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I[IporpaMma rocyIapCTBEHHOM HTOTOBOM aTTeCTAalld cocTaBieHa Ha ocHoBe PI'OC
CIIO mno cmnenmaneHoctH 46.02.01. JlokyMeHTalMOHHOe oOecHedeHHe YIpaBlICHHS U
ApXMBOBEJICHHE, YTBEPXKICHHOTO MPHKa3oM MUHHCTEpCTBa IpocBemeHus Poccuickoi
@enepanuu o 26.08.2022 Ne 778; CMK-K-O-IIBJI-3.2-15-23 T'ocymapcTBeHHas HTOroBas
aTTecTalus 10 06pa30BaTelbHbIM IPOrpaMMaM CPeJHEr0 IPO(ecCHOHATFHOrO 06pa3oBaHus —
pOrpamMmMam MOATOTOBKH CIIEIIHAIHCTOB CPEAHETO 3BEHA.
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1 O01mme moJI0KeHus

IIporpaMMa rocyaapcTBEHHOM UTOTrOBOH arrectauuu (manee nmporpamMma I'MA) - sBiseTcss 4acThbio
IIPOrpaMMbl MOATOTOBKH CIIEHUANINCTOB cpeAHero 3BeHa B coorercTBuu ¢ ®PI'OC mo cnenuanbHOCTH
cpennero npodeccruonanpHoro oopazopanus 46.02.01 JlokyMeHTalIMOHHOE 0OECIICUeHHE YIIpaBICHUS U
apX1BOBEJICHUE.

[{enpro rocy1apCTBEHHOM UTOTOBOM aTTECTALIUU SBIISIETCS OIPENEICHUE COOTBETCTBUS PE3YIIHTATOB
OCBOCHHS O0YyYaroIUMUCs 00pa30BaTEIbHON MPOTpaMMbl CPEeTHETO MPO(ecCHOHAIBHOTO 00pa30BaHUs
cootBercTByrOmMM TpedoBanusm PI'OC CIIO 46.02.01 JlokymMeHTAIMOHHOE O0ECTICUCHHE YIPaBICHUS
U apXUBOBEJ/ICHHUE.

B pe3ynbTare ocBOEHHUS IPOrpaMMbl IOJrOTOBKU CIIELUATIMCTOB CPEJIHETO 3BEHA 110 CHELUAIBHOCTH
46.02.01 ToxymeHTallMOHHOE OOecriedeHne YIpaBIeHUs U apXUBOBEICHUE BHITYCKHUK JIOJDKEH 00J1a1aTh
OOIIMMHU KOMITETECHLIUSAMH, BKJIIOYAIOIIUMU B c€0s CIOCOOHOCTb:

OK 01  BsiGupath cnocoObl pemieHus 3a1a4 npo(ecCHOHANBHON AEATEIbHOCTH MPUMEHUTEIHHO K
Pa3INYHBIM KOHTEKCTAM.
OK 02  Hcnonb30BaTh COBpEMEHHBIE CPEACTBA MOWCKA, aHAJM3a M WHTEPIpETAli WHPOpMAIUU U
UH(POPMALIMOHHBIE TEXHOJIOTHH IS BBIMOJIHEHHS 33a]1a4 TPO(PECCUOHATBHOMN 1eATEIbHOCTH
OK 03  IlmanmpoBaTh U pealn30BBIBATH COOCTBEHHOE MPO(PECCHOHATBHOE M JINYHOCTHOE Pa3BHUTHE,
IpeANPUHUMATENBCKYIO JEATEIbHOCTh B MPO(ecCHOHANBHON cdepe, HCIoNIb30BaTh 3HAHUS
1o (PMHAHCOBOW TPAMOTHOCTH B PA3JIMYHBIX )KU3HEHHBIX CUTYAIHIX
OK 04  DOd¢dextuBHO B3aUMOIEHCTBOBATh U Pa0OTaTh B KOJJICKTUBE U KOMAH/IE.
OK 05  OcymecTBisiTh yCTHYKH0O M NHCbMEHHYI0O KOMMYHMKAIIMI0 Ha TOCYAApCTBEHHOM  SI3bIKE
Poccuiickoit @enepanuu ¢ yueToM 0COOEHHOCTEN COLUAIBHOTO U KYJIbTYPHOTO KOHTEKCTA.
OK 06  IlposiBIATH TpakIaHCKO-TIATPHOTHYECKYIO MO3UIMIO, JIEMOHCTPHPOBATH OCO3HAHHOE
IIOBEJICHUE Ha OCHOBE TPAJMIMOHHBIX OOIIEYEIOBEYECKHX LIEHHOCTEH, B TOM 4YHCIE C
Y4€TOM TapMOHU3aLMU MEKHAIIMOHAJIBHBIX M MEXPEIUTHO3HbIX OTHOIIEHUH, MPUMEHSATh
CTaHJApThl AHTUKOPPYILIMOHHOI'O MOBEACHUS
OK 07  CopeiicTBOBaTh COXPAaHCHHUIO OKPYXKAIOIICH CpPEIbl, PeCcypcocOepeKeHUI0, TMPUMEHSThH
3HaHUS 00 WM3MEHEHUHW KJIMMAara, NPUHIUIBI OEpEeXIMBOIO MPOU3BOACTBA, IPHEKTUBHO
JIeIICTBOBATH B UPE3BBIYANHBIX CUTYAIUSIX
OK 08  Hcnosnb3oBaTh cpeAcTBa (PU3HMUECKON KYIbTYPHI JJIS1 COXPAHEHHS M YKPETJICHUs 3/I0POBbS B
npouecce NpopecCHOHAIbHOW  JI€ATENbHOCTH U MOJJEpKaHUS HEOOXOIUMOIro YPOBHS
¢u3uUecKoil MoAroTOBICHHOCTH
OK 09 TIlonp3oBaThcsi MpodecCHOHAIbHON JOKYMEHTAIMel Ha rocylapCTBEHHOM M MHOCTPaHHOM
A3bIKAX.
npo¢eCCHOHATLHBIMU KOMIIETEHLIUSAMH, COOTBETCTBYIOIIUMHI OCHOBHBIM BH/IaM JI€ATEIbHOCTH:
B.1 OcyuiecTBiieHMe  OPraHU3alMOHHOIO U JAOKYMEHTAIMOHHOI'O o0ecmeyeHHns
NAeATeJIbHOCTH OPraHu3anuu
K 1.1 OcymecTBiATh NpUEM-TIEpeaady YIpaBICHYECKONM HHPOpPMAIMK C TMOMOIIBIO CPEACTB
MH(OPMALIMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.
I[IK' 1.2 KoopaunmnpoBate paboTy NpueMHON pyKOBOJIMTENS, 30H MpHEeMa pa3IUYHbIX KaTeropuit
MOCETUTENIEN OpraHU3aLKH.
K 1.3 Brnaners HaBbIKaMM IJIAaHUPOBAHUS pabovero BpeMeHH PYKOBOJIUTENS U CEKpeTaps..
IIK 1.4 OcymecTBIATh MOATOTOBKY [JE€JIOBBIX IOE3A0K PYKOBOAWUTENS M APYTUX COTPYAHHUKOB
OpraHU3aIMH.
IIK 1.5 Brnagets cnocobamu opraHuzanuu  pabodero IMPOCTPAHCTBA TMPUEMHONM M KaOMHETa
PYKOBOJIUTEIIS.
IIK 1.6 OcymecTBiaATh paboTy MO TMOATOTOBKE W TPOBEACHUIO KOH(EPEHTHBIX MEPONPHUSATHH,
obecrieunBaTh MHPOPMALMOHHOE B3aMMOJEHCTBHE PYKOBOIHUTENS C MOIPA3JCICHUSIMH U
JOJPKHOCTHBIMU JIUIIAMU OPTaHU3aIIH.



IIK 1.7 OdopMIIATh OpraHnU3aMOHHO-PACTIOPSAUTEIbHBIE TOKYMEHTH U OPTaHU30BBIBATH PabOTy
C HUMH, B TOM YHCJIE C UCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

IIK 1.8 OdopMIIATh JOKYMEHTHI 10 JIMYHOMY COCTaBY M OPraHHM30BbIBaThH pabOTy C HUMHU, B TOM
YHCJIE C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

I[IK' 1.9 Opranu3oBbIBaTh TEKYIIEEe XpaHEHUE AOKYMEHTOB, 00pabOTKy len IUisl ONEepaTUBHOTO U
apXMUBHOI'O XPaHEHUs, B TOM YHCJIE C UCIOJIb30BaHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

B/.2 B/l 2 Opranu3anus apxuBHOH paldoThI MO JOKYMEHTAM OPraHM3alUil Pa3INYHBbIX
(¢opM COOCTBEHHOCTH NPOrpaMMbl NMOATOTOBKH CIEHUAJTHUCTOB CPeJAHEro 3BeHa I0
CIEeNMAJTBbHOCTH

IIK 2.1 OcymecTBiATh ~ KOMILJIEKTOBAaHME  apXWBHBIMU  J€jJaMH  (JOKyMEHTaMHu)  apXxuBa
OpraHu3alNH

K 2.2 Bectn yuér apxuBHBIX Jen1  (JIOKYMEHTOB), B TOM 4YHCJIE€ C HCIIOJIb30BAHHEM
aBTOMATU3HPOBAHHBIX CUCTEM

[IK 2.3 OcymIecTBIATh XpaHEHUE apXUBHBIX €T (JIOKYMEHTOB) C IIOCTOSIHHBIM CPOKOM XPaHEHHUS U
10 IMYHOMY COCTaBY B apXHBE OpraHU3aluU

[IK 2.4 OcyiecTBIATh XpaHEHUE, KOMIUICKTOBAHUE, YUYET M HCIOJIb30BaHHUE el (JOKYMEHTOB)
BPEMEHHOI'O XpaHEHUs

K 2.5 Ocy1ecTBIATh HCIOIB30BAHUE APXUBHBIX JI€T (JIOKYMEHTOB), B TOM YHCIIE C UCIIOJIb

Oxkazanue nH)OPMALMOHHO-KOHCYJIBTAIIMOHHBIX YCIYT HACEJIEHUIO B 00JaCTH pa3BUTHUS

BJ3 .
1 (pOBON TPAaMOTHOCTH
K 3.1 Ocy1iecTBIATh NOJrOTOBUTENIbHBIE PA0OTHI IO KOHCYJIBTUPOBAHUIO IPaX/1aH B 00JacTH
" npuMeHeHHUs UHPOPMAIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTUI
K 3.2 Ocy1ecTBISITh 03HAKOMUTEIBHOE UHANBUYaJIbHOE KOHCYJIBTUPOBAHNE IPAK/IAH B

o0iactu I/IH(I)OpMaI_[I/IOHHO-KOMMYHI/IKaI_[I/IOHHBIX TEXHOJIOTHiA.

Ocy1iecTBIATh OPraHU3alMOHHO-TEXHUYECKOE 00ecIieueHe TPOBEACHUS
[IK 3.3.  uHpOPMAIMOHHO-TIPOCBETUTEIHCKUX MEPOTIPUATHI, HAlIPaBJICHHBIX HA Pa3BUTHE
U(PPOBON TPAaMOTHOCTH I'PakJIaH.
K I'MA nomyckaroTcst BBITYCKHUKH, HE MMEIOIINME aKaJEMHUYECKON 3aJ0JKEHHOCTH U B IOJHOM
o0beMe BBINIOJIHMBIINE YYEOHBIH IJIaH WM UHAUBUYaJIbHbIN y4eOHBIH IJ1aH.



2 @dopma, 00beM BpeMeHHM Ha MOATOTOBKY H IpOBeleHHEe TOCYAAPCTBEHHOM HWTOr0BOM
arTecTallu
Jns BeimyckHukoB, ocBauBatromux IIIICC3 no cnemumansHoctn 46.02.01 JlokyMeHTauHOHHOE
obecrieueHre yrpaBiIeHUS U apXuBoBeleHUEe ['ocyiapcTBeHHAST HTOTOBAsl aTTECTAlUS B COOTBETCTBHH C
®I'OC CIIO npoBoautcs B popMe IeMOHCTPAIIMOHHOTO IK3aMEHa U 3alIUThI TUIIJIOMHOM paboThI.
O0beM BpeMeHM Ha TOJATOTOBKY U MPOBEICHHE TOCYIapCTBEHHOW HWTOTOBOW aTTecTalluud B
COOTBETCTBHUH C YU€OHBIM IJIAHOM CHEIHAbHOCTU COCTABISAET 6 HEAeNb, KOTOPBIE paclpelestoTcs Ha:
® [IOJIFOTOBKY K JIEMOHCTPAIlMOHHOMY SK3aMEHY,
® [pOBEJEHHUE JEMOHCTPALlMOHHOTO IK3aMEHa;

® [I0JITOTOBKY JUIIJIOMHOM paOOTHI;

HOPMOKOHTPOJIb JTUIUIOMHOU paboTHI;
MPEIBAPUTENLHYIO 3aLIUTY TUTUIOMHON paboTHI,
pelLEeH3UPOBAHKE TUTNIOMHOM paboOTHI;

3alUTY AUILIOMHON paOOoTBHI.



3 IlopsinoKk MOATOTOBKHU K rOCYy1apCTBEHHOM UTOT0OBOW aTTECTAIIUM

[Ipouenypa mOArOTOBKH TOCYJAPCTBEHHOM HTOTOBOM aTTECTALUH

OpraHnu3alluOHHBIC MCPHI:

BKJIIOYACT CJIICAYHOLIUC

i\/ri HanmenoBanue Mmeponpusitus Cpoku OTBETCTBEHHBII
OO0mme nosoxkeHust
1. O3znakomiieHue ¢ mporpammoit [ MA 10 01.12.2023 3aBeyIOIHit
OTJIEJIEHUEM
Krnacchbrit
PYKOBOJUTEID
OO6yuarommiics
2. [Tpuem 3asBiIeHMIA HA IPEIOCTABICHUE OCOOBIX o0 01.12.2023 3aBenyromnmii
ycnoBuii B porecce [ MA (ans oOydaromuxcst OTJIeTICHUEM
uHBaNU10B 1 Jmil ¢ OB3) Knaccnsrit
PYKOBOJHTEIb
3. [Ipuka3 o monycke k [MA 3a HEeJIEIo J10 3aBeayromui
Hayvaja paboTsl OTJIeTICHUEM
I'OK
4. O3HakoMJIEHHE 00YJAIOIIUXCS C IIPUKA30M O 3a HEeJIeIo J10 3aBeayromui
nomnycke k [MA Hayaja paboThl OT/CIICHUEM
I'DK
5. [Tpuem 3asiBieHUN Ha aANEIIISAIUAIO IO B JIEHb AnenisiuoHHas
HapyuieHusMm B nopsake [ MA aTTeCTallMOHHOT KOMUCCHS
0 MEPOIPHITHUS
6. [Tpuem 3asiBieHUI HA aNEJUISIUIO IO HECOTJIACHIO Ha CJIETYIOIIHI ArniennsinuonHas
c pesynbratamu [ A pabounii 1eHb KOMUCCHS
rociie
aTTECTAllMOHHOT
0 MEpPOIPUITHS
7. IIpenocrasnenue cexperapem 'OK B Ha CJIEAYIOLINN Cekperaps [ DK
aneJUIAIIMOHHYI0 KOMHCCHH TIaKeTa JJOKYMEHTOB JIeHb 110CIIe
(B cimyuae Hecoruacus ¢ pesyiabraramu ['1A) oAa4u
3asIBJICHUS
8. PaGora anennsiuoHHON KOMUCCUH B TeueHue 3 [Ipeacenarens AK
pabouux JHEH ¢
MOMEHTA N01aYu
3asIBJICHUS
9. [IpenocraBiieHne NpoOTOKOJIA 3aCEIaHUS Ha CJIeAYIOIINN Cexperapp ' DK
aneusnuonHon komuccun B 'OK (B cirydyae JIEHB TIOCJIE
HapymeHus nopsiaka ['A) MIPUHATHUSA
I0JIOKUTEITLHOTO
peuieHus no
3asIBJICHUIO
10. O3HakoOMJIEHHE 00YYarOIIero ¢ IPOTOKOJIOM B T€UeHUE 3 [Ipeacenarens AK
aneJUIAIMOHHON KOMUCCHH pabounx gHe
MOCJIE 3aCeIaHMs
11. | AnkeTupoBaHue BBITYCKHUKOB U paboToaarenei BO BpeMs 3aBeayrOImMi
10 BOMIpOcaM cojiepxkaHus u opranuzanuu [ MA MPOXOXKACHUS OT/IeJICHUEM
I'A
12. | Opranuzamus 10NOTHUTENLHOM npouenypsl [ TA He no3nHee 4 OTBETCTBEHHBIE 110

JJI JIMO, HE MPOMEAIINX 1O YBa)KI/ITeJ'IBHOI\/’I

MECSIIEB CO THA

PACIIOPSHKEHHIO




MIpUYUHE noAadu
3asiBJICHUS
13. [ToBTOopHOE npoxoxaenue [ MA s nun, He HE MOo3JHEE OTBETCTBEHHBIE 11O
npouenmum I'MA 1o yBaXuteabHOU IpUUNHE YeThIPEX PpaCIOPsKEHUIO
MECSLEB MOCIIE OOyuaronmiics
nojauu
3asBJICHUS
BBIITYCKHUKOM
14, [ToBTOopHOE npoxoxaenue [ MA s nun, He HE paHee YeM OTBETCTBEHHBIE 11O
npouwenmux ['MA no HeyBaXXuTeIbHON IPUYKHE, yepes LIeCTh PpaCIOPsKEHUIO
Y BBIMYCKHUKOB, MonyuuBImmnx Ha [ TA MECSIIEB MOCIIE OO6yuarommiics
HEY/IOBJIETBOPUTENIbHBIC PE3YIIbTATHI MIPOXOXKACHUS
I'NA BniepBbIC
3ammTa AMNIOMHON padoThI
15. | VYrBepxaeHue TeMbl JUILNIOMHON pabOThI U 3a HEeJIeIo J10 3aBeayromuil
3aKpeIUieHNe 00yJaroIerocs 3a pyKoBOIUTEIEM Havajia OT/ICJICHUEM
(KOHCYJBTaHTaMHU ) NPEIUILIIOMHOMN PYKOBOJUTENN
MPaKTUKHU JUTUTOMHOM pabOThI
16. | Beimaua uHAMBHYaNbHBIX 33aHUH HA 3a HEJEJI0 J10 3aBenyromuii
JTUTUIOMHYIO paboTy Hayana OT/IEJIEHUEM
NPETUTUIOMHON PykoBoautenu
MPaKTUKHU JUTUIOMHOM paboThI
17. [TpoxoxaeHne 00ydarOMMMUCS TTPEATUTIIIOMHON B COOTBETCTBUH C Pykosoaurenu [1/1I1
MPaKTHKU rpaduxkom
y4eOHOTO
rpoiiecca
18. YTBepxkaeHue rpaduka moaroTOBKU JUILIOMHON 3a 2 HeJeNu 110 Hauvaneank YMY
paboTs (Tpaduka KOHCYIBTAITHI) Havana 3aBeayromui
MOATOTOBKU OTJICJICHUEM
19. | KoHTpoub 32 X0/10M BBITIOTHEHUS AUMTIOMHOMN B TEYEHHUE BCETO PykoBoguTenu
paboThI BpEMEHHU JTUIUIOMHOM paboThI
MOATOTOBKHU
JUILIOMHOMN
MPOEKTa
(paboTh)
20. | IIpoBenenwue npoueaypsl HOPMOKOHTPOJIS 3a HEeJIeIo J10 HopmoxkonTponep
JTUTITIOMHOU pabOThI JIaThI 3aITUTHI
21. HasnaueHue pereH3eHToB TUIIJIOMHON paOoTHI - HE MO3JHEE IBYX 3aBeyromui
MIPUKA30M PEeKTOpa HEJENb J10 OT/IeJICHUEM
HayaJa 3aluThl
22. | O3HakOMJIEHHE 00YYAIOIIUXCS C IPUKA30M O HE N03JHEE, YeM 3aBeayromuil
peleH3eHTax 3a IeCATh THEU OT/IeJIEHUEM
JIO JTaThI 3aITUTHI
23. | YTBepxkaeHue rpaduka 3amuThl IUMIIOMHOM HE N03JHEE, YeM 3aBeayromuil
paboThI 3a JIB€ HEJIEIH 10 OTJIEJIEHUEM
Hayajia 3aliuT
24. | CocraBnenue rpaduka mpeIBapuTebHOM 3alIUTHl | HE T03/IHee, YeM 3aBeyromui
JTUTUIOMHOU paboThI 3a HEJIEIo J10 OT/IEJIEHUEM
HayaJa 3aliuT
25. [IpoBenenune npeaBapuTEIbHOMN 3aIUTHI He mo3JHee, YeM 3aBeyIOMIHiA
JTUTUIOMHON paboThI 3a HEeJIeIo J10 OT/IeJIEHUEM
Hayvasa 3aiuT PykoBoaurenu




