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Mertoanyeckue ykazaHusi 1Mo ydyeOHOW aucuuiuiiHe «MHPOpMalMOHHBIE TEXHOJIOTUU B
po(heCCHOHATLHOM JCSITEILHOCTH» COCTABICHBI B COOTBETCTBHHM C TPEOOBAHUSAMH K MUHUMYMY
pe3yJIbTaTOB OCBOCHUS Y4YeOHOW IMCIUIUIMHBI, M3JIOKEHHBIMH B DenepalibHOM TOCyIapCTBEHHOM
CTaHJapTe CPeAHEro MpoQeCcCHOHAIBHOTO 00pa3oBaHus 1o cnenuaibHocTH 38.02.01 DxoHOMUKA U
Oyxrantepckuii yuet (1o OTpacisM), YTBEP>KISCHHOTO MpHUKa3oM MUHHCTEpCTBA 00pa30BaHUS U HAYKU
Poccuiickoit @enepamun ot «05» despans 2018 r. Ne69, u npuszBaHbl MOMOYb CTYACHTaM 3a0YHOM
dbopMbI 00yUEeHHS B CAMOCTOSATEIHHON PabOTe MO U3YYEHUIO MAaTEPUAIOB yUeOHON AUCIUTLITHBIL.

Metoanueckie yka3aHHsS COAEpKAaT PEKOMEHIAINU IO W3YYEHHUIO TEOPEeTHYecKoro Oioka, a
Tak)Ke BKIIFOYAET BOMPOCHI U 3a/IaHUs K KOMIUIEKCHOMY (D pepeHITupOBaHHOMY 3a4eTy.
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BBEJIEHUE

Meronuyeckue ykazaHUs JJis CTYJCHTOB 3a09HON (hOpMbI OOy4YeHHS IO Y4eOHOM MUCIUTUIMHE
«HpopMallMOHHBIE TEXHOJOTUU B MPO(PECCHOHAIBHON AESITENbHOCTU» MpPeJHA3HAYEHBl I
peanu3aluu MporpaMMbl MOATOTOBKH CIIEIUAIMCTOB CPEIHETO 3BEHA B COOTBETCTBUU ¢ DenepanbHbIM
roCyJapCTBEHHBIM 00pa30BaTeNbHBIM CTaHAapToM 10 crnenuanbHocTH 38.02.01 DxoHOMHMKA U
OyxranTepckuil yder (1o OTpacisim).

CamocrosTenbHas paboTta npu 3a04HON (hopme 00ydeHHUs ABIISETCS OCHOBHBIM BHIOM y4eOHOMN
JESTENIBHOCTH U IIPENII0JIAaraeT CIeyolee:

—CaMOCTOSTEIbHOE U3YUYEHUE TEOPETUUECKOTO MaTepuaa;

—IOATOTOBKY K MTPOMEXYTOYHOMN aTTeCTaIUH.

Hacrosmme meronuyeckue yka3zaHUS COCTaBI€HBI B COOTBETCTBHHM C paboueil mporpaMmoii
y4eOHON JUCHUTIIIMHBI.

Ilenb MeTOOMYECKMX YyKa3aHUH — IOMOYb CTYACHTaM IpPU CAMOCTOSITEIbHOM OCBOEHUU
IIPOrPaMMHOTr0 MaTepHaia.

MeTtoauueckre yKa3aHus BKIIOYAIOT:

1. OOmyro XapakKTepUCTHKY YIeOHOU TUCIUIUINHBL.

2. CopnepkaHue TEMAaTHYECKOTO TUIaHa y4eOHON AUCHIUTIINHBL.

3. 3amaHus a1 KOMIUIEKCHOTO (P PEPESHIIMPOBAHHOTO 3a4eTa.

4. OO0pazoBaTelbHbIN MapHIpyT 00yYaroIerocs 3a04Hou (OpMbI MO y4eOHOMN TUCHUTUIHHE.

Hapsny ¢ HacTosSmmMMH METOIWYCCKUMHU YKa3aHUSIMU CTYACHTHI 3a04HOW (popmbl 0OydeHUs
JOJKHBl ~ HCIIOJIb30BaTh  y4eOHO-METOJMYECKYI0 JOKYMEHTAIMI0 [0 Y4eOHON AMCIMILIMHE,
BKJIFOYAIOITYIO pa004yI0 MPOrpaMMy; METOANYECKUE YKa3aHUs ISl MPAKTHUECKUX 3aHSATHH.

[lepeueHpb yueOHO-METOAUYECKOTO U MH(POPMAIIMOHHOTO 00ECTICUeHHS peau3alii MporpaMMbl
y4eOHOM JUCIUTUIMHBI PEACTABICH B padoyueil mporpaMMe Ha 00pa30BaTEIbHOM MOPTAJIE.

O0pa3oBaTe/bHbIN MapWIPyT

Y4eOHBIM IUTAHOM JJIsl  CTYACHTOB 3a04HOW (QopMbl 0OydeHHMsS MpeaycMaTpHUBAIOTCA
TEOPETUYECKHE U MIPAKTUUECKHE 3aHSITHSI, CAMOCTOsITENIbHAs padoTa CTyIEHTOB.

OO030pHbIE JEKIMM TPOBOJATCS IO CIOXKHBIM ISl CaMOCTOSATENBHOTO H3YYEHHUs TeMaM
IpOrpaMMbl U JIOJDKHBI MOMOYb CTYJE€HTaM CHCTEMAaTU3UpOBaTh pPE3YJIbTaThl CaMOCTOSITEIBHBIX
3aHATUN.

[TpoBeneHne MpakTUUECKUX 3aHATUNH OPUEHTHMPOBAHO HA 3aKpEIJICHHE TEOPETUYECKUX 3HAHUM,
NOJYYEHHBIX IPU CaMOCTOSATEIIbHOM H3YY€HHHM M Ha OO30pHBIX JIEKIMAX, MU MpUOoOpeTeHue
HEOOXOUMBIX KOMIIETEHIIUH M0 N3y4aeMOM TUCIUIUINHE.

[To mToram u3yuyeHHs] JUCLMUIUIMHBI MPOBOJUTCS KOMIUIEKCHBIH anuddepeHunpoBaHHbI 3auerT.
[Tepeunu BOpOCOB M BapUaHTHI 331aHUN NIPEJICTABIICHBI B pa3jene S.

OO0pa3zoBarenbHblii MapmpyT oOydaromierocs 3a04yHOM (opMbl 1O y4eOHOM JUCHUIUIMHE
IIPE/ICTABIIEH B PUJIOKEHUH B.



1 OBIIASA XAPAKTEPUCTUKA YYEFHOU JUCHUTIIIMHBI «<MHP®OPMAIIMOHHBIE
TEXHOJIOT'MHU B TIPO®ECCUOHAJBLHOM NEATEJIbHOCTH»

1.1 MecTo AUCHMILUIMHBI B CTPYKTYpe NPOrpaMMbl MOATOTOBKHU CHENHATIUCTOB CPeIHero
3BeHa

VYuebnast mucuuiuimHa «MHGOpMaMOHHBIE TEXHOJIOTUH B NMPO(ECCHOHAIBHOW JEesITeIBHOCTH
OTHOCUTCSI K MaremMaTnyeckoMy U 001eMy €CTeCTBEHHOHAYYHOMY LIMKITY.

OcBoeHUI0 y4eOHOW AUCHUIUTUHBI IPEAMIECTBYET N3YUYeHUE YUeOHBIX AUCUUIUIMH MaTemaruka
u MHdopmaTrka cpeiHero nojHoro o0pa3oBaHusl.

Jucuumuna «MHpOpMaMoOHHbIE TEXHOJIOTUH B MPO(PECCHOHANTBHON NEATETLHOCTHY SBIISAETCS
HPEIECTBYIONIEH A1 U3yUeHUs CIEAYIOUMX Y4eOHBIX TUCLUIUIMH, TPO(ECCHOHAIBHBIX MOAYIIEH:

— TIM.01 [JoxyMeHTHpOBaHHE XO3SHUCTBEHHBIX OIEPAIM M BEICHUE OYXTaJITepCKOro ydera
AKTHBOB OpraHU3aLIUH.

— TIM.02 Benenue Oyxraitrepckoro yuera UCTOYHUKOB (POPMHUPOBAHUSI aKTUBOB, BBIITOJHEHHE
paboT o0 MHBEHTApHU3aLUU aKTUBOB U (PMHAHCOBBIX 0053aTEJIbCTB OpraHU3alllu.

— TIM.03 IIpoBeneHue pacueToB ¢ OKOJHKETOM U BHEOIOIKETHBIMU (DOHAAMHU.

— TIM.04 CocraBieHue u UCTIOIb30BaHUE OyXranTepckoii (GMHAHCOBOM) OTYETHOCTH.

