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1 OBIIASI XAPAKTEPUCTUKA PABOYEW ITPOTPAMMBI VYYEBHOM
JACHOUTLIIMHBI «<MHO®OPMAIIMOHHBIE TEXHOJIOTUH B IPO®ECCHUOHAJIBHOMN
JAEATEJIBHOCTHN»

1.1 Obs1acTh NPpUMeEHEeHHUs TPOrPAMMBI

PaGouass mporpamma yueOHOW  aucuuIUiuHBI  «HPOpPMAIIMOHHBIE TEXHOJOTHH B
npoQeCcCHOHATIBHON JESTEIIFHOCTH» SBISETCS YacThIO IMPOTPaMMBbl HOATOTOBKH CHELHAMCTOB
cpeanero 3BeHa no crnenuanbHocTd 38.02.01 DkoHOMHKA M OyXTalTepCKUi ydeT (IO OTpaciisiMm).
Pabouas mporpamma cocrtaBieHa ai1st 3a09HON (GopMBbl 00yUeHHS.

1.2 MecTO AMCHMILUIMHBI B CTPYKTYpPe MPOrpaMMbl MOATOTOBKH CHEIHAINCTOB CPEIHEr0
3BeHA

VYuebnas mucumiuinHa «MHQOpMaMoHHbBIE TEXHOJIOTHH B NMPO()ECCHOHAIBHONW IEesITETHbHOCTI
OTHOCHUTCS K MaTeMaTHYeCKOMY U 00IIeMY €CTeCTBEHHOHAYYHOMY ITUKITY.

OcBoeHMIO y4yeOHON JUCLUIUIMHBI TMPEIIECTBYET M3ydyeHUE YYEOHBIX JUCLMILIUH
Maremaruka u MabopMaTrKa cpeTHET0 MOJIHOTO 00pa30BaHMS.

Huctummaa  «MHDOpMAaMOHHBIE TEXHOJIOTHA B  TPO(OECCHOHATBLHOW  JESTSIEHOCTH
SIBIICTCS MPEALIECTBYIOIICH IS U3YUSHUS CIEAYIOMNX yUYeOHBIX AUCIUILINH, TPOdECCHOHATBHBIX
MOJYJIEH:

— IIM.01 JloxymMeHTHpOBaHUE XO35IMICTBEHHBIX ONEpaluil U BeleHUEe OyXTaJITepCKOro yueTa
aKTUBOB OpPraHU3AlUH.

— IIM.02 Bepenue Oyxraiarepckoro ydera MCTOYHHUKOB (OPMHUPOBAHUS aKTUBOB,
BBITNIOJITHEHUE paOOT MO0 MHBEHTApU3alM1 aKTUBOB U (DMHAHCOBBIX 0053aTE/IbCTB OpraHU3alUH.

— TIM.03 IIpoBeneHue pacueToB ¢ OIOKETOM U BHEOIOIXKETHBIMU (DOHIAMHU.

— TIM.04 CocTtaBiieHrE U HCIIOB30BaHUE OyXTanTepcKol ((PMHAHCOBOM) OTYETHOCTH.

1.3 LHeab ¥ mu1aHupyemble pe3yJbTAThl 0CBOCHHUS JUCUMILIUHbI:

CopepxaHue NUCUUIUIMHBI OPUEHTHUPOBAHO Ha TMOJTOTOBKY OOYYAIOIIUXCS K OCBOCHHIO
NpopECCHOHAIBHBIX MOJYJIeH TMPOrpaMMbl TOATOTOBKUA CHEIMATUCTOB CPEAHETO 3BEHA IIO0
CHEIHNATbHOCTH U OBJIAJICHHUIO CIECAYIOUUMHU OOIIMMH U TPO(HEeCCHOHATEHBIMUA KOMIIETEHITHSIMHU:

I1K 1.1. O6pabaTbiBaTh NEPBUUHBIE OYXTalTEePCKUE TOKYMEHTHI

I1IK 1.3. IIpoBOAUTh y4YeT AEHEKHBIX CPEACTB, OPOPMIISTH IEHEKHbBIE U KACCOBBIE IOKYMEHTHI

I[IK 2.3. IlpoBoauTh MOATNOTOBKY K HWHBEHTapU3allUM M TPOBEPKY JEHCTBUTEIBHOIO
COOTBETCTBUS (PaKTUUECKUX JaHHBIX WHBEHTApPHU3al[MH JAHHBIM y4eTa

IIK 2.7. BbINOAHATH KOHTPOJBbHBIE MPOLEAYPHl M HX JOKYMEHTHUPOBAaHUE, TOTOBUTb U
oQopMIIATH 3aBeplIalOIINEe MaTEPUAIIBI IO Pe3yJIbTaTaM BHYTPEHHETO KOHTPOJIS

IIK 3.2. Odopmuare mIaTeKHbIE JOKYMEHTBHI JJIsi TEPEUMCIIEHUS HAJOroB U cOOpPOB B
OI0/IKET, KOHTPOJIUPOBAThH UX MPOXOXKICHHE M0 PACUETHO-KACCOBBHIM 0aHKOBCKHUM ONEPALIUAM

IIK 3.4. OdbopmisATh miaTexHble JOKYMEHTHI Ha MNEPEUYMCICHHUE CTPAaXOBBIX B3HOCOB BO
BHEOIOJKETHbIE (DOH/BI U HAJIOTOBBIE OPraHbl, KOHTPOJIMPOBATH UX IPOXOXKICHHE IO PACUETHO-
KaCCOBBIM 0aHKOBCKHM OTlepalusM

IIK 4.2. CocraBasats ¢opMbl Oyxranrepckoil ((pUHAHCOBOM) OTUETHOCTH B YCTaHOBJICHHbBIE
3aKOHOAATEIBCTBOM CPOKH

IIK 4.3. CocTaBnsaTh (OTYETHI) U HAJOTOBBIE JIEKJIApAIlMU 1O HAJIOraM U cOopaM B OIOJIKET,
YUUTHIBas OTMEHEHHbIN eauHblii conuanbHblii Hasor (ECH), oTyeTsl mo CTpaxoBbIM B3HOCAM B
rOCyJapCTBEHHbIE BHEOIOMKETHbIE (OHABI, a Takke (OPMbl CTATUCTHUECKOW OTUETHOCTH B
YCTaHOBJIEHHbBIE 3aKOHOIaTEILCTBOM CPOKHU



I1IK 4.5. [IpuHuMaTh yyacTue B COCTaBICHHH OM3HEC-TUIaHa

OK 02 OcymecTBiaTh MOWUCK, aHAIM3 W WHTEPNPETAUI0 HWHPOPMAIMH, HEOOXOIUMOUN IS
BBITTOJIHEHUS 337124 TPO(ECCHOHATTLHON AEATEIbHOCTH.

OK 09 Hcnonb3oBaTh HHGOPMAITMOHHBIC TEXHOJOTUH B MPOGECCHOHATBHOM EATeTLHOCTH

Koo IIK/ OK Ymenua 3nanusn

OK 02 ¥02.1 onpenenars 3amaun i | 302.2  TpueMbl  CTPYKTYPUPOBAHUS
MOUCKa UH(POPMALINY; uH(pOpMaIHH;
¥02.2 omnpenensate HeoOxomumbie | 302.3 dbopmar odopmIIeHUS
UCTOYHUKH MH(POPMALINH; Pe3yabTaTOB MOMCKA UH(OPMAITHH;
¥02.3 IJIAHUPOBATh npouece
MIOMCKa;
¥02.4 CTPYKTYPUPOBATh
NoJIy4aeMyro HH(opMaIuio;
v02.5 BBLICIISITD HanoboJee
3HaYMMOE B IepeyHe WH(POPMAIIHH;

V02.6 onecHMBaTH NPAKTUYECKYIO
3HAYUMOCTb PE3YyJIbTAaTOB ITOUCKA;
¥02.7  odopMasTh  pe3yabTaThl
MIOMCKA;

OK 09 ¥09.1 IIPUMEHSATH cpeactsa | 309.1 coBpeMeHHbIE cpencTBa U
MH(POPMALIMOHHBIX TEXHOJIOTUH JUIS | yCTpOICTBAa MHPOPMATHU3ALINY;
peueHus npodeccuoHanbHbIX 3a1a4; | 309.2 MOpsAAOK MX NPUMEHEHUS U
V09.2 wucnonb3oBaTh COBPEMEHHOE | IPOrPaMMHOE obecrnieueHue B
porpaMMHOe 00ecTIeYeHHE; npohecCuOHaNBHON NesTeNbHOCTH;
Y09.3 MIPOSIBIISTH KynsTypy | 309.3  HOpMBI  MHGOPMAIIMOHHON
nH(OPMAaLMOHHON 6e3omacHOCTH | OE30MACHOCTH TMPH  WCHOJIB30BaHUU
npu WCIOJIb30BaHUU | THOPMAILIMOHHO-

UH(POPMALIMOHHO- KOMMYHHKAITUOHHBIX TEXHOJIOTHH;
KOMMYHUKAIIMOHHBIX TEXHOJIOTHH; 31. o0mmii cocraB U CTPYKTYpYy
VYe. IIPUMEHSITD rpauuecKue | MepcoHaJIbHOI0 KOMIIBIOTEPA;
peoaKkTopbl IS co3maHus U | 32. HasHaueHHe 0a30BBIX CHCTEMHBIX
pellakTUPOBaHUsI N300paskeHUIA; MIPOrPaMMHBIX MTPOJIYKTOB;
34. NPUHLHUIBI CETEBBIX TEXHOJOTHMA
00paboTKHU U neperadyn HHPOpMaLuy;
35. MeTonbl U MpHUeMbl OOecreueHus
MH(pOpPMAIMOHHOI 0€30MacHOCTH;

IIK 1.1. Vi. KCIIOIB30BaTh | 33. Ha3HauYeHUeE MPUKJIAIHBIX
UHPOPMALIMOHHBIE  PECypChl M | IpOrpaMM U CIEUATU3UPOBAHHOTO
MH(}OPMaLOHHO-TIOUCKOBbIE MIPOrpaMMHOT0 OOECTIeUeHUs;
CUCTEMBI /ISl Toucka uHpopmanmu;

V2. BBINOJHATh PEIAKTUPOBAHUE U
dbopmaTupoBaHue TEKCTOBOT'O
JIOKYMEHTA;
V3. BBHINONHATH BBIUUCICHUS U
00paboOTKy MaHHBIX B AJIEKTPOHHBIX
Ta0JINIIAX;

IIK 1.3. V1. HCIIOJIB30BaTh

UHPOPMALIMOHHBIE  PECYpChl |

MH(OPMaIlOHHO-TTOUCKOBBIE




CHUCTEMBI JIJIs TTIOMCKa nH(pOopMaIuu;

IIK 2.3.

Y5. pabortath ¢
00BbeKkTamMu 0a3 TaHHBIX;

OCHOBHBIMH

I1K 2.7.

V1. KCIIOJIb30BATh
WH(OPMALIMOHHBIE  PECYpChl |
H(OPMaLIOHHO-TTIOUCKOBBIE
CUCTEMBI JIJIs TorcKa nHpopmanmm;
V2. BBINOJHATh PEIAKTUPOBAHUE U
dbopMaTupoBaHue TEKCTOBOT'O
JIOKYMEHTA;

V3. BBINONAHATH BBIUUCICHUA U
00paboOTKy JaHHBIX B AJIEKTPOHHBIX
Ta0IMIIAX

33. Ha3HauYECHUE MIPUKJIAIHBIX
nporpaMM MW CIEHUATM3UPOBAHHOTO
MIPOrpaMMHOTO 00eCIIeUeHNST,

1K 3.2.

V1. HCIIO0JIb30BaTh
WHpOpPMAIIMOHHBIE  pPECYpPChl  H
WH(pOPMaAIMOHHO-TIONCKOBBIS
CUCTEMBI JIJIs ToucKa nHpopmanmm;
VY2. BBINOJHATH PEIAKTHPOBAHHUE M
dbopmarupoBaHue TEKCTOBOT'O
JTIOKYMEHTA;

V3. BHIIOJNHATH BHEIYHCICHHUSA H
00paboOTKy JaHHBIX B AIIEKTPOHHBIX
Ta0IMIIAX

33. Ha3HauYECHUE MIPUKJIAIHBIX
nporpaMM M CIEHHAIM3UPOBAHHOTO
IIPOrpaMMHOTO 00eCIICUeHNS;

I1K 3.4.