TUTITTIOMHOM paboThI

26. | Opranuzanus nponeaypsl peleH3uPOBaAHUS HE TI03/IHEE, YeM 3aBeayromui
JUILIOMHOW PabOTHI 3a TP JHS J0 OTJCIICHHEM
JIATHI 3aITUTHI
27. | JloBeneHue cofiepiKaHus PEICH3UH JIO CBEICHUS 3a OJTUH JICHb JI0 3aBeyronuii
00yJaromuxcst 3aIUTHI OTJICJICHUEM
28. [IpenocraBiieHre TUTIIIOMHOM pabOTHI Ha 3a OVH JIeHb 0 obOyyJaromuecs
OTZCIICHUE 3aIUThI PykoBogurenn
JUTIOMHOM paboThI
29. [IpoBenenue 3acenanuii ' OK 1o 3aBeayrommit
YTBEPXKICHHOMY OTIeIICHHEM
pacucaHuIo Cexperapp 'OK
30. | OObsiBICHHE PE3YABTATOB 3AMIUTHI TUTUIOMHOM B JICHb 3aIIUTHI [Mpencenarens 'OK

paboThI

I[eMOHCTpaIII/IOHHBIﬁ IK3aMCH

31. COop 3asBreHuit Ha BBIOOP YPOBHS 10 01.12.2023 3aBeyromuil
JIEMOHCTPALIMOHHOT0 dK3aMeHa OTJICJICHUEM
32. | Pacmipenenenue s5Kk3aMEHAIIMOHHBIX TPYIIIL C 3a 3 mecsdua 10 3aBenyromuii
YYETOM HPOITYCKHOW CIIOCOOHOCTH IIIOIIAIKH IPOBEJCHUS OTJICIICHUEM;
JIEMOHCTpPALMOH Knaccusiii
HOTO 3K3aMeHa PYKOBOJHTEIb
33. Peructpanus oOyuaronmxcs B cuctemMe eSim 3a21 Obyuaromuecs
KaJeHJapHbIi Knaccarrit
JIeHb /10 Havaita PYKOBOIHUTEINH
JIEMOHCTPALIMOH 3aBeayrOIMMi
HOTO 3K3aMeHa OTJIeTICHUEM
3aeayrommit OM no
CIIO
34. | dopmupoBaHHE YK3aMEHALIMOHHBIX TPYI B 3a 2l 3asenyrommii YJIK
cucteme eSim KaJIeHAapHBIH
JIeHb 10 Hayaja
JIEMOHCTpPAIOH
HOT'O SK3aMe€Ha
35. | O3HaKOMJICHHE C TUTAHOM JEMOHCTPAIIMOHHOTO HE T03/IHEE YeM 3aBeayromuit
9K3aMeHa, BKIIIOYAIOLIUM B ce0s1 MECTO 3a MATh pabounx OT/IEJIEHUEM
pacrojoKeHus [IeHTpa NPOBEACHUS SK3aMeHa, JTHE! 710 TaThl
JaTy ¥ BpeMs Havasia MpOBEICHH MPOBEACHUS
JIEMOHCTPALIMOHHOTO 3K3aMeHa, paclicaHue JK3aMeHa
CIa4d PK3aMEHOB B COCTaBE PK3aMEHAIIMOHHBIX
TPYIIII, TUTAHUPYEMYIO TTPOIOJDKUTEITEHOCTh
IIPOBEJICHUS IEMOHCTPALlMOHHOIO IK3aMEHa,
TEXHUYECKHE TTEPEPHIBBI B MPOBEIACHUHN
JIEMOHCTPALIMOHHOTO PK3aMEHa
36. | Yuactue B mpoBepKe TOTOBHOCTH IIEHTpa HE MO3JHEE YEM ['maBHBIN SKCTIEPT
[IPOBEIECHUS DK3aMeHa 3a OJIMH pabounii | TEXHUYECKHH SKCIepT,
JI€Hb J10 1aThI oOyuaroruecs
MPOBEACHUS
JIEMOHCTpPAIOH
HOT'O HK3aMeH
37. | Pactipenenenne pabovnx MECT YIaCTHUKOB Ha 3a 1 geHs 10 ['maBHBIIA SKCTIEPT,

IIomaake B COOTBETCTBUU C )KCpG6LCBKOfI n UX

ATkl

JIMHEHBIE OKCIICPTHI,




03HAaKOMJICHHE ¢ PaOOYMMHU MECTaMU 1 MPOBEACHUS oOyyaroruecs
000pyZ0BaHUEM, a TaKXKe C TpaduKOM paboThl HA | JEMOHCTPAIHOH
IUIOINAJKE U HE0OX0AMMON JOKYMEHTaIen HOT'O 9K3aMeH
38. | Brlgaua yyacTHHKaAM 3a/1aHUS Ha B JICHb I'maBHBIN 3KCTIEPT,
JIEMOHCTPAIlMOHHBIHN SK3aMeH IpOBEICHUS oOyyarormuecs
JEMOHCTpAIOH
HOT'0 9K3aMeH
39. | O3HakOMJICHHUE C 3aJaHHEM, OTBETHI Ha BOTIPOCHI B JICHb ['maBHBIH 3KCTIEPT,
110 33JJaHHIO IPOBEICHUS oOyuaromuecs
JEMOHCTpAIOH
HOT'O 9K3aMeH
40. | Ilogmucanue MpOTOKOJIA 00 03HAKOMIICHUH B JICHb I';maBHBIN 3KCTIEPT,
YYaCTHHUKOB C 3a/laHUEM IPOBEICHUS oOyuaroruecs
JI€MOHCTpAIOH
HOT'O 9K3aMeH
41. [IpoBenenne AEMOHCTPALIMOHHOTO YK3aMEHA B JICHb ['maBHBII 3KCIIEPT,
IpOBEICHUS SKCHepTHasl FPyIIa,
JIEMOHCTpPAIOH oOyuaromuecs
HOT'O 9K3aMeH
42. | IlomydeHue macnopTa KOMIETEHIIHHA Ha CJIEYIOIU OOyuaronmecs

JIEHb T10CJIE
OKOHYaHHUS
JIEMOHCTpPALMOH
HOT'0 K3aMeHa
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4 IlopsinOK MOATOTOBKH IUIIJIOMHOH PadoThl

4.1 O61mue Mo10KeHUS

JurmiomHast paboTa HampaBiieH Ha CHCTEMAaTU3allMI0 M 3aKPENJICHHE 3HAHUM BBITYCKHHUKA I10
cneuuanbHocTd 46.02.01 JlokymeHTanmoHHOEe OOECIeYeHne YNpPaBICHHUS W apXHWBOBEICHHUE, a TaKKe
OIpe/ieJIEHUE YPOBHS FOTOBHOCTHU BBIITYCKHHMKA K CAMOCTOSATEIbHON MPO(ecCHOHAIbHOM 1€ TENbHOCTH.

JumomHass paboTta mnpeacraBisieT co0Ol 3aKOHUEHHOE CaMOCTOSITENIbHOE HCCIIel0OBaHUE, B
KOTOPOM peniaeTcsi KOHKPETHasl 3a7ada, COOTHECEHHass C COJEpKAaHUEM IpPOTrpaMMbl HOATOTOBKHU
CHELMATUCTOB CPEIHErO 3BEHA.

[Ipu BBINIOJIHEHUU AUILIOMHON pabOThI, 0O0YUYaAIOUIUICS AOJDKEH MOKa3aTh CIIOCOOHOCTh, OMUPASICh
Ha TIOJTyYEHHBbIC 3HAHUS, YMEHUS U CHOPMHpPOBAHHBIE OOUIME U MPOPECCHOHATBHBIE KOMIIETEHIINH,
CaMOCTOSITENIFHO pellaTh Ha COBPEMEHHOM YpPOBHE 33/1a4M CBOEH MPO()eCCHOHAIBHOW IeATEeNbHOCTH,
npoeCCHOHATIFHO HM3JIaraTh CHEIHaTbHYI0 MH(OpMAIMIo, apryMEHTHPOBATh M 3alIMINATh CBOIO TOYKY
3peHusl.

OOyuvaromuiics,  BBIMOJHSIONIMM  TUIUVIOMHYIO  paboTy  JODKEH  MPOJEMOHCTPHUPOBATh
c(hOpMHUPOBAHHOCTH OOIIKX U MPO(PEeCCHOHATBHBIX KOMIETEHIIHA.

OTBETCTBEHHOCTH 32 COJIEpPKaHue AUIIOMHON pabOThlI, JOCTOBEPHOCTh BCEX MPUBEICHHBIX JTaHHBIX
HeceT 00yJaronuiics - aBTop padoTHI.

Juniomuas pabota MpeArnoyiaraeT CaMOCTOSTEIbHYIO TMOJTOTOBKY (HAlMCaHUE) BBIMTYCKHUKOM
paboThl, JIEMOHCTPUPYIOLIETO YPOBEHb 3HAHHWI BBIMYCKHHKA B paMKax BBIOPAaHHOM TeMbl, a TaKxke
c(OPMHPOBAHHOCTh €ro MPO(PECCHOHANBHBIX YMEHHH M HABBIKOB, OOIMMX M MPO(ECCHOHATBHBIX
KOMIIETEHIIUH, COOTBETCTBYIOIIUX BUAAM JIEATEIbHOCTH:

OK 01  BriOupars crioco0sl pemieHus 3a1a4 npo(ecCHoHAIBHON IeATeTbHOCTH TPUMEHHUTEIBHO K
pa3IMYHBIM KOHTEKCTaM.

OK 02  Hcnonb3oBaTh COBpEMEHHBIE CPEJCTBA MOMCKA, aHAIN3a U MHTEPIIpEeTallui HHOpMauu u
MH(OPMALlMOHHBIE  TEXHOJIOTMM  JUIs  BBIIOJIHEHUS  3aJad  NpoQecCHOHAIbHON
JESATEIBHOCTH.

OK 04 DOddexTuBHO B3auMOIEHCTBOBATh U padOTAaTh B KOJUIEKTUBE U KOMaH/E.

OK 05 OcywmecTBiiaTh YCTHYI0O U NHHCBbMEHHYI0O KOMMYHHKAIMI0 Ha TOCYJApCTBEHHOM SI3BIKE
Poccuiickoit ®enepanuu ¢ y4eToM OCOOEHHOCTEH COIMAJIBHOIO U KYJIbTYPHOIO
KOHTEKCTA.

OK 09 Ilonb3oBarbes mpodecCHOHATBHON JOKYMEHTAlMEeH Ha rOCy/1apCTBEHHOM M MHOCTPAaHHOM
A3BbIKAX.

BA.1 OcyumecrBiaenne OPraHU3alMOHHOI0 ) | JOKYMEHTALMOHHOI0 odecrmevyeHNs
AeTeJIbHOCTH OPraHu3aluu

[IK 1.1 OcymectBisaTe npuém-niepenady ynpabieHUYECKOW HHPOpPMAIMM C TOMOILIBIO CPEICTB
MH(OPMALIMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

I[IK 1.2 KoopauaupoBath paboTy NPHUEMHOW PYKOBOIWTENS, 30H TpHEMa PAa3IUYHBIX KaTeTOPHil
IMOCETUTENIEN OpraHU3aLnH.

[IK 1.3 Bnaners HaBbIKaMU TUTAHUPOBAHUS pabOYETO BPEMEHU PYKOBOJIUTENS U CEKPETaps.

I[IK 1.4 OcymecTBiaaTe NOATOTOBKY J€JOBBIX IO€30K PYKOBOIUTENS W JPYTHX COTPYIHUKOB
OpraHM3alMH.

I[IK 1.5 Bmamerp cmocobamu opraHuzanmud padoyero MPOCTPAHCTBA TPUEMHOW U KaOWHeTa
PYKOBOJAMTEIIA.

I[IK 1.6 OcymectBasaTe pabOTy IO TMOATOTOBKE M TPOBEICHUIO KOH(M)EPEHTHBIX MEpPONPHITHH,
o0OecnieurBaTh MH(POPMAIMOHHOE B3aUMOJAEHCTBHE PYKOBOJIUTENS C MOJAPA3ACICHUSIMHU U
JOJKHOCTHBIMHU JIMIIAMH OpTaHU3aLiH.

I[IK 1.7  OdopmisTs OpraHU3alMOHHO-PACTIOPSIAUTENbHbBIE JOKYMEHTHl U OpraHU30BBIBATH PadoTy C
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HUMH, B TOM YHUCJIE€ C UCMIOIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

I[NIK 1.8  OdopmasTh TOKYMEHTHI IO JIMYHOMY COCTaBy M OpPraHU30BBIBATH pabOTy ¢ HUMH, B TOM
4HCJIE C UCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHBIX CHCTEM.

I[IK 1.9 Opranu3oBbiBaTh TEKyIllee XpaHEHUE JOKYMEHTOB, OOpaOOTKYy HeNl JUisi ONEpPaTUBHOTO M
apXMBHOT'O XPaHEHHUsI, B TOM YHCJIE C UCIIOIb30BAaHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

B/.2 B/l 2 Opranu3anusi apxuBHOI padoThI 10 JOKYMEHTAM OPraHM3auMii pa3Iu4HbIX Gpopm
COOCTBEHHOCTH MNPOIrPaMMbl NOArOTOBKHM CHEHHAJHUCTOB CpPeAHEro 3BeHa 110
CHeHATbHOCTH

IIK 2.1 OcymecTBiATh KOMIIJIEKTOBAHUE apXUBHBIMU JI€JaMU (JIOKYMEHTaMH1) apXHUBa OpraHU3aiuu

[IK2.2 Bectu y4é€r apxuBHBIX Jel (AOKYMEHTOB), B TOM YHCIE C HCIOJIb30BAHUEM
aBTOMATHU3UPOBAHHBIX CUCTEM

I[IK 2.3  OcymecTBasTh XpaHEHUE apXUBHBIX €I (JOKYMEHTOB) C IOCTOSHHBIM CPOKOM XpaHEHUsS U
110 IMYHOMY COCTaBY B apXMBE OpraHU3alUuu

I[IK 2.4 OcymecTBiiTs XpaHEHUE, KOMIUICKTOBaHUE, YY€T W MCIOJIb30BaHHE Jeh (JOKYMEHTOB)
BPEMEHHOI'O XpaHEeHHUs

IIK 2.5 OcymecTBiiTh HUCHONb30BAHUE APXMBHBIX Jed  (JOKYMEHTOB), B TOM 4YHCIE C
HCIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM

4.2 Bp100p TeMbl AUNIIOMHOI PadOTHI

OOyJaronieMycsi TIPEJOCTaBIsICTCS IMPABO BBIOOpAa TEMBI JAWIUIOMHOW pPabOTBl HA OCHOBE
YTBEPKACHHONW TEMATUKU B COOTBETCTBUM C MpuiokeHueMm 1. Tema AUIIIOMHON pabOThI MOXKET OBITh
Ipe/ulo’keHa OOyJarolMMCsl MpH  YCJIOBUM OOOCHOBaHMS 1IE€JI€COO0pa3HOCTH €€ pa3padOTKU JUIs
IIPAKTUYECKOr0 IPUMEHEHHS.

OOs3arenbHbIM TpeOOBaHMEM MJIsl JUIJIOMHONW pPaOOTHI SIBJISETCSI COOTBETCTBHE €€ TEMAaTUKU
COJIEP’KAHUIO OJTHOTO MJIM HECKOJIBKUX MPO(PEeCCHOHATBHBIX MOTYJIEH.

VYTBepkeHHEe TeMbl TUILUIOMHOM paboThl M 3aKperuieHne OoO0yYarollerocsi 3a pyKOBOAMUTENIEM
(KOHCYNbTaHTaMH) 0(hOPMIISETCS MPUKA30M PEKTOPA.

DOYHKIHMN PYKOBOAUTEJISA M KOHCYJIbTAHTOB IUIVIOMHOI paGoThl

JlJis OATOTOBKM JUIUIOMHOW PalOTHI - KaXKIAOMY 00ydaromieMmycsi Ha3Ha4aeTcss pyKOBOJAUTENb U
pyH  HEOOXOAMMOCTH, KOHCYJIbTaHThl. PykoBonuTenb AMIIOMHOM paOOTHl OCYIIECTBISET oO1iee
PYKOBOJICTBO M KOHTPOJIb 32 X0O/10M BBITIOJHEHHUS BBITYCKHBIX KBaIM(HUKALIMOHHBIX padoT.

OCHOBHBIMU (PYHKIUSIMH PYKOBOJUTENS AUIIIOMHON PaOOTHI SBISIOTCS:

—  YTOYHEHHE TEMbI JUIIOMHON pabOThl ¢ y4yeToM (aKTHYECKOro Marepuasa, COOpaHHOTO B
X0Jle MPOU3BOJICTBEHHOH (NPEIUIUIOMHON) MNpPAaKTUKU, OMNpEJeNICHHE COJEpKaHUs TMOSCHUTEIbHOMN
3alUCKU U Tpaduyeckod 4yacTU AUIIIOMHON paboThI, COCTaBIIEHHE 3aJjaHus M TIpaduKa BHITOIHEHUS
murioMHoi padotsl (Ilpunoxenue 2);

- KOHCYJbTUPOBAHUE II0 BONPOCAM COACPXKAHUS U  IOCIENOBATEIBHOCTH  BBIIOJHEHUS
JUIJIOMHOU pabOTHI;

- MOCTOSIHHBIM KOHTPOJb 32 CPOKAMHU U XOJOM BBINIOJIHEHUS JUIUIOMHOM paboThl,
CBOEBPEMEHHOCTBIO M KAaueCTBOM HAIIMCAHUS OTHENbHBIX IJVIAB M pas3/eioB padOThl, B TOM 4YHCIE
COOTBETCTBHE JUIUIOMHON pabOThl YCTAaHOBJICHHBIM TPeOOBAaHUSAM K O(GOPMIICHHIO TEKCTOBOTO H
rpauuecKoro MaTepualloB;

- MTOMOIIb B MOJATOTOBKE TEKCTa JOKJIAa U WJUTFOCTPATUBHOTO MaTepHaa K 3aluTe;

- NPUHATHE PEIIeHUS O TOTOBHOCTHU JUIUIOMHOM paboThl K 3aluTe, 4YTO MOJTBEp)KIaeTcs
COOTBETCTBYIOIIMMH MOJIMUCSIMHU Ha COCTABHBIX YACTSIX U TUTYIHHOM JIUCTE TUIIOMHOM paboThI;
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- MOATOTOBKA MMCEMEHHOTO OT3bIBa HAa TUIUIOMHYIO padoty ([Ipunoxenue 3).