1.2 esqb ¥ muIaHUPYeMbIe Pe3yJIbTATHI 0CBOCHUA IMCUMILINHBI:

CopxepxaHue TUCIHUIUIMHBI OPHEHTUPOBAHO HA IMOATOTOBKY OOYYaIOIMUXCS K OCBOCHUIO
npoecCHOHANBHBIX MOJYJIEH MIpOrpaMMbl TMOJATOTOBKM CHEIHATUCTOB CPEIHEro 3BeHa IO
CIEIHATLHOCTH M OBJIAJICHUIO CIEAYIOMUMH OOIIMMHU U TPO(ECCHOHATBEHBIMU KOMITETEHIIUSMHU:

[1K 1.1. O6pabaTsiBaTh MEPBUYHBIC OYXTAITEPCKUE TOKYMEHTBI

1K 1.3. ITpoBOIUTH yueT I€HEKHBIX CPENICTB, OPOPMIIATH IEHEKHBIE U KACCOBBIE JIOKYMEHTBI

I[IK 2.3. I[IpoBoauTh MOATOTOBKY K MHBEHTAPU3allMU U MPOBEPKY JEHCTBUTEIHHOTO
COOTBETCTBUS (PAKTHMUECKUX JAHHBIX MHBEHTApU3AIMH JaHHBIM yueTa

[IK 2.7. BbINOMHATP KOHTPOJIBHBIE MpPOLEAYpPhl M HX JOKYMEHTHPOBaHHE, T'OTOBUTH U
0o(opMIIATH 3aBepIaAlOLINe MaTepHalIbl IO Pe3yIbTaTaM BHYTPEHHETO KOHTPOJIS

I1K 3.2. OgopmiaTh mIaTexHble JOKYMEHTHI JJIs IEpEeYUCICHUS] HAJIOTOB U COOPOB B OIOKET,
KOHTPOJIMPOBATh UX MPOXO’KICHUE IO pacue€THO-KaCCOBBIM OaHKOBCKHMM OIEpaLUsiM

IIK 3.4. Odopmidrh miaTexHble AOKYMEHTbl Ha IEpPEUYUCICHHE CTPAXOBBIX B3HOCOB BO
BHEOIOKeTHbIE (DOH/BI M HAJOrOBblE OpPraHbl, KOHTPOJUPOBATh MX MPOXOXKJICHHE IO PACUeTHO-
KaCcCOBBIM OaHKOBCKUM OTE€paIusm

[IK 4.2. CocraBusats ¢opmbl Oyxranrepckoil ((pMHAHCOBOW) OTYETHOCTH B YCTAHOBJICHHBIE
3aKOHOJATEIBLCTBOM CPOKH

[1IK 4.3. CocraBnate (O0TYETHI) U HAJIOTOBBIE JEKJIApallMU MO Hajoram M cOopam B OHOJIKET,
YUNTHIBasi OTMEHEHHbINH equHbld couuanbHbli Hajmor (ECH), oTueTel mo CTpaxoBbIM B3HOCAM B
roCcyJapCTBEHHbIE BHEOIOUKETHbIE (OHIBI, a Takke (OPMBI CTAaTUCTUYECKOH OTYETHOCTH B
YCTaHOBJICHHBIE 3aKOHOIATEILCTBOM CPOKHU

[1K 4.5. [lpuHumath yyacTre B COCTaBICHUM OM3HEC-TUIaHA

OK 02 OcymecTBiasiTh MOWCK, aHAIW3 W HHTEpIpeTanuio HHPOpMaluu, HEOOXOAUMOHN s
BBITIOJIHEHUS 3a/1a4 PO ECCHOHATIBLHOMN 1EATEIbHOCTH.

OK 09 Ucnonp3oBath nHGPOPMAIIMOHHBIE TEXHOJIOTUU B TPO(HECCUOHATIEHON e TENIbHOCTH.

Koo IIK/ OK Ymenusn 3uanusn
OK 02 ¥02.1 ompenensats 3amaun A | 302.2  mpueMbl  CTPYKTYpHUpPOBaHUS
novicka MHQpopMaIuy; nHpopmanuu;
¥02.2 omnpenensats HeoOxoaumseie | 302.3 ¢dopmar oopmienus
MCTOYHHUKH WHPOPMAIINH; pe3yabTATOB MOMCKA HH()OPMAIIHH;




¥02.3 MJIAHUPOBATH npouece
MOUCKA;

v02.4 CTPYKTYpPUPOBATH
NoJIy4aeMyro HH(opMaIuio;

v02.5 BBIICIIATE HanoboJee
3HAYUMOE B MIepeuHe HHPOPMAIUH;
¥02.6 oneHuBaTh MPAKTHYECKYIO
3HAYUMOCTb PE3YJIbTATOB ITOUCKA;
Y¥02.7  odopmiATh  pe3yiabTaTh
IIOMCKa;

OK 09 ¥09.1 MIPUMEHSTh cpeactBa | 309.1 coBpemeHHbIE CpeACTBa U
WH(OPMAIIMOHHBIX TEXHOJOTUH IS | yCTpOCTBAa MH(OPMATH3AIINH;
pemeHus npodeccruoHanbHbIX 3aa4; | 309.2 MOpsSAOK HMX MPUMEHECHHS |
V09.2 ucnonp3oBaTh COBPEMEHHOE | IPOTrPaMMHOE obecrieueHue B
porpaMMHOE 00ecTIeyeHHE; pohecCuoHaNBbHOM NesSTEIIbHOCTH;
v09.3 MIPOSIBIISTH KynsTypy | 309.3  HOpMBI  MHGOPMAIIMOHHON
nH(OPMALIMOHHON Oe3omacHOCTH | 0€30MaCHOCTH TPU  HCHOJIB30BAHUU
npu WCIOJIb30BaHUHU | MH()OPMAIIMOHHO-

UH(OPMAaLIMOHHO- KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;
KOMMYHUKAMOHHBIX TEXHOJIOTHH; 31. oOmmii cocTtaB M CTPYKTYpy
VYeé. MIPUMEHSITh rpaduyecKue | IepCOHAILHOTO KOMIIBIOTEPA;
penakTopel Ui co3naHus W | 32. Ha3HAyeHUE 0a30BBIX CHUCTEMHBIX
penaKTHPOBaHUS N300paKEHUH; IPOrPaMMHBIX MTPOIYKTOB;
34. NpUHLMIMBI CETEBBIX TEXHOJIOTUM
00paboTKHU U niepenayn nHHOpMaIuu;
35. MeTonbl M MpUEMBbl O0ecTeYeHUS
nH()OpMaIMOHHOM 0€3011aCHOCTH;

IIK 1.1. V1. HCIIOIB30BaTh | 33. Ha3sHauYeHHeE MPUKJIAIHBIX
WH(OPMALIMOHHBIE  PEecypchl U | IPOTpaMM M CIIEHHUATU3UPOBAHHOTO
MH(}OPMaLIOHHO-TIOUCKOBbIE MIPOrpaMMHOT0 OOECTIeUeHUs;
CUCTEMBI JJIs Torcka uHpopmanmu;

V2. BBINONHATH pEJAKTUPOBAHUE U
dbopMaTupoBaHue TEKCTOBOTO
JTIOKYMEHTA;
V3. BBINONHATH BHIUKCICHHUS U
00paboTKy JaHHBIX B JJIEKTPOHHBIX
Ta0IHIIAX;

IIK 1.3. VI. UCIIOJIb30BATh
nH(OPMALIMOHHBIE  PECypCchl U
WH(OPMaIMOHHO-TIONCKOBBIE
CUCTEMBI /IS ToMCcKa MH(OpMaIny;

IIK 2.3. V5. paboratb ¢  OCHOBHBIMH
o0BekTaMu 6a3 TaHHBIX;

K 2.7. V1. WCITOJIB30BaTh | 33. Ha3HA4YCHHE MIPUKJIIAHBIX

UH(POPMALIMOHHBIE  pEecypchl U
MH(OPMaLIOHHO-TTIOUCKOBbBIE
CHCTEMBI JJIsl TOMCKa UH(OopMaIuu;
V2. BBINONHATH PENAKTHUPOBAHUE M
dbopmatupoBaHue TEKCTOBOT'O
JIOKYMEHTA;

V3. BBHINOJNHATH BBIYUCIEHUS W
00pabOTKy JaHHBIX B JJIEKTPOHHBIX

nporpaMM M CHEUUATU3HUPOBAHHOIO
MMPOTPAMMHOTO 00ECTICUCHHS;




Ta0IUIAX;

T1IK 3.2. V1. HUCHOJIL30BaTh | 33. Ha3sHauYECHUE MPUKJIAIHBIX
uH(OPMaIMOHHBIE pecypcbl U | IpOrpaMM M CHEUUATU3UPOBAHHOTO
WH(pOPMaITMOHHO-TIONCKOBBIC IPOrpaMMHOTO 00eCIIeUeHNS,;
CUCTEMBI JIJIs Torcka nHpopmanmm;

V2. BBINOJHATH PEAAKTUPOBAHUE U
dbopMaTupoBaHue TEKCTOBOI'O
JIOKYMEHTA,;

V3. BBIIOIHATH BBIUHCICHUS U
00paboOTKy JaHHBIX B JJICKTPOHHBIX
TabINIAX;

TIK 3.4. V1. HUCIOJIL30BaTh | 33. Ha3sHauYECHUE MPUKJIAIHBIX
nH(OPMaIMOHHBIE pecypchl U | IpOrpaMM M CIEHUATU3UPOBAHHOTO
WH(pOPMaITMOHHO-TIONCKOBBIS IPOrpaMMHOTO 00eCIIeUeHNS,;
CUCTEMBI JIJIs TouCcKa HHpopManmw;

VY2. BBINOJHATh PEAAKTUPOBAHUE H
dbopmarrpoBaHue TEKCTOBOTO
JTIOKYMEHTA;

V3. BBINOJHATH BBIUHCICHUS U
00paboOTKy AaHHBIX B DJIEKTPOHHBIX
Ta0IMIIAX

IIK 4.2. V1. HCITOIL30BaTh
nH(pOpMaIIMOHHBIE pecypchl u
WH(pOPMaIMOHHO-TIONCKOBBIC
CUCTEMBI JIJIs TOMCKa HHpopManmw;

IIK 4.3. V1. HCITOIL30BaTh
nH(pOpMaIIMOHHBIE pecypchl u
H(OPMAaIIMOHHO-TTIOUCKOBBIE
CHUCTEMBI JIJIs TTIOUCKA UH(OpMaIuu;

[IK 4.5. V2. BBINONHATH PEJAKTUPOBAHUE H

dbopMaTupoBaHue
JOKYMEHTa;

V3. BBINONHATH BHIUKCICHHUS U
00paboTKy JaHHBIX B JJIEKTPOHHBIX
Ta0IHNIIAX;

V4. CO3/1aBaTh JJIEKTPOHHbBIE
MYJIETUMEIHIHBIE TIPE3CHTAINY;

TCKCTOBOI'O




1.3 O6bem y4eOHOI TUCHUIIHHBI M BBl y4eOHOH padoThI

Bun yueOHo# padoThI O0bem yacon
O01beM 00pa3oBaTeIbHON MPOrpaMMBbl 90

B TOM YHUCJIE:

JIEKITNH, YPOKH 4
n1abopaTOpHBIC 3aHATHUS He npedycmompeno
MIPAKTHYCCKHUE 3aHATUS 10
KypcoBas paboTa (IpoeKT) He npedycmompeno
KOHCYJbTaIlUN He npedycmompeno
CamocrosiTeJibHas padora 76
IIpomexyTouHas aTTeCTALMSA -
KomrmutekcHbiit muddepeHnupoBaHHbIi 3a4eT




2 COAEP)KAHUE TEMATUYECKOT O IVIAHA YYEBHOM JUCIUILIUHBI

Paznen I. AIHOOPMALNMUOHHBIE CUCTEMbBI U TEXHOJIOT'UHA. DJIEKTPOHHBIE
KOMMYHHUKALIUN
Tema 1.1 b opManimoHHbIE MPOIIECCH K TEXHOJIOTUU

OcHogHble NOHAMUA U MEPMUHBL RO MmeMe: THPOPMAIIMOHHAS CUCTeMa, HHPOPMAIIMOHHBIC
TEXHOJIOTHH.

