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1 OBLIAA XAPAKTEPUCTHUKA NMPOI'PAMMBLI IMMOAI'OTOBKHN CITEHHUAJINCTOB
CPEJHEI'O 3BEHA

1.1 O0mue noJI0KeHUus

[Tporpamma noaroroBku crenpanuctoB cpensero 3sena (IIICC3) npeacrasiser coboil KOMIUIEKC
HOPMAaTHBHO-METOINYECKOMN JOKYMEHTalUH, pa3zpaboTaHHOU Ha  OCHOBE ®denepanbHOro
rocyJapcTBEHHOTO  oOpazoBatenbHOoro  crapmapra (PI'OC) mno  cnenuanbHOCTH — CPEIHEro
npodeccuonansHoro obpazoBanus 46.02.01 J[okyMeHTallMOHHOE OOCCIICUYCHUE YIPABICHUS W
apXMBOBEICHUE, YTBEPKICHHOIO Nprka3om MuHucTepcTBa npocsenieHuss Poccuiickont @enepannn Ne
778 or 26 aerycra 2022 roma, periiaMEHTHPYIOIIETO COJCpKaHUE, 00BEM, TMOPSAOK peaTH3alud H
OIICHKH Ka4eCTBAa MOJATOTOBKH OOYYAFOIIUXCS ¥ BHITYCKHUKOB.

ensto oOpazoBarenbHOM mporpaMmbl 1o 1o crnenuanbHocTu 46.02.01 JlokyMeHTannoHHOE
o0ecrieueHne ynpaBJIeHUsI U apXUBOBEJCHHE SBIsETCS (OPMUPOBAHNE U PA3BUTUE JTMUYHOCTHBIX KA4eCTB,
a TaKke oOMmMX U MpOo(ecCHOHATBHBIX KOMIETEHIIMH 10 OCHOBHBIM BHJAaM JEATEIbHOCTU B 00JacTH
aJIMMHHUCTPATUBHO-YNPABICHUYECKON U OUCHON AEATEIbHOCTU B COOTBETCTBUM ¢ TpeboBaHusmMu OI'OC
CIIO no aHHOM CreNUalIbHOCTH.

[IIICC3 opueHTHpOBaHa Ha peUICHUE CIeAYIONINX 3a/]1a4:

— (opmupoBaHMe TOTOBHOCTH OOYYArONIMXCSI W BBIMYCKHUKOB NPUHUMATh pEIICHUS W
npodeccuoHanbHO JIeHCTBOBATh B HECTAHAAPTHBIX CUTYAIUSX;

—  (opmupoBanre MOTPeOHOCTH OOYYAIONMIUXCS W BBIMYCKHUKOB K IOCTOSTHHOMY DPa3BUTHIO H
WHHOBAI[MOHHOM JIeATENbHOCTH B TNpO(PECcCCHOHAIbHON cdepe, B TOM 4YHCIE K MPOAOIKEHHUIO
oOpa3oBaHws.

Brinyckuuk B pesynbrate ocBoeHus I[IIICC3 mo cnenumanbHoctn 46.02.01 JlokymMeHTalMOHHOE
o0ecrieueHne YIpaBJICHUS U apXUBOBEJCHHE OYyJEeT TOTOB K JESITENbHOCTH MO OPraHU3allMOHHOMY H
JOKYMEHTAI[MOHHOMY O00€CIEeUYeHUI0 NEeSATENIbHOCTH OpraHu3allid, apXWBHOM pabOThl MO JTOKyMEHTaM
OpraHM3aliii B Ka4ecTBE CHEIMATUCTA M0 JOKYMEHTAIIMHHOMY OOECIIEUEHUIO YIIPaBJICHUS U apXUBHOMY
Jielly Ha IPeIIpUiTUIX, B OPraHU3alMsaX U YUPEXKIECHUIX HE3aBUCUMO OT UX OPraHU3allOHHO-TIPaBOBBIX
dhopm.

B IIIICC3 onpenensitoTcs:

- mianupyemsbie pe3yibTaThl ocBoeHus I[IIICC3 — obmme u mpodeccHoHaTbHBIC KOMITETCHIIHH
oOyuvarormuxcsi, ycraHoBiaeHHbie PI'OC CIIO, m kommeTeHIMM OOYYarOIIMXCS, YCTaHOBJICHHBIC
o0pa3oBaTeNbHOM Opranu3anyen J0NoJIHUTENbHO;

- IJITAHUPYEMBIEC PE3yJbTaThl O0YUYEHHS MO KaKJI0oW y4eOHOW MUCIHUIUIMHE, MOIYJIO U MPaKTUKE —
3HAHMS, YMEHUS M MPAKTUUYECKUN OIBIT, XapakTepusylolue dTanbl (HOPMUPOBAHUS OOMIMX H
npodeccHOHANBHBIX KOMIIETEHIIMI ¥ oOecreuyMBarolife JOCTIKEHUE IUIAHUPYEMBIX pe3yJbTaToB
o0yueHusl.

1.2 HopmaTuBHO-IPABOBbI€ OCHOBBI Pa3padOTKH MPOrpaMMbl NMOATOTOBKHM CHEHHAJNCTOB
CpeHero 3BeHa 10 CIeuaIbHOCTH

HopmartusHo-nipaBoByto ocHoOBY pa3pabotku IIIICC3 coctaistoT:

—  depepanbHblii 3akoH Poccuiickoit @enepannn «O6 obpazoBanuu B Poccuiickoit @eneparumy»
ot 29 nexabps 2012r. Ne 273-D3;

— Ilopsnok  opraHu3anuu ¥ OCYIIECTBJIEHUS ~ O0Opa30BaTENIbHOW  JIEATENBHOCTH MO
o0pazoBaTeNbHBIM NIPOrpaMMaM CpeIHEro MpopecCHOHATBLHOI0 00pa30BaHus, YTBEPKIAECHHBIN TPUKAa30M
MunucrepcTBa npocsenieHus Poccuiickoit @eneparuu ot 24 aBrycra 2022 r. Ne 762;

—  degepanbHbId TOCyIapCTBEHHBIN 00pa30BaTeNbHBIN CTAHJAPT CPEAHEro MPO(pheCcCHOHATBLHOIO
obOpazoBanust 1o crneuuanbHoctd  46.02.01 JlokymMeHTanMoHHOe oOecreyeHue YIpaBleHUsS U



apXUBOBEJICHUE, YTBEPKICHHBIN NpuKazoM MuHucrepcrBa npocenieHus Poccuiickonn @enepanun Ne
778 ot 26 aBrycra 2022 rona,

—  @enepalibHBII TOCYIAPCTBEHHBIN 00pa30BaTeIbHBIN CTAHAAPT CPEIHETO O0IIero 00pa3oBaHus,
YTBEP>KJICHHBIH MprKkazoM MunuctepcTBa oOpasoBanus U Hayku PO ot 17 mas 2012 1. Ne 413;

— Ilpumepnas ocHoBHasi oOpa3oBarenbHasi nporpamma mo crnenuansHoctn CIIO 46.02.01
JIOKyMEHTAI[MOHHOE OOecIieueHne yIpaBjiIeHUsT U apXuBoBeAeHue (peructparronubiii Homep 70 ot 07
anpens 2023 1.);

— IIpuka3z Munnpocsemenust Poccun ot 08 Host6pst 2021 1. Ne 800 «O6 yrBepxkaenuu [lopsaka
IIPOBEJICHUSI TOCYJAapCTBEHHOW HMTOrOBOM aTTeCTaluu IO 00pa3oBaTeIbHBIM IPOrpaMMaM CpETHETo
poeCCHOHAILHOTO 00pa30BAHUSY;

— IIpuxaz3 MunoOpHayku Poccum u Munnpocsemienuss Poccun ot 05 asrycra 2020 r. Ne
885/390 «O mpakTUYECKON MOATOTOBKE O0YUAIOIUXCS»;
07.002
o0ecreyeHno  yInpaBJICHUS
MuHuctepcTBa Tpya ¥ connanbHou 3amuThl Poccuiickoit @eneparuu ot 15 utons 2020 roma Ne 333H;

— IIpodeccruonanbHblii  cTaHAApPT CneuManucT 1O  OpraHU3allMOHHOMY U

JIOKYMEHTaIlHUOHHOMY OpraHu3aieii, YTBEP)KJICHHBIH  TPUKA30M
— IIpodeccuonansuprit crangapt 07.012 Chnenmamuct apxwBa, YTBEPKICHHBIM MPUKA30M
MuHHCTEpCTBA TPY/1a ¥ COIMANIbHOM 3amuThl Poccuiickoit ®enepanmn ot 18 mapra 2021 roma Ne 140H;
— IIpodeccuonansubiii crangapt 06.044 KoucynpTaHT B 007acTH pa3BUTHS LHUQPPOBOU
TPAaMOTHOCTH HacesneHus (IMudpoBOl KypaTop), YTBEPKIACHHBIM MpUKa3oM MUHHUCTEpPCTBA Tpyda U
conrabHOM 3amuThl Poccuiickoit @enepamuu ot 31 oxTsaOps 2018 roga Ne 682H;
— VYcraB (deaepanbHOTO TOCYJAPCTBEHHOTO OFOHKETHOTO O0pa30BaTEbHOTO YUPEKICHUS
«MarHuToropckuii  rocyJapCTBEHHbI  TEXHUYECKU  YHUBEPCUTET

BBICIIIETO  OOpa30BaHUS

M. .. HocoBay.

1.3 TpeGoBaHusl K MOCTYNAIIUM HA 00yueHHUe 10 00pa3oBaTe/IbHON MporpaMmme

K ocBoenuro IIICC3 momyckarotcs Jiniia, UMEIOIINE OCHOBHOE 00I1Iee 00pa3oBaHUE.

[IpueM Ha mporpamMmy IMOATOTOBKH CHEIHAIMCTOB CpPeIHEro 3BeHa mo crnemuaibHoctd 46.02.01
JlokyMeHTalMoHHOe O0ecreueHne YIpaBICHHUs] M apXUBOBEJCHHE OCYIIECTBISETCS B COOTBETCTBHH C
[IpaBunamu npuema B ®I'bOY BO «Maruutoropckuii rocy1apCTBEHHbIM TEXHUYECKUM YHUBEPCUTET UM.
I".". HocoBa» u IelCTBYIOMMM 3aKOHOAATENbCTBOM Poccuiickoit deaeparuu.

1.4 Cpok nosryyeHusi 00pa3zoBaHusi o 00pa3oBaTeJbHON MporpaMmme
Cpok nomyuenusi CIIO nmo IIICC3 cneunansHoctu 46.02.01 JlokymeHTanmoHHoe obecriedyeHue
yIpaBleHUs] U apXUBOBEACHUE B OYHOU (opMe 00ydeHHs U MprcBanBaeMas KBalu(UKalUs MPUBOIITCS
B Ta0suie 1.
Tabnuma 1

YpoBeHb 00pa3oBaHus,
HEOOXOMUMBIH 1T mpreMa Ha
o0yuenue no [ITIICC3

HanmeHnoBaHue kBamuuKamm

Cpok momy4eHust 00pa3oBaHuUs 110
ITIICC3 B ounHo# Gopme 00ydeHuUs

OCHOBHOE o011Ieee 00pa3oBaHue

CHELUAINCT O
JOKYMEHTallMOHHOMY 00eCIeueHHIO
yIpaBJICHUS U apXUBHOMY Iy

2rona 10 mecsanes

1.5 CtpykTypa M 00beM NPOrpaMMbl MOATOTOBKH CHEIHATNCTOB CPEIHEr0 3BeHAa

CprKTypa O6pa3OBaTCHLHOﬁ nporpamMmsal BKITFOYACT O65[38.TCJ'IBHYIO YaCTb U BApUATUBHYIO YaCTh,

dbopMUpyeMyI0 yUaCTHUKAMHU 00pa30BaTEIbHBIX OTHOLIECHU.




OOsi3aTennbHass  4acTh ~ OOpa3oBaTeNpHOW  mporpamMmbl 1o crmenuanbHoctd  46.02.01
JIoKyMeHTaIIMOHHOE 00eCcTieueHHEe YIPaBJICHUs U apXUBOBEJICHNE HalpaBjeHa Ha (hOpMUpPOBaHHUE OOIIUX
U IpoQecCHOHANBHBIX KOMIIeTeHIIMI U cocTaBiisieT 69,74% ot obmiero oobeMa BpeMeHH, OTBEICHHOTO Ha
€€ OCBOCHHUE.

Bapuarunas yacte oOpa3oBarenbHOM mporpammbl coctasisier 30,26% 1 1aeT BO3MOKHOCTB:

—  pacIHIMpEHUs] OCHOBHBIX BHUJIOB JCATCIBHOCTH, K KOTOPBIM JIOJDKEH OBITh TOTOB BBITYCKHHK,
OCBOMBIIHI 00pa30BaTEIbHYIO IPOrPaMMY, COTIIACHO MOJIy4acMOil KBaTu(QUKaIHH;

—  yriyOJieHusl MOJIrOTOBKH 00YyYaroIerocs, ONpeelisieMoil coiepKaHueM 00s3aTeIbHON YacTH;

— TOJYyYeHUWs  JONOJHUTEIbHBIX  KOMIICTCHIMH,  HEOOXOMUMBIX  JIsi  oOecrleueHHs
KOHKYPEHTOCIIOCOOHOCTH BBIITYCKHMKA B COOTBETCTBHM C 3alpOCAaMH PETHOHAIBHOTO pPhIHKA Tpyla U
BO3MOKHOCTSIMH TPOJIOJDKEHHS 00pa30BaHUSL.

OO6pa3zoBatenbHas MporpaMMa UMeeT CIIEAYIOLIYI0 CTPYKTYpY:

Tabmuma 2
No I. OGmas cTpykTypa OCHOBHO# 00pa30oBaTeIbHOM Enununa usmepenus 3HaueHue
IPOrpaMMBbI CBEJICHUH
1. | YueOnble UMKJIBLI (MpodeccHOHANbHBIE MOIYJIH, aKajeMu4ecKue 4achbl 4212
MEKIUCUMIIMHAPHBIE  KYPCbl,  AUCIHHUIIMHBI),
CyMMAapHO,
B TOM YHCJIC
O0611e06pa30BaTETLHBIN KT aKaJIEMUYECKHE Jachl 1476
ConnansHO-TYMaHUTAPHBIN ITHKIT aKaJgeMHYeCKHE Yachl 440
Oo6menpodeccnoHaIbHbIN UK aKaJeMHYCCKUE YaChl 560
[IpodeccruoHanbHBIN IHKII, aKaJCMHYCCKUE YaChl 1736
B TOM YHCIIE
Y4eOHas mpakTHKa HeeI1/aKaJIeMUIeCKHE Yachl 6 mem./ 216 gac.
[IpousBoacTBeHHas  mpakThka (0 HOpodUI0 | HEIeNn/aKaJeMHUUECKUE Yachl 6 Hen./ 216 gac.
CIEITHATHPHOCTH)
[Tpon3BoACTBEHHAS TPAKTHKA (TIPEIIUTLIIOMHAS) HeAeI1/aKaJIeMUIeCKIE Yachl 4 men./ 144 gac.
[IpoMexyTouyHas arrectainus (CyMMapHO) HeAear/aKaIeMUIECKHE Yachl 6 Hen./ 216 gac.
2. | FocynapcrBenHas HUTOroBasi aTTecTanus, | HeJesin/akaaeMuveckue yacol | 6 Hen./ 216 dac.
CYMMAapHO
O6mmii o0beM OCHOBHOII  o0pa3oBaTeJLHOW | Hedeau/akageMuueckue yachl | 147 nen./ 4428
NporpaMMmbl Jac.

1.6 OcoGenHOCTH MPOrpaMMBbI NOATOTOBKH CIIEMAJIMCTOB CPe/IHEero 3BeHa Mo CennaJbHOCTH

I[IICC3 mno cnemuansHoct  46.02.01 JlokymMeHTanMOHHOE OOecleueHne YNpaBiIeHUS W
apxuBoBezgenue peanuzyercs ®I'BOY BO «MI'TY um. I''. Hocoa» MHoronpo@uibHbIi KOJUIEHK Ha
PYCCKOM SI3BIKE.

VYuactue paboronateneil B pazpadorke n peanuzauuu IIICC3 3akmtouaercs B NpUBICYCHUH UX B
Ka4yecTBE BHEIIHUX 3KCIEPTOB MpHU pa3paboTke Y4eOHbIX IUIAHOB, IPOrpaMM IPAKTHUK, PH MPOBEAECHUU
IPOMEXYTOYHOM arTecTaliul MO NPO(PECCHOHANBHBIM  MOAYJSAM, TOCYJApCTBEHHOM HTOrOBOM
aTTeCTallUu.

IMIICC3 mno cneunansHoctn 46.02.01 JlokymMeHTallMOHHOE oOOecleYeHne YIpaBleHUs U
apXMBOBEJICHUE TMPENINoaraeT OCBOEHHE OOYYaloUUMHCS JOJDKHOCTH ciyxamiero KoHCynbTaHT B
obyiacTy pa3BUTHS LU(POBOM TIpaMOTHOCTH HaceneHus (UM(poOBOM KypaTop) C IPUCBOCHUEM
KBAJTM(HUKAIMY U BBIJJAYN CBUJIETEIIHCTBA O JOJHKHOCTH CITY>KaILEro.

Beimycknukn  cneumansHoctd  46.02.01  JlokymeHTanmoHHOe oOecrneueHue yrpaBleHUs U
apXUBOBEICHUE:




— BOCTpeOOBaHBI Ha NPEANPUATUSX WU B OPraHU3alUAX, YUPSKICHUSX TOpOJa U PEruoHa
HE3aBHCHMO OT UX OpraHU3alMOHHO-TIPABOBBIX (HOpM;

— TIOJTOTOBJICHBI K OCBOCHHIO 00pa3oBaTENbHOW MPOTpaMMBbI BBICIIETO OOpa30BaHHS, B TOM
YHUCJIe YCKOPEHHOM 1O CIeAYIOIMUM HanpaBieHusM noarotoBku: 46.00.00 Vcropus u apxeonorusi.

OO6pazoBaTenbpHast AESTEIBHOCTh MPU OCBOSHUU 00pa30BaTEIbHON MPOrpaMMbl WM OTIIEIBHBIX €€
KOMITOHEHTOB OpraHu3yeTcs B opMe MPaKTUUECKON MOATOTOBKH.

[Ipu peanuzanuu oOpa3oBaTENbHON MPOrpaMMbl YHUBEPCUTET BIPAaBE MPUMEHSTH JJIEKTPOHHOE
oOydJeHue M TMCTAaHITMOHHBIC 00pa30BaTEIbHBIC TEXHOJIOTHH.

[Ipy oOydYeHMHM WHBAIUAOB W JIAIl C OTPAHWYCHHBIMU BO3MOXXHOCTSIMU 3JIOPOBBSI DJIEKTPOHHOE
oOydeHue M TUCTAHIIMOHHBIC 00pa30BaTEIbHBIC TEXHOJOTHH JIOJKHBI TPEyCMATPUBATh BO3MOKHOCTD
npueMa-tiepeiadu nH(GopMaIuu B TOCTYIHBIX 7151 HUX GopMax.

Bocnuranne oOy4daromuxcst Ipy OCBOCHHH UMHU 00pa30BaTeNbHON MPOrpaMMBbl OCYIIECTBIIIETCS Ha
OCHOBE BKJIIOYAaEMBIX B O0pa30BaTeIbHYI TMporpaMmy pabouell MporpaMMbl BOCIUTAHHS U
KaJIEHapHOTO IJjIaHa BOCTIUTATEIbHON pabOTHI.

1.7 Tlopsizoxk peaau3auuu MNPOrpaMMbl CpelHero oomero oo0pa3oBaHusi B IMpeaeax
NMPOrpaMMbI MOJArOTOBKH CHENUATHCTOB CPETHEro 3BeHA

OOpa3oBaTenpHasi MporpamMma, peaiquzyemMas Ha 0a3e OCHOBHOro oOmero o0Opa3oBaHUs,
pazpaborana ®I'BOY BO «MITY wum. I''I. HocoBa» MuoronpoduibHbIil KOJUIE)K Ha OCHOBE
TpeboBaHu# (enepanbHOTO TOCYJaPCTBEHHOTO O00pa30BaTEIBHOTO CTaHJAapTa CpexHero oOIIero
obpazoBanus 1 ®I'OC CIIO ¢ yueToM momydaemMoil CrieruaibHOCTH.

Cpox ocoenust [ITICC3 mns num, nmomyvaroniux CITO Ha 6a3e ocHOBHOro o0Iiero oopazoBaHHs
YBEIIMYUBACTCA Ha 52 HEIeNW M3 pacyeTa: TeopeThudeckoe oOydeHwe (mpu 00s3aTelbHON yueOHOU
Harpy3ke 36 4acoB B Hemenio) - 39 Henenb, MPOMEKYTOUHAsI aTTecTalus - 2 Heenu, KaHuKymbl - 11
HeJIeNb.

CrnemnanbHocTh  46.02.01 {oxkymeHTanmoHHOE€ OOECTCUeHHE YIPaBICHUS U apXWBOBEICHHE
OTHOCHTCSI K COLIUATbHO-3KOHOMUYECKOMY MPOPUITIO.

IIpn ocBoeHun 0011€00pa30BATENLHOIO LMKJIA OOYYaIOUIUECs BBIMOJHSIIOT WHIUBUAYaTbHBIN
npoekT. UHIBUAyanbHbIA IPOEKT BBIMOIHIETCS 00ydaroluMCcs MoJI PYKOBOJCTBOM IIPENoAaBaress Mo
BBHIOpAaHHOM TeMEe B paMKax OJHOIO0 WM HECKOJIbKMX H3y4aeMbIX Yy4eOHBIX IMPEAMETOB, KYpPCOB B
BBIOpAHHOM OJHOM MJIM HECKOJIBKHUX MPEIMETHBIX 00JIacTsIX.



2 XAPAKTEPUCTUKA MPO®ECCUOHAJIBHOM JEATEJILHOCTH

2.1 Ob6nacte mpodecCHOHATBPHON AEATENbHOCTH  BBIMYCKHUKOB: (07 AJMUHUCTpPaTHBHO-
ympaBiieH4YecKast U O(hucHast IETETbHOCTb.

2.2. Mopenb KOMIIETEHUIMH BBITYCKHMKA KaK COBOKYIIHOCTH  PE3YyJbTaTOB  OOYy4EHHUs
B3auMOCBs3aHHBIX MeXK Ty co0oit OK u 1K, xoTopbie H10KHBI OBITH CPOPMUPOBAHBI Y 00YUAIOLIET0Cs 11O
3aBEpUICHUU OCBOEHUS OCHOBHOM npodeccuoHaIbHOM o0pazoBaTeNbHON IIPOrpaMMbl
[Ipodeccuonanurera, npeacrasiena B [Ipuioxennn 1.

2.3 CooTHeceHHE OCHOBHBIX BHJOB JESTEIBHOCTH CICIUAIUCTa CPEIHETr0 3BEHa IIpHU
(bopmupoBaHUK 00pa30BATEIHLHON POTPAMMBI

OCHOBHBIE BUBI JEITEILHOCTH Kpanudukanus
CIICI[HAIIUCT 110
JIOKyMEHTAIITHOHHOMY
obecrieueHuIo yIpaBJIcHUs 1
ApXUBHOMY JETY

B/l B cootBercTBUUM ¢ ®I'OC CIIO

B/I.1 OcymecTBineHue opraHu3alliOHHOTO U TOKYMEHTAIMOHHOTO 00eCeYeHMS OCBaMBaeTCA
JeSITeILHOCTH OPTaHn3alluu

B/l.2 Opranmzanus apXWBHOH pabOTHI 10 JOKYMEHTaM OpTaHU3aIlHid OCBaMBaeTcs
pa3auYHbIX (OPM COOCTBEHHOCTH

B/1, cpopmupoBannbie OO coBMeCTHO ¢ paboToIaTeNneM

B/1.3 BeinonaHenre paboT MO OJHOW WM HECKOJbKUM HpodeccusM padouunx, OCBamBaeTCA
JOJDKHOCTSIM — ciykamux: KoHcynpranT B oOmactv  pa3BUTHS IH(POBOIL
IrpaMOTHOCTH HaceJieHHs (LupoBOil KypaTop)
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3 IIJIAHUPYEMBIE PE3YJBTATHI OCBOEHUS ITPOT'PAMMBI
Breimycknauk, ocsousimii [ITICC3 momkeH o0anaTh CleAyOMUMA KOMIICTCHITUSIMH :
o0mue komnerenunu (OK)

Kon ®opmyJIMPOBKA 3Hanus, yMeHust
KOMIIETEeHIIHH KOMIETEHIIHH
OK 01 Bri6oupath CrocoObl | Ymenun: pacrno3HaBaTh 3ajgady W/WIM TpoOJieMy B NPOPECCHOHAILHOM HW/WJIM  COI[MAIILHOM KOHTEKCTE;
peleHus 3aja4 | aHAIM3UPOBaTh 3a/auy W/WiIM MpoOJeMy W BBIIENATh €€ COCTAaBHBbIE YACTH; OMPENENsTh JTalbl PEIleHHs 3aadw;
npogeccHOHANBHON BBISIBIISITH U 3P (eKkTHBHO McKaTh HHGOpMAIIHIO, HEOOXOMUMYIO JUIsl pellleHHsl 3aJ]a4ll U/ poOIeMBbl; COCTaBIIATh
JeATENEHOCTH IUIaH  JICWCTBUIA, ONpENesITh HEOOXOAMMBIE pECypChl; BIAAETh aKTyalbHBIMH MeEToJaMu paboThl B
MPUMEHHUTEIILHO K | mpodeccHoHATbHOM M CMEXHBIX cepax; pean30BbIBATh COCTABIICHHBIN IJIaH; OIICHUBATh PE3yJbTaT U TOCIEACTBHS
Pa3InYHBIM KOHTEKCTaM CBOUX JIeHCTBUH (CaMOCTOSITENFHO WIIH C TOMOIIBIO HACTABHUKA); YUUTHIBATH BPEMEHHBIC OTPAaHUYCHUS M CPOKHU MTPH
peleHnr MpopecCHOHANBHBIX 33J1a4; BJIAJETh aKTyaIbHBIMH METOJaMH Pa0oThl B MPOMECCHOHANBHON U CMEXHBIX
cdepax; paboTaTh B M3MEHSIOMIUXCS YCIOBHUSIX, B TOM YHCIIE B CTPECCOBBIX;
3uanua: aKTyanbHBIA NMPO(ECCHOHATBHBIA W COIMAIBHBIA KOHTEKCT, B KOTOPOM IPHXOAUTCS paboTaTh U JKUTH;
OCHOBHBIC HMCTOYHHKH WHQPOpPMallUM M PECYpChl UL pelieHds 3aJad W mpobieM B NpoeCCHOHATBHOM W/HIH
COIIMATBHOM KOHTEKCTE; aJTOPHTMBI BBINOJHEHUS PaboT B Npo(ecCHOHATbHOW M CMEXHBIX OOJIACTSAX; METOMIbI
paboThl B NpOQecCHOHAIPHON M CMEXHBIX cdepax; CTpYKTypy IUIaHa Ul pelIeHUs 3a/1ad; MOPSIOK OIEHKH
pe3ynbTaTOB  pemIeHUs 3agad  Npo(ecCHOHANBbHOW  AEATENbHOCTH; TPYAHOCTH W PUCKH, CBS3aHHBIE C
COIYTCTBYIOIIMMH BHJIAMHU NEATEIBHOCTH, a TAKXKe MX IMPUYMHBI U CHOCOOBI MX INPEAOTBPALICHHS; 3HAYMMOCTD
IUTAHUPOBAHUS BCETO pabouero mporecca, Kak BhICTpanBaTh 3P QeKTHBHYIO paboTy U pacupeiessiTh pabouee Bpems;
OK 02 Hcronp3oBath Ymenua: omnpenensats 3amadd A TIOWICKAa WH(POPMAITHU; OINPEACIATh HEOOXOMUMBIE HMCTOYHHKH HH(OpMAaInu;
COBpEMEHHBIE  CPEACTBA | IUIAHUPOBATH MPOLECC IOMCKA; CTPYKTypHPOBATh ITOMyYaeMyl0 HH(OPMANHWIO; BBIICIATH Hamboiee 3HAYMMOE B
TIONCKa, aHanm3a U | mepeyHe WH(OPMAUK; OICHUBATH INPAKTHYECKYIO 3HAYMMOCTh PE3YJIbTaTOB IIOMCKA; O(OPMIATH pPEe3yIbTaThl
MHTEPIIPETANH MIOWCKA, MPUMEHATH CpPEeACTBa WH(GOPMAIMOHHBIX TEXHOJOTWH JUIA pemieHus TNpOoQecCHOHANBHBIX —3a/1ad;
nH(pOpMaIH, U | UCTIONB30BAaTh COBPEMEHHOE MPOrpaMMHOE OOECHEYEeHHUEe; MWCIOJIB30BaTh pAa3IMYHble NH(POBBIE CPENCTBA IS
HH(OpPMAIMOHHEIE penreHust MPoQecCHOHANBHBIX 33/1a4; MPOSBIATH KYJIbTYpy WH(POPMAIMOHHOW OE30IacHOCTH INPH HCIIOIb30BAHUH
TEXHOJIOTUH s | “THQOPMAIIMOHHO-KOMMYHHKAITHOHHBIX TEXHOJIOTHH;
BBITTOJTHEHHS 3a1a4 | 3uanua: HOMEHKIATypa HWH(MOPMAIIMOHHBIX HCTOYHHMKOB, INPHMEHSEMBIX B INPO(PECCHOHAIBHON AESTENbHOCTH;
npodeccnoHanbHOM MIPUEMBI CTPYKTYpUpOBaHu MHPpopManuy; GopMar opopmiieHHs pe3yinbTaToB MOWCKa WH(OPMAINH;, COBPEMEHHBIE
JeSATEeTbHOCTH cpenctBa M YCTpoiicTBa HMH(OpPMATH3alMM, MOPSJOK WX NPUMEHEHHUS M NporpaMMHOE o0OecrieueHHe B