V1. HCITOIL30BaTh
WH(pOpMaIIMOHHBIE pecypchl u
nH(}OPMAaLOHHO-TTIOUCKOBBIE
CUCTEMBI JIJIS TONCcKa HHpopManmm;
V2. BBINOIHATH PENAKTUPOBAHUE U
dbopmaTtrpoBaHue TEKCTOBOT'O
JIOKYMEHTA;

V3. BHIIOJNHATH BBIYHCICHHA |
00paboOTKy JAaHHBIX B AIIEKTPOHHBIX
TabINIaAX;

33. Ha3Ha4YeHUe MPUKJIIATHBIX
porpaMM U CIEIHATIM3UPOBAHHOTO
IPOrpaMMHOTO 0OeCTIeYeHUS;

[1K 4.2.

V1. HCITOIB30BaTh
nH(pOpPMaIMOHHbBIE pecypchl H
WH()OPMaAIIMOHHO-TIONCKOBBIE
CHCTEMBI JIJIs TTIOMCKA HH(pOopMaIuu;

[1K 4.3.

V1. HCITOB30BaTh
nH(pOpMaIMOHHbBIE pecypchl n
WH()OPMaAITMOHHO-TIONCKOBBIE
CUCTEMBI JIJIs ToMcKa nHpopmanmu;

IIK 4.5.

V2. BBINOJHATh PEIAKTUPOBAHUE U
dbopmaTupoBaHue TEKCTOBOT'O
JIOKYMEHTA;

V3. BBHINONHATH BBIUUCICHUS U
00paboOTKy MaHHBIX B AJIEKTPOHHBIX
Ta0IHNIIAX;

V4. CO31aBaTh 3JIEKTPOHHbIE
MYyJIBTUMEINIHBIE PE3CHTAINY;




2 CTPYKTYPA M COJIEP)KAHUE YUYEFHOM JJUCIIUTLJIMHBI

2.1 O0bem yueOHOM AMCUMINIMHBI M BUABI Y4eOHOH padoThl

Bup yueOHoii padoThl O0bem yacoB
O0bemM 00pa3oBaTeIbHOI MPOrPaMMBbI 90

B TOM YHUCJIE!

JIEKIUH, YPOKHU 4
71a00paTOPHBIE 3aHATHUS He npedycmompeno
MIPAKTHYCCKHUE 3aHATUS 10
KypcoBas paboTa (IpOeKT) He npedycmompeno
KOHCYJIbTallH He npedycmompeno
CamocrosiTesbHasi paboTa 76
IIpoMe:kyTouHasi aTTECTALMSA -
KommiekcHblll iudepeHnpoBaHHbIi 3aueT




2.2 TemaTn4yeckni IJIAH U coJepxkanre yueOHoH qucuunanubl « MHpopMannoHHbIe TEXHOJOTHH B IPO(eCCHOHATBHOM AeSITeJIbHOCTH»

HaumenoBa Conep:kanue y4e0HOro MaTepuaja u Oo0bem O0bem yacoB (10 3204HOM Koant
HUe (opMBI OPpraHu3anuy JeATeTLHOCTH 00YYAKIIHXCS 4yacos (1Mo ¢opme 00yueHus1), B TOM KOM:}::;:;::;"/ ocs
pa3fesioB U OYHOI qyucje S TEMEHTOR
TeM q)opMe BO_ caMOCTOGHTeJILHaH KOMIeTeHIM’ii
OBYHCHR) | Copcnonavarenew | |
1 2 3 4
Paznea I. AHOOPMALMOHHBIE CUCTEMbBI U TEXHOJIOTUMN. 9 3 6 OK02, OK09
IJIEKTPOHHBIE KOMMYHUKAIUN IIK 1.1, 1.3,
2.7,3.2,34,
42,43,45
Tema 1.1 Conep:xxanue y4eOHOro MaTepuaJa: 2 1 1 309.1, 309.2
Uupopmann | 1. Tlpeamer HHGOPMAIMOHHBIE TEXHOJOTUM B IPOQECCHOHANBHOIM
OHHBIC NeSITeIbHOCTH, €r0 OCHOBHBIE  3a7auyd M OOJIACTH NPUMEHEHUS.
IIPOLIECCHI WNudopmanus, cpoiictBa mHpopManuu. TpeboBaHus U CTPYKTypa
TCXHOJIOTHH Oyxraiarepckoi uH(bOpMaIUH. OcHOBHbIE MOHATHA
ABTOMAaTU3UPOBAHHON 00paboTKu uH(popMaIuu: IIOHATHE
uHpOpMallMK, HOCHUTeNM HMHPOpPMaluH, BUABI  HHDOpMAIUH,
u3MepeHue uHpopManuu, MHGOPMaMOHHbBIE Ipouecchl. BxoaHoi
KOHTPOJIb.
2. Tlomatne  WHPOPMAIMOHHOW  CHUCTEMBI.  JTambl  Pa3BUTHA
UH(POPMALIMOHHBIX  CHCTEM. IIponieccsl B mHGpOpMaLMOHHON
cucrteme. OCHOBHbIE METOABI U CpeICTBa OOpaOOTKH, XPAaHEHWS,
nepesaqu u HaKOIUICHUs uHpopMaluu. Crpykrypa
uH(pOpMallMOHHON  cucTeMbl. MHQOpMalMOHHBIE  TEXHOJOTHUU:
noHsTue, Buabl. OcBoeHrnEe HHPOPMAIMOHHBIX TEXHOJIOTUH.
3. ABromarusupoBaHHas HWH(OpMAIMOHHAs CHCTEMa B YIPABICHUU
HPKOHOMHYECKUM  0ObekToM. OOecrieyuBaromiie  KOMIIOHEHTHI
aBTOMAaTU3UPOBAHHBIX MH(POPMALIMOHHBIX CHCTEM.
WuTerpupoBanHble M KOPIOPATUBHBIE HH)OPMAITMOHHBIE CUCTEMBI.
Tema 1. 2 Conep:xaHue y4eOHOro MaTepuaJa: 2 1 1 31,
Amnmnapataoe | 1. CucreMHbIi 610K IIEPCOHAIBHOIO KOMIIBIOTEpA (11IK). 309.1, 309.2
obecrieueHu [lepudepuiinple  yCTpOHCTBa  TEPCOHAIBLHOTO  KOMIIBIOTEpA.
e JlonaroBpeMeHHbIe HOCUTENN HHPOPMALIUH, X XapaKTEPUCTHKH.




MEPCOHANBH | 2.
oro
KoMmbloTep | 3.
a

OcCHOBHBIE METO/IbI U CpEeACTBa 00paOOTKU, XpaHEHUs, Mepeadd u
HaKOIUIeHHUs HH(pOopManuy.

Texnuka 6e30nmacHOCTH MU paboTe ¢ MEPCOHATBHBIM KOMITBIOTEPOM.
CrocoOBl  3aIIMTHI  TIONIB30BATENs OT  BO3ACHCTBUS  BPEIHBIX
(hakTopOB.

Tema 1.3 Coaepixkanue yueOHOro MaTepuaJa: 5 1 4 34,309.1, 309.2
Kommeiotep | 1. KomnploTepHble ceTH: HasHaueHue, cocrTaB. Kiaccubpuxaims Vi,
HbIC CCTH KOMITBIOTEPHBIX ceTen. V02.1, ¥02.2,
2. OCHOBHBIE KOMIIOHEHTHI JIOKAIbHBIX BHIYMCIIUTEIBHBIX CETEM. v02.3, ¥02.5
3. TI'nobanbHas cetb Murtepmer. CtpykTypa M aapecamus. CrnocoObl v09.1, ¥09.3
noakitoueHusi. CepBucel  UMHtepHera. Opranuzanus  Moucka
uHpopManuu. [IpyuHIKTIBI TAKETHOHN Tiepeaun JaHHBIX, OpraHu3alus
MEKCETEBOT'0 B3aMMOCHCTBHS.
B Tom unciie mpakTHYecKux pador 1 0 1
[IpakTuueckas pabora Ne 1. Vcnonb3zoBaHue HH(POPMALIMOHHBIX
pECYpCOB I MOMCKA M XpaHEeHUs WH(OpMaluu
Pa3nea I1. MIPOTPAMMHOE OBECIIEYUEHUE HHO®OPMAILIMOHHBIX 81 11 70 OK02, OK 09
TEXHOJIOIUi MK 1.1, 1.3,
2.3,2.7,3.2,
34,42,43,45
Tema 2.1. Coaep:xkaHue y4eGHOro MaTepHaJa.: 9 0 9 32, 33, 35,
Cucremnsie 1. Hasmauenne wu NPHUHIWIIBI  MCHOJB30BAaHHA  CHCTEMHOIO H 309.2,309.3
" MPUKIIATHOTO MMPOTPAMMHOT0 00eCIIeUeHHUS.
npukiaazHele | 2. [IpaBoBbIe OCHOBBI HCITOJIB30BAHMS TPOIPAMMHOTO 00eCIICUeHHMSI. ¥02.2,
nporpammbl | 3. Uudopmanronnas 06e3onacHocTb. OCHOBHBIE YIPO3bI M METOJIbI Y09.1, ¥09.2,
00mero obecrieuenus MHPOPMALIMOHHON 6e30macHOCTH. MeTONbI M CpeICcTBa v09.3
Ha3HAa4YCHUS B 3amUTel  UHGOpMANUU.  AHTHUBUPYCHBIE  CpEACTBA  3allUTHI
obnactu uH(pOpMaLUH. ITpuHIMITBL 3aIIUTHI nHpopManuu oT
HPO(l)eCCI/IOHa HECAaHKIIHOHUPOBAHHOI'0 JOCTYyIIA. Metoasr u CpeAcTBa 3allUThl
JIbHOM OyxranTepckoii HH(GOpMAaIIKU.
ACATENBHOCT | 4. Mexmiaar@opMeHHbIH  (GopMar  BJIEKTPOHHBIX  JOKYMEHTOB.
u Hcnonb30BaHne KOHBEPTEPOB ISl OOBEIMHEHHS TOKYMEHTOB MS
crenuajmucra Office.
B ToM 4nciie npakTHYeCcKHuX pador S) 0 5

ITpaktuueckas padora No 2. ObGecnedenne 0€30MacHOCTH




UH(POPMAIIMOHHBIX CHCTEM

[Tpaktruueckas pabora Ne 3. CoBMeCTHOE HCITOJIb30BaHUE MTPUIIOKEHU
MS Office

[MpakTudeckas padora Ne 4. Vcronp3oBaHHE KOHBEPTEPOB Ipu paboTe
C IOKYMEHTaMH.

Tema 2.2. Conep:xaHue y4eOHOTro MaTepuaJa.: 8 7 33, 302.2,
IIpaBoBbie 1. KommbroTepHble CLIpaBOYHO-IIPABOBBIE CUCTEMBI. TEXHOIOTHS 302.3, 309.2,
MH(popManu noxcka MHPOPMALMHU B CIIPABOYHO-IPABOBEIX CHCTEMAX. 309.3
OHHBIE 2. Pa6ora ¢ TekcToM 10KyMeHToB. COXpaHEHHE Pe3yIbTaTOB PabOTHL Y1,¥02.1,
CHCTEMBI B ToM 4Hc/le IPAKTHYECKUX PadoT 6 5 V02.2,¥02.3,
I[IpaxTuueckas pabora Ne 5. IToMCK JOKYMEHTOB B CIIPABOYHO- Y02.4,¥02.5,
npaBoBoii cucteme Koncynsrant Inroc ¥02.6, ¥02.7,
IpakTuyeckas pabora Ne 6. PaboTa ¢ JOKyMeHTaMH B CIIPaBOYHO- Y09.1, ¥09.2,
npaBoBoii cucreme Koncynprantllnoc Y09.3
Tema 2.3. Copep:xanue y4eOHOro MaTepHaJa.: 24 21 33,
Hcnonb3oBa | 1. Uurepdeiic mporpammel. Co3nanue, peIakTUPOBAHKUE U COXPAHEHHE 302.2,302.3
HHUe JnoKyMeHTa. PaboTa ¢ JOKyMeHTaMu: COXpaHEHUE, NPeaBapUTEIbHbIN ¥2,Ve6,
Microsoft MPOCMOTP U MeYaTh. ¥02.1, ¥02.2,
Office Word | 2. dopmarupopanue noxymenToB. Pa6oTa ¢ Tabmunamu. PaGora ¢ Y02.3,¥02.4,
pu rpadu4ecKuMu 0ObEKTaMU. ¥02.5,¥02.7
pereHnn 3. Co3anue MHOTOCTPaHUYHBIX JIOKYMEHTOB: O(OPMIIEHHE CTPAHMII, V09.1, ¥09.2
npopeccruon (dopMHpOBaHUE OTJIABJICHUS.
QIbHBIX B ToM 4uciie npakTHYeCKUX padoT 24 21
3a/1a4. [IpakTuyeckas pabora Ne 7. BBoj, penaktupoBaHue U popMaTupoOBaHHUE

TCKCTOBOI'O NOKYMCHTA.

ITpakTuyeckas pabora Ne 8. Pabota ¢ TabnuiiaMu B TEKCTOBOM
JIOKYMEHTE.