Ilnhan uzyuenua memo.

1. TIlpeamer MH(POPMALMOHHBIE TEXHOJIOTHH B NPO(ECCHOHAIBHOW JESITEIbHOCTH, €r0 OCHOBHBIC
3ajauu U obnactu npuMmeHeHus. Mudopmanus, ceoiictBa nHpopmanuu. TpeOoBaHUS U CTPYKTypa
Oyxranrepckoit  umH(popmanmu. OCHOBHBIE TIOHATHS  ABTOMATH3HPOBAHHOW  00pabOTKH
MHpOpPMALMU: TOHATHE HMH(pOpPMALMK, HOCUTENN MH(OpMAIMK, BUIbl MHPOPMALMU, U3MEPEHUE
uHpopManuu, nHHOPMAIIMOHHBIE TPOLIECCHl. BXOIHON KOHTPOIIB.

2. Tlonarue nHpopMaLMOHHON CUCTEMBL. DTaribl pa3BUTUs UH(OpMaMOHHBIX cucTeM. [Iponecchl B
uHpOopMannoHHON cucteme. OCHOBHBIE METOJBI M CPEACTBAa OOpabOTKH, XpaHEHUs, Mepeadu u
HakomeHus uHpopmanuu. Crpykrypa wuHMOpManuMoHHONW cucteMbl. MHopmanmoHnHsle
TEXHOJIOTHH: MOHATHUE, BUJIbI. OCBOEHUE UHPOPMALIMOHHBIX TEXHOJIOTUH.

3. ABTOMaTM3MpOBaHHas WHGOpPMALMOHHAs CHCTEMa B YIPABICHUHM 3KOHOMUYECKMM OOBEKTOM.
ObecneunBaroiye KOMITOHEHTbI ABTOMATU3UPOBAHHBIX  MH(POPMALMOHHBIX CHCTEM.
WHTerpupoBaHHble U KOPIIOPATUBHbIE HH(OPMALIMOHHBIE CUCTEMBI.

Tema 1. 2 AnnapaTHoe oOecriedeHne NepcoHaIbHOr0 KOMIBIOTEpa

OcHogHble NOHAMUA U MEPMUHBL O MeMe: ATIapaTHOe 00ecrieyeHre KOMIbIOTepa, MarucTpaitbHO-
MOy IbHBIN MPUHIIUI TIEPCOHAIBHOTO KOMIIBIOTEPA, YCTPOICTBa 00pabOTKH HHPOPMALINH,
yCTpOMCTBa BBOAA MH(GOPMAIIMHU, YCTPOHCTBA BBIBOI MH(GOPMAIIUY, HAKOTUTEIN UH(OPMAIIHH.

IInan usyuenus memot.

1. Cucremunii Onok mnepcoHanmpHoro kommbeloTepa (IIK). Ilepudepuiinpie  yctpoiicTBa
NEPCOHAIBHOT0 KOMITbIOTepa. [loJaroBpeMeHHbIE HOCUTENN HHPOPMALIUH, UX XapaKTEPUCTHKH.

2. OCHOBHBIE METO/BI M CPECTBa 00paOOTKH, XpaHEHUSs, IepeIadui M HAKOTUICHUS! HH(OpMAaIiH.

3. TexHuka Oe30macHOCTM Npu paboTe C MEepPCOHAIBHBIM KOMIbIOTEpOM. CIOCOObI 3alUThI
M10JIb30BATENS OT BO3AEUCTBUS BPEAHBIX (DAKTOPOB.

Tema 1. 3 KomnbroTepHble ceTu

OcnogHble NOHAMUA U MEPMUHBL RO MeMe: KOMITBIOTEPHAs! CeTh, JIOKaJIbHAs CETh, ITI00aIbHAs CETh,
IP-anpec, mpoToko:n ceTH, cepBuchl (yciyru) MuTepHera.

IInan usyuenus memo.

1. KommbroTepHbIE CETH: Ha3HaueHue, coctaB. Kinaccuukaius KOMIIBIOTEPHBIX CETEH.

2. OCHOBHBIE KOMITOHEHTHI JIOKATHHBIX BBIYUCIUTEIBHBIX CETEH.

3. T'nmobambnas cets Mutepuer. Ctpykrypa u azapecarus. CrocoObsl moakimodeHus. CepBUCHI
Wuteprnera. Opranuzanus mnoucka wuHpopmanuu. [IpuHIMIBI TaKeTHOW mMepeiaayu JaHHBIX,
OpraHU3aIMs MEKCETEBOTO B3aMMO/ICHCTBHS.

IIpakTuyeckue padoTnl
[IpakTuueckas padora Ne 1. Hcnonb3oBanue UH(HOPMAIIMOHHBIX PECYPCOB ISl IOUCKA M XPaHEHUS
uH(popMalun



Pazzea II. TIPOTPAMMHOE OBECHEYEHUE TH®OPMAIIMOHHBIX TEXHOJIOT U

Tema 2.1. CuctemMHbIe U IPUKIIAJHBIC TIPOTPaMMBbI OOIIIETO Ha3HAYEHUS B 00JacTH PO ecCHOHATBHON
NeSITeNbHOCTH CIELUAINCTa

OcHoéHble NOHAMUA U MEPMUHBL RO Meme: CUCTEMHOE POrpaMMHOe o0ecrieueHre, MPUKIIagTHoe
nporpaMMHOe o0ecriedyeHue, TEKCTOBBINA POLECcCop, TAOIMYHBINA MPOLIECCOp, CUCTEMA YITPABICHHS
0a3aMu IaHHBIX, ONlEpalMH PEAAKTUPOBAHUS U (POPMATUPOBAHHUS.

Ilnan uszyuenus memot.

1. Ha3naueHue ¥ TPUHIUIBI HUCHOJIB30BAHUS CHCTEMHOTO W TNPUKIATHOTO TPOrPaMMHOTO
obecrieyeHus.

2. TIpaBoBBIC OCHOBBI HCIIOJIH30BAHUS POTPAMMHOTO 00ECTICUCHUSI.

3. Hudopmarmonnas 6e3onacHOCTb. OCHOBHBIC yYIrPO3bl U METOJIbI OOeCreueHUsT WH(HOPMAMOHHON
Oe3omacHOCTH. MeToapl M cpencTBa 3amuThl MHGOpManuu. AHTHBHPYCHBIE CPEIACTBA 3alTUTHI
uHpopmanuu. [TpuHIUIBI 320U T HHPOPMAIIUK OT HECAHKIIMOHUPOBAHHOTO JIOCTyMa. MeToIbl 1
CpeZCTBa 3aIIUTHI OyXranTepckoi HH(OpMaIi.

4. MexmnarGopMeHHbIH (GOpMAT 3JIEKTPOHHBIX JOKYMEHTOB. MCroib30BaHUE KOHBEPTEPOB JIJIs
o0weuHeHUs nokyMeHToB MS Office.

IIpakTyeckue padoTnl

[TpakTuyeckas padora Ne 2. Obecneuenne 6e30MacHOCTH UHOOPMAIIMOHHBIX CUCTEM
[IpakTuueckas padora Ne 3. CoBmecTHOE ucnonbp3oBanue npunoxkennii MS Office
[pakTrueckas padora Ne 4. Hcnonp30BaHne KOHBEPTEPOB MPH PadOTE C TOKYMEHTaMHU.

Tema 2.2. IIpaBoBbie HHPOPMAITUOHHBIE CUCTEMBI

Ocnognble NOHAMUA U MEPMUHBL RO MeMe: CTIELINAIN3UPOBAHHOE IPOrpaMMHOE 00eCIIeueHue,
CIIPaBOYHO-TIPABOBAsi CUCTEMA, HH(POPMAIIHOHHO-TTIONCKOBAsI CHCTEMA, 3aIIPOC, KITF0UEBOE CIIOBO,
CIPaBOYHO-TIIPABOBAsl CUCTEMa, KApTOUKa MOMCKaA, MPaBOBOI HaBUTATOP, OBICTPHII MOMCK, PEKBU3UT.
N36panHoe.

Ilhan uzyuenua memot:

1. KommbroTepHble CIIPaBOYHO-TIPABOBbIE CUCTEMBI. TeXHOJIOrHsI MOUCKAa HH(POPMALIUU B CIIPAaBOYHO-
IIPABOBBIX CHCTEMAX.

2. Pabora ¢ TekcToMm 1okyMeHTOB. CoxpaHeHHe pe3yIbTaToB padoThI.

IIpakT4yeckune padoThI

[IpakTuueckas pabora Ne 5. ITonck TOKyMEHTOB B CIIPaBOYHO-IIPaBOBOM cucreme KoHCynbTaHT
ITroc

[Tpaktuueckas padota Ne 6. PaboTa ¢ mokyMmeHTaMu B CIIpaBOYHO-TIPABOBON CHCTEME
Koncynprantllntoc

Tema 2.3. Ucnonb3oBanue Microsoft Office Word nipu pemiennn npogeccnoHanbHbIX 3a1ad.