B 00s13aHHOCTH KOHCYJIBTaHTa BXOJAUT:

—  (¢opMynHpOBKa 3aJlaHHsI Ha BHIITOJHEHHE COOTBETCTBYIOIIETO pa3zesia AUIUIOMHON paboThI IO
COIJIACOBAHUIO C PYKOBOJUTENEM JTUIUIOMHOIN paboThI,

—  OIpeJesieHUe CTPYKTYPhl COOTBETCTBYIOLIETO pa3jesa TUIIOMHOM paboThl,

—  OKa3aHMe HeoOXOIMMOW KOHCYJIbTAllMOHHOM IOMOIIM MPU BBIMOJIHEHUU COOTBETCTBYIOIIETO
paszena TUIIOMHOM paboThI,

—  IpOBEpKa COOTBETCTBUs 00bEMa U COJEPKAHUS pa3jiesia AUIIIIOMHONW paboThl 3aJaHUIO;

—  TpUHATHE PEUICHUS O TOTOBHOCTH pa3Jliesia, YTO IOATBEP)KAAETCS COOTBETCTBYIOIIMMHU
MOJIUCSIMU Ha pa3zielie U TUTYJIbHOM JIMCTE AUIIOMHOM pabOThl.

TpeboBanus k IMIVIOMHOI padoTe

TpeGoBanust K coiepKaHUIO, 00bEMY M CTPYKTYpe MAMIJIOMHOW pabOThl - OIpenessoTcs
METOAMYECKUMH YKa3aHUSMH 110 BBIOJHEHHUIO W 3alMTe JUINIOMHOM paboThl MO HporpaMme
MIOJITOTOBKU CHEIHAJINCTOB CPeIHEro 3BeHa cnenuanbHocTH 46.02.01 JlokymeHTalloHHOE obecrieueHue
yrnpasnenus u apxuBosenenne u CMK-O-K-PU-50-17 O6mue TpeboBaHUs K CTPYKTYpE U OPOPMIICHHIO
BBIITYCKHOW KBaTH(PHUKAIMOHHON pabOTHI.

4.3 IlopsinoK 321U THI AUIJIOMHOK PadoThI

3amuTa AUMIIOMHON paboThl Kak (popma rocyaapCTBEHHOW HUTOTOBOM aTTECTAllMM MPOBOIUTCS C
[[ETbI0 YCTAHOBJICHUS YPOBHS MOATOTOBKH BBIMYCKHHWKA K BBHIMOJTHEHHIO MPOGECCHOHATIBHBIX 3a7ad U
COOTBETCTBHS €T0 MOATOTOBKU TPEOOBAHUAM MTPOrPAMMBbI MMOATOTOBKH CIICLUATNCTOB CPEIHETO 3BEHA.

Brinonnenune u ycnemiHas 3amura JUIUIOMHOM pabOThl JOJKHBI MOATBEPAUTH COOTBETCTBHUE
YpOBHSI MPOQEeCCHOHATBHON MOATOTOBKH BhIMyckHHKa TpeboBanmsM ®I'OC CIIO mo cnenuaibHOCTH
46.02.01 JIokyMeHTaIMOHHOE 00ecIieueHUE YIPABIICHUS K ApXUBOBEICHUE.

Brinonnennas numuiomHasi paboTa, MOAMUCAHHAS OOYYarOIMIMMCS U KOHCYJIbTaHTaMH, MPOXOIUT
npouenaypy Hopmokontpons (IIpunokenue 4) u npeacTaBisieTcs pyKOBOJUTENIO TUTIIOMHOM paboThl He
MO3JHEe, YeM 3a HEAeN0 10 JaThl 3amuThl. [locne u3ydeHus cojepxaHus paboOThl PYyKOBOIUTEINb
odopMmIIeT OT3bIB, MPU COTJIACUU HA JOMYCK JUIJIOMHON pabOTHI K 3allUTe, OJIMUCHIBAET €€ U, BMECTE
CO CBOMM NHCbMEHHBIM OT3BIBOM, MTPEACTABIISIET HA YTBEPKACHUE 3aBEIYIOIIEMY OT/ICJICHUEM.

3aBeqylOnMi  OTAEJNEHWEM Ha  OCHOBAHMM  HAJIM4YMsl  MOANHMCAHHOTO  PYKOBOIMUTEIIEM,
KOHCYJbTaHTaMM IO pa3jeiaM TUIUIOMHOM paloThl, OT3bIBa PYKOBOAMUTENS PEIIAET BOIPOC O JIOMYCKe
oOyuarolerocs K 3aluTe 1 JieJaeT 00 3TOM COOTBETCTBYIOLIYIO 3aIIUCh HA TUTYJIBHOM JIUCTE TUILIIOMHOM
paboTHI.

Junnomuas padota momnexar obs3atensHoMy peniensupoBannio ([Ipunoxenue 5). Ha penensuro
HaIpaBIIICTCS JUILIOMHAs paboTa, PeKOMEHIOBaHHAs K 3aliuTe. BHECEHUE M3MEHEHHN B JUIUIOMHYIO
paboTy mocie NoayueHus! pelieH3|H He JOMYCKaeTCs.

Penensus nomkHa BKIIKOYATh:

- 3aKJIFOYEHHE O COOTBETCTBUU JAUIJIOMHOMN pa0bOThI 3asBJICHHON TEME U 3aJIaHUI0 Ha HEE;

- OIICHKY Ka4E€CTBa BHITIOJIHEHHS KaXX0TO pa3jiesia JUIIIOMHON paboTHI;

— OLICHKY CTETIeHH pa3paboTKH MOCTaBICHHBIX BOIIPOCOB U MPAKTUYECKON 3HAUNMOCTH PabOTHI;

- OOIIYIO OIICHKY KaueCTBa BBIMOTHEHUSI TUTIIIOMHOM PabOTHI.

Peniensentsl w3 uyucna  paOOTHUKOB — MPEANPHUATHH,  OpraHu3aluid, MpernojaBaTeneit
0o0pa3oBaTeNbHBIX OpTraHW3allui, KOMIIETEHTHBIX B BOMNPOCAX, CBS3aHHBIX C TEMATHKOW TUIUIOMHOMN
paboThI, YTBEPKIAIOTCS TIPUKA30M PEKTOpAa HA OCHOBAHWU TPEICTABJICHHS 3aBEAYIOIIMX OTICICHUSIMU
HE TI03/IHee ABYX HEJeNb /10 Havyalla 3alfuThl.
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3ammrTa JUITIOMHOW pabOThl TMPOBOAMTCS HAa 3aceJaHWM TOCYJApCTBECHHON 3K3aMECHAIMOHHOU
KOMHCCHH H SIBIISieTCSl MyOnuaHor. OOyyaromumMest BO BpeMsl 3alUThl AUIUIOMHOM pabOoThI 3ampeniaercs
UMETh MpH ceOe U UCTIONb30BaTh CPEACTBA CBA3H.

IIpouenypa 3amUThl BKIKOYAECT:

—  Tpe3eHTanus NopT(OIHO TOCTHKEHUH BBITYCKHUKA — JI0 5 MUH;

—  poxian oOywaromerocst — 10-15 MUHYT, B Te4eHHE KOTOPBIX 00yUYArOIIUKACS KPaTKO OCBEIIAeT
1eJTb, 3a/1a41 U COJIEP)KaHHUE AUITIOMHOW pabOThl ¢ 00OCHOBAaHUEM NPHHSTHIX peIleHui. JJoKman MoxeT
COIPOBOXKIATHCS MYJbTUMEIUA NpE3CHTAllMed M JPYTMMH MarepuajllaMd — MakKeThl, 00pas3iibl
MaTepHuasoB, U3ACIUN U T.I1.;

—  urenue cekperapeM [ DK oT3bIBa U perieH31H Ha BHITIOJTHCHHYIO TUTUIOMHYIO pa0oTy;

- 00BsICHEHHS 00YJAIOIIETOCs 110 3aMEYAHHSIM PEIICH3CHTA;

—  BONPOCHI 4WICHOB KOMHCCHU W OTBETHl OOYYaroIIErocs IO TeME IUIUIOMHOW paboThl M
PO HUITIO CIIEITUATIEHOCTH.

MoxkeT OBITh NPEIyCMOTPEHO BBICTYIUICHUE PYKOBOIUTENS IMIUIOMHOW pabOThl, a TakKe
pEIICH3CHTA.

4.4 Kputepuu OleHKH TUIJIOMHON PadoThI

Pe3ynbTarhl 3amuThl IUIIOMHON pPaOOTBl OMPENENSIOTCS OLICHKAMH: «OTJIMYHOY», «XOPOILOY,
«yIIOBJIETBOPUTEIHHOY, «HEYIOBICTBOPUTEIHHO» U OOBSIBIAIOTCS B ICHD 3AIIUTHI.

Pemenne 00 oreHke mMpUHUMAETCs Ha 3aKpeiToM 3aceqannd DK 1O OKOHYaHWUHM TPOLEIYpPHI
3alIUTHI BceX paboT, HAMEYCHHBIX Ha JAHHOE 3aceaHue.

Jist OIIEHKH TUTUIOMHOM pabOoThI TOCY/IapCTBEHHAS YK3aMEHAIIMOHHAS KOMUCCHS PYKOBOJICTBYETCS
CIIEYIOIIUMU KPUTEPUSIMU:

1. OneHka u pekoMeHAalu PYKOBOJAUTENS U PEIICH3EHTA.

2. OueHka o0mMX ¥ NpOoQPecCHOHATbHBIX KOMIETEHIIUH BBITYCKHHUKA, TPOAEMOHCTPUPOBAHHBIX UM
B IIpoliecce MOATOTOBKY M 3alUThI TUIUIOMHOMN paboThI.

ITpu moAroTOBKE U 3aIIUTE TUIIOMHOM pabOThI TaK ’Ke yUYUTHIBAIOTCS:

- COOTBETCTBHE COCTaBa M 0ObeMa BBINOJIHEHHOW MJMIJIOMHOW pPaboThl 00y4aroIerocs
3aJJaHHIO;

- c(OPMHPOBAHHOCTh  MPO(PECCHOHANBHBIX yMEHMM W 3HaHMA oOywaromerocs, €ro
po¢heCCHOHATIBHOTO MBIIIIJICHHUS;

- CTENEeHb CAMOCTOSITEIbHOCTH 00YUaIOIIEerocsi Py BHITOJTHEHUH PaOOTHI;

—  yMmenue oOyuatomerocs paboTatb €O CHOPAaBOYHOW JIMTEPaTypoil, HOPMATUBHBIMU
UCTOYHHUKAMU M JOKYMEHTaIUeH;

—  TIOJIOXHUTETHHBIE CTOPOHBI, @ TAKXKE HEJOCTATKH B padoTe;

- OpPUTHHAIILHOCTH, MPAKTHYECKast U Hay4Hasl IIEHHOCTh MPHUHSATHIX B paboTe perieHuni;

- KadecTBO 0OpMIICHUS paOOTHI;

- JTOKJIa/T 00y4aromerocs;

- OTBETHI O0YYaIOLIErocsi Ha BOMPOCHI, O3BOJISAIONINE ONPEACTUTh YPOBEHb TEOPETHUECKON U
MPAKTHYECKON TTOATOTOBKH.

OrneHka BBIMIOJNHEHUSI TUIUIOMHOW pabotel uineHamu ['DK mpoBoauTcs 1Mo TmMoKazarensiM U
KPUTEPHUSM OIEHKH pe3yibTaTa:
1. KayecTBO TUIIIIOMHOM pabOTHI OIICHUBAETCS 11O COCTABJISTFOIIIM:

- HaJIM4YHUC B paGOTe OJICMCHTOB HCCJIICAOBAaHHA, AKTYaJIbHOCTb HpO6H€MBI HUCCIICA0BaHUs,
MMPOCKTUPOBAHUA U TCMbI JUILTIOMHOM pa6OTLI;
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- YpOBEHb TEOPETHUYECKOH MpOpabOTKH BOMPOCOB TUIUIOMHONW pPabOTHI, KaueCTBO HU3YUYCHHS
MCTOYHHUKOB, HOPMATUBHOW JOKYMEHTAIMH, JIOTHKA MPOCKTUPOBAHUS, TEOPETHUECKOTO OOOCHOBAHHMS
MIPUHUMAEMBIX KOHCTPYKTOPCKHX, TEXHOJIOTUYECKUX U YIIPaBICHUECKUX PELICHUH;

- HAJIMYHME TPEUIOKECHUH MO HCIOJIB30BAHUIO OOOPYAOBaHMSA, IO 3aMEHE TPaIUIMOHHO
HCIOJIB3yeMOro 000pyI0BaHUs Ha COBPEMEHHOE, YHUBEPCAIBHOE;

- JIOTUYHOE, TIOCIIE0BATENBHOE, YETKOE U TEXHUUECKHU TPaMOTHOE U3J10keHue matepuana BKP
B COOTBETCTBHM C 3aJaHHEM C COOTBETCTBYIOIIMMH BBIBOJAMH M OOOCHOBAHHBIMU pacueTaMH,
MPEIJIOKEHUSIMY;

- YpOBEHb IPOBEJCHUS BCECTOPOHHEIO aHalIM3a COCTOSIHHS OOBEKTa MPOEKTUPOBAHUS C
HCIIOJIb30BAHUEM COOTBETCTBYIOIIUX METOAOB 00paboTku uH(OpMalMK, BBISIBICHHE TEHICHIIMMA
M3MEHEHHUS MPOLIECCOB U MPOoOsieM, TPeOYIOIINX PEIIeHNs UITH COBEPILIEHCTBOBAHUS;

- MpaKTUYeCcKast 3HAYMMOCTb BBITIOJTHEHHON JUTUIOMHON paObOThI: BO3MOXHOCTH IMTPAKTHYECKOTO
IIPUMEHEHHUSI PE3YJIbTATOB UCCIIEI0BAHUS, IPOEKTUPOBAHUS B AEATEIbHOCTU KOHKPETHOTO IPEAIPUITUS
(opranuzanun) wiv B cepe BO3MOKHON TPO(HEeCCHOHATTLHOM 3aHITOCTH BBIITYCKHUKOB;

- UCIOJIb30BAHUE TPU  BBIIOJHEHUU  JUIUIOMHOM  pabOTbl  COBPEMEHHBIX  IAKETOB
KOMIIBIOTEPHBIX MTPOrpamMM, HHPOPMALMOHHBIX TEXHOJIOTUI 1 WH(POPMAIIMOHHBIX PECYpPCOB

- Ka4ecTBO 0(OPMIICHHSI TUTUIOMHOM pabOThI B COOTBETCTBUU C METOAMYECKUMH YKa3aHUSIMH;

2. KadecTBO BBICTYIUIEHHS Ha 3alllUTe M MPEIBAPUTEIBHOW 3allMTe AUIJIOMHOW pPabOTHI
OLIEHHUBAETCS IO COCTABIISAIOIINM:

- KauecTBO JOKJAAa: COOTBETCTBHE JOKIAAa COJACPXKAHUIO IUIIOMHOM paboThI, CHOCOOHOCTH
BBIITYCKHHUKA BBIJIEJTUTh HAYYHYI0 U MPAKTUYECKYH0 LEHHOCTh MPOEKTHUPOBAHUSA, YMEHHUE IMOJIb30BATHCS
WJUTFOCTPATUBHBIM MaTepHAJIOM U Jp.;

- KAauecTBO OTBETOB Ha BOMIPOCHI: IMPABUIBHOCTh, YETKOCTh, IOJHOTa U OOOCHOBAaHHOCTh
OTBETOB BBIITYCKHUKA, YMEHHE JJAKOHUYHO ¥ TOYHO COPMYIUPOBATH CBOU MBICIIH, UCIIONb3Ys IPU 3TOM
HE0OXOIMMYIO HAYYHYIO U TEXHUYECKYIO TEPMUHOJIOTHIO;

- KaueCTBO WJUTIOCTPALIMM, MTPE3CHTAMMA K JOKIAAy: COOTBETCTBUE MO00pa MILTIOCTPATUBHBIX
MaTepUajoB COACPKAHUIO JOKIaAa, TIPaMOTHOCTh HMX OQOpPMIIEHHS U YIOMUHAaHUE B JIOKJIAJE,
BBIPA3UTEIBbHOCTD UCIIOJIB30BaHHBIX CPE/CTB;

- MOBEJCHUE MpPHU 3alIUTe AUIJIOMHOW pPAa0bOThl: KOMMYHHUKAI[MOHHBIE XapaKTEPUCTUKU
JOKJaJuiKa (MaHepa TOBOPUTh, OTCTAMBATh CBOK TOYKY 3PEHMS, MPUBJIEKATh BHUMAHHUE K Ba)KHBIM
MOMEHTaM B JJOKJIaJ€ WJIK OTBETAX HA BOIIPOCHI U T.J.).
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5 IlporpamMa u NOPSIAOK NMPOBeeHNUSI JEMOHCTPAIIHOHHOI0 K3aMeHAa

5.1 O01Me moJ10KeHus

,Z[GMOHCTpaHI/IOHHBIf/'I 9K3aMCH HaIIpaBJICH Ha ONPCACICHUC YPOBHA OCBOCHHUS BbIITYCKHHUKOM

MaTtepuaia, MpelyCMOTPEHHOIO

00pa3zoBaTeNbHON POTPaMMOi,

U CTeneHu CcHOpPMUPOBAHHOCTH

npoeCCHOHATBHBIX YMEHUH W HABBIKOB IIyTeM TIPOBEIEHHUS HE3aBUCHUMON SKCHEPTHOW OICHKH
BBITNIOJTHEHHBIX BBIITYCKHUKOM NPAaKTHYECKUX 33aJaHUM B YCJIOBMSX PEalbHBIX WIM CMOJCIMPOBAHHBIX

IMPOU3BOJACTBCHHBIX ITPOLCCCOB.