HpO(l)eCCHOHaIIBHOﬁ JACATCIIBHOCTH B TOM 4YHUCJIC C HUCIIOJb30BAHUECM LII/I(I)pOBI)IX CpCACTB; HOPMbI I/IH(I)OpMa]_U/IOHHOI‘/JI
0e30IacHOCTH IIpH MCIIOJIB30BAHUHU I/IH(I)OpMa]_II/IOHHO-KOMMyHI/IKaI_II/IOHHBIX TeXHOJ'IOFHﬁ;




OK 03 [InanupoBath U | Ymenusa: onpeneisTh akTyalbHOCTh HOPMATHUBHO-TIPABOBOW JTOKYMEHTAIlMU B MPOQECCHOHAIBHOU JEATeNIbHOCTH;
peanr30BbIBaTh MPUMEHSTh COBPEMEHHYIO Hay4HYI0 MPO(ECCHOHATIBHYI0 TEPMHUHOIIOTHIO; ONPEACISITh U BBICTPAHBATh TPAEKTOPHU
coOcTBEHHOE npoeCCHOHATLHOTO Pa3BUTUSI M CaMOOOpa30BaHUs; BBISBISATH JOCTOMHCTBA M HEJOCTATKH KOMMEPUECKOW HIEH;
npogeccuoHaNbHOE U | IPE3CHTOBATh UJCHU OTKPHITHSI COOCTBEHHOTO Jefia B MPOQPECCHOHANBHON JEeSITeNbHOCTH; 0QOopMIISITh OM3HEC-TUIAH;
JUYHOCTHOE pasBUTHE, | PACCUMTHIBATh pPa3MEpbl BBIIJIAT MO NPOLCHTHBIM CTaBKaM KpPEAWTOBAHUS; ONPEACTSITh HHBECTHIIMOHHYIO
MpeaNpPUHUMATEIbCKYIO NPUBJIEKATENFHOCTh KOMMEPUYECKHX UEH B paMKax MpoecCHOHANBHON AesSTeIbHOCTH; TPE3EHTOBATh OU3HEC-HICIO;
JeATEIbHOCTh B | ONpeneNnsiTh UCTOYHUKH (PMHAHCUPOBAHUS; IPUMEHSTh HCCIIEA0BATENbCKUE TPHEMBI M HABBIKH, YTOOBI OBITH B Kypce
npodeccuoHa bHON cepe, | MOCISAHUX OTPACICBBIX PEIICHUH;

WCTONb30BaTh 3HAHUA IO | SHaHuA: COJEpKAHWE AaKTyallbHOW  HOPMAaTHBHO-TIPABOBOW  JIOKYMEHTAI[MHM, COBPEMEHHas Hay4yHas U

(HUHAHCOBOI T'PaMOTHOCTH | MpodeCCHOHANBHAS TEPMHUHOJIOTHS; BO3MOYKHBIE TPACKTOPUHU MPO(ECCHOHAIBLHOTO PA3BUTHS M CaMO00Opa30BaHMUS;

B DPAa3IM4YHBIX JKU3HEHHBIX | OCHOBBHI MPEANPUHUMATEIBCKOM JIESATEIbHOCTH; OCHOBHI (DMHAHCOBON TPaMOTHOCTH; MpaBHia pa3paOboOTKu OW3HEc-

CUTYaIUIX IUTAHOB; TIOPSIOK BBICTPaWBaHWs TPE3EHTAIMM; KpeAUTHbIE OAHKOBCKHE MPOAYKTHI; MpaBa M 00S3aHHOCTH
paboOTHHUKOB B chepe MpoeCCHOHATHFHON NeATeIbHOCTH;

OK 04 OddexTrBHO Ymenua: oprann3oBpiBaTh pabOTy KOJUIEKTHBA W KOMAHJBI; B3aWMOJICHCTBOBATh C KOJUIETaMH, PYKOBOICTBOM,
B3aMMO/ICHCTBOBATh W | KIIMEHTaMH B X0Ji¢ MPO(QECCHOHANBHON JIeaTeNIbHOCTH, d(P(GEKTHBHO paboTaTh B KOMAaHJIE, MCIOJIh30BATh HABBIKH
paboTaTh B KOJUIGKTHBE M | YIIPABICHHS IMPOSKTAMH B PACIIpENICICHIH pecypcoB U GopMUpOBaHUH rpaduKa BHITOJHEHUS 3a/1ay;

KOMaHsie 3HanuA: TICUXOJIOTHYECKHE OCHOBHI JIEITETFHOCTH KOJUIEKTHBA, TICHXOJIOTHYECKHE OCOOCHHOCTH JTMYHOCTH; OCHOBBI
MIPOEKTHOM JeSTeTbHOCTH; II(PPOBBIE HHCTPYMEHTHI IjIsl pa3paboTKH M CO3AAHUS MTPOAYKTA;

OK 05 OcyIecTBIATh YCTHYIO W | YMenus: TpamMOTHO W3JaraTh CBOM MBICIM U OQOPMIISTH JOKYMEHTHI MO TPO(MECCHOHATIBHOM TeMaTHKe Ha
MMMCEMEHHYIO rOCy/IapCTBEHHOM f3BIKE; MPOSABIATH TOJNEPAHTHOCTH B pabodeM KOJJIEKTHBE; MPUMEHSTh TEXHUKA M TPHEMBI
KOMMYHHKAITHIO Ha | 3G deKTHBHOTO 00IIEH sl B PO(EeCCHOHATLHOM JISSITEbHOCTH;
roCyIapCTBEHHOM  S3BIKE | 3HaHUA: OCOOCHHOCTH COITMAIIBHOTO M KYJBTYPHOTO KOHTEKCTa; MpaBuia o(popMIIeHHs] JOKYMEHTOB M TOCTPOCHHS
Poccuiickoit ®enepanii ¢ | YCTHBIX COOOIIEHHU; MEXaHW3MbI B3aUMOITIOHUMAHHUS B OOIICHUH; TEXHUKH U TIPUEMbI OOIICHYIS, TPAaBUIIa CITyIIaHus,
Y4eTOM 0coOeHHOCTeH | BemeHus Oeceibl, yOeK ICHNUS;

COLIMATBHOTO u
KYyJIBTYPHOTO KOHTEKCTa
OK 06 [IposiBNATE  TpaXmTaHCKO- | YMeHus: OMUCHIBATH 3HAYNMOCTh CBOEH CIENMATBHOCTH, COONIOIATh CTAaHAAPTHl AaHTHKOPPYIIIMOHHOTO TTOBEICHUS;

MaTPUOTHIECKYTO
MTO3UITHIO,
JIEeMOHCTPHUPOBATH

OTCTaWBaTh AKTHUBHYIO TIPAXAAHCKO-TIATPUOTUYECKYIO IMO3MLMIO; TPOSBIATH 0a3oBble  0OIIEUEIOBEUECKUE,
KyJIbTYpHbIE U HalMOHAIbHBIE LIEHHOCTH POCCHICKOrO IrOCyAapcTBa B COBPEMEHHOM COOOIIECTBE; MPE3CHTOBATh
CTPYKTYpY IpodecCHOHANBHON AESTEILHOCTH IO CIIEHHATIbHOCTH;




OCO3HaHHOC ITOBCIACHHEC Ha

3nanus: CYIIHOCTb Fpa)KIlaHCKO'HanI/IOTPIIICCKOP'I IIO3MIIH1HU, 06HI6‘I€J'IOB6‘I€CKI/IX HeHHOCTefI; 3HAYUMOCTD

OCHOBE TPAUIIUOHHBIX | TPOPECCUOHATLHON JCATEIIEHOCTH 110 CIICIUATIEHOCTH; CTaHAAPThl aHTUKOPPYITIIMOHHOTO TTOBEICHUS U TTOCIICICTBUS
00IIICYEITOBEUSCKUX €ro HapyIICHUs; OCHOBBI HDABCTBEHHOCTH U MOPAJIU JEMOKPATUYECKOTO O0IIIeCTRA,;

LICHHOCTEH, B TOM YHCJIC C

y4eTOM rapMOHU3AIIH

MEXHAIMOHAIBHBIX u

MEXPEIUTHO3HBIX

OTHOILUEHUH,  IPUMEHSTh

CTaHapTHI

AHTUKOPPYIITUOHHOTO

TIOBEJICHUS

OK 07 CopeticTBOBaThH Ymenun: cobmonate HOPMBI JKOJIOTHYECKON O€30MacHOCTH; OINpPENeNsiTh HANpaBICHUS pecypcocOepekeHHs B
COXpaHEHHUIO OKPYXKAIOMIeH | paMKaxX MPOQECCHOHATBLHON NEATEIFHOCTH M0 CHEIHATBHOCTH, OCYIIECTBISITh padOTy C COONFOCHUEM TPUHITUIIOBR
Cpensl, OEpPEeXKIIMBOTO MPOM3BOJICTBA; OPTaHNU30BBIBATH MPO(ECCHOHANBHYIO JACITEIBHOCTh C YYETOM 3HAaHUH 00 M3MEHEHUU
pecypcocbepexeHuIo, KIMMATHYECKUX YCIOBHN PErHOHAa; HWCIIOJIB30BaTh JHEProcOeperammme U pecypcocOeperammie TEXHOJIOTHH B
NPUMEHSITh  3HaHUSA 00 | MpodecCHOHATBHON ASATEILHOCTH 10 CIEIHAIbHOCTH; OIICHUBATh YPE3BbIUaiHYI0 CHTYAI[MI0; COCTAB/ISATH aAITOPUTM
U3MEHEHUHN KJIMMata, | ACMCTBUI IpH UPE3BBIYAWHON CHUTYAIIMH U ONPEACIIATh HEOOXOAUMBIE PECYPCHI I €€ yCTpaHSHHUS,

NPUHLUNBL  OEpEeKIMBOTO | 3H@HUA: TIpaBWJIa SKOJOTHYECKOW OE30MacHOCTH TPH BEACHUHM MPO(PECCHOHAIBHON AEATEIbHOCTH; OCHOBHBIC

MIPOU3BO/ICTBA, pecypchbl, 3aaeicTBOBaHHBIE B MPO(ECCHOHANBHON MEATENbHOCTH; ITyTH OOECIeYeHHusI pecypcocOepeKeHuns;

5QPEKTUBHO JEHCTBOBATH | NPUHLUIIEI OEPEKIMBOIO MPOU3BOJICTBA; OCHOBHBIE HAIPABICHUS W3MEHCHUS KIMMATHYECKUX YCIIOBUM pETHOHA;

B YpE3BBIYAWHBIX | JOKYMEHTAIMIO W TpaBUja 10 OXpaHe TpyJa U TEXHUKE Oe30MacHOCTH B NPO(ECCHOHATIBHOW IesTeNbHOCTH,

CUTYaIUsIX OCHOBHBIE BHBI YPE3BBIYAHHBIX COOBITHI MPHUPOJHOTO M TEXHOTEHHOTO MPOUCXOXKIICHHsS, ONACHBIE SIBJICHHS,
MTOPO’KIAeMbIE MX ICHCTBUEM;

OK 08 Ucnone3oBaTh  cpenctBa | Ymenusa: mMcronb3oBath (U3KYIBTYPHO-O3IOPOBHTEIBHYIO ACATENBHOCTD IS YKPEIICHUS 30POBbS, JTOCTHKEHHS
(m3HUecKON KyIbTYPHI UIA | KU3HEHHBIX W TMPO(PECCHOHANBHBIX IeJel; MPHUMEHSATh palOHaJIbHBIE INPHUEMBl JBHTATENBHBIX (PYHKIUH B
COXpaHEHUS U YKpPEeIUIeHUs | Mpo(dheCCHOHANBHON AeATENbHOCTH; ITOIh30BAThCSA CPEICTBAMH MPOQIIIAKTUKY ITEPEHAIPSDKEHUS, XapaKTePHbIMU IS
3I0pOBBS B MpOIECCE | JAHHOH CIEHUATBHOCTH;
npodeccnoHanbHOM 3Hanua: ponb PU3NUECKON KyIbTYPHl B OOMIEKYIBTYPHOM, MPO(ECCHOHATPHOM W COIMAIBHOM Pa3BUTHH YEIOBEKa;
JeSITeTbHOCTH U | OCHOBBI 3I0POBOTO 00pa3a KHU3HMH; YCIOBUS MPOPECCHOHATEHON eSTEFHOCTH U 30HBI pUCKa (PU3HUECKOTO 3M0POBBS
TTO/IIEPKAHIS JUTS CTISITUATEHOCTH; CPEACTBA MPOMUIAKTHKY ITePEHATPSKEHUS;

HE00XO0AMMOTO YPOBHS
(msznueckon
MTOATOTOBJIEHHOCTH

OK 09 [Tons3oBaThCA Ymenun: nonnmarp oOINH CMBICT YETKO IMPOU3HECEHHBIX BBHICKA3hIBAaHWN Ha M3BECTHBIE TEMBI (ITpOo(decCHOHANbHBIE
npodeccuoHanbHON 1 OBITOBBIE), IOHMMATh TEKCTHI Ha 0a30BbIe MPO(ECCHOHANBHBIE TEMBI; Y4aCTBOBAThH B IWAJIOrax Ha 3HAKOMBIE 00IIre
JIOKyMEHTalueu Ha | ¥ IpOo(heCCHOHANBHBIE TEMBI; CTPOUTH MPOCTHIE BRICKA3bIBaHUs 0 cebe 1 0 CBoel mpodecCHOHATbHON e TebHOCTH;
roCyJapCTBEHHOM U | KpaTKO OOOCHOBBIBaTh W OOBSICHATH CBOU JICHCTBHS (TEKyllMe W IDIAHUPYEMEIE); IHCaTh IPOCThIC CBSI3HBIC

HWHOCTPAHHOM A3bIKax

COO6H.I€HI/I$[ Ha 3HAaKOMBIC WM HWHTCPECYIOIINC HpO(l)eCCI/IOHaJ'ILHBIC TEMBI, 4YHNTaTb, IIOHHMMATb W HAXOJHUTbH
HCO6X0):[I/IMLIC TCXHUYCCKUC NAHHBIC U MHCTPYKIUH B PYKOBOACTBAX B JIF000M JAOCTYITHOM (bopMaTe;




3nanus: npaBuia MOCTPOCHUS MPOCTBIX W CIOXKHBIX NPEATONKEHHH Ha mpodeccHoHaIbHbIE TEMbI; OCHOBHBIE
00IIeyTOTPeOUTENbHBIE TTIAroJIbl (OBITOBas U MPOPECCHOHAIBHAS JICKCHKA); JIEKCUUYECKIUH MUHUMYM, OTHOCSIIUKCS K
OIMCAaHHUIO MPEAMETOB, CPEJICTB U IPOLECCOB NPOGECCHOHANBHON ESITeNbHOCTH; OCOOCHHOCTH IPOU3HOLICHHUS;
NpaBUiIa YTEHUS! TEKCTOB MpodeccCHoHaIbHON HalpaBiIeHHOCTH; THIIBI M HAa3HAUYCHHE TEXHWYECKOW TOKYMEHTAIlHH,
BKJII0Yasi PYKOBOJICTBA M PUCYHKH B JJFOOOM JOCTYIHOM (opMare;
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npodeccuonanbubie komnereHuuu (IK)

Kon n
OcHOBHBIE BU/IbI .
¢opmyupoBka TpeboBanusi K 3HAHUSIM, YMEHHSAIM, IPAKTHYECKHM JIeiiCTBUIM
AesiITeILHOCTH
KOMIETEHIIHH
BJ.1 IK 1.1 Hpaxkmuueckuii onvim:
OcymiecTBieHue OcyuiecTBIsATh OpraHu3alMy JTOKYMEHTAIIMOHHOTO 00eCIeYeHHs yIpaBJieHus 1 (DYHKIIMOHUPOBAHUS OPTraHU3alluH;
OPTaHU3aIMOHHOTO U | TIPHEM-TIepeady Ymenuan:
JIOKYMEHTAILIMOHHOTO | YIpPaBJIEHYECKOU UCIOJIb30BaTh CPEACTBA WHGOPMAIMOHHBIX UM KOMMYHHKAI[MOHHBIX TEXHOJIOTUH JUIsl TOJYYCHHS W Iepejadu
o0ecrieueHust uH(pOpMaIuu ¢ UH(POPMAINH; BECTH YUETHBIE PETUCTPALIMOHHBIE (POPMBI, HCTIONIB30BATh UX LI MHPOPMAITHOHHON paboThl U padoThI
JeATENEHOCTH IIOMOILIBIO CPEJICTB [0 KOHTPOJIIO HCIIONHEHHUSI MOPYYCHUH; YCTaHABIMBATH M MOJICPKUBATh KOMMYHHUKAIMH B TIPOIECCE JIETOBOTO
OpTaHu3aIuu MH(OPMALMOHHBIX U | OGIIECHHSI C TIOMOIIBIO CPEJCTB MH(POPMAIIMOHHBIX ¥ KOMMYHUKAIHOHHBIX TEXHOJIOTHI; CTIIAXUBATh KOH(IUKTHBIC U

KOMMYHHMKAIIMOHHBIX | CJIOXKHBIC CHUTyallMM MEXJIMYHOCTHOTO B3aMMOJICHCTBUS; COONIOAATh CIY)KEOHBIM JTUKET, 00ecreunBaTh
TEXHOJIOTHH rH(OpMaITMOHHYIO 6€30aCHOCTH I TeIbHOCTH OPTaHU3aINH;
3nanun:
HOpMAaTUBHBIE TMpaBOBbie akThl Poccuiickoit demepanmuu B cdepe WHPOPMAIMOHHBIX M KOMMYHHKAITHOHHBIX
TEXHOJIOTH; CTPYKTypa OpraHn3anuny, e€ 3a1a4u 1 QYHKIHN; STUKA AETOBOT0 OOIIEHNS; IIPaBuiia PEUEBOTO ITHKETA;
IIpaBUJIa NOJJIEPXKAHUS M Pa3BUTUSL MEXJIMUHOCTHBIX OTHOLIEHUIT; TpeOOBaHUS OXpaHbl TPYAa;
IIK 1.2 Ipaxkmuueckuii onvim:
Koopanauposats OpraHu3aliu JTOKYMEHTAIMOHHOI0 00eCIIeYeHUs YIpaBieHus U (YHKIMOHUPOBAHUS OpraHU3aluH;

paboTy mpueMHON
PYKOBOIHTEIS, 30H
prieMa pa3InIHbBIX
KaTeropuu
MOCETUTENEH
OpTraHM3alHAN

Ymenua:

BCTpedaTh IMOCETUTENEH, TONydaTh MEPBUYHYIO HH(DOPMAITHUIO O TTOCETUTENX, YCTAHABIUBATh MOPSIOK MPUEMa TS
Pa3NMUYHBIX KAaTErOpH MOCeTUTeNeil; BeCTH YYETHBIE PETHUCTpAIlMOHHBIE (OPMBI MO TMPUEMY TIOCETHTENEeH U
oQOopMIIATE TIPOMYCKa; BECTH NpUEM, Mepenady M OTHPaBKy IOKYMEHTOB; OpPraHM30BBIBATH H OpOHHPOBATH
TIepEroBOPHBIC KOMHATHI; CEPBHUPOBATH dYailiHble (KO(eHHBIC) CTONBI B oOQuce, MPUMEHATH B paboTe CpemcTBa
WH()OPMAITMOHHBIX ¥ KOMMYHHUKAIIIOHHBIX TEXHOJOTHM, MPUHUMATh MEpHI MO COXPAHEHHWIO KOH(UICHINATBHON
rH(OpMaIUH B X0/1e MpUEMa IMOCETUTENEH;

3nanusa:

HOpMaTHBHBIC TIPaBOBbIE akThl Poccuiickoit Denmeparinul 1o 3ammre HHPOPMAIHK U padoTe ¢ 00paIIeHUus MU TPaKIaH;
CTPYKTypa OpraHU3allM{ M pacrpeneiieHne QyHKIMHA MEXIY CTPYKTYPHBIMU MOIPA3AENCHUSMH U CHELHUANTUCTaMU;
9THKa JEJIOBOrO OOLICHUS; TPeOOBaHWS OXpaHbl TPyZAa; NpaBWiia OpraHu3aluy NpuéMma IMOCETUTENeH; MpaBHia
CEPBHUPOBKH YaitHOTO (KOEHHOTO0) CTOIA;

IIK 1.3 Biaagets
HaBBIKAMHU
TUTAHUPOBAHUS
pabouero BpeMeHI
PYKOBOIUTENS U
cekperaps

Ilpakmuueckuit onvim:
OpraHU3alMy JOKYMEHTAILMOHHOI0 00ecredeHusl yupaBieHus: 1 (QyHKUMOHUPOBAHUS OpraHU3allly;

VYmenua:

obOecrnieynBaTh MH(POPMAIMOHHYIO O€30MaCHOCTh JEATEIbHOCTH OpraHu3allui;,; NpPUMEHSATh B paboTe cpeacTBa
WH()OPMAIMOHHBIX W KOMMYHHKAIIMOHHBIX TEXHOJOTHH;, BbIOMpaTh (OPMBI IUIAHUPOBAHHS U O(QOPMIISATH
IJIAHUPOBINMK (OpraHai3ep) PYKOBOJWTENS M CEKpeTaps; yCTaHABIHMBATh IIEH, ONPEICNATh MPUOPUTETHOCTh U
O0uUepEMHOCTh BBIMOJHEHUS PaboT M 3(PQPEeKTHBHO pacmpenensTh pabodyee BpeMs; COTJIACOBHIBATh BCTPEYU U
MEpONIPHSITHS Y BHOCHTh HMH(OpPMAIMI0O B IUIAHUPOBIIMK (Opranaiizep); HMHGMOPMHUPOBATh PYKOBOJIUTENS O




HpI/I6J'II/DKeHI/II/I BPEMCHHU U PEIrIaMCHTC 3alUIaHUPOBAHHBIX BCTPCY U MepOHpHHTHfI; BI>I6I/IpaTI> OITUMAJIEHBIE CIIOCOOBI
BHCIIHCTO U BHYTPCHHETO I/IH(I)OpMI/IpOBaHI/IH O INIAHUPYCMBIX MEPOIIPUATUAX

3uanua:

HOpMaTHBHBIC MpaBOBbIe akThl Poccuiickoit denepanuu B chepe mHbOpMaMOHHON OE30MACHOCTH; CTPYKTypa U
crernu(rKa OCHOBHON JEATEIBHOCTH OpraHU3alliK; 3THKA JEJIOBOro OOIICHUS; TPpeOOBaHUS OXPaHbl TPYIa;, OCHOBBI
YIIpaBJICHUs] BDEMEHEM; ITPaBUJjia MMPOBEAEHHUS I€TIOBbIX IEPETOBOPOB;

IIK 1.4
Ocy1ecTBIATh

MMOATOTOBKY JCJIOBBIX

MIOE310K
PYKOBOJHUTENS U

JIPYTUX COTPYIHUKOB

OpraHu3aIuu

IlIpaxkmuueckuii onvim:
OpraHu3alMy JIOKYMEHTAI[MOHHOTO 00eCIIeYeHHsl YIpaBJieHus i (DYHKIIMOHUPOBAHHUSI OPTraHU3alluH;

Ymenua:

HUCITOJIB30BATh CpeILCTBa I/IH(l)OpMaHI/IOHHbIX n KOMMYHI/IKa]_II/IOHHBIX TGXHOJIOFI/Iﬁ JJIA O6CCHequI/I5{ B33HMOZ[GI71CTBI/IH C
PYKOBOJMTEIEM BO BpPEMs €ro JCJIOBOM IOE3/IKW; COCTAaBJIATh M O(POPMIIATH JOKYMEHTBI JIJIS JCJIOBBIX MOE3JIOK;
OCYIIECTBIISITh TPEBENI-TIOIEPIKKY JETOBBIX ITOE3MI0K; COTJIACOBBIBATH C TMPWHHUMAIOIICH CTOPOHON IPOTOKOI
IUTAHUPYEMBIX MEpONPHITHI M (HOPMHPOBATH MPOTpaMMy JETOBOM Toe3akH; (HOPMHPOBATH MPOTrpaMMy JIENOBOMN
TTOE3JIKH; O(bOpMJI?ITI) OTYETHBIE IOKYMEHTHI O JICJIOBOM MOE3IKE;

3nanusa:

HOpMaTHBHbBIC MPaBOBbIe akThl Poccuiickoit denepaiiuu B chepe opraHu3aluu JCJ0BON MOE3KH; 3THKA JICIOBOIO
o0meHus; TpeOOBaHMSA OXpaHBI TPYHA; MOPSIAOK MOATOTOBKH M JOKYMEHTHPOBAHHS JCIIOBOW TOE3IKH; WHTCPHET-
pecypchl ISl OCYIIECTBICHUS TPEBEI-TIOIEPKKHU JIETOBBIX MOE3/I0K;

IIK 1.5 Bnanetb

Ipaxkmuueckuii onvim:

crocobamu OpTraHM3alNY JOKYMEHTAIIMOHHOTO 00eclieYeHrs ypaBieHnus U (yHKIMOHNPOBAHHSI OpPTaHU3aIIHN;
OpraHu3aluu Ymenua:
pabodero OpTraHHU30BBIBaTh pabodyee MECTO B COOTBETCTBHU C TPEOOBAHMSIMH 3PrOHOMUKH M KYJNBTYpPHI TPYyHAad; 00ECTI€INBAThH
TIPOCTPAHCTBA pabodee MecTo U (QYHKIIOHATBHOE pabodee MPOCTPAHCTBO HEOOXOIUMBIMU CPEACTBAMU OPTaHU3AIMOHHON TEXHUKH,
MIPUEMHOI U MeOeTbI0 ¥ KaHIEIAPCKUMHU TTPUHAUICKHOCTSIMH; MONIEPKIBATh CPECTBA OPTaHM3AIMOHHON TEXHWKH B pabodemM
KabuHeTa COCTOSIHUH,
PYKOBOIWTENA 3nanusn:
TpeOOBaHMSI OXpaHBl TPyAa, MPOM3BOJICTBEHHON CAHUTAPHWH, MPOTHBOIMOXKAPHOH 3aIllUTHI, OCHOBBHI IPAaBHIBHON
OpraHM3aliy TPyAa W METOMbI TMOBBIMIEHHUS ero 3(PQPEKTUBHOCTH; BUIBl OPraHU3AIMOHHON TEXHHUKH H MOPSIOK
paboTHI C HEM;
I[IK 1.6 Ilpakmuueckuit onvim:
Ocy1miecTBIsTh OpraHM3aliy JOKYMEHTAIMOHHOTO 00ecliedeHrs yrpaBieHns U GYHKIMOHUPOBAHHS OpTaHU3aIlHH;
paboty 1o Ymenuan:
ITOATOTOBKE U OpPTraHHU30BBIBATh IMPOIECC MOATOTOBKU M IMPOBEICHHE KOH(PEPEHTHOTO MEPOIPHUSTHS WHAWBHIYAFHO M B COCTaBe
MIPOBEICHHUIO pabodell TpyMNIBI, TOKYMEHTHUPOBATh pa3HbIe 3Tallbl MPOIEAYphl IMOATOTOBKA W TIPOBEACHUS KOH(EPEHTHOTO
KOH(DEPEHTHBIX MEpPOTIPHUSITHS, OCYHIECTBISITH COOp, 00pabOTKy WH(pOpPMAINK, CHCTEMATHU3ALMI0 TONYYaeMbIX U IepelaBacMbIX
MEpONpHTUH, JaHHBIX; OCYIIECTBISATH IPOBEPKY AOCTOBEPHOCTH, IOJHOTHI W HEMPOTUBOPEYMBOCTH JIAHHBIX, HCKIIOUCHHE
o0ecrieunBaTh JqyOnupoBaHus HHGOPMAIIHH;
rH(OpMAITMOHHOE 3nanus:
B3aUMOJIEHCTBUE HOpMaTUBHBIE NpaBoBble akThl Poccuiickoii Penepaunu B chepe nHGOpMaALUH; CTPYKTYpa OpraHu3alluy M MOPSIIOK