OcHosHble nOHAMUA U MEPMUHBL RO MeMe: TEKCTOBBIN Ipolieccop, uutepgeiic, mpudt, ad3ail,
Tabnuia, rpaduuecKuii 0OBEKT, CTHIIH a03a1ia, OTJIaBJICHHE.

ITnan uzyuenus memo.

1. Hurepdeiic nporpammel. Coznanue, peAakKTUPOBaHUE U COXpaHEHHE JOKyMeHTa. Pabora ¢
JOKYMEHTaMH: COXpaHEHHUE, MPEIBAPUTENBHBIN IPOCMOTP U 11eYaTh.

2. ®opmarupoBaHue JOKyMeHTOB. Pabora ¢ Tabnumamu. Pabora ¢ rpadpmueckumMu 0o0beKTaMu.



3. CoznaHue MHOTOCTPAaHUYHBIX TOKYMEHTOB: O(hopMiIeHHE CTpaHULl, (POPMHUPOBAHUE OTJIABICHUSI.

IIpakTyeckue padoThl

[IpakTuueckas padora Ne 7. BBon, penaktupoBanue u popmMaTupoBaHre TEKCTOBOTO JOKYMEHTA.
[TpakTuyeckas padora Ne §. Pab6ota ¢ TabnuuamMu B TEKCTOBOM JTOKYMEHTE.

[TpakTrueckas padota Ne 9. I'padpuaeckue 0OBEKTH B TEKCTOBOM JJOKYMEHTE.

[TpakTuyeckas padora Ne 10. dopMaTHpoOBaHUE CTPAHUL] TEKCTOBOIO JOKYMEHTA

[TpakTrueckas padora Ne 11. Pa6ota co ctunsamu. Co3nanue oryiaBJICHHS.

[TpakTuyeckas padora Ne 12. Co3znanue u opopMIIEHHE MHOTOCTPAaHUYHOTO TEKCTOBOTO JOKYMEHTA

Tema 2.4. Komnbroreprast rpaduka v 1u3aiiH B Tpo(heCCUOHATBLHOM e TEIIbHOCTH

Ocnoenble nOHAMUA U MEPMUHDBL RO Meme: DIICKTPOHHAS IIPE3CHTALMS, CIIaii/l, MaKeT ciaina,
00BEKTHI Cllaii1a, pa3MeTKa Claiiia, aHMMalysi, THIePCChIIKA, YITPABIIIONas KHOIKA, TI0Ka3
IPE3CHTALIH.

IInan uzyuenus memot.

[Tporpamma nipe3eHTanmonHo# rpaduku Microsoft PowerPoint. PaGora co ciaiinamu: co3nanue,
U3MEHEHHUE pa3MeTKH, odopmieHre. HacTpoiika nmpe3eHTanuu.

Hcnonp3oBanue aenoBoi rpaduku U MyabTUMeNa HH(GOpMalMU Ha craiije.

MynpTUMEAUNHBIE NHTEPAKTUBHBIE MPE3CHTALIMU CO BCTPOEHHON aHUMALUE U MYJIbTUMEIUUHBIMU
s dexramu. [Tepexonpl Mexkay crnalijaMu ¢ IOMOIIBIO YIIPABISIONINX KHOMOK M TUIIEPCCHLIOK.

IpakTnyeckne padoThl
[TpakTiaeckas padbora Ne 13.  Coznanue u 3pdexTHOE 0PopMIICHHE KOMIBIOTEPHON TPE3CHTAIINH.

Tema 2.5. Ucnonb3oBanue Microsoft Office Excel nmpu pemennn npogeccnoHanbHbIX 3a1ad.

OcHogHbie nonamus u mepmunsl no meme: Padbouas kuura, Pabounii mucr, sueiika, 1uana3oH,
azipecanusi: abCOOTHAsI, OTHOCUTENIbHAS, CMEIIaHHas ), GopMyna, GyHKIHA, AUarpamMma.

IInan usyuenus memot.

1. Unrepdeiic. Bunpl nanubix. 3amnonHeHue, (opMaTHpOBAaHUE, PENAKTHUPOBAHHME AIIEKTPOHHBIX
Tabaui. Beruucnenus: maremaruyeckue, GUHAHCOBBIE, CTaTHCTUUYECKUE QYHKIUU. AOCOTIOTHBIE U
OTHOCHTEJIbHBIEC CCBHUIKH.

2. Paborta ¢ JaHHBIMM 3JIEKTPOHHBIX TAONHUIl: COPTUPOBKA, (PUIbTpalMs, KOHCONUAALUS U JApYyrue
olepaluu.

3. TI'padpuueckoe otrobpaxkenue uadpopmaruu. Jlemosas rpaduka.

IIpakT4yeckune padoThI

[TpakTrueckas padota Ne 14. Opranuzanys pacueToB B CpPeJie AIEKTPOHHBIX TAOJIHII.

[TpakTuyeckas padora Ne 15. Pabota co cnuckamu JaHHBIMU

[TpaxkTrueckas padota Ne 16. JenoBas rpaduka.

[IpaxkTuueckast padora Ne 17. BelnloniHEHNE pacyeToB U aHAIM3a JAHHBIX B CPEME DIIEKTPOHHBIX
TabIuUIL

Tema 2.6. UcnonszoBanue Microsoft Office Access npu penieHun npopeccuoHaNbHbIX 3a/1a4.
Ocnognvle nonamusa u mepmunvl no meme: baza 1aHHBIX, peNAMOHHAs 0a3a JaHHBIX, CHCTEMA

yrpaBieHus 0a3aMu JaHHBIX, Ta0JIMIIA, CXeMa JTaHHBIX, TIOJIe, 3aIKCh, TUI IaHHBIX, KOHCTPYKTOD,
dbopma, oTdeT, 3anpoc (MPOCTOH, Ha BEIOOPKY, C TapaMeTPOM).
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IInan uzyuenus memot.

1. bBa3bl JaHHBIX: OCHOBHBIC MMOHATHS U opranu3aius. [lonsTue pensuronHo# 6a3el nanHbIX. [Tose u
3anuch. [IoHITHE KIIFOYEBOTO MOJIS.

2. Mopnenu opranuzanuu 0a3 TaHHBIX IS pelIeHus mpodeccuoHaNbHBIX 3a1a4d. Dopmanu3anus
uH(pOpMAaLUH (TUIIBI TaHHBIX ).

3. OOBekTHI 6a3bl TaHHBIX: TAOIUIIEI, POPMBI, 3aITPOCHI M BUBI 3alIPOCOB, 0TUeThI. [IpoekTHpoBaHue
0a3el maHHBIX. Opranusanus cBs3eil. PaboTa ¢ 00beKTaMu MHOTOTA0IMYHOM 0a3bl TaHHBIX.

IIpakTuyeckue padoTnl
[TpakTrueckas padora Ne 18. IIpoekTupoBaHHE B CO3TaHUE MHOTOTA0IUYHON 0a3bl JAaHHBIX
[TpakTudeckas padora Ne 19. Pabora ¢ 00beKTaMi MHOTOTAOIMYHON 0a3bl JAHHBIX

Tema 2.7. Criennanu3upoBaHHbIe HH()OPMAIIMOHHBIE CUCTEMBI

Ocnoenvle nonamus u mepmunsl no meme: byxranrepckue CUCTEMBI yueTa, HHTepQeic
CIEUATM3UPOBAHHOTO IPOTPAMMHOTO 00ECTICUEHHS.

Ilnan uszyuenus memol.

1. Byxranarepckue cuctemsl yueTa. HampaplieHHs aBTOMATH3AIMHA OyXTalTepCKON AeITeIbHOCTH;
Ha3Ha4YeHHe, MPUHIIUIIBI OPraHU3alMU U SKCIUTyaTalluy OyXTralTepcKux HHPOPMAIIMOHHBIX
cucreM. TexHoIOrus paboTHI C TPOrpaMMHBIM 00eCIIeueHHEeM OYXTaJITepCKOTO y4eTa.

2. ABTOMaTU3MPOBAHHBIE CHCTEMBI JICTIOMPOU3BOJICTBA U AJIEKTPOHHOTO IOKYMEHTOO0O0pOTA.
Knaccudukanus, BHeApeHUe, MPoOIeMbl aBTOMATH3AIINH.

3. Urenwue (uHTeprperanus) nHTepderica CrenuaaTu3upoBaHHOTO IPOrPaMMHOTO 00eCTIeYeHHs,
MOMCK KOHTEKCTHOM MOMOIIH, paboTa ¢ JOKyMEHTAIIUEH.

IIpakTyeckue padoThl
[Tpaktuyeckas padora Ne 20. Benenune aBToMaTU3MpOBaHHOTO JOKYMEHTOO0O0POTA
[IpakTuueckas pabora Ne 21. B03MOXHOCTH UCITONIB30BaHUS AIllIIAPAaTHOTO ¥ IIPOrPAMMHOTO
oOecrieyeHns B IpOopeCcCHOHATBLHOM 1eATEIbHOCTH CIIeIHaiCcTa
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3 3AJAHUA U1 KOMINVIEKCHOI'O JU®@®EPEHIIUPOBAHHOI'O 3AYETA

[IpomexxyTouHast arrecTansi OOYJAIOUIMXCS OCYIIECTBIAETCS MO 3aBEPIICHUH H3YYCHHS
JUCHUTUIMHBL U TIO3BOJIIET ONPEEIUTh KAaYeCTBO M YPOBEHb €€ OCBOCHHUSI.

dopma mpoMexyTouHOW artectanuu Mo aucuuiuinHe «MHpOpManMoOHHBIE TEXHOJIOTHH B
npoeCCHOHATLHOM eATETFHOCTIY - KOMIUIEKCHBIH Au(QepeHIIMPOBaHHBIN 3a4eT.