I[GMOHCTpaI_[I/IOHHBIf/'I 9K3aMCH HaIIpaBJICH Ha KOHTPOJIb OCBOCHHA CICAYIOINIMX OCHOBHBIX BH/I0B

ACATCIIBHOCTU U COOTBCTCTBYIOIINUX UM O6H_II/IX n Hqu)eCCHOHaJIBHBIX KOMHCTGHLII/If/'I:

Bun nesiteabHocTH (BUA

Ilepeuens onennBaembix OK,

Hepeqem, OICHUBACMBbIX

npodeccuoHaIbLHOM K YMeHUil, HAaBbIKOB
JesITeJIbHOCTH) (mpaKkTHYeCKOro ONnbITa)
HHBAPHUAHTHAA YACTbh KO/
OcyiecTBienue [IK Bnagers HaBBIKAMU | YMEHHUE: IPUMEHSThH B paboTe
OpraHU3alMOHHOTO U | IUTAaHUPOBAHUS pabodero | cpencTBa HHPOPMAITMOHHBIX U
JOKYMEHTAIlMOHHOT'O BpEMEHU PYKOBOJIUTEIS U | KOMMYHHKaIIMOHHBIX
o0ecrnieueHus JESITEIBHOCTH | CEKpeTapsl. TEXHOJIOTHIT
OpraHu3aluu [K Bnagers crocobamu | YMeHUe: OpraHN30BbIBATh
OpraHu3alnu pabouero | pabouee MECTO B COOTBETCTBUU C
MPOCTPAHCTBA  MNPUEMHOM U | TpeOOBAHHUSIMH SPTOHOMUKH U
KaOWHEeTa pyKOBOJIUTEIIS. KYJIbTYpHI TpyJa
[IK OdopMisaTs | YMEHHE: COCTABIIATH MTPOSKTHI
OpraHU3alOHHO- OpraHU3alMOHHBIX,

pacnopsiAMTENbHbIE JOKYMEHTBI
U OpraHu3oBbIBaTH paboTy ¢
HUMH, B TOM  YHCIE C
HCIIOJIb30BAHUEM
aBTOMATHU3MPOBAaHHBIX CUCTEM.

pacropsaauTenbHbIX U
MH(POPMALMOHHO-CITPABOYHBIX
JOKYMEHTOB, B TOM UHUCIIE
JOKYMEHTOB, COZIEp KaIUX
KOH(HICHIIMATbHYIO
MH(}OpMaLIHIO

YMeHue: CKaHupOBaTh,
KOIIMPOBATh M KOHBEPTUPOBATH
JOKYMEHTHI B Pa3JINYHbIC
dopmartsl

YmMmenue:
MIPOBOJUTH

NNpUHHUMATDH u

MIEPBUYHYIO
BXOJSIINX

00paboTKy

JOKYMCHTOB

YMeHue: npoBOAUTh
IIPEIBAPUTEILHOE PACCMOTPEHHE
BXOJSIIMX U BHYTPEHHUX
JOKYMEHTOB

YMeHue: perucTpupoBath
BXOJIAIIUE, UCXOAIINE U
BHYTPEHHUE IOKYMEHTHI

I[IK  Odopmiith TOKyMEHTHI

Ymenue: ohopmIsaTh
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[0  JMYHOMY  COCTaBy H
OpraHu30BBIBAaTH pabOTy ¢ HUMH,
B TOM 4YMCIIE C HCIIOJIb30BAHHEM

ABTOMAaTU3HWPOBAHHBIX CUCTCM.

Opranu3zaluoHHO-
pacnopsAUTENbHbIE JOKYMEHTBI
10 TMYHOMY COCTaBYy

I[IK Opranu3oBbIBaTh TEKYIIIEE

XpaHeHUe JIOKYMEHTOB,
00paboTKy nen TUTS
OTEPaTHBHOTO W  apPXUBHOTO

XpaHCHUsA, B TOM YHCIC C
HUCIIOJIB30BaHHEM

ABTOMATU3WPOBAHHBIX CUCTCM.

YMeHue: oCylecTBIATh IT0JIHOE
WIHA 4aCTUYHOE OPOpMIICHHE JelT
BPEMEHHOI'0, TIOCTOSIHHOTO,
JIOJIFOBPEMEHHOIO CPOKOB
XpaHEHUs

Opranuzanust apXuBHOW pabOTHI
[0 JIOKyMEHTaM OpraHu3anui

pa3IMYHBIX bopm
COOCTBEHHOCTHU POrpaMMBI
MTOATOTOBKH CHEINAIUCTOB
CpeIHero 3BEHa 1o
CHEeIUaTbHOCTH

I[IK  OcymecTBisTh
KOMIUIEKTOBaHHE aApXUBHBIMU
nenamu (JOKyMEHTaMH) apXxuBa
OpraHu3aluu

YMmenue: Y4aCTBOBAThH B
IMPOBCACHUU OKCIICPTU3BL
LHCHHOCTH Pa3JIMYHBIX THUIIOB U
BUJ0OB JOKYMCHTOB B
COOTBCTCTBMH C BHYTPCHHUMU
periamMeHTaMu OpraHu3ainnn

YMeHue: UCIoiab30BaTh
COBPEMEHHEIE
aBTOMAaTU3HPOBAHHEIE,
uH(OpMaIIMOHHBIE U
TEJIEKOMMYHUKAIIMOHHbBIE
TEXHOIOTHHU

JIOKYMEHTHPOBAHHBIX
chep NeSATeTLHOCTH
OpraHu3aluu

I[IK  Bectu y4é€r apxuBHBIX | YMEHHE: IIPUMEHSATH

nen (I0KyMEHTOB), B TOM YHCIIE C
HUCIOJIb30BaHUEM
aBTOMATU3HPOBAHHBIX CUCTEM

HOPMAaTUBHBIE TPABOBHIE aKTHI,
JIOKAJIbHBIE HOPMATHBHBIC AKThI
OpraHM3alii U METOJUYECKHE
JIOKYMEHTBI B oOyiactu yuéra
apXUBHBIX A€ (HIOKyMEHTOB)

IIK  OcymecTBiasaTh XpaHEHHUE
apXMBHBIX Je7 (JOKYMEHTOB) C
IIOCTOSIHHBIM CPOKOM XpaHEHUs U
[0 JINYHOMY COCTaBy B apXHUBe

YMeHnue: CHUCTEMAaTU3UPOBATH
Jena (TOKyMEHTHI)

YMeHue: coCTaBIATh CIIPpaBOYHO-

OpraHusatin MIOMCKOBBIC cpercTaa K
apXUBHBIM
Jienam (JIOKYMEHTaM)
I[IK  OcymecTBisaTe XpaHEeHUE, | YMEHHE:  ONPENEIATh  CPOKH
KOMILJIEKTOBaHUE, yuér u | XpaHeHus:  jen  (JOKYMEHTOB)
HCIIONB30BAHME e | BPEMEHHOTO XpaHeHHs
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(1OKYMEHTOB) BpeMeHHOTro | YMeHue: oQopMmiIsTh y4ETHBIE

XpaHEeHHUs! JOKYMEHTBl 00 YHHUYTOXCHHHU
aen
(1OKyMEHTOB) BPEMEHHOI0
XPaHEHHUs ¢ UCTEKIIUMH CPOKAMHU
XpaHeHus COBMECTHO co
CTPYKTYPHBIMU
NOJpa3/IeICHUsIMU
OpraHu3alu

IIK  OcymecTBiasaTh YMeHue: cucreMaTu3upoBaTb M

HUCIOJIE30BAHUE ApPXUBHBIX J€I1 00001aTh CBEAEHHS O COCTaBE M
COAECpP)KAaHUU  ApXUBHBIX  JI€]

(TOKYMEHTOB), B TOM 4YHCIE C
(TOKYMEHTOB)

HUCIIOJIB30BaHHEM

aBTOMaTI/I?;I/IpOBaHHI)IX CHUCTEM
VYmMmenue: HUCIIOJIB30BaTh

UH(OPMAIIMOHHBIE TEXHOJIOTHHU B
00JIaCTH  CO3/IaHUSl  CIIPABOYHO
MIOUCKOBBIX CpEJICTB apXuBa H
JOKYMEHTUPOBAaHHBIX chep
IEATeIbHOCTH OpTraHnu3aIiy

YMeHnue: MOATOTAaBIUBATh
MH(OPMALIMOHHBIE  JIOKYMEHTHI
o

3ampocam MOJIb30BaTENEH

Pa3JINIHBIX KaTeropI/Iﬁ

Jns  mpoBeneHUss JIEMOHCTPAIlMOHHOTO OJK3aMEHa COCTaBJISIETCSl pacluCcaHue »JK3aMeHa |
KOHCYJIbTAIUH.

JeMoHCTpanOHHBIA 3K3aMeH 10 crnennanbHocTu 46.02.01 JlokyMeHTalMoHHOE o0ecreyeHue
VIpaBIICHUS ¥ ApXUBOBEICHUE TIPOBOJIUTCS Ha MPOPMIHEHOM YPOBHE.

JIeMOHCTpaIIMOHHBIA 3K3aMeH MPOQIIEHOTO YPOBHS MPOBOJUTCS IO PEIICHUI0 00pa3oBaTEIbHOMN
OpraHM3ali Ha OCHOBAaHWH 3asBJICHUH BBHITYCKHUKOB Ha OCHOBE TPEOOBAHHM K pe3ysIbTaTaM OCBOCHUS
o0pa3oBaTeNbHBIX MPOTPaMM CPEAHETO0 MPOo(ecCHOHANBHOTO O00pa30BaHUs, YCTAHOBJICHHBIX B
cootBercTBuu ¢ GI'OC CIIO.

KOoMIUIEKT OIICeHOYHOW [OKYMEHTAllMM BKIIOYAeT KOMILIEKC TpeOOBaHUW MJisi TMPOBEACHUS
JEMOHCTPAIIMOHHOTO JK3aMEHa, MepeueHb OOOpYMOBAaHUS W OCHAIICHUS, PACXOIHBIX MaTepUANIOB,
cpeacTB OOydYeHHs U BOCHUTAHMS, IJIaH 3acTPOMKM TUIOMIAAKH JIEMOHCTPAIMOHHOTO JK3aMEHa,
TpeOOBaHUS K COCTABY JKCIIEPTHBIX TPYIIN, HHCTPYKIIUU MO TEXHHUKE OS30MACHOCTH, a TakyKe 00pasIibl
3aJaHuM.

3amaHue JEMOHCTPAIlMOHHOTO »JK3aMEHa BKJIIOYAeT KOMIUIEKCHYIO MPAaKTUYECKyI0 3ajady,
MOJICTTUPYIOIIYIO MPO(EeCCHOHANBHYIO ASSITETLHOCTD U BHIMOIHIEMYIO B PEXKUME PEATbHOTO BPEMEHHU.

5.2 Tunosoe 3aganue A1 1eMOHCTPALMOHHOI0 YK3aMeHa NPO(PHUILHOI0 YPOBHS

5.2.1 CTpykTypa u coaep:kaHHe THIIOBOIO 3aJaHUsI

ZIGMOHCTpaI_[I/IOHHHﬁ O9K3aMCEH HpO(l)I/I.HbHOFO YPOBHA IPOBOAUTCA C HCIIOJB30BaAHUEM CJIHUHBIX
OINCHOYHBIX MATCPUAJIOB, BKIHOYAIOIINUX B ceos KOHKPCTHBIC KOMIIJICKTEI OH@HO‘-IHOfI JOKYMCHTalUU
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(KOJl), BapmaHTBl 3aJaHWi W KPUTEPUHM OIICHHBAHWs, pa3pabaThiBacMbIX OIepaTopoM. Komruiekr
OLICHOYHOM JIoKyMeHTanuu npuseaeH B https://bom.firpo.ru/Public/380.

3aiaHue COCTOUT U3 IBYX MOJYJICH:

Moayas 1. OcymiecTBieHHE OpPTraHU3AlMOHHOTO W JOKYMEHTAI[MOHHOTO  OOecredeHus
JESITeTbHOCTH OPTaHU3aINH

3aganue Moy 1:

DK3aMEHYOLEMYCsl IPEJOCTaBIAIOTCA: KapToyKa OpraHu3aly, HOMEHKarypa aen Ha 2024 r.,
KYPHaJIbl PErHCTPALMU B 3JIEKTPOHHOM BHJIE; JOKYMEHTBl OpraHU3aluu sl 00pabOTKH, MOCTYNHBIINE
cerojHs B OyMa)XHOM BHJIE.

HeobOxomuMo crutanupoBath CBOE pabouee Bpemsi. 3a OTBEICHHOE BpeMsi HEOOXOAMMO 00padoTaTh
3 OKyMEHTa, MOCTYNUBIIMX B opraHu3anuio. Co3aarh 3JeKTPOHHYIO 0a3y JaHHBIX C UCIOJIb30BaHUEM
3JIEKTPOHHBIX KYPHAJIOB PETHCTPALIUN:

— 3apEerUCTPUPOBATH JOKYMEHTHI;

— CKaHMPOBATh JOKYMEHTHI U MPUKPENUTh UX K JKypHaJlaM pEerucTpaliy FMIepCChUIKaMu;

— 0(pOopMUTH 00JIOKKHU )KYPHAJIOB PETUCTPALIUH.

[ToaroToBUTH MPOEKT OPraHU3allMOHHO-PACIIOPSIUTENBHOIO JOKYMEHTa U MPOEKT JOKYMEHTa I10
JMYHOMY COCTaBY, C Y4ETOM PE30JIIOLUH WU TOPYUEHUS PYKOBOIUTENS OpraHU3altu.

BriBecTr Ha mevaTts Bce CO3/1aHHBIC TIPOCKTHI IOKYMEHTOB M JKypPHAIIBI PETUCTPAIINN C OOJI0KKAMH.

CucreMaTU3upoOBaTh JOKYMEHTHI B OyMa)KHOM U DJIEKTPOHHOM BHUJIAX.

[lepen nHawamoM paboTHl HEOOXOIUMO cO31aTh Ha pabodem crone manky “Homep ydacTHHMKa
Monyns 17 ¢ nenpro qanpHeiIeil cucteMaTu3aniu padoThl B 3JIEKTPOHHOM Buje. CoxpaHuTh paboTy B
nanke; Ha USB ¢uenn u nepeaats Ha MPOBEPKY SKCIEPTAM.

[Tpunoxenus k oOpas3uam 3aaaHus:

[Tpunoxenne Al. Kaprouka opraHu3saiuy B 3J1€KTPOHHOM BHJIE.

ITpunoxxenne A2. Homenknarypa aen Ha 2024 r. B 2JIEKTPOHHOM BHJIE.

[Tpunoxenne A3. )KypHanbl perucTpaiyy B 3JIEKTPOHHOM BHJIE.

[Ipunoxenne A4. JIokyMeHTBI OpraHu3anuu s o0paboTKHU, MOCTYNUBIINE CETOAHS B OyMa)KHOM
BUJIE.

Monayasb 2. Opranusanusi apXuBHO padoThI 0 JOKYMEHTaM OPraHu3anuii pa3jn4HbIxX Gopm
COOCTBEHHOCTH

3anaHue MoLyas 2:

OK3aMEHYIOLEMYCsl NIPEAOCTABIISIFOTCS: KapTouka OopraHu3aluu, HoMeHkinarypa aen 2021 roma B
3JIEKTPOHHOM BUJIE; TOKYMEHTbI OpraHM3allii, 3aBepILICHHbIE B JIEJIONPOU3BOJCTBE, B OYMa)KHOM BHJIE;
JIOCTYII K CIIPaBOYHO-TIPABOBOM cHcTEME.

Heo0OxonuMo oprann3oBaTh SKCIEPTU3Y HEHHOCTU JOKYMEHTOB: (GopMUpOBaTh U 0popMuTh 1 nemno
MOCTOSIHHOTO WJIM BPEMEHHOro XxpaHeHus (cBoime 10 7eT), ¢ coOmoaeHueM OOIUX MpaBui, Ui
nepeiayy B apXUB OpraHu3alluu.

BriBecTu Ha neyath Bce CO3JaHHBIE JOKYMEHTBHI.

CuctemMaTu3upoBaTh JOKYMEHTHl B OyMa)XHOM M 3JIEKTPOHHOM Bupax. Ilepen HauaiaoM paOoOThI
HeoOXoIMMO co3/1aTh Ha pabodem crose manky “‘Homep yuacTHuka Momynb 2”7 ¢ Ienblo JganbHeen
cucTeMaTu3aluuu paboTsl B 31eKTpoHHOM Bujae. CoxpaHuTh padoty B mamnke; Ha USB dunem u nepenatsb
Ha IIPOBEPKY IKCIEPTAM.

[Tpunoxenus k oOpasiam 3a1aHus:

[Ipunoxenne b1. Kaprouka opranu3anuu B 3JIEKTPOHHOM BUJIE.

[Ipunoxenne b2. Homenkinarypa nen 2021 roga B 37€KTPOHHOM BHUJIE;
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[Tpunoxenue b3. JlokyMeHTBI OpraHu3anuy, 3aBepIICHHBbIE B JIEJIOMPOU3BOJCTBE, B OyMaxXHOM
BHJIE.

5.2.2 Ocnamenue padodero mecra /Jisi NPOBeJAEHUS] TeMOHCTPANIMOHHOr0 JK3aMeHA IO
THUTIOBOMY 3aJJaHUIO

MarepuanpHo-TeXHHUYECKass 0a3a CcOOTBETCTBYeT MH(ppacTpykrypHomy mucty KOJ[ 46.02.01-1-
2024.

5.3 Kpurtepuu oueHKH BbINOJTHEHHS 32/1aHUS JEMOHCTPALIMOHHOT0 IK3aMeHa

[Iponienypa oneHuUBaHHUS pe3yJIbTATOB BBINOJIHEHUSI 3aJaHUN JEMOHCTPAIMOHHOTO 3K3aMEHa
OCYIIECTBISICTCS wWieHaMu OHKcreptHoi rTpymmbl 1o  100-0aynnmpHONM cucTeMe B COOTBETCTBHU C
TpeOOBaHUSIMU KOMIUICKTA OIICHOYHOU JOKYMEHTAIIHH.

Pacrnipenenenne 6amioB 1Mo KpUTEPUSIM OIEHUBAHUS JEMOHCTPAIIMOHHOTO 3K3aMeHa MPO(PHILHOT0
YpPOBHS IIpeCTaBJIeHA B TabIUIIE.