PYKOBOAMTEIS C
MOApa3ICACHUSIMU U

BSaI/IMOI[efICTBI/ISI HOI[pa?)I[eJ'IGHI/Iﬁ; 9THUKa  JCJI0BOI'O O6H16HI/I$I; Tpe6OBaHI/I}1 OXpaHbl TpyJHda, KOMIIJICKC
Opraiu3alMOHHO-TCXHUYCCKUX MCpOHpI/IHTI/Iﬁ 10 MOATOTOBKE U MPOBCACHUTIO KOH(I)CPCHTHLIX MCpOHpHHTHfI; ImpaBujia

JOJIZKHOCTHBIMU O(bOpMJICHI/ISI JOKYMCHTOB, CO3J1aBaCMbIX B IIPOLECCCC MNOATOTOBKU W IPOBCIACHUA KOH(bepeHTHOFO MCPOIIPUATUSA,
JIMIIAMU COCTaB BHYTPEHHHMX M BHEIIHUX WH(QOPMAIMOHHBIX MOTOKOB; METOJBI OOpabOTKH W 3alIUThl HHGOPMALUU C
opranuv3anuu IMPUMCHCHUCM CPCIACTB I/IH(l)OpMaHI/IOHHBIX 1 KOMMYHUKAITUOHHBIX TCXHOHOFHﬁ;

[IK 1.7 Odopmnsarte | Ilpakmuueckuii onvtm:

OpraHu3aluoHHO- OpraHU3alMy JTOKYMEHTAI[MOHHOTO 00eCIIeYeHHUs YIpaBJeHUs U (DYHKIIMOHUPOBAHHUSI OPTraHU3allHH;
pacnopsIuTEIbHbIE Ymenusn:

JOKYMCHTEI U COCTaBJIATH MPOCKThI OPraHU3allMOHHBIX, PACIIOPAAUTCIIbHBIX W I/IH(i)OpMaHI/IOHHO-CHpaBO'-IHBIX JOKYMCHTOB, B TOM
OpTraHU30BbIBATh yuciae  JIOKYMEHTOB,  COJCpKalluX  KOHOUACHIMAIbHYIO  WHPOpPMaIHio;  oQOopMIIATE  OpraHM3allMOHHO-
paboTy ¢ HUMH, B pacropsiAuTeNbHbIE TOKYMEHTH! (OpUTHHAIIBI U KOTIHMHM); CKAaHUPOBAaTh, KOMMPOBATh U KOHBEPTHUPOBATh JOKYMEHTHI B
TOM YHCIIE C paznauuHbie  (QOpMaThl;  OCYIIECTBIATH TPOBEPKY TPOEKTOB JOKYMEHTOB Ha COOTBETCTBHME MpaBHUIIAM
HCII0JIb30BAaHUEM JENIOTIPON3BO/ICTBA; TMPHUHUMATh W TPOBOIUTH TEPBUYHYIO OOPabOTKY BXOMAMIMX JOKYMEHTOB; IPOBOIUTH
ABTOMATU3UPOBAHHBI OpeaABaApUTECIbHOC PACCMOTPCHUE BXOAAIIUX WU BHYTPCHHUX NJOKYMEHTOB, PErUCTPUPOBATE BXOAAIIUEC, UCXOOAINNE U
X CHCTEM BHYTPEHHHE JOKYMEHTHI, KOHTPOJHMPOBATH MapIIPyTHU3AIHIO JTOKYMEHTOIIOTOKOB B OpPTaHM3aLMHU (COTJacOBaHUE,

MIOAINCaHNe, yYTBEPKIACHUE, PETUCTpAIlHs, O3HAKOMIICHHE WM WCIIOJHEHUE JTOKYMEHTOB); OCYIIECTBISTH CPOKOBEII
KOHTPOJIb MCIIONTHEHUS! JOKYMEHTOB; OCYIIECTBIISITH MOATOTOBKY M OTHPABKY HUCXOISIINX JOKYMEHTOB; COCTaBISTH
OTYETHI U aHATUTUYCCKUE CIPABKH 00 WCIIOJIHEHHH JIOKYMEHTOB; BECTH WH(OPMAIOHHO-CIIPABOYHYIO PaboTy IO
JIOKyYMEHTaM; OCYIIECTBIISATh pabOTy C OPTaHNW3alOHHO-PACTIOPSAUTENbHBIMI JOKYMEHTaMH B aBTOMAaTH3UPOBAHHBIX
CHCTEMaXx;

3uanusn:

HOpMaTHBHBIE TpaBOBBIE akThl Poccuiickoit ®Dexepanmu B chepe AEIOMPOU3BOACTBA; CTPYKTypa OpPTaHHU3AIIHH,
PYKOBOJCTBO CTPYKTYPHBIX TIOJIpa3IeNeHnid, 00pa3Ilbl MOAMMCEH JIAIl, UMEIOIINX MPABO MOAIMUCAHUS W YTBEPIKIACHUS
JOKYMEHTOB, ¥l OTPaHUYEHHUS 30H UX OTBETCTBEHHOCTH; TPeOOBAHMS OXPAaHBI TPY/a; JIOKAITbHbIE HOPMATUBHEIE aKTHI,
perJaMeHTUPYIOIIHE AEATENbHOCTh CIYyXObl JelONpON3BOACTBA MW €€ paOOTHHWKOB, OPraHU3aIMi0 BEICHUS
JIENIOTIPON3BOJICTBA; COBPEMEHHBIE NH()OPMAIMOHHBIE H KOMMYHHUKAITMOHHBIE TEXHOJIOTHH, IPAMEHSIEMbIE B paboTe C
JIOKYMEHTaMH; TIPaBIJIA PYCCKOTO S3BIKA;

[IK 1.8 OdopmsTh
JTOKYMEHTBI TI0
JMYHOMY COCTaBY U
OpraHu30BbIBATH
paboTy ¢ HUMH, B
TOM YHCJIE C
UCIIOJIb30BAaHNEM
aBTOMAaTHU3WPOBAHHBI
X CUCTEM

Ilpakmuueckuii onvim:
OpTraHM3aliY JOKYMEHTAIMOHHOTO 00ecliedeHrs yIpaBiIeHus U (YHKIMOHUPOBAHHS OPTaHU3AIlHH;

Ymenua:

o0ecrieynBaTh COXpPAHHOCTh IIEPCOHANBHBIX JIAaHHBIX pPa0OTHHKOB, OPraHU30BBIBATH JIOKYMEHTOOOOPOT IO
MIPENICTABICHUIO JOKYMEHTOB TI0 TIEPCOHAIY B TOCYAapPCTBEHHBIE OPTaHbl; BECTH BOMHCKHUU y4ET paOOTHHKOB; BECTH
y4éT pabouero BpeMeHH pPa0OTHUKOB; OGOPMIISITH OPTraHU3AIMOHHO-PACIIOPITUTENFHBIE TOKYMEHTHI 110 JTMYHOMY
COCTaBy; BECTH PETUCTpAIWIO, Y4YET, OMNEepaTUBHOE XpaHEHHWE JIOKYMEHTOB IO JIMYHOMY COCTaBY; BECTH
JMOKYMEHTAIIMIO, TIOATBEPKAAMONIYI0 CBEIACHHUS O TPYIOBOW JEATEIBHOCTH W TPYJOBOM CTaXe pPaOOTHUKOB;
(opMupoBaTh NHYHBIE Jena PaOOTHUKOB; OGOPMILATH Jejla MO JIMYHOMY COCTaBy Ui IepeJadd B apXUB
OpraHM3anuy; padoTaTh CO CHEIHMATM3UPOBAHHBIMA HH(POPMAIIMOHHBIMU CUCTEMaMHU M 0a3aMH JJAHHBIX 10 BEICHUIO
yuéTa ¥ IBKCHHIO PaOOTHUKOB;

Sunanua:
HOpMaTUBHBIC TpaBoBbIe akThl Poccuiickoii Denepanmu B cdepe TPYJAOBBIX OTHOIUICHHN; CTPYKTypa OpraHH3aIlHH,




PYKOBOACTBO CTPYKTYPHBIX noz[pa?,z(eneHm?I; 9THUKa JCJIOBOIO OGHICHI/IH; 36 Tpe6OBaHI/I}1 OXpaHbl Tpyda, JOKAJIbHBIC
HOPMAaTHUBHBIC aKThI, PEriaMCHTUPYIOIIUC TPYAOBBIC OTHOIIICHU, COBPCMCHHBIC I/IH(I)OpMaLII/IOHHO-
KOMMYHUKAIIMOHHBIC TCXHOJIOTUH, TPUMCHACMBIC B pa60Te C JOKYMCHTaMHU I10 JIMYHOMY COCTaBY, IIpaBUJia pyCCKOTO
A3bIKA; IIpaBuJia JCJIOMPONU3BOJACTBA,

K 1.9
Opranu3oBbIBaTh
TEKyIllee XPaHCHUE
JOKYMEHTOB,
00paboTKy Aemn as
OTIEPATHBHOTO U
apXHUBHOTO
XpaHEeHHUs, B TOM
qucie ¢

IIpakmuueckuii onvim:
OpraHu3alMy JTOKYMEHTAIIMOHHOTO 00eCeYeHHs yIpaBJeHus i (DYHKIIMOHUPOBAHUS OPTraHU3alluH;

Ymenus:

OPUMEHSTh WH(POPMAMOHHO-KOMMYHUKAIIMIOHHBIE TEXHOJOTHH TpH padoTe ¢ JOKyMEHTaMH; pa3pabaThIBaTh
HOMEHKJIATYPY JIeJl OPraHu3aliH; TPOBEPSITh MIPABUILHOCTE O()OPMIICHHS TJOKYMEHTOB U OTMETKH 00 UX UCHOJTHCHUN
niepe] ux GOPMHUPOBAHKUEM B JIEJIO JIJIS TIOCIICAYIOIIETO XpaHeHus; (opMUPOBaTh Jieia, KOHTPOJIUPOBATh MIPABUILHOE
U CBOCBPEMEHHOE paCHpeleleHHe W MOJIIMBKY TOKyMEHTOB B Jejla B COOTBETCTBUHM C HOMEHKJIATYPOH e,
MIPOBEPATh CPOKH XpaHEHHsS] JOKYMEHTOB, COCTAaBIATH MPOTOKOJN PAaOOTHI SKCIEPTHOM KOMHCCHH TIO TIOJTrOTOBKE
JIOKYMGHTOB K Hepeﬂaqe B apan; COCTABJIATH AKT O BBIACIICHHUHU K YHI/I‘ITO)KCHI/HO )IOKYMCHTOB, HC IIoaJjexalmx

HCIIOJIb30BaHIEM XpaHeHuto; oopMIICHHE JIeN BPEMEHHOTO, TIOCTOSHHOTO, JIOJITOBPEMEHHOTO CPOKOB XPAaHEHHSI, COCTAaBIISITh OIMHCH
ABTOMATU3MPOBAHHEI | MIENT CTPYKTYPHBIX IMOJPA3EICHUN MOCTOSTHHOTO, JOJITOBPEMEHHOTO CPOKOB XPaHEHUS U Nepedadyd el B apXuB
X CHCTEM OpraHH3alNH;
3uanua:
HOpPMAaTHBHBIC TIpaBOBBIC akThl Poccutickoit denepanmu B chepe Menonpon3BOACTBA U apXUBHOTO Jiena; TpeOOBaHUS
OXpaHbI TPYZa; JOKAIbHbIE HOPMATHBHBIE aKThI, PETJIAMEHTHPYIOINE BEACHNE IEIOMPON3BOICTBA U Mepeavy el B
apXWB OpraHMW3alllM; BUIBl HOMEHKIATYp Jel, oOmme TpeOoBaHUS K HOMEHKJIAType NIel, MOPSAIOK padOTHl C He;
nopsiiok (opmupoBanusi U ohopMileHHs Jen, crenrduka GOpMUPOBaHHS OTICIBHBIX KaTETOPHH Jei; MpaBuia
XpaHeHHUs Jell, B TOM 4HCIe C JOKYMEHTaMH OTPaHMYEHHOTO [OCTyNa; MpaBujia BBIOAYHM W HCIIOJIB30BAHI
JMOKYMEHTOB M3 C(OPMHPOBAHHBIX [IEN; TOPSAOK HWCIIONB30BAHUS THIIOBBIX WM BEIOMCTBEHHBIX IEpeyHer
JOKYMEHTOB, OIpEAEICHHs] CPOKOB XpaHEHHS B IPOIECCE IKCIEPTH3BI IEHHOCTH IOKYMEHTOB; BHIBI OMHMCEH e
OpTaHM3AIHMY U TMOPSIIOK PabOTHI C HUMH;
B/.2 Opranmzauus | I[IK 2.1 Ilpakmuueckuit onvim:
apxuBHOU paboThl Mo | OCyIIeCTBIATH OpTraHM3alHY ApXUBHOW Pa0OTHI IO JIOKYMEHTaM OpraHU3alHi Pa3InyHbIX (hOpM COOCTBEHHOCTH;
JOKyMEHTaM KOMIUIEKTOBaHUE Ymenusn:
OpTraHHU3aIun apXUBHBIMU Ji€JlaMH | paboTaTh ¢ MOJApa3AeiICHUSIMH/OPTaHU3ANMSIMA UCTOYHIUKAMH KOMITJIEKTOBAaHUS apX¥Ba; MPUHUMATh apXUBHBIC Jelia
Pa3IHYHBIX GOpM (moxymeHTamMm) (TOKYyMEHTBI) Ha TIOCTOSIHHOE WJIM JIOJTOBPEMEHHOE XpaHEHWE; Y4acTBOBATh B MPOBEACHUHU JKCIIEPTH3BI IIEHHOCTH
COOCTBEHHOCTH apXuBa OpTaHU3aIUH

PA3JINYHBIX TUIIOB U BUJOB JOKYMCEHTOB B COOTBCTCTBUH C BHYTPCHHHUMHU PCIJIAMCHTAMU OpraHu3anuu; IpuMCEHATH B
pa60Te PEKOMEHAAINN BKCHepTHO-HpOBepOQHOﬁ KOMHCCHHN HJIN BKCHCpTHOfI KOMHUCCHUHN OpraHu3alun; MpUMCHIATH
NepeuHn C YKa3aHUCM CPOKOB XpPaHCHUA NCII (Z[OKyMeHTOB); CO6J'IIO,Z[3.TI: HOPMATHUBHBIC CPOKU XPAaHCHUA HOCJI
(,I[OKYMeHTOB); BCCTH y‘léT HCTOYHHUKOB KOMIUICKTOBAHHA apXuBa, HCIIOJb30BATb HepeHOBOﬁ OTCUYECTBECHHBIN M
3aPY6€X(HBIﬁ OIIBIT II0 KOMIUJICKTOBAHUIO apXuBa [JCIIaMH (Z[OKYMeHTaMI/I) MNOCTOSAHHOIO M JOJITOBPEMCEHHOTO
XpaHCHHA; HCIIOJIBb30BATH COBPCEMCHHBLIC ABTOMATU3UPOBAHHBIC, HH(bOpMaLII/IOHHBIe n TCICKOMMYHUKAIIMOHHBIC
TCXHOJIOI'MU JOKYMCHTHPOBAHHBIX cq)ep ACATCIILHOCTU OpraHu3aiinun;

Sunanua:
HOpMaTUBHBIC TPaBOBEIe akThl Poccuiickoit Menepannu B cepe nenonpon3BoaACTBa U apXHBHOTO Jea; HAYYHO-
METOJIMYECKHE KPUTEPUH SKCIEPTU3bl IEHHOCTU PAa3JIMYHBIX THUIOB U BUJIOB A€l (JOKYMEHTOB); TEOPECTHYECKUE H




METOAMYECKHUE ACHEKThl KOMILUIEKTOBAHUS M SKCIIEPTU3bI IEHHOCTU BCEX BUJOB JOKYMEHTOB; BUJIbI, PA3HOBUJHOCTU U
¢dopmarel Bcex BHIOB JIOKYMEHTOB; YHH(QHUIHMPOBAHHYIO CHUCTEMY OpraHM3alMOHHO-PACHOPSIIUTEIBHOM
JOKYMEHTAllUW; CTaHAapThl O(OPMIICHHSI OpPTraHM3ALMOHHO-PACHOPIIUTEIBLHON JOKyMEHTAllUW; CIOCOOBl |
TEXHOJIOTHMH JOKYMEHTHPOBAHMS PA3JMYHBIX BUIOB MNPO(ECCHOHATBHOW JEATENbHOCTH, OpraHU3alMOHHBIC
NPUHIMITE KOMIJICKTOBAHHUS 1N (JIOKYMEHTOB) OTPaHHUYSHHOTO JIOCTYNa; TPeOOBaHHS OXpaHbl TPYAa;

IIK 2.2 Bectu yuer
APXUBHBIX JICT
(TOKyMEHTOR), B TOM
qucie ¢
HCIIOJIb30BaHHEM
ABTOMAaTU3UPOBAHHBI
X CHCTEM

IIpakmuueckuii onvim:
OpraHu3alMy apXUBHOW pabOoTHI MO JOKYMEHTaM OpraHH3alui pa3inyHbIX OpPM COOCTBEHHOCTH;

Ymenua:

IIOJIB30BATHCA y‘IéTHBIMI/I ILOKYMGHTaMI/I B paMKax SHeKTpOHHLIX I/IH(i]OpMaHI/IOHHBIX CUCTEM ILOKYMGHTI/IpOBaHHBIX
C(bep JACATCIBHOCTHU OpFaHI/ISaHI/H/I; I10JIB30BATHCSA CepTI/I(bI/I]_[I/IpOBaHHBIMI/I aBTOMaTI/I3I/IpOBaHHBIMI/I CUCTECMaMHU
JOKYMEHTHPOBAHHBIX c(hep IeATeIbHOCTH OpraHu3allid MO Y4€Ty, PEerncTpalyH, KOHTPOIO JAen (JOKYMEHTOB);
I10JIb30BATLCA I/IH(l)OpMaIII/IOHHO-CHpaBO‘-IHI)IMI/I CUcCTeMamMu JIOKYMGHTI/IPOBaHHBIX C(bep JCATCIIBHOCTHU OpFaHI/ISaHI/II/I;
BECTH CITPaBOYHO-TIONCKOBEIE CPEJICTBA K apXHBHBIM JieJiaM (JOKyMEHTaM); BECTH YUYET CTpaxoBoro (OH/a apXUBHBIX
pi(SA | (ZIOKYMGHTOB); HpI/IMeHHTB HOpMaTI/IBHI)Ie HpaBOBBIe aKThI, JIOKAJIBbHBIC HOpMaTI/IBHBIe AKThI opraHmauI/m nu
METOJMYECKHE JIOKYMEHTHI B 00JacTH y4éra apXUBHBIX Jel (JOKYMEHTOB); BHOCHTH TPEIJIOKCHUS TI0
COBEpPIIICEHCTBOBAHUIO METOAWYECKOro ofecreueHusl y4d€ra pasHbIX BHAOB JOKYMEHTOB B JOKYMEHTHPOBAHHBIX
chepax IeATeIbHOCTH OpraHU3allHHY;

3uanusn:

HOPMaTHBHbBIC MPaBOBBIC akThl Poccuiickoit denepannu B chepe Aea0npon3BOACTBA U apXMBHOIO Jieiia; TpeOOBaHHUS
OXpaHbl TpyJa; METOAWYECKHe JJOKyMEHTbl W HaIlMOHAJbHBIE CTaHIAPTHI B 00nMacTu yd4éra [TOKYMEHTOB U
JOKYMEHTHPOBAHHBIX Cdep MeATeNbHOCTH OpTaHW3allid; OTEUECTBEHHbIE W 3apyOeKHbIE CepTU(UIIMPOBAHHBIE
CHCTEMBl aBTOMATH3MPOBAaHHOTO Yy4Y€Ta apXWBHBIX [EN (IOKYMEHTOB); TpeOOBaHHS K YYETy OCO0O IEHHBIX H
YHUKAIBHBIX apXUBHBIX JIeN (JIOKyMEHTOB); CPOKH BBHIMIOTHEHHUS PAa0OT MO y4YETy apXUBHBIX Nen (JOKyMEHTOB);
00IIMe MPUHIUITEI YI&Ta M KOMIUIEKTOBAHIS JIeN (JOKYMEHTOB) OTPaHIMYEHHOIO JOCTYTIA;

K 2.3
Ocy1ecTBISATh
XpaHeHNe apXHUBHBIX
nen (IOKyMEHTOB) ©
ITOCTOSTHHBIM CPOKOM
XpaHEHUS | 110
JIUYHOMY COCTaBY B
apXuBe OpTaHU3aIUH

Ilpakmuueckuii onvim:
OpTraHM3alHY ApPXUBHOW Pa0dOTHI MO JIOKYMEHTaM OpraHU3alHi pa3InyHbIX (hOpM COOCTBEHHOCTH;

Ymenua:

CHUCTEMaTH3UpOBaTh Jena (IOKYMEHTHI); pa3MeliaTh apXWBHBIE Jena (JOKYMEHTHI) HA MeCTaX XpaHEHUs B
COOTBETCTBHH C HOPMATHBHBIMHU TPEOOBAaHUSAMH B O0JIACTH apXHWBHOTO Jejia U YIPaBJICHHS JOKYMEHTaMH; COOII0IaTh
HOpPMAaTHUBHBIC PEKUMBI XpAaHEHHUS AapXUBHBIX Nel (JOKyMEHTOB) Ha JIOOBIX HOCHTENSAX; IPOBOIHUTH IMPOBEPKY
MOJIHOTHl COCTaBa AapXWBHBIX JIOKYMEHTOB B €IWHUIIAX XPAHEHWS; NPOBOJIUTH ONWCAHUE AapXWBHBIX JIE
(TOKYMEHTOR); COCTaBIJISITH CIIPAaBOYHO-TIOMCKOBBIE CPEJCTBA K apXHWBHBIM JellaM (IOKYMEHTaM); BECTH YYET H
KOHTPOJIb BBIJJAYM apXWBHBIX Jed (JIOKyMEHTOB) M3 apXWBOXPAHWUJIHINA W WX BO3BPATa; BECTH YYET W KOHTPOIH
riepeadu Jen (JI0KyMEHTOB) B TOCYAapCTBEHHBIN/MYHUITUIIANLHBIA apXUB WM HA MHOE BHEIITHEE XpaHEeHUe U IpuEMa
JIeNl C BHEIIHETO XPaHEHWsS; MPOBOJUTH IOJWCTHYIO MPOBEPKY (DU3MUECKOTO COCTOSHHS Jien (JIOKyMEHTOB);

pa3biCKMBaTh HEOOHApy)KEHHBbIC Jiena (JMOKYMEHTHI); 3aluiiaTh HWH(OOPMAIMOHHBIE pECypchl apXuBa OT
HECaHKIIMOHUPOBAHHOTO IOCTYIIA;
Sunanua:

HOpMaTUBHBIE MTPaBOBBIE akThl Poccuiickoit denepanyu B chepe IeTONPOU3BOICTBA U apXUBHOTO JIeNa; TPeOOBaHUS
OXpaHbl TpyJZia; CPOKH BHINOJHEHHs PadOT, HOpPMaTHBHBIC NpaBoBble akThl Poccuiickoii Penepaumu B obiactu




nHpopManuy, HHOOPMALMOHHBIX TEXHOJNOTHH, 3allUTHl MH()OpMAlMd W TEPCOHANBHBIX JaHHBIX, LU(PPOBOU
TpaHCcOpMaly, HOPMaTHBHBIC IpaBoOBble akThl Poccuiickoit ®Pemepannyu B 00JacTH KOH(PHICHIUAIHLHOCTH
uHpOpPMAINK; TIpaBHia XpaHEHUS Aed (HOKYMEHTOB) B COOTBETCTBHHM C WX TUIAMHU; TMOPSIOK (OPMHUPOBAHHUS
JOKYMEHTOB B KOMIUICKTBI, TPYIIbI, THIIBI, TpeOOBaHUS K OOPMIICHHIO JOTOBOPOB Ha PealTU3alMI0 YCIYT BHEITHETO
XpaHeHUs en (IOKYMEHTOB); TpeOOBaHHUS K YCTaHOBJICHHBIM HOpPMaM BBIPaOOTKH;

I[IK 2.4
Ocy1ecTBIATh
XpaHeHHue,
KOMILIEKTOBaHHE,
y4er u
HCIIOIb30BaHUE AEl
(IOKyMEHTOB)
BPEMEHHOTI'O
XpaHEHUS

IIpakmuueckuii onvim:
OpraHu3alMy apXUBHOW pabOoTHI MO JOKYMEHTaM OpraHH3alui pa3inyHbIX OpPM COOCTBEHHOCTH;

Ymenusn:

OpPraHW30BbIBaTh M O0ECHeurBaTh XpaHEHHE Jiell (JOKYMEHTOB) BPEMEHHOrO XpaHEHHWs OpraHu3alud B
TPaJUIIMOHHOM U B 3JIEKTPOHHOM BHJIE; KOHTPOJIUPOBATh Pa3pabOTKy CTPYKTYPHBIMH IMOJApa3AeICHUSIMH ONMUCEH U
AKTOB O BBIJCIICHUM HAa YHUYTOXCHHUEC JCIT (,Z[OKYMGHTOB) BPEMCHHOI'O XpaHCHHA B TPAAUIIMOHHOM U B 3JICKTPOHHOM
BHe; (OPMUPOBATH €MUHHUIIBI XPaHEHHs JOKYMEHTOB JUISl MIX TOCIEAYOMIETO Pa3MEUICHHUS B apXHBE OPTaHU3aIlHM;
COCTaBJISITh CIIPABOYHO-TIOMICKOBBIE CPEACTBA K apXUBHBIM JieylaM (JOKyMEHTaM); OCYIIECTBISTh IIOMCK JIEl
(IOKyMEHTOB) BPEMEHHOTO XpaHEHHsI B TMPOIECCe HMX XPAHEHUS B CTPYKTYPHBIX TOJPA3ENEHUSX W apXHUBE
OpraHM3allMy; OCYIIECTBIATh METOJMYECKOE PYKOBOJCTBO OpraHu3alieidl XpaHeHus el (IOKYMEHTOB) B
CTPYKTYPHBIX MOJAPA3ACIICHUAX OpPraHru3alliy; OKa3bIiBaTb CTPYKTYPHBIM HOAPA3ACICHUAM IMPAKTUYCCKYIO ITOMOIIbL B
OpraHu3alMyd XpaHeHWs Jen (JOKYMEHTOB), pa3padaThiBaTh CIIPABOYHO-MH(MOPMAIIMOHHBIC JOKYMEHTHI I10
OpraHMU3alMy WUCTIIOIB30BAHUA JIeN (JOKYMEHTOB) BPEMEHHOTO XPAaHEHHS B CTPYKTYPHBIX MOJPA3/IENEeHUSX U apXUBE
OpTraHM3alNY; TPOBOIUTH IKCIEPTHU3Y LIEHHOCTH JIeN (IOKYMEHTOB) BPEMEHHOTO XpaHEHHs, NEepeIaHHbIX B apXuB;
OTIPEICIISITh CPOKU XpaHEHHS el (JOKYMEHTOB) BPEMEHHOT'O XpaHCHHUS; 00eCIednBaTh 3aIUTy Ael (IOKYMEHTOB)
BPEMEHHOTO XpaHEHHWsS B OpraHU3allMl OT HECAHKIMOHHUPOBAHHOTO JOCTYNa WM YHHYTOXEHHS; IMPOBOIWTH
(h3myueckoe YHUYTOXKEHHE AeN (JOKYMEHTOB) BPEMEHHOTO XPAaHEHHS C HCTEKIIMMH CPOKaMH XpPaHEHUs MOcie
COTJIACOBAHMS CO CTPYKTYPHBIMH TIOJpAa3[elIEHUsIMI OpraHu3anuu; OQOpMIIAT, YYETHBIE JOKYMEHTHI 00
YHUYTOXKEHUH JAen (JOKyMEHTOB) BPEMEHHOTO XPAaHEHHS C WCTEKIIUMH CpPOKaMH XpaHEHUS COBMECTHO CO
CTPYKTYPHBIMHU TOJPA3IeICHUIMA OpTaHN3alliy;

3nanusn:

HOpMaTUBHBIC MPaBOBBIEe aKThl Poccuiickoii Menepanuu B cdepe MEIONPON3BOACTBA U APXUBHOTO JIeNa; TpeOoBaHU
OXpaHbl TPyIa; METOINYECKHE JOKYMEHTHI U HaIlMOHAJIbHBIE CTAHAAPTHI B 00JACTH JEJIONPOU3BOJICTBA U ApPXUBHOTO
JleNna; HOpMaTHBHBIE TIPaBOBBIE akThl Poccuiickorr ®Penmepannu B 00MaCTH 3allUTHl MEPCOHANBHBIX TaHHBIX;
HOpMaTUBHBIC MpaBoOBbIe akThl Poccuiickoit Penepannu B 00iacTH KOHPUACHIINATEHOCTH WH(GOPMAIUH, METOIUKA
pa3paboTku GOopM YUETHBIX TOKYMEHTOB B TPAJAMIMOHHOM M B 3JIEKTPOHHOM BHUJE; NPaBUjIa CUCTEMAaTHU3aLUU H
KJaccu(UKauy TOKYMEHTOB; OCOOCHHOCTH OpPraHM3alH XpaHEHHs el (ZOKyMEHTOB) Ha Pa3iIMYHBIX HOCHTEJSX;
KPUTEPHUHU ONPENEIICHHS LICHHOCTH J1eN (JOKyMEHTOB) JUIsl JAJIbHEHILETo XpaHeH!sl WM YHHUYTOXKEHH; TpeOOBaHUs K
mporeccaM YHHYTOXKEHHsI ”HPOPMAIIMK B TPAJIUIMOHHOM U 3JIEKTPOHHOM BHJIE;