[TpakTruyeckas pabora Ne 9. I'paduyeckne oObEKTH B TEKCTOBOM
JIOKYMEHTE.

[IpakTuueckas padora Ne 10. @opmaTHpoBaHUE CTPAHUI] TEKCTOBOTO
JOKYMEHTA

[Tpaktrueckas padora Ne 11. Pabora co ctmsimu. Co3zanue
OI'JIaBJICHUA.

[Tpaktrueckas padora No 12. Coznanue u oopmiieHre
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MHOT'OCTPAHUYHOT'O TCKCTOBOI'O JOKYMCHTA

Tema 2.4. Copep:xanue y4eOHOro MaTepuaJa.: 8 7 33,
Kommeiotep | TIporpamma npesenranuonnoi rpadpuxu Microsoft PowerPoint. PaGora 302.2,302.3,
Hast CO clalilaMHu: co3JjaHKe, U3MEHEHHE pasMeTkH, opopmienue. Hactpoiika 309.2
rpapuka M | mpeseHTanuUM.
JU3aliH B HUcnonp3oBanue neaoBoi Fpa(bI/IKI/I U MyJIbTUMEIHNA I/IH(bOpMaI_II/II/I Ha V1, V4, Ve,
npodecCcroH | caiine. v02.1,¥02.2,
aNbHOU MyJILTHMeI[HﬁHLIe UHTEPAKTUBHBIC IPE3CHTALIU CO BCTpoeHHoﬁ ¥02.3, ¥02.4,
JEATENBHOC | aHMMaNMel ¥ MyIbTuMeqUHHBIMU S dekTamu. [lepexomsl MexIy ¥02.5, ¥02.6,
TH claliJaMu C MMOMOIIBIO YIPABISIONUX KHOMOK M TUIIEPCCHUIOK. Y02.7,

B ToM 4unciie npakTHYeCcKUX pador 8 7 Y09.2

[Tpaktuyeckas padora Ne 13.  Co3nanue u 3ppexTHoe opopmiieHue

KOMITBIOTEPHOU TIPE3CHTAIINN.

Tema 2.5. Copep:kanue y4eOHOro MaTepuaJa: 20 17 33,
Hcnome3osa | 1. Wurepdeiic. Buapl gaHHbIX. 3anondenue, (poOpMaTHPOBAHUE, 302.2,309.2
HHC penakTupoBaHue IJICKTPOHHBIX Ta0IHII. Brruncnenus:
Microsoft MaTeMaTHYeCKue,  (PUHAHCOBBIC,  CTATUCTHYECKHE  (DYHKIHH. V3,
Office Excel AGCOJIOTHBIE M OTHOCUTEIBHBIE CCHUIKH. v02.4
npu 2. Pabora ¢ JaHHBIMH DJIEKTPOHHBIX TaOJIHMII: COPTUPOBKA, (DUIBTpALIHS, V09.1,¥09.2
peIeHun KOHCOJINJAMs U IPYTrue Onepanuu.
npogeccron | 3. TI'paduyeckoe otobpaxkenue undopmaruu. Jlesosas rpapuka.
AIbHBIX B ToM 4uciie npakTHYeCKUX padoT 20 17
3a1a4. [IpakTuueckas padota Ne 14. Opranusaius pacieToB B cpe/ie

SJIEKTPOHHBIX TAOJHII.

[Tpaktrueckas padorta Ne 15. Pabota co criuckamu JaHHBIMHU

[IpakTuyeckas padora Ne 16. JlenoBas rpaduka.

[Ipaktrueckas padota Ne 17. BeinosiHeHHE pacyeTOB M aHAJIW3a JTAHHBIX

B CpeJie SJIEKTPOHHBIX TaOIUIL
Tema 2.6. Cojep:kanue yueOHOro MaTepHuaJia; 6 6 33,
Hcnonp3oBa | 1. Ba3sel JaHHBIX: OCHOBHBIE TIOHATHS U opranuzanus. [lonsarne 302.2,309.2
HUE pensauuoHHoN 0a3el qaHHBIX. [lone u 3anmuck. [ToHsATHE KITFOYEBOTO
Microsoft TTOJIA. V5,
Office 2. Mogenu opranusanuy 0a3 JAHHBIX JJIs PEIIECHUS ¥02.4,¥Y02.5
Access npu npodeccHoHaNbHBIX 3a1a4. DopMann3anus HHPOPMAIHHU (THITEI Y09.1, V09.2
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peuieHuu JTAaHHBIX ).
npodeccuon | 3. OOBEKTHI 0a3bl JaHHBIX: TAOJHIIBI, (HOPMBI, 3aIPOCHI ¥ BUJIBI
QIBHBIX 3arpocoB, ot4yeThl. [IpoexTupoBanue 6a3pl naHHBIX. OpraHu3anus
3a7a4. cBs3er. Pabora ¢ 00bexTaMu MHOTOTaOJIMYHON 0a3bl JaHHBIX.
B TOM 4mHc/ie IPAaKTHYeCKUX padoT 6 0 6
[Ipaktuyeckas pabora Ne 18.  IIpoekTupoBaHue U CO31aHHE
MHOTOTa0IMYHON 0a3bl JaHHBIX
[Ipaktuyeckas padora Ne 19.  Pabota ¢ 06beKTaMi MHOTOTA0INYHOM
0a3bl JaHHBIX
Tema 2.7. Coneprkanue y4e0HOro MaTepuaJa: 6 3 3 33,
Crnennamus | 1. Byxraiarepckue CMCTEMBI yuera. HarpasieHus aBToMaTH3anun 302.3, 309.2,
MUPOBAHHBIC OyXraiaTepckoi 1edaTeIbHOCTH; Ha3HAYeHHEe, TPUHLIUIIBI OpraHU3aluu 309.3
uH(opmanu U DKCIUTyaTalluy OyXTraiaTepCcKuX NHPOPMALIMOHHBIX CUCTEM.
OHHBIC TexHonorust paboThl ¢ IPOrpaMMHBIM 0OecTIedYeHHEM Vi,
CHCTEMBI OyXTaJITePCKOro y4eTa. ¥02.1, ¥02.2,
2. ABTOMAaTH3MPOBAaHHBIE CHCTEMBI JEIONPOU3BOICTBA U IEKTPOHHOTO v02.3,¥02.7
JToKyMeHTooOopoTta. Knaccudukarus, BHEApEHUE, TPOOITIEMBI ¥09.1, ¥09.2,
aBTOMAaTH3allUH. v09.3
3. Urenue (uHTEpnpeTanus) uaTepdeiica crennaaTu3npoBaHHOTO
IpOrpaMMHOro o0ecreueHusl, MOUCK KOHTEKCTHOU oMoIy, pabora
C TOKYMEHTAIMEH.
B ToM 4nciie mpakTHYeCKHuX pador 2 1 1
[IpakTuueckas pabora Ne 20. Benenne aBToMaTu3upOBaHHOTO
JOKYMEHT0000poTa
[TpakTuueckast pabota Ne 21. Bo3MOXKHOCTH UCTIONB30BAHUS 2 1 1 V1, VY2,V3, V4,
amnmapaTHOTO ¥ IMPOrPaMMHOT0 00ecriedeHHs B TpOo(eCcCHOHATBHON V5, V6, Y02.1,
NEITEILHOCTH CHEINAINCTA v02.2, ¥02.3,
¥02.4,¥02.5,
Y02.6, ¥02.7,
Y09.1, ¥09.2,
Y09.3
UTOIo 90 14 76
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3 YCJIOBUSI PEAJIM3AIIAY YUYEBHOM JTUCIATIIIMHBI

3.1 MaTepuajibHO-TeXHHYECKOe ofecrevyeHne

Jns  peanuzanu  MpOrpaMMbl  y4e€OHOM  JUCHMIUIMHBI  MPEAYCMOTPEHBI  CIEAYIOIINE
CIIeLIMAJIbHBIE TOMELIEHNS U OCHAIIICHUE!

Ty 1 HauMeHOBaHUE CIIEUATILHOTO
IIOMEIIECHUSI

OCHaH_[eHI/Ie CIICHHUAJIBHOI'O ITOMCHICHU A

KaOHHeT HNupopmManmoHHBIX
TEeXHOJIOTUIl B NpodecCHOHAIbHOMI
AeATebHOCTH

VYyeOHass  ayautopus A8 IHPOBEIEHUS  Yy4EOHBIX,
IIPAKTUYECKUX 3aHATHM, NI TPYNIOBBIX U MHIUBUIYAIbHBIX
KOHCYJIbTAlUM, JUI TEKYLIEro KOHTPOJSA U IPOMEKYTOUYHOU
aTTeCTalUN.

Pabouee mecTto mpenojaBartens: MEPCOHAIBHBIA KOMIIBIOTED,
IIPOEKTOp, MPUHTEP, MHTEPAKTHBHAs JOCKa, padouue Mmecrta
oOyJaromuxcsi, Tocka yaeOHasi, yacOHas MeOenp;
IlepcoHanbHbIE KOMIIBIOTEPHI

IloMemmenue 11 caMOCTOSITEILHONU
paboThl 0OyUaroIUXCsI

[Tepconanpubie KOMIIBIOTEPHI ¢ TakeToM MS Office, Bbixomom
B VIHTEpHET U ¢ JOCTYNOM B AJIEKTPOHHYIO WH(OPMAaLMOHHO-

00pa30BaTENbHYIO CPEy YHUBEPCUTETA

3.2 YyeOHo-MeTOAMYECKOE M HH(POPMALMOHHOE 00ecliedeHHe peaJn3alui NPorpaMMbl

OcHoOBHAas1 JIUTEpaTypa

1. bespyuko, B. T. Undopmaruka (kypc nekuuid) [DnekTpoHHBIN pecypc] : yueOHOe
nocobue / B. T. be3pyuko. — Mockga : U]l «®OPYM» : UTHOPA-M, 2018. — 432 c. — (Bsicmiee
obpaszoBanue: bakamaBpuat). - Pexxum mocryma: https://znanium.com/read?id=304264 . - 3armu. ¢
JKpaHa.

2. Cepreea, . 1. Undopmaruka [DAeKTpOHHBIH pecypc |: yd4eOHMK. — 2-€¢ H31.,
nepepad. u non. / .M. CepreeBa, A.A. Mysanesckas, H.B. Tapacosa. - Mocksa: ][ «®OPYM»:
NHOPA-M, 2018. - 384 c.: - (IIpodeccuonanbHoe oOpa3oBanue). - Pexum npocryna:
https://znanium.com/read?id=309189. - 3ari1. ¢ sxpaHa.

3. I'aBpuiioB, M. B. Uudopmaruka u MHPOPMALMOHHBIE TEXHOJOTUU [DJIEKTPOHHBIN
pecype] : y4ueOHHMK s cpeaHero mnpodeccuoHanbHOro obOpazoBanus / M. B. IaBpuios, B. A.
KnumoB. — 4-e u3n., nepepab. u non. — Mocksa : U3narensctBo Opaiit, 2019. — 383 ¢. —
(ITpoeccnonanenoe  obpazoBanme). — ISBN 978-5-534-03051-8. — Pexum mocryma:
https://urait.ru/viewer/informatika-i-informacionnye-tehnologii-433276#page/92. - 3aru. ¢ ’xpaHa.

4. OuinmonoBa, E. B. WubopmanuoHHble TEXHOJOTMU B MNpoQeccHOHAIbHOMN
NesITeNbHOCTH [ DAeKTpOoHHBIN pecypce] : yueOHuk / E. B. dunumonosa. — Mocksa : KuoPyc, 2017.
— 482 ¢. — (CIIO). — ISBN 978-5-406-04887-0. — Pexwum nocrymna:
https://www.book.ru/view5/0401bae07d9f457b1f20059c9f63fc8c . - 3ari1. ¢ 3kpaHa.

5. MuxeeBa, E.B. UnpopmaTtka [DnekTpoHHBI pecypc] : y4eOHMK AJisi CTYJEHTOB
yUpexKIeHu cpearero npodeccruonanpsaoro oopasoanus / E.B. Muxeesa, O.U. TurtoBa. - 5-¢ u3.,
crep. - MockBa : WM3narenbckuit unentp "Axkanmemus", 2019. - 400 c. - Pexum pgocrymna:
https://academia-moscow.ru/reader/?id=408728 - ISBN 978-5-4468-8205-2. - 3ar. ¢ 5kpaHa.