Ne | Monynsb 3ananus Kputepuii onenuBanust bamel

n/m | (BUA JEATEIBHOCTH, BH/I
npodecCHOHAIbHON
JESITEIIBHOCTH)

1 OcymiecTBieHne Bnanenue HaBbIKaMH MJIAHUPOBAHUS 2,00
OPTaHHU3AIIOHHOTO H pabodero BpeMeHU PYKOBOIUTEINS U
JTOKYMEHTAIMOHHOTO ceKpeTaps
o0ecrieyeHus Bnanenue cnocobamMu opraHu3auu 2,00
EeITEIbHOCTH pabouero MpoCcTpaHCTBa MPUEMHON U
OpraHu3aIuu KaOWHEeTa PyKOBOIUTENS

Odopmienue opranuzanuonHo- | 18,00

pacropsAUTEIbHBIX JOKYMEHTOB U
opranuzaiysi paboTel ¢ HUMH, B TOM
YUCJIE C UCIIOIB30BAHUEM
aBTOMAaTU3UPOBAHHBIX CUCTEM

OdopmneHne TOKyMEHTOB TIO 2,00
JUYHOMY COCTaBY M OpraHU3alus
pa6OTI)I C HUMH, B TOM YHUCJIC C
HCIIOJIb30BaHNUEM
ABTOMATHU3WPOBAHHBIX CUCTEM

Opranuzanys TEKyIEro XpaHeHus 2,00
JIOKYMEHTOB, 00paboTKa Jern A
OTIEPATUBHOTO U apXUBHOTO XPAaHEHHUS,
B TOM YHCJIE C UCIOJIb30BAHUEM
ABTOMATU3UPOBAHHBIX CHCTEM

2 | Opranuszamnus apxuBHOW | OcyIIecTBIIeHHE KOMIUIEKTOBAHHS 20,00
paboTHI IO IOKYMEHTaM | apXUBHBIMH JieJIaMU (JOKYMEHTaMH )
OpraHu3aIvil pa3IMYHbIX | apXUBA OpraHU3aAIHA

bopm BBenenue y4yera apXuUBHBIX A€ 2,00
COOCTBEHHOCTH (IOKYMEHTOB), B TOM YHCJIE C
UCIIOJIb30BaHUEM
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ABTOMATHU3UPOBAHHBIX CUCTCM

Ocy1ecTBIeHHE XpaHEHUS apXUBHBIX 8,00
Jel1 (J0KYMEHTOB) C IIOCTOSIHHBIM
CPOKOM XpaHEHUS U TI0 JINYHOMY
COCTaBY B apXHMBE OpPraHU3aALUH

Ocy1iecTBICHUE XpaHEHUS, 8,00
KOMILICKTOBAHUS, Y4eTa 1
MCIIOJIH30BaHUS JIe] (JIOKYMEHTOB)
BPEMECHHOT'O XpaHEHUS

OcyIecTBICHHE UCTIONB30BaAHUS 16,00
ApPXHMBHBIX ] (JOKYMEHTOB), B TOM
YHCJIE C UCIIOJIb30BAaHHEM
ABTOMATH3UPOBAHHBIX CHCTEM

Hroro 80,00

Heo0xoauMo OCymIeCTBUTh TEpPEBOJ KOJIMYECTBA OalIOB B OLEHKU «OTIMYHO», «XOPOIIOY,
«yZIOBJIETBOPUTEIILHO», «HEYAOBIETBOPUTENIBbHOY. IlepeBos MmoydeHHOTo KoJInyecTBa OaJlJIOB B OLICHKU
OCYILIECTBISICTCS TOCYJapCTBEHHON SK3aMEHAIlMOHHOW KOMHCCHEW C 00s3aTelbHbIM HPUCYTCTBUEM
IJIaBHOT'O DKCIEPTA.

IlepeBon 6a10B B OLIEHKY MOXET ObITh OCYIIECTBIEH HA OCHOBE TaOJINLIBI:

Ouenka [ TA «» «3» «dy «5»
OTHollIeHnE 0,00 - 19,99% 20,00 — 39,99% 40,00 — 69,99% 70,00 — 100,00%
MOJIY4YCHHOTO

KOJIMYEecTBa OaJIOB K
MaKCHUMaJIbHO
BO3MOXKHOMY (B
IIPOLIEHTAX)

bannbl BBICTABISAIOTCS B MPOTOKOJE MPOBENEHUS JEMOHCTPALMOHHOTO JK3aMEHa, KOTOPBIN
MOJINKUCHIBAETCS KaXKJIbIM YJIEHOM JKCHEPTHOM TpyNIbl U YTBEPXKAAETCS TJIABHBIM 3KCIEPTOM IOCIIE
3aBepUICHMS] dK3aMeHa JIJIsl 9K3aMEHAllMOHHOM TPYIIIIBI.

[Ipu BBICTaBICHUM OaywioB TpHUCyTcTBYeT wieH [DK, He BXOASmMA B 3KCHEPTHYIO TPYMIY,
MIPUCYTCTBUE PYTUX JIHIL] 3aIPELIEHO.

[TognucaHHbI WieHAMH SKCIEPTHOM TPYIIBI U YTBEPKACHHBIM TJIABHBIM 3KCHEPTOM IPOTOKOJ
IIPOBEJIEHUS JIEMOHCTPALMOHHOIO 3K3aMeHa janee nepenaercs B I'OK nis BbICTaBIEHMsI OLIEHOK IIO
uroram 'NA.

OpuruHan MnpoToKoJia MPOBEAEHUS JAEMOHCTPALlMOHHOTO SK3aMeHa IepeAaeTcs Ha XpaHEeHue B
o0pa30BaTeNbHYI0 OPraHU3alHI0 B COCTaBE APXUBHBIX JTOKYMEHTOB.

Cratryc mnoOemuTtens, Npu3epa UYEMIIMOHATOB MPO(ECCHOHATBHOTO MAacTEepPCTBa, MPOBEICHHBIX
ArentctBoM (Coro30M «ATEHTCTBO pa3BUTHS NPO(EeCCHOHATBHBIX COOOIIECTB W paboOyux KaapoB
«Momnoapie mpodeccuonansl  (Bopmmckumic  Poccus)») nmb0  MEXKIYHApOIHOW — OpraHu3anuen
«WorldSkills International», B Tom uncie «WorldSkills Europe» u «WorldSkills Asia», u yuacTHuKa
HaIMOHANLHOU cOOopHOI Poccuu mo mpodeccnoHaIbHOMY MAacTepCTBY MO CTaHAapTaM «BOpIICKHILIC)
BBIITYCKHHUKA MO MPOQUIII0 OCBaMBaeMoOi 00pa3oBaTeIbHOM MPOrpaMMbl CPEIHETO MPO(EeCcCHOHATBHOTO
o0pa30oBaHMs 3aCUUTHIBAECTCS B KAuye€CTBE OIICHKH «OTIMYHO» IO JEMOHCTPALlMOHHOMY JK3aMEHY B
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pamkax mposeneHus ['MA 1o maHHON 00pa3oBaTeNbHON MporpaMMe CpemHero MpoecCHOHATLHOTO
o0Opa3oBaHUS.

6 OuennBanue pesyabtatos 'HA
Pesynbratel npoBenenus [IA oueHMBAIOTCA C MPOCTABIEHUEM OJHOW M3 OTMETOK: «OTJIUYHO,

«XOPOIIO», «YAOBIECTBOPUTEIILHOY, «HEYAOBICTBOPUTEIBLHO» - M OOBSABISIOTCS B TOT )K€ JI€Hb IOCTE
odopmiteHus mpoTokooB 3acenanuii [ OK.

B cnywyae nmocpouHoro 3asepiieHuss [TIA BBINYCKHMKOM IO HE3aBUCAIIMM OT HEro INPUYHUHAM
pesynabTatel [MIA oneHuBaroTcss mo (aKTUUECKH BBINOJIHEHHOM paboTe, WM IO 3asBICHHIO TaKOI'o
BoimyckHUKa ['OK nmpuHumaercs peuieHue 006 aHHyIupoBaHHM pe3yiabTaToB ['MIA, a Takoil BBITYCKHHMK
npusHaercs ['OK He npomenmum 'NMA 1o yBaxuTeapHON NPUYKHE.

Pemenust ['OK nmpuHUMAarOTCSA Ha 3aKPBITHIX 3aCEAAHUSAX MPOCTHIM OOJBIIMHCTBOM T'OJIOCOB YJICHOB
I'OK, ywacTByrolux B 3acC€laHUH, NPU 0053aTENBHOM MPUCYTCTBUU NPECENATENS] KOMUCCUU UM €ro
3amectutens. [Ipu paBHOM YMcie TOI0COB rojoc MpejcenaTenbCeTByonero Ha 3acenanuu ['OK saBisercs
peLarIuM.

Pemenne 'K odopmisieTcss mpoTOKooM, KOTOpBIA moanuceiBaercs mnpencenatenem ['OK, B
ciyyae ero orcyrcrBus 3amectutesieM ['OK u cexperapem I'OK u xpanutcs B apxuBe 00pa3zoBaTeibHOM
OpraHM3alMH.

Beinycknukam, He npoweamnM ['MA 1o yBaxutenbHON IPUUMHE, B TOM YHUCIIE HE SIBUBLIMMCS JUIS
npoxoxaeHuss ['MA mo yBaXuTeNbHON NpUYMHE, MPEAOoCTaBiseTcss BO3MOXKHOCTh mpoitn [MA 0Oe3
OTYHCIIEHUS U3 00pa30BaTENIbHON OpraHu3allnu.

Beinycknauku, He npomeamue 'MA 1o HeyBaXUTENbHOW NPUYMHE, B TOM YHCIIE HE SBUBLIMECS JJIS
npoxoxaeHnuss [MA 0e3 yBaXHUTENbHbIX NPUYMH, M BBIIYCKHUKHM, mnoiyduBmme Ha [UA
HEYJIOBJIETBOPUTEIbHBIE PE3YJIbTaThl, MOI'YT OBITh JOMYIIEHbl 00pa30BaTEIbHOW OpraHu3alMen i
nosTopHoro yuactus B A He 6ozee AByX pas.
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7 YciaoBus peau3anu NPporpaMMbl rOCy1apCTBEHHOM UTOTOBOM aTTecTAlNK

7.1 Tpe6oBaHHUsI K MUHUMAJILHOMY MaTepPHAJIbHO-TEXHHYECKOMY 00ecre4eHHI0

Peanuzanus nporpammel I'MMA Ha 3Tane moAroToBKM K TOCYJapCTBEHHON MTOrOBOM aTTeCTalluU
OCYIIECTBIsIETCA B KaOMHETe «JlOKYyMEHTAI[HOHHOTO 00ECTICYECHHUS YITPABICHHS.

3ammTa JIUIUIOMHOM paboTel (B TOM 4HCIE TpeABapUTENbHAs) IMPOBOAUTCS B KaOWHeTe
«JloKyMEHTalMOHHOTO 00ECIICUEeHHUS YIIPABICHUSINY.

JIeMOHCTpallMOHHBIN 3K3aMEH MPOBOJUTCA B LIEHTPE MPOBEACHUS JIEMOHCTPALMOHHOTO 3K3aMEHa
(manee - LI1JI9D), npeacrapistonieM coboi MI0MAAKY, 000PYJOBAHHYIO U OCHAILICHHYIO B COOTBETCTBUU
¢ KOA. LUII[D pacnomaraercss Ha TeppuTOpuH oOpazoBarelbHOW opranu3anuu. KomudecTBo, oOmias
IUIOLIA/Ib U COCTOSIHUE TIOMELIEHUM, IPEA0CTaBISIEMbIX AJIs IPOBENECHUS IEMOHCTPALIMOHHOTO SK3aMEHa,
JIOJKHBI 00€CTIeunBaTh ero nposezeHue B coorsercTBun ¢ KO/,

7.2 UndopMannoHHO-MeTOANYeCKOe o0ecrieyeHre rocy/1apcTBeHHOH HTOrOBO aTTecTaluu
Crnucok JuTepaTypbl, peKOMEHIYyEeMbId K HMCIIOJIb30BAaHUIO IPU IMOJATOTOBKE K TOCYJapCTBEHHOH
UTOrOBOM aTTecTaluu

OCHOBHbBIE HCTOYHHUKH
IIM.01 OcymecTBiieHHe OpPraHU3aLMOHHOI0O W JOKYMEHTALMOHHOIO o0ecneYyeHus
AeATeJIbHOCTH OPraHu3auuu
1. AlGynanze, [I. I'. JlokyMeHTallMOHHOE OOECTICUCHHE YIPABICHUS TMEPCOHATIOM : yUYeOHUK H
MPAKTUKYM JUIsl cpefiHero npodeccruonansHoro odpasosanus / JI. I'. AGynanze, U. b. Bemmpsokkuna, B.

M. MacnoBa. — 3-e usn., nepepad. u gon. — Mocksa : MznarensctBo HOpaiit, 2023. — 374 ¢. —

(ITpoeccronansnoe obpazoBanue). — ISBN 978-5-534-16657-6. — Tekct : 3JEKTpOHHBIA //
OopasoBarenbHas miatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/531449 .
2. Joponuna, JI. A. OpraHu3aiysi 1 TEXHOJOTHS JOKYMEHTAIIHOHHOTO 00eCIIeYeH sl YIIpaBICHUS

: y4eOHUK U TipakTHKyM Jutst By3oB / JI. A. loponnna, B. C. UputukoBa. — 2-¢ u3z., nepepad. u A0 —
Mocksa : U3narensctBo FOpaiit, 2023. — 270 c. — (Bsicmiee obpazoBanue). — ISBN 978-5-534-16016-
1. — Teker : onextpoHHbli // OOpa3zoBarenbHass miaatdopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/530251 .

3. Kopuees, 1. K. JlokymeHTalmoHHoe oOecrieueHHe yrpaBlieHUs : YUeOHUK U MPAKTUKYM JUIS
cpeanero npodeccuonansuoro odpasosanus / 1. K. Kopuees, A. B. ITmenko, B. A. Mamypres. — 3-¢
u3., nepepad. u gon. — MockBa : M3parensctBo HOpaiit, 2023. — 438 c¢. — (IIpodeccuonanbHoe
obpazoBanue). — ISBN 978-5-534-16002-4. — TekcT : a1ekTpoHHBIH // OOpa3oBarenbHas miatdopma
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/523611 .

4. JlokyMeHTOBe/IeHHEe : y4eOHMK M HpakTHKyMm aisg By3oB / JI. A. JloponuHa [u np.] ; mox
penakrueit JI. A. JloporwHON. — 3-€ u31., mepepad. u momn. — Mocksa : M3marensctBo FOpaiit, 2023. —
336 ¢. — (Bwicmee o6OpazoBanme). — ISBN 978-5-534-15753-6. — Tekct : 3JCKTpOHHBIA //
O6pazoBarenbHas miatpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/511341 .

S. Iysanosa, H. H. OpraHu3anuss M TEXHOJOTHS JTIOKYMEHTAlMOHHOTO oOOecreueHHs

yIrpaBJieHUs : Y4eOHMK M mpakTukym ais By3os / H. H. lllyBanoBa. — 3-e u3n., mepepad. u gom. —
Mockga : U3natenbctBo FOpaiit, 2023. — 247 c. — (Briciiee o6pazoBanue). — ISBN 978-5-534-16537-
1. — Tekcr : onekrponHwii // OOpaszoBarenbHas tuiatdopma FOpait [caiit]. — URL:
https://urait.ru/bcode/531239 .

IIM.02 Opranusanus apxXuBHOH padoTbl MO JOKYMEHTAM OPraHM3alMil Ppa3Jan4yHbIX ¢opm
CO0CTBEHHOCTH
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https://urait.ru/bcode/531449
https://urait.ru/bcode/530251
https://urait.ru/bcode/523611
https://urait.ru/bcode/511341
https://urait.ru/bcode/531239

1. MensmioB B.JI. OcHoBs mipaBa : yue0.nmocobue / B.JI. MenbmioB. — M.: U] «DOPYM»: UHOPA-M,
2019. — 158 ¢. — (ITpodeccuonansroe OGpasopanwme). https://znanium.com/catalog/document?id=342107
2. Packun, JI. 1. Meronuka v mpakTUKa apXUBOBEACHUS : YICOHUK IS CPETHETO MPOPECCHOHATBHOTO

obpazoBanus / JI. . Packun, A. P. CokonoB. — Mocksa : M3natensctBo FOpaiit, 2022. — 339 ¢. —
(ITpoeccronansnoe obpazoBanue). — ISBN 978-5-534-02419-7. — Tekct : 3JEKTpOHHBIA //
OopasoBarenbHas 1uiatopma IOpaiit [caiit]. — URL: https://urait.ru/viewer/metodika-i-praktika-

arhivovedeniya-492546

Z[OHOJIHI/ITGJILHBIQ HCTOYHHUKHU
IIM.01 OcyIIIeCTB.]'[eHI/Ie OpPraum3aliuoOHHOI0 Hu AOKYMECHTAIIHOHHOI'0 odecneyeHns
ACATECJIbHOCTH OPraHU3allun

1. Hoponuna, JI. A. JlokyMeHTalMOHHOE OOECTICUEHHE YIPABICHUS | YUCOHUK U TPAKTUKYM IS
cpenHero npodeccuonansHoro oopaszosanus / JI. A. Jloponuna, B. C. UpurukoBa. — 2-e u3j., nepepao.
u gon. — Mocksa : M3garensctBo FOpaiit, 2023. — 270 ¢. — (IlpodeccuonansHoe oOpa3oBaHue). —

ISBN 978-5-534-16017-8. — Tekcr : anektponsbiit // Obpa3zoBatenbHas mwiargopma FOpaiit [caidT]. —
URL.: https://urait.ru/bcode/530252 .

2. KazakeBuu, T. A. JlokyMeHTalMOHHOE OOECTICUCHUE YIPABICHUS : YYCOHUK U MPAKTUKYM JUIS
cpennero npodeccuoHampHOro oopasopanus / T. A. Kazakepuu, A. U. Tkanuu. — 2-¢ u3/1., UCIIP. U JOIL.
— Mocksa : U3natensctBo FOpaiit, 2023. — 177 ¢. — (IIpodeccuonanbroe obpazoBanue). — ISBN

978-5-534-06291-5. — TekcT : anekTpoHHbIl // ObpazoBarenbHast mwiardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/513745 .
3. KysnernoB, M. H. JlokymeHTanmoHHOe oOecriedueHue yrpasieHHus. J[OKyMEHTOOOOpOT W

JIETIOTIPOM3BOACTBO | Y4EOHUK M MPAKTHKYM ISl cpenHero npodeccruoHansHoro obdpasoBanus / M. H.
Ky3nemnoB. — 4-e u3zn., mepepab. u gon. — Mocksa : MznmarensctBo FOpaiit, 2023. — 545 c. —
(ITpodeccuonansuoe obpaszoBanue). — ISBN 978-5-534-16004-8. — Tekct : 3ICKTpOHHBIA //
OopasoBarenbHas miatpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/523613 .

4. Kysnenos, 1. H. JlokymMeHTalmoHHOE OOeclieueHue YIpaBlIeHUs] NEPCOHAIOM : YYeOHMK U
NPAaKTUKYM JIsl cpeniHero npogeccuonanbHoro oopaszoBanus / M. H. Ky3nenos. — 3-e u3n., nepepad. u
norn. — Mocksa : UzngatensctBo FOpaiit, 2023. — 397 c. — (IlpodeccuonanpHoe oOpa3oBaHHe). —
ISBN 978-5-534-09155-7. — Tekcr : anekrponnsit // Obpa3oBatenbHas miardgopma KOpaiit [caiT]. —
URL: https://urait.ru/bcode/531526 .

5. [llyBanosa, H. H. JlokymeHTanroHHOe o0OecrieueHre yrpaBieHUs : YI€OHUK M MPAKTHKYM IS
cpenHero npodeccuonansHoro oopazosanwms / H. H. IllyBanosa. — 3-¢ u3a., nmepepad. u qom. — Mocksa
: U3narensctBo FOpaiit, 2023. — 247 c. — (IIpodeccronansnoe obpazoBanue). — ISBN 978-5-534-
16538-8. — Texkcr : snexTpoHHbIi // OOpa3oBarenbHas miatdopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/531240 .

6. Hlysanosa, H. H. OcHOBBI a€10mpON3BOACTBA. SI3bIK CIYy>KEOHOTO JOKYMEHTa : Y4eOHHK M
npakTukyMm 11 By3os / H. H. llyBanosa, A. FO. BanoBa ; nmox o0uieit pegaxiueit H. H. lyBanosoitl. —
3-¢ wm3m., mepepab. m mom. — MockBa : MsmarensctBo IOpaiit, 2023. — 384 c. — (Bwicmee
obpazoBanmne). — ISBN 978-5-534-15217-3. — TexkcT : anexTponnbiii // OOpazoBarenbHas miatdopma
IOpaiir [caiit]. — URL: https://urait.ru/bcode/511417 .