MK 2.5
Ocy1ecTBISATh
WCIIOJIb30BaHUE
APXUBHBIX JIEN
(IOKyMEHTOB), B TOM
qucye ¢

Ilpakmuueckuit onvim:
OpraHu3alMy apXUBHOU pabOThI 0 JOKYMEHTaM OpraHH3aluid pa3iuyHbIX OpPM COOCTBEHHOCTH;

Ymenus:

CUCTEMaTH3UPOBaTh U 0000INATh CBEJCHHS O COCTaBE U COJEPIKAHUU apXUBHBIX JeN (JOKYMEHTOB); UCIOJH30BATh
“H(OPMAIMOHHBIE TEXHOJIOTMH B O0JIACTH CO3/IaHUS CIPABOYHO-TIOMCKOBBIX CPEACTB apXHBa M JIOKYMEHTUPOBAHHBIX
cdep NesTeNbHOCTH OpraHu3anyy; (OPMHUPOBATh OCHOBHEIE M BCIIOMOTATEIbHbIC BUJbI aPXUBHBIX CIPAaBOYHUKOB B




HCIOJIb30BaHHEM ANIEKTPOHHOK (opMe; MOAroTaBIMBaTh MH(OPMAIMOHHBIE JOKYMEHTHI MO 3alpocaM IOJb30BaTeNed pazIMyHbIX
ABTOMATU3MPOBAHHBI | KaTErOPHIA;
X CUCTEM 3uanua:
HOPMAaTUBHBIE MPaBOBbIE aKThl Poccuiickoit Denepannu B cdepe NeNONPOU3BOICTBA; OPraHU3AIMOHHBIC TPUHIIUITBI
UCIIOJIb30BaHUsl TOKYMEHTOB OTPaHHYEHHOTO JIOCTYMa; TPeOOBaHMs OXPaHbl TPYAa; METOAWYECKHE TOKYMEHTHI B
00JIaCTH MCIONB30BaHUS U MyOJIMKAIIUK apXUBHBIX JeN (IOKYMEHTOB); CPOKH BBINMOJHEHUs PabOT MO OpraHU3amuu
UCIIOJIb30BaHUsl apXHMBHBIX 1€l (JOKyMEHTOB); HOpMaTWBHBIC MpaBoBbie akThl Poccuiickoit dexepanuu B obmactu
3alUTHl TIEPCOHATBHBIX JIAHHBIX; CEPTU(PHUIMPOBAHHbIE HH(GOPMAIMOHHO-TIONCKOBEIE CHCTEMBI B  00J]acTH
pa3paboTKu Hay4YHO-CIPABOYHOTO amiapara JOKYMEHTHPOBAHHBIX cep AesSTeIbHOCTH OpraHu3allui; TPeOOBaHUS K
MIOJITOTOBKE apXMBHBIX CIIPABOK M BBITMCOK U3 APXHUBHBIX JOKYMEHTOB;
B/1.3 BeinonHenue IIK 3.1 Ilpakmuueckuit onvim:
pabot mo oxHOM WM | OCyIIecTBIATh KOHCYJIFTUPOBAHHUSI 110 BOIPOCaM IMPHUMEHEHUsT HH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHH B Pa3UYHBIX
HECKOJIbKHM MTOATOTOBUTENbHBIC cdepax KU3HH, COJICHCTBUE PA3BUTHIO IIM(PPOBOY IPAaMOTHOCTH Pa3IMYHbIX TPYIIN HACEICHUS;
npoeccusim paboTsI IO Ymenuan:
pabouux, KOHCYJIbTUPDOBAHUIO | YTOYHATH M (QOpMann3oBarth NpobieMy, ¢ KOTOPOH CTONKHYJICS TpaxJaHWH, B XOJIe JUAllora ¢ HHUM, a TaKxKe
JOJDKHOCTSIM rpak/iad B 00JacTH oopMIISITh 3asBKH HA MPEJIOCTABIICHHE KOHCYJIBTAIIHOHHBIX YCIYT B COOTBETCTBHU C YCTaHOBIICHHBIMH (hopmamu;
CITy’KaInX: [IPUMEHEHUS OpPTraHU30BbIBaTh KOHCYJIHTUPOBAHUE TPAXKAAH C OTPaHUYEHHBIMUA BO3MOKHOCTSIMU C TPUBJICUEHUEM CIICIIHAIINCTOB;
Koncynerant B MHQOPMAOHHO- 00pabaTeiBaTh TIEPCOHANBHBIC JIaHHBIE C COONIOJiIcHHEM TpeOOBaHWI, YCTaHOBICHHBIX 3aKOHOJATEIbCTBOM
001acTH pa3BUTHA KOMMYHMKALIMOHHEBIX | Poccuiickoit denepariii; oKa3plBaTh KOHCYJIBTATHBHYIO ITOMOIIb, CBSI3aHHYIO C ONEPHPOBAHHEM MEPCOHATBHBIMU
g poBoit TEXHOJIOTHHA JMAHHBIMH CaMUMH TIOJIB30BATEIIMA (M WX 3alIUTOW) MpU paboTe C MHTEPHET-CEPBUCAMU; MPUMEHSATH Pa3IMIHbBIC
TPaMOTHOCTH METOABI TIOMCKa WHPOpPMAIMK B WHPOPMAIMOHHO-TEICKOMMYHHKAIIMOHHOW cetn  «UWHTepHET»; CcOOUpaTh,
HacelleHus aHaM3UpOBaTh W 0000MaTe WHPOPMAIMIO IO BOIMPOCAM NPUMEHEHHS WH(HOPMAIIMOHHO-KOMMYHHKAITMOHHBIX
(mmdpoBoii kypartop) TEXHOJIOTHA B COOTBETCTBMM C DPAa0OYMM 3a/JaHMeM; WCIOIb30BaTh WH(OPMAIOHHO-KOMMYHHUKAIIMOHHEIE
TEXHOJIOTHHA B TPO(ECCHOHANBHON NesTeNbHOCTH; TMepeaaBaTh WH(OOPMAIUI0 O KOHCYIbTAUAX C MPHUMEHEHHUEM
cpeacTB HHPOPMANMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOIOTHIA; BHOCHTH WH(OpMAaIHio B 0a3bl TaHHBIX;
3nanusn:
MIpaBMJIa JETOBOW MTEPETHCKHA U MMMCEMEHHOTO STHKETA; MPaBUIIA JISIIOBOTO OOIIEHHS M PEYEBOT0 STUKETA; TIOBEACHUS
00 opraHmzamusaXx ¥ CHENHAINCTaX, CONACHCTBYIOMMX B KOMMYHHKAIMM C JIIOABMH C OrpaHUYEHHBIMU
BO3MOXKHOCTSIMI;, TpeOOBaHHS K 0DOPMIICHHIO TOKYMEHTAITUH; IIPHHITUITHl ¥ MEXaHU3MbI paOOTHl TOMCKOBBIX CHCTEM,
(hyHKIIMOHATBHBIE BO3MOXXHOCTH TOITYJISIPHBIX CEPBUCOB IMOWCKA; KPUTEPUU OTOOpPA W METOABI CTPYKTYPHPOBAHUS
nH(popmarum; cpenctBa HHPOPMANMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHHA s Tepenayn  WHGOpMAaIWH,
MPUKJIaIHBIE TPOrpaMMBbl BeleHHs 0a3 JaHHBIX; 3aKOHOIATeNbCTBO Poccuiickoir Depepanmmu B 00JacTH
WHTEIIEKTYaThbHOH COOCTBEHHOCTH, NMpaBHJIA WCIOJB30BaHMs HH(POPMAIMOHHBIX MAaTepUaloB B MH(POPMAIMOHHO-
TEJIEKOMMYHHKAIIMOHHOU cetr «IHTepHeTY», a TaKkKe 0 MEePCOHANBHBIX JIAHHBIX; HOPMBI PYCCKOTO SI3bIKA;
[IK 3.2 Ilpakmuueckuit onvim:
OcymiecTBisaTh KOHCYJIFTUPOBAHUS 110 BONPOCaM INPHUMEHEHUs MH(OPMALMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOTWH B Pa3IHYHBIX
03HaKOMHTENBHOE cdepax >KHU3HH, COJICHCTBUE Pa3BUTHIO IIM(PPOBOH IPaMOTHOCTH PA3IMYHBIX TPYII HACEICHHUS;
WHAWBUIYAIEHOE Ymenua:
KOHCYJIbTUPOBAaHNE OpPraHHU30BbIBaTh KOHCYJIBTUPOBAHUE TPAKAAH C OTPAHUYEHHBIMH BO3MOYKHOCTSAMHU C NPUBJIEUEHUEM CIELUATICTOB;

T'paxJ1aH B obOmactu

K CIIOJIb30BaTh I/IH(l)OpMaLH/IOHHO-KOMMyHI/IKaL[I/IOHHBIe TCXHOJIOTHH B HpO(l)GCCHOHaHBHOI;'I JACATCIBbHOCTH, pa6OTaTI> Ha




UH(POPMAaIMOHHO-
KOMMYHHKAIIHOHHBIX
TEXHOJIOTHI

MEPCOHANBHOM KOMITBIOTEPE, C PA3IUYHBIMU MOMCKOBBIMH CHCTEMaMH, DJIEKTPOHHOW MOYTON Ha YPOBHE YBEPEHHOTO
MOJIb30BATEIISI HCIIOJIB30BATh CPEACTBA CETEBBIX KOMMYHHUKAIIMK U COIIMATIBHBIX CEPBUCOB, B TOM YHCIIE MOOMIIBHBIX;
KOHCYJIBTHPOBATH TPAXK/AaH 0]l PYKOBOACTBOM CIECLUATUCTA, MPOSBISTH CAMOCTOSTEIBHOCTh TPH PEIICHUH THITOBBIX
3aJa4 BECTH J[WAJIOT, YYUTHIBAS BO3PAaCTHbIE M WHIUBHAyaJbHBIE OCOOCHHOCTHM COOECEIHUKa; OICHUBATh
Pe3yIABTaTUBHOCTh MPOBEICHHOW KOHCYJBTAllMU C HUCIIOJNB30BAHUEM THUIIOBBIX BOMPOCOB M 3aJaHuil; 0pOpMIISITH
JOKYMEHTALMI0 O TPEJOCTABICHUN KOHCYJIBTAIIMOHHOM YCIYTM B COOTBETCTBHM C YCTaHOBJICHHBIMH (popMamu;
0TOHMpAaTh U MPUMEHITh HHCTPYMEHTHI o0ecTieueH sI HHPOPMAaIMOHHOH 0e3011acHOCTH;

3nanus:

NpaBuIIa JCIOBOTO OOIIEHHSI U PEYeBOTO ITUKETA; CBEJICHUS 00 OpraHU3alusIX U CIEIUaINCTaX, COJCHCTBYIONINX B
KOMMYHHKAIIUH C JIIOJbMH C OTPaHUYCHHBIMH BO3MOKHOCTSIMH; TpeOoBaHUs K 0(OPMIICHHIO JIOKYMEHTAIMH; HOPMBI
PYCCKOTO sI3bIKa; BHJII 1 OCHOBHBIE MTOJIb30BATEIBCKHAE XapAKTEPUCTHKH MOOMIILHBIX YCTPOHCTB; OCHOBHBIE ()YHKIIUH
OTIEpAIIOHHBIX U (aiJIOBBIX CHCTEM; OCHOBHBIE NMPOIPAMMBI, BXOJSIINE B TTAKET THUITOBBIX MPHIOKEHUH B COCTaBe
OTIEPAIUOHHON CHCTEMBI; METOJbl 00pabOTKM TEKCTOBOW, YMCIEHHOH M rpaduueckod WHQOpManuu; 0a30BbIe
NPHHIUITB ~ OpraHu3alMd W (QYHKIMOHUPOBAHUS  KOMITBIOTEPHBIX ~ CETEH; MPHHIMIIBI MOCTPOCHUS |
(GyHKIMOHMpPOBaHUs 0a3 JaHHBIX M OCOOCHHOCTH paboThl C HUMH; TNPOrpaMMBI-Opay3epbl sl pabOTHl B
MH(}OPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH «HTepHET», IpoTrpaMMBbl 3JIEKTPOHHOM MMOYTHI; OCHOBHBIE OHJIAHH-
CEPBHCHI 10 OKAa3aHMIO DJICKTPOHHBIX YCIYT, MOPTAbl TOCYJAPCTBEHHBIX U MYHHLUIAIBHBIX YCIYr, B TOM YHCIE
yCIIyT, TMPENOCTaBISEMBIX C HCIOIB30BAHUEM JJIEKTPOHHBIX COLMAIBHBIX KapT, JJIEKTPOHHBIX ILIATEXKEH,
JJIEKTPOHHBIX Odeperiei, AIEKTPOHHON NPUEMHOM; OCHOBHBIE TIOMCKOBBIE CUCTEMBI, (DYHKIIMOHAIBHBIE BO3MOXHOCTU
MOIYJISIPHBIX CEPBUCOB TOHMCKA; TpeOOBaHMS HH(OPMAIMOHHON O0€30MacHOCTH; IpaBHa JEOBOW MHEPENUCKU H
MACBMEHHOTO 3THKETA;

K 3.3
Ocy1iecTBIsTh
OpraHU3alMOHHO-
TEXHUYECKOe
o0ecrieueHne
MIPOBEICHHUS
rH(}OpPMAITMOHHO-
IIPOCBETUTENBCKUX
MEPONPUATHH,
HaIpaBJICHHBIX Ha
pasBuTHE IUPPOBOIL
IPaMOTHOCTH
rpaxaan

Ilpakmuueckuii onvim:
KOHCYJTBTHPOBAHMS 110 BOIIPOCAM TMPHUMEHEHUS WHPOPMAINOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHH B Pa3IAYHBIX
cthepax JKHU3HU, COACHCTBHE PA3BUTHIO TM(POBOA rPAMOTHOCTH Pa3IMYHBIX TPYIII HACEIICHUS;

Ymenun:

HCIOJIb30BaTh MHPOPMALOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIIOTUH B MPO(ECCHOHATIBHON NIESTENbHOCTH; COOUPATh,
aHaIM3UpOBaTh W 0000mare WH(POPMAIMIO IO BOMPOCaM pPa3BUTHS KOMIIETeHIHWH B cdepe HHPOPMAIMOHHO-
KOMMYHHMKALIMOHHBIX TEXHOJIOTMH; MOATrOTABINBATH MPE3CHTAUNUU; O()OPMIIATE JIMCTOBKUA M OYKIETHI IO THUIIOBBIM
mabnoHam; obecrnednBarh NPOABIKEHHE MH(GOPMALUU O MPOBEICHUH MEPONPHSTHS; PErUCTPUPOBATh yYACTHUKOB
MEpOIPHUATHS OCYIIECTBIATh MH(POPMALMOHHYIO MOIJEPKKY M HABUTALUIO0 YYACTHHKOB BO BPEMsI MEPOIIPUSTHS,
KOHTPOJIMPOBAaTh 'OTOBHOCTh TEXHHUYECKOTO O0ECIEYeHHs MEPONPUSATHS OINpPAIIMBATh YYACTHUKOB MEPOIPHATHIL;
COCTaBIATh U 00padaThIBaTh aHKETHI, IPOBOJUTH AaHKETUPOBAHUE; aHATIM3UPOBATh U 00pabaTeIBaTh HHPOPMALIUIO 1O
3aJaHHBIM OTYETaM;

3nanus:

MIpaBWJIa JIEIOBON MEPENMCKH W MUCHbMEHHOTO 3TUKETA; IPaBHiia JEJIOBOTO OOIICHUS U PEYeBOTO THUKETA; IMpaBUiIa
oopmiieHUsT MH(POPMAIIMOHHO-TIPE3CHTAIMOHHBIX MAaTEpPHajoB; TPOTPAMMHOE OO0ECIIeYeHHEe Ui CO3aHUs
MPE3CHTANNN; TIOPSAJOK OPTraHM3allMd © TPOBEJCHHS TPYNIOBBIX M MAaCCOBBIX MEPONPUATHH HamOosee
BOCTpeOOBaHHBIE WH(POPMAIIMOHHO-KOMMYHHUKAITMOHHBIC TEXHOJIOTUH; MOPSAIOK pabOThl ¢ OPTTEXHUKOH M IpaBHiIa
TEXHHYECKON 0E30I1aCHOCTH,
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4 NAOKYMEHTHBI, PEI'JIAMEHTUPYIOIIUE COIEPKAHUE MU OPI'AHU3AIIUIO
OBPA3OBATEJIBHOI'O ITPOLECCA

4.1 YuyeOHbIi IU1aH, BKJIOYAs KaJleHAapHbI y4eOHbIH rpaduk (THIOBOI)

[TocnenoBarensHocTh peanuzanuu ganHoil [IIICC3, Bkirodass KaneHIapHBIA y4yeOHBIH Tpaduk,
MIPUBOJIUTCS B yU€OHOM ILIAHE.

VY4eOHbI M1aH, BKITI0Yask KaleHIapHbId yueOHbIN rpaduK, MpuiiaraeTcs.

DNeKTpoHHAsT BepcUs Yy4eOHOro IUIaHa OMyONMKOBaHA Ha HWH(POPMAIIMOHHOM TOPTaje
(https://www.magtu.ru/sveden/education.html)  u  oOpa3oBarenbHOM  MOpTaje  YHUBEPCHTETA
(https://newlms.magtu.ru/).

4.2 Pa6oune nporpaMMbl JMCUMILINH (MOYJI€i)

Pabouune nporpaMmbl JUCIUIINH (MOJYJIEH ) MPUIIAraroTCsl.

AHHOTanMM pabo4yMx MOporpaMM y4eOHBIX JAUCHUIUIMH (MOAYyJei) mpeacTaBlieHbl Ha
uHpopMamoHHOM mopraiie yauusepcutera (https://www.magtu.ru/sveden/education.html).

ONeKTpOHHBIE Bepcud pabodYMX TporpaMMm JUCHUIUIMH  (MOJyJiel) OImyOJIMKOBAaHbI  Ha
obpa3oBaTensHOM mopTajie yHuBepcurera (hitps://newlms.magtu.ru/).

4.3 Pabouasi nporpaMMa BOCIIUTAHUSA

Lenp paboueil mporpaMMbl BOCIIMTAHHS — CO3JIaHHE OPTaHW3AIMOHHO-TIEAATrOTHYECKUX YCIOBHH
s (OPMHUPOBAHMS JTMYHOCTHBIX PE3YyJbTAaTOB OOYYAIONIUXCS, MPOSBISIOMIAXCS B PAa3BUTHU HX
MO3UTUBHBIX YYBCTB W OTHOUIEHMH K POCCHMCKMM TrpakJaHCKUM (0a30BbIM, OOIIEHALMOHAIBHBIM)
HOpPMaM M IIEHHOCTAM, 3aKkperi€HHbIM B KoHctutynun Poccuiickoit @enepanuu, ¢ y4eToM Tpaaului U
KyJabTypbl cyObekTa Poccuiickoii deneparuu, AETOBBIX KayeCTB CIICIMAIMCTOB CPEIHETO 3BEHA,
OTIPEJICTICHHBIX OTPACIEBBIMU TPEOOBAHUSIMU (KOPITOPATUBHOM KYJIBTYPOH).

3amaun:

— ¢hopMUPOBaHHE €IUHOTO BOCIHUTATEIBHOIO MPOCTPAHCTBA, CO3JAIOLIETO paBHBIE YCIOBUSA
JUTSL pa3BUTHS 00yUaronuxcst mpodeccuoHanIbHON 00pa30oBaTeILHON OpraHN3alluy;

— OpraHM3alus BCEX BHJOB JESITEIbHOCTH, BOBJICKAIOIIEH OOyYaromuxcsi B OOIIECTBEHHO-
LEHHOCTHBIE COI[MAIM3UPYIOIINE OTHOIICHHUS,

— hopmupoBaHue y oOydaromuxcst MpoecCHOHATIbHON 00pa30BaTEIbHON OpraHU3aliy OOIINUX
LIEHHOCTEH, MOpaJbHBIX M HPABCTBEHHBIX OPHEHTHUPOB, HEOOXOMUMBIX MJIsi YCTOWUMBOTO Pa3BUTHUS
rocy/1apcTBa;

— yCUJICHHE BOCITUTATENIbHOTO BO3ICUCTBUA Ollarofapsi HEpephbIBHOCTU MPOIECCa BOCITUTAHMSL.

DnexTpoHHas Bepcus paboyeil mporpaMmbl BOCIIUTAHUS U KalleHIapHOTO Tpaduka BOCIUTATEIbHON
paboTh OMyOIMKOBaHbI Ha 00pa3oBaTeibHOM mopTajie yuusepcureta (https://newlms.magtu.ru/).

4.4 TIporpaMMbl NPAKTHK

[TICC3 Bkito4aeT cneayronme Bubl MPaKTHK:

—  yueOHas MpaKTHKa;

—  TPOU3BOJCTBEHHAS MPAKTUKA (IO MPOQUITIO CIIEIUATEHOCTH);

—  TPOU3BOJCTBEHHAs MPAKTUKA (MPEIAUILIOMHAS).

[IporpaMmbl MpakTUK MPHIIATAIOTCs. DIEKTPOHHBIE BEPCUU MPOTPaMM MPAKTHK OIMyOIMKOBaHbI Ha
obpasoBarensHOM nopraie yauepcureta (https://newlms.magtu.ru/).
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5 YCJ0OBUA PEAIM3ALIMU TNPOI'PAMMBI NOATOTOBKH CIIEHUAJINCTOB
CPEJHEI'O 3BEHA

5.1 MaTtepuajibHO-TeXHMYeCKoe o0eclevyeHne peaau3anun 00pa3oBaTebHOM MPOrpaMMbl

YHUBEpPCHTET pacrmojiaraeT HEOOXOJMMOH MaTepuanbHO-TEXHHUYECKOW 0a30if s MPOBEICHUS
3aHATUH BCEX BUJOB, MPEIYCMOTPEHHBIX 00pa30BAaTENbHOW MPOrpPaMMOM, B TOM YHCJIE TPYNIOBBIX U
WHIWBHUIYAIbHBIX  KOHCYJBTALMH, TEKYyIIEr0o  KOHTPOJII W TNPOMEXKYTOYHOH  aTTeCTaluw,
caMoCTOsITeNIbHOW paboTel. MacTepckue M J1abopaTOpHH OCHAIIEHBI 00OPYAOBAaHHEM, TEXHUYECKHUMHU
cpeacTBaMu OOydYEHHUS M MaTepHajaMH, YYUTHIBAIOUIUMH TPEOOBAaHMS OTPACIEBBIX M MEXTYHAPOIHBIX
crangapToB. JlomyckaeTcst 3aMeHa 000pyAOBaHUS €r0 BUPTYaJIbHBIMHI aHAIOTAMHU.

O6opynoBaHHe TPEANPUATANA ¥ TEXHOJIOTHUECKOES OCHAIEHUE PabOYMX MECT MPOWM3BOJICTBEHHOU
MIPaKTUKUA COOTBETCTBYET COJAEPKAHUIO MPO(PECCHOHATBHON NeATENbHOCTH M JA€T BO3MOXKHOCTH
oOydJaromemMycsi OBJIAZETh MPO(ECCHOHATBFHBIMUA KOMIETCHIIUSIME 110 BCEM BHJaM JEATEIBHOCTH,
MPEIYCMOTPEHHBIMH TIPOTPaMMOI, C HWCIOJIH30BAHUEM COBPEMEHHBIX TEXHOJIOTHH, MaTepHajoB U
000opyI0BaHUA.

dakTuueckoe MarepuanbHo-TexHuueckoe obdecnieuenue [ITICC3 ykazaHo B pabouux mporpaMmax
JMCUUTIUIAH, MOYJIEH, IPAKTHK B pa3felie «YCIOBUS pealn3aluy JUCIUTUTIHBI (MOJTYJIs), TPAKTUKIY.

[lepeuenr kaOMHETOB, Tab0OpaTOPUil, MACTEPCKUX, APYTuX crnennanbHbix nomeniennii [IIICC3 u ux
(dakTuyeckoe  OCHAalleHWe  MpeACTaBiIeHbl Ha  HWH(QOPMAIMOHHOM  TOpTajlle  YHHUBEpPCHUTETa
(https://magtu.ru/sveden/objects.html).

5.2 Y4eOHo-MeTOoauYeckoe W HHGpoOpManMoOHHOEe ol0ecHeYeHHe peaJu3alud MPOrpaMmbl
NOJATOTOBKH CHENHAINCTOB CPeIHEro 3BeHa

VYyebHo-meroanueckoe u uHpopmanronnoe odecneuenue [IIICC3 BkiItoyaeT OCHOBHBIC YUeOHBIC
n3nanus (y4yeOHHMKH, yuyeOHBIE TTOCOOUs, Y4eOHO-METOAUYECKHUE TTOCOOus, HHGOPMAIIMOHHBIE PECYpPCHI;
odpuIMagbHbIe CIPaBOYHO-OMOIMOTrpaduueckue MW TEePUOJAUYECKHE W3JaHusA), a TakkKe Yy4eOHO-
METOJIMYECKYI0 JOKYMEHTALMIO, Pa3pabOTaHHYI0 YHHUBEPCUTETOM jisi oOecreueHusi 00pa3oBaTeIbHOrO
npotrecca.

YyeOHO-MeTonYecKass JOKyMEHTAIMs MO BCeM y4YeOHBIM AMCHMILTUHAM (MOAYJSIM), MPAaKTHKaM
COJICP’KUT METOAUYECKUE MaTepuaibl (yKazaHus) Uil CTYJEHTOB IO BBINOJHEHUIO PA3IMYHBIX BHJIOB
y4eOHOM JIeATeIbHOCTH, MPEAYCMOTPEHHBIX YYEOHBIM IJIAHOM KOHKPETHOM y4eOHOW JMCIUILIMHDBI
(Momynsi), TpakTUKK. MeToauyecKue MaTepuanbl MO0 JUCHMILIMHAM  (MOZYJsIM), TpakTUKaM
MpHJIararoTcs.

[lepeuenr  y4ueOHO-METOIUYECKOW  JTOKYMEHTAllUM, pa3pabOTaHHONW  yHHUBEPCUTETOM IS
obOecrieueHusi 00pa3oBaTeIBLHOrO TMpolecca Mo 00pa3oBaTeNbHOM MporpaMMe pa3MelleH Ha
uHpopMaIMoHHOM moprasie yauBepcutera (https://www.magtu.ru/sveden/education.html).

Kaxapiit oOyuwaromiuiicss B Te4YeHHE BCEro mepuoja oOydeHHus oOecredeH HWHAMBUAYaIbHBIM

HEOIPaHUYCHHBIM  JIOCTYIIOM K  3JCKTPOHHO-OMOJIMOTEYHBIM CHCTEMaM H K  JJIEKTPOHHOMH
MH(POPMAIIMOHHO-00pa30BaTEIbHON Cpelle YHHBEPCHTETAa, COJCPKAIIUM HW3JaHHUS OCHOBHOH U
JIOTIOJIHUTEIHHONW JIUTEpaTyphl, U3JaHHBIE 3a TOCIEAHHUE S5 JEeT MO MOJHOMY MEPEeYHIO AUCHUIUIMH
(momynei) TITICC3.

dakTuueckoe yueOHO-MeToanueckoe U nuHpopmarmonnoe obdecredenue [IICC3 ykazano B Buue
nepeyHss B paboyux MporpaMMax y4eOHBIX IUCHUIUIMH (MOIyJiei), MpakTHK B pasaene «YCIoBUS
peau3anyy JTUCIUILINHBL (MOIYJIS), TPAKTUKI.

5.3 TpeGoBaHNsl K NPAKTHYECKOH MOATOTOBKE 00y4aI0IMXCH
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[IpakTuyeckass TMOATOTOBKA NpU  pealmu3ali  O0pa30oBaTEeNIbHBIX  IMPOTPaMM  CPEIHETrO
npoecCHOHATBHOrO  00pa3oBaHUsl HAmpaBleHAa Ha COBEPUICHCTBOBAHME MOJENU  MPAKTHUKO-
OpPUEHTUPOBAHHOTO O0yUYCHHMSI, YCHIICHHE POJIH paboToAaTeNeil pH MOATOTOBKE CIIEUAINCTOB CPEIHETO
3BEHa IyTeM pACIIMPEHUS KOMIIOHEHTOB (4acTeil) 0Opa3oBaTENbHBIX MPOTrpaMM, IMpeyCMaTPUBAIOIINX
MOJICIMPOBAaHUE  YCJIOBUH, HENOCPEACTBEHHO  CBS3aHHBIX C  Oyaymed  1npodecCHOHaIbHOM
JEATeNbHOCTBIO, a TaKKe OOCCIEYCHUsI YCIOBUH ISl TONyYeHHUS OOYYalOUIMMHUCS TPAKTUYECKUX
HAaBBIKOB W KOMIIETEHIMH, COOTBETCTBYIOUIMX TpPEOOBAaHUSAM, MPEIbSIBISEMbIM pabOTOAATENsIMU K
KBAJTM(UKAIMAM CHEIIHATINCTOB, PA0OYHX.