JlonosHUTeIbLHAS JUTEpPaTypa

1. I'oGapesa, S. JI. busHec-ananutuka cpencrtBamu Excel [DnekrponHsbIil pecypc] :
yaeoHoe mocobue / S JI. T'obapesa, O. 0. IN'oponenkas, A. B. 3o0Taprok. - 2-e U3I., HCIIP. H JIOTI. -
MockBa : By3z.yu, HUI HHOPA-M, 2017. - 336 ¢ - Pexum pgocryna:

https://znanium.com/read?id=301962. - 3ari. ¢ sxpaHa.
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https://znanium.com/read?id=304264
https://znanium.com/read?id=309189
https://urait.ru/viewer/informatika-i-informacionnye-tehnologii-433276#page/92
https://www.book.ru/view5/0401bae07d9f457b1f20059c9f63fc8c
https://academia-moscow.ru/reader/?id=408728
https://znanium.com/read?id=301962

2. Marromok, B. M. MadopmaTuka ajst 5KOHOMHCTOB [ DIIEKTPOHHEIN pecype]: Yuebnuk / B.
M. Marrwmok - 2-e u3f., nepepad. u gom. - Mocksa: HUL UHOPA-M, 2017. - 460 c. (Beicmiee
obpasoBanue: bakanaBpuar). - Pexxum goctyma: https://znanium.com/read?id=257707. - 3arm. ¢
JKpaHa.

Ilepuoguyeckue u3aHus

1. Nudopmaruka u obpazoanue — ISSN 0234-0453. [DnexkTpoHHBIH pecypc]. — Pexxum
noctyna: https://dlib.eastview.com/browse/issues/18946/2019 . — 3aru. ¢ skpaHa

IIporpammuoe obecneuenune u UnrepHer-pecypcni:

Haumenosanue I10 Ne JloroBopa Cpok
nerlcTBUA
JIMIEH3UHN
MS Windows 7 (moxmucka Imagine Premium) 1-1227 ot 08.10.2018 11.10.2021

cBoOOIHO pactpoctpansemoe 110

(https://www.calculate-linux.org/ru/) Oeccpotno

Calculate Linux Desktop

MS Office 2007 Nel35 ot 17.09.2007 6eccpouHO

7 Zip CBOOOIHO pacmpoCcTpaHsIieMoe

(https://www.7-zip.org/) Gecepouto

MS Access 2007 (moamucka Imagine Premium) J-1227 or 8.10.2018 11.10.2021

1. Enunbplii mopran WHTEpHET-TECTUPOBAaHUS B cdepe 00pazoBaHus [IIEKTPOHHBIM
pecypc] - https://i-exam.ru/ , cBoboaHbIi. — 3ariL. ¢ 9Kpana. 3. pyc.

2. OdunmanpHpiii cadt kommanuu kommnanuu «KoncyabranTIlmrocy [DieKTpoHHBIH
nopTai]. - Pexxum pocrymna: http://www.consultant.ru , ceo6oaubIi. — 3ari. ¢ akpana. S3. pyc.

3. Buneoypokn mno wunbopmarmke  https://videouroki.net/blog/informatika/ :
CBOOOIHBIN. — 3ard1. ¢ 3kpana. 3. pyc.

4. bubnuoreka obyyaromieil 1 MHGOPMAIIMOHHON TUTEpaTyphl [ DIEKTPOHHBIN pecypc].
- Pexum mocryma: http://www.uhlib.ru/kompyutery i_internet/informatika_konspekt lekcii/
cBOOOAHBIN. — 3ari. ¢ 9kpaHa. 3. pyc.

o. [Topran «MHpopMalMOHHO-KOMMYHHUKAI[UOHHBIE TEXHOJOTUH B 00pa30BaHUN.
[OnekTponHbIid pecypc]. - Pexxum gocryma: Www.ict.edu.ru , cBoOGoaHblid. — 3ari. ¢ skpana. 3.

pyc.

14



https://znanium.com/read?id=257707
https://dlib.eastview.com/browse/issues/18946/2019
http://sps.vuz.magtu.ru/docs/DocLib16/%D0%9E%D0%BF%D0%B5%D1%80%D0%B0%D1%82%D0%B8%D0%B2%D0%BD%D1%8B%D0%B9%20%D1%83%D1%87%D0%B5%D1%82%20%D0%B2%D1%8B%D1%87%D0%B8%D1%81%D0%BB%D0%B8%D1%82%D0%B5%D0%BB%D1%8C%D0%BD%D0%BE%D0%B9%20%D1%82%D0%B5%D1%85%D0%BD%D0%B8%D0%BA%D0%B8%20%D0%B8%20%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%BC%D0%BD%D0%BE%D0%B3%D0%BE%20%D0%BE%D0%B1%D0%B5%D1%81%D0%BF%D0%B5%D1%87%D0%B5%D0%BD%D0%B8%D1%8F/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8%20%D0%BD%D0%B0%20%D0%9F%D0%9E/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8/MSImagine.pdf
https://i-exam.ru/
http://www.consultant.ru/
https://videouroki.net/blog/informatika/
http://www.uhlib.ru/kompyutery_i_internet/informatika_konspekt_lekcii/
http://www.ict.edu.ru/

4 KOHTPOJb M OLEHKA PE3YJbTATOB OCBOEHHUSI YUYEBHOI1
TACIATLITAHBI

KoHTpo:b u o1ieHKa pe3yabTaToB OCBOCHUS TUCIUILIMHBI OCYIIECTBIISIETCS MPENo1aBaTelieM B
IIPOLIECCE TEKYUIETO KOHTPOJIS U IPOMEXYTOUYHON aTTECTALIUU.

4.1 Texymmii KOHTPOJIb:

KoHntponmpyemslie

KonTtpomupyemsie pa3iessl (TEMBbI) HawnmenoBanue
No . pe3ynbTaThl (YyMEHUS,
y4eOHOM TUCIUTUINHBI OIICHOYHOTO CPE/ICTBA
3HAHUSA)
1 Tema 1.1
WudopmanroHHbIe MPOLECCH U 309.1, 309.2 Tecr
TEXHOJIOTHH
2 Tema 1. 2
AmnmapatHoe obecreueHue 31, Tect
309.1, 309.2
MIEPCOHAIBHOTO KOMIIBIOTEPA
3 34, 309.1, 309.2
Tema 1. 3 V1, V¥02.1,¥02.2, ¥02.3, [IpakTrueckas padota
KomMmmerotepHsie cetu ¥02.5 Tect
V09.1, ¥09.3
4 Tema 2.1.
CuctemMHbI€ U TIPUKIIATHBIC 32, 33, 35,
[IpakTuueckas pabora
MPOrpaMMBbI O0IIET0 Ha3HAYEHUS B 309.2, 309.3 Tecr
obactu mpodeccHoHATEHOM v02.2,¥09.1, ¥09.2, ¥09.3
JEATEIIbHOCTH CIICIIHAIINCTa
5 33,302.2, 302.3, 309.2,
Tema 2.2. 309.3 [IpakTuyeckas pabora
[IpaBoBble HHGOPMALIMOHHbBIE V1,¥02.1,¥02.2, ¥02.3, KonTposabnas padora
CHCTEMBI v02.4,¥Y02.5,Y02.6, ¥02.7, Tect
V09.1, ¥09.2, V09.3
6 Tema 2.3. 33,302.2,302.3 TpaKTHicckas babora
Hcnonb3oBanue Microsoft Office V2,V6,¥02.1,¥02.2, K%HT R pa60Ta
Word npu perrenym V02.3, V02.4, Y02.5, Y02.7 p ey p
npo¢eCcCHOHATIBHBIX 33au. ¥09.1, ¥09.2
7 Tema 2.4. 33,302.2, 302.3, 309.2
KommbrotepHas rpaduka u au3aita V1,V4,V6,Y02.1, ¥02.2, [IpakTuueckas pabora
B npo¢eCcCHOHAITBHOU v02.3, Y024, ¥02.5, Y02.6, Tect
NEeATEILHOCTH v02.7, ¥09.2
8 Tema 2.5.

Hcnons3oBanue Microsoft Office
Excel npu pemennn
npoecCHOHABHBIX 33]1a4.

33,302.2,309.2
¥3,V02.4,Y09.1, ¥09.2

[IpakTuyeckas pabora
KontponpHas padora
Tect

Tema 2.6.

Hcnonb3oBanue Microsoft Office
ACCESS 1pu pereHnu
poeCCHOHATILHBIX 3a]1au.

33,302.2,309.2
V¥5,¥02.4,v02.5,Y09.1,
¥09.2

[IpakTuueckas pabora
Tect

Tema 2.7.
Cnenmnanu3upoBaHHbIE
WH()OPMAITMOHHBIE CHCTEMBI

33, 302.3, 309.2, 309.3
V1,¥02.1,¥02.2, ¥02.3,
¥02.7,¥09.1, ¥09.2, ¥09.3

[IpakTruueckas padota
Tect
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4.2 IlpomMe:xxyTOUHASI ATTECTANUSA

[IpomexyTouHass arrecTanusi OOYYaIOUIUXCS OCYIIECTBISIETCS IO 3aBEPUICHUH H3y4eHUs
JUCLUIUITMHBI U TO3BOJIAET ONPEEIUTh KAYECTBO U YPOBEHb €€ OCBOEHUS.

dopma TPOMEKYTOUHOW arrectanuu mo aucuuiuimae «MHbopMalmoHHBIE TEXHOJIOTHH B

poeCCHOHATTLHON AEATEILHOCTHY - KOMIUIEKCHBIM Ju(PepeHIIMPOBAHHBIN 3a4eT.

OreHka ypoBHS OCBOSHHS YPOBHS 3HaHMH M yMEeHHMH To auciuruimHe «MHopManmonHse

TEXHOJIOTUH B MPO(HECCHOHAIBLHONW NeATeNFHOCTHY MPOBOAUTCS B (opMe TecTUpoBaHHs. Bpems

BBIIIOJIHCHHSA TECTA: IMOAIOTOBKA - 5 MMHWH, BBIIIOJIHCHUC- 40 MuH

Pe3yabTaTsl OueHovHbIE CPeACTBA
00y4eHust JJIS TIPOMEKYTOYHOM aTTecTaluu
31, 32, 33, 34, Baok 1. BeiGepuTe 01UH BApDHAHTA OTBETA
35, 302.2, NudopmannoHHblil nmporiecc, od6ecreunBaronuil MPpUBEICHUE JaHHBIX, MOCTYHAIOINX
302.3, 309.1, OT pa3HbIX UCTOYHUKOB, K OJHOI (hopMe IpeAcTaBiICHUs, YIOOHOW Il JadbHEUIIETO
309.2, 309.3 HCIIOJIb30BAaHHUS, HA3bIBACTCS ...
A) ¢unbTpanueit

V1,V2,V3, B) ¢opmanuzanueit
V4,VY5, V6, B) mepenaueit
v02.1, ¥02.2, I) cbopom
¥02.3,¥02.4, CuctemHblif 010K - 3TO YCTPOUCTBO...
v02.5, ¥02.6, A) oObeauHsitoniee GyHKIIMOHATBHBIE AIEMEHTHI KOMITBIOTEpa
¥02.7, ¥09.1, B) mpeqHa3zHAaYeHHOE /s XpaHeHHsI MHpopMaluu
v09.2, ¥09.3, B) oOecneunBaroliee CKaHHPOBaHUE U TIeUaTh