7. I'po3oBa, O. C. J[lemonmpou3BoACTBO : yd4eOHOe TMocobue s cpeaHero mpodeccnoHaIbHOro
obpazoBanus / O. C. I'pozoBa. — 2-e¢ u3a. — Mocksa : M3parensctBo HOpaiit, 2023. — 131 ¢. —
(ITpoeccronansnoe obpazoBanmue). — ISBN 978-5-534-15986-8. — Tekct : s1eKTpOHHBIA //

O6pazoBarenbHas miarpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/517797 .
IIM.02 Opranu3zanusi apXxMBHOH pPadOTHI N0 JOKYMEHTaAM OpPraHM3aluil pa3au4HbIX GopMm

COOCTBEHHOCTH
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https://znanium.com/catalog/document?id=342107
https://urait.ru/viewer/metodika-i-praktika-arhivovedeniya-492546
https://urait.ru/viewer/metodika-i-praktika-arhivovedeniya-492546
https://urait.ru/bcode/530252
https://urait.ru/bcode/513745
https://urait.ru/bcode/523613
https://urait.ru/bcode/531526
https://urait.ru/bcode/531240
https://urait.ru/bcode/511417
https://urait.ru/bcode/517797

1. UndopmanioHHbIe TEXHOJOTHH B JIOKYMEHTAIIMOHHOM OOCCIICUCHHH YIPABJICHUS U apXUBHOM
nene : yaeonuk st By30oB / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentbena, A. I'. ®abpuyHoB / moj
obomr. pex. H. H. KynseBa. - Mocksa : Jloroc, 2020. - 408 c. - ISBN 978-5-98704-786-6. - Tekcr :
anekTponHsbii. - URL:https://znanium.com/read?id=367368

2. UcakoB B. B. OcHOBEI nipaBa: y4eOHUK TSl HCFOPUIUIESCKUX BY30B U (aKyJIbTeTOB / IO pel. B.

b. Ucaxosa. — M.: Hopwma: NHOPA-M, 2019. — 480 c
https://znanium.com/catalog/document?id=339499

3. Kosnos, B. II. ApxuBoBenenue: ydeOHUK U npakTukyM mis By30B / B. I1. KoznoB. — MockBa:
M3narensctBo Opaiit, 2022. — 329 ¢. — (Bricmee oOpazoanue). — ISBN 978-5-534-14066-8. —
Tekcrt: AIIEKTPOHHBIN // OObpazoBatenbHas mwiardopma Opaiit [caliT]. —

URL: https://urait.ru/bcode/496661

4. TlomoB, A. B. ApxuBoBeacuue. 3apyOexknas Poccuka: y4eOHUK JUIS  CPEIHETO
npodeccuonanbHoro oopazosanus / A. B. [TonoB. — MockBa: M3narensctBo FOpaiit, 2022. — 168 c. —
(ITpodeccuonansuoe obOpazoBanme). — ISBN 978-5-534-10240-6. — TekcT: »neKTpOHHBIA //
OopasoBarenbHas iatpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/495214

5. Packumn, /. . ApxuBoBenenue: yueOnuk s By3os / 1. U. Packun, A. P. CokonoB. — 2-e u3f.,
ucnp. u gon. — Mocksa: U3narensctBo FOpaiit, 2022. — 468 c¢. — (Bsicuiee obpazoBanue). — ISBN
978-5-534-15245-6. — Texkcr: anekTponHbI // OOpa3oBatensHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/497656

6. Teapuapos, A. JI. ApxuBoBeneHue : yaeOHoe mocodue s 6akanaspo / A. JI. Tenpuapos. - 5-¢
u3. - Mocksa : M3parenbcko-Toprosas koprnopanus «/JamkoB u K», 2022. - 184 c. - ISBN 978-5-394-
04946-0. - Tekcr : anexTponHbIi. - URL: https://znanium.com/read?id=395879

7. XopxopauHa, 7. 4. Vicropusi apXxuBOB W apXWBHOro neia B Poccuu : y4eOHUK Uit BY30B /
T. N. Xopxopauna. — Mocksa : UznatensctBo HOpaiit, 2022. — 626 c. — (Bricuiee obpazoBanue). —
ISBN 978-5-534-15239-5. — TekcT : anexkrponHslit // OOpa3oBarenbHas miuatdopma FOpaiit [caiiT]. —
URL: https://urait.ru/viewer/istoriya-arhivov-i-arhivnogo-dela-v-rossii-488007

8. LlemenkoBa, C. . ApxusoBenenue. Mctopus apxuBoB Poccum ¢ JIpeBHEMIINX BpEMEH [0
Hadama XX Beka: ydeOHoe mocobue Uit cpemHero mpodeccHoHanbHOTO  oOpasoBaHus /
C. U. llemenkoBa ; mox HayuHoil pegakuuent JI. H. Ma3yp. — Mocksa : U3pgarensctBo FOpaiit, 2022. —
153 ¢c. — (ITpodeccronanpHOE oOpa3oBaHHE). — ISBN 978-5-534-10241-
3.https://urait.ru/viewer/arhivovedenie-istoriya-arhivov-rossii-s-drevneyshih-vremen-do-nachala-hh-veka-
495215

9. Illaxonanosa, O.}O. Opranusanus rocyaapcTBeHHbIX yupexaeHuid Poccun: yuebnoe mocobue
i cpenHero npodeccuonanbHoro oopasosanus / O. 0. Illaxonanosa. — 2-e u3a., nepepad. u gom. —
Mocksa: U3narensctBo FOpaiit, 2022. — 161 ¢. — (IIpodeccuonanpHoe oopazoBanue). — ISBN 978-5-
534-12448-4. — Texkcr: snekTponHblid // OOpa3oBatenbHas Iargopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/496292

HNHuTepHeT-pecypcesl
1. Koncynbrantllmoc. Odpunnansueiii cadt komnanuu «Koncynprant-Ilmocy. — Pexum goctyna:
http://www.consultant.ru , ceo6oHbIi.— 3ari. ¢ 3kpaHa. S3. pyc.
2. OUeHUMK.py CalT, CHEUUAIM3UPYIOIIMKACA HAa NOpPEAOCTaBIeHHMM UWHPOpMALUU 7
noTpeduTenel yciuyr U CIEeNHaIMCTOB OIEHKU BceX (DOpM COOCTBEHHOCTH. [DIEKTPOHHBIA pecypc|. —
Pexxum noctyna: http://www.ocenchik.ru/ , cBoboansiit.— 3ari. ¢ akpana. 53. pyc.

3. Caiit ®enepabHOTO apXUBHOTO areHTCTBAa. Peskum jgoctyma: http://archives.ru/, pocapxus.pd.
CBOOOTHBIN.— 3ari. ¢ ’KpaHa. S3. pyc.
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https://znanium.com/read?id=367368
https://znanium.com/catalog/document?id=339499
https://urait.ru/bcode/495214
https://znanium.com/read?id=395879
https://urait.ru/viewer/istoriya-arhivov-i-arhivnogo-dela-v-rossii-488007
https://urait.ru/viewer/arhivovedenie-istoriya-arhivov-rossii-s-drevneyshih-vremen-do-nachala-hh-veka-495215
https://urait.ru/viewer/arhivovedenie-istoriya-arhivov-rossii-s-drevneyshih-vremen-do-nachala-hh-veka-495215
http://www.consultant.ru/
http://www.ocenchik.ru/

4. Cait ['ocygapcTBEeHHOTO KOMHTETA 110 JiejiaM apXuBoB YensOnHckoit obnactu Pexxum mocTyma:
http://www.chelarhiv.ru. ceo6oaubiii— 3ari. ¢ skpana. 53. pyc.
8 OneHka pe3y/bTaTOB 0CBOEHHS MPOrPaMMbI OATOTOBKH CHEINUAJUCTOB CPeIHEro 3BeHa

[lonBenenue pe3yabTaTOB rOCYAAPCTBEHHOM MTOrOBOM aTTECTAllMU BBITYCKHUKOB IPOBOJUTCS C
Y4ETOM OLIEHOK:

- o0mmx U MpodecCHOHANBHBIX KOMIIETEHIUH BBIMTYCKHUKOB, MPOJEMOHCTPUPOBAHHBIX IMPHU
BBIMTOJHEHUH U 3al[UTE JUTUIOMHBIX Pa0OT, c/1aue IeMOHCTPaIMOHHOTo 9k3amena ([Ipunoxenue 6);

- o0mux 1 Mpo(hecCHOHAIBHBIX KOMIIETEHIIMK, OLUEHEHHBIX MEeIarorHiecCKUMH pabOTHUKAMU
COBMECTHO C TpEICTaBUTENAMU paloTojaTesiell, Ha OCHOBAaHUHM pE3YJIbTaTOB IMPOMEKYTOUYHOM
aTTecTaluu 1o NpodecCuOHATFHBIM MOIYIISM.

Onenka o0mux U NpodecCHOHANBHBIX KOMIETEHIIMM OCYIIECTBISETCS [0 OCHOBHBIM TOKa3aTessIM
OLICHKH pe3ynpTaTa B (opme «Biageer - mojoxuTenbHas (1/ma)», «He BlIazeeTr — OTpULIATENbHAS
(O/unet)», pukcupyeTcsi B MaTpUlIe OLIEHOK BBITYCKHHUKA U IIEPEBOJIUTCS B YHUBEPCAIbHYIO IIKAJly OLIEHOK
10 YPOBHSIM:

Ounenka 'HA
IIpoueHT MOI0KUTEIBLHBIX OLIEHOK -
0aJ1 (0TMeTKA) BepOaIbHBINI aHAJIOT
90 - 100 5 OTJINYHO
80 - 89 4 XOPOIIO
70-79 3 yJIOBJIETBOPUTEIHHO
Mmenee 70 2 HE yJIOBJIETBOPUTEIILHO

Martpuiia orieHOK 00X U MPOPECCUOHATBHBIX KOMIETEHIIUN MTPUBEJECHA B IPUIIOKEHUU /.

B mporokosne QuUKCHpYIOTCS OLIEHKA BBIIOJIHEHUS M 3aIUThl JUIUIOMHON pPabOTHI, OLIEHKA 3a
J€MOHCTPALlMOHHBIM  3K3aMeH, MpHUCYyXIeHue KkBanudukamuu. Pesynbratel mnposenenus ['MA
OLICHUBAIOTCSI C IPOCTABICHUEM OJHOM M3 OTMETOK: «OTJIMYHO», «XOPOLIO», «yIOBIETBOPUTEIBHOM,
«HEYJOBJIETBOPUTENBHO» - U OOBIBIAIOTCA B TOT K€ JIEHb Iocie 0(OpMIIEHUSI MPOTOKOJIOB 3acedaHui
I'OK.

B umemsx moBblIEHMS — KadecTBa  00pa3oBaTENIbHOTO  TpOIEcca,  BBISIBICHHUS  YPOBHS
YIOBJIETBOPEHHOCTH TIOJIYYCHHBIMU pe3y/lbTaTaMU, OLEHKHM KadecTBa mpenogaBanus u I'MA 1mo
3apepuieHnn [MMA B 00pa3oBaTeslbHOM OpraHu3ali MPOBOJUTCS aHKETUPOBAaHUE: BBIMYCKHHKOB,
skcriepToB U uineHoB ['OK. JlokyMeHTanuss Mo aHKETUPOBAHUIO BBITYCKHMKOB M wieHoB ['OK mo
BOIMpocaM cozepkanus u opranuzauuu 'MMA npusenena B npuioxeHuu 8.
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http://www.chelarhiv.ru/

[Tpunoxenue 1

TeMaTHKa IMNJIOMHBIX PadoT MO cNeNHATbHOCTH
46.02.01 loxkyMeHTalIMOHHOE o0ecnieYeHre YIIPABJICHHUS U apXUBOBe/leHue

HaumeHnoBanue
HaumeHoBaHue TeMblI npogdeccuoHAIbHBIX .
Ne . . . BeinostHeHue TUIIJIOMHOM
BBINYCKHOM TUTJIOMHOM MOy e, COIePKAHUIO
b
n/n padoThI mox 3aKa3
padoThbl KOTOPBIX COOTBETCTBYET
TeMa
Opraunuzanus paboThl ¢ 1IM.01 OcymiecTBieHue
BXOJAIINMHI U UCXOIAIIAMHA OpraH13allMOHHOrO "
1 OK eHTAMU B AOKYMEHTAIMOHHOT'O obecreueHus
A yM ACATEIBHOCTU OpraHu3ann
roCyJapCTBEHHOM
YUPEKICHUN
Opranuzanus IIM.01 OcymiecTBiIeHUEe
I[OKYMCHTaHI/IOHHOFO OpraHnu3alMoOHHOI0 u
06ecnequHg praBﬂeHI/Iﬂ JOKYMCHTAlTUOHHOT'O O6eCHe‘IeHI/IH
o | AATENBHOCTH CIIy>KOBI KaipoB | ACATCILHOCTH OpraHu3aliu
Y HampaBJICHUS
COBEPIIICHCTBOBAHUS B
00pa3zoBaTeIbHOM
YUPEXKIECHUU
Ananus OpraHu3aluu 1IM.01 Ocy1iecTBieHue
KOH(bHHeHHHaHBHOFO OpPraHnu3aliMOHHOI O )4
3 JAOKYMCEHTAITUOHHOT'O obecrieueHus
JIOKYMEHTO000pOTa B
. JIESITEIbBHOCTH OpraHu3aluu
MYHHIIMIIATFHOW OpraHu3aIun
Y €ro COBEPIICHCTBOBAHNE
Awnanus u coBepuieHcrBoBanue | 1IM.O1 OcymecTBienue
JIOKYMEHTAI[HOHHOTO OpraHU3alMOHHOTO u
4 JOKYMEHTAITUOHHOT'O o6ecnequI/I;1
obecreyeHus ynpaBieHus: 1
ACATCIIBHOCTU OpraHru3alnuun
(GYHKIIMOHUPOBAHUS
KOMMEPYECKUX OpraHu3alui
Bompocsl npaBoBoro 1IM.01 OcymectBienue
peFYJII/IpOBaHI/I}I OpraHnu3aliMOHHOIO u
) JAOKYMCEHTAlTUOHHOT'O obecrieueHus
5 | ympaBiieHUYECKOM
ACATCIbHOCTU OpraHru3alnun
JESITENIbHOCTH B HOPMAaTUBHO-
MPaBOBBIX akTax PO
AHaJin3 HOPMaTUBHOTO 1IM.01 OcywecTsnenne
PETYIHPOBAHUS KaJIPOBOTO OpraHusaliHOHHOTO 1
6 JOKYMEHTAITUOHHOT'O o6ecnequI/I;1
JIeJIONPOU3BO/ICTBA B
ACATCIIBHOCTU OpraHru3alnun
rOCYJapCTBEHHBIX
OpTraHu3aIusIX
PernamenTanus mpoieccoB IM.01 OcyuiecTBieHHe
7 pa3paboTKH JIOKaTbHBIX OpraHH3alHOHHOTO 1
JAOKYMEHTAlTUOHHOT'O obecrieueHus
HOPMATHBHBIX aKTOB B
ACATCIIbHOCTU OpraHru3alun
KOMMEPUYECKHUX OPTaHU3aIMSIX
AHanu3 u myTH IIM.01 OcyiecTBieHue
COBEPIIICHCTBOBAHHUS OpraHH3allMOHHOTO 1
JOKYMCHTAIUOHHOI'O O0CCIICYCHUA
y o
g | HOPMATHBHBIX aKTOB B obnactu
ACATCIIbHOCTU OpraHru3alun

OpraHU3aIMU YIPABICHYECKON
JIEATEIIbHOCTH B
MYHULIMIIAJIBHBIX OpraHax

27




BJIaCTHU

Awnanus u coBepuieHctBoBanue | 1IM.O1 OcymecTienue
,I[OKYMCHTaLII/IOHHOFO OpPraHnu3aliuOHHOI O u
9 06eCHequI/I5{ praBﬂeHI/Iﬂ " JAOKYMCHTAIlTUOHHOT'O obecreueHus
ACATCIIbHOCTU OpraHu3annuun
(YHKLIMOHUPOBAHUS
KOMMEPYECKHUX OpraHu3anui
AHann3 HOpMaTUBHOTO 1IM.01 OcymuiecTpenue
PETYJIHPOBAHUS KAJAPOBOTO OpraHusaliHOHHOTO "
10 ,I[eJ'IOHpOI/I?,BO,I[CTBa B JOKYMCHTAlTUOHHOT'O o6ecnequI/I;1
ACATCIBHOCTU OpraHu3anun
roCyJapCTBEHHBIX
OpraHu3alusIX
AHanu3 v myTu I[IM.02  Opranuzanus  apxUBHOU
COBCPILICHCTBOBAHUS pa60Tm o0 IOKYyMEHTaM opraﬂmauuﬁ
OPraHU3alMU TPY/A IIEPCOHAa | PasTHIHbIX (bopM coOCTBEHHOCTH
apxuBa (Ha mpuMepe
11 | xoHkpeTHOIt OpraHu3anum)
[IM.02 Opranuzanus
ApXMBHOW M CIIPABOYHO-
HH(pOpMaIMOHHOMW pabOTHI 1O
JIOKYMEHTaM OpraHu3aluu
AHanu3 v myTu [IM.02  Opranuzauusi  apXUBHOU
COBepIHeHCTBOBaHI/Iﬂ pa6OTI)I 0 1OKYMEHTaM opraHmaum‘/’I
OpraHM3aluy paboThl apXUBa paznuyHBIX GOPM COOCTBEHHOCTH
12 | TIM.02 Opranuzanus
apXUBHOH U CIIPaBOYHO-
UH(POPMALIMOHHOHN PabOTHI MO
JIOKYMEHTaM OpraHU3alNH
UccnenoBanue GyHKIMIA IIM.02  Opranusanus  apXUBHOM
apXxuBa B CTPYKType pa60TI>I 0 TOKYMEHTaM OpFaHI/I3aHI/II71
opranuszanuu [IM.02 Ppas3MIHBIX GOPM COOCTBEHHOCTH
13 | Opranusanus apXuBHOI 1
CIPaBOYHO-UH(POPMALIMOHHON
paboThI 10 JOKYMEHTaM
OpraHu3auu
Amnanu3z opranuzaiuu padotsl | [IM.02  Oprauusanus — apXuBHOM
C 3anpocaMu IOJIb30BATEIEH paboThI IO JOKYMEHTaM OpTraHHU3aIui
(Ha TIpEMEPE KOHKPETHOU pa3auuHbIX GOpM COOCTBEHHOCTH
14 opranuzarnun) [IM.02
Opranuzanus apXxuBHOHN U
CIPaBOYHO-MH(POPMAITMOHHON
paboThI 1O JOKYMEHTaM
OpraHu3aIu
[TpoGnembl 1 epCHEKTUBBI IIM.02  Opranusauus — apXMBHOi
apXI/IBHOFO nena (Ha HpHMepe pa60T1)1 10 TOKyMEHTaM OpFaHI/IBaHI/Iﬁ
KOHKPETHOM OpraHu3aliHm) pa3IuuHbIX GOpM COOCTBEHHOCTH
15 | [IM.02 Opranuzanus
apXMBHOU U CIIPaBOYHO-
nH(pOpMaIMOHHOM pabOTHI TIO
JIOKYMEHTaM OpraHu3aluu
AHanu3 1 HanpaBJICHUS [IM.02  OpraHuzanus  apxUBHOU
16 paboTHI IO JOKYMEHTaM OpraHHU3anuit