OO0pa3zoBatenbHast 1eSTEIbHOCTh B JOpME NPAKTUUECKON MOATOTOBKHU:

MOXKET OBITh peann3oBaHa Ha pabodeM wMecte mpeanpusTus pabdoroxarens (IpopHILHON
OpraHu3alluy) TPH TPOBEICHUHM NPAKTUYECKUX W JaOOpATOPHBIX 3aHSTHIA, BBIIOJIHEHUH KypCOBOTO
MIPOEKTHPOBAHMUS, BCEX BUJIOB NMPAKTHKH W UHBIX BUIOB Y4eOHOU AEATEIBHOCTH;

MpeIyCMaTPpUBAET JIEMOHCTPAIMIO TPAKTHUYECKUX HABBIKOB, BBIIIOJHEHHE, MOJCIHPOBAHHE
00yYarOIMMUCS OMPEEeNICHHBIX BUOB pabOT TS pelieH s IPAKTHYECKUX 3314, CBA3aHHBIX ¢ OyayIei
poeCCHOHATBHOMN JEATEIEHOCTHIO B YCIOBHUSX, TPUOIMKEHHBIX K peaIbHBIM TIPOU3BOICTBEHHBIM.

OOpazoBaTenbpHasi ACSITEIBHOCTh B (OpME MPaKTUUECKOW MOATOTOBKM OpraHM30BaHa Ha BCEX
Kypcax oOydYeHHs, OXBaTbhIBas IAUCIUIUIMHBI, MEXIUCIUIUIMHAPHBIC MOJIYJIH, TpodecCHOHaIbHbIe
MOJTyJTH, BCE BUIBI MPAKTHKH, TPEIYCMOTPEHHBIE YIEOHBIM TUTAHOM 00pa30BaTEIbHON TPOTPAMMBI.

[IpakTdeckas MOArOTOBKA OpPTraHU3YyeTCs] B YUEOHBIX, Y4eOHO-TTPOU3BOICTBEHHBIX Ja00paTOpHsX,
MacTepCKHX, Y4eOHBIX 0azax MPaKTUKH, a TAKKE B CIIEHUAIbHO 000PYJOBAaHHBIX OMEUIEHUIX (padounx
MecTax) TNpo(UIBHBIX OpraHM3alMii HAa OCHOBAaHWHM JIOTOBOpPA O TIPAKTHYECKOW ITOATOTOBKE
00yJaroImXxcsi, 3aKJII0YaeMoOro MEXIy 00pa3oBaTeIbHOW OpraHm3anueid U mpo@IbHONW OpraHu3aIurei
(paboTomaTenem), OCYIIECTBIISIFOIICH NEATeIbHOCTh MO MPO(HIII0 COOTBETCTBYIONIEH 00pa3oBaTeIbHON
IIPOrpaMMBl.

5.4 KaapoBoe obecneuyeHue peajgu3anun 00pa3oBaTeibHOI NPOrpaMMbl

Peanmuzamust oOpa3oBarenbHON MPOTpaMMBl  OOECIIEUMBACTCS TEAArOTMYECKUMU  PaOOTHHUKAMU
o0pa3oBaTeNpHON OpraHU3aluy, a TaKKe JMIIAaMHU, MPUBJIEKAEMBIMH K peaju3alud 00pa3oBaTeIbHOU
MPOrpaMMbl Ha MHBIX YCJIOBHSIX, B TOM YHCJE W3 YHUCJIa PYKOBOAWUTENEH W pabOTHHUKOB OpraHHU3alluii,
HaIpaBJIeHUE ACSITEIbHOCTH KOTOPBIX COOTBETCTBYET 00JacTH mnpodeccuoHanbHOU aestensHocTH 07
AJIMUHUCTpATUBHO-yIIpaBlieHYeckass U OpuUCHas NEATENbHOCTh U HMEIOMIMX CTaX pabOThl B JaHHOM
npodeCCHOHAIBHON 00J1acTH HE MEHee 3 JIeT.

Ceenenns o dakrudeckoMm kaapoBom obecrieuenun [ITICC3 npencraBieHsl Ha WHOOPMAITMOHHOM
nopraie yuuepcurerta (https://magtu.ru/sveden/employees.html).

5.5 TpeGoBaHusl K MeIaroru4ecCKMM TeXHOJIOTHIAM

B nenax peanusanuu KOMIIETEHTHOCTHOIO IOJIXOJa B 00pa30BaTeIbHOM MPOILECCE MPUMEHSIOTCS
COBPEMCHHBIC MEJ]arOrMUECKUE TEXHOJIOTHU B COUYETAHUU C BHEAYAUTOPHOU pabOTOM Uit GOpMUPOBAHHMSI
Y pa3BUTHS OOIMIUX U MPOPECCUOHATBHBIX KOMITETCHIINH 00yJaronInXcs.

Ne Hazpanne XapakTepuCTHKa TEXHOJIOTUU
/T o0Opa3oBarenbHO
TEXHOJIOTHU
1 TexHonorus npoektHoi | Peanusyercs mostanHo:
JEATEILHOCTH - OpraHu3alysl YIaCTHUKOB MIPOCKTA;

-BBIIIOJIHCHUEC ITPOCKTA,
- HY6J'II/ILIHa$I 3aluTa MMpOCKTa,
- IIOJABCACHUC UTOI'OB HpOGKTHOﬁ JACATCIBbHOCTH.
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HpeHOILaBaTeJ'II) BBIITOJHACT POJIb HACTABHUKA

TexHonorus
MOJIyJILHOTO OOYYCHHUS U
PEUTUHTOBOM OLIEHKH

CopepxaHue  3aHATUA MpPEACTABIAETC B BUJE  3aKOHYEHHBIX
CaMOCTOSTEJIBHBIX OJIOKOB ¥ BKJIFOUACT:

- BXOJTHOM KOHTPOJIb;

- HW3YyYEHHE HOBOTO UEpEAyeTcs C 3aJaHusMHM JJI1 CaMOIIPOBEPKH U
B3aMMOIIPOBEPKH;

- UTOrOBBIA KOHTPOJIb.

Y4eOHbIii Marepuad 4YeTKO JO3MPYETCs, I0CICIOBATeIbHOCTh JICHCTBHI
00yyYaromxcst IOTHYHA, OCBAUBACTCS MaTepHall B yI0OHOM TeMIIe.

Boimonasiss  neiicTBus 00y4aroImuyecss HaOuparoT 0auIbl, KOTOPBIE TIEPEBOIATCS
B OLICHKHU.-

Texnonorus
mpoOIeMHOT0 00yUYEeHHUS

JearensHOCTh Ha 3aHSATHH MOXKET OCYHIECTBIATHCS (PPOHTANBHO, B Mapax,
MHUKpPOTPYTIIax.

[NocnenoBaTenbHOCTD ATANIOB YUEOHOM JEATEIbHOCTH Ha 3aHATHH:

1. TocranoBka mMpoOJEMBI: MEAAror OMHUCHIBaET MPOOIEMHOE TOJe, KOTOpOoe
HEOOXOAUMO OOBSICHUTD.

2. Oco3HaHue, 00CyXkIeHUE MPOOJIEMBbL: 00yUaroIIuecs padoTalT BCe BMECTE,
B Tlapax, MUKpOrpyImmax, oocyxaatoT npoonemy. [lemaror 3amaer HaBojsIIue
BOIIPOCHI, WJIM BONPOCHl Ha YyTO4YHEHUE. DOpMyIUpYyeTCs THUIOTe3a MO
PELIEHNIO TTPOOIEMBI.

3. O6¢cyxaeHne TOro, 9TO M3BECTHO TpyIie O MpobieMe: MOUCK (pakToB IS
Jy4IIero TIOHWMaHUS TpoONeMbl, €€ YTOYHEeHWs, TIOMCKa TIyTeHd u
BO3MOJKHOCTEH €€ peLICHHUS;

4. BeipaboTKa BO3MOXXHBIX MyTEH penieHus: MpooieMbl: TTOUCK WHPOPMAIUH,
NPAKTUYCCKUX TIPUMEPOB, BBIJIBUKCHUEC Hﬂeﬁ, KOTOPBIE IOMOI'YT pPEHINTH
MTOCTaBJICHHYIO MMPOOIEMY;

5. BeipaboTka 11aHa penieHus mpooiieMbl: podieMa nepeopMynrpyercst B
3aa9d W KOHKPETHbBIE NEHCTBHUS OOYyYaroIUXCs, 3aJaHHs PacHpenesstoTCs
MEXIy HHMH, OOroBapuBaeTcsi BpeMs BbIMONHeHHsA. llemaror mnomoraer
COBETOM, BMEIIIMBAETCA TOJIBKO B KPAWHUX CITyJasx.

6. Pabora o cOopy marepuaia: 00ydaroMecs caMOCTOATSILHO pa0oTaloT B
COOTBETCTBHH C pactpeeIeHHBIMU 3aJaHUSIMU.

7. O6o6menne 0TOOpaHHOH WHGOPMAIIUK: KAKIBI  OOydJaromtuics
paccka3piBaeT O BBINOJIHCHHOH paboTe ©  coOpaHHOW HH(pOpMAIVH,
(hopmynmpyercsi cioco0 pereHrs MpoOIeMbl, TOUCK MPU3HAHKS HAWIEHHOTO
peTeHus..

8. Cucrtemaruzamus 3HaHWH, MONyYEHHBIX MPU PEIICHHUU MPOOIIEMBI, TIOTHOE
TEOPETUYECKOE ONpeACIICHUE 3HAHUMN, COeIMHEHNE UX C ITPAKTUKOM.

ITemaror moxer:

- CTaBUTH MPOOJIEMy U caM HaMedaeT METO/[ €€ PeIIeHHS;

- CcTaBUT mpoOieMy, HO METOA €€ pemeHus oOyJaromuyecs HIIyT
CaMOCTOSTENBHO;

- o0o3HadaeT TONBKO cdepy, B KOTOPOW OOyYaromIuecs CaMOCTOSATEIhHO
BBIWICHSIOT IPOOIEMY.

[IpoGiieMHOE 00y4Y€HHE MOXKET MCIIONBh30BATHCS KaK 3JIEMEHT 3aHATHS, JIM0O
Ha BCE 3aHITHE .

HNudopmanmonHo-
KOMMYHHUKaIlMOHHBIE
TEXHOJIOTHU

K UKT otrocsr 1K, xommmextsr obopynoBanus mis 11K, yctpoiictBa BBoa-
BbIBOJa MH(OpMALUH, CPEICTBa BBOJA M MAHUITYJHUPOBAHUS TEKCTOBOH WU
rpapuueckoii uHMOpMaUMEH, CpeACTBa APXMBHOIO XpaHEHHUS OOJbIINX
0o0beMOB MH(pOpMaLUHM, YCTPOHCTBA Ml TNpeoOpa3oBaHUs [NAHHBIX U3
rpaduecKkoll WM 3BYKOBOM ()OPM MpPENCTaBICHUS JaHHBIX B HU(POBYIO U
0o0paTHO, CpeACTBAa M YCTPOWCTBA MAaHMITYJUPOBAHUS ayAUOBH3YaIbHOU
uHpopmanueir (Ha Oa3e TEXHOJIOTMM MyJbTUMenua win «BupryanbHoii
peaIbHOCTH»), CPEINCTBAa CBSI3H, CHCTEMbl HCKYCCTBEHHOTO MHTEIUIEKTA,
CHCTEMBbl MAaIIMHHOW Tpaduky, NPOrpaMMHBIE  KOMIUIEKCHI  (SI3BIKH
MIPOrPaMMHUPOBAHUs,  ONEPALIMOHHBIE  CHUCTEMBI, IAaKEThl  IPUKIAJHBIX
porpaMm) U Jp.
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HpI/I ucnons3oBannn MKT Ha 3anstuu o0ecreunBaroTCs CJICAYIONIUC BUABI
JACATCIBbHOCTH

1 Perucrparus, coop, HakoruieHre, 00paboTka nH(OpMaIUH.

2 Jlnagor — oOMeH TEKCTOBBIMH KOMaHIaMH (3alipocaMHu) U OTBETaMH
(IpHUTIaIeHUAMH ).

3 WHTepakTUBHBIA  [Uador — B3aWMOJCHCTBHE IMOJB30BATENSA €

MpOrpaMMHOM  CUCTEMOM- C BO3MOXKHOCTBIO  33JaBaTh  BOIPOCHl B
NPOU3BOJIBHON (OpME, C HCMOJB30BaHHE «KIFOUEBOTO CIIOBa», BBIOMpATh
BapUaHTHI COJIEpXKaHUs YIeOHOTO MaTepHana, pexunma paboThl;

4 VYnopasieHue OTOOpaKEHHSAMH Ha DJKpaHe MoOJeNel, pa3MYHbIX
00BEKTOB, SIBJICHUH, IPOILIECCOB, B TOM YHCIIE PEATLHO MPOTEKAIOIIUX.

5 ABTOMaTU3UPOBAHHBI ~ KOHTPOJIb  (CAaMOKOHTPOJIb)  PE3yJIbTaTOB
yueOHOW AeSATETbHOCTH, KOPPEKIHS 110 Pe3ysbTaTaM KOHTPOJIsI, TPEHUPOBKA,
TECTUPOBAHHS.

6 KommnbrorepHass Bu3yanuzanusi ydeOHOH uHpopManun o0 00beKTax
WIA 3aKOHOMEPHOCTSIX MPOIIECCOB, SBJICHUH, KaK PealbHO MPOTEKAOINX U
«BHPTYAIBHBIXY;

3nopoBnecOeperatorme
TEXHOJIOTNN

[pu nocTpoeHun yaeOHOTo 3aHATHSI BBIIOJIHSIOTCS CIEAYIONINe TPeOOBaHUS:
1. CMeHa BHJIOB JIESITENBHOCTHU: OMPOC O00YYAIOUIMXCS, MUCBMO, YTEHUE,
CIIyIIaHWEe, paccKa3, paccMaTpUBaHWE HATJIIHBIX MOCOOMIA, OTBETHI Ha
BOIIPOCHI, PEIIeHUE TIPUMEPOB, 3a1a4 U Ap. ( HopMma 4-7 BUIOB 3a 3aHATHE).

2. VYder npoIoKUTETFHOCTH PA3IUYHBIX BHJIOB YUEOHOM JIESITENbHOCTH:
OpueHTHPOBOYHAs HOpMa 7-10 MUHYT.

3. CmeHna BHUJIOB MIPENOJABAHNSL: CIIOBECHBIH, HarJISIAHBIH,
ayJIMOBU3YyaJIbHBIH, CAMOCTOSATENbHAs paboTa u T.JI. (HOpMa — He MeHee TpeX);
4. ObGecrieuenrne  yclnoBUW s  NPOMYKTUBHOM  ITO3HABATEIbHOM
JIeATEIbHOCTH: HCIIONb30BAHUE HA 3aHSATHH METOJIOB, CIOCOOCTBYIOIINX
AaKTUBU3ALMM WHUIMATHBHl M  TBOPYECKOTO CAMOBBIPAKEHHS CAMHX
obyJarormmxcs: cBoboaHas Oecena, BHIOOP crocoda AeHCTBUS, BBIOOP crtocoba
B3aMMOJICHCTBUS, CBOOO/IAa TBOPUECTBA U T.JI., AKTUBHBIX METOJIOB ).

5. JIorH4HOCTP W 3MOIMOHAIBHOCTh BCEX JTAllOB 3aHATHSA: HaJIHYUe
SMOIMOHABHBIX Pa3PAIOK .
6. [IpodwmiakTika YTOMIIEMOCTH Ha 3aHATHH: QU3KYJIbTMUHYTKH

Keiic-Texnomorus

IIpeamonaraer Ha 3aHATHA AKTUBHBIM TPOOJIEMHO-CHTYAIlMOHHBIN aHAIH3,
OCHOBaHHBIN Ha OOYYEHUH ITyTEM pPElIeHUsI KOHKPETHBIX 3a/1a9 — CUTYaIHid
Curyammu 11 Kelica TIIAaTeIhbHO M MOAPOOHO OMHMCHIBAIOTCS W BKIIIOYAIOT B
ceOst:

- CIO’KETHYIO 4acTb — OMUCAHHE CUTYAIlHH;

- HHPOPMANMOHHYIO YacTh — JTalbl Pa3BUTHS CHTYAIlMH, yCIIEXW, HEYyIadH,
KpaTKO€ OTFCaHre pobIeM U T.IT;

- METOAWYECKYIO 9acTh - (POPMYIIHPOBKA 33TaHUS;

Pewienue kelicoB mpoBOIAT B 5 3TAIOB:

1. 3HAKOMCTBO C CUTYyAaIleH, ee 0COOEHHOCTIMHU;

2. Brinenenne ocHOBHOM TpoOnemMsbl, (hakTOpOB, MEPCOHANHIA, KOTOPHIC
MOTYT pealbHO BO3ICHCTBOBATD;

3. [MpemnoskeHne KOHIEMIUI WK TEM ISl «KMO3TOBOTO IITYPMa).

4. AHaNM3 NOCIeCTBUI MPUHSATHUS TOTO WK HHOTO PELICHHS.

5. Pemenne keiica — MpeUIOKEHNE OJHOTO WM HECKOJIBKHX BapHaHTOB,

yKa3aHW€ Ha BO3MOXHOE BO3HMKHOBEHHME HpOOJIEM, MEXaHHW3Mbl HX
MPEJOTBPAILIECHUS U PEIICHUSL.

Pemenwne kelica mpencTaBiseTcsi B MUCbMEHHON WM YCTHOW (hopme, TpymIoi
WJIM UHJMBUIYIBHO.

Texnomorus
CMeMIaHHOTo 00ydeHus
MOJIENh «TIEPEBEPHYTHIN
KJIaCC»

HpaKTI/I‘IeCKI/IC AUCHUIUINHBI, HWHTCPAKTUBHBIC CIIOCOOBI IOOATOTOBKH H
B3aHMO,ILCﬁCTBHe CO CTYACHTaMH IPOBOAATCA OYHO, B Ay AUTOPHUH. Bwmecte ¢
npenoaaBaTcjieM 06yan0mHec;1 BBIITOJIHAKOT S3KCHCPUMCHTBI, PpPaCYCThI,
pemaroT 3a4a4u U T.II.

I/I3y‘{eHI/Ie TCOpUH, 00BSICHEHHE HOBOT'O Marepuajlia npoucxoauT ¢ TOMOIIBIO

24




2021-46.02.01-(9)

oOyuatomux miardopM, B ToM uucie oOpa3oBarenbHOro mnopraia MITY
(manp.  Pa3smematoTcst  BHAeoneKUuH), 0€3  B3aMMOJACHCTBUS  C
[IPENOJaBATENEM, I0Ma.

TexHomnorus
CMELIaHHOTO 00yYeHUs
MOJICNTb «POTaIUs
CTaHIIU»

M3mensiercss opranuzaiisi MPOCTPAHCTBA B ayJAUTOPUU: BBIACTSIOTCS 30HBI
(cranuun). Kak mpaBuiio BBIIENSAIOT TPH 30HBI (HOpMa OT 2 A0 4-X):

1 Craniuss  pabOTBl ¢ 3JCKTPOHHBIM  KOHTCHTOM  IIPEIOJaraeT
pasIUYHBIE TEXHOJIOTUM B3aUMOJCUCTBUS, TAE€ €CTh BHJACOMATEPHAIIEI,
aynuodaiiiel M apyrue BUABI KOHTeHTa. Pabora oOydvaromuxcs Ha JaHHOH
CTaHIIUU CaMOCTOSITEIIbHA;

2. CraHius rpymnmoBod paOOTBl  MPEAroJiaraeT B3aMMOICHCTBUE MEXIY
oOyuarornumucs. Ha naHHOM CTaHIIMKU MOTYT OBITh HCIIOJIb30BaHbI HACTOJIBHBIC
UTPhl 10 M3y4yaeMOH TeMe, MPOBEJACHHE SKCICPUMEHTOB, HAaOIIOICHHUIA,
nebaTel, auMckyccwss W T.4. Ha 93Toil craHuM TJIaBHOE — HaJaJWTh
KOMMYHUKAIIAIO MEXK]Ty 00yJaroIuMuUcs;

3. Cranims paboOThl ¢ MpernojaBaTeieM MPeanojaracT B3auMOJCHCTBUE
o0OyJaronmxcs U npemnojapareis. Ha qaHHON CTaHIIMM MOXKET OBITh pPEIICHUE
3aj1a4, TECTOB, OIIPOC, MPOBEPKA 3alaHui U T.1. [ 1aBHas 1eJb 3TON CTaHLUH —
MoJIyueHHE 00paTHOM CBSI3U OT MPeEnoiaBaTelis.

10

TexHoyorus rpynmnoBou
JIeATEeNbHOCTH

N3mensercs opranuvsaiuysa IpoCTpaHCTBAa B ayJAUTOPHU: CTOJIbI WU CTYJIbA
PacCTaBIISIOTCS «OCTPOBaMH» IO KOIMYECTBY rpymil. Jist paboTel B TPYMITBI
o0beuHAIOTCT OT 3-7 0OyYaroImMXCs, ONTUMAIBHBIM CUHUTACTCS MATHVC
YYaCTHHUKOB. I[Ipm  MeHbBIIEM  KOJNMYECTBE  OOCYXICHHWE  OyIeT
Hed(h(EeKTUBHBIM, TpH OONBIIEM — Tpynna HEu30exHO pa3oObercss Ha
MOJI'PYIIIBI MITH YacTh He OyJIET y4acTBOBAaTh B O0CYK/ICHHU.

Jnst hopMHpOBaHUs TPYIIIT UCIOJIB3YIOT pasHble MPHHIUIBI (OPMUPOBAHUS
IPYII — 10 JKEJIaHMIO, IO CITUCKY, HA OCHOBE KEePEObEBKH U T.II..

B rpymnme onpenensiercss MoAepaTtop TPYMIBIL, KOTOPBIA  CIEAUT 34
BBITIOJTHEHUEM TTPaBHJI, TIPOIIECCOM OOIIEHUS B TPYIIE, pearupyeT Ha 3arpoCkl
YY9aCTHUKOB TPYIIBL, Ha3HAuyaeT OTBEYAIONIMX [UIS  IPEICTABJICHUS
pe3yabTaTOB PadOTHI TPYIIIHL.

Kaxmas  rpymma  oOywaromuxcs — obecnednBaeTcsl  AUJAKTHYECKUMHU
Marepuanamyd uid (UKCAlMd W TPEACTaBIEHHS TIpolecca W pe3yibTara
paboTsl (paboure TUCTHI, Oymara, pydkd 1 Ap.).

[IperogaBarens MOMOTaeT BBITONHATH IMOCTABJICHHBIE 3aJaHUA JJIS TPYMIL
Ecmu rpynma BeimonHseT 3QQeKTHBHO 3aaHWe, TO HE BMEIIMBAETCS B XOII
pabotel. B ciydae HeaddhekTuBHON pabOTHI MPUMEHSET METOIBI «MSTKOTO
BMEIIATEIhCTBA» - TMepedpasupoBaHre YCIBIIIIAHHOTO BMECTO MPSMOTO
BOIIpOCa, BOIPOCHI Ha YTOYHEHHWE, Mpockba mpuBecTn mpumep. U3
HeBepOaTbHBIX METONOB 3(h(PEeKTHBHBI TMOKA3 YIWBIICHHS, YKa3aHWE Ha Yachl
KaK HallTOMIHAaHWE O BPEMEHH U T.II.

JestensHOCTs OOyYarOmuxcs IO pe3yiabTaraM padOThl OIICHWBAETCS Kak
WHIUBUAYallbHO, TaKk W Bceill Tpymmsl B menom. IlpemonmaBartens BeIOMpaer
METO/J OIICHHBAHUS NEATENFHOCTH — IPEICTABICHUSI OTYETa, TECTUPOBAHUE,
caMoCTOATENbHAs padoTa, YCTHBIA OTBET Ha 33IaHUs, 3aIIUTA MPOEKTA U T.II

11

TexHon0TUA pa3BUTUA
KPUTHYECKOTO
MBILICHUS Yepe3 YTCHUE
U IMCBMO

Hcnonp3yroTcst  MCCIenoBaTENbCKUE  METOIBI:  CTAaBATCS  BONPOCHL |
OCYILECTBIISIETCS] UIAHOMEPHBI MTOMCK OTBETOB. B OTBeTax ykKasbIBarOTCSl HE
TOJILKO (haKThI, HO MPUYMHBI U MOCIEACTBH 3TuUX (PakToB. Peanusyercs uepes
IMCKYyCCUHM, NHCbMEHHblE pabOThl M AaKTUBHYIO paboTy C Tekctamu. Y
o0yyarommxcsi BbIpabaThIBAETCSl TOUKA 3PEHUS 10 ONpelieIEHHOMY BOIIPOCY U
CIIOCOOHOCTB OTCTOSITH CBOIO TOUKY 3PEHHUS JIOTHUECKUMHU JOBOJAMHU

Oransl 3aHATHUS 10 JaHHOM TEXHOJIOTHU:

-BBI3OB;

- OCMBICJICHHE;

- pPa3sMBbIILICHUE;

Mertoabl: HHCEPT, KiIacTep, CHHKBEHH, 3XVY ( 3HaI0-X04y y3HaTb-y3HaNl) U T.J.

12

TexHomorus urpoBoi
JESITETbHOCTH

PeaJ'II/I3yeTC$I B CJ'IC}_IYIOH_[Cﬁ IOCICA0BaTCIIbHOCTH!
- UrpoBasd CUTYyallus;
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- 33/1a4M UTPBI;
-TIpaBUJIa UTPBI, HTPOBBIE IEHCTBUS;
- AITPOBOE COCTOSIHUE;

- pe3yNbTaT Urphl.

Bunel urp — posneBsle, 1€N0BbIE U AP.

13 TexHomnorus [IpenmonaraeT HCHOJNB30BaHUE JJICKTPOHHBIX YYCOHUKOB, 3JIEKTPOHHBIX
3JICKTPOHHOTO O0YYCHHMsI | KypCOB Ha 00pa30BaTeIbHOM MOPTAJIC JJIs U3YUYCHUS MaTepuaa, BhITOJHEHHUS
3aaHUH.

5.6 TpedoBanus K GMHAHCOBBLIM YCJOBHUSIM peaau3anuu 00pa3oBaTeibHOI NPOrpaMMBbl

Pacuerbl HOpMaTUBHBIX 3aTpaT OKa3aHUS TOCYJAPCTBEHHBIX YCIYr IO  pealu3aluu
00pazoBaTEeNbHON MPOrPaMMBI OCYIIECTBIISIOTCSI B COOTBETCTBHH ¢ [lepedyHeM B COCTaBOM CTOMMOCTHBIX
rpynn npodeccuid M CIEHUaTbHOCTEM IO TOCYyJapCTBEHHBIM YCIyraM II0 pealu3allii OCHOBHBIX
MPOECCHOHAIBHBIX 00pa30BaTENBHBIX MPOTPaMM CpeAHEro MpodecCHOHATBbHOTO O00pa3oBaHUsI —
MIPOrpaMM MOJrOTOBKHU CIIEHUATMCTOB CPEAHETO 3B€HA, UTOTOBbIE 3HAYEHMS U BEJIMYMHA COCTABJISIOMINX
0a30BBIX HOPMATUBOB 3aTpaT MO I'OCYJAapPCTBEHHBIM YCIyraM IO CTOMMOCTHBIM IpynnaMm mnpodeccuil u
CHEIUATIFHOCTEH, OTpacieBble KOPPEKTUPYIOMIHE KOAI(PPHUIIMEHTH W TOPSIOK HUX MPUMEHEHUS,
yTBepxkaaembele MuHnpocsenenns Poccnn exeroaHo.

O®uHaHcoBoe oOecreyeHne peaau3alui 00pa3oBaTEeNIbHOM IMPOrpaMMbl, OINpeAeNeHHOEe B
COOTBETCTBHUU € OFOKETHBIM 3aKOHOIaTeIhCTBOM Poccuiickoit deneparun u denepanbHbIM 3aKOHOM OT
29 nexabps 2012 Ne 273-®d3 «O6 obpazoBanuu B Poccuiickoit denepannny», BKIOYAET B ceds 3aTpaThl
Ha OIIaTy TpyAa IMpernojaBaTesied C ydeToM oOecliedeHHs] YpOBHS cpenHed 3apaOOTHOM IiaThl
MeJarornyeckux paboTHUKOB 3a BBIIIOJIHAEMYIO UMM y4eOHYIO (ITpernojaBaTelIbCKyl0) paboTy U JPYTYIO
paboty B cooTBeTcTBUM ¢ YKa3zoM lIpesmaenta Poccuiickoit @eaepanuu ot 7 mas 2012 . Ne 597 «O
MEPOIPUATHSIX MO pean3aliy rocyAapCTBEHHON COLUATbHON MOTUTHKI.