) mnpeaHa3HAYeHHOE /71 BBOJA U BhIBOJIAa MH(OpMALIUH
s pyHKkunoHupoBaHus IHTEpHETa HCIOIB3YIOTCS IPOTOKOJIBI ...
A) Mail.ru
b) WWW
B) TCP/IP
) HTML
[Iporpammel "KoncynbTant [Imtoc”, "T'apant”, "Pedepent" oTHOCATCS K MpOoOIEeMHO-
OPUEHTUPOBAHHOMY IPOTPAMMHOMY O0€ECIIEYEHHUIO IPYIIIBI CUCTEM ...
A) MEOUIIMHCKHX
B) (UHAHCOBOrO MEHEIKMEHTA
B) cnpaBOYHO-IIPABOBBIX
I) OyXrajarepckoro y4yera
Haubonee sddexTtuBHbIM crnocoOoM mnoiaydeHus HHPopManuuu B ceTH MHTepHeT
SBJIAETCS TIOUCK ...
A) ¢ OMOIIIBIO TOMCKOBBIX CUCTEM IO KJIFOUEBBIM CJIOBaM
b) B Temarnyeckux KaTajorax
B) mo anpecy
I') Buarax u ¢popymax
[IpoBepka  NpUHAUIEKHOCTH  CYOBEKTY  JOCTyNa  MPEABSIBICHHOIO UM
UACHTU(PUKATOPA HA3bIBAETCS
A) unentudukanus
b) ayrenTuduxanms
B) kpunrorpadus
I') perucrpanus
K cpencrBam 3amutel mHpopmarnuun uHpopManuoHHbix cuctem WMC ot meicTBuit
cyonrekToB HE oTtHOCHT: ...
A) 571eKTpOHHYIO TU(POBYIO NOJUCH
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b) kpunrorpadudeckyro 3amury
B) cpencTBa 3amuThl OT BUPYCOB
I') 3amuTy aBTOPCKUX MpaB
8. Ilo crocoOy BOCTIpUSTHS BBIACISIOT CIEAYIOUTHE BUIBI HHPOPMALIUH:
A) nudpoByro, CHMBOJIBHYIO, TpaQUIECKYIO
b) Bu3yanbHYyI0, 3BYKOBYIO, TAKTHIIbHYIO, BKYCOBYIO, OOOHSTEIHHYIO
B) curnan, cooOmienue, MaccuB, pecypc
I') cuMBOIIBI, PUCYHKH, 3BYKH, BUJIEO
9. HudopmarnmonHas cuctema — 310 ...
A) 3TO COBOKYITHOCTH YCIIOBHIA, CPEJICTB U METOAOB Ha 0a3e KOMIIBIOTEPHBIX CHCTEM,
IpeJHa3sHauYeHHbIX JJI CO3JaHMs U MCII0JIb30BaHUsI NH(POPMALIMOHHBIX PECYPCOB
B) 5TO COBOKYMHOCTH MPOrpaMMHBIX HMPOAYKTOB, YCTAHOBJIEHHBIX Ha KOMIBIOTEpE,
TEXHOJIOTUS  paboOThl B KOTOPBIX MO3BOJSIET  JOCTHYb  IOCTaBJIECHHYIO
I10JIb30BATEJIEM LIETh
B) sT0 B3amMmoOcCBs3aHHas COBOKYMHOCTb CpPEACTB, METOJOB U IEpCOHaia,
HCIOJIb3YEMBIX /1711 0OpaOOTKHU JaHHBIX
I') 5T0 COBOKYNHOCTh JaHHBIX, C(HOPMHUpPOBAHHAs IPOU3BOAMTEIEM JUIS €€
pacrpocTpaHeHHs B MaTepHaIbHON WIIM B HEMaTepHallbHOU (opme
10. KomMmbroTepHBIi BUPYC, PACIPOCTPAHSIOIIUICS ITyTeM BHEAPEHHS CBOETO KOJIa B TEJIO
UCIOJHSEMBIX (pailjIoB, Ha3bIBACTCA ...
A) daiinoBbM
b) 3arpy3ounbim
B) makpoBupycom
I') TpostHCKOI porpaMmoit
11. Anpec ssueiiku JIEKTPOHHOM TaOIMIIBI — 3TO UMSI, COCTOSIILIEE TIOCIIE0BATENBHO U3 ...
A) uMeHH cToN0Ia U HOMepa CTPOKU
b) HOMepa cTpoku 1 HOMepa cTonlua
B) HOMepa cTpoku U MMEHU cTON01A
I') u3 mo00it mocne0BaTeIbHOCTA CHMBOJIOB
12. B 6a3ax DaHHBIX IIOJEM Ha3bIBAETCS
A) 3arosoBOK TaOIUIIbI

b) snemeHT okHa, MpeHA3HAYEHHBIHN U BBOJIa TEKCTOBBIX JTAHHBIX

B) crpoxa Tabauipl, coaeprkaiias Habop 3HaUEHUI ONPE/IEIEHHOT0 CBONCTBA,
Pa3MeIIeHHBIN B MOJSIX 0a3bl JaHHBIX

I') cronmbGer Tabnuiibl 6a3bl TaHHBIX, COACPKANTUN 3HAYEHUS ONPEICICHHOTO CBOMCTBRA

baok 2. BeiOepuTe He MeHee IBYX BADHAHTOB O0TBeTa
13. Ycranosure COOTBETCTBUEC MCKIAY Ha3BaHUEM OCHOBHBIX KOMITOHCHTOB
KOMIIBIOTEPHBIX CETEH U X ONMCAHUEM

1. cepsep A) OBM, ofecneunBaromas IOJIb30BaTeICH
CETH ONPEJEIIEHHBIMH YCIIYyIaMH
2. Tlpoxkcu-cepsep b) Cepsep, ucnonb3yemplii JIsi OpraHU3aIdN
MOJAKIIIOUYEHUSI JIOKAJbHOW CETM K CETH
HNurepner
3. Pabouas B) unauBHnyanpHOE MECTO TIOJB30BaTENs B
CTaHIUA JIOKQJIbHOM CETH C BBIJIETIEHHBIM CEPBEPOM
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14. TlpuknagHoe mTporpaMMHOE oOecriedyeHne paboTaeT oA  yIPaBICHHEM
(YKakuTe He MEHee JIByX BapUaHTOB OTBETOB)
A) omepaloHHBIX CUCTEM
b) cucrem ynpaBneHus 6azamu JaHHBIX
B) skcnepTHBIX cuctem
I') cucremuoro (6a30BOT0) MPOrpaMMHOTO 00ECTICUCHHUS
15. YcraHoBHTE COOTBETCTBHE MEXKIY BUAOM JHUIICH3UU Ha MPOTrpaMMHOE oOecriedeHrne u
€€ ONMCaHuEM
A) Bun nuieH3uu, KOTOPBIM HCIOIB3YETCS
1. Freeware JUISE  IEMOHCTpanuu  PabOThl  TUIATHBIX
MporpaMm

b) Bua nuueHsuu, KOTOpBIA Mpeanoiaract

BO3MOKHOCTh MOJB30BAThCS ITPOrPaMMOii

2. Shareware TOJNILKO MOCIE IOKYIKH IIPOrPAMMHOIO
IpOIyKTa

B) Bux  nuueHsum  Ha  mporpaMMHOE
3. Payware 06CCH6‘ICHI/IC, KOTOpHﬁ npeaycmarpuBacT
OecriaTHOE MOJIb30BaHUE MPOTPAMMON.

16. CoxpaHeHnue 310pOBbS CIIEHUAINCTA, HCIOJB3YIOIIEI0 B KAdeCcTBE OPYIHs Tpyna
IIEPCOHAJIBHBIN KOMIIBIOTED, JOJDKHO o0ecreynBaThCes. ..
(YKa)kuTe He MEHee JIByX BapUaHTOB OTBETOB)

A) TlpaBunbpHOMN opranu3zaiyei paboyero MecTa OCBeleHUE, pa3MelleHue,
SPrOHOMUYHOCTH CTOJIa U KPECIIa, UCII0JIb30BaHNE COBPEMEHHON KOMITBIOTEPHOMI
TEXHUKHU

b) CoOGmronenuem pexxuma Tpyzaa (epepblBOM, CHELMATbHbIE YIPAaXKHEHUS JUIs
CHSATHS HANPSDKEHUS BCIICICTBUE HArPy3KH HA 3pUTENIBHYIO0 CUCTEMY M OIIOPHO-
JIBUTATEIbHBIN anmnapar)

B) Orpanunuenue BpeMeHU pabOThl Ha KOMIIBIOTEPE 3@ CYET BBIMOJIHEHUS YaCTH
paboThl «BPYUHYIO»

I') Opranusanueii nepepbIBOB B TeUeHHE pabOYero JHs C MOJHBIM pacciabieHueM U
OTCYTCTBHEM (PU3UUECKON HArpy3Ku

17. Jlns nonydeHus akTyallbHOM Bepcun HopMaTuBHO-TIpaBoBoro akra (Konekc, [Ipukas u
T.J1.)C TIOMOIIIbIO MTOMCKOBBIX CUCTEM HEOOXOIUMO..

A) BBecTu noucKkoBBbIi 3aIpoc ¢ Ha3BaHUEM JIOKyMEHTa B JTr000M Opaysepa u
MeperTH 10 JIF000H MPEITI0KEHHON CChIIIKE

b) Bocnosnb3oBarbesi OHIaWH-BEpCUE CIIPaBOYHO-IIPABOBON CUCTEMBI U CPEICTBAMHU
IIOMCKA B 3TOM CUCTEME

B) 3aka3zath TekcT noKkyMeHTa Ha caiite [Ipe3sunent.pgp

I') IlpuobpecTy TEKCT TOKyMEHTa B KHHYKHOM Mara3uHe (B T.4. HHTEpPHET-Mara3suHe)

18. OcHoBHpIMU Tapamerpamu QopmatupoBanus mpugpra B Microsoft Office Word
SIBJIAIOTCSL. . .(YK@XUTE HE MEHEe JIByX BapUaHTOB OTBETOB)

A) cTuib

b) nauepranue

B) pa3mep

I') rapuurypa

/1) BelpaBHUBaHUE

E) orcryn

K) mons

3) opueHTanus
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19. OnpenenuTe COOTBETCTBHE MEXIy OCHOBHBIMH BHAaMH cruckoB B Word
KOMaHIaMHU I UX Ha3HAYECHUS
1) MHOroypoBHEBbIi

- : .
A) F—
2) MapkupoBaHHBIi A .
B) *—
3) HymepoBaHHbIit i—_
B) i=

20. KnaBumamu KOMIBIOTEPHON KJIABUATYpbl M WX COYETAHUSAMH, MO3BOJISIOIIUMHU
caenatb "cHuMOK" ("CKpWHIIOT") PKpaHa MOHHUTOpPA B OIEPAIIMOHHBIX CHCTEMax
cemerictea MS Windows, siBisiercs... (YKaXuTe He MEHEe JBYX BAPHAHTOB OTBETOB)
A) Ctrl+ PrtScr
B) Alt+PrtScr
B) Shift+ PrtScr
I') PrtScr

21. B MS Excel B popmynax MOIryT UCIIOJIb30BaTh TAKUE BUbI a/IpECALIUU SUEEK, KaK ...
(YKakuTe He MEHee JIByX BapUaHTOB OTBETOB)
A) AOGconoTHas
b) OtHocurenbHas
B) Buytpennss
I') ®ynkunonanbHas

22. Cucrema VYmupaBnenuss baszammu JlanHeix MS Access paboTaer HECKOJIbKUMHU
OCHOBHBIMH OOBEKTAMH. YCTAaHOBUTE COOTBETCTBHE KAaXIOW MHUKTOTPAMMBI H
Ha3BaHUs 00BEKTa, KOTOPOH OH 0003HAYAETCS

1) TtaGnuibl -
A)

2) GbopmsI =
b)

3) 3ampockr Yo
B) —l

4) oT4YeThI E
I jj

23.B crpykrype 1000 WHPOPMALMOHHOW CHCTEMBI MOTYT OBITh CIEIYIOLIHE
MOJICUCTEMBI (YKaXHUTE HE MEHee JBYX NMPaBUIIbHBIX OTBETOB)
A) uHpopManMoHHOE OOecreueHne
b) nmporpammuoe obecnieuenue
B) anmapatHoe obOecrnieuenue
I') TexHuyeckoe obecrieueHue
J) ympaBieHdeckoe oOecrieueHne

24. K ¢yHKIMAM 3JEKTPOHHOTO JOKYMEHTO000pOTa OTHOCATCS (YKaKUTE HE MEHee JBYX
BapHaHTOB OTBETOB)
A) perreHue MPUKIIAIHBIX 33124

b) XxpaHeHHe 371€KTPOHHBIX IOKYMEHTOB B apXUBe
B) mapupyruszanus u nepenava JOKYMEHTOB B CTPYKTYpPHBIE MOApa3/IeeHHs
I') opranusanus peuieHus aHAIUTUYECKUX 3a/1a4
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Bbaok 3. Keiic-3ananus
['pynme cTy1eHTOB HEOOXOUMO MOJATOTOBUTH MPOEKT MO TUCIUILIHHE, 0OpMIICHHE
KOTOPOTO JIOJKHO COOTBETCTBOBATH TPEOOBAHUSM, a TAK)KE MOJITOTOBUTH IMPE3CHTAIUIO
JUTst ero 3anuThl. [10AroTOBKA OCYIIECTBISAETCS B HECKOIBKO ATAIOB.