OneHka ypoBHS OCBOCHHMS YPOBHS 3HAHUM M yMeHHMH mo aucuuiuimHe «MH(bopmanmoHHbIe
TEXHOJIOTUM B MPO(ECCHOHATBFHONW AEATENbHOCTH» NPOBOIUTCS B (opMe TecTHpoBaHUSA. Bpems
BBINIOJTHEHUS TECTA: MOJTOTOBKA - 5 MUH; BhIOIHEHKE- 40 MUH

Pe3yabTaTsl OueHovHbIe cpeacTBa
00y4eHust JIJISL IPOMEKYTOYHOM aTTeCTAMHU
31, 32, 33, 34, Baok 1. BriGepuTe 01UH BapuaHTa 0TBeTa
35, 302.2, NudopmanmoHHsIi mporecc, 00eCIeuyrnBarOINi MPUBEICHUE JaHHBIX, MOCTYMAIONIUX
302.3, 309.1, OT pa3HBIX UCTOYHUKOB, K OAHOH (hopMme mpecTaBiIeHus, y1o0HOM 1S AaabHEeHIIero
309.2, 309.3 HCITOJIb30BAaHMS, HA3bIBACTCH ...
A) QunbTpanmeit

V1,V¥2,V3, B) dopmanuzanuei
V4, VY5, VY6, B) mepenaueit
v02.1, V02.2, I cbopom
v02.3,¥02.4, CucTtemMHbIi OJIOK - 3TO YCTPOMCTRO...
¥02.5, ¥02.6, A) oObenuHsoniee GyHKIIMOHATIBHBIC YIIEMEHTHI KOMITBIOTEpa
¥02.7, ¥09.1, B) mpenHa3HAYEHHOE /ISl XpaHEHHs HH(OpMAIHK
v09.2, ¥09.3, B) obecneunBaroliee CKaHUPOBAaHUE U TIeYaTh

) mpenHa3HAYEHHOE JJIS BBOJA U BHIBOAA MH(POpPMALIUN
s dyHkunoHupoBanus IHTepHETa HCHOIB3YIOTCS IPOTOKOJIHI . . .
A) Mail.ru
b) WWW
B) TCP/IP
I’ HTML
[Tporpammel "Koncynbrant [lnroc”, "T'apant"”, "Pedepent" oTHOcATCS K MpoOIeMHO-
OpPUEHTHPOBAHHOMY IIPOTPAMMHOMY 00ECIIEUEHHUIO IPYIIIBI CUCTEM ...
A) MEIUIIUHCKUX
B) (HUHAHCOBOIrO MEHEIKMEHTA
B) cnpaBOYHO-NIPABOBBIX
I) OyxXraiarepckoro y4yera
Haubonee s¢pdexktuBHBIM criocoOoM monydyeHus uHpopmanuu B cetu HHTepHeT
ABJISIETCS TIOUCK ...
A) ¢ OMOIIBIO TOUCKOBBIX CUCTEM IO KIIFOYEBBIM CIIOBAM
b) B Temarnueckux karamorax
B) mo aapecy
I') Buarax u popymax
IIpoBepka  mIpPUHAUIEKHOCTU
uaeHTU(UKaTOpa Ha3bIBAETCS
A) unentuduxamnys
b) ayrentudukanus
B) xpunrorpadus
I') perucrpanus
K cpenctBam 3ammursl mHGOpManuu uHpopManuoHHbix cucteM MC or aedcTBHid
cyowexkToB HE oTHOCHT: ...
A) 37eKTpOHHYIO HH(POBYIO MOANUCH
b) xpunrorpaduyeckyro 3amury
B) cpencTsa 3ammThl OT BUPYCOB

Cy@bCKTy A0CTyIla NNpCABABICHHOTO M
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I') 3amuTy aBTOpCKUX MpaB
8. Tlo cmocoOy BOCTIpUSITUS BBIACISIOT CIEAYIONINE BUABI HHPOPMAIUH:
A) tndpoByr0, CHMBOJIBHYIO, TPaPUIECKYIO
b) BusyanbHy!0, 3BYKOBYIO, TAKTHJIbBHYIO, BKYCOBYIO, OOOHSTENBHYIO
B) curnain, cooOmieHue, MacCuB, pecypc
[') cuMBOIBI, PUCYHKH, 3BYKH, BUICO
9. HudopmarnmoHHas cuctemMa — 310 ...
A) 3TO COBOKYITHOCTH YCIIOBHH, CPEIICTB U METOJIOB Ha 0a3e KOMITBIOTEPHBIX CHUCTEM,
MpeHa3HAYEHHBIX JIJIS1 CO3/IaHuUs U HCIIOIb30BaHMs HH(POPMAILIMOHHBIX PECYPCOB
B) 3T0 COBOKYMHOCTH MPOrpaMMHBIX MPOAYKTOB, YCTAaHOBJICHHBIX Ha KOMIIBIOTEDE,
TEXHOJOTUSI  PabOThl B  KOTOPBIX  IO3BOJSIET  JIOCTHYb  IOCTABJICHHYIO
M0JIb30BATENIEM IIeTh
B) 5T0 B3auMocBsi3ZaHHas COBOKYIHOCTh CpEICTB, METOJOB M IEpCOHaja,
UCTIONIE3YEMBIX JIJIsl 0OpaOOTKHU TaHHBIX
[') 5T0 COBOKYNHOCTH JaHHBIX, C(HOpPMHpPOBaHHAs MPOU3BOJUTENIEM JJs €€
pacnpocTpaHEeHHs] B MaTepUaIbHON WM B HEMaTepuaibHON popMme
10. KoMIibtoTepHBIi BUPYC, PACIPOCTPAHSIOUINIICS MyTEM BHEAPEHUS CBOETO KOJa B TEIO
UCTIOTHAEMBIX (aiiIoB, HA3BIBACTCA ...
A) ¢aiinoBbM
b) 3arpy3ounbsim
B) makposupycom
I') TposiHCKO¥ TIporpamMmoi
11. Anpec ssueiiKu 3JIEKTPOHHOM TaOIMIIBI — 3TO UMSI, COCTOSIILIEE TTOCIE0BATENBHO U3 ...
A) uMeHHu cTos01a U HoMepa CTPOKHU
B) HOMepa cTpoku U HOMepa cToJo1Ia
B) HOMepa cTpoku ¥ UMEHH cTOI0Ia
I') u3 060t mocne10BaTeIbHOCTH CHMBOJIOB
12. B 6a3ax JaHHBIX OJIEM HA3bIBAETCS
A) 3aroJiIoBOK TaOJIHIIbI

B) snemeHT okHa, MpenHa3HAUYEHHBIHN TSI BBOJA TEKCTOBBIX JaHHBIX

B) crpoxa Tabnuipl, cofeprxaiiias HabOp 3HaUEHU ONpeeSIEHHOTO CBOMCTBA,
pa3MEIIeHHBIH B MOJISX 0a3bl JAHHBIX

I') cronGerr Tabnuilbl 6a3bl JAHHBIX, COJAEPIKAIINNA 3HAUCHUSI ONIPEACIICHHOTO CBOMCTBA

Baok 2. BeiOepuTe He MeHee IBYX BADHAHTOB OTBETA
13. Ycranosure COOTBECTCTBHUE MCKOY Ha3BaHUEM OCHOBHBIX KOMIIOHEHTOB
KOMIIBIOTEPHBIX CETEN U UX OMHUCAHUEM

1. cepsep A) OBM, obecneunBaromiasi  Iosb3oBaTeneit
CETH OIIPENIEIICHHBIMU yCIIyraMu
2. Tlpokcu-cepsep b) Cepsep, ucnonb3yemblil [Uisi OpraHU3aluu
MOJIKJIIOUEHUST JIOKAJIbHOW CETH K CEeTH
WNHuTteprer
3. Pabouas B) uHmuBHIyallbHOE MECTO TIOJB30BaTENsl B
CTaHIUA JIOKQJIbHOM CETH C BBIJICIIEHHBIM CEPBEPOM

14. [lpuknanHoe mnporpaMmMHOe obOecrieueHue padoTaeT IMojA  yIpaBiIeHHEM
(YKaXuTe He MEHee JBYX BApPHAHTOB OTBETOB)
A) omepainoHHBIX CUCTEM
Bb) cucrem ynpasnenust 6a3aMu JaHHBIX
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B) skcmepTHBIX cucteM
I') cucremHOro (6230BOT0) MPOTPAMMHOTO OOECTICUCHUS
15. YcTaHoBHTE COOTBETCTBHE MEXKY BUIOM JHMIICH3UU HAa MMPOrpaMMHOE oOecriedeHue u
€€ OnrMcaHueM
A) Bun nuneH3uu, KOTOPBIM HCIOIB3YETCS
JUISE  IEMOHCTpanuu  pabOThl  TUIATHBIX

1. Freeware
Iporpamm
b) Bun nuuensuu, KOTOpBIM Ipeanonaraet
BO3MO>KHOCTb I10JIb30BaThCS IPOrPaMMOM
2. Shareware TOJBKO IIOCIE MOKYNKH IIPOrPaMMHOTO

IPOAYKTa

B) Bux  nuueHsum  Ha  IporpaMMmHOE
3. Payware oOecrnieueHre, KOTOPbIM mpeaycMaTpuBaeT
OecrIaTHOE M0JIb30BaHUE MPOTPAMMON.