6 OIIEHKA KAYECTBA OCBOEHUsI MMPOI'PAMMBbI HOAIOTOBKU
CIHHEHHUAJIMCTOB CPE/IHEI'O 3BEHA

Ouenka kadectBa ocBoenust IIIICC3 mno cnenuanbHoct 46.02.01 JloKyMeHTallMOHHOE
oOecrieueHHWe YIpaBICHUSA W apPXUBOBEJACHUE BKJIIOYACT TEKYIIUH KOHTPOJb  YCIIEBAEMOCTH,
MMPOMEXKYTOYHYIO M TOCYIAPCTBEHHYIO UTOTOBYIO aTTECTAIMIO O0YYarOIINXCS.

OreHKa Ka4ecTBa MOATOTOBKH OOYYarONIUXCS M BBIITYCKHHUKOB OCYIIECTBIISCTCS B JIBYX OCHOBHBIX
HaIpaBJICHUSX

—  OIIEHKA YPOBHS OCBOCHHS JUCIUILINH;

—  OILIGHKa KOMIIETEHIIUH 00yYaromuxcs.

g roHomIed mpemaycMaTpuBaeTCs OICHKAa OCHOB BOCHHOW cCiyxObl. B mepuon oOydenus c
FOHOIIIAMH MTPOBOJIATCS YueOHbIE COOpBI.

®opMoii rocyJapCTBEHHOM UTOrOBOM artectauuu 1o crnennaibHocTd 46.02.01 JJokymeHTaunoHHoe
o0ecrieueHue yrnpaBJIeHHs U apXUBOBEIACHUE SIBIISIETCS:

—  JIEMOHCTpPAIIMOHHBINA dK3aMEH;

—  3amuTa JUIIIOMHOU paboTHhl.

6.1 ®oHA OHEHOYHBIX CpeacTBa UIA NPOBENCHHS TEKYILIEro KOHTPOJS YCIeBAeMOCTH H
NMPOMEKYTOYHOM aTTecTAlNU

B cootBerctBuM ¢ TpeboBaHuamu PI'OC nmis aTrectanMu OO0yYaroIUXCs HAa COOTBETCTBHE HMX
NEPCOHATBHBIX JOCTHKEHUH mo3tanHbiM TpeboBanusM [ITICC3 (Tekymuii KOHTPOJIb YCIEBAEMOCTH H
MIPOMEKYTOUHAs aTTecTanus) copMUpOBaH (OH OLIEHOYHBIX CPEJCTB, MO3BOJISIONINN OLIEHUTh YMEHUS,
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3HaHHUA, HpaKTI/I‘IeCKI/If/’I OIIBIT U OCBOCHHBIC KOMIICTCHIIUN.

KOHTpOJIbHO-OIICHOYHBIE CPEACTBA JUISI TEKYIIEro KOHTPOJS YCIIEBAEMOCTH M IMPOMEXYTOYHOM
aTTeCTAallMU TIPEJICTABJICHBI B BHJIE MEPEUYHs B paboumx MporpamMmax y4eOHBIX NUCIHIUIMH (MOAYJeil),
MpakTUK B pazjene « KoHTpolib U o1leHKa pe3ybTaToB OCBOSHUS JUCIUTUIMHBI (MOAYJIS ), MPAKTUKN.

CozepxaHue OLEHOYHBIX CPEICTB ISl TEKYIIEro KOHTPOJIS yCIEBaeMOCTH MPEACTABICHO B paMKax
AJIEKTPOHHBIX KYypCOB Ha 00pa3oBaTenbHOM mopTajie yHuBepcurera(https://newlms.magtu.ru/).

XapaktepucTtrka (hOoH/a OLleHOUHBIX cpeacTB npuinaraercs ([Ipunoxenue 2).

6.2 IIporpamma rocyiapcTBeHHOI NTOrOBOM ATTECTAIlUM BHINYCKHUKOB

dopMoii TOCyJapCTBEHHOM UTOTOBOM arTecTanuu 1o cnenuaibHocTd 46.02.01 JoxymeHTanmoHHoe
o0ecrieueHuEe YIpaBJICHUS W apXUBOBEJCHUE SBISETCS: JIEMOHCTPAllMOHHBIN SK3aMeH M 3aluTa
JTUTUIOMHOM paOoTHI.

[Iporpamma rocynapcrseHHoi utorosoit arrecrauuu (I'MA) npunaraercs.

OnexktpoHHass Bepcus mnporpamMmbl [MMA  omyOnmkoBana Ha 00pa3oBaTeIbHOM — IOpTalie
yauBepcutera(https://newlms.magtu.ru/).

7 JAPYI'HE HOPMATUBHO-METOIWYECKHUE JOKYMEHTBI U MATEPHAJIBI,
OBECIHEYUBAIOIIUE KAYECTBO ITIOAI'OTOBKH OBYUYAIKOIIIUXCSA

7.1 Coumory/JbTypHas cpeaa

B yHuUBepcHuTeTe CO3/1aHBI YCIOBHS, HEOOXOIUMBIC TSI BCECTOPOHHETO Pa3BUTHS M COIHMATN3AIINN
JUYHOCTH, COXPAaHEHHUS 3J0pPOBbS OOYYAIOIIMXCS, CIOCOOCTBYIONIHME PA3BUTHIO BOCIHUTATEIHLHOTO
KOMITOHEHTa 00pa30BaTEIILHOTO MPOIIecca, BKIIIOYask pa3BUTHE CTYACHYSCKOTO CaMOYTIPaBIICHUS, YIacTHE
oOy4Jarormuxcsi B paboTe oOIECTBEHHBIX OPraHU3aIluii, CHOPTUBHBIX M TBOPUYECKUX KITyOOB.

XapakTepucTUKa COIMOKYJIBTYPHON Cpelbl 00pa30BaTEIbHOM OpraHu3alliy TpEJCTaBlieHa Ha
MH()OPMAITMOHHOM mopTrajic  YHUBEPCHTETa (XapakrepucTHKa  COIMOKYJIBTYPHOMH cpepl
o0pa30BaTeNbHON  OpraHMW3alMM TPEJACTaBIIeHa HAa HHPOPMAIMOHHOM IIOpTaJe YHUBEPCHTETa
(https://www.magtu.ru/sveden/struct/mnogoprofilnyj-kolledzh/xapakrepucTuka-cOMMOKYILTYPHOM-
cpenbl-koJuiepka.html, https://www.magtu.ru/sveden/education/xapakTepucTUKa-cpeab-By3a,-

o0ecneunBaroei-pa3BUTUE-00IEKYIIHTYPHBIX - -CONUATBLHO-THYHOCTHBIX -KOMIIETEH TN -
BhITYCKHHKOB.html).
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[Tpunoxxenue 1
k [IIICC3 no cnenuanbHOCTH
46.02.01 JokymMeHTaIIMOHHOE 00ecTIeYeHne YIPABICHNUS U apXUBOBEACHUE

Moaeab KOMNIeTeHIUi BBIITYCKHUKA

46.02.01 HoxkymeHTallMOHHOE 0OecriedeHne YIpaBIeHUs 1 apXUBOBEICHUE

Koo u naumenosanue cneyuaibHocmu

2021 r.
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IHosicHuTeIbHAS 3aNIHCKA

1. Mopenp xoMmmeTeHuui BbIMyckHUKa (manee — MK) mpencrasisier co0oil COBOKYIHOCTb
B3aMMOCBSI3aHHBIX MEXIy CO00H OOmMX M Mpo(ecCHOHANIBHBIX KOMIETEHIHH, OMpeaeIeHHBIX
@I'OC CIIO, a taxxe TpeboBanuii npodeccuoHaNbHBIX cTaHAapToB (mHanee — I1C) wim eauHbIX
KBaJTM(UKAIIMOHHBIX CIIPABOYHUKOB MpH oTcyTcTBUU [1C M 3ampocoB opraHu3anum-padoTomaTesns
K KBATH(HUKAIUN CICIHAIUCTa, KOTOPHIC JIOJDKHBI OBITH CHOPMHPOBAHBI y OOYYArOMIETroCs IO
3aBEpIIEHUN OCBOCHUSI OCHOBHOM MPO(eCCHOHATBHON 00pa30BaTEIbHOM MPOTPAMMBI — IIPOTPAMMBI
MOJIFOTOBK CIIEI[HAIMCTOB cpeHero 38eHa (nanee — [IIICC3).

2. MK pa3zpaborana s cnenmainbHocTH 46.02.01 JlokymeHTannoHHOEe oOecrieueHne
YIpaBJIEHUS U apXuBoBesieHue Kak pe3yapTaT ocBoeHus [IIICC3, cooTBeTcTByIOMIUI TpeOOBaHUIM
OI'OC CIIO, a Takke OTBEUAIOIIUMA 3aIpocaM OpraHU3allii, JEHCTBYIONUX B PEATHHOM CEKTOpE
HSKOHOMHMKH.

3. MK Bitouaet B ce0st mpoeCCHOHATBHYIO U HAAPO(HECCHOHATBHYIO YaCTH.

4. IlpodeccuonanpHas yactb MK mpexacraBiaser co0oil maTpuily HpodecCHOHATBHBIX
KOMIIETEHIMI BBITYCKHHUKA, (POPMHUPYEMBIX NPH OCBOSHHH BHJIOB JESITEIHHOCTH 00pa30BaTEIbHON
MIPOTPaMMBI, U TPYIOBBIX (DYHKIMIA JEWCTBYIOMNX MPOPECCHOHANTBHBIX CTaHIAPTOB.

5. Hagnpodeccuonansnas yacts MK mpencraBisier coboit maTerparnmio OK, 3asBieHHBIX
OI'OC CIIO, um 3asBisieMBIX OpraHu3almei-padoTogaTenieM OOOOIMIEHHBIX MOBEACHUYECCKUX
MOJIeJIeH CTIeHaliicTa Ha pabodem mMecTe (KOpIopaTHuBHAs KYJIbTypa).

6. Kpatkoe onucanue u xapakTepHCTHKa MOKa3areiael cOopMUPOBaHHOCTH KOPHOPATUBHBIX
KOMIIETEHIIMH MTPUBEICHBI B MIPHIIOKEHUH K MOJIEITH KOMITETCHIINH.

7. MK 1mo3BoJsieT KOHCTPYUPOBATH MPH MOMOITH ITU(YPOBOTO KOHCTPYKTOpPA KOMITETCHIIUMA
oOpa3oBaTenpHble MPOrpaMMbl TOATOTOBKM KBaJU(UIIMPOBAHHBIX CHEIMAIUCTOB, pabodux u
CIly’KallluX, Hanbojee BOCTPeOOBAaHHBIX HA PETHMOHAILHOM PBHIHKE TPyJa B KOHKPETHOM CEKTOpe
SKOHOMUKH TOJ] 3aIPOC KOHKPETHBIX MPEANPUITHH.

29



2021-46.02.01-(9)

IMPO®ECCUHOHAJBHAS YACTHh MOJIEJIX KOMIIETEHIIAIA

TpynoBble GpyHKINHT B COOTBETCTBHM €

OcHoBHBIE BUABI AeATeNIbHOCTH B cooTBeTcTBHHE ¢ ®T'OC CIIO
no cnenuaibHOCTH 46.02.01 /lokymMeHTanMOHHOE o0ecniedeHHe YIIPABJIECHHSI H ApXMBOBE/IeHH e

npo¢ecCHOHAIBHBIMH CTAHAAPTAMM (MJIH MHBIMU BJI.1 OcymecTBneHue opranu3aiioHHOrO U B/I.2 Opranu3amus apXuBHOM paObOTHI 11O
HOPMATHBHBLIMH JIOKYMEHTAMH) JIOKYMEHTAIIHOHHOT'0 00eCIIeueHuUs JIOKYMEHTaM OpraHU3aIuil pa3InuHbIX GOPM
JISSITENIPHOCTH OpraHU3aluN COOCTBEHHOCTH

IIC 07.002 ChoenuajucT N0 OPraHW3AUMOHHOMY M JAOKYMEHTAMOHHOMY o0ecrie4eHUIO YNpPaBJEeHUs OpraHu3anMeil, yTBep:KIEHHBbIH NPUKa30M

MuHucTepCTBa TPYAA M conraabHoi 3amuThl Poccniickoii @enepanuu ot 15 uions 2020 roga Ne 333u

OTo B, Td B/01.5 K 1.1
JloKkyMeHTalMOHHOE 00ECIICUCHHE Td B/02.5 K 1.9
JeITEIbHOCTH OPTaHu3aIluH T® B/03.5 T1IK 1.9
OT® C, Td C/01.6 1K 1.3
OpraHu3aimonHoe, TD C/02.6 IIK 1.3
AOKYMCHTAIIMOHHOC 1 Td C/03.6 TIK 1.1
nH(popMamoHHoe obecredeHne K 1.6
JICATCITBHOCTH PYKOBOJIUTEISA T C/04.6 IIK 1.4
OpraHu3aIuu Td C/05.6 1K 1.2

Td C/06.6 IK 1.6

Td C/07.6 K 1.1

Td C/08.6 K 1.5

Td C/10.6 IIK 1.7

K 1.8
Td C/11.6 K 1.1
K 1.9

Td C/12.6 K 1.9

Td C/14.6 K 1.6
IIC 07.012 CoeuuajMcr apxXuBa, yTBeP:KACHHbIA npuka3oM MUHHCTEPCTBA TPY/AA M cOUMANIBHOI 3amuThl Poccniickoii @enepanuu ot 18 mapra 2021 roga
Ne 140u
OTD A, Td A/0L.5 11K 2.3
XpaHeHue, KOMIUIEKTOBaHUE, YUET U TdD A/02.5 MK 2.1
WCIIONIb30BaHMe JieN (JIOKyMEHTOB) T® A/03.5 I1K 2.2
apxuBa Td A/04.5 IIK 2.5

Td A/05.5 11K 2.4

TpynoBbie GyHKIHM B COOTBETCTBHUH C

npo¢ecCHOHAIBbHBIMH CTAHAAPTAMM (MM MHBIMU

HOPMATHBHBIMH JOKYMEHTAMM)

Jlono/iHuTeIbHBIE BUABI IeSITeIbHOCTH, c()OPMHPOBAHHBIE 10 3aNpocy padoToaaTeisi

B/I.3 Brimonnenue paboT 1o OJHOM Uin
HECKOJBKHM MpodeccusiM padounx,
JOJDKHOCTSIM ciy>kamux: KoHcynpTaHT B
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oOnactu pa3BUTHUS HU(PPOBON TPAMOTHOCTH
HaceneHust (LudpoBoi Kyparop)

IIC 06.044 Koncy1bTaHT B 00;1acTH pa3BUTHA HU(POBOIi rpaMoTHOCTH HacedeHust (HudpoBoii KypaTop), yrBe

p?K)IeHHbIﬁ IMPUKa3oM MI/IHI/ICTepCTBa Tpyaa u

conuaabHoii 3amnThl Poccniickoii @eaepanun ot 31 oxkrsopst 2018 roxa Ne 682u

OTD A, Td A/01.3 IIK 3.1
KoHcynbrupoBanue rpaxiat B Td A/02.3 K 3.2
o0acTu pa3BUTHS ITUGPOBOMA Td A/03.3 IIK 3.3

rpaMOTHOCTH

O6o3nauenne: [1C — npodeccuonanpubiil cranaapt; OT® — o6o6mmenHas Tpyaosast pyHkuus; TO — TpyaoBast pyHKIHSL
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HAJIIIPO®ECCUOHAJBHASI YACTH MOJIEJIM KOMITETEHIIUI BBIITY CKHAKA

KopnopatusHbie
KOMIIeTeHIM U

paboronarenst)

TpeOyeMmblii moka3aTenb BBIPAKEHHOCTH KOPIIOPATHBHONW KOMITETEHIIUH
(BBIIEJIUTB KeJiaeMblil YpOBeHb, COTTIACHO TPEOOBAHUSM MPEANPUSITHS -

YpoBeHb OrpaHU4YeHHOM
KOMIeTeHIN U

YpoBennb 6a30Bblii

YI)OBeHI) MacTepcrBa

O6mme komnerennun cornacuo ®I'OC CIIO,
B paMKax KOTOPBIX BO3MOXKHO ocBoeHne KK

KK 1. Ynpasnenue 3agauamu
/ Ananu3 nHopMaIuu 1
BBIpabOTKa pelIeHU

OK 01, OK 02, OK 09

KK 2. Ynpasnenue 3agauamu
/ IlnanupoBanue u
OpraHM3alNs AeITEeTbHOCTH

OK 01, OK 03

KK 3. DHepru4HocTs /
OpueHTarus Ha pe3yabTaT

OK 01, OK 02, OK 03, OK 04

KK 4. Ympasienne
B3auMojercTBreM/ Y cTHaAs
KOMMYHUKAIUS 1
KIMEHTOOPHUEHTHPOBAHHOCTh

OK 03, OK 05, OK 06, OK 09
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Tlpunoowcenue k mooenu komnemeHyuu

Pacuu¢poBka Ko10B TPYA0BbIX (PYHKIHUIA

Kong T®

HaumenoBanue TD

IIC 07.002 Cnienuaauct Mo OpraHu3alMOHHOMY M IOKYMEHTALIMOHHOMY 00ecleYeHNI0 YIIPaBJIeHUsl OpraHu3anuei

B/01.5 Opranu3aius padoThI C JOKyMEHTaMHU

B/02.5 Opranu3zanus TeKyero XpaHeHus JOKyMEHTOB

B/03.5 Opranun3zanusi 00padOTKH JIelT s TOCIIENYIOMIET0 XPaHEeHUs!

C/01.6 Oxazanue TOMOIIM PyKOBOJUTENIO B TNIAHUPOBAHUH paboyero BpeMeH!

C/02.6 [TnanupoBanue pabouero THs ceKpeTaps

C/03.6 Opranun3aius Te’aeQOHHBIX TIEPErOBOPOB PYKOBOAUTEIS

C/04.6 Opranu3aius KOMaHIUPOBOK PYKOBOAUTEIS

C/05.6 Opranuzaius paboThI C TOCETUTEISIMH B TPHUEMHON PYKOBOAUTEIS

C/06.6 Opranu3aius moAroTOBKHY, MPOBENECHUS H 00CTYKUBAHHS KOH()EPEHTHBIX MEPOTIPHATHIA

C/07.6 Opranu3aius UCIIOMTHEHHS PelIeHn, OCYIIIECTBICHHE KOHTPOJIS UCTIOTHEHNS TIOPYUYEHUIH PYKOBOAUTEIS

C/08.6 Opranm3anus u noaaepxanve GyHKIIMOHATBHOTO pabodero MpoCTpaHCTBA IPUEMHON U KaOWHETa PYKOBOIUTEIS

C/10.6 CocraBnenue u oQpopMIIEHUE YIIPABIEHUYECKONW TOKYMEHTAIINN

C/11.6 Opranuzaius padboTsl ¢ JOKyMEHTaMH B IPHEMHOM PyKOBOAUTEIS

C/12.6 Opranusanus XpaHeHus: JOKYMEHTOB B IPUEMHON PYKOBOIUTENS

C/14.6 Opranmn3arus HHHOPMAIMOHHOTO B3aUMOICHCTBHUS PYKOBOAUTEIS C TTOAPA3ICICHISIMHI U TOJDKHOCTHBIMHA JIMIIAMH OPTaHU3aIiI
IIC 07.012 CnenuajucT apxXxuBa

A/01.5 Opranu3zaius MOCTOSHHOTO XpaHEHHs apXUBHBIX A€M (JOKYMEHTOB)

AJ02.5 KommiexkToBaHne apXMBHBIMU /I€NaMU (JOKyMEHTaMH1) apXuBa

A/03.5 VY4er apXuBHBIX J1eN (TOKyMEHTOB)

AJ04.5 OpraHu3aus UCIob30BaHUs apXUBHBIX Jel (IOKYMEHTOB)

AJ05.5 XpaHeHre, KOMIIEKTOBaHUE, YUET U HCIIOIb30BaHue JIel (JIOKyMEHTOB) BpEMEHHOTO XpaHEeHUS

IIC 06.044 KoncyibTaHT B 00,1aCTH pa3BuTHA UGPOBOIi TPaMOTHOCTH HaceaeHusi (HudpoBoii Kyparop)

A/01.3 BrInonHeHne NoAroTOBUTENIBHBIX PadOT 110 KOHCYJIBTUPOBAHUIO IPaXAaH B 001aCTH MPUMEHEHUS! HH(POPMALHOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJOTHH

AJ02.3 O3HaKOMUTEIBHOE HHANBUAYAILHOE KOHCYIbTUPOBAHUE TPk IaH B 001aCTH HHPOPMALTUOHHO-KOMMYHHUKAILIMOHHBIX TEXHOJIOTHH

A/03.3 OpraHu3aoOHHO-TEXHUYECKOE 00ecieueHIe MPOBEAECH S HHPOPMATMOHHO-TIPOCBETUTENBCKUX MEPOIIPHUITHH, HAPaBJICHHbIX HA

pasBuTHE IM(PPOBOM IPaMOTHOCTH IPAXKIAH
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Pacuimmgposka ko108 npodeccuoHAIbHBIX KOMIIETEHI U

Kopa IIK HaunmenoBanmue INIK

K 1.1 OcyiecTBIATh MpHEM-TIepeady yNpaBlIeHYecKoi HHGOpPMalUK ¢ TMOMOUIBIO CPEACTB MH()OPMALMOHHBIX M KOMMYHWKAIIMOHHBIX
TEXHOJIOTHI

K 1.2 Koopanunpoats paboTy nprueMHON PYKOBOJMTEINS, 30H PUEMa PA3IMUHBIX KaTErOPHHA MOCETUTENEH OpraHu3aium

K 1.3 BiiazieTh HaBbIKaMHM IJIAHUPOBAHHUsS PAabOYEro BpeMEHH PYKOBOIMTEISI M CEKpPeTapst

K 1.4 OcyuiecTBIATh MOATOTOBKY AETIOBBIX MOE3/I0K PYKOBOIUTENS M IPYTHX COTPYAHUKOB OPTaHU3aLIUU

K 1.5 Biiaziets ciocobamu opraHu3aiiiu pado4yero NpoCTpaHCTBa MPUEMHON M KaOMHETa PYKOBOJAUTEIIS

[IK 1.6 OcymiecTBisATh PabOTy 1O TMOJrOTOBKE W IPOBEACHUIO KOH(EPEHTHBIX MEPONpUATH, obecrneunBarts HWH(OPMAIMOHHOE
B3aMMO/ICHCTBUE PYKOBOJMTEIIS C MMOJIPA3ICIICHUSIMHU W JJOJDKHOCTHBIMU JIMIIAMU OpPTraHU3aiuu

MK 1.7 OdopmIIsiTh OpraHU3alMOHHO-PACTIOPSIUTENBHBIE IOKYMEHTBI H OPraHU30BbIBATH PA0OTY C HUMH, B TOM YHCIE C HCIOJIH30BAHHEM
ABTOMATH3UPOBAHHBIX CUCTEM

K 1.8 OdopMIsITh AOKYMEHTHI MO JWYHOMY COCTaBy M OpraHHW30BBIBaTh pPabOTy C HHUMH, B TOM YHCJIE€ C WCIOJIb30BAaHHEM
ABTOMATHU3UPOBAHHBIX CUCTEM

K 1.9 OpraHu3oBbIBaTh TEKYIIEE€ XPAHEHHE IOKYMEHTOB, OOpabOTKy A€l Ul ONEpaTUBHOIO M apXMBHOIO XpPaHEHUS, B TOM HYUCIE C
HCIOJIb30BaHUEM aBTOMATU3UPOBAHHBIX CUCTEM

IIK 2.1 OcCymecTBIATh, KOMIICKTOBAHNE apXUBHBIMH JIeJIaMH (JIOKYMEHTaMH ) apXUBa OpraHu3aIiu

IIK 2.2 Bectn yueT apXuBHBIX A€l (IOKYMEHTORB), B TOM YHCIIE C MCIIOJIE30BAHUEM aBTOMATH3HPOBAHHBIX CUCTEM

IIK 2.3 OcymiecTBIsATh XpaHEHHE APXHUBHBIX el (IOKYMEHTOB) C IIOCTOSHHBIM CPOKOM XpaHEHHS W MO JMYHOMY COCTaBy B apXHBe
OpraHu3aluu

I[IK 2.4 Ocy1iecTBIATh XpaHEeHNEe, KOMIJIEKTOBaHNE, YIET U HCIIOJIb30BaHUE e (JOKYMEHTOB) BPEMEHHOTO XPaHEHHS

IK 2.5 OcCyIecTBISATh NCIIONIb30BAHUE APXUBHBIX e (JOKYMEHTOB), B TOM YHCJIE C UCIIOJIb30BAaHUEM aBTOMATH3HMPOBAHHBIX CHCTEM

IIK 3.1 OcCymiecTBIATh MOATOTOBUTENbHBIE pabOTHl IO KOHCYJIBTHPOBAHWIO TpaXKJaH B O00JMaCTH TpUMEHEHHS WH(POPMAINOHHO-
KOMMYHHKAIMOHHBIX TEXHOJOTHH

K 3.2 OcyIecTBIATh 03HAKOMHUTENBHOEC MHIMBHIYaIbHOE KOHCYJIbTHPOBAHHE TPakAaH B 001acTH MH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHI

I[IK 3.3 OcCymiecTBIATh  OPTaHU3AIMOHHO-TEXHUYECKOE O0ecliedeHne TPOBEACHUS WH()DOPMAIMOHHO-TIPOCBETUTENICKAX — MEPOIPHUATHIA,
HanpaBJICHHBIX HAa pa3BUTHE HM(PPOBON IPaMOTHOCTH IPasKIaH

XapaKkTepHCTHKA KOPIOPATUBHBIX KOMIIETEHIUH
KopnopaTuBHbie KOMIIETeHIINH XapakTrepucTuka

KK 1. Ynpasnenue 3agauamu /
AHaiu3 nHQOpMaIMU 1 BEIpaboTKa

BBICTpO AHAJIM3UPYET U KOPPCKTHO pa60TaeT C pa3jruyHoro ponaa I/IH(i)OpMaLII/Ief/'I, YCTaHaBJIMBACT B3aMMOCBA3U MCKAY
PA3pPO3HCHHBIMU JTAHHBIMH. HpI/IHI/IMaCT B3BCIICHHBIC PCHICHHA Ha OCHOBC CO6paHHI>IX JAAHHBIX, AHAJIUM3UPYCT PUCKU H
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peleHuit

MOTEHIMATbHBIE OIpaHHYCHHS, pacCMaTpHBacT BO3MOXKHBIC allbTepHATHUBHBIE BapuaHTHl aAeiicTBuil. [Ipu HeoOxommumocTn
mpeJiaraeT HemonyJsIpHbIe peleHus. HTerpupyeT AaHHbIe, OMYYCHHBIC U3 Pa3lUYHBIX UCTOYHUKOB. Pa30uBaeT ciokHbIE
BOIIPOCHI HA COCTABJISIIOIIME 4YacTH. Y CTAHABIMBACT B3aWMOCBSA3M MEXJY pPa3pO3HEHHBIMM JAHHBIMH. YUUTHIBACT
HEOYEBHIHBIC CKPBITHIE (paKTOpbl. AHAIU3UPYeT GakThl, HU(pbl, HHPOPMAIHIO, HIIET TEHACHIMU. BRICTpO opueHTHpYeTCs B
nH(GOpPMaIUK, BBISIBISIET CHCTEMHBIC NMPUYMHBI MpobneM. KpuUTW4HO OTHOCHTCS K WHQOpPMAIUH, TIIATEIBHO MpPOBEPSET
JaHHble. JlenaeT KOpPPEKTHBbIE BBIBOABL. DBBIABIAET HENOCTaTOYHOCTh JAHHBIX. BBISABISET BO3MOXXHBIE IIOCIEACTBUSA
npeniaraeMbix pemeHuil. IlpuHumaer B3BemieHHble pemieHus. llpu BrIpaOOTKe pelIeHUss OCHOBBIBAETCS Ha 3apaHee
cOpPMYJIIMPOBAHHBIX KpUTEpHUsX. [IpoayMbIBaeT anbTepHATHBHBIC PELICHUS, PacCMaTpPHBAaeT pasHble CLEHAPHHU DPa3BUTHUS
CUTYaLMH