1 3Tan padoThl: nouck uHGopMauumn
25.1lo ymomuanuio mouckoBas MammHa (Google HWrHOPUPYET MNPEAorH, COK3bl H
OTJeNbHbIe OYKBBI M LIM(PBI B MOMCKOBOM 3ampoce. /i BKIIIOUEHHs UX B TOMCKOBBIN
3arpoc HEOOXOIUMO ......
A) BBIIEIHTH OYKBY WU ITUGPY KUPHBIM MPUDTOM
b) ucnonbp3oBaTh KaBbIUKM BUJA 7
B) ucrnonp3oBaTh CUMBOI «+»
I') 3akmrounTh OYKBY Wik Uy B KBaapaTHbIe CKOOKH | |
26. Bo Bpems noucka MHPOpPMAILUU B HUHTEPHET HEOOXOAUMO 3AIIUTUTh CBOM KOMIIBIOTEP
oT 3apakeHus Bupycamu. C 3TOl 1IeJIbI0 HAa KOMIIBIOTEP MOJIb30BATENs I0JKHO OBITh
YCTaHOBJICHO MPOrpaMMHOE o0ecleyeHue:
A) Internet Explorer unu Mozilla Firefox nnm Opera
b) Corel Draw wiu Microsoft Publisher wiu MS PowerPoint
B) Kaspersky AntiVirus wiau Dr.Web nin NOD32 wimn Avast
I') MS Word umu MS Excel unu MS Access

2 3Ttan padoThl: pelakTHpoBaHue U GopMaTHPOBAHHE JOKYMEHTA

27. lnsa BcTaBKM HOMepoB cTpaHull B MS Word MOXHO HCIONIB30BaTh KOMaHIY...
(YKa)xuTe He MEHee JIByX BapUaHTOB OTBETOB)
A) Hannuch
b) Kononturyn
B) Howmep crpanuiisl
I') O6bext

28. ®opmatupoBaHue ab3alleB B TEKCTOBOM JOKYMEHTE JOJDKHO OBbITh BBIIOJIHEHO
CIIEYIOIUM O00pa3oM: BBIPABHMBAHHE - MO HIMPUHE, OAMHAPHBIA MEXyCTPOUHBIH
UHTEpBaJl, KpacHas cTpoka — 1,25 cM, JONOJHUTENbHBIX MHTEPBAJIOB O U IOCIE
ab3aneB — HeT. [IpaBunbHO BRIOpaHHbBIE TapaMeTpbl a03aleB MOKa3aHbl B I1aJI0rOBOM

r = ) = S
Afnay I o LE i 0
OTCryie v Tepsate  Monome s 13 CTpesLe Oreryned o repsans | Dascmmes w STomens
OO Ofaune
Bgpenemmen: o wspvee - Dopamsmysse: [0 semowy spmwa »
romeve. Dcromas Tect - PORE- Oo-omoh Tewrr -
Toryn Orovye
Cpesa oo ' TEDEAE CTDOKS e Cpeea: 0o eCRAY CTPORA: o
Copaa: o 1% RS ~ | 1 Son d Crpees 0o R - Lo
JEDH AT DTCT TR Segsarcree 0TCTR
Arerman Varopman
Nepea: Ly . NG YCTpOal: Par— Maea 0 : P P S e
Neene amr = Omseapees v| : g onr Cnwiaorst -
0 ROSMRIm Ty i epaat sy A5IMMS: COOrD CTINM e 0o0BensTy MTEDsaN HeRly S00ALAM OQMOTQ CTWS
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B)
, = v

Alsay

OTCTymes i iTepeane:  Mloroumes »4 CIpssts
Dbugw

10 Aagve -|

Ippesrvesve
Yocoss DoHomHoN TewcT -

orcTyn
Coens L2Son % DEDBAE CTDOKN -2
Copasix oo 3 Ler -

Jegrarine 0157y

ATepear
Nepe. dnr T HERIYCTDOM RS T

~4o
Macre om |3 Canuons: _ §4

He 0ofasneTy T epEaT neway 0525 OFHOTD CTHIM

29. B TEKCTOBBIN JOKYMEHT HEOOXOIMMO A00AaBHTH TAOIHILY.
VYcTaHOBHUTE COOTBETCTBUE MEXYy KOMaH/AaMHU TEKCTOBOTO
rpoiieccopa i MpeACTaBICHHON Ha PUCYHKE TaOIUIbI U
MOJTYYEHHBIMH TIOCJIC UX BBITOJHEHUS TaOIHIIAMH.

1.  BbIpOBHATH WIUPUHY
CTOJIOLIOB A)

2.  BbIpOBHATH BBICOTY CTPOK

CTOJIOIIOB B)
3. BcraButh cHU3Y B)
4.  BcraButh crpaBa D

3 3tan padoThl: fo0aBJeHHe rPaPUIeCKHX 00bEKTOB B JOKYMEHT

30. B TEeKCTOBOM JOKYMEHTE MOYKHO HCIIOJIB30BaTh pa3inyHble rpaduyeckre 0OBEKTHI.
VYcTaHOBUTE COOTBETCTBHE MEXKIYy KOMaHJaMHM (OpPMATUPOBAHUS TIpapuuecKoro
00BEKTa U KHOIIKAMHU OKHA TEKCTOBOTO IpoIieccopa

1) E A) BriGpaTh crioco6 o0TekaHHe TEKCTOM
]
Ey

b) I'pynnupoBars rpaduyeckue 00beKThI

2)
o B) OO0pe3ka pucyHKa C HENbI0 YAaIeHUs] HEHYKHBIX
3) L= ¢parmeHToB
=k~
4) I') IloBopoT mnu oTpaxkeHHe BbIEIEHHOTO 00BbEKTa

31. O6wexT Microsoft Equation B TEKCTOBOM TOKYMEHTE MIpeIHA3HAYEH JJIS ...
A) HamMcaHWsI CIOKHBIX MAaTEMATHIECKUX (HOPMYIT
B) mocrpoenus nuarpamMm
B) co3pganus Tabnui
I') BcraBku KJIMMOB
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32. B TEKCTOBOM JOKYMEHTE HEOOXOUMO OTOOPA3UTh YHUCIIOBBIC TaHHBIC B TpaUuecKOM
BHJIE. YCTAaHOBUTE COOTBETCTBHE MEXKIY THUIIOM JMArpaMMbl U BUAOM WH(OpMAIIUH,
JUISL KOTOPOIl OH MpUMEHSIETCs

A) JIeMOHCTpUpPYET AOMI0 KaXI0TO 3HAYeHUS B 0011Iel cyMMe U
1) ii UCTIOJIB3YETCSI TOJBKO JUTSl OTHOTO Psijia JAHHBIX
o= b) Hcnonb3yercs 1uisi CpaBHUTEIBHOTO aHAIN3a YUCIOBBIX TaHHBIX
2) ¥ MOXET OBITh MPUMEHEHA JIJISl HECKOJIBKHUX PSJIOB TAHHBIX

"::'@f B) Ilpumensiercs aisi BU3yalbHOTO OTOOpaXEeHUs TUHAMUKU

3) ¢ M3MEHEHHS KaKoro-TM00 HEMPEepBIBHOTO MpoIecca

33. B MS Excel npu n3MeHeHUU UCXOIHBIX JaHHBIX, OTPAXKEHHBIX B JUarpamme. ..

A) auarpamMma aBTOMaTHYECKH I1EPECTPOUTCS
b) nuarpamma u3aMeHUTCS MOCHE IIET4YKa MBIIIH
B) nmarpamma He U3MEHUTCS
I') monp3oBaTenb MONYUUT NPETYNPEXKIECHUE O TOM, YTO JaHHBIE HE COBIAIAIOT C UX
rpagu4yecKuM n300pakeHUEM
4 3Tan padoThI: CO3AaHMeE NMPE3eHTANMH JISl 3AIUTHI pa00ThI

34.Tlpy TOATOTOBKE K 3allUTe CTYACHT CO3JacT MYJIBTHMEIUHHYIO IPE3CHTAIHIO.
YCcTaHOBHTE COOTBETCTBHE MEXAY pEeKUMaMU pabOThl C Mpe3eHTalued u
MMAKTOTpaMMaMH IS TIEPEX0Jia B 3T PEIKUMBI

1) OrobpaxaeTcs TpH 00TaCTH: CTPYKTYPHI, ClIaiiia U 3aMETOK. -
PexuM mo3BomsieT co3/1aBaTh U peIaKTUPOBATh CIAiabI, paboTaTh

CO BCEMH O0OBEKTaMH MTPE3CHTAIIH A)

2) Ha skpaHe B MUHHATIOPE OTOOPAXKAIOTCS Cpa3y BCE CIIAiIbI a0
NPE3CHTAIMH, YTO YIIPOIIAeT J00aBICHHE, YIaJICHHE, oo
TepeMeIeHne CaiioB b)

3) Hcnomb3yeTcst 11 MPOCMOTPa TEKYIIEro cliaiia nin
JIEMOHCTPALMK TOTOBOW MPE3EHTALIMHI B) l@l

35. KomnproTepHasi mpe3eHTanusi MperoiaraeT He TOJBKO pa3MENICHHE pPa3IHIHBIX
O00BEKTOB Ha claiiie Mpe3eHTalul, HO HACTPOIKY aHMMalUK Jisi OOBEKTOB claiiaa
i 3G(EeKTHON NeMOHCTpali. Y CTaHOBUTE COOTBETCTBUE MEXAY MapaMeTpaMu
aHMMalui OOBEKTOB ClIal/ia U UX Ha3HAYCHUSIMU

Hauano: A) cpasy ocJie OKOHYaHUS
1) 0 Mo wemay =z npensiaymero g dexra u3 cnucka
Hauano b) mno memnuky B cnaiine
& MoChe Npe a6 yuLero -
2)
Hauang: B) BMecTe ¢ HauanoM MpeabITyIIEero
3) C npeasi Ay > 3(1)(1)eKTa

5 3tan pa6oTsel: oTnpaBka ¢aiijioB (padoThl U MPe3eHTAIUN) NPeNnoJABaTEI0 110
3JIEKTPOHHOM MmoyTe
36. daiin ¢ TEKCTOBBIM JOKYMEHTOM IPOEKTA U MPE3CHTAMEH JUIs 3aIUTHI JOIDKHBI OBITh
OTIIPaBJIEHbl CTYAEHTOM IO 3JIEKTPOHHOM IOYTE IpPENoAaBaTeN0 Ha NpOBEPKYy. B
ajZipece HJIEKTPOHHOW IMOYTHI CHUMBOJ (@ HCHOJb3YEeTCd B KAayecTBE pPa3AeiuTelNs
MEXIY...
A) mMeHeM NoJIb30BaTeNs U JOMEHHBIM HMEHEM CEpBEpa
b) nomeHHBIMHM HMEHaMU MEPBOTO U BTOPOT'O YPOBHEH
B) umenem oTnpaButTens U UMEHEM MOIydaTens

I') nomeHHBIM HMEHEM cepBepa U MapojeM MoIb30BaTeNs
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Kputepun onenkn

IToxa3atenb oneHkH
pe3yJbTaToB 00y4eHHs CTyJeHTa

YpoBeHb
pe3yJbTaTo
B 00y4eHus

IlepeBon B
NATHOAUIBHYI0 CHCTEMY

Memnee 70% 06asutoB 3a 3a1aHusg KaKI0ro u3 6,10koB 1,2 1 3

[Iepsbrit

2
(HEYTOBJIETBOPHUTEIILHO)

He menee 70% 0OaimnoB 3amanus 010ka 1 u menbie 70%
0aJlIoB 3a 3aJIaHMS KasKA0ro u3 0J10koB 2 u 3

15 R1051
He menee 70% 6ainoB 3aganus 0Ji0ka 2 1 MeHbIne 70%
0asIoB 3a 3aaHus KasKa0ro u3 0oxkoB 1 u 3

WIIN
He menee 70% 0OainoB 3amanus 010ka 3 u meHbIne 70%
0aslIoB 3a 3aaHusg KasKa0ro u3 6,0xkoB 1 u 2

Bropoii

3 (yAOBIETBOPUTEIHHO)

He menee 70% 0aiioB 3a 3a4aHus KAXKIA0ro u3 0,10koB 1 u 2
u MeHbIe 70% 0as1oB 3a 3amaHus 0J10Ka 3

Nnin
He menee 70% 0aiioB 3a 3aaHus Kaxmaoro u3 0Joxkos 1 u 3
u MeHbIie 70% 0as1oB 3a 3amaHus 0J10KA 2

WIIN
He menee 70% 0aiioB 3a 3aaHus KaxKI0ro u3 0JJ0koB 2 u 3
1 MeHbIe 70% 0aiioB 3a 3aganus 6Joka 1

Tperui

4 (xoporio)

He menee 70% 0aiuioB 3a 3aaHUS KAMKIAOI0 U3 0JIOKOB
1,2u3

Yerseprsiit

5 (OTAM4YHO)
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[Tpunoxenue 1

AKTUBHBIE U UTHTEPAKTHUBHBIE METO/IbI OBYUYEHMU S

1. AKTUBHBIE U UHTEPAKTUBHBIE METOJIbl MCIOJB3YIOTCS MPU MPOBEACHUN TEOPETHUECKUX U

MMPAKTUICCKUX 3aHATHI:

Pasnen/tema [IpumMeHsieMble aKTHBHBIC U Kparkas xapakTepucTuka
WHTEPAKTUBHBIC METO/bI

Tema 2.2.
TpaBOBLLe Komnextusuoe o0cyxaeHne BEIOOpA

P ['pynmoBas guckyccus croco0a TOKMCKa JIOKYMEHTa B CIPaBOYHO-
nH(pOpMaMOHHBIE o

MPaBOBOI cUCTEME

CUCTEMBI
Tema 2.3.
Hcnions3oBanue

Microsoft Office
Word nipu perueHnu

AHaJIN3 KOHKPETHBIX CUTYaIHi

OOcyxaeHnue BeIOOpa criocoba co3gaHust U
dbopmaTupoBaHUs OOBEKTOB TEKCTOBOT'O
JIOKYMEHTa

po¢eCCHOHATBHBIX
3a;ad.
. | Obcyxaenue BBIOOpA OpPMYII
AHanu3 KOHKPETHBIX CUTYalNi Y p (bopmya,
Tema 2.5. HEOOXOMMBIX ISl BBITIOJTHEHUSI PACUE€TOB
Ucnons3oBanue KoiuiexktuBaoe o0cyxaeHne BBIOOpA

Microsoft Office
Excel npu pemenun

I'pynnoBas auckyccus

COOTBCTCTBYIOIICTO THIIA AUAarpamMm JJisd
OT06pa)I(CHI/I$I YHCJIIOBBIX JaHHBIX

poheCCHOHATBHBIX KonnexkruBHoe o0CykeHNE HHCTPYMEHTOB
3aj1ad. JUIsl TIPOBEICHHS aHalIM3a JIaHHBIX B
CIUCKAaX 3JIEKTPOHHBIX TaOJIHI]
«QnexTpoHHbIH JJokyMeHT00000pOT»
Kaxxomy y4acTHMKY Ha3Ha4aeTcsl OJHA U3
poJIen: HavyaJIbHUK CeKpeTapuara,
Tema 2.7. PYKOBOJIUTEIIb, TJIaBHBIN Oyxrainrep,
Crennanu3upoBaHHbIE Postcsas nrpa HaYyaJIbHUK IOPUIUYECKOTO oTxena,
nH(pOpMaLMOHHbIE HayaJIbHUK OTHENa IPOJAxX, CTapIIAH
CUCTEMBI MEHEJKEP, MEHEIDKED 10 JIOTUCTHUKE.