16. CoxpaneHnue 370pOBbS CIICIUAIUCTA, WCHOJB3YIOMIETO B KAueCTBE OPYAHS Tpyla
IIEPCOHAJIBHBII KOMIIBIOTED, JOJIKHO o0ecreynBarbes. . .
(YKaxuTe He MEHee JIByX BapUaHTOB OTBETOB)

A) IlpaBunpHOMN opranu3zanyei paboyero MecTa OcBeleHUE, pa3MelleHue,
PrOHOMUYHOCTH CTOJA U Kpeciia, UCIOIb30BaHUE COBPEMEHHON KOMIIBIOTEPHOI
TEXHUKHU

b) CobmonenneM pexunma Tpy/a (IepepbIBOM, CIIEIHUATBHBIC YIIPAKHEHHS IS
CHATUS HANPSKEHUS BCIICICTBUE HATPY3KH HA 3pUTENIBHYIO0 CUCTEMY U OIIOPHO-
JIBUTaTEJIbHBIN anmnapar)

B) Orpanunuenue BpeMeHU pabOThl Ha KOMIIBIOTEPE 3a CYET BBINOJIHEHUS YacTH
paboThl «BPYUHYIO»

I') Opranusanueii nepepbIBOB B TeUEHHE PadOYEro JHS C MOJHBIM pacciabieHUueM U
OTCYTCTBHEM (PU3UUECKON HArpy3KU

17. JIns monmy4deHus akTyallbHOM Bepcun HopMaTtuBHO-IpaBoBoro akrta (Koaexkc, [Ipukas u
T.J1.)C TIOMOIIIbIO TIOMCKOBBIX CUCTEM HEOOXOIUMO...

A) BBecTu noucKoBBIf 3aIIpoC ¢ Ha3BaHMEM JIOKYMEHTA B JII0O0M Opay3epa u
NepenTr 1o Jr00H MPeI0KEHHON CChUIKE

b) Bocnosnb3oBarbcsi OHIaH-BepcHel CIIPaBOYHO-IIPABOBON CHCTEMBI U CPEICTBAMHU
IIOMCKA B 3TOM CHCTEME

B) 3axa3zaTh TekcT nokymeHTa Ha caiite [Ipesunent.pd

I') IlpuobpecTH TeKCT JOKyMEHTa B KHUKHOM MarasuHe (B T.4. HHTEpPHET-Mara3nuHe)

18. OcnoBHbIMU TapameTrpamu (opmatupoBanus mpudprta B Microsoft Office Word
SBJISIFOTCA. . .(YKQKUTE HE MEHEE JIBYX BApUAHTOB OTBETOB)

A) ctunb

b) nauepranue

B) pasmep

I') rapautypa

J1) BbIpaBHUBaHUE

E) orcryn

X) nons

3) opueHTanus

19. Onpenenute COOTBETCTBHE MEXIy OCHOBHBIMH BHJamMHu crnuckoB B Word u
KOMaHJaMH JUIsl UX Ha3HAuYEHUs

1) MHOroypOBHEBBII g

-
A *
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2) MapkupoBaHHBI i—
B) *—
3) HymepoBaHHBIi =
B) i~
20. KnapumiaMu KOMITBIOTEPHON KJIABHATYphl W WX COUYCTAHUSAMH, MO3BOJISIOIIUMU
caenath "cHUMOK" ("CKpWMHIIOT") SKpaHa MOHUTOpPA B OIEPAIIMOHHBIX CHCTEMax
cemerictBa MS Windows, siBisieTcs... (YKaXXUTe HE MEHEe IByX BapUAHTOB OTBETOB)
A) Ctrl+ PrtScr
B) Alt+PrtScr
B) Shift+ PrtScr
I') PrtScr
21. B MS Excel B popMynax MOryT UCIIOJIB30BaTh TAKKUE BHUJIBI aJPECAIMH STYCCK, KAK ....
(YKakuTe HE MEHEE JIByX BapHaHTOB OTBETOB)
A) AOcomroTHas
b) OtnHocurenbHas
B) Buytpennss
I') dynkunoHaibHas
22. Cuctrema VYmupasnenuss bazamu Jlanaeix MS Access paboTaeT HECKOIbKUMHU
OCHOBHBIMM OOBEKTaMU. YCTAaHOBUTE COOTBETCTBUE KAXKIOW NHUKTOTPAMMBI U

Ha3BaHUA 06’bCKTa, KOTOpOI>'I OH 0003HaYaeTcs

1) Tabmuibl ==
A)

2) GbopMmsl =
b)

3) 3ampocsr ¥ o
B) J

4) oT4eTs o
I E_j

23.B crpykrype 000 HMHPOPMALMOHHOW CHUCTEMBI MOTYT OBITh CIIEAYIOIIHE
MOJICKCTEMBI (YKaXXHTE HE MEHEe JIBYX NMPABHIILHBIX OTBETOB)
A) unpopmanmoHHoe obecreyeHne
b) nporpammuoe obecnieueHue
B) ammnapaTtHoe oGecrieueHue
I') TexHumueckoe oOecnieueHue
J1) ynpaBieHueckoe obOecreueHue
24. K ¢yHKIUAM 3JEKTPOHHOTO JOKYMEHTO000POTa OTHOCATCS (YKaKUTE HE MEHEE JIBYX
BapUaHTOB OTBETOB)
A) penieHue NpUKIaAHBIX 3a7a4

B) xpaHeHue 31€KTPOHHBIX JOKYMEHTOB B apXHBE
B) mapmpyruzanus u nepegada JOKYMEHTOB B CTPYKTYPHBIE MOAPA3AETICHUS
[') opranu3anus penieHus aHATUTUYECKHUX 33124

baok 3. Keilic-3apanusa
['pymire cTyeHTOB HEOOXOAUMO MOATOTOBUTH MPOEKT MO JUCIUILINHE, OhopMIIeHHE
KOTOPOTO JIOJDKHO COOTBETCTBOBATH TPEOOBAHUSM, a TAKXKE MTOJATOTOBUTH MTPE3CHTAIINIO
111 ero 3amuThl. [IoaroToBka OCyIiecTBIsIeTcsl B HECKOIbKO ATAIoB.
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25.

26.

27.

28.

A)

1 3Ttan paéoThl: MoucK UHGOPMATUHN
I[lo ymomuanuio mnomckoBas MammuHa (Google HrHOPUpPYET NPEATOrH, COI3Bl U
OTJIebHBIE OYKBBI U IU(PBI B MOMCKOBOM 3ampoce. J{Jis BKIIIOUEHUS UX B MOMCKOBBIN
3armpoc HeoOXOIUMO
A) BBIIENIHUTH OYKBY WU UGPY KUPHBIM MIPUGTOM
b) ucnonp3zoBaTh KaBbIUKM BUJA 7
B) ucnonap3oBaTh CUMBOJ «+»
I') 3akmounTh OyKBY Win 1Py B KBaJpaTHBIC CKOOKH [ ]
Bo Bpems noncka nHdopManuy B HHTEPHET HEOOXOAMMO 3alllUTUTh CBOMl KOMIBIOTED
oT 3apaxeHus BupycaMu. C 3TOH 1eNbl0 Ha KOMITBIOTEP MOJIB30BATENs JODKHO OBITH
YCTaHOBJIEHO IPOrpaMMHOE 0OecrieueHue:
A) Internet Explorer unu Mozilla Firefox umu Opera
B) Corel Draw uiu Microsoft Publisher unn MS PowerPoint
B) Kaspersky AntiVirus uau Dr.Web nim NOD32 nnu Avast
I') MS Word uiu MS Excel uau MS Access

2 3Tran pa0doThI: peJaKTHPOBaHUE U (POPMATHPOBAHUE JOKYMEHTA
Jns BcraBkum HOMepoB cTpaHun B MS Word MOXHO HCMONB30BaTh KOMaHIY...
(YKaxuTe He MEHee JIByX BapUaHTOB OTBETOB)
A) Hanmuch
b) Kononturyn
B) Homep crpanuiibt
I') O6bext
®dopmarupoBaHue ab3aleB B TEKCTOBOM JOKYMEHTE JOJDKHO OBbITh BBIIOJIHEHO
CIIEIyIOIKUM O00pa3oM: BbIPDABHUBAHUE - IO LIMPUHE, OJUHAPHBIM MEXIyCTPOUHBIM
UHTEpBaJl, KpacHas cTpoka — 1,25 cM, JONOJIHUTENbHBIX HHTEPBAJIOB O U IOCIE
ab63ameB — HeT. [IpaBriIbHO BHIOpaHHBIE TTApaMETPHI a03a1IeB MOKa3aHbl B AUAJIOTOBOM
OKHE:

E)

r

Afoay

OTCT Y w T epsan

OOurw

7 e |

B

Narcgeres wa Croseus

-
Afoau

5 ]

Nanomers K3 CTDer e OTCTymed # eTepsans

Obaurme

by cmmer LT S Dopamsasase: Mo sencey xpea -

o MCHORMN THET Fromma: Ooomch vewcy -

w Oronye
Cpeea: O om

Crpeas 0o

e T el
Onswapeein

He 205Swmrare e spmat 1S § a5 1MMet OR-Or D CTIM

JeQsareHoe 0O

Perepmat

MNgpea 0y T S

Npone onr COnwacresi -

B)

He £o0asnsTY MHTEIoAN HeRy S000LM COHOTD CTE
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He DOSABNTTY T IDERT HENAY A5 RSN OEHOND TR

1.  BbIpOBHATH LIMPUHY
CTOOLIOB

2.  BBIpOBHSATH BBICOTY CTPOK
CTOOII0B

3.  BcraButh cHU3Y

4.  BcraBuTh cupasa

,
2 1L
e
o

b) mocrpoenus auarpamm
B) co3nanus tabmmi
I') BcTaBku KIUIIOB

JUJIS1 KOTOPOW OH PUMEHSETCS

55 5 -
P i [RTm—z—
OTCTYMe M e Tepearie:  Fonouees s4 CIpsses
Ohugw
Rppeorweswe 0 wovne =|
Ixose DO0mnon TexcT ®
Coens L2 on 1% NADBAE CTDOKN -
Copasx oo 3 ey -
JegrAtaine O1CT e
ATepean
Nepes Ony : HERIWTDOMRH o
Natre am ¢ (Cavsisonsi B

29. B TEKCTOBBIN JOKYMEHT HEOOXOIUMO JO0OaBUThH TAOJIHILY.
YCTaHOBHUTE COOTBETCTBHE MEKIY KOMAaHIaMU TEKCTOBOTO
nporieccopa Juis IPEICTaBICHHON Ha PUCYHKE TaOJIHIIbI U
MOJTYYEHHBIMH TTOCJIC UX BBITIOJTHEHUS Ta0IHIIAMH.