KK 2. Ynparnenue 3agayamu /
HHaHI/IpOBaHI/Ie " opranuv3anusa
JESATETEHOCTH

CocraBinseT KOMIUIEKCHBIN IJIaH JIEHCTBHUN I peanu3anuu 3aaa4. OpraHn30BbIBAET AEATENbHOCTh KOMIAHHUH, TPOrHO3UPYET
BO3MOYKHBIE BAPHAHTHI Pa3BUTHS, PACCTABISIET IPHOPUTETHI, OLICHUBAET PECYPCHI (YeI0BEYeCKHe, BpeMEHHbIE, (PMHAHCOBBIE U
T.I.) ONPEAETSET CPOKH BBIMONHEHUS DPAOOTHI M Mephl KOHTpois. lIpM TMOCTpOeHWH TMJIaHOB YYWTHIBAET BO3MOXKHBIE
n3MeHeHuss W mpenarcTBus. ObecreunBaeT CBOEBPEMEHHYI0 KOMMYHHUKAIMI0O W KOOPAWHALMIO C  JAPYTUMH
¢dbyHKImsMu/opraau3anusivMi. OCyecTBIISIET TPOMEXYTOYHBIH U UTOTOBBIA KOHTPOJIb BBITONHEHHS 3a/1a4. COo3/1aeT CUCTEMBI
MOHHUTOpUHTa B KOHTPOJs. COOTHOCHUT TUTAHUPYEMBIH pe3yabTaT C 3aTPadMBaeMBIMH PECYypCaMH, HAXOTUT ONTHMAaJbHBINA
BapHaHT PACHpe/ICCHUs] UMEIOINXCSI PECypcoB (BPEMEHHBIX, UYEIOBEUECKUX, (PMHAHCOBBIX). PaccraBiisieT NMpUOPHUTETH B
pabote. YeTko ompenensieT 30HBI OTBETCTBEHHOCTH MEXIY HCIIONHUTENAMU. Pa30nBaeT KOHEYHBIE LENH Ha 3a0add |
3a0J1arOBpeMEHHO TPAaHCIUPYET UCTIOIHUTENSIM. [lenernpyer 3afaui ¢ y4eToM YpOBHS UCTIONHUTENS. BBIAENsSeT KpUTHIHbBIE
TOYKH W TpeOOBaHHS, YETKO TPAHCIHPYET UX HCHONHUTENsSM. Pa3zpabarpiBaeT cxemy/IulaH JCUCTBHU JUIS JOCTYDKEHHS
KOHe4HO menu. O0ecreynBaeT CBOEBPEMEHHOE BIMOJIHEHUE LIETH, TPHIEPKUBACTCS TJIAHOB M rpadprKoB

KK 3. DHepru4HocTs /
OpueHTanus Ha pe3yIbTar

SlcHo mpencraBiseT HEOOXOAMMSBIN pe3ynbTaT, OepeT Ha ce0s OTBETCTBEHHOCTh 3a JOCTIDKCHHE IOCTABICHHOH IIENH,
WHUIUAPYeT HeoOxomumele neiicTBus. CTaBUT mepen coOo¥ ClIo)KHBIE/aMOWIIMO3HBIE 337a4yl, AaeT COOCTBEHHYIO OIEHKY
BBIIIOJIHEHHBIM 3aadaM. Co3maeT omMcaHue KOHEYHOIO pe3yJIbTaTa, YCTaHABJIMBAET CPOKU €ro HOCTIKeHHsA. OLeHHBaeT
CBOI0O M UyXyl0 pabOTy MO IOCTUIHYTOMY pe3yjibTaTy, a He II0 KOJMYECTBY 3aTpaueHHOro BpeMeHH. beper Ha cebs
JOIOJIHUTENBHYIO Harpy3Ky, IOJTHOMOYHUS U OTBETCTBEHHOCTb, €CIIM 3TO HEOOXOANMO ISl TOCTIKEHMS pe3ylibTata. beicTpo
BKJIIOYaeTcs B padoTy, COXpaHsAeT BbICOKHMiII TeMIl paboThl. beper Ha cebs OTBETCTBEHHOCTD 3a NMIPUHATHE PELICHUN B paMKax
cBoux momHomouuil. IIpu HeoOxommmocTn OepeT Ha cebs OTBETCTBEHHOCTh MO IMPHUHATHIO JKECTKUX M HEMOIYJISPHBIX
pemieruii. CaMOCTOSITENIEHO, HE NOKHMIASACh YKAa3aHWM, MHULMHUPYET ACUCTBUS AJSL JOCTUKEHUS LENH. 3HAET, KaKue LU
HEOOXOIUMO IOCTHYb. [leMOHCTpHUPYET BBICOKOE KauecTBO pe3yibTaTa C MEpBOTO pas3a. OpHUEHTHUPOBAH HAa JOCTUIKECHHUE
BBICOKMX CTaHJApTOB KauecTBa B padore. He ymanuuBaer o JomyIIeHHBIX omIMOKax, Bceraa OepeT Ha cebs OTBETCTBEHHOCTh
3a HeyAa4uH

KK 4. Ynpasnenune
B3auMoencTBeEM/ Y cTHasS
KOMMYHHKAIHS U
KITMEHTOOPUEHTHPOBAHHOCTh

YcTHas KOMMYHUKaMs. ['OBOpHUT SICHO, YETKO, JOCTATOYHO I'POMKO. CTPYKTYpPHPYET YCTHOE COOOLIEHKE, TOHATHO HU3Jlaraet
uHpOpMaLMI0O M CBOE MHEHHE. Bappupyer Momyiuuu Trojioca M HMHTOHAMOHHO. JlepKUTCS YBEpEeHHO BO BpeMs
BBICTYIJICHUH. BpICKa3bIBaeTcsi MO CyLIECTBY, HE OTKJIOHSETCS OT OCHOBHOM TEMBl BBICTYIUICHHSA. AJANTUPYET CTHIb
OOILEHHsI, S3bIK, TEMII PeYd K ayAWTOpHU. BBICTymaeT B yBIEKaTeJIbHOW MaHEpe, OBJaJleBacT BHUMAaHUEM CiyllaTeled U
yaepxuBaeT ero. Mcmonp3yer HOHSATHbIE ISl CAylIaTeNed HarjsiAHbIe Marepualibl. BBIBISET MOTPEOHOCTH KIIMEHTA,
JNCUCTBYET MCXOAS M3 €ro OXUAAaHWM, Pa3BHBAET JOJTOCPOYHBIE OTHOIICHHUS, COXpaHSAeT OajaHC MEXAy HHTepecaMu
KOMIIAaHUM M TNOTPEOHOCTSAMH 3aKa3uMKOB. 3a/aeT TOYHbIE BOIPOCHI Ul BBISBJICHHs] HOTpeOHOCTH KiHeHTa. beicTpo
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KJIMEHTY Ha BCEX 3Tanax peajn3alluy 3a1a4u/IIpoeKTa

pearupyeT Ha 3ampochl KJIMEHTA: OTBEYAaeT Ha BONPOCHL. [Ipemnaraer pemieHHs, KOTOpbIE B TOJIHOH MeEpE YUUTHIBAIOT
MOTPeOHOCTH KIIMEHTA. BEINONHsET npuHATHIE HAa ce0sl 00s3aTenbCTBa Mepel KIMEHTOM. BhiBiseT Oyayuiue moTpeOHOCTH,
MPEeJBOCXUIIAET OyAyIIye 3ampochl. YUYHUTHIBaeT (hakThl, CTaHIAAPTHI W TpeOoBaHHs MPH (HOPMHUPOBAHMU IPEJIOKEHUN
KIMEHTy. JleMoHCcTpupyeT ApyKearoOHBIH TOH U KOHCTPYKTHBHOCTD JTUAJIOTa B CIIOKHBIX CUTYaIMsiX. OKa3bIBaeT MOIJICPKKY

Iloka3arean BBIPAKCHHOCTH KOpHOpaTHBHOﬁ KOMIETCHIIMHU

KpuTtepun BoIpakeHHOCTH

YpoBenn

Bce 00s3aHHOCTH BBINIOJIHEHBI B IOJHOW Mepe. MHOrue pesysbTaThl IMPEBOCXOAAT 3allJIaHUPOBAHHBIC, JTOCTHIKECHHS
BBIXOJIAT 32 PaMKH HEIMOCPEICTBEHHBIX 00s3aHHOCTEH. Bce KirroueBble KOMIETEHITNH, MPOGECCHOHATEHO-TEXHUIECKUE
3HAHUS u HaBBIKH, HE0OXO0IUMBbIe JUTSI KOHKPETHOM JIOJDKHOCTH, Pa3BUTHI
B JIOCTATOYHOM CTETICHU WJIM HAa YPOBHE BHIIIE TpeOyeMoro. PaOOTHHK CITpaBMIICS C BHEIITATHBIMU CHTYAITUSIMHU U JJOCTUT
pe3yNbTaToOB, Ja)Ke€ HECMOTpPSI Ha BO3HUKIINE He3arIaHUPOBaHHBIE TPYAHOCTH. lIposBiser HEoOXoauMoe MOBeNeHUE B
HECTaHJAPTHBIX CUTYAIMSIX OBHIIIEHHON CII0XKHOCTH, TIepeIaeT 3HAHUS IPYTHM.

YpoBeHb MacTepcTBa

BrIToTHEHBI OCHOBHBIC O00S3aHHOCTH. Pe3ysbTaThl B OCHOBHOM COOTBETCTBYIOT 3allTaHMPOBaHHBIM. HekoTopwle 3amaun
BBIMIOJIHEHBI HE B MOJHOM oObeme. OTHeNbHBIE KOMIIETCHIMH, MNPOQECCHOHANBHO-TEXHUUECKHE  3HAHWSI
W HaBBIKH, HEOOXOJMMBIC Ha 3aHUMaeMOW pabOTHUKOM JOJDKHOCTH, TPeOYyIoT pa3BuTHs. [loBeleHHE COOTBETCTBYET
TpeOOBAHMAM JTOKHOCTH.

YpoBeHb 0a30BBIH

PaboTHHK BBINONHAET CBOM KIIIOUYEBbIE 003aHHOCTH JIMIIbL YacTUYHO. HekoTopele 3agaun He BbimonHeHbl. Komnerennuny,
npo¢eCCHOHANBHO-TEXHUUECKHE 3HAHUS M HAaBBIKM, HEOOXOAWMBIC Ui JAHHOM JOJDKHOCTH, pa3BUTHI ciabo. Ectb
KOHKpPETHBIE NPOMaxy, KOTOPhIE MOXHO 4YeTKO c(hopMynupoBaTb. B moBeneHunu cna®o BBIpaXKEHbI KOPIIOPATHBHBIE
KOMIIETCHIIMH.

YpoBeHb OTrpaHUUECHHON
KOMIIETEHTHOCTH
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[Tpunoxxenue 2

XapakTepucTHKa

(oH1a OLIEHOYHBIX CPEACTB MPOrpaMMbl MOATOTOBKHU CIENUATUCTOB CPEIHEro 3BeHa ClenHaJIbHOCTH
46.02.01 JoxkymeHTAaLMOHHOE 00ecreyeHe YIIPaBJIeHUs U apXUBOBeIeHHe
IlnanupyeMble pe3yJbTaThl 0CBOEHHS MPOrPaMMBbI MOATOTOBKY CIENHATHCTOB CPEIHEro 3BeHa

1.1 Obuwiue komnemenyuu

OO6mue KoMMIeTeHITUU (POPMUPYIOTCS B TEUCHUE PeaTu3allii MPOrpaMMbl TOJTOTOBKH CIIEIIMAIMCTOB CPEIHEr0 3BE€HA U OIICHUBAIOTCS B LIETIOM

Ha TOCYJapCTBEHHOW MTOTOBOM aTTecTaluu. B Tabnuie mnpeacTaBieHbl OCHOBHBIE IMOKAa3aTeIM OICHKM OOIMMX KOMIeTeHIui. s Kaxmaoi

KOHKPETHON y4eOHON JUCHMILTMHBI, TPO(HECCHOHATBHOIO MOIYJIS B 3aBUCUMOCTH OT COJIEP’KaHNUs JaHHbIE MOKa3aTeId UMEIOT CBOIO CIIeHU(UKY.

Kon
¢opmupyemoii Conep:xanue KOMIeTEeHIIUN OcHoBHBIE OKa3aTes U onenku pesyiansrara (OIIOP)
KOMIIETEHIIN U
OK 01 Bri6oupats crioco0sl pemerus 3axau | OITIOP 01.1 Omnpenensier npodeccroHalbHYIO 331ady ¢ Y4eTOM IPOPEeCCHOHATBLHOTO M COLUAIBHOIO
npoecCHOHAIBHON  JCATEIBHOCTH | KOHTEKCTA
NPUMEHUTENBHO K pasaudsbiM | OITOP 01.2 OcymiecTBiseT MOMCK HHPOPMAIIMK, HEOOXOIUMOMN I PEIICHHS 3a1a4K W/UIH TPOOJIEMBI.
KOHTEKCTaM OIIOP 01.3 CocraBasier miiaH ASHCTBUHN IS PEIICHHUS 331ad, PEaTn3yeT €ro, B TOM YHCIIe C YIETOM
M3MEHSIOUINXCS YCIIOBHH, M OIICHUBAET PE3YNIbTATHI pelIeHus TpodeccHOHaTbHON 3a1auu
OIIOP 01.4 Ananu3upyeT M KOPPEKTHPYET IIaH IPO(pECCHOHANBHBIX JCHCTBHH B COOTBETCTBUHU C
TpeOOBaHHUSIMH TPHEIMHCTBA «BPEMS — PECYPC — PE3YIIBTaT»
OITOP 01.5 JTeMOHCTPHPYET HABBIKK paOOTHI B MPOPECCHOHATBLHON M CMEXHBIX chepax.
OK 02 Hcronp3oBath coepemennsie | OIIOP 02.1 OnpenenseT 3aqadn 1 HCTOYHHUKH ITOMCKA B 3asBJICHHBIX YCIIOBUSIX
cpeactBa  moucka, aHamusza | OIIOP 02.2 AHanm3upyer ¥ CTPYKTYpHUPYET MOIyIaeMyr0 HHPOPMAITHIO
unTepnperauuu  uHGopManuu, H | OTIOP 02.3 OdopmisieT pe3ybTaThl IOUCKa HHYOPMAIMK B COOTBETCTBUM € YCTAHOBIEHHBIMU
MH()OPMALMOHHBIE TEXHOJIOTHU 1A | TpeOOBAaHUAMU
BBITIOJTHCHUSA 3ama4 | OITOP 02.4 Mcnonb3yeT nHGOPMAMOHHBIC TEXHOJIOTHH TTPH PEIICHIH PO ECCHOHATBLHBIX 3a1a4.
npo(heCCHOHANIBHOMN JIEATENBHOCTH OIIOP 02.5 UHcnones3dyer coBpeMEHHOE TIPOTpaMMHOE oOOecriedeHne B MPo(ecCHOHATBHOM
JIeSITETTHHOCTH.
OK 03 IInanupoBate u  peanuzoBbiBath | OIIOP 03.1 Bnameer coxepXaHMEM aKTyaJlbHOM HOPMATHBHO-NIPABOBOM JOKYMEHTalUUd B

COOCTBeHHOE MPO(PECCHOHATHFHOE W
JMYHOCTHOE pa3BHTHE,
IpeANPUHIMATEIBCKY IO
JeATEeIBHOCTh B MPO(heCcCHOHATBHON
cdepe, HCHONB30BATH 3HAHHA TI0
(buHAHCOBOI IPaMOTHOCTH B
Pa3IMYHBIX )KU3HEHHBIX CUTYalHUsIX

npoecCHOHaTHHON AEATENbHOCTH

OIIOP 03.2 Brnageet coBpeMeHHOM HayIHOH PO ecCHOHATBHOM TEPMUHOJIOTHEH

OIIOP 03.3 Ompenensier U BBICTPAaUBAET TPACKTOPHH COOCTBEHHOT'O MPO()ECCHOHATIBHOTO PA3BUTHUS U
caMo00pa3oBaHusl

OITOP 03.4 JleMOHCTpUPYET HABBIKH HCCIIENOBATENBCKON NESITEIbHOCTH

OIIOP 03.5 Ompenenser BO3MOXXHOCTH OCYIIECTBICHUSI MPEAIPUHUMATEIBCKON NEATEIbHOCTH B
po¢eCCHOHANBHON 0TPaciIn
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OK 04 OddextuBHo B3aumoaeiictBoBath u | OIIOP 04.1 IInanupyer AesTeIbHOCTh YWICHOB KOMaH/bl M paclpeesisieT POJIH.

paboTaTh B KOJJICKTUBE H KOMaHJe OIIOP 04.2 BzauMoAeHCTBYET ¢ KOJIEraMH, PYKOBOJACTBOM, B X0€ TPOeCcCHOHABHOM NIESITENbHOCTH
OITOP 04.3 ITpuMeHsieT HaBbIKK YIPABJIEHHS IPOSKTaAMHU

OK 05 Ocy1ecTBIsATh YCTHYIO u | OIIOP 05.1 OcymiecTBiser ycTHOE OOIIeHHE B MPO(PECCHOHATBHON NEATSILHOCTH B COOTBETCTBHUHU C
MMCbMEHHYI0O KOMMYHMKAIMIO Ha | HOPMaMHU PYyCCKOT'O sI3bIKa
roCcyJJapCTBEHHOM as3bike | OITOP 05.2 Odopmisier JOKyMeHTBI O TPo(hEeCCHOHATIBHOM TEMaTHKE HA TOCYNAPCTBEHHOM S3BIKE
Poceniickoit v@eﬂepaunn ¢ yHcerom OIIOP 05.3 MHcmomp3yer craHAapTHBIA HAO0Op KOMMYHHKAIIMOHHBIX TEXHOJIOTMH Ui OOMeHa
0COOCHHOCTEH  CONMAILHOTO  H . "

uHpopMaIuel B mpodeCCHOHATBHON JeITeIbHOCTH

KYJIbTYPHOT'O KOHTEKCTa

OK 06 IIposiBnsaTe rpaxaancko- | OIIOP 06.1 [IposBisier akTUBHYIO TPaKJaHCKO-TATPUOTHYECKYIO MTO3UIIHIO
MaTPUOTHYECKYIO nosunuio, | OIIOP 06.2 JleMOHCTpUpPYeT OCO3HAHHOE IMOBEJCHHWE Ha OCHOBE TPAAWIMOHHBIX OOIIEUEIOBEUSCKHX
JEMOHCTPUPOBATh OCO3HAaHHOE | IIEHHOCTEH, B TOM YHCJIE C YUETOM I'apPMOHHU3AINN MEKHAIIMOHAIBHBIX U MEKPEITUTHO3HBIX OTHOUIEHUH
IIOBEICHUE Ha ocHoBe | OIIOP 06.3 JlemoHCTpHpyeT aHTUKOPPYIIIMOHHOE TOBEACHNE
P aHHHHOEI HEIX OOIISIENI0BETeoKiX OITOP 06.4 AprymeHTHpOBaHO 00OCHOBBIBAET CYIIIHOCTh U 3HAYMMOCTh OyIyIIeH CrennaIbHOCTH
LIEHHOCTEH, B TOM YHCIIE C Y4ETOM
rapmoHu3aruu MexHanuonansHeix 1 | OIIOP 06.5 OnuceiBaer cTpyKTypy NpOoheCCHOHATBHOM JAEITENBHOCTH.
MEXPETUTHO3HBIX OTHOIIICHUH,
MIPUMEHSTh CTaHIapThI
AQHTUKOPPYIIIMOHHOTO OBEJCHUS

OK 07 ConeiicTBOBaTH coxparenuio | OITOP 07.1 OcymectBiser mpodecCHOHATBHYIO AeITCILHOCTh B COOTBETCTBUH C HOPMaMU
OKpY’KaroIeu Cpenbl, | IKOJIOrHYecKoil 0€3011aCHOCTH, IpaBUIIaMHU T10 OXpaHe TPYa U TEXHUKE 0€30I1acCHOCTH B
pecypcocOepexeHnio,  MPUMEHATH | MPo(eCCHOHATBHON ASSITeIFHOCTH
3HaHMA 00 w3MeHeHnH ximMara, | OIIOP 07.2 OcymiecTBaser NpopeCCHOHANBHYIO NEATEIBHOCT C YYETOM DHEProcOeperamommx u
IIPUHIIUITBL OepeKIMBOrO | pecypcocOeperaroiiye TeXHOIOTHH B TPOGECCHOHATBHOM eI TeIbHOCTH O CIICIUAILHOCTH
IIPOU3BOJICTBA, 3¢ deKTUBHO - —
JNeiCTBOBATE B UpE3BBIMANHBIX OIIOP 07.3 [TmanupyeT cBOM IEHCTBHS B YCIIOBHUSIX UPE3BBIYAfHON CUTYaITUH
CUTYyaLusx

OK 08 UcnonszoBath cpeactea pusmaeckoit | OIIOP 08.1 Hcnonp3yer cpenctBa (m3ndecKoi KyJIbTYpPHI IS YKPEIJICHHS 3A0POBbS, MOCTHKEHUS

KyJbTYpbl ~ OJSl  COXpPaHEHHS W
YKpEIUIEHUS! 3I0pOBbS B MpoOIecce
npoeCCHOHANBHON ESITENbHOCTH U

TIOJIePIKAHUS HEO0OX0MMOTO
YPOBHSA (mzmueckoi
MOJrOTOBJIEHHOCTH

KU3HEHHBIX U IPO()eCCHOHATIBHBIX LIeTeH

OIIOP 08.2 Hcnons3yer KOPPEKIIMOHHO-BOCCTAHOBUTEIIbHBIE cpencTaa MOBBIILICHUS
po¢ecCHOHANbHON HAAEKHOCTH B IPO(PECCHOHABHOM NeSITENbHOCTH.
OIIOP 08.3 IlpumeHsieT TEXHUKA NPO(PUIAKTUKY IEPEHANpPsDKEHUST B NpodeccHOoHaIbHOM

ACATCIbHOCTH.
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OK 09

[lonw3oBatecst  mpodeccHnoHaNbHON
JOKyMEHTaluen Ha
roCyJlJapCTBEHHOM U HWHOCTPAaHHOM
SI3BIKAX

OIIOP 09.1 OcymecTBisieT KOMMYHHKAalUWIO (YCTHYI0O M THCHMEHHYIO) Ha TOCYyNapCTBEHHOM U

HWHOCTPAHHOM A3bIKC.

OITOP 09.2 INepeBoaut (co cioBapeM) TEKCThI MPOHECCHOHAITBHON HATPABICHHOCTH.

OIIOP 09.3 M3Bnekaer 3 HUX HEOOXOJUMYIO HHPOPMAIHIO M3 JOKYMEHTAIIUH 110 TPO(eCcCHOHATEHON

TCMATHKC.
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Kon
(¢popmupyemoii
KOMIIeTeHIIM U

Conep:xaHue KOMIeTEeHIIUN

OcHoBHBIE TOKa3aTen oeHKH pe3yasTata (OIIOP)

B/I.1 OcymiecTBjieHHE OPraHU3aLMOHHOI0 H JOKYMEHTALMOHHOT0 o0ecnieYeHusl /IesiTeJIbHOCTH OPraHu3alun

K 1.1 OcymectBnsate npueM-niepenady | OITOP 1.1.1 Hcnons3yer cpencrsa HHOOPMAIMOHHBIX 1 KOMMYHHKAIIMOHHBIX TEXHOJOTUH JUISl MTONyYeHUS
ympaBiieHYecKoH MH(popMaluu ¢ | U mepenadu HHGoOpMauu
TTOMOILIBIO cpencts | OIIOP 1.1.2 YcraHaBmuBaeT U MOIICPKUBACT KOMMYHHKAITUKM B MPOIIECCE JCTIOBOIO OOIIEHUS C IIOMOIIBIO
HHPOPMAITMOHHBIX U | cpeacTB MHGOPMAIMOHHBIX 1 KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI
KOMMYHHKAIIMOHHBIX OIIOP 1.1.3 OGecnieunBaeT MHOOPMALIMOHHYIO 0€30IIACHOCTH JIEATSILHOCTH OPraHNU3aIluN
TEXHOJIOTUH
IK 1.2 Koopaunuposarsb paboty | OITOP 1.2.1 Berpedaer moceTuTeNnei, noyyaeT NepBUYHYI0 MHPOPMALUIO O TIOCETUTENSX, YCTAHABINBAET
HPUCMHON  PYKOBOAUTENA, 30H | nopsok mpuéma sl pa3iIHyHbIX KATErOPUi MOCeTUTENeH
IIpUeMa pa3iIN4HbIX KaTerOpHi OLIOP 122 B " o " = =
o V% T YUCTHBI TUCT HNOHHBI MBI 110 ITPUEMY IT THUT! 15 TAaKXE€ IIPUEM, 11 q
e — elleT y4ETHbIE perucTpannoHHbIe Gop 0 IpHEMY TIOCETHTEIIeH, a TakkKe MPHEM, Iiepeady
U OTIIPAaBKy JOKYMEHTOB
OIIOP 1.2.3 Oprann3oBbiBaeT W OpPOHHPYET TIEPETOBOPHBIE KOMHATHI, a TAaK)KE€ CEPBUPYET 4YailHbIe
(xodeiinbie) cTOMBI B orce
IK 1.3 Bnazers HaBbIikaMu | OTTOP 1.3.1 Beibupaet GpopMbl MIaHUPOBaHUS U 0OPMIISIET TUTAHUPOBINKUK (OpraHai3ep) pyKOBOAUTEINS U
TUIAHUPOBAHUS pabowero | cexperaps
BpPEMEHU KOBOAUTENSA W "
chp eTaps py OIIOP 1.3.2 YcraHaBiuBaeT LEIH, ONPEACIACT MPHOPHUTETHOCTh M OUEPEMHOCTH BBIMTOJHCHHS PabOT U
3¢ dexTuBHO pacmpenenser padodee BpeMst
OIIOP 1.3.3 HNudopmMupyeT pyKOBOAWTENIS O MPUOMMHKEHWH BPEMEHH W pEriiaMeHTe 3aIuTaHuPOBAaHHBIX
BCTPEY U MEPOIPUATUN
IIK 1.4 OcymiecTBATh noarotoBky | OITOP 1.4.1 CocraBinsiet u 0(opMIISIeT JOKYMEHTBI ISl IETOBBIX MTOE3/I0K
ACTOBBIX TOC3AOK | OITOP 1.4.2 OcyImecTBIsIeT TPEBEI-MOIEPIKKY JCTOBBIX HOE3I0K
KOBOJTUTEJISI " ux " " "
4. IJaCOBBIBACT C IPHHUMAIONIEH CTOPOHOM IPOTOKON IUIAHHUPYEMBIX MEpONPHITHH H
Py 8 JpyT OIIOP 1.4.3 CornacoBblBaeT ¢ aroleil CTOPOHO OTOKO. a e epo
COTPYIHUKOB OpraHU3aIiu .
(bopMupyeT mporpammy IeIT0BOH MOE3IKH
IK 1.5 Braners cnocobamu | OITOP 1.5.1 OpranusoBbiBacT paboyee MECTO B COOTBETCTBMHU C TPEOOBAHMSAMU SPrOHOMHUKH U KyJIBTYpPbI
OpraHHu3alyu padoyero | ppyna
NPOCTPAaHCTBA  NPUEMHOH U

KaOuHeTa PYKOBOAUTECIIA

OIIOP 1.5.2 O6ecneunBaer pabouee MecTo M (PyHKIHOHAIbHOE padouee MPOCTPAHCTBO HEOOXOIUMBIMH
CpeACTBaMU OPraHU3ALMOHHON TEXHUKH, MEOEJIbI0 U KaHIENSIPCKUMU NTPUHAIICKHOCTIMH

OIIOP 1.5.3 Ilognep>kuBaeT cpecTBa OPraHU3ANMOHHON TEXHUKH B paboueM COCTOSTHUN
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IIK 1.6 OcymectBnare  pabory 1o | OIIOP 1.6.1 OpraHu3oBBIBacT IPOLECC NOATOTOBKM H IIPOBEACHHE KOH()EPEHTHOTO MEPOIPUATHUS
HOATOTOBKE M IPOBCICHHIO | yyyypippjryansHO U B COCTaBe paboUeil rpymibl
KOH()EPEHTHBIX  MEPOIPHUATHIA
I — " | OIIOP 1.6.2 JIoKyMEHTHpYeT pa3Hble JTambl IPOLEAYPbl MOATOTOBKA M NPOBEIEHHS KOH()EPEHTHOTO
UHPOPMALIMOHHOE MEPOTIPHUATHA
B3auMoeiictBue pykooauresst | OITOP 1.6.3 OcymiecTBisieT MPOBEPKY JJOCTOBEPHOCTH, MOJHOTHI W HEMPOTUBOPEYMBOCTH JaHHBIX,
¢ HOApasACICHUAMA W | yckmoueHus 1yOnupoBanus HHOPMAIMU
JOJDKHOCTHBIMH JIULIAMHA
OpTaHu3aIHx
IK 1.7 Odopmnars  opranusanuoHHo- | OIIOP 1.7.1 CocraBnser u oQoOpMISET OPraHU3ALMOHHBIC, PACHOPSAIUTENbHBIE M HH(OPMAIMOHHO-
PACTIOPSIUTENBHEIC TOKYMEHTBI | cripaBoYHble JOKYyMEHTBI
H OpraEM3oBHBATE pabory ¢ OIIOP 1.7.2 IlpuunMaeT, IpOBEPSET, PACCMATPUBAET, PETUCTPUPYET BXOIAIINE, HCXOIIIINE U BHYTPEHHUE
HOMH, B TOM  UHCiE  C /.2 Up > IIPOBEPACT, p P Y pupy , YTIp
JIOKYMEHTBI
HCTOJIb30BaHNEM
OIIOP 1.7.3 KoaTponupyeT MapIIpyTH3aIHIO TOKyMEHTOIIOTOKOB M CPOKH MUCIIOJTHEHUS JOKYMEHTOB
ABTOMATHU3WPOBAHHBIX CUCTEM
IK 1.8 Odopmiare  moxkymeHnTsl 110 | OTTOP 1.8.1 OGecneunBaeT COXPaHHOCTh EPCOHATBHBIX JAHHBIX PAOOTHUKOB
JHOMY COCTaB%’ 11 OTTOP 1.8.2 OpraHm30BBIBaET JOKYMEHTOOOOPOT IO MPEJICTABICHHIO JOKYMEHTOB II0 TNEPCOHATY B
OPTaHM3OBBIBATE  PAOOTY € | rocynapcTBeHHBIE OpraHb!
HAMH, B TOM  HHCIC €| OIIOP 1.8.3 BexeT AeATEIbHOCTD MO OGOPMICHHIO ZOKYMEHTALIMH II0 JIYHOMY COCTaBY
HCIOJIb30BaHIEM
ABTOMAaTHU3WPOBAHHBIX CHCTEM
IIK 1.9 Oprann3oBBIBaTh tekymee | OITOP 1.9.1 IlpoBepsieT CpoKH XpaHEHHS TOKYMEHTOB
XpaHEHHE AOKYMEHTOB, | OIIOP 1.9.2 CocraBmisieT akThl O BBIJICICHUH K YHUUYTOXKEHHIO TOKYMEHTOB, HE MOJIEKAIINX XPAHEHUIO U
0bpabdoTky Aen AL | 66 yHMYTOKEHUN JOKyMEHTOB
OTIEPAaTHBHOTO W  APXHBHOTO
p P OIIOP 1.9.3 Pa3pabarbIiBacT HOMEHKIATYPY JIE]I OpPraHN3allun
XpaHeHUs, B TOM 4YHCIE C