Mopenupyercsi CHTyallul perucTpalni,
COTJIaCOBAHUsA, MOANUCAHUS, YTBEPKIACHUS
JIOKYMEHTOB B OpraHU3AIINH.
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IHEPEYEHDB ITIPAKTHYECKHUX PABOT

[Tpunoxenue 2

Pa3nesbl/Tembl Tembl npakTHYecKHUX padoT KoimuecTBo TpeboBanus
4acoB PI'OoC CI1O
(ymeTn)
PA3JIEJI 1. UHOOPMAIIMOHHBIE CUCTEMbI U 1
TEXHOJIOI'MH. SJIEKTPOHHBIE KOMMYHUKAIIHU
[TpakTrueckas padota Ne 1. Vi,
Tema 1.3. Hcnonp3oBanne  MHPOPMAITMOHHBIX 1 ¥02.1, ¥02.2,
KomnbrorepHsie cetu pecypcoB g TIOMCKAa M XpaHEHUs ¥02.3,¥02.5
uH(pOopMaIU ¥09.1, ¥09.3
Paznen 2. IPOTPAMMHOE OBECHHEYEHHUE 73
NH®OPMALNMOHHBIX TEXHOJIOT'HU
[IpakTuyeckas padora Ne 2.
Tema 2.1. CucreMHBbIE U O0ecnieueHue 0e30IacHOCTH 1 v09.1, ¥09.3
NPUKJIaJHBIE IPOrPaMMbl | HHPOPMALIMOHHBIX CUCTEM
o0I1ero Ha3HAYCHUS B [IpakTuyeckas padora Ne 3. ¥02.2,
obractu CoBMecTHOE HCIIOJIb30BaHKE 2 vV09.1, ¥09.2,
npodeccnoHanbHOM npmioxxenuid MS Office ¥09.3
JeSITEIbHOCTH [IpakTuueckas padora Ne 4. v02.2
CIIeLIMaIUCTa Hcnonb3oBaHue KOHBEPTEPOB MPHU 2 ¥09.1, ¥09.2,
paboTte ¢ JOKyMEHTaMU ¥09.3
Tema 2.2. [IpakTuueckas padbora Ne 5. Vi,
[IpaBoBble [louck JOKYMEHTOB B CIPaBOYHO- ¥02.1, ¥02.2,
nH(pOpMaIMOHHBIE npaBoBoil  cucreMe  KoHCynbTaHT 2 ¥02.3, ¥02.5,
CHCTEMBI IImroc v02.6, ¥02.7,
¥09.1, ¥09.2,
¥09.3
[IpakTuueckas padora Ne 6. V1
Pabota ¢ nokymeHTamMu B CIIpaBOYHO- v02.1, ¥02.2,
mpaBoBoi  cucreMe  KoHCynpTaHT ¥02.3,¥02.4,
[Troc 4 ¥02.5, ¥02.6,
¥02.7,
¥09.1, ¥09.2,
¥09.3
Tewma 2.3. [Tpaktuueckas padota Ne 7.
Hcnonb3oBanue Microsoft | Beog, penaKTUPOBaHUE 5 2,
Office Word npu (dbopmatupoBaHue TEKCTOBOTO 4 yo24
Y09.1, ¥09.2
peleHnn JOKYMEHTA.
po¢eCCUOHATBHBIX [TpakTrueckas padota Ne 8. V2,
3aJad. Pabora ¢ TabmuiiamMu B TEKCTOBOM 4 v02.4
JIOKYMEHTE. V09.1, ¥09.2
[IpakTuyeckas padora Ne 9. ¥2,Ve6,
I'paduueckne OOBEKTHI B TEKCTOBOM 6 v02.4
JIOKYMEHTE. v09.1, ¥09.2
[IpakTuyeckas padora Ne 10. v
dopmaTtupoBaHue CTpaHULL 2 V09.1, Y09.2

TCKCTOBOT'O JOKYMCHTA
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[IpakTrueckas padora Ne 11. VY2,
Pa6ora co crwmsimu. Coznmanue 2 v02.4
OTJIaBJICHUS. v09.1, ¥09.2
[IpakTuueckas padora Ne 12. V2,
Cosnanue u oopmieHnE ¥02.1, ¥02.2,
MHOTOCTPaHUYHOTO TEKCTOBOTO 6 v02.3, Y02 .4,
JIOKYMEHTa v02.5, ¥02.7
¥09.1, ¥09.2
Tema 2.4. KomnbrorepHas | [Ipakruueckas padora Ne 13. V1, V4, Ve,
rpaduka u 1u3aiiH B Co3nanue u >ddexTHoe opopmicHHue v02.1, ¥02.2,
npodecCuoHAITbHON KOMIIBIOTEPHOM MPE3CHTAIMH. 8 ¥02.3,¥02.4,
JIESITEILHOCTH v02.5, ¥02.6,
¥02.7,
¥09.2
Tema 2.5. [IpakTuueckas pabora Ne 14.
. VY3,
Ucnons3zoBanne Microsoft | Opranuzamnusi pacyeTtoB B  Cpele 4
¥09.1, ¥09.2
Office Excel mpu AJICKTPOHHBIX TAOJIHII.
pelieHnn [IpakTuueckas padbora Ne 15. V3,
podeCCHOHATBHBIX Pabora co crimckamMu gJaHHBIX 8 v02.4,
3a1ad4. v09.1, ¥09.2
IIpakTuyeckas pabora Ne 16. V3,
JlenoBas rpaduka. 4 v02.4
Y09.1, V09.2
[IpakTuueckas padbora Ne 17. V3,
BrinmosiHeHue pacueToB M aHanIM3a 4 v02.4
JAHHBIX B CPEJIC DJIEKTPOHHBIX TAOJIHII v09.1, ¥09.2
Tewma 2.6. [IpakTuueckas padora No 18. V5,
Hcnons3zoBanne Microsoft | IIpoektupoBanue u CO3JaHue 2 ¥02.4,¥02.5
Office Access mpu MHOT0Ta0JIM4HOM 0a3bl JAHHBIX ¥09.1, ¥09.2
peLieHun IIpakTuyeckas pabora Ne 19. V5,
npodeccrnoHalIbHbIX Pa6ora c o0BeKTaMu 4 v02.4
3ajad. MHOT'0TAa0INYHON 0a3bl JaHHBIX v09.1, Y09.2
[IpakTuueckas padora Ne 20. i,
Tema 2.7.
o — Benenue ABTOMAaTU3UPOBAHHOI'O v02.1, ¥02.2,
HH(OPMALHOHHbIE JTOKYMEHT0000poTa 2 v02.3, ¥02.7
CHOTEML ¥09.1, ¥09.2,
¥09.3
[IpakTuueckas pabora Ne 21. V1, V2,V3, V4,
Bos3moxuoctn HCITOIB30BaHU V5, V6,
anmapaTHoro u IIPOrPaMMHOTO ¥02.1, ¥02.2,
obecrieuennuss B TpodeccHoHaTbHON 2 ¥02.3,¥02.5,
JIESITEILHOCTH CIIEIHaINCTa v02.6, ¥02.7,
¥09.1, ¥09.2,
¥09.3
NTOro 74
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OBPA3OBATEJIbHBII MAPIIPYT

[Tpunoxenue 3

dopMupyembie
KoHnTtpous-
Paznen/Tema KOMIIETEHLIMH OueHovHbIe cpeacTBA
Hasl TOYKaA (OK, IIK, V, 3)
Nel Tema 1.1. 309.1, 309.2 TEeCT TecT COCTONUT U3 BOIIPOCOB
I/IH(bOpMaHI/IOHHBIe HHTCPHET-TPCHAXEPOB 1-eXxam.ru
IPOLIECCHI U 110 pasneiy:
TeXHOIOTHH e (CpoiicTBa HH(pOPMAITHH.
Wudopmarmonnsie
IPOLIECCHI.
Wudopmarmonnsie
TEXHOJIOTHH
Kaxnomy tectupyemomy Oyaet
npeabsBieHo 10 Bonpocos
No2 Tema 1.2. 31, TECT Tect cOCTOHT M3 BOIIPOCOB
AnnapaTH()e 309.1, 309.2 WHTEPHET-TPEHAXKEPOB i-eXam.ru
obecrieueHue 110 pasnenam:
MepCOHANBHOTO o (CucTeMHEI OJI0K
KOMITHIOTEPA MIEPCOHAIBHOTO KOMITBIOTEpa
(TTK)
e [lepudepuiinsie ycrpoiicTa
HEPCOHAIBEHOTO KOMITBIOTEpa
e JlonroBpeMeHHbIC HOCUTEITU
UHQOPMAITIH, UX
XapaKTePUCTUKH
e TexHuka 6€30MaCHOCTH MPH
paboTe ¢ mepcoHaTbHBIM
KoMIbIoTepoM. CIocoObI
3aIIUTHI MTOJIH30BATEIIS OT
BO3JICIICTBUSI BPEAHBIX
(akTopoB
Kaxnomy tectupyemomy Oyner
npeabsaBiIeHo 12 Bonpocos (1o 3
BOIIPOCA U3 KaXKJIOTO pazjena)
Ne3 Tema 1.3. 34, TecT TecT COCTOUT U3 BOIPOCOB
KommnsrorepHsie cetu 309.1, 309.2 MHTEPHET-TPEHAKEPOB i-eXxam.ru
0 pa3Jeliam:
Vi, o Kiraccudukarus §
V02.1, Y0222, KOMITBIOTEPHBIX CETEH.
V02.3, Y02.5 OCHOBHBIEC KOMIIOHEHTHI

JIOKAITLHBIX BBIYUCITUTEIBHBIX
ceTeit

e [ nobGambHas ceth HTEpHET.
CtpykTypa u aapecarus.
CriocoObl MOJKITIOYEHHUS

e (Cepsuce NHTEpHETA

o OpraHmzarus movucka
nHpOpPMaLIUH

Kaxnomy tectupyemomy Oyaer

peabsBieHo 12 Bompocos (1o 3

BOIIPOCAa M3 KXKIOTO pa3zesa)
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Ne4 Tema 2.1. 32, 33, 35, TECT TecT cocTouT U3 BOIIPOCOB
CucreMHbIC U 309.2, 309.3 HHTCPHET-TPECHAXEPOB
IPHUKJIaIHBIC i-exam.ru 1o pasaenam:

IPOrpaMMbI OOIIETO ® Knaccuduranus
HASHAYCHNS B HPOrpaMMHBIX CPEACTB
e (CuHCTeMHBIC U IPHUKIIATHBIC
obnactu
. IPOTPaMMBI
podeccHOHANbHOM e [IpaBoBBIC OCHOBBI
ACATCIILHOCTH HCTIONb30BAHHS
crennanmcra IPOrPaMMHOTO 00ECIICUCHHUSL.
WndopmanuonHas
0e301acHOCTh
Kaxnomy tectupyemomy Oyner
npeabsaBiIeHo 12 Bonpocos (1o 4
BOIIPOCA U3 KaXKJIOT0 pasaena)
No5 Tema 2.2. Vi, [Ipaktiuec | 1. Ilowck MOKyMEHTOB B
[IpaBoBrIe v02.1, V02.2, Koe CTIPaBOYHO-IIPABOBOM
UHQOPMaIMOHHBIE V02.3, V02.4, 3aJaHne cucreme Koncynprant [Inroc
CUCTEMEI v02.5, V02.6, 2. Paborac ,E[OKyMeHTa\I'VII/I B
V027, CIPaBOYHO-IIPABOBOM
v09.1, V092, cucteme Koncynsrant [Tmroc
¥09.3 T
ecT Tect cocTout U3 BOIpocoB
MHTEPHET-TPEHAXKEPOB 1-€Xam.ru
33, 10 pazeam:
302.2,302.3, e KoMmbloTepHbIE CIIPABOYHO-
309.2, 309.3 IPABOBBIC CHCTEMBI
e TexHonorus nomcka
MH(QOPMaLIK B CIIPABOYHO-
MPaBOBBIX CHCTEMAX
Kaxmomy tectupyemomy Oyzaer
npeabsasieHo 10 Bompocos (1o 5
BOIIPOCOB U3 KKOr0 pa3zaena)
Ne6 Tema 2.3. V2, Ve, IIpaktuuec | Co3aHUE KOMILIEKCHOTO
Hcnonb3oBanue v02.1, V02.2, Koe TEKCTOBOTO JOKYMEHTA.
Microsoft Office Word v02.3, V02.4, 3aJJaHuE
IIpu pCIICHUU y025, vV02.7 TecT cocTouT U3 BOIIPOCOB
MpoeCcCHOHANBHBIX v09.1, Y09.2 MHTEPHET-TPEHAKEPOB 1-eXam.ru
3ajay. 0 pasfernam:
33 e llHTepdeiic mporpaMmBbl.
b
302.2.302.3 TeCcT Co3znanue, penakTUpOBaHUE U
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COXpaHEHHUE IOKyMEHTa

e ®dopmarupoBaHue U
PEIaKTHPOBAHUE TEKCTOBBIX
JIOKYMEHTOB

e Pabora ¢ Tabaunamu MS
Office Word

e Palora ¢ rpadpuuecKkuMH
oobexTamu MS Office Word

Kaxxnomy tectupyemomy Oynet

peabsBieHo 12 Bompocos (1o 3

BOTIPOCA U3 KAXKAOTO pasJiena)




Tema 2.4. 33, TEeCT Tect cocrout U3 BOIpocos

KommerorepHas 302.2,302.3, HWHTEPHET-TPEHAXKEPOB i-exam.ru
rpaduka u Au3aiiH B 309.2 0 pa3zesnam:
podeCCHOHATTEHOM e [Iporpamma Microsoft

JESTSIbHOCTH V4, V6, PowerPoint ‘
V02.1. Y0222, ° gjﬁgﬁgﬁda Microsoft
v02.3,¥02.4,

e BekTopHas u pactpoBas

Y02.7,¥09.2 rpacduka. ['padpuaeckre
peAaKTOPbI
Kaxxnomy tectupyemomy Oyzaer
TpeabsIBiIcHO 9 Bommpocos (110 3
BOIIPOCA U3 KaXKJIOTO pasjena)
Tema 2.5. V3, IIpakTuyec | BrlnojaHeHue pacyeTOB U aHANIN3A
Ucnons3oBanue vV02.4 Koe JAHHBIX C TIOMOIIIBIO
Microsoft Office Excel v09.1, V09.2 3aJJaHUE 3JICKTPOHHBIX TaOJIHI]
MIPH PEIICHUHU
po(ecCUOHATBHBIX 33 TECT Tect cocTout M3 BONPOCOB
3amad. 302.2. §09.2 WHTEPHET-TPEHAXKEPOB i-eXam.ru

IO pa3esiam:

e Unrepdeiic MS Excel. Buabt
JIaHHBIX. 3aIr0JHEHHE,
(hopmaTupoBanue,
pelaKTHpOBaHUE
ANIEKTPOHHBIX TaOIUI

e Pa0ora ¢ JTaHHBIMU
ANIEKTPOHHBIX TAOJHIL;
COPTHPOBKa, pHUIbTpaLus,
KOHCOJIMIAIHS U APYTHE
oreparum

e Bruucnenus B MS Excel:
MaTeMaTHYeCKue,
(hnHaHCOBEIE,
cTaTucThiyeckue QyHKIMH

e ['paduueckoe oToOparkeHHE
nHpopmanun B MS Excel

Kaxmomy tectupyemomy Oyaer

mpeabsaBiIeHo 12 Bompocos (1o 3

BOIIPOCA U3 KaXKJIOr0 pasjena)
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Ne9 Tema 2.6. V5, TECT Tect cocTout U3 BOIPocoB
Hcnonp3oBanne v02.4,Y02.5 HMHTEPHET-TPEHaKepOB i-eXam.ru
Microsoft Office Access v09.1. V09.2 10 pasjienam:
NpY PELICHHN ’ e Monenu opranuzaimu 6a3
npodeccnoHamTbHBIX 33 JAHHBIX JUIS PEIICHUS
3amad. . npodeccroHaNbHBIX 3a1a4
302.2,309.2 e Untepdeiic. Microsoft Office
Access. Dopmanu3zanus
nH(pOpMaIUH (TUIBI TaHHBIX )
o (OOBeKTHI Oa3bl JAHHBIX
Microsoft Office Access.
[IpoexktupoBanue 6azbl
JTAHHBIX
Kaxnomy Tectupyemomy Oyaer
TIpeabsIBiIcHO 9 Bommpocos (110 3
BOIIpOCa M3 KKJIOTO paszena)
NelO Tema 2.7. 33, Tecr TecT cocTOUT M3 BOIPOCOB I10
Crenuan3upoBaHHbI 302.3, 309.2, pasnenam:
€ uHpOpMaAIMOHHbIE 309.3 ®  OCHOBBI 2]IEKTPOHHOTO
CHCTEMEL JIOKYMEHT0000pOTa
o lladopmanroHHbIE
TEXHOJIOTHHA 00Pa0OTKH
JOKYMEHTHOH HH(OpMAaInH B
3a7a4ax JAeJI0NpPOU3BOACTBA
e TIpodeccruoHambHbIC
CHUCTEMBI U TEXHOJIOTUHU
AIMHUHUCTPATUBHOI'O
JIeTIOIPON3BOJICTBA
Kaxnomy tectupyemomy Oyner
MpeabSIBICHO 9 BompocoB (110 3
BOIIPOCA M3 KKJIOTO pasjena)
IMpomexy- KoMmnnekcHbi V1,V¥2,V3,V4, | Urorosmiii brnok 1: 12 Bompocos
TOYHAA muddepeHpoBaH- V5, V6, TecT
aTTecTa- HEIH 3a4eT V02.1, V02.2, Brok 2: 12 Bompocos
st v02.3,VY02.4, Biok 3: 12 Bompocos
¥02.5, ¥02.6,
¥02.7,
¥09.1, ¥09.2,
¥09.3,

31,32, 33, 34, 35,
302.2,302.3,
309.1,309.2,

309.3
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JIUCT PETUCTPAIINA U3SMEHEHUN 1 TOMOJIHEHU I (3anmcu 2021 roaa)
Ne Paznen paboueit Kpatkoe comeprxaHue H3MeHeHMs/ NONOTHEHHS IToxmuch
n/m pOrpaMMBbl npeacenaTens
3acenanys [1K ITIK
PaGowas nporpamma yueGHO# aucuummasl « AHpOpMALHOHHbIE
TEXHOJIOTHH B npodeccHoHaIbLHOI AESATEJIbHOCTH
aKkTyaM3upoBaHa. B pabouyro mporpamMMy BHECEHBI ClEMYOIIHE
U3MEHEHHS:
3 YCJIOBUA B CBsI3H ¢ 3aKII0ueHNEM KOHTPAKTOB CO CTOPOHHUMH .
PEAHI/BA’HI/H/I SNICKTPOHHBIMU GMONHOTEeYHBIMHE crcTeMaMu DB Akamemus K-27- g{ 0 ;
YHYEBHOM 20 ot 20.02.2020 r. U Bypuesa A.A.no0 31.03.2023 T,
JHUCHUITITUHBI A

35BC BOOK .ru K-40-21 ot 12.07.2021 r. OO0 «KHoPyc mMenua» ¢

01.09.2021 no 31.08.2022 r.,

5BC IOPAHT K-42-21 ot 12.07.2021 r. 00O «DnekTpoHHoe

uznatenbcTBo FOPAUTY ¢ 01.09.2021 no 31.08.2022 Ei;

SBC ZNANIUM.com K-44-21 ot 12.07.2021 r. OOO 3Hanuym ¢

01.09.2021 no 31.08.2022 r. n. Y4e6HO-METOANYECKOE U

MH(OPMaLMOHHOE 00eCTIeYeHHe Peanu3alyy NPOrpaMMBbl YHTATh B

HOBOM penaxkuuu:

OcHoBHast iuTepaTypa

1. Bespyuxko, B. T. MndopmaTuka (Kypc Jekuuii) [DnexTpoHHbIit
pecypc] : yue6Hoe mocobue / B. T. Beapyuko. — Mocksa : U]T
«®OPYM» : UH®PA-M, 2018. — 432 c. — (Beicmee
oOpa3zoBaHue: Bakanaspwuar). - Pexxum JocTyma:
https://znanium.com/read?id=304264 . - 3aru. ¢ 3kpaHa.

2. Cepreea, U. W. HHpopmaTika [DiekTpoHHEIH pecypc :
y4eOHuK. — 2-¢ u3M., mepepab. u mom. / L.U. Cepreesa, A.A.
Mysanesckas, H.B. Tapacosa. - Mocksa: HUJ[ «D®OPYMpy:
MHOPA-M, 2018. - 384 c.. - (IlpodeccronansHoe
o0pazoBaHue). - Pexxum JOCTyma:
https:/znanium.com/read?id=309189. - 3aru. ¢ 3kpaHa.

3. T'aspunos, M. B.Hudopmatnka u HHPOPMALHOHHBIE
TEXHOJIOTMH [DIIEKTPOHHBIH pecypc] : yueOHHK AJI CpeqHero
npogeccronansHoro obpasosanns / M. B. I'aspuios, B. A.

Knumos. — 4-e¢ wu3n., nepepa6. u mom. — Mocksa
Wsnatensctso Opaiit, 2019. — 383 ¢. — (TlpodeccronansHoe
obpasoBanue). — ISBN 978-5-534-03051-8. — Pexum

noctyma:  https://urait.ru/book/informatika-i-informacionnye-
tehnologii-433276 . - 3aru. ¢ skpaHa.

4. OunumoHoBa, E. B. WH(}OpMauMOHHbIE TEXHOJOTHH B
MPO(ECCHOHANBHON JeATeNbHOCTH [DNeKTPOHHBIH pecypc] :
yueGHuk / E. B. @unumonoBa. — Mocksa : KuoPyc, 2017. —
482 c¢. — (CIIO). — ISBN 978-5-406-04887-0. — Pexum
mocryna: https://www.book.ru/book/922139. - 3ary. ¢ skpana.

5. Muxeesa, E.B. Hudopmartuka [DneKTpoHHbII pecypc]
yu4eOHHUK i CTYIEHTOB YUpEXACHUI CpeIHero
npogeccuonansHoro obpasosanus / E.B. Muxeesa, O.W.
Turosa. - 5-e u3n., crep. - Mocksa : U3gatensckuii LEHTP
"Axkanemus", 2019. - 400 <c. - Pexum JOCTyma:
https://academia-moscow.ru/reader/?id=408728 - ISBN 978-5-
4468-8205-2. - 3ari1. ¢ 5KpaHa.

Hononnutenbuas auTepatypa

I. Tobapesa, 4. JI. Bushec-awanutuka cpenctBamu Excel
[OnextpouHslit pecype] : yue6Hoe mocoGue / S JI. I'o6apesa,
O. 1O. T'oponeukas, A. B. 3on0Tapok. - 2-¢ u3LL., UCTIp. ¥ OO
- Mocksa : Bys.yu., HULl MFHOPA-M, 2017. - 336 c. - Pexum
nocryna:  https://znanium.com/read?id=301962. - 3ari. ¢
9KpaHa.

2. Marowok, B. M. WudopmaThka s 9KOHOMHCTOB
[Onexrponnbii pecypc]: Yue6uuk / B. M. Marmiomok - 2-¢
u3]L., nepepab. u pom. - Mocksa: HUL UHOPA-M, 2017. - 460
c. (Beicmiee oOpasosanme: bakamaspuar). - Pexum mocryma:
hitps://znanium.com/read?id=257707. - 3arx. ¢ 9KpaHa.
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