A)

b)

B)

N

3 3tan padothl: K00aB/ieHNe rPadUIecKUX 00bEKTOB B JOKYMEHT

30. B TekcTOBOM JOKYMEHTE MOXKHO HCIIOJIb30BaTh pa3iuyHble rpaduyeckre 0OBEKTHI.
VYcTaHOBUTE COOTBETCTBHE MEXJIYy KOMaHAaMH (opmaTtupoBaHusi TIpaduyecKoro
00BEKTa U KHOIIKAMU OKHa TEKCTOBOTO Ipolieccopa

A) BreiOpath crioco0 o0TeKkaHne TEKCTOM

b) I'pynnupoBats rpadpudeckre o0bEKThI

B) OOGpe3ka pucyHKa ¢ 1eIbI0 YAAICHUS] HEHYKHBIX
(bparMeHToB

I') TloBOpOT WK OTpakeHHE BHIICTICHHOTO 00BEKTa
31. O6wekt Microsoft Equation B TEKCTOBOM JIOKYMEHTE IIpETHA3HAYCH JIJIA ...
A) HammMcaHMsI CTIOKHBIX MaTeMaTUYeCKUX Gopmyi

32. B TekcTOBOM JOKYMEHTE HEOOXOMMO OTOOpa3UTh YUCIIOBBIE JaHHBIEC B TPaUIecKOM
BU7Ie. YCTaHOBUTE COOTBETCTBHE MEXJy THIIOM JMarpaMMmbl U BUIOM HH(pOpMalUH,




A) JleMOHCTpUpYET A0MI0 KaXKIO0Tro 3HaUeHUs B 0011ei cyMMe U

1) iﬂ HCIIOB3YETCS TOJIBKO JIJISl OJTHOTO Psiia JTAaHHBIX
‘ b) Ucnons3yercs st CPaBHUTEIIBHOTO aHAIM3a YHUCIOBBIX JAaHHBIX
2) 1 MOKET ObITh IPUMEHEHA JIJI1 HECKOJIBKUX PSIOB JaHHBIX
A B) IlpumeHnsercs aiis BU3yaabHOTO OTOOPaKEHUS TUHAMUKH
3) MA M3MEHEHUS KaKOTO-T100 HEMPEPHIBHOTO IIpoIiecca

33. B MS Excel npu n3aMeHEeHIH UCXOIHBIX JTAHHBIX, OTPAXKCHHBIX B AUAarpamMMe. . .
A) nmarpamMma aBTOMaTHUYECKH IIEPECTPOUTCSI
b) numarpamma M3MEHHTCS TOCIIE IIETYKA MBIIIH
B) mumarpamMma He U3MEHUTCS
[') mosb30BaTenb MONYUUT NMPEIYNPEKICHUE O TOM, YTO JAHHBIC HE COBMAAIOT C UX
rpadguaecKkuM n300pakeHIUEM
4 3Tan padoThI: co3/1aHMe NMPe3eHTALUM A5 3aIMThI Pad0ThI
34.Tlpy MOATOTOBKE K 3alIUTE CTYACHT CO3[acT MYJIbTHMEIAMMHYIO IPE3CHTAIUIO.
YCTaHOBUTE COOTBETCTBUE MEXAY pEXKHUMaMd pPa0OTBI € TPE3CHTAlMed |
MUKTOIpaMMaMH JJIs TIEPEX0/1a B 3T PEKUMBI
1) OtoOpaxaercst Tpu 00JaCTH: CTPYKTYPBI, ClIalia U 3aMETOK. -
PexxuM 1o3BOJISET CO3/1aBaTh U PEIAKTUPOBATD CJIAIbI, paboTaTh

CO BCEMHU 00BEKTaMU IIPE3EHTALNN A)

2) Ha skpaHe B MHHHATIOPE OTOOPAXKAIOTCS Cpa3y BCe CIau bl E
MIpe3eHTAalMH, YTO YIPOILIAeT 100aBIeHHUE, yIaJICHUE, oo
nepeMeleHne caiiioB b)

3) MHcnoab3yercs uist MPOCMOTpPA TEKYIIETo Cliaia WK
JI€MOHCTpPAIIMK TOTOBOM MpPe3eHTAINH B) @l

35. KomnproTepHas Mpe3eHTalusl MpearnoyiaraeT He TOJbKO pa3MeIlleHHEe pa3IudHbIX
00BEKTOB Ha Cjaiific MPE3CHTAIMH, HO HACTPONKY aHMMAIMU IJis OOBEKTOB ciaiiia
st 5G(}HEeKTHON NeMOHCTpaIlMi. YCTaHOBUTE COOTBETCTBHE MEXIY MapaMeTpaMu
aHuMalluu 00BEKTOB cnafma 1 UX HA3HAYCHUAMHAU

Hauano: A) cpazy nocie OKOHYaHUs
1) B Mo wemary ¥ npenpiaymero g ¢dexra u3 crnucka
Hauano b) mo menuky B cnaiine
S Mocme npeSsi 8 yuero -
2)
Hauano: B) BMecTe ¢ HayanoM MpeabITyIero
3) € npeasiayue v apdekra

S aran padoTbl: oTipaBka (aiioB (padoThI M NPE3eHTAMN) NPENOoJABATEIO 110
3JIEKTPOHHOM Mo4Te
36. ®ails ¢ TEKCTOBBIM JOKYMEHTOM MPOEKTA U MpEe3eHTALUEH IS 3alUThI IOJKHBI ObITh
OTIIPaBJIEHbl CTYAEHTOM IO JJIEKTPOHHOM MOYTE MpernojaBaTeslio Ha MpoBepky. B
ajipece JIEKTPOHHOM IOYTHl CUMBOJN (@ HUCHOJNB3YeTCs] B KadecTBE pPa3/eiIMTeNs
MEXIY...
A) WMEHeM MoJb30BaTelNs U JOMEHHBIM HMEHEM CEpBEpPa
b) nomeHHBIMH MMEHAaMH NEPBOTO M BTOPOTO YPOBHEH
B) umenem oTnpaBuTENs M UMEHEM MOJIy4aTels

F) JAOMCHHBIM UMCHCM CCPBEPpaA U MAPOJIEM ITOJIb30BATCIIA

Kpurepun oueHku KoMiieKCHOro nugdepeHIMPpOBAHHOIO 3a4eTa
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IToka3aTeian OlleHKH
pe3yJibTaTOB 00y4eHHs CTY/AEHTAa

YpoBeHb
pe3yJbTaTo
B 00y4eHus

IlepeBon B
NATHOALUIBHYI0 CHCTEMY

Menee 70% 0aiioB 3a 3aJaHUI KaKI0Iro u3 0JI0KoB 1,
2u3

[IepBbrit

2
(HEYTOBIETBOPUTEIHLHO)

He menee 70% 0amioB 3amanus 0J10ka 1 1 MeHbIIIe

70% 0aJyuIoB 3a 3aIaHUSA KAMXKIOr0o U3 0J10K0B 2 U 3
3 R0

He menee 70% 0aiioB 3a1adus 0J10Ka 2 1 MeHbIIIe

70% 0aJyuIoB 3a 3aIaHUA KAXKIOro u3 010xkoB 1 u 3
3 R0

He menee 70% 0aiioB 3a1anus 0J10Ka 3 1 MeHbIIIe

70% 6aJuIOB 3a 3aaHUSI KAMXKIOro u3 0,10x0B 1 u 2

Bropoii

3 (y1OBIETBOPUTEIHHO)

He menee 70% 0aIoB 3a 3aJaHusl KAKI0ro U3 0JI0KOB
1 1 2 u Meubie 70% 0OaiuIoB 3a 3a1aHus 0J10KA 3

581051
He menee 70% 0aiIoB 3a 3aJaHusl KAKI0ro U3 0JI0KOB
1 1 3 u Menbie 70% 0OaiuIOB 3a 3a1aHKs 0J10KA 2

581051
He menee 70% 0aIoB 3a 3aJaHusl KAKI0ro U3 0JI0KOB
2u3
u MeHbIe 70% 06amIoB 3a 3aganus 0J10Ka 1

Tperuit

4 (xoporio)

He menee 70% 0aIoB 3a 3aJaHusl KAKI0ro U3 0JI0KOB
1,2u3

YersepTslii

5 (oTIM4HO)
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_ IMPUJIOXKEHUE A .
OBPA3OBATEJIbHbIN MAPIIPYT OBYYAIOIIEI'OCSI 3AO4YHOH
®OPMBbI 110 YYEBHOU JUCIHHUIIJIMHE

dopMupyemblie
KoHTpoJib-
Paznen/Tema KOMIIETeHIH U OueHovHbIE CpeaCTBA
Hasl TOYKA (OK, TIK, V, 3)
Nel Tema 1.1. 309.1, 309.2 TECT TecT cocTOUT U3 BOIPOCOB
HNudopmanmonubie UHTEPHET-TPEHAXEPOB i-
MPOLIECCHl U exam.ru 1o paszuemny:
TEXHOJIOTUU e (CpoiicTBa HH(MOpMAIIHH.
HNudopmarnoHHsie
HPOLECCHI.
HNudopmannonnsie
TEXHOJIOI'nu
Kaxnomy tectupyemomy
Oyzet npenbssieHo 10
BOIIPOCOB
No2 Tewma 1.2. 31, TECT TecTt coCcTOUT U3 BOIIPOCOB
AnmnapatHoe 309.1, 309.2 UHTEPHET-TPEHAKEPOB i-
obecrnieueHue exam.ru o paszenam:
IIEPCOHANBHOIO e CucrteMHBbIH OJI0K
KOMIIbIOTEpaA NEPCOHAJIBHOT'O
komnsioTepa (1K)
e [lepudepuiinsie ycTpoiicTBa
MEPCOHAIIBHOTO
KOMIIBIOTEPA
® JlonroBpeMeHHbIE HOCUTENIN
nHpOpPMAITIH, UX
XapaKTCPUCTUKHN
e TexHuka 6e30MACHOCTH TIPH
paboTe ¢ mepcoHATbHBIM
KoMIbloTepoM. CriocoObl
3alIUTHI I10JIB30BATECIIA OT
BO3/ICHCTBUS BPEIHBIX
(hakTopoB
Kaxnomy tectupyemomy
OyneT mpeabsBieHo 12
BOIIPOCOB (110 3 Bompoca u3
KaXJIOTO pa3jierna)
Ne3 Tema 1.3. 34, TECT Tect cocTOUT M3 BOMTPOCOB
KomMmnerotepHsie cetu 309.1, 309.2 UHTEPHET-TPEHAKEPOB i-
exam.ru 1o paszenam:
Vi, e Kiaccubukars
v02.1,¥02.2, KOMIIBIOTEPHBIX CETEH.
y023’ y025 OCHOBHBIE KOMIIOHEHTEI