HCIIOJIB30BaHNECM
ABTOMATU3UPOBAHHBIX CUCTEM

BJ1.2 Opranu3anusi apXMBHOMH padoThl M0 JOKYMEH

TaM OpraHu3anuii pa3jau4HbIX GopM coOOCTBEHHOCTH

IIK 2.1 Ocy1ecTBISATh OIIOP 2.1.1 YyacTByeT B KOMIIJIEKTOBAaHUHW apXMBHBIX JIe] apXHUBa OpraHu3aluu
KomiuiekroBanue  apxuBHBIMH | OITOP 2.1.2 YyacTByeT B KOMIUIEKTOBAHMM apXHUBHBIX JOKYMEHTOB apXHBa OpraHU3alllKi
nenamu (JoKymeHTamu) apxuBa | OITOP 2.1.3 BrImosHseT macnopTH3alHio apXuBa OPraHu3aluy
OpraHu3alyu
K 2.2 Bectm yuwer apxuBHbeIXx gen | OIIOP 2.2.1 Bener y4éT apXHBHBIX A€l
(moxymenrtoB), B ToM uucie ¢ | OTTOP 2.2.2 Bezer yuér apXUBHBIX IOKYMEHTOB
HCIOJIb30BAaHNEM OIIOP 2.2.3 Bexger y4ér apXuBHBIX Jel (ZOKYMEHTOB) , B TOM 4HCIE€ C HCIOIb30BAaHUEM
aBTOMATHU3UPOBAHHBIX CUCTEM ABTOMATH3UPOBAHHBIX CHCTEM
K 2.3 OcymiecTBIsTh xpanenue | OIIOP 2.3.1 OcymiecTBasieT XpaHEHUE APXUBHBIX A€ B APXHBE OPraHU3ALNN

41




2021-46.02.01-(9)

apXHMBHBIX JeN (JIOKYMEHTOB) C
MOCTOSIHHBIM CPOKOM XpaHEHUS
U TI0 JINYHOMY COCTaBY B apXUBE
OpraHu3alHu

OIIOP 2.3.2 OcymiecTBisieT XpaHEHUE apXUBHBIX JOKYMEHTOB C IMOCTOSIHHBIM CPOKOM XpaHEHMs B apXUBe
OpraHH3aluu

OIIOP 2.3.3. OcymiecTBisieT XpaHEHHWE ApXHMBHBIX NNl (IOKYMEHTOB) MO JIMYHOMY COCTaBy B apXHBe
OpraHu3alHu

IIK 2.4 Ocy1ecTBIATh xpanenue, | OIIOP 2.4.1 ObecnieunBaeT XpaHEHUE M UCIIOJIb30BaHHUE JIe] (JIOKYMEHTOB) BPEMEHHOI'O XPaHCHUS
KOMIUICKTOBAHHUE, yuer | OIIOP 2.4.2 OGecnieunBaeT KOMILUICKTOBAHHE M MCIOJIb30BaHKE Ae (ZOKYMEHTOB) BpEMEHHOTO XpaHEeHHUs
HCIIOJIb30BaHNE nen
(mOKyMEHTOB) BpeMmenHoro | OINOP 2.4.3 ObecnieunBaeT y4€T U UCTIOIB30BAHKE JIEN (JOKYMEHTOB) BPEMEHHOTO XpaHCHUS
XpaHeHUs

IIK 2.5 OcymectBnsate wucnoib3oBanue | OITOP 2.5.1 OcymiecTBasieT MCIOIb30BAHNE APXUBHBIX JEI

aApXUBHBIX JIeNl (JOKYMEHTOB), B
TOM YHCJIE C HCIOJIb30BAHUEM
ABTOMAaTU3MPOBAHHBIX CHCTEM

OIIOP 2.5.2 OcyriecTBiIsieT HCIOIB30BaHUE APXUBHBIX JOKYMEHTOB

OIIOP 2.5.3 OcyIecTBisieT UCIONb30BAaHUE APXUBHBIX JIEN (JJOKYMEHTOB), B TOM YHCIIE€ C MCIIOJIb30BAHUEM
ABTOMATHU3WPOBAHHBIX CUCTEM

B/I.3 BoinosiHeHue padoT Mo OAHON HMJIM HECKOJAbKHM NpodeccusiMm padoumx, JOLKHOCTAM ciay:xammx: KoHcyabTaHT B o0JiacTu pa3Butusi mugposoii
TPAaMOTHOCTH HaceJieHus (u(ppoBoi KypaTop)

IIK 3.1 Ocy1ecTBIAThH OIIOP 3.1.1 BeneT HEMOCPEACTBEHHBIN IPHEM 00paIieHUH Tpaxaan
HOAroToBUTENbHBIE paboTel 1o | OITOP 3.1.2 Uimer u oOpabarbiBacT HWH(MDOPMAIHIO, HEOOXOAUMYIO Ul TPOBEIACHHS KOHCYJbTAIUi B
KOHCYJbTUPOBAHUIO TPAXIAH B | COOTBETCTBHH C PA0OYNM 33laHUEM
obnactu npuMeHeHus | OITOP3.1.3 Benmer 6a35I JaHHBIX TpaXkAaH, 0OPAaTUBIIHUXCS 3a KOHCYJIbTaITueH
UHPOPMAITHOHHO-
KOMMYHHKaIIMOHHBIX
TEXHOJIOTHI

IIK 3.2 OcyIIecTBIATh OITOP 3.2.1 OOBSCHIET U IEMOHCTPHPYET AATOPUTM IPUMEHEHHS MHPOPMAIMOHHO-KOMMYHHUKAIIHOHHBIX
03HAKOMUTEJIBHOE TEXHOJIOTHH
WHIUBUIyaTbHOE OIIOP 3.2.2 OtBeuaer Ha BOIMPOCH TPaXKAaH, CBSI3aHHBIE C IMU(GPOBON TEMaTHKOW M MPOBEPSET YCBOCHUE
KOHCYJIFTUDOBAHUE TPaXKIAH B | IPaXJAHUHOM IPOJIEMOHCTPHPOBAHHOTO AITOPUTMA JICHCTBUHI
obmactu uHpopmanmorHo- | OITOP 3.2.3 CocTaBisieT OTYETHYIO JOKYMEHTAIUIO O TPEIOCTABIECHUHE 03HAKOMHUTEBHBIX KOHCYIbTAINI
KOMMYHHKaIlMOHHBIX
TEXHOJIOTHI

I[IK 3.3 Ocy1ecTBISATh OIIOP 3.3.1 [IloaroroBka WPE3CHTAIIOHHBIX MATEPHAJIOB M OOOPYNOBAaHUSA [UIS IPOBEICHUS
OPTraHU3alMOHHO-TEXHUYECKOe | MH(POPMALMOHHO-TIPOCBETUTEIILCKIX MEPOIIPUATHI B COOTBETCTBUH C Pad0YMM 3aJaHUEM
obecrieueHme nposeaeHus | OIIOP 3.3.2 OpraHusyeT U BBITOMHSAET TEXHUYECKHE PaOOTHI TSI IIPOBEACHUS TPYMIIOBBIX MEPOTIPUATHHN TTO
rH(}OPMAITMOHHO- pa3BUTHIO ITU(DPOBOHA TPaAMOTHOCTH
MIPOCBETUTCIIBCKUX OIIOP 3.3.3. [loaroraBauBaeT CBOAHYIO OTYETHYIO HH(OpMAIIHIO
MEpOIPHUITHH, HAaNPaBIEHHBIX
Ha pasBuTHE nuQpoBoit

I'paMOTHOCTHU I'paXXJdaH
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1.3 Mampuuya gpopmuposanus u oyeHKu 00uUX U NPodheccuonanbHbIX KOMREMeHYUIL RPOZPAMMbL HOOZOMOBKU CREYUAIUCHIOE CPEOHEZO0 36eHa

HanmeHoBaHHE IPOrpaMM, IIPEAMETHBIX
obuacteil, yaeOHBIX LIUKIIOB, Pa3JelI0B, MOMYJICH, I CIIUILINH, _ ~ - < - © - o - _ ~ - < - _ ~ ~
MEXAMCUUIUIMHAPHBIX KYPCOB, IPAKTHK > ; ;‘ ; 2 § ; 2 2 - —_ —_ - —_ —_ — —_ —_ I I I N N A ) ) OLEHOYHOE CPEACTBO IS IIPOBEACHHMS IIPOMEXKYTOYHOIM
58|58 |8 |8 |8 |8 |8 |8 8|8 |8 |8 |8 |5 |5 |8|8|8|8|8|8|5|2|8|¢E (rroronof) artecraun
CI'L.o1 Hcropus Poccun ! ! ! ! ! ! Yermbiii onpoc
[PaKTHYCCKHE 3a1aHUS
CI'e.o2 VHOCTpaHHBII! A3bIK B IPO(DECCHOHATBHOM AeSITEIEHOCTH 1 1 1 1 1 1 1 1 Tect
CutyauuoHHas 3ajaya
1 1 1 Tect
CI'LI1.03 BesonacHOCTh KU3HEIEATSIBHOCTH
CurtyannoHHas 3a1a4a
CT'11.04 ®duznueckas KyibTypa 1 KoHTpoJIbHBIC HOPMATHUBBL
CI'LI.05 OCHOBBI OEPEKIINBOr0 IPOU3BOJCTBA 1 1 IIpakTuyeckoe 3a1aHue
CI'H.06 OcHOBBI ()HHAHCOBOM IPaMOTHOCTH ! ! ! ! ! ! ! ! ! Tecr
IIpakTiyeckue 3a1aHus
OI1.01 OKOHOMHUKA OpraHU3aluu 1 1 1 1 1 1 1 1 1 YcTHblii onpoc
[IpakTHyecKue 3amaHus
OI1.03 MeHemKMEHT 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 YcTHBIN opoc
[IpakTHYeCcKHe 3a1aHus]
OI1.03 IpodeccronanbHas STUKA U ICUXOJIOTHSI ICJIOBOTO 1 1 1 1 1 [IpakTuueckue 3a1aHus
o0ueHus
OI1.04 IIpaBoBoe obecreueHue MpoPeccHoHalbHO aesTensHocTn | 1 1 1 1 1 1 1 1 1 1 1 1 Tect
[IpakTHYecKHe 3aIaHus]
OI1.05 WH(popMaIoHHbIe H KOMMYHHUKAIMOHHBIE TEXHOJIOTUH 1 1 1 1 1 1 1 1 1 1 IIpakTHyeckue 3agaHust
OI1.06 Pycckuit s3bIK B IpoecCHOHATBHO JesITeIbHOCTH 1 1 1 1 1 1 [TpakTHueckue 3a1aHus
OI1.07 KommnbrotepHasi 00paboTKa JJOKYyMEHTOB 1 1 1 1 1 1 1 1 1 1 [TpakTHueckoe 3ajaHue
OI1.08 I'ocynapcTBeHHasi 1 MyHHULUINAIbHAs CTyk0a 1 1 1 1 1 1 1 1 1 1 1 1 1 VYeTHbli onpoc
[TpakTHueckue 3a1aHus
IIM.01 Ocy1ecTBiIeHHE OPraHU3alMOHHOTO U 1 1 1 1 1 1 1 1 1 1 1 1 1 1 [MpakTuueckue 3agaHus
ﬂOKyMCHTaL{HOHHOFO OGCCI’[C'—[CHI/ISI JCATCIBHOCTH
OpraHu3aLHu
MJIK.01.01 JloxyMeHTallMOHHOE 00ecrieyeHne ypaBIeH s 1 1 1 1 1 1 1 1 1 1 VYeTHbIi onpoc
[TpakTHueckue 3a1aHus
MJK.01.02 Opranuszauust paboThl ¢ 3JIEKTPOHHBIMU JIOKYMEHTAMU 1 1 1 1 1 1 1 1 1 1 Tect
M/IK.01.03 OpraHu3anms CeKpeTapcKoro 00CIyKuBaHHs 1 1 1 1 1 1 1 1 1 1 1 Tect
[IpakTuueckue 3agaHust
M/IK.01.04 JlokyMeHTalMoHHOe obecreyeHue KaipoBoii CiryKObI 1 1 1 1 1 1 1 1 1 1 VYerHbli onpoc
[IpakTuueckue 3agaHust
YI1.01.01 YueOHast npakTHKa 1 1 1 1 1 1 1 1 1 1 1 1 1 1 OTYeT 10 NPaKTUKE
MI1.01.01 IIpousBosacTBEeHHAs NpakTHKA (110 POQUITIO 1 1 1 1 1 1 1 1 1 1 1 1 1 1 OTYer 1o NpaKTUKe
CIICIIAJILHOCTH)
1IM.02 OpraHu3auys apxuBHOM pabOTHI 110 JOKyMEHTaM 1 1 1 1 1 1 1 1 1 1 1 1 1 1 [pakTHyeckue 3a1aHus
OpraHu3alKi pa3InyHbIX GOpM COOCTBEHHOCTH
M/IK.02.01 OpraHu3anuys 1 HOpMaTUBHO-TIPABOBBIE OCHOBBI apXUBHOro | 1 1 1 1 1 1 1 1 1 1 1 1 1 1 YerHbIi onpoc
jaena IIpakTHyeckue 3aganus
M/IK.02.02 T'ocynapcTBeHHBIC, MyHULUIIANBHBIC aPXUBBI U apXUBbI 1 1 1 1 1 1 1 1 1 1 1 1 1 1 YerHbli onpoc
OpraHu3anui IlpakTuueckue 3aJaHus
M/IK.02.03 MeToaMKa U IPAKTHKA apXUBOBEACHUS 1 1 1 1 1 1 1 1 1 1 1 1 1 1 YerHbli onpoc
IlpakTuueckue 3aJaHus
M/IK.02.04 ObecneyeHne COXpaHHOCTU JOKYMEHTOB 1 1 1 1 1 1 1 1 1 1 1 1 1 1 YerHbIi onpoc
IIpakTHyeckue 3aganus
Kypcosas pabota
VYI11.02.01 YueOHas npakTHKa 1 1 1 1 1 1 1 1 1 1 1 1 1 1 OTyerT 1o NpaKTUKe
111.02.01 IIpousBoacTBEeHHAS NpaKTHKA (110 TPOHITIO 1 1 1 1 1 1 1 1 1 1 1 1 1 1 OTyYerT 1o NpaKTUKe
CIICIHAIBHOCTH)
1IM.03 BeinosaHeHne paboT N0 OAHOW MM HECKOJIBKUM 1 1 1 1 1 1 1 TIpakTuyeckue 3agaHus
npodeccusiM pabodnx, JODKHOCTSIM CIYIKAIHX
M/IK.03.01 BeinoaHeHne TpynoBbIX QyHKIHM 1o npodeccun paboyero, | 1 1 1 1 1 1 1 YcrHblii onpoc
JIOJDKHOCTH CITy>KaIlIero IIpakTHyeckue 3agaHus
VI1.03.01 YueOHast mpakTHKa 1 1 1 1 1 1 1 OTYeT 10 MPaKTUKE
ITAI1 IMPOM3BOACTBEHHAA ITPAKTUKA 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 OrTuer 1o npakTuKe
(IIPEJJUITJIOMHA fT)
T'ocynapcTBeHHAs UTOTOBAs aTTECTALIUS 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 JlumomHast pabota
J1eMOHCTpaIIMOHHBIH dK3aMeH
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14 Hepeltenb u xapakmepucmuka OyeHo4Hblx cpe()cme

HaunmMmeHoBaHue
OLIEHOYHOI'0
cpeacTBa

KpaTtkasi xapakTepucTHKa OLEHOYHOT0 CPeICTBA

IIpencraBiienue
OLEHOYHOI0 CPEICTBA

Tect

Kparkue, CTaHJIAPTU3UPOBAHHBIC WU
HECTaHIapTH3UPOBAHHBIC TPOObI, MCIBITAHHS, TTO3BOJISIOIINS
3a CPaBHUTEIBHO KOPOTKHE MPOMEXKYTKH BPEMEHH OIICHUTH
CTEMEHb KAauyeCcTBAa NOCTHM)KEHHS KaXKIbIM CTYACHTOM Ielieid
o0y4enus (ueneit n3yuenus); PII1O

@DoHI TECTOBBIX 3aJaHUN

JuKTanTh!

MaremaTuyeckue, TEXHUYECKHE, YEPTEKHEIE,
TEXHOJOTHUCCKUE, XHMHUUYECKHIE

[Tepeuens 3ananuii

KonTponbhas
pabota

CpencTBo MpoBEpKH YMEHUM MPUMEHSITh MMOTYyUYCeHHBIC 3HAHUS
JUISL pelieHHus 3a/a4 OMNpPEJEJICHHOTO THIIA IO TeMe WK
pasneny. KoHtposbHas padoTa MOXeT ObITh peajii30BaHa B
BHJIE CaMOCTOATEIBHOM WM ayauTopHOW pabotel. B
KOHTPOJIGHOW paboTe CTYJIEHT OTBEYaeT Ha MOCTaBJICHHBIC
BOIPOCHI WJTH PeIIacT 3a/Ia4H.

Paznuuaror 3agaun u 3a1aHust:

a) PEeNpOIyKTUBHOTO YPOBHS, IO3BOJISIONINE OIEHWBATH U
JIMAarHOCTUPOBAaTh 3HaHUE (PaKTUIECKOro MaTepHrana (0a3oBbie
MOHATHUS, AITOPUTMBI, (aKkTel) W yMEHHE NPaBUILHO
HCIIOJIB30BAaTh CIICIIUAJIbHBIC TCPMHUHBI U ITIOHATHA, Y3HABAHUC
00BbEKTOB W3yUeHHS B paMKaxX ONPEACICHHOrO pasJiena
JUCHUIIIINHBI,

0) PEKOHCTPYKTUBHOTO YPOBHSI, ITO3BOJISIONTNE OICHUBATH U
AUarHoCTUpPOBaTb YMCHUSA CHUHTC3UPOBATH, AHAJIM3WPOBATH,
000011aTh (HaKTHYSCKMH U TCOPETUUYCCKHIA MaTepuall C
(dbopMyIHpOBaHMEM KOHKPETHBIX BBIBOJIOB, YCTaHOBJICHHEM
MIPUYUHHO-CIIEICTBEHHBIX CBS3EH;

B) TBOPYECKOTO VYpPOBHS, TO3BOJSIONINE OIEHUBATH U
JIUarHOCTHPOBATH YMEHHS, WHTETPHPOBATH 3HAHUSA
pa3nuyHBIX 00JacTel, apryMeHTHPOBAaTh COOCTBEHHYIO TOUKY
3peHusl.

KoMIieKT KOHTpOIbHBIX
3a/IaHU# 110 BapUaHTaM

PacuerHo-
rpaduaeckas
pabora

PazHoBHIHOCTE KOHTPOJIBHOW PAOOTHI, CPEACTBO IPOBEPKH
YMEHHH TMPUMEHSATh TIOJY4YeHHbIE 3HAHWS 10 3apaHee
ONpeAeICHHON METOJMKE JUIsl pelleHus 3ajad WUid 3aJaHui
10 MOIYIIO WM JUCHHIUIMHE B 1esioM. OCHOBHOW aKIeHT B
HEeH [lemaeTcs Ha pelmleHHe 3aJad C  HCIONb30BaHHUEM
rpadguiaeckoro n300pakeHUs] 1 KOMMCHTAPHEB.

Kommekr 3amanmit mist
BBITIOJTHEHHSI PaCIeTHO-
rpaduIecKoi paboTHI

Keiic-3amauga /
CUTYyalMOHHAS
3a7a4a

[IpoGiemHoe  3amanme, B  KOTOpOM  oOydaromemycs
NpeIaraloT ~ OCMBICIHUTH — peajbHyl0 HpodeccnoHaIbHO-
OPHEHTHPOBAHHYIO CHTYAIMIO, HEOOXOJUMYIO UIS PEIICHUS
JTAHHOM MPOOJIEMBI.

3amaHust IS PEIIeHUs

IIpoext

Koneunbrii  Opoaykr,  mody4yaeMmblii B pe3yjbTare
IUTAHUPOBAHUS W BBINOJHEHUS KOMIUIEKCa YYEOHBIX U
uccnenoBaresbckux 3axaHuil. [lo3Bosser oueHUTH yMmMeHHA
00y4arLMXCsl  CaMOCTOSITEIbHO ~ KOHCTPYMPOBaThb  CBOH
3HaHUSI B TIIPOLIECCE PEUICHUS NPAKTHMYECKUX 3a7ad U
pobieM, OPHEHTHPOBATHCS B MH(POPMATIOHHOM
MIPOCTPAHCTBE u YPOBEHb c(hOpMHPOBaHHOCTH
AHAJMTUYECKUX, HCCIIEIOBATENICKUX HABBIKOB, HABBIKOB
MPAKTUYECKOTO W TBOPYECKOTO  MBIIUIEHHA.  MoeT
BBINIOJIHATHCSI B WHAMBHIYAIbHOM MOPSAKE WU TPYyNION
00yYarommxcsl.

TeMbl rpynIoBbIX /UK
WHAUBUAYATBHBIX
IIPOEKTOB
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7 |KypcoBoii mpoekT
(pabota)

OmuH W3 OCHOBHBIX BHJAOB YYEOHBIX 3aHATHH W Qopma
KOHTpOJsI y4yeOHOW pabOThl CTYIEHTOB, BBITIOJIHAEMOH B
Te4YeHue Kypca (cemectpa) oz PYKOBOJCTBOM
mpenojaBarens, M MpeAcTaBisieT co0OW CaMOCTOATENbHOE
HccleloBaHue W30paHHOM TeMbl, KOTOpas JOJDKHA OBIThH
aKTyaJbHOW U COOTBETCTBOBATH COCTOSHHMIO M MEPCIEKTHBaM
pa3BUTHUS HAYKU

Temsl kypcoBoro
npoekTta (paboTs)

8 |Dcce

CpencTBo, TMO3BOJSIONICE OLCHUTh YMEHHE OOYyYaroIlerocs
IIMCBbMCEHHO najaaraTtb CyThb MOCTaBJICHHOMN HpO6HeMI>I,
CaMOCTOSITEILHO MPOBOJUTH aHAIM3 OTOH MPOOJeMBI ¢
HCITIOJIB30BaHUEM KOHHGHHI/Iﬁ u AHAJIUTUYCCKOI'O
WHCTPYMCHTAapusd COOTBCTCTBYIOIHeﬁ JUCHUIIIIMHBI, JOC€J1aTh
BBIBOJIbI,  O0OOIIAMOIIME  aBTOPCKYIO  MO3UIMIO IO
MTOCTABJICHHON ITpo0JIeMe.

Tematuka scce

9 |IMoptdoauno

®dopMa u mporecc opraHuzanuu (cOop, aHAIM3 U OIEHKA)
00pa3ios u MPOJYKTOB y4e0OHO-T103HABATEIbHON
JeATEIbHOCTH O00yJaromerocs, a TakKe COOTBETCTBYIOIINX
UH(OPMAITMOHHBIX MAaTEPUAJIOB M3 BHEIIHMX HCTOYHHUKOB,
MpeIHa3HA4YEeHHBIX Ui TOCHEAYIOIIero WX  aHalu3a,
BCECTOPOHHEW KOJIMYECTBEHHOW M KAayECTBEHHOW OIlIEHKU
YPOBHS MTOATOTOBKHU JTAHHOTO oOyJaromierocs c
BO3MOXXHOCTBIO JaJIbHEN e KOppEKIINU Kak
o0pa3oBaTenpHOTO IMpolecca B IEJIOM, TaK H  €ro
WHIWBHIYTBHON TPACKTOPUN OOYICHHUSI

Ctpykrypa noptdonmo

10 [IIpakTuueckas
pabora
(TpakTHIecKoe
3aJ1aHuC)

3amaHus, C  IOMOIIBIO  KOTOPhIX y  OOyYaromuxcs
dopMHUPYIOTCS U Pa3BUBAIOTCA MPAKTHYECCKUE JCHCTBUS
(paboratpb c HOPMaTHUBHBIMA JIOKyMEHTaMH u
WHCTPYKTUBHBIMU MaTepHaiaMu, CIPaBOYHHUKAMH,
COCTaBIISITh ~ TEXHWUYECKYI0  JIOKYMCHTAIMIO,  3allOJHSITh
MPOTOKOIIBI, pEIIaTh pa3HOTO Poja 3aJa4d, OIPEICISITh
XapaKTEPUCTUKH BEIIECTB, 0OBEKTOB, SIBJICHUH U Ap.).

Bunpl: HaOmoaeHE,
HU3MEpEHHE, OIIBIT,
KOHCTPYHUPOBAHHUE H JIP.
3a7aHus IS
MIPaKTUIECKUX padoT

11 |JTaboparopHas
pabora

B xonme mabGopaTopHO# pabOTBI OCYIIECTBIISCTCS MMPOBEACHHE
o0yJaromuMucss TIO0 33JaHWI0 TPENoJaBaTellsi OIBITOB C
HCTOJB30BaHUEM MPHOOPOB, MPUMEHEHHEM WHCTPYMEHTOB U
JIPYTUX TEXHHYECKUX MPHCIOCOOICHHH.

3agaHus It
JabopaToOpHBIX padboT

12 [Oryer 1o mpaxkTHKE

CpencTtBo  KOHTPOJS,  TO3BOJIONIEE  OOyYaroImIeMycs
MIPOJIEMOHCTPUPOBATh OOOOIICHHBIE 3HAaHUS, YMEHUS U
MPaKTHYECKUH  OMBIT,  NPHOOpPETEeHHBIE  3a  BpeMs
MIPOXOXKACHUA Yy4eOHOW W TPOM3BOJICTBEHHOH IPAKTHK.
OT4eTsI 10 MPAKTUKAM TMO3BOJISIOT KOHTPOJIMPOBATH B IEJIOM
ycBoenne OK u TIK.

Bunager pabot n 3aganms
Ha y4eOHYIO
MPOU3BOJICTBEHHYIO
MPAKTUKY

13 | durmmoMHBIH
MIPOEKT /
Jumomuast paborta

3aKOHYEHHOE CaMOCTOSATEILHOE HCCIICAOBAaHHE, B KOTOPOM
pelaercss KOHKpeTHas 3a/1a4a, COOTHECCHHAs ¢ COICPKAHUEM
MPOTrPaMMBbI TTOJITOTOBKH CITEIIHATMCTOB CPETHETO 3BCHA.
BeinyckHas kBamu(dUKaMOHHAsS pPa0OTa BBINOJHSIETCS B
(hopMe TUIITIOMHOTO TTPOEKTa/ TUITOMHOM pabOThI

Temaruka JUIUTOMHBIX
HPOEKTOB / TUIIOMHBIX
pabot

14 (KouTpombHBIE
HopMmatussl (I'TO)

Bunbr ucnieiTanuii (TeCTOB), HaNlpaBleHHBIE HA OOBEKTUBHYIO
OLICHKY YPOBHS Da3BUTUS OCHOBHBIX (DPU3MYECKHX KadecTB
YeJOoBeKa: CHJIbI, BBIHOCIMBOCTH, OBICTPOTBI, THMOKOCTH,
KOOpJMHAIINH, a TAKKe BJIAJICHNE TIPUKIATHBIMUA YMEHUSMH 1
HaBBIKaMHU.

[lepeyeHb HOpMATUBOB

1.5 Cmpykmypa ¢ponoa ouenounvix cpeocme 0nsa meKyuieco KOHmMpOA U RPOMENCYMOUHOIU

ammecmauuu
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OrneHOYHBIC CPECTBA Ul TEKYIIETO KOHTPOJS M MPOMEKYTOYHON aTTeCTAIMH MPEICTABICHBI B
pasnene «4 KOoHTponb M OIlEHKA pe3ylIbTaTOB OCBOSHUS YUEOHOU MUCIUILUIMHBI / TIPO(ECCHOHATHHOTO
MOJIYJISD» COOTBETCTBYIOIICH yUeOHON AUCIUILINHBI (MOIYJIS).
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