COBCPUHICHCTBOBAHUMA
OpraHu3alvi UCII0JIb30BAHU A

Ppas3MuHBIX GOPM COOCTBEHHOCTH
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JIOKYMEHTOB apXuBa (Ha
MIpUMEPE KOHKPETHOU
opranuzarun) [IM.02
Opranu3zanys apXuBHOH U
CIIPaBOYHO-UH(OPMAITMOHHOM
paboTHI 110 TOKYMEHTAM
OpraHru3aliin
[TpoOneMbl KOMIUIEKTOBAHUS [IM.02  Oprasusauus ~ apXWBHOM
17 | apxuBa opranszaruu PaboTEI 110 IOKYMEHTAM OpraHHM3aluil
pa3Iu4YHbIX (OPM COOCTBEHHOCTH
Nudopmarnmonnsie I[IM.02  Opranmsanus  apXUBHOU
TEXHOJIOTHH B 00€CIICUCHUH paboThI 10 TOKYMEHTaM OpraHHM3aLiii
18 COXPaHHOCTH JOKYMEHTOB (Ha | Pa3/IHBIX ¢opM coOCcTBEHHOCTH
npuMepe KOHKPETHOM
OpraHu3aIm)
Anamms OpraHu3aluu y4E€Ta U IIM.02  Opranuzanusi  apXUBHOU
19 COXpPAHHOCTH JOKYMEHTOB B pa60TI>I 0 TOKYMEHTaM OpFaHI/I3aHI/II71
apxuBe (Ha MpuMepe pas3nuuHbIX GOPM COOCTBEHHOCTH
KOHKPETHON OpraHHU3alH).
HccnenoBanue TEXHOIOIAU IIM.02  Opranuzanus — apXUBHOH
20 XpaHeHI/ISI I[OKYMCHTOB B pa60T1)1 10 TOKyMEHTaM OpFaHI/IBaHI/Iﬁ
apxuBe (Ha IIpuMepe Pa3sIM4HBIX (GOPM COOCTBEHHOCTH
KOHKPETHOW OpraHMU3aIllHN).
ONEeKTPOHHBIN IM.01 OcyuiecTBIeHHE
21 ,I[OKYMGHTOO6OPOT B OPTraHU3aIMOHHOIO u
COBPEMEHHOM Odrce JIOKYMEHTALMOHHOTO  00€CTIeYeHus
JeSITeIBHOCTH OpraHU3aIuu
Amnann3 BefieHus cexperapckoi | [IM.01 OcymecTsieHne
22 JCATCIILHOCTH U €€ OpPraHnU3aliMOHHOIO )4
ABTOMATH3ALHSI JTOKYMEHTAIIMOHHOTO  0OeCIeueHus
JEeSITENBHOCTH OPraHU3aIMH
Ocobennoctu peructpanuu u | 1IM.01 Ocymectsienne
23 y4yeTa JOKYMCHTOB B OpPraHnu3arMoOHHOTO nu
YUPEKAECHUU U CTPYKTYPHBIX JOKYMEHTAI[UOHHOTO  oOecreueHus
T10Ipa3 e IeHNI JeSITeIbHOCTH OPraHU3aLuH
CoBeplilieHCTBOBaHUE 1IM.01 OcymiecTpienue
OopraHu3alnuun pa6OTLI C OpraHN3alMOHHOIO u
24 06pameHI/I$[MI/I rpaXkiaH B JIOKyMEHTallMOHHOTO  00ecrevYeHus
rOCY/IapCTBEHHOM TesITeNbHOCTH OpTaHU3AIHH
YUPEKICHUN
AHanu3 opranu3anuu IIM.01 Ocy1ecTBieHne
I[OKYMCHTaHI/IOHHOFO OpPraHnU3aliMOHHOIO u
25 | obecrieueHus ynpapaeHus JOKyMEHTAllMOHHOTO  o0ecrieueHus
KOMMEPUECKOH CTPYKTYpPHI H JeSITEIBHOCTH OPraHU3aLMH
€C COBCPIICHCTBOBAHUC
AHaim3 JOKYMEHTUPOBaHUS 1IM.01 OcymectBnenne
26 OCHOBHOM JI€ATENBHOCTH OpraHU3alUOHHOTO u
OpraHU3alMHU U HAaIPaBJICHHS JOKYMEHTAIIMOHHOTO  00ecIeueHus
ee COBEpIICHCTBOBAHNE JesITeNBHOCTH OpraHU3aIMH

TemaTtuka AunIoMHbIX paboT cornacoBana ¢ MKY «l'opojackoii apxuB» r. Maruuroropcka (IpoTOKOJ
COTJIACOBaHUS OT «22» HostOpst 2023T1.).
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[Ipunoxenue 2
Kanenpapubiii rpaguk moaAroToBKU IMIJIOMHOM padoThl

MuHHCTEPCTBO HAYKH U BBICIIEro oOpazoBanus Poccuiickoit denepannu

denepanbHOE OIOIKETHOE 00pA30BATEIBHOE YUPEIKICHUE BBICIIETO 00pa30BaHUs
«MarauToropckui rocy1apCTBEHHbIM TEXHUUECKU YHUBEPCUTET
uM. I'.11. HocoBa»

MHoronpouIbHBINA KOJUIEHK

Hanpasnenue noaroroskn46.02.01

JlokyMeHTalmoHHoe o0ecrieueHue YIpaBieHNs U apXUBOBEICHNE
IIIK CTpouTelbcTBa U 3¢MEIbHO-UMYIICCTBCHHBIX OTHOIICHUN
YTBEPXIAIO

3aBeAyIOIIHI OTIEICHIEM

JLLW. 3akupoBa
« » 20 T

KA.JIEHIIAPHI)II71 I'PA®UK
JTUTITIOMHOM paboThI

Obyuaromierocs

(©amunuss Uma Omyecmeo, cneyuaibHocms, Kypc, 2pynna)

Tema nurioMHON paboOTHI
(nonHoe HaumeHo8aHue memvl OUNIOMHOU PAbONMbl

8 COOMEEMCmaUU ¢ NPUKA30M 00 YmEepicOeHUU mem U HA3HAYeHUU PyKogooumenetl)

Ne HaumenoBanue 3Tana padoTsl Cpok BBINOJIHEHHUSA Ormerka

n/n PYKOBOIUTEJI
Ilnan (10) DakT 51 THILIOMHOi
padoThI - UJIH
3aBeyIoLIero
oT/ieJIeHHEM 0
BBINOJIHEHU U

(00Bem
padoTsl, %)

1 Obocrosanue memvl U OQopmienue 3a0aHusl
Ha  OUNIOMHOU  pabomy,  cocmaegieHue
npeosapumenbHo20 niaHa pabomoi

2 Iloobop  mamepuanog 011  OUNJIOMHOU
pabomul. M3yuenue ucmounuxkos
3 Cocmasnenue niana OUNJIOMHOU pabomwl,

noobop U amanu3 UCXOOHOU UHpopmayuu,
paspabomka  NPOeKMAa  COOepHCamenbHOl
yacmu  Ouniomumou  pabomwi. Hanucanue
66e0eHsl

4 Hamnucanne u ohopmiteHre TEOPETHIECKOM
YyacTH - IEPBOTO paszena

Hanucanue u opopmiieHre NpakTHIeCKOi
YacTH - BTOPOTO pa3jelna

Hanucanue u opopmiieHre NpakTHYECKOH
YacTH - TPEThEro pasjena
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5 Ogopmnenue cnucka UCNONB3YEMBIX
UCTNOYHUKOB

6 Ogopmnenue  pabomsl,  HOPMOKOHMPOIIb
OUniomMHou  pabomovl,  CO21ACO8AHUE  C
KOHCYIbMAHMAMU N0  OMOENbHbIM  HACHISM,
nOyYeHUe 0m3bl8a PYKOBOOUMEJis.

7 HUcnpasnenue 3ameyanuii no pe3yiomamam
npeozawumvl,  NPOXOHCOeHUe  Npoyeoypbsl
DpeyeH3uposansl

PykoBogurens

(noonucw) (D.1.0.)

OOyyvarormmiics

(noonucw) (D.1.0.)

31




[Ipunoxenue 3
®opMa 0T3bIBA PYKOBOJAUTEJIS JUIIOMHON MpoeKTa (padoTsbl)

MuHuCTEpCTBO HayKHU U BhIcIero oopasosanus Poccuiickoit deneparuun
denepanbHOE rOCyIapCTBEHHOE OI0/PKETHOE 00pa30BaTeIbHOE YUPEKICHHE
BbICILIEr0 00pa3oBaHUs
«MarHuTOropckmii rocy 1apCTBEHHbIN TeXHUYEeCKU yHuBepcureT uM. I'.11. HocoBa»
MHuoronpouIbHbIN KOk

OT3bIB

Ha JUIUIOMHYIO paboTy 00ydJaromnierocs
CICIUATBHOCTH rpyrmnmna
Tema aurioMHON pabOTHI

1. AKTyanbHOCTH JUITIOMHOW PaOOTHI

2. CooTBeTCTBHE COAEP)KAHUS TUIUIOMHON paOOThl TeMe, JOCTHKEHMEM IOCTAaBJICHHBIX Lesled U
BBITIIOJIHEHHE 3a/1a4

3. KauecTBO MOArOTOBKH, CAMOCTOSITEIBHOCTh IpPHU paboTe Haja AUIUIOMHOM paloThl (B ciydae
HaJIM4us JIEMEHTOB IJIarhaTa yKa3aTh KOHKPETHbIE (PparMeHThI TEKCTa)

4. OTnuuuTeNbHbIE NOJ0KUTEIbHBIE CTOPOHBI JUINIOMHOM paboThI

5. IlpakTHueckas 3HAYUUMOCTb TUIIOMHOM pabOThI

6. HegocraTku u 3ameqanus

7. Onenka 00pa30BaTENbHBIX JTOCTHKECHUN 00YJarOmEerocst

Ounenka
IIpodeccnonanbHblie 1 001HE
OcHOBHBIE MMOKA3aTeJIN OLEHKH copmupoBaHHOCTH
KOMIIeTEeHIIUH (KO U
pe3yJbTara NKuOK (1 -paa,0
HAUMEHOBaHME) Her)

8. JlumoMHass paboTa BBITIOJHEHA B COOTBETCTBHUH C YCTAaHOBJICHHBIMH TpeOOBaHUSMHU / C
HapylIeHHMEeM YCTaHOBJICHHBIX TpeOOBaHWIl, 3acHyKMBaeT OLEHKY OTIH4YHO / Xopomo /
YAOBJIETBOPUTEIHHO / HEYAOBICTBOPUTEIHHO (BBIOPATH) U MOKET OBITH JOMYIIECH K 3aliuTe / HE MOXKET
OBITH JIOMYIIEH K 3auTe (BHIOPATh).

PykoBoaurens / N.O. ®amumnus
« » 202 .
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dopMa JTUCTAa HOPMOKOHTPOJISA

[Ipunoxenue 4

MuHHCTEPCTBO HAYKH U BBICIIEro oOpazoBanus Poccuiickoit denepannu

denepanbHOE OIOKETHOE 00pa30BATEIBHOE YUPEKICHUE BBICIIETO 00pa30BaHUs

«MarauToropckui rocy1apCTBEHHbIM TEXHUUECKU YHUBEPCUTET

JTUTUIOMHOU PaboThI
00yJaromerocs CreHaIbHOCTH

I'pymma
Tema gurIoMHON pabOTHI
@O obyyaromerocs

uMm. .. HocoBa»

MHoronpouIbHBINA KOJUIEHK

JIMCT HOPMOKOHTPOJISI

(Koa 1 HAMMEHOBaHUE)

1.AHaINU3 Ha COOTBETCTBUE Tpe6OBaHI/I${M

Ne OOBeKT ITapameTpsl CootBercTBYET
2y
HE COOTBETCTBYET
()
1 | Ha3Banue Tembl CoOTBETCTBYET YTBEP)KJICHHOIN TeMaTHKe
2 | Pasmep mpudra 12 xereinb
3 | Ha3Banue mpudra Times New Roman
4 | MexctpouHslii uaTepBan | AG3an 1,5
1,5
5 | AGzamnsriii otctym nepoi | 1,25 cm
CTPOKH
6 | [oms (Mm) JleBoe -30 mm, ipaBoe — 10 Mmm, BepxHee — 20
MM, HIkHee — 20 MM
7 | BolpaBHUBaHUE TEKCTa ITo mmpune
8 | O6mwuit 06beM paboTHI 50-60 cTpaHWII MEYaTHOTO TEKCTA
9 O0BeM BBeIEHUS 1-2 cTpaHulsl
10 | OOBemM OCHOBHOM YacTH 35-45 cTpanun
11 | OOBeM 3aKIIIOUEHHUS 2 CTpaHHUIIbI
12 | TurynbHBII THUCT, B cootserctBuu ¢ Ilpunoxenusmu A,b CMK-
nHauBHyanbHOe 3ananne | O-K-PU-50-17
13 | Hymepamus cTpanui CkBO3Has1, B HKHEW 4aCTH JIUCTA, 110 LEHTPY
apabckumu rudpamu 6€3 TOUKH
TUTynBHBIN JTUCT BKIIOYEH B OOLIYIO
HyMepaluIo CTPAHULl, HO HOMEp CTPaHUIIbI Ha
HEM He IPOCTaBJICH
14 | IlocimenoBareabHOCTH TuTynbHBIN TUCT, 3alaHUE HA TATUIOMHOU

CTPYKTYPHBIX 4acTei
paboTHI

npoekT, Coaepxanue, Beenenne, OcHOBHast
yacTh, 3akimoueHue, CIUCOK MCITOJIb30BaHHBIX
HWCTOYHUKOB, [Iprnoxenus
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Odopmnenue
CTPYKTYPHBIX 4acTei
paboThI

Kaxpiil pa3aen HaumHaeTcst C HOBOM
CTPAHMIIBL. U UMETh MOPSIAKOBBIM HOMED,
0003HaueHHBIN apabckumu 1udpamu u
3anucaHHbIi ¢ ab3anHoro orcrymna. Touka B
KOHIIE HAMEHOBAHUs HE CTaBUTCS

Ilonpaszaensl IMEIOT HyMEPALHUIO B IIpeeIax
KaKJ0r0 pa3fielia, IIyHKThI — B IIpeenax
NOApAa3/Aeiia, NOAIYHKTBI — B IIpeIeIax IIyHKTa.
ITonpa3znesnsl, MyHKTHI, HOMITYHKTBI HE
HAa4YMHAIOT C HOBOM CTPAHUIIBI

Kaxxpiii myHKT, MOAMYHKT U MEpEUUCTICHHE
3anmuchIBaeTCs ¢ a03aIHOro OTCTYIMA.

16 | CtpykTypa OCHOBHOM Brinepxana
4acTu
17 | KonudecTBo u 10 —20 cipaBOYHBIX U JUTEPATYPHBIX
oopmiieHne HCTOYHUKOB, HHTEPHET-PECYPCOB
HCIIOJIb30BAaHHOU B cootBerctBuu ¢ [lpunoxennem E CMK-O-K-
JTUTEPaTypPHI P1-50-17
18 | Hanuuue u opopmienue Kaxnoe npuiioxeHue HaYMHAETCsI C HOBOM
MPUIOKEHU N CTpaHULbI C YKa3aHUEM HaBEPXY MOCPEIUHE
ctpanuisl cinosa «[TPUJIOXXEHUE» u ero
0003Ha4YeHMUs], a TIOJ] HUM B CKOOKax ero craryc
(«obs3aTenEHOEY, KPEKOMEHIYEMOS)» UITU
«CIIPaBOYHOE»)
Ha Bce npunoxenus B T/] UMEIOTCS CCBUIKH.
[Tpunoxkenus pacmnoiararoT U 0003HAYAIOT B
MOPSJIKE CCBUIOK HA HUX B T/]
B cootserctBuu ¢ Ilpunoxenunem K CMK-O-
K-P1-50-17
19 | Odopmnenue cogepxanust | B coorserctBuu ¢ [Ipunoxxennem B CMK-O-K-
PU-50-17
20 | OdopmiieHue TeKcTa Cootserctryer n.5.3 CMK-O-K-PU-50-17
MOSICHUTEILHOMN 3aITMCKU
21 | Odopmienue TabIuI Pacnonararorcst mociie ynmoMmuHaHus B TEKCTE
Cootserctyer 11.5.4 CMK-O-K-P1-50-17
22 | Odopmnenue Gpopmy CootserctByeTt 11.5.5 CMK-O-K-P1-50-17
23 | Odopmienue PacrnonararoTcs mocie ynoMuHaHuUsI B TEKCTE
WJUTIOCTpaLii CootserctByer n1.5.6 CMK-0O-K-P1-50-17
24 | OdopmiieHue [lepen kaxabIM MEPEUUCICHUEM CTOUT TUPE «—
MIEPEYHCICHAN » WK apabckue nudpsbl, mociie KOTOPbIX, CTOUT
cKOOKa, 3alKch ¢ a03aIHOTO OTCTyNa
25 | OdopmiteHne 3arojloBKOB | PaccTosiHre MEeXTy 3aroJIOBKOM M TEKCTOM
PaBHO yJIBOEHHOMY MEXCTPOYHOMY
PacCTOSIHUIO; MEXAY 3ar0JIOBKaMU pasjiena u
[10/Ipa3Jiesia — OAHOMY MEKCTPOUHOMY
PacCTOSHHUIO
26 | Ccpuiku KoanuecTBo cCchbUIOK B TEKCTE COOTBETCTBYET
CIHCKY HCII0JIb30BAHHOM JINTEPATYPhI
27 | CokpamieHus [Ipu MHOTOKpPAaTHOM YIIOMUHAHHH YCTOMYHUBBIX

crnoBocoveTanuii B Tekcre [13 ucnonwssyercst
ab0OpeBHaTypa I COKpaIeHne
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Htoro cooTBeTcTBYET TpeOOBAHUSM HaNpaBICHUI KOHTPOJIS

2. BeiBogsl

HOpMOKOHTpOHB BBITIOJIHUII:

« » 20
(¢.m.0.) (TOKHOCTD)
C pe3ynpTaTaMy HOPMOKOHTPOJISI O3HAKOMJICH:
OO6yuarommiics « » 20
(¢.u.0.) (noonucs)
3amevaHusi yCTpaHEHBI: « » 20

(¢p.n.0.) (moamKCh HOPMOKOHTPOJIEPA)
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[Ipunoxenue 5
®opMa 0T3bIBA PYKOBOJAUTEJIS JUIIOMHON MpoeKTa (padoTsbl)

MuHuCTEpCTBO HayKHU U BhIcIero oopasosanus Poccuiickoit deneparuun
denepanbHOE rOCyIapCTBEHHOE OI0HKETHOE 00pa30BaTeNbHOE YUPEKICHHE
BbICILIEr0 00pa3oBaHUs
«MarHuTOropckmii rocy 1apCTBEHHbIN TeXHUYEeCKU yHuBepcureT uM. I'.11. HocoBa»
MHuoronpouIbHbIN KOk

PELHEH3USA

Ha JUIUIOMHYIO paboTy o0ydJaromnierocs
CICIUATBHOCTH rpyIma
Tema aurioMHON pabOTHI

1. KpaTkoe onucanue IUIIOMHOM pabOThl M IPUHATHIX PELLICHUIN

JlunnoMHas paboTa COCTOMT U3 MOSCHUTENbHOM 3aUCKH, rpaduyueckoi 4acTy, .... (JIOTOJIHUTB).
[losicHuTenpHas 3anMCKa BBINOJIHEHA HA ... CTPAHULIAX U BKIIIOYAET B C€OA ....... [IpunoxeHue cocTout
u3 .... 'padmyeckas 4acTh COCTOUT U3 ....