JIOKaJIbHBIX
BBIYMCITUTEIBHBIX CETEeH

e [nobGanbHas cetb MHTEpHET.
CrpykTypa 1 agpecanusl.
CriocoObl MOJKITIOUSHHS

e (Cepsucel MHTEpHETA

e OpraHu3anysi IOUCKa
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nHpOpPMALUT
Kaxnomy tectupyemomy
OyneT mpeabsBieHo 12
BOIPOCOB (110 3 Bompoca u3
Ka)KI0ro pas3zena)

Ne4 Tema 2.1. 32, 33, 35, TECT Tect cocTOUT K3 BOIIPOCOB
Cucremusie u 309.2, 309.3 WHTEPHET-TPEHAXKEPOB
MIPUKJIaIHBIE I-exam.ru mo paszeam:

MporpamMMsbl OOIIIETr0 o Knaccudpukanms
Ha3HAyYEeHUS B IporpaMMHBIX CPEACTB
06HaCTI/I e (CucreMHBIE U MMPUKIIATHBIC
poQeccHoOHaNbLHOM [IpOTpaMMBI
eSITETbHOCTH e IIpaBoBbIE OCHOBBI
HCIIOJIB30BAaHUA
crennatcTa MIPOrPaMMHOTO
obecrniedeHusl.
WudopmanuonHas
0e30macHOCTh
Kaxnomy tectupyemomy
Oyznet npeabsaBieHo 12
BOIPOCOB (110 4 Bompoca u3
Ka)KI0ro pas3zena)
Ne5 Tewma 2.2. V1, IIpaktuye | 1. Ilomck 10KyMEHTOB B
I[IpaBoBbIE v02.1, V02.2, CKOE CIPABOYHO-TIPABOBOM
nH(pOpMaIMOHHBIE v02.3, Y024, 3aJaHue cucreme KoHcynbTanT
CHCTEMBI v02.5, V02.6, [Tmoc
V027, 2. Paborac ILOKyMeHTaiVM B
y09 1 , y092, CIIPaBOYHO-IIPABOBOU
CHUCTEMC KOHCYJ'IBT&HT
¥09.3 [oc
33, Tect Tect coCcTOUT M3 BOITPOCOB
302.2,302.3, UHTEPHET-TPEHAXEPOB i-
309.2,309.3 exam.ru 1o pasesnam:
e KoMIblOTepHBIE CIPaBOYHO-
IIPaBOBBIC CUCTEMbI
o TexHoJorusd moucka
UHQOPMAIUK B CIIPABOYHO-
IMPAaBOBBIX CUCTEMAX
Kaxnomy tectupyemomy
Oyznet npenwsiBieHo 10
BOITPOCOB (110 5 BOIIPOCOB U3
Ka)XJIOTO pa3fena)

Neb Tema 2.3. ¥2,Ve6, [Ipaktnuec| Co3gaHne KOMIUIEKCHOTO
Hcnonp3oBanne v02.1, ¥02.2, Koe TEKCTOBOT'O IOKYMEHTA.
Microsoft Office v02.3,¥02.4, 3aJaHUeE

Word nipu perennn ¥02.5, ¥02.7 TECT TecT cocTouT U3 BOIPOCOB
npo¢eCcCHOHATBHBIX ¥09.1, ¥09.2 UHTEPHET-TPEHAKEPOB i-
3a/ay. exam.ru 1o pasesnam:
33, e Uurepdeiic mporpamMmsi.
302.2,302.3 Co3znanue, pelakTUPOBAaHUE
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U COXpaHEeHHE JTOKYMEHTa

e ®dopmarupoBaHUe U
PEeNaKTUPOBAHUE TEKCTOBBIX
JIOKYMCHTOB

e Palbora ¢ Tabimmamu MS
Office Word

e Palora c rpaduyeckumu
obwsexktamu MS Office Word

Kaxnomy tectupyemomy

OyneT mpeabsBieHo 12

BOIPOCOB (110 3 Bompoca u3

KaXJIOTO pa3jena)

No7 Tewma 2.4. 33, TECT TecTt coCTOUT M3 BOITPOCOB
Komnerorepnas 302.2, 302.3, HHTEPHET-TPEHAKEPOB i-
rpaduka u qu3aiiH B 309.2 exam.ru o paszaenam:
npodecCuoHATbHON e [Iporpamma Microsoft
JIeATEIbHOCTH V4, V6, PowerPoint
vV02.1,V02.2, e IIporpamma Microsoft
V02.3, V02.4, Publisher
V02.7, Y09.2 o BekTopHas u pactpoBas
rpaduka. ['padudeckne
PemaKTopBbI
Kaxxnomy Tectupyemomy
OyneT nmpeabaBiIeHo 9
BOMpPOCOB (110 3 Bompoca u3
KaXJIOTO pa3jena)
Neg Tema 2.5. V3, IIpakTnue | BblnongHeHKHe pacuyeToB U
Hcnonp3oBanue v02.4 CKoe aHaJIM3a JaHHBIX C IOMOLIbIO
Microsoft Office Y09.1, ¥09.2 3aJJaHUe | AJIEKTPOHHBIX TAOJHII.
Excel npu pemennn
npodeccnoHaTbHBIX 33, TECT TecT cocTOuT U3 BOIPOCOB
3ajad. 302.2,309.2 UHTEPHET-TPEHAXXEPOB i-
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exam.ru 1o paszaeiam:

e Untepdeiic MS Excel.
Buasr nanuerx. 3anonHeHue,
(dbopmarupoBanue,
penaKTupoBaHue
ANIEKTPOHHBIX TaOJIHI]

e PaloTa ¢ JaHHBIMU
ANIEKTPOHHBIX TAOJHUII;
COPTHPOBKa, (hrIIbTpanus,
KOHCOJIM/IAIUS U IpYTHE
oreparum

e Brruucnenus B MS Excel:
MaTeMaTHYEeCKHe,
(uHaHCOBEIC,
CTaTUCTUYECKHUE (PYHKIIUH

e ['paduueckoe oToOparkeHHE
uHdopmaruu B MS Excel

Kaxnomy tectupyemomy

OyneT mpeabsBieHo 12

BOIPOCOB (110 3 Bompoca u3

Ka)KJIOTO pas3fena)




No9 Tema 2.6. Vs, TECT TecT coCcTOUT K3 BOITPOCOB
Hcnons3oBanue ¥02.4,¥02.5 UHTEPHET-TPEHAKEPOB i-
Microsoft Office V09.1, ¥09.2 exam.ru o pasjesam:
Access Npu pelIeHnH e Monenu opranuzanuu 6a3
po¢eCCUOHATBHBIX 33, JAHHBIX JUTS PEIICHUS
3a7ady. 3022’ 3092 HpO(l)eCCI/IOHaJ'ILHBIX 3aga4
o Unrepdetic. Microsoft
Office Access.
dopmanuzanus
nHpOpMaITUN (THITBI
JTAHHBIX)
® (OOBeKTHI Oa3bl JAHHBIX
Microsoft Office Access.
IIpoexTrupoBanue 60a3pl
JaHHBbIX
Kaxnomy tectupyemomy
OyneT nmpeabaBIeHo 9
BOMpPOCOB (110 3 Bompoca u3
KaKJIOTO pa3jena)
NelO Tema 2.7. 33, Tect TecTt cocTOUT M3 BOIIPOCOB 110
Crenuanu3upoBaHHbI 302.3,309.2, pasnenam:
€ uHpOpPMaAIMOHHbIE 309.3 ®  OCHOBBI DJICKTPOHHOTO
CHUCTEMBI JIOKYMEHT0000pOTa
e UudpopmannoHHble
TEXHOJIOTHH 00paboTKH
JIOKYMEHTHOU WH(pOpMAaIIiH
B 3a7a4ax
JIeTIOIIPON3BO/ICTBA
e [IpodeccronansHbIe
CHUCTCMBbI U TCXHOJIOT'MH
AIMUHUCTPATUBHOT'O
JIeTIOIPON3BO/ICTBA
Kaxnomy tectupyemomy
OyZIeT npeabsaBiIeHo 9
BOIPOCOB (110 3 Bompoca u3
KQ)XJIOTO pa3fena)
IIpomeixy- KomrmekcHsrii V1,V2, Y3, ¥4, |AroroBbli brok 1: 12 Bonpocos
TOYHAS nuddepeHIpoBaH- V5, Ve, TeCT
aTTecra- HBIHf 3a4eT v02.1, Y02.2, btox 2: 12 Bonpocos
M v02.3, Y024,
v02.5, V02.6, Bbuok 3: 12 BonpocoB
¥02.7,
¥09.1, ¥09.2,
¥09.3,
31, 32, 33, 34,
35,302.2,302.3,
309.1, 309.2,
309.3
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