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MeTomudecKkue yKa3aHWs MO BBITIOJHEHHIO MPAKTHYCCKUX PadOT pa3pabOTaHbl Ha OCHOBE pabodeii
nporpammbel ~ [IM.O1.  Opranuzanus  JOKyMEHTAllMOHHOTO  OOECTeuUeHUsi  YIpaBlIEHUS U
¢dbyaknuonupoBanusi  opranusanuud.  MJIK.01.02.IIpaBoBoe  peryaupoBaHHe  yIpaBlIeHYCCKOU
NEeSTEIbHOCTH

ConepkaHue MPaKTUYECKUX pabOT OpPUEHTHPOBAHO Ha (POPMHUPOBaHME OOIIMX U MPO(ecCHOHATHHBIX
KOMITIETEHITUIA TI0 MPOTrpaMMe TIOATOTOBKH CIICIIHAIMCTOB CPETHEro 3BeHa 1o crenuanbHocTr 46.02.01.
JOKYMEHTAIMOHHOE O0ecTieueHue YIpaBJIeHUs U apXuBoBeaeHHe (6a30BOI MOATOTOBKH)
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1 BBEJEHUE

Baxxnyto dactp TeopeTrudeckoi u mpodecCHOHaTbHON MPAKTUYECKON MOATOTOBKH CTYIECHTOB
COCTaBJISIIOT IPAKTUUECKUE 3AHSTHS.

CoctaB U coaep:kaHUE MPAKTUYECKUX PaOOT HAmpaBlieHbl HA peAM3alUI0 JCHCTBYIOIIETO
¢denepasbHOrO TOCYIApCTBEHHOTO O0pa30BaTEIbHOIO CTaHIApTa CPEIHEro Mpo(hecCHOHATBLHOTO
o0OpazoBaHws.

Benymeld auaakTHYecKOM IENbI0  MPaKTHYECKUX 3aHATUH  sBisgercs (OpMHUpPOBAHHE
npo(ecCHOHANBHBIX IMPAKTUYECKUX YMEHUW (YyMEHHH BBINOJIHATH OIpe/eieHHbIe JeHCTBUS,
orepanuy, HeoOXoauMble B IMOCIEAYIOIMIEM B MPO(EeCCHOHANBHOM AESITENbHOCTH) WM Y4eOHBIX
NPaKTUYECKUX YMEHUH (YMEHHMH pemars 3aJaud 10 OOMMM TyMaHUTapHbIM M COLMAIBHO-
SKOHOMHMYECKUM JUCIUILTUHAM).

B cootBercTBHM c paboueil mporpammoii yuebnoit aucumrummHbl «IIpaBoBoe oGecrneuenue
npohecCuoHaNBHOM NeSTeIbHOCTHY MPETyCMOTPEHO MPOBEACHHUE MTPAKTUIECKUX PaldoT.

B pe3ynbpTare ux BhINOIHEHUS, 00YHAIOIIUICS JOJIKEH:

ymemp:

- V1. npuMeHsATh, HOPMATUBHbIE IPABOBBIE AKThHI B YIIPABJICHYECKOU 1€ TEIbHOCTH;

- Y2. noAroTaBiauBaTh MPOEKTHI YIPABICHUECKUX PELICHUN;

- V3. oOpabarbiBaTh BXONSAIIME M HCXOJAIINE JOKYMEHTBI, CHUCTEMaTH3UPOBATh WX,
COCTaBIISITh HOMEHKIIATYPY Jes U (POPMUPOBATH JOKYMEHTHI B JIEJIa;

ConepkaHye NpaKTUUECKUX padOT OPUEHTUPOBAHO Ha IOJIrOTOBKY CTYJEHTOB K OCBOEHHUIO
npo(heCCHOHATIBHOTO  MOAYJAS MPOrpaMMbl  MOJATOTOBKHM  CIIELUATINCTOB CpPEIHEro 3BEHa IO
CMEUAIBLHOCTHU U OBJIA/ICHUIO IPOPECCHOHATBHBIMA KOMIIETEHIMSIMU:

IIK 1.1. KoopaunupoBaTe paboTy opranuzanuu (IpUEMHON PYKOBOAMTENS), BECTH MPUEM
IIOCETUTENIEH.

IIK 1.2. OcymiecTBasaTh paboTy MO MOATOTOBKE U MPOBEACHUIO COBEIAHUHN, IEIOBBIX BCTPEY,
IIPUEMOB U IIPE3CHTALUN.

[1K 1.4. Opranu3oBsiBaTh pabodyee MeCTO ceKpeTapsi U pyKOBOJAUTEIIS.

I[IK 1.5. OdopMasTe U perucTpupoBaTh OPraHU3ALMOHHO-PACIOPSAUTEIbHBIE JOKYMEHTHI,
KOHTPOJIMPOBATh CPOKHU MX UCIIOJTHEHMS.

IIK 1.7. CamocrtositensHO paboOTaTh € JOKYMEHTaMH, COACPKAINIUMHU KOH(PHUACHIIMATHHYIO
UH(POPMALIKIO, B TOM YHUCIIE C JOKYMEHTAaMH 110 IMYHOMY COCTaBY.

IIK 1.8. OcymectBnath TenepoHHOE 00CTyKUBaHNUE, IPUHUMATh U IepeaaBaTh (PaKchl.

IIK 1.9. OcymiecTBiATh MOATOTOBKY JI€] K IIEpefadye Ha apXUBHOE XpPaHEHUE

I[IK 1.10. CoctaBnsiTh OmucH M€, OCYIIECTBIISITH MOATOTOBKY J€N K Mepenade B apXHB
OpraHM3aly, FOCY1apCTBEHHBIE U MYHULIMIIAIBHBIE ApPXHUBBI

A Taxxe GOpMUPOBAHUIO OOIUX KOMITETEHIIUI:

OK 1. OK 1. [loHuMaTh CyIIHOCTh M COLMAJIBHYIO 3HAYMMOCTb CBOEW Oynymiel mpodeccu,
IIPOSIBJIATH K HEW YCTOMYMBBINA UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JI€ATEIbHOCTh, BBIOUPATh TUIIOBBIE METO/IbI U CIIOCOOBI
BBITNIOJITHEHUS TPOPECCUOHANBHBIX 3a/1a4, OLIEHUBATh UX 3(P(EKTUBHOCTH U KaueCTBO.

OK 3. IlpuHnMaTe pemnieHus B CTaHJAPTHBIX M HECTAaHAAPTHBIX CUTYaLUSIX M HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymectBisiTh MOHCK W HCIOJIb30BaHHE HWHPOPMALUU, HEOOXOAUMOW s
() PEeKTUBHOTO BBHITIONHEHUS TMPOGECCHOHANBHBIX 3a/1ad, NPO(YECCHOHATBHOTO € JIMYHOCTHOTO
pa3BUTHSL.

OK S. Hcnons3oBath MH(OPMaLMOHHO-KOMMYHUKAIIIOHHBIE TEXHOJIOTHH B
npodeccuoHaIbHOM eI TeTbHOCTH

OK 6. Paborate B KONJIEKTUBE U KOMaHJE, 3(P(EKTHUBHO O0OIAThCS C KOJUIETaMH,
PYKOBOJICTBOM, ITOTPEOUTEINISIMHU.

OK 7. bpate Ha ce0si OTBETCTBEHHOCTh 3a pabOTy UJIEHOB KOMaHJbl (TIOJYMHEHHBIX),
pE3yJIbTaT BBIIIOJIHEHUS 3a/laHUH.



OK 8. CaMocTOSTENBHO OMpEeNeNsITh 3a1aui MpodheCcCHOHATBHOTO U JIMYHOCTHOTO Pa3BUTHS,
3aHMMAaThCA CaM006pa3OBaHI/I€M, OCO3HAHHO IJIAHWPOBATH MMOBLINICHUC KBaJII/I(bI/IKa]_II/II/I

OK 9. OpueHTHpOBaThCS B YCJIOBHUSAX YACTOM CMEHBI TEXHOJOTHH B MpodecCHOHATHLHOMN
JeSATETbHOCTH

Brinonnenue cryaentamu npaktudyeckux pador mo MK 01.02 «IIpaBoBoe perynupoBanue
yIpaBICHUYECKON AESITETbHOCTHY HAMPABJICHO Ha:

- 0000mmeHne, CUCTEeMATHU3AIMIO, YIIIYOJICHUE, 3aKpeIICHHE, DPAa3BUTHE U JICTATU3AIHIO
MOJTyYEHHBIX TEOPETHUUECKUX 3HAHUM 110 KOHKPETHBIM TeMaM y4eOHON AUCHUIIIIMHBL;

- (opmupoBaHuME YMEHUN NPUMEHATH MOJYyYCHHBbIE 3HAHUS HA MPAKTHKE, peaTu3alfio
€IMHCTBA MHTEJUICKTYAJIbHOW U MPAKTUYECKOM JESATEIbHOCTH;

- popMHpOBaHUE U PA3BUTHE YMEHHI: HAOII0AaTh, CPABHUBATD, COMIOCTABIISTh, AHATU3UPOBATH,
JIeJIaTh BBIBOABI U 000O0IICHUS,

- BBIpA0OTKY IpH pEHICHUH MOCTaBJICHHBIX 337a4 Mpo(ecCHOHATbHO 3HAYMMbBIX KayecTs,
TaKUX KaK CaMOCTOSITEIbHOCTh, OTBETCTBEHHOCTh, TOUHOCTb, TBOPUECKasi MHUIIMATHBA.