[enbto AUMIOMHOM pabOTHI SIBISETCS .... (OTMETUTh JOCTUTHYTA JIU 1€Jb, B YEM 3TO BBIPAYKAETCH)

[TonoxutenbHblE CTOPOHBI JUINIOMHOM paboThI (IIEpEeUnCIINUTB)

OTtpunarenbHble CTOPOHBI TUIIOMHOM paboTh! (IEpEeUHCIUTh)

OreHKa KOHCTPYKTOPCKOM pa3paboTku U rpadudeckoro ohopmMiIeHus:

BriBosbI:

Hpe;[naraeMaﬂ OlLICHKa JTUILIOMHOM pa6OTBI OTJIMYHO / Xopomo / YAOBJICTBOPUTCIBHO /
HCYIOOBJICTBOPUTCIBHO

Peneunsent / N.0. ©amunus

(Oondrcnocms u mecmo pabomut)

« » 202 .
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[punoxenue 6
MuHHCTEPCTBO HAYKH U BBICIIEro oOpazoBanus Poccuiickoit denepannn
denepanbHOE OIOIKETHOE 00pA30BATEIBHOE YUPEIKICHUE BBICIIETO 00pa30BaHUs
«MarauToropckui rocy1apCTBEHHbIM TEXHUYECKU YHUBEPCUTET
uM. I'.11. HocoBa»

MHoronpopuIbHBINA KOJUIEHK

PCSYHBTaTbI OCBOCHUA MPOTrpaMMbI IMMOATOTOBKH CIICHHUAJIMCTOB CPCAHECTIO 3BCHA

46.02.01 oxymMeHTaIIHOHHOE OOeCIIeYeHNe YIPABICHUS U apXUBOBEICHUE

Koa ocHOBHBIX
HaumeHoBaHue 001MX U noKasareJiei .
HanmeHoBaHMe OCHOBHBIX MOKa3aTes el OlleHKH
Kon OK/IIK npo¢eccCHoOHAIBHBIX OLICHKH
. pesyabtara (OIIOP)
KOMIIeTeHI Ui pe3yabTara
(OIIOP)
IIK 1.1 OcyiecTBisATh NpUEM-TIEpEaAUyY OIIOP 1.1.1 Hcnone3yeT cpencTBa HHPOPMAMOHHBIX H
YIpaBIeHIECKOH HH(POPMAILIH C KOMMYHHUKAIMOHHBIX TEXHOJIOTHH VISl TIOMyICHUS U
TIOMOIIBIO CPEJICTB nepenady nHGoOpManuu
HH(POPMAIUOHHBIX H OIIOP 1.1.2 YcTaHaBnMBaeT U MOACPKUBACT KOMMYHUKAIIUU B
KOMMYHHUKAITHOHHBIX TEXHOJIOTHH MIpoIIecce IENOBOr0 OOIIEHHUS ¢ IOMOIIBIO CPEICTB
MH(OPMALMOHHBIX 1 KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUil
OIIOP 1.1.3 ObecneunBaeT HHPOPMAMOHHYIO 0€30ITaCHOCTh
JIeSITeIIbHOCTH OPraHU3alnHg.
1K 1.2 Koopauauposats paboTty OIIOP 1.2.1 Bcerpeuaer noceruteneid, noayyaeT NepBUUHYIO
MIPUEMHON PYKOBOAUTEIS, 30H nH(pOpMALMIO O TOCETHTENAX, YCTaHABIHBACT
IIpMEMa Pa3IMYHbIX KaTeropuil HOPAJOK NpUEMA AJIS pa3JINYHBIX KaTETOPUN
[IOCETUTENEH OpraHu3aluu HOCETUTENEH
OIIOP 1.2.2 Bener yu€rapie peructpaiionabie Gopmsl Mo
IpUEMY IIOCETUTEIIEH, a TaKKe IPUEM, IIepeady u
OTIIPABKY JOKYMEHTOB
OIIOP 1.2.3 OpraHu30BEIBaCT ¥ OPOHHPYET IIEPETOBOPHBIC
KOMHATBI, & TAKXKE CCPBUPYET YaitHbIe (Ko(eHHbIe)
CTOJIBI B OQHCe
IK 1.3. Bnagets HaBpikamu ttanupoBanust | OITOP 1.3.1 Bribupaet Gpopmbl mIaHupOBaHust U 0hOpMITIET
pabodero BpeMeHH PyKOBOIUTEIS IUTAHUPOBINUK (OpraHai3ep) pyKOBOJIUTENS U
U CeKpeTaps cekperaps
OIIOP 1.3.2 VYcTaHaBNIMBaeT LENH, ONPEENsieT IPUOPUTETHOCTD
1 09epE&MHOCTH BBHITIOTHEHUS paboT U 3pPeKTUBHO
pacmpezenseT pabouee BpeMs
OIIOP 1.3.3 Hudopmupyer pykoBoguTens o NpUOIMKeHHN
BPEMEHU U PErVIAMEHTE 3aIUIAHUPOBAHHBIX BCTPEY U
MEPOIIPUATUH
IIK 1.4. OCyImecTBIATh TOATOTOBKY OIIOP 1.4.1 CocrapisieT 1 0popMITSIET JOKYMEHTBI JUTS IEIOBBIX
JETIOBBIX MOE310K PYKOBOAUTEISI U MOE30K
JNpyrux COTpyAHUKOB opranuszanuu | OIIOP 1.4.2 OcyIecTBISIET TPEBEN-MIOAIEPHKKY ACTOBBIX MOE3I0K
OIIOP 1.4.3 CornacoBbIBaeT ¢ NPUHUMAOLIEH CTOPOHOI
MPOTOKOJI TNIAHUPYEMBIX MEPONPUATHH U
(opMupyeT nporpaMmy J1eJI0OBOI MOE3AKH
TIK 1.5. Bnagets cmoco6amu opranuzanuu | OITOP 1.5.1 OpraHu3oBbIBacT pabodee MECTO B COOTBETCTBHUHU C
pabodero mpocTpaHCTBa IPUEMHON TpeOOBAHUSAMH SYPTOHOMHKH U KYJIBTYPHI TPy
1 KaOWHETa PYKOBOTUTEIS OIIOP 1.5.2 O6ecnieunBaeT pabouee MECTO U PYHKIIMOHATBHOE
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pabodee MpoCTpaHCTBO HEOOXOIMMBIMH CPEICTBAMHU
OpraHU3aLHOHHON TEXHUKH, MEOCIBIO 1
KaHLEISIPCKUMH IIPUHAIICIKHOCTIMH

OIIOP 1.5.3 TOJIICP’KUBACT CPEICTBA OPTaHN3AIOHHON TEXHUKH
B pabo4yeM COCTOSIHUH
IIK 1.6. Ocy1ecTBiaTs paboTy 1o OIIOP 1.6.1 OpraHu3oBbIBaeT NPOLECC MOATOTOBKY U
MOJITOTOBKE U NMPOBEICHUIO NpoBeJieHNuEe KOH(YEPEHTHOTO MEPOTIPHATHS
KOH(EPEHTHBIX MEPOIIPUSATHH, WHIMBHYaJILHO M B COCTaBe paboyeil rpyIbl
obecrieynBaTh HHPOPMALTMOHHOE OIIOP 1.6.2 JIOKYMEHTUPYET pa3HbIE TAlbI IPOLENYPHI
B3aUMO/ICHICTBUE PYKOBOJUTEIS C MOATOTOBKY M MPOBEACHUS KOH(PEPEHTHOTO
MOJIpa3/iCIeHUAMH 1 MEpOTIPUATHS
JOJKHOCTHBIMU JIULIAMHA OIIOP 1.6.3 OcymiecTBiIsIeT IPOBEPKY JOCTOBEPHOCTH, TOTHOTHI
OpTaHM3aIiA U HETIPOTHBOPEUYMBOCTH JAHHBIX, UCKIIFOUEHHS
IyOonmMpoBaHus HHOPMAIHH
IIK 1.7. OdopMIATh OpraHU3alMOHHO- OIIOP 1.7.1 Cocrasisier 1 0pOpMIISIET OpraHU3aIOHHBIE,
pacnopsauTeIbHbIe JOKYMEHTH U pacnopsiiuTeNIbHbIe U MHPOPMAIIMOHHO-CIIPABOYHBIE
OpraHU30BBIBATH PabOTy C HUMH, B JIOKYMEHTBI
TOM YHCJIE C HCTIOIB30BAHUEM OIIOP 1.7.2 IIpuHUMaeT, npoBepsieT, paCCMaTPUBAET,
aBTOMAaTH3UPOBaHHBIX CHCTEM perucTpUpyeT BXOISIINE, NCXOIAIINE U BHYTPEHHNE
JIOKyMEHTBI
OIIOP 1.7.3 KonTpomupyeTr MapmpyTH3anuo JOKyMEHTOIIOTOKOB
1 CPOKH UCTIOTHEHUS TOKYMEHTOB
IIK 1.8. OdopMIATh JOKYMEHTHI 1O OIIOP 1.8.1 ObecrneunBaeT COXPAaHHOCTh NIEPCOHANBHBIX JTAaHHBIX
JIMYHOMY COCTaBy U pabOTHHUKOB
OpraHu30BBIBaThH paboty ¢ HuMH, B | OITOP 1.8.2 OpraHu30BBIBaCT JOKYMEHTOOOOPOT 110
TOM YHUCIIE C UCIIOJIb30BaHUEM MPE/ICTABIICHUIO JOKYMEHTOB I10 IEPCOHATY B
aBTOMAaTH3UPOBaHHBIX CHCTEM TOCY/apCTBEHHBIE OPTaHbI
OIIOP 1.8.3 Bener nesrensHOCTB 10 0OPMIICHHIO
JIOKYMEHTAIUH 10 TUYHOMY COCTaBY
IK 1.9. OpraHu3oBBIBaTh TEKYIIEE OIIOP 1.9.1 [IpoBepsieT cpoku XpaHEHHUsI TOKYMEHTOB
XpaHeHHe TOKyMeHTOB, 0OpadboTky | OITIOP 1.9.2 CocTaBJsieT akThl O BbIIEJICHUH K YHUUTOKEHHUIO
JIeTT ISl OTIEPaTUBHOTO U JIOKyMEHTOB, HE MOJIEKATNX XPaHEHHIO U 00
apXUBHOTO XPaHEHMUs, B TOM UHUCIIE YHUUYTOXKEHUU JOKYMEHTOB
C HCIIOJIb30BAaHUEM OIIOP 1.9.3 Pa3pabaTriBacT HOMEHKIATYPY [N OpraHU3aIHA
ABTOMAaTH3MPOBaHHBIX CHCTEM
MK 2.1. OcCym1ecTBIATh KOMILICKTOBAaHUE OIIOP 2.1.1 YuacTByeT B KOMIUIEKTOBAHUU apXUBHBIX A€
ApXUBHBIMHU JA€TIaMU apXuBa OpraHU3aluU
(moxymeHTamu) apxusa OIIOP 2.1.2 VYyacTByeT B KOMIUIEKTOBAHUHU apXUBHBIX
OpraHu3aniu JIOKyMEHTOB apX1Ba OpraHU3aLuu
IIK 2.2 Bectu yuéTr apXuBHBIX 1€ OIIOP 2.2.1 Bener yué€r apxuBHbIX 1€
(1OKYMEHTOB), B TOM 4YHUCIIE C OIIOP 2.2.2 Bener yu€T apXuBHBIX JOKYMEHTOB
HCIIOJIb30BaHUEM OIIOP 2.2.3 Bener y4€t apXuBHBIX Jie) (IOKYMEHTOB) , B TOM
aBTOMAaTH3UPOBAHHBIX CHCTEM YHCIIE C UCTIONb30BAaHUEM aBTOMAaTH3UPOBAHHBIX
CHCTEM.
K 2.3 OcyuiecTBIATh XpaHEHUE OIIOP 2.3.1 OcymiecTBIsSIET XpaHEHUE apXUBHBIX €1 B apXUBE
ApXUBHBIX JIeJI (JOKYMEHTOB) OpraHu3alIHH.
C IIOCTOSIHHBIM CPOKOM XpaHenus u | OITOP 2.3.2 OcymiecTBIsIeT XpaHEHUE aPXUBHBIX JOKYMEHTOB C
10 TMYHOMY COCTaBY B apXHBe MOCTOSIHHBIM CPOKOM XPaHEHUs B apXUBE
OpraHu3aIuu OpraHu3aIHH.
OIIOP 2.3.3. OcyIecTBIsSeT XpaHeHNEe apXUBHBIX JIeTT
(IOKYMEHTOB) TI0 TUYHOMY COCTaBY B apXUBE
OpraHU3aIHH.
K 2.4 OcymiecTBIATh XpaHEHUE, OIIOP 2.4.1 OO6ecrieunBaeT XpaHeHNE U HCIIOIb30BaHUE 1T

KOMIIJICKTOBAaHHC, yqu n

(}IOKyMCHTOB) BPEMCHHOT'O XpaHCHUSL
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HCTIONB30BaHUE Jel (TOKYMEHTOB)
BPEMEHHOI'0 XPaHCHUS

OIIOP 2.4.2

O0ecnieynBaeT KOMIUIEKTOBAHHE M HUCITOJIb30BAHHE
JielT (TOKYMEHTOB) BPEMEHHOTO XpaHECHHUS

OIIOP 2.4.3 ObecrniedanBaeT yI€T U UCTIONB30BaHIE JCTT
(TOKyMEHTOB) BpEMEHHOTO XpaHCHHUS
[IK 2.5 OcCyIecTBIATh UCTIONIb30BAHUE OIIOP 2.5.1 OcyIecTBISET UCIIOJIb30BAHUE APXUBHBIX el
ApPXUBHBIX el (IOKYMEHTOB), B OIIOP 2.5.2 OcCyIIecTBISET UCIIOJIb30BAHUE APXUBHBIX
TOM 4YHCJIE C UCTIOJIb30BaHUEM JIOKYMEHTOB
aBTOMAaTU3UPOBAHHBIX CUCTEM OIIOP 2.5.3 OcymiecTBIsIeT UCTIONB30BaHAE APXUBHBIX JIET
(TOKyMEHTOB), B TOM YHCIIE C HCIOIH30BAHAEM
ABTOMATH3HPOBAHHBIX CHCTEM
OK 01 Br1bupats crioco0s! penreHus OIIOP 01.1 Omnpenensiet mpodecCHOHATBHYIO 3a/1a9y C yIETOM
3a7a4 MpoQecCHOHAIBLHOMN podeCcCHOHAIBHOTO U COIIMAIBEHOTO KOHTEKCTA
JeSITeIbHOCTU IIPUMEHUTEINIBHO K OIIOP 01.2 OcylecTBiseT MOUCK HHPOPMaIMU, HEOOXOAUMOH
Pa3IMIHBIM KOHTEKCTaM JUISL pEILICHNUS 3a1a4¥ W/UITH TPOOIEMBI.
OIIOP 01.3 CocraBiser TaH IeHCTBHI IS pelIeHus 3a1ad,
pean3yer ero, B TOM YHCIIE C yYETOM
M3MEHSIOIINXCS YCIIOBUH, M OLICHUBAET PE3yIbTaTh
penIeHus MpogecCHOHaTbHON 3a1auu
OIIOP 01.4 AHanuzupyeT U KOppeKTUPYeET IIaH
po¢heCCUOHATBHBIX ACHCTBHI B COOTBETCTBHH C
TpeOOBaHUSIMH TPHEIMHCTBA «BPEMS — pecypc —
pe3yIpTaT
OK 2 Hcnonp30BaTh COBpEMEHHBIE OIIOP 02.1 OnpenensieT 3a1a4i U UICTOYHUKU MTOMCKA B
CpeJCTBa NOUCKA, aHANIN3a U 3asIBJIICHHBIX YCIIOBHUSIX
HHTEpIpeTanny HHQOPMAIHH, 1 OIIOP 02.2 AHanu3upyeT U CTPYKTYpUPYET MOIy4aeMyro
nH(pOpMaINOHHbBIE TEXHOJIOTHH nHpopmanuio
ZJIs BBITIOJIHCHUA 3a7a4 OIIOP 02.3 OdopmisteT pe3yabTaThl IOUCKa HHPOPMALMU B
1poeCcCHOHAILHOM NeATeNbHOCTH COOTBETCTBHUH C YCTAHOBJICHHBIMHU TPEOOBAHUAMU
OITIOP 02.4 Vcnionp3yeT nHpOpMaMOHHBIE TEXHOJIOTHH TIPU
pemeHny NpoQecCHOHANBHBIX 3a/1a4.
OIIOP 02.5 Hcnonp3yeT cOBpeMEHHOE TPOrPaMMHOE
obecrieuenne B MpodecCHOHaTBHOMN e TENEHOCTH.
OK 03 [InanupoBaTh U peayn30BbIBaTh OIIOP 03.1 Bnageer conepkaHueM akTyajlbHOM HOPMAaTHUBHO-
coOCTBeHHOE MPO(ECCHOHATHHOE U MPaBOBOM JIOKYMEHTALUH B IPO(ECCHOHATBHOM
JMYHOCTHOE Pa3BHUTHE, JESTEILHOCTH
MIpeANPUHUMATETHCKYIO OIIOP 03.2 Bnageet coBpeMeHHO# Hay4HOUH MPOQeCcCHOHATLHON
JeSITeTBHOCTD B TEPMUHOJIOTHEN
npodeccrHoHanbHO chepe, OIIOP 03.3 Ornpenensier U BEICTPAauBAET TPAEKTOPUHU
UCTIONIH30BATh 3HAHMUS 110 COOCTBEHHOTO MPOGECCHOHATIBHOTO PA3BUTHS
(bMHAHCOBOIT IPaMOTHOCTH B camMo00pa3oBaHus
Pa3IMYHbIX XKU3HCHHBIX cUTyauusx | OIIOP 03.4 JleMOHCTpHpYET HABBIKH UCCIIEN0BATENbCKON
JESTEILHOCTH
OITIOP 03.5 Omnpezensier BOSMOXHOCTH OCYIIECTBICHHS
MPEANPUHIMATENbCKON IESTEIbHOCTH B
npodeccrnoHaTLHOM OTpacIn
OK 04 D¢ pexTuBHo B3aumoneiicteoBats | OITIOP 04.1 IInanupyet AeATeNbHOCTD YIEHOB KOMaH/bl U
n paboTaTh B