[IpoaoMKUTENPHOCTh  BBIMOJIHEHUS TMPAKTHUECKOM pabOThl COCTAaBIsIET HE MEHee JBYX
AKaJICMUYCCKUX YacOB W TPOBOJIMTCS TOCIE COOTBETCTBYIOIICH TEMBI, KOTOpas 0OECIeUMBACT HATUYNE
3HAHUH, HEOOXOJMMBIX ISl €€ BHITOIHEHUSI.



2METOAUYECKHUE YKA3AHUSA

Tema 1.1. IlonsiTHe U CYHIHOCTH YNIPABJIeHYECKUX IPABOOTHOIICHUH
IIpakTuyeckoe 3ansaTue Ne 1
Cy0beKkTnbl ynpaBjeHYeCKHX NPAaBOOTHOLICHU

Heapb padoThl: GopMHUpoBaHKE 3HAHUN O CYIIHOCTH YIIPABJICHYECKUX MPABOOTHOILIECHUH.

Beinosinus patdory, Bel Oyaere:

yMeThb:

- IPUMEHATh HOPMATUBHbIE MPABOBBIE aKThI B YIIPABICHUECKOHN 1€ATEIbHOCTH;

- IOATOTABJIMBATH IPOEKTHI YIPABIECHYECKUX PEILICHUN;

- 00pabaThiBaTh BXOASIIME U UCXOMSIINE JOKYMEHTBI, CUCTEMAaTH3UPOBAaTh UX, COCTABIISTH
HOMEHKJIATypy Jell U (OopMUPOBAThH TOKYMEHTHI B JIENa;

MarepuajibHoe o0ecnieyeHue:

1. l'apanT.py: HHGOPMALMOHHO-TIPABOBOM MOpTaN [ DIEKTPOHHBINA pecypc]. — Pexum nocryma:
http://www.garant.ru/ , cBoboaHbIiA. — 3ariL. ¢ 3Kpana. 5I3. pyc.

2. KoncynpranT [lntoc [DnekrponHsiii pecypc]. — Pexxum moctymna: http://www.consultant.ru/,
cBOOOAHBIN. — 3ari. ¢ ’kpana. f3. pyc.
3aganue:
Pemwre 3amaumn.
1. B agmuHHCTpanmuu 00NacTH B TEUYCHHE CIY)KEOHOIO BpPEMEHW OBUIM COBEPIICHBI CIICTYIONIUE
NEHCTBUS: MPUHAT perjiaMeHT paboThl aAMUHHCTPAIMU; YTBEPKICHBI IBE HMHCTPYKIHMH, H3/1aHO
pacropspKeHHe TJIaBbl  aIMHUHHCTPALMU O0JacTH 00 OYepeHOM OTIYCKE COTPYIHHKA OTAea
aIMUHHUCTPAIMK; 3aMECTUTE]EM IJIaBbl aJIMUHUCTPALUUA OOJACTU TPOBEACH MpPHEM TpaxKAaH IO
JUYHBIM BOINpOCAaM; 3aKJIIOYEH JOrOBOP CO CTPOMUTENIBHBIM YIPABIEHHEM O PEMOHTE 3IaHUS
aAMHUHHCTpaIK obnactu. J[aliTe XapakTepUCTUKY YKa3aHHBIX JeicTBuil. Kakue u3 mnepeuncieHHbIX
JEHCTBUH SIBIISIFOTCS IPAaBOBBIMU AKTaMU yTIPaBICHUS?
2. OObsicHUTe NOPSAOK (OPMUPOBAHUA U JAEATEIBHOCTH HCIIOJHUTEIBHO-PACTIOPSIUTEIBHBIX
OpraHOB MYHMIIMITAJILHBIX 00Opa30BaHMi U AaiiTe OTBET Ha CIIEAYIONIME BOIIPOCHL:
JlaiiTe XapaKTEpUCTUKY KOMIIETEHIIMM KOMHUTETOB, KOMHCCHUM, YIPABJIECHHH, OTIEIOB MECTHOU
aJMMHHCTpPALIH.
Kakue ynpaBineHueCKue akThl U3/1al0TCSl MECTHOM aqMuHKUCcTpanueii? B yem ux ocobennoctu?

Ilopsinok BbINOJHEHHS padOThI:
Pemenue 3anaun:
- BBIIIOJIHEHUS YIIPAKHEHUH 110 MPEITI0KEHHOMY aJIlOPUTMY;
- CaMOCTOSTENbHBIN TIOUCK AJITOPUTMA BBIIIOJIHEHUS YIIPAKHEHUMH.
Oranbl paboThl HaJ CTPYKTYPHO-JIOTHYECKON CXEMO:
1. TTouck undopmaruu
2. Aranu3 nHpopMaum
3. Ocmbicnenne nHpopManuu
4. Cunre3 uHpopMaIiim.

Xoa padoThi:
| Pemenne KaxmoW 3aadyd HAYMHAETCS C BHUMATEIBHOTO O3HAKOMIIEHHS C €€ COJIEepKAHUEM.
Heo06xoauMo ysCHUTH €€ CMBICH M YCJIOBUS, MCXOAS W3 KOTOPHIX, HYKHO JaTh OTBETHl Ha
MOCTaBJIEHHBIE BOIPOCHI.
2 B 3THX Lensx cieayeT MPOBECTH IOPUIMYECKUI aHalU3 M3JlaraeMblX B 3ajlaue€ OOCTOSITEIbCTB,
YCTaHOBUTH, KAKHE U3 HUX UMEIOT MO0 HE UMEIOT B YCIOBUSX 3a/1a4ll FOPUIUYECKOE 3HAUCHHE.
3 OtBeTHl TPeOYIOT, KaK MPaBHJIO, PEIICHHs LIEJIOr0o psijia MPaBOBBIX BONPOcoB. OTAEIbHBIE 3aauu
JIOTTYCKalOT BO3MOKHOCTh HECKOJIBKMX BapHaHTOB pEUIeHHs TMpPH HW3MEHEHHH HEKOTOPbIX
0OCTOSITENBCTB.
B 3amauax Hepenko cTaBUTCS BOMPOC, MPAaBUIBHO JIU MOCTYNUI ¢y (cyabs). OTBET He AOKEH ObIThH
OJTHOCJIOKHBIM — «a» WU «HeT». CTyIeHT rpaMOTHO U yOeIUTENIbHO JOJDKEH J10Ka3aTh, MOYEMY
CYJlbsl IPU JAHHBIX 0OCTOSATENHCTBAX MOCTYIHII IPABUIIBHO (HEMPABUIIbHO, HE3aKOHHO).
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4 TIpu MOCTPOEHUU CTPYKTYPHO-JIOTUYECKON CXEMbI TeMbl HEOOXOIMMO BBIIEIUTH TJIABHOE B TEME.
JlakOHMYHO, KOMITAKTHO, CXKAaTO M3JI0KUTh OTOOPAaHHBIN MaTepuan. JIoruka mocTpoeHus: CTPYKTYPHO-
JOTHYECKHX CXEM - OTPaXXEHUE COJEpXKATEeNIbHBIX CBSI3€d MEXIy eIWHUIAMU H3JIaraeMoi
UHPOPMALINK, UX YeTKas KJIacCU(PUKAILKS IO YPOBHSIM 3HAYNMOCTH.

dopma npeacTraBJieHus pe3yJabTarTa:
Pemenue 3amaun v TaGIUIIBI TOJDKHO OBITH IPEJICTABICHO B MUCBMEHHOH (opMe.

Kpurepun oneHku:
"OTnu4HO" - BCe TpH TaOIMIIBI 3aII0JIHEHBI TTOJTHOCTBIO, 06€3 Mpo0eoB, yMeHHUs C(OPMHPOBAHBI, BCE
MPElyCMOTPEHHBIE 33JJaHUSI BHITOJIHEHBI, KAYECTBO WX BBIITOJIHEHUS OLIEHEHO BBICOKO.
"Xoporo" - 3armoaHeHbI 1B Ta0IUIbI HJIM YaCTHYHO TPH, JIUOO TPU TAOJIUIIBI 3aITOTHEHBI TOJTHOCTHIO,
HO BcTpevatorcst omnOku. Hekoropsie ymenus chopMupoBaHbl HEJOCTATOYHO.
"V 10BNIETBOPUTENBHO" - TEOPETUUECKOE COJIEpP)KaHHE Kypca OCBOCHO YaCTUYHO, HO MPOOENbI He
HOCAT CYHIECTBEHHOTO XapaKTepa, HEoOXOAMMbIE YMEHHsS pabOThl C OCBOCHHBIM MaTepUaIOM B
OCHOBHOM c(opmupoBaHbl. BeinmonHeHa oaHa Tabiauia MOTHOCTHIO WM HECKOJIBKO, HO JOMYIIEHBI
MHO>KECTBEHHBIC OIINOKH.
"HeynoBneTBOpUTENBbHO" - TEOPETUUECKOE COIEPKAHKE Kypca HE OCBOEHO, HEOOXOAUMbIEC YMEHHUS HE
c(OpMHPOBAHBI, BHIIMIOJIHEHHBIE YI€OHBIE 3aIaHUS CO/ICPIKAT IPyOble OINOKH.

Tema 1.2. Cnenndpuka npaBooTHoOIIEHUI B cepe rocy1apcTBEHHOr0 yIpaBJIeHUs
IIpakTuyeckoe 3ansaTue Ne 2
IIpaBoBoe peryiupoBaHue rocyiapcTBeHHON rPaskIaHCKOM CIyKObI

Heas paGorbl: PopMUpOBaHME 3HAHUM O HOPMATHBHOM pPEryJIMPOBAHUU TIPaKIAHCKOMN
CILYKOBI

Brinosinus padorty, Bl Oynere:

ymemn.

- IPUMEHITh HOPMATHBHbBIE ITPABOBBIE AKTHI B YIIPABICHYECKOH JAESITEIIbHOCTH;

- IOATOTABJIMBATH IPOEKTHI YIPABJICHYECKUX PEIICHUI;

- 00pabaThIBaTh BXOASAIIME U UCXOMSIINE JOKYMEHTBI, CHCTEMATH3UPOBATh WX, COCTABISTH
HOMEHKJIaTypy Jie1 U GOpMHUpOBaTh JOKYMEHTHI B JI€Na;

MarepunanbHoe obecnedeHue:

1. T'apanT.py: nH(OPMALMOHHO-TIPABOBOM MopTan [DIEeKTPOHHBIHN pecypc]. — Pexxum nocryna:
http://www.garant.ru/ , ceoboaHbII. — 3ari1. ¢ sKpaHa. S13. pyc.

2. KoncynpranT [lmtoc [DnektponHsiii pecypc]. — Pexxum poctymna: http://www.consultant.ru/,
cBOOOAHBIN. — 3ari. ¢ ’kpana. f3. pyc.
3aganue:
Pemmmre 3anaun.
1. OObsicHuTe mNOPSAOK (QOPMUPOBAHUS U JEATEIHLHOCTH HCIOIHUTEIBHO-PACTIOPSIUTEIBHBIX
OpraHOB MYHMIIMITAJILHBIX 00OPAa30BaHMIA U JAaiiTe OTBET Ha CIEAYIOIIUE BOPOCHI:
JlaliTe XapakTepUCTHUKY KOMIIETCHIMA KOMHUTETOB, KOMHMCCHUM, YIPABJIEHUW, OTIEJIOB MECTHOM
aJIMUHUCTpaLUH.
Kakue ynpapneHueckre akThbl U3JAI0TCS MECTHOM aiMUHUCTpanuei? B yem ux ocobennoctu?
2. O6bsBreHe o npueme Ha padoty: «TpeOyercs cekpeTapb KEHCKOTO Mojia IPUATHONW HapY>KHOCTH
B BO3pacTe He cTapiie 25 JeT, He UMEIoIas BPEeIHBIX MPUBBIUEK, BJIAICIONIAs HaBBIKAaMU PabOTHI Ha
KOMIIBIOTEPE M JIBYMS WHOCTPAaHHBIMU SI3bIKAMU (KENATEJIbHO AHTJIUHCKUM U (DPaHIy3CKUM).
OO0s3aTebHO  HAJMYME POCCHHMCKOTO TpaKIaHCTBA, BBICHIErO0 00pa3oBaHUS UM HPOMUCKU
(peructpamnuu) B JaHHON MecTHOCTH. HeoOXoauMo mpeacTaBuTh peKOMEHIAIMI0 OT paboToaaTess ¢
nocjieHero Mecra paboThl U crpaBKy O Aoxonax. COOTBETCTBYIOT JI TpeOOBaHHUS, U3JIOKEHHbBIE B
00BsBICHUH 3aKOHOAATENbCTBY PD?

ITopsinok BbINOJHEHHS PadOTHI:
Pemenue 3agaun:
- BBIIIOJTHEHUS YIIPAXKHEHUH 110 TPEATI0KEHHOMY aJITOPUTMY;
- CaMOCTOSTEIbHBIN MOUCK aJIrOPUTMA BBIMOIHEHHS! YIPaKHEHHI.
Oransl paboThl HaJl CTPYKTYPHO-JTOTMYECKONW CXEMOIA:
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1. [Touck napOpMATIHH
2. Ananu3 uadopmanum
3. OcMmebicienue nHGOpMaIu
4. Cunre3 uHpopMarum.

Xox padoThI:
1 Pemenue Kaxmoil 3agaud HAYMHAETCS C BHUMATEIBHOTO O3HAKOMJICHHS C €€ COJEp)KaHHEM.
HeoOxonumMo ysCHUTH €€ CMBICA U YCIOBHS, HCXOIs U3 KOTOPBIX, HYKHO JlaTh OTBEThl Ha
MIOCTaBJIEHHBIE BOIIPOCHI.
2 B aTux wensx cieayerT MPOBECTH IOPUAMYECKUN aHajIW3 M3JIaraeMblX B 3ajjaue€ OOCTOSTENbCTB,
YCTaHOBUTH, KAKUE U3 HUX UMEIOT MO0 HE UMEIOT B YCIOBUSX 3a/1a4ll FOPUANYECKOE 3HAUCHUE.
3 OtBeTsl TPeOYIOT, KaK MPaBHJIO, PEIICHHS LIEJIOr0 psiia MPaBOBBIX BONMPOcoB. OTAETbHBIC 3a1auu
JOMYCKalOT BO3MOKHOCTh HECKOJIBKMX BapHaHTOB pEUICHHs [P HW3MEHEHUU HEKOTOPBIX
00CTOSITENBCTB.
B 3agauax Hepeako cTaBUTCS BOIPOC, MPABUIIBHO JIU MOCTYHMII Cy (cyabs). OTBET HE AOJKEH OBITh
OJTHOCJIOKHBIM — «Ia» WU «HeT». CTyleHT rpaMOTHO U yOeIUTENbHO JOJDKEH J10Ka3aTh, MOYEMY
CYIbsl IPU JAHHBIX OOCTOSATENBCTBAX MOCTYIHII IPABUIBHO (HEMPABUIbHO, HE3aKOHHO).
4 TIpu MOCTPOCHUU CTPYKTYPHO-JIOTUICCKOW CXEMbI TEMbl HEOOXOJIMMO BBIICTUTH TJIABHOE B TEME.
JlakOHMYHO, KOMITAKTHO, CXKAaTO WU3JI0KUTh OTOOPAaHHBIN MaTepuai. JIoruka mocTpoeHust CTpyKTypHO-
JOTHMYECKHUX CXE€M - OTPaKEHUE COJACPIKATENbHBIX CBSI3€ MEXKIy CIMHHIAMHU H3JIaraeMou
uH(pOpMaIlK, UX YeTKasl Ki1acCu(UKAIUS [0 YPOBHAM 3HAYUMOCTH.

®opma npeacTaBieHus pe3yJabTara:
Pemenue 3a1aun v TaGNULIBI TOJDKHO OBITH MIPEJICTABICHO B MUCHbMEHHOH (opMe.

Kputepuu onenku:
"OTnuyHO" - BCce TpU TaOIUIBI 3aMOJHEHBI MOJHOCTHIO, 0€3 MPo0esioB, yMeHUsI CPOPMUPOBAHBI, BCE
PETyCMOTPEHHBIC 3a/IaHUS BBHITIOJTHEHBI, KAYECTBO UX BBITIOJHEHUS OIICHEHO BBICOKO.
"Xopormio" - 3aroyHeHb! 1B TaOIUIbI WM YACTHYHO TPH, TUOO0 TPU TAOJIHUIIBI 3aI0OTHEHBI TOJHOCTHIO,
HO BcTpevarorcst omuOku. Hekoropsie ymeHust chopMupoBaHbl HEJOCTATOYHO.
"Y 10BNETBOPUTENHHO" - TEOPETUYECKOE COJIepKaHHuE Kypca OCBOCHO YAaCTHUYHO, HO MpPOOenbl He
HOCSAT CYIIECTBEHHOTO XapakTepa, HEeoOXOAMMbIE YMEHHsS pabOThl C OCBOCHHBIM MaTepHAIOM B
OCHOBHOM c(opmupoBaHbl. BeimonHeHa oaHa TabnuIia MOTHOCTHIO WM HECKOJBKO, HO JOMYIIEHBI
MHO>KECTBEHHBIC OINOKH.
"HeynoBneTBOpUTENbHO" - TEOPETHUECKOE CO/IepPIKaHUE Kypca HE OCBOEHO, HEOOXOJMMbIe YMEHUS HE
c(OpMHUPOBaHBI, BHITIOJIHEHHBIE YUeOHbIE 3aJJaHUS COJEpkKAT rpyOble OLIMOKH.

Tema 1.3. I[IpaBooTHOMIEHHs B c(hepe MyYHHIINNIAJIBHOTO YIIPABJICHUS
IIpakTnueckoe 3ansaTne Ne 3
IIpaBoBoe peryjMpoBaHMe MyYHUIIUTIAJIBHOH CJIYKOBI

Heab padorsi: PopMupoBaHHWe 3HAHUIT O HOPMAaTUBHOM DETYJIHMPOBAHWU MYHHUIMIAIBHON
CITYKOBI

Boinoainus padorty, Bel Oynere:

ymemn:

- IPUMEHATh HOPMATUBHBIE MPABOBBIE AKTHI B YIIPABJICHYECKOU 1€ TEIbHOCTH;

- IOATOTABJINBATH IPOEKTHI YIPABIEHYECKUX PEILICHUN;

- 00pabaThIBaTh BXOASIIME U UCXOISIINE JOKYMEHTBI, CHCTEMaTHU3UpPOBAaTh MX, COCTaBISATh
HOMEHKJIATypy Jell U (OpMUPOBAThH TOKYMEHTHI B JIENa;

MarepuanbHoe o0ecnieyeHme:

1. l'apanT.py: HHGOPMALMOHHO-TIPABOBOM MopTan [ DIeKTPOHHBIH pecypc]. — Pexum nocryma:
http://www.garant.ru/ , cBoboaHbIi. — 3ari1. ¢ 3KpaHa. 513. pyc.

2. KoncynwranT [lmtoc [DnektponHsiii pecype]. — Pexxum mpocryma: http://www.consultant.ru/,
CBOOOTHBIN. — 3aril. ¢ 3kpana. 3. pyc.
3amanue:
Pemmre 3agaun.
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1. OObscuutre NOPsAOK (GOPMUPOBAHUSA U JAEATEIBHOCTH HCIOIHUTEIHHO-PACTIOPSIUTEIBHBIX
OpraHOB MYHHIIMITAILHBIX 00PAa30BaHMIA U JalTe OTBET HA CIEAYIONIUE BOPOCHL:
JlaliTe XapakTepUCTHKY KOMIIETCHIIMM KOMHUTETOB, KOMMCCHUM, YIPABJICHUN, OTIEIOB MECTHOH
aJIMUHUCTpAIUH.
2. Kakue ynpaBiieHUeCKHE aKThl H3JAI0TCSI MECTHOW agMUHKHCTpanuei? B ueM nux ocobeHHoCTH?
Oxapakrepu3yiite npoueaypy GopMUpOBaHUS PYKOBOISIIUX OPTaHOB MECTHOTO CaMOYIIPABJICHUS U
3aKpeIICHHs UX TTOJTHOMOYUN

Iopsiok BbINOJIHEHUS PA0OTHI:
Penrenue 3amaun:
- BBIIIOJTHEHUS YIIPAKHEHUH IO MIPEIJIOKEHHOMY allTOPUTMY;
- CaMOCTOSITEIbHBIN MOUCK AJITOPUTMA BBITTOJIHEHUS YIIPAXKHEHUH.
Otanbl paboThl HaJl CTPYKTYPHO-JIOTMYECKON CXEMOM:
1. Ilouck nndpopmauuu
2. Ananu3 uHbopmaIuu
3. OcMmebicnenne HHPOpPMALUU
4. Cunre3 uHbOpMaIIIH.

Xoa paGoTsI:
1 Pemenue kaxaoil 3aJaud HAYMHAETCS C BHUMATEIBLHOTO O3HAKOMJICHHSI C €€ COJep>KaHUEM.
Heob6xonuMo ysSCHUTH €€ CMBICT M YCIOBHUS, HCXOIS U3 KOTOPBIX, HYKHO JaTh OTBETHl Ha
MOCTaBIICHHBIE BOMPOCHI.
2 B aTHX mensx clieyeT MPOBECTH IOPUAMYSCKUN aHAIN3 HM3JIaracMbIX B 3ajade OOCTOSTEIBCTB,
YCTaHOBUTH, KAKHE U3 HUX UMEIOT TMO0 HE UMEIOT B YCIOBUSAX 3a7aud IOPUINYECKOE 3HAUCHUE.
3 OtBeThl TPeOYIOT, KaK MPABUIJIO, PEIICHUS LIEJOTO psifa MPaBOBbIX BOMPOCOB. OTIeNbHBIC 3a7a4l
JOTYCKalOT BO3MOKHOCTh HECKOJIBKMX BapHaHTOB pEUICHHs TMPH HW3MEHEHHU HEKOTOPBIX
00CTOSITEIIHCTB.
B 3amauax Hepenko cTaBUTCS BOMPOC, MPABUIBHO JIM NOCTYNUI cyA (cyabsi). OTBET He JOKEH ObITh
OJIHOCJIOKHBIM — «J1a» WK «HeT». CTyIEeHT IrpaMOTHO U yOEIUTEIbHO JOJDKEH J10Ka3aTh, MOYEMY
CYIbsl IPU JAHHBIX OOCTOSATENHCTBAX MOCTYIHII IPABUIBHO (HEMPABUIIBHO, HE3aKOHHO).
4 Tlpu MOCTPOCHUH CTPYKTYPHO-JIOTUUECKOU CXEMBbl TE€Mbl HEOOXOJIMMO BBIJICIUThH TJIABHOE B TEME.
JlakOHMYHO, KOMITAKTHO, CXKAaTO MU3II0KUTh OTOOPaHHBIN MaTepuan. JIoruka mocTpoeHust CTpyKTYpHO-
JIOTUYECKUX CXE€M - OTpPaKECHUE COJACPKATEIbHBIX CBSI3ed MEXIy eIUHUIIAMU H3JIaraeMoun
uH(pOpMaIIH, UX YeTKas KiIaccu(UKAIKs 0 YPOBHSIM 3HAUUMOCTH.

dopma npeacraBieHus pe3yabTara:
Pemenue 3amaun v TaGNUIIBI TOJDKHO OBITH IPEJICTABICHO B MUCHBMEHHOH (opMe.

Kpurtepun onenku:
"OTnuuHO" - Bce TpU TaOIUIIBI 3aMOJHEHBI MMOJHOCTHIO, 0€3 MPOo0esoB, yMeHUsI cPOPMUPOBAHBI, BCE
MPETYCMOTPEHHBIC 3a/IaHUSI BHITIOJTHEHBI, KAYECTBO UX BHITTOJIHEHHSI OLIEHEHO BBICOKO.
"Xoporro" - 3armoiHeHbl 1B TaOIUIBI MIH YACTHYHO TPH, TUOO0 TPU TAOIHUIII 3aIOTHEHBI TTOJTHOCTHIO,
HO BcTpeuaroTcs omnOku. Hekotopsie ymenus cpopmMupoBaHbl HETOCTATOYHO.
"Y 10BNETBOPUTENHHO" - TEOPETUYECKOE COJEpKaHHE Kypca OCBOEGHO YAaCTHYHO, HO MPOOENbI He
HOCSIT CYIIECTBEHHOTO XapakTepa, HEOOXOJIMMBbIE YMEHHUsS pabOThl C OCBOCHHBIM MaTEpPHAIIOM B
OCHOBHOM c(opmupoBaHbl. BeimonHeHa oaHa TabmuIla MOTHOCTHIO WM HECKOJBKO, HO JOMYIIEHBI
MHOKECTBEHHBIE OITUOKH.
"HeynoBneTBOPUTENBHO" - TEOPETUIECKOE COIEPKAHKE Kypca HE OCBOCHO, HEOOXOMMbIE YMEHHUSI HE
c(hOpMHUPOBaHBI, BHITIOJIHEHHBIE YUeOHbIE 3aJaHUs COJepKAT rpyOble OLIUOKH.

Tema 1.4. YnpasiieHue TpyA0BbIMH IPABOOTHOLICHUAMH
IIpakTnyeckas padora Ne 4
O0padoTKa ¥ 3alIUTA NEPCOHANBbHBIX JAHHBIX PA00OTHUKA
Heas paGorbl: dopMupoBaHHE 3HAHUH O HOPMATHBHOM pErYIMPOBAHUU 00pabOTKH H
3alUThI IEPCOHATBHBIX JaHHBIX paOOTHUKA
Beinosinus patdory, Bel Oyaere:
ymems:



- IPUMEHATH HOPMATUBHBIE MPABOBBIE aKTHI B YIIPABICHYECKON 1A TEIBHOCTH;

- IOATOTABIIMBATH MIPOEKTHI YIIPABIECHYCCKUX PEIICHUH;

- 00pabaThiBaTh BXOASIIME M UCXOMSIINE JOKYMEHTBI, CUCTEMATH3UPOBAaTh UX, COCTABISTH
HOMEHKJIATypy Jell U (OopMUPOBaThH TOKYMEHTHI B JIENa;

MarepuajibHoe o0ecnieyeHue:

1. l'apanT.py: HHGOPMALMOHHO-TIPABOBOM MOpTaN [ DIEKTPOHHBINA pecypc]. — Pexum nocryma:
http://www.garant.ru/ , cBoboaHbIiA. — 3ariL. ¢ sKpana. 5I3. pyc.

2. KoncynpranT [limtoc [DnekrponHnsiid pecypc]. — Pexxum pocrymna: http://www.consultant.ru/,
CBOOOJIHBIN. — 3aril. ¢ 3kpana. S3. pyc.
3aganue:
Pemnre 3anauy.
Ha cobecenoBanuu mnpu mnpueme Ha pabOTy OT TpaxJaHWHAa MNOTPeOOBaIM MAcHOPT, TPYAOBYIO
KHUKKY, XapaKTEPUCTHKY C TOCJIEIHET0 MecTa paboThl, KOMHIO JOKYMEHTa O BBICIIEM 0Opa30BaHMH,
CTPaxoBOE€ CBUJETENLCTBO 0053aTeNIbHOTO IEHCHOHHOTO cTpaxoBanus, MHH, Meaununckyto crpaBky
U3 TOJHMKJIMHUKHA O COCTOSHUHU 3/0pOBBS, CIPaBKH OT IICUXHMATpa M HApKOJOra, CIpPaBKy O
PErUCTpallUd MO0 MECTY >KUTENbCTBA, XAPAKTEPUCTUKY C IOCJIETHEro MecTa paboThl, CHpPaBKYy W3
HAJIOTOBOW MHCHEKIMH O MPEIOCTABICHUU CBEACHUN 00 MMYIIECTBEHHOM NOJOXEHUHU. | pakaaHuH
oOpatuics 3a KOHCYJIbTaIleH K aJBOKATYy.
Cocmasbme omseem adeoxkama.

Ilopaook evinonnenusn padoomot:
Oranbl paboOThl HAJ PEIICHUEM 3a]1a4:
- [Touck undopmanuu
- Ananu3 nHpopmManun
- OcMbIcnieHue HHpopMaIuu
- Cunte3 napoOp™Maum.

Xox pabdoThI:
1. Pemenne Kaxmoil 3agaydl HAUYMHACTCA C BHUMATEIBHOTO O3HAKOMIICHHS C €€ COJICpIKAHHEM.
HeoOxonuMo ysICHUTH €€ CMBICT M YCIOBHUS, HCXOAS W3 KOTOPBIX, HY)XHO JaTh OTBETHl Ha
MIOCTaBJICHHBIE BOIIPOCHI.
2. B oTux memsx cieayeT MPOBECTH IOPUAMYECKUN aHalIM3 W3JIaraeMbIX B 3ajjaue OOCTOSTENbCTB,
YCTaHOBHTH, KAKME M3 HUX UMEIOT JINO0 HE UMEIOT B YCIIOBUSX 3a/1a4d IOPUIMUECKOE 3HAaUCHHUE.
3. OTBeTHI TpeOYIOT, Kak MPaBUIIO, PELICHUS IIENIOTO pslia PABOBBIX BOMPOCoB. OTIenbHbIE 3a]a4u
JIOMTYCKAOT BO3MOXXHOCTh HECKOJIBKMX BapHAHTOB pEHICHHS TMPH W3MEHEHWH HEKOTOPBIX
00CTOSITENTBCTB.
B 3amauax Hepenko cTaBUTCS BONPOC, MPABUIBHO JIM MOCTYNUI ¢y (cyabs). OTBET HE AOIKEH ObITh
OJIHOCIIOKHBIM — «lIa» WU «HeT». CTyIeHT IpaMOTHO W yOeAMTENTbHO TOJKEH I0Ka3aTh, MOYEMY
paboTtHUK (paboTojaTenb) MpU JAHHBIX OOCTOATENHCTBAX TMOCTYNWJ MPaBUIBHO (HEMPaBUIIBHO,
HE3aKOHHO).

®opma npeacTaBiaeHus pe3yJbTara:
Pemenus 3aga4u AOKHBI OBITH NMPEACTABICHBI B TUCBMEHHOU (hopMme.

Kputepuu onenkmu:
"OTnu4HO" - BCe TpH TaOJIMIIBI 3al0JIHEHBI MOJIHOCTBIO, 06€3 MpobesoB, yMeHHUs COPMHUPOBAHBI, BCE
NIPEIyCMOTPEHHBIC 3aJ[aHUs BHIITOJIHEHBI, KAYECTBO MX BBIITOJHEHUS OI[CHEHO BBICOKO.
"Xoporro" - 3aroHeHbI 1B TaOIUIBI WM YACTHYHO TPH, TUOO0 TPU TAOIHUIII 3aIOTHEHBI TIOJTHOCTRIO,
HO BcTpevaroTcest omuOku. Hekoropsie ymeHus chopMupoBaHbl HETOCTATOYHO.
"V 10BIE€TBOPUTENBHO" - TEOPETUYECKOE COJEp)KaHME Kypca OCBOCHO YaCTUYHO, HO MpOOeNbl He
HOCSAT CYIIECTBEHHOTO XapakTepa, HEeOOXOAMMBbIE YMEHHsS pabOThl C OCBOCHHBIM MaTepHaIOM B
OCHOBHOM c(hopMupoBaHbl. BrinonHeHa ogHa TabiauIa MOTHOCTHIO WM HECKOJBKO, HO JIOMYILEHBI
MHO>KECTBEHHBIC OINOKH.
"HeynoBneTBOpUTENBbHO" - TEOPETHUECKOE CO/Iep )KaHUE Kypca HE OCBOEHO, HEOOXOMMbIE YMEHUS He
c(hOopMHUPOBaHBI, BHITIOJIHEHHBIE YueOHbIE 3aJaHUs COJepkKaT rpyOble OLIUOKH.
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Tema 2.1. ATIMMHUCTPATHUBHO-TIPABOBbIE OCHOBBI YIIPaBJICHUYECKOM 1eATeJIbHOCTH
IIpakTyeckas padora Ne 5
AZIMMHHCTPATHBHASI OTBETCTBEHHOCTh OPTraHOB YNPAaBJIeHHUS U J0KHOCTHBIX JIUIL 32
HapylleHHe 3aKOHOAaTe/ILCTBA

Heab padorhi: GpopmMupoBaHue 3HaHHI 00 aJAMUHUCTPATUBHONW OTBETCTBEHHOCTH OPraHOB
YIPaBIEHUS U TOJKHOCTHBIX JIMII.

Bbinosinus padory, Bel Oyaere:

ymemy:

- IPUMEHATH HOPMATUBHBIE MPABOBBIEC AKTHI B YIIPABJICHYECKON 1A TEIBHOCTH;

- IOATOTABJIMBATH MPOEKTHI YIPABIECHYECKUX PEIICHUI;

- 00pabaThiBaTh BXOMSIINE M HUCXOISIINE JTOKYMEHTHI, CUCTEMAaTU3UPOBATh MX, COCTABISATH
HOMEHKJIATypy Jie1 U GOpMUPOBATh TOKYMEHTHI B JIeNa;

MarepunanbHoe obecrnieyeHue:

1. TapanT.py: nHGOPMAIIMOHHO-TIPABOBOM MOpTai [ IJIEKTPOHHBINA pecypc]. — Pexxum mocryma:
http://www.garant.ru/ , ceodoHbIi. — 3ari1. ¢ 3KpaHa. S13. pyc.

2. Koncynprant [lntoc [Dnekrponnsiii pecype]. — Peskum mocrtyma: http://www.consultant.ru/,
CBOOOAHBIN. — 3ari. ¢ 3kpana. f3. pyc.
3amanmne:
Pemmmre 3amaun.
1. 'maBa MeCTHOI aJIMUHUCTPALIUU, TPOKOHCYIHTUPOBABUINCH B KOMIIETEHTHBIX OPraHax Mo BOMPOCY
IKOJIOTUYECKON OOCTaHOBKM B MYHMLMIIAJBHOM paioHE, BbIJa]d LEUIIOJ03HOMY KOMOUHATY
paspellieHue Ha OJHOPa30BBIA COPOC BPEIHBIX BELIECTB Ha TeppuTropuu paiiona. OobnacTHas
aJMMHMCTpAIMsl, MOTUBUDPYS TeM, uTo B PenepanbHoM 3akoHe OT 6 okTs0ps 2003 roma Ne 131-D3
«O0 0o0muUX MPUHIMIIAX OpPraHU3allMd MECTHOTO camoympaiieHus B Poccuiickoit @exnepanum» HET
KOHKPETHOM CTaThH, Pa3pEIIAOIIECH BbIJady TAKUX Pa3peICHUN.
Ha ocHoBe 3akoHOmaTenbCTBa JaiiTe MPaBOBYIO OLIEHKY PEIICHUSM TJaB pallOHHON W 00JacTHOM
aIMHUHUCTPALUU.
2. JIO>KHOCTHOE JIMLIO OpraHa MECTHOTO CaMOYIPaBIEHUS! OCTABUIIO
0e3 oTBeTa OOpalleHus CIEAYIOUUX IPaKIaH:
e xano0y MopkoBuHa, Tak Kak B HeH OBbUTM YKa3aHbl TONBKO (aMUIMs U WHUIHUANBI, HO HE
MOJIHOCTBIO UMSI U OTYECTBO;
e npemioxenne JlucoBa 00 ymydmieHHH pabOThl MYHHUIIMIIAIBLHOTO TPAHCIOPTA, TOCKOJBKY
oOpaTuBIIEMYCSl HE UCTIOJIHIIIOCH 18 JeT;
® 3agBicHME UMXKOBa, IIOCKOJIBKY B HEM COIECPXKAJIUCHh YIPO3bl 3I0POBBIO U HMYILECTBY
JOJIKHOCTHOTO JIULA.
JlaliTe FOpUAMYECKUI aHAJIU3 CUTYaLUH.

Ilopsaook evinonnenus pabomol:
Dranbl paboThl HAJ PEIICHUEM 3a1a4:
- [Tonck unpopmanuu
- AHanu3 uHbopMaIuu
- OcMbIciieHue HHpopMauu
- Cunte3 uHpopmMarum.

Xox pa0doThI:
1. PemeHne kaxaoil 3aJauM HA4YMHAETCS C BHUMATEIBHOIO O3HAKOMIIEHHS C €€ COJEp)KAaHUEM.
HeoOxonuMo ysICHUTH €€ CMBICT M YCIOBHUS, MCXOJAS U3 KOTOPBIX, HY)XHO JaTh OTBETHl Ha
IIOCTaBJIEHHBIE BOIIPOCHI.
2. B 9THX 1ensx ciemayeT MPOBECTH IOPUIWYECKHN aHAIN3 HM3J1araeMbIX B 3a7ade OOCTOSITENIBHCTB,
YCTAHOBUTH, KAKUE U3 HUX UMEIOT JINOO HE UMEIOT B YCJIOBUSAX 3a/1a4l IOPUINUECKOE 3HaYCHHUE.
3. OTBeThl TpeOyIOT, KaK MPaBUJIO, PEHICHUs 1IeJIOT0 psja MPaBOBBIX BONpocoB. OTHeNbHbIE 331aUn
JIOMYCKAlOT BO3MOXKHOCTh HECKOJBKUX BapUAaHTOB pEIIEHUS TMPU HM3MEHEHHMH HEKOTOPBIX
00CTOSITENTBCTB.
B 3amadax Hepenko CTaBUTCS BOMPOC, MPABUIBHO JIM MOCTYNUI Cy (Cyabs). OTBET HE TOJKEH OBIThH
OJIHOCJIOKHBIM — «J1a» Win «HeT». CTyIeHT IrpaMOTHO U yOeAMTEIbHO JNOJKEH J10Ka3aTh, MOYEMY
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paboTHHK (paboTonaTeNb) MPHU AAHHBIX OOCTOATENHCTBAX TMOCTYIWJ MPaBUIBLHO (HEMPaBUIIBHO,
HE3aKOHHO).

®opma npeacraBiaeHus pe3yJabTara:
Pemenust 3a1a4 TOMKHBI OBITH TPEACTABICHBI B TUCBMEHHOMN (hopMe.

Kpurepun oneHku:
"OT1nu4HO" - BCe TpH TaOIMIIBI 3aII0JIHEHBI TOJTHOCTBIO, 06€3 Mpo0eoB, yMEHHUs C(OPMHPOBAHBI, BCE
IPEIYCMOTPEHHBIE 3aaHNs BBIITOJHEHBI, KAUECTBO MX BBITOJHEHUS OLIEHEHO BBICOKO.
"Xopomio" - 3a10THEHbI 1BE Ta0JIUIBI WIK YaCTHYHO TPH, JINOO TPU TaOJIUIIBI 3aII0JTHEHBI TOJHOCTBIO,
HO BcTpeyaroTces omnOku. Hekoropelie ymeHus chopMupoBaHbl HEOCTATOYHO.
"V 10BIE€TBOPUTENBHO" - TEOPETUYECKOE COJAEp)KaHUE Kypca OCBOEHO YAaCTM4YHO, HO IpoOenbl He
HOCAT CYLIECTBEHHOTO XapaKTepa, HEOOXOAMMbIE YMEHHsS pabOThl C OCBOCHHBIM MaTepUaIOM B
OCHOBHOM c(hopMupoBaHbl. BeinosnHeHa ogHa TaOiauIa MOIHOCTHIO MM HECKOJIBKO, HO JIOMYILEHBI
MHOECTBEHHBIE OLTHOKH.
"HeynoBneTBOpUTENbHO" - TEOPETUYECKOE COEPIKaHUE Kypca HE OCBOEHO, HEOOXOUMbIE YMEHUS HE
c(OpMHPOBAHBI, BHIINOJIHEHHBIE YUeOHBIE 3aIaHUS CO/IEPIKAT rPyOble OINOKH.

Tema 2.2. [IpaBoBbie 0CHOBBI (POPMHUPOBAHUS U AeATEJILHOCTH PYKOBOASAIIUX OPTaHOB
IOpUINYECKHUX JINL
IIpakTyeckas padora Ne 6
Oprans! ynpasJjieHUs1 OPUINYECKHM JIULOM

Heasb padoThl: GopMupoBaHHE 3HAHUI O CO3aHUH H JESATEIHLHOCTH PYKOBOISIIMX OPTraHOB
IOPUANYECKUX JIUII.

Boinoinus padorty, Bel Oynere:

ymemy:

- IPUMEHATh HOPMATUBHbIE IPABOBBIE AKTHI B YIIPABIEHUYECKOU 1€ATEIbHOCTH;

- IOATOTABIIMBATH MPOEKTHI YIPABIECHYECKUX PEIICHUM;

- 00pabaThiBaTh BXOMSIINE M HUCXOJSIINE JOKYMEHTBI, CHCTEMATU3HPOBATh UX, COCTABIISATH
HOMEHKJIATypy J1e1 U GOpMHUPOBATh TOKYMEHTHI B JIeNa;

MarepuanbHoe o0ecnieyeHue:

1. l'apanT.py: HHPOPMALMOHHO-TIPABOBOM MopTan [ DIeKTPOHHBIH pecypc]. — Pexum nocryma:
http://www.garant.ru/ , cBodoHbIi. — 3ari1. ¢ 3KpaHa. S13. pyc.

2. KoncynwranT [lmtoc [DnexktponHsiii pecypc]. — Pesxxum mocrymna: http://www.consultant.ru/,
CBOOOJIHBIN. — 3aril. ¢ akpana. S3. pyc.
3ananmue:
1. VkaxuTe 3aKkoHOIaTENIbHbIE TPEOOBAHMSI 10 CO3AAHMIO, CTPYKTYPE U pa3rpaHUUEHUIO TOJTHOMOYUI
PYKOBOJSIIIIUX OPTraHOB IOPUIUYECKUX JIULI.
2. Oxapaktepu3yiTe MOPSAOK 3aKpEIUICHHs CTPYKTYPbl M TIOJTHOMOYHMH PYKOBOJSIINX OpPTaHOB
OPUINYECKUX JIHII.
3. Oxapakrepu3yiTe TOpPSIOK 3aKPEIUICHUS MOJIHOMOYMN OPraHOB YNPABICHHS TPU 3aKITIOUYCHHH
CHEIIOK.
4. OxapakrepusyiiTe BUIbl OTBETCTBEHHOCTH PYKOBOJUTENS XO3SIMCTBYIOLIETO CYOBEKTa:
JUCLUITIMHAPHAS, MaTepHUalIbHAsL, TPaKIaHCKO-TIPABOBAasl, aIMUHUCTPATUBHAS, YTOJIOBHAs

Ilopsinok BbINOJHEHHS PadOThHI:
Pemenue 3anaun:
- BBINIOJTHEHUS YIIPAKHEHUH 1O MPETIOKEHHOMY aJlTOPUTMY;
- CAMOCTOSITEIbHBIN MOUCK AJITOPUTMA BBITTOJIHEHHS YIIPaKHEHUH.

Xox pa0doThI:
1. PemeHne kaxI0il 3aJaud HA4YMHAETCS C BHUMATEIBHOTO O3HAKOMIIEHHS C €€ COACpPKAHHEM.
HeoOxonuMo ysICHUTH €€ CMBICT M YCIOBHUS, MCXOJS U3 KOTOPBIX, HY)XHO JaTh OTBEThl Ha
IIOCTaBJIEHHBIE BOIIPOCHI.
2. B aTHX 1ensx ciemayeT MPOBECTH IOPUIWYECKHN aHAIN3 HM3J1araeMbIX B 3a7ade OOCTOSITENIBCTB,
YCTAHOBUTH, KAKUE U3 HUX UMEIOT TMOO0 HE MMEIOT B YCIOBUSAX 33J]a4l IOPUAMUYECKOE 3HAUCHHE.
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3. OtBeThl TpeOYIOT, KaK MPABUJIO, PEIIEHUS LIEJIOr0 Psijia MPaBOBBIX BOIPOCOB. OTHENbHbIE 3aJaun
JIOMYCKAIOT BO3MOXKHOCTh HECKOJIBKMX BAapHAHTOB pELICHHS MPH W3MEHEHHWH HEKOTOPBIX
0OCTOSITENBCTB.
B 3amauax Hepeako cTaBUTCS BONPOC, MPaBUIIBLHO JIM MOCTYNWI CyJ (Cyabs). OTBET HE JOJKEH ObITh
OJTHOCJIOXHBIM — «a» WU «HeT». CTyleHT rpaMOTHO M yOeAMTENbHO JOJDKEH J0Ka3aTh, MOYEMY
pabotHuk (paboTomarenb) MPU JAHHBIX OOCTOSATENBCTBAX IOCTYNWJI NPABHIBHO (HENPAaBUIBHO,
HE3aKOHHO).

®opma npeacTaBieHus pe3yJabTara:
Pemienus 3a1a4 JODKHBI OBITH MPEICTaBIEHbl B TUCBMEHHON (hopMe.

Kpurepun oneHku:
"OTnu4HO" - BCe TpH TaOIMIIBI 3aII0JIHEHBI TOJTHOCTBIO, 06€3 Mpo0eoB, yMEHHUs C(OPMHPOBAHBI, BCE
IPEIYCMOTPEHHBIE 3aaHUs BBIITOJIHEHBI, KAUECTBO MX BBIITOJHEHHS OLIEHEHO BBICOKO.
"Xopomio" - 3a10JHEHbI 1BE Ta0JIUIBI WIIK YACTHYHO TPH, JINOO TPU TaOJIUIIBI 3aII0JTHEHBI TOJHOCTHIO,
HO BcTpeyvaroTces omnOku. Hekoropslie ymeHus chopMupoBaHbl HEOCTATOUYHO.
"Y IOBIETBOPUTENHHO" - TEOPETUYECKOE COJNEpiKaHHWE Kypca OCBOCHO YAaCTUYHO, HO MPOOENBI HE
HOCAT CYLIECTBEHHOI'O XapakTepa, HeoOXOAMMble YMEHMsI pabOThl C OCBOEHHBIM MaTepUaioOM B
OCHOBHOM c(hopMupoBaHbl. BrimonHeHa oqHa TabiauIa MOJHOCTHIO WM HECKOJBKO, HO JIOMYIIEHBI
MHOYECTBEHHbIE OLTHOKH.
"HeynoBneTBOpUTENBHO'" - TEOPETUUECKOE CO/IEPKAHUE Kypca HE OCBOEHO, HEOOXOAUMbIE YMEHHUS HE
c(OpMHPOBAHBI, BBINOJIHEHHBIE YUeOHbIE 3a/1aHUS CO/IEPKAT IPyOble OINOKY.

Tema 2.3. Ilos1HOMOYMS PYKOBOAMTEJIS IOPHAMYECKOT0 JHUIA MPHU 3aKJII0YEHUH CAeT0K
IIpakTuyeckast padora Ne 7
IIpaBa u 00s13aHHOCTH PYKOBOJAUTEJIS NIPH 3aKJITI0YEHUH IPAKIAHCKO-TIPABOBBIX JI0rOBOPOB

Heabr pabdorsi: dopMupoBaHue 3HAHUN O TpaBax M OOS3aHHOCTSIX PYKOBOIUTENS MPHU
3aKJIFOYEHUH T'PaXK/1aHCKO-TIPAaBOBBIX JJOTOBOPOB

Beinosinus padorty, Bl Oynere:

ymemy:

- IPUMEHATh HOPMATHBHbIE ITPABOBBIE AKThI B YIIPABIEHUYECKOH JeSATEIbHOCTH;

- IOATOTABJIMBATH IPOEKTHI YIPABIEHYECKUX PEILICHUM;

- 00pabaThIBaTh BXOSIIME M HUCXOSIIUE JTOKYMEHTHI, CHCTEMAaTU3UPOBAaTh MX, COCTABIATh
HOMEHKJIaTypy 11 U GopMHUpOBaTh IOKYMEHTHI B JI€NIa;

MarepunanbHoe obecnedeHue:

1. T'apanT.py: nHOPMALMOHHO-TIPABOBOM NopTan [DIEeKTPOHHBIHN pecypc]. — Pexxum nocryna:
http://www.garant.ru/ , ceo0oHbII. — 3ari1. ¢ sKpaHa. S13. pyc.

2. KoncynwranT [Tmtoc [DnekrponHsiii pecypc]. — Pexxum moctyma: http://www.consultant.ru/,
cBOOOJHBIN. — 3ari. ¢ ’3kpaHa. S3. pyc.
3aganue:
Pemmmre 3anaun.
1. B oOmiectBe ¢ OrpaHMYE€HHOM OTBETCTBEHHOCTHIO €JAMHCTBEHHBIM YYaCTHHUKOM, KOTOPOMY
npuHaanexut 100% moneit B yCTaBHOM KamuTanie, U JUPEKTOPOM SIBIISUICS OJUH U TOT K€ YETOBEK.
Brezanno oH moru6 B aBTOMOOWIBbHOW KaTacTpode. Kakoe mumo OyaeT WMCHIONHATH OOS3aHHOCTH
NOTHOIIEero AUPEKTOPa, T.€. CTAHET YIOJIHOMOYEHHBIM Ha COBEpILIEHHE ACUCTBUI OT MIMEHU JTaHHOTO
oOmiectBa?
2. JloroBop OT MMEHHM OpPraHM3ALMHU IOJIMUCAH JIUIIOM, KOTOPOE HE SIBIAETCS €€ JUPEKTOPOM M He
uMmeeT foBepeHHocTH. KakoBbl MpaBOBble MOCHEACTBUS TAKOro J0roBopa? MOXET M OopraHu3alus
0TKa3aTbCsl OT MPU3HAHMA U TeM OoJiee UCTIOIHEHHsI 0043aTeNbCTB M0 TAKOMY JIOTOBOPY?

Ilopsinok BbINOJHEHHs padOThI:
Pemenue 3anaun:
- BBIIIOJTHEHUS YIIPAKHEHUH IO MIPEITIOKEHHOMY allTOPUTMY;
- CAaMOCTOSITEJIbHBINM MOUCK AJITOPUTMA BBHITTOJTHEHUS YITPAKHEHUH.

Xox pa0doThI:
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1. Pemenue kaxmoil 3agaud HAuMHAETCA C BHUMATEIBHOIO O3HAKOMIICHHMSI C €€ COJEpPIKAHHEM.
Heo06xomuMo ysCHUTH €€ CMBICH M YCJIOBUS, MCXOAS W3 KOTOPHIX, HYKHO JaTh OTBETHl Ha
IIOCTaBJIEHHBIE BOIIPOCHI.
2. B 3THX 1menAx cieayeT MPOBECTH IOPUIMYECKUI aHaIM3 U3JaraeéMbIX B 3a/aue OOCTOSATENHCTB,
YCTAHOBUTh, KAKUE U3 HUX UMEIOT MO0 HE MMEIOT B YCIIOBUSAX 3aJjaul I0OPUINUECKOE 3HaUCHHUE.
3. OTBeTh TPeOYIOT, KaK MPABUJIO, PEIICHUS IIEJIOTO Psifia IPABOBBIX BOMPOCOB. OTIEIbHBIC 33a]a4u
JIONYCKAIOT BO3MOXKHOCTh ~HECKOJIBKMX BAapHAHTOB pEUIEHHUsS IPH HU3MEHEHHU HEKOTOPbIX
00CTOSITENBCTB.
B 3amauax Hepeako cTaBUTCS BONPOC, MPABUIIBHO JHM NOCTYNHI cyA (cyabs). OTBET He 10JKEH ObITh
OJTHOCJIOXKHBIM — «a» WU «HeT». CTyIeHT rpaMOTHO U yOEIUTENIbHO JOJKEH J10Ka3aTh, OYEMY
CyZbsl IPH JAHHBIX OOCTOSATENBCTBAX MOCTYIIII IPABMIIBHO (HEMPABUIIbHO, HE3AKOHHO).

®opma npeacraBieHus pe3yJabTara:
Pemenne 3a1aun JOKHBI OBITH MPEICTABICHO B MUCBMEHHOU (hopMe.

Kpurepun oneHku:
"OT1nu4HO" - BCe TpH TaOIMIIBI 3aII0JIHEHBI TOJIHOCTBIO, 06€3 Mpo0eoB, yMeHHUs C(OPMHUPOBAHBI, BCE
IPEIYCMOTPEHHBIE 33J]aHNs BBIIIOJIHEHBI, KAUECTBO MX BBIITOJHEHHS OLIEHEHO BBICOKO.
"Xopomio" - 3a10JHEeHbI 1BE TA0JIUIBI WIIA YACTHYHO TPH, JTUOO TPU TaOJIHIIBI 3aITOTHEHBI TIOJTHOCTHIO,
HO BcTpeyaroTces omnOku. Hekoropelie ymMmeHust chopMupoBaHbl HEJOCTATOUYHO.
"Y IOBIIETBOPUTENHHO" - TEOPETUYECKOE COJIEpPIKaHWE Kypca OCBOCHO YAaCTUYHO, HO TPOOCIBI HE
HOCAT CYUIECTBEHHOI'O XapakTepa, HeoOXOAMMble YMEHMsS pabOoThl C OCBOCHHBIM MaTepHaloM B
OCHOBHOM c(hopMupoBaHbl. BrimonHeHa ogHa TabiauIa MOJHOCTHIO WM HECKOJIBKO, HO JIOIYIIEHBI
MHOYECTBEHHbIE OLITHOKH.
"HeynoBneTBOpUTENBHO'" - TEOPETUUECKOE CO/IEpKAHUE Kypca HE OCBOEHO, HEOOXOAUMbIE YMEHHUS HE
c(OpMHPOBAHBI, BBINOJIHEHHBIE YUeOHbIE 3a/1aHUs COAEPIKAT IPyObIe OIINOKY.

Tema 2.4. [IpaBoBoe peryJinpoBaHue 0TBETCTBEHHOCTH PYKOBOJMTE/ISI OPUANYECKOIO0 JIULAa B
cepe cBoeli KOMIIETEHIMH
IIpakTuyeckas padora Ne 8
Buabl 0TBETCTBEHHOCTH PYKOBOJMTE/ISI OPUANYECKOIO0 JINLA

Heabr pabGorbi: ¢GopMupoBaHME 3HAaHMM O BHUAAX OTBETCTBEHHOCTH PYKOBOJUTENS
IOPUAMYECKOTO JINLA

Boinoainus padorty, Bel Oynere:

ymems.

- IPUMEHATh HOPMATUBHBIE MPABOBBIE AKTHI B YIIPABJICHUYECKOU J1€ATEIbHOCTH;

- IOATOTABJINBATH IPOEKTHI YIIPABIECHYECKUX PEILICHUN;

- 00pabaThIBaTh BXOJSIIME U UCXOMSIINE JOKYMEHTBI, CHCTEMATHU3UpOBaTh MX, COCTaBISATh
HOMEHKJIATypy Jell U (OpMUPOBaTh TOKYMEHTHI B JI€Na;

MarepuanbHoe o0ecrieyeHue:

1. l'apanT.py: HHPOPMALMOHHO-TIPABOBOM MopTan [ DIeKTPOHHBIH pecypc]. — Pexum nocryma:
http://www.garant.ru/ , cBodoHbIi. — 3ari1. ¢ 3KpaHa. S13. pyc.

2. KoncynwranT [lmtoc [DnekrponHsiii pecypc]. — Pexxum mpocryna: http://www.consultant.ru/,
CBOOOIHBIN. — 3ari. ¢ 3kpana. 3. pyc.
3amanue:
1. Kakum o00pa3oM MOXHO OTpaHUYWTh MOJHOMOYMS T€HEpaJbHOTO JHUPEKTOpa B YyCTaBe
OopraHu3aluu?
2. 'eHepalIbHBIN AUPEKTOP 3AKIIOYIIT JOTOBOP C MPEBBIIEHUEM MmosTHoMouni. Kakue oOcTosTenbecTBa
JOJDKHBI  OBITh  TIOJIOKEHBI B OCHOBY JIOKa3bIBaHUSI TOTO, 4YTO O3TOT JIOTOBOP SBISETCA
HEJIeHCTBUTEIHLHOMN CIEITKOM?

Ilopsinok BbINOJHEHHS padOThI:
Pemenue 3agaun:
- BBINIOJIHEHUS YIIPAKHEHUH 110 IPEIOKEHHOMY AJITOPUTMY;
- CaMOCTOSITENIbHBIN MOUCK aIrOPUTMA BHIMOTHEHUS YIIPAXKHEHHH.
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Xox padoThI:
1. PemieHne KakIoil 3ajaud HAYMHAETCS C BHUMATEIHLHOTO O3HAKOMIICHHS C €€ COACPIKAHHEM.
HeobxomumMo ysSICHUTh €€ CMBICT W YCJIOBHS, HCXOIS W3 KOTOPBIX, HYKHO JaTh OTBETHl Ha
MOCTaBJICHHBIC BOTIPOCHI.
2. B aTHX nensx ciaemayeT MPOBECTH FOPHIMYECKHN aHAIM3 HM3J1araeMbIX B 3a7ade OOCTOSTEIIbCTB,
YCTaHOBUTH, KAKHE U3 HUX UMEIOT MO0 HE UMEIOT B YCIOBHSX 33/1a4M FOPUINIECKOE 3HAUCHHE.
3. OtBeTHI TPEOYIOT, KaK MPABWIIO, PEIICHUSI IIEJIOr0 Psija MPaBOBBIX BOMPOCcoB. OTAENbHbBIE 3a1a4u
JOMYCKAlOT BO3MOKHOCTh HECKOJIBKMX BapHAHTOB PCEUICHHWS TMPH HW3MCHEHUU HEKOTOPBIX
00CTOSATEILCTB.
B 3amauax HepeaKo CTaBUTCS BOIPOC, MPABMIIBHO JIM TTOCTYNUI ¢y (cyabsi). OTBET HE JOJIKEH ObITh
OJTHOCIIO)KHBIM — «lIa» WiIn «HeT». CTYIeHT IpaMOTHO W yOEAMTENThHO JTOJKCH JI0Ka3aTh, TOYEMY
CyZibsl IPU JJAHHBIX 0OCTOATENIHLCTBAX MOCTYITHII IPABUIIBLHO (HETIPABUILHO, HE3aKOHHO).

dopma npeacTaBJeHus pe3yabTaTa:
Pemenue 3amaun 10MKHBI OBITH MPEICTABIICHO B TUCBMEHHOHN (hopMme.

Kputepuu onenku:
"OT1au4yHO" - BCe TPU TAOJUIIBI 3aMIOTHEHBI MTOJTHOCTHIO, 0€3 Mpo0OesoB, yMeHusl CpOPMUPOBAHBI, BCE
IPElyCMOTPEHHBIC 33/ IaHUS BBITIOJTHEHBI, KAYECTBO UX BBIIIOJHEHUS OLIEHEHO BBICOKO.
"Xoporo" - 3armoaHeHbI IBe Ta0IUIbI HIIM YaCTHYHO TPH, JIUOO TPU TAOJIUIIBI 3aIT0THEHBI IOJTHOCTHIO,
HO BcTpedaroTes ommoku. HekoTopsie ymMeHus chOpMHPOBAHBI HEJTOCTATOYHO.
"V 10BNETBOPUTENHHO" - TEOPETUUECKOE COJIEpKaHHE Kypca OCBOCHO YaCTUYHO, HO MPOOENbI He
HOCST CYIICCTBCHHOTO XapakTepa, HeOOXOIWMbIC yYMEHHS pPa0OTHI C OCBOCHHBIM MAaTEpPHAIOM B
OCHOBHOM c(opmupoBaHbl. BeimonHeHa oaHa Tabimuia MOTHOCTHIO WIIM HECKOJIBKO, HO JOMYIIEHBI
MHO’KE€CTBEHHBIE OIITHOKH.
"HeynoBneTBOpUTENBHO" - TEOPETUUECKOE COIEPKAHUE Kypca HE OCBOGHO, HEOOXOAUMbIEC YMEHHUS HE
c(OpMHPOBAHBI, BHIINOJIHEHHBIE YIeOHBIE 3aIaHUS CO/ICPIKAT rPyOble OINOKH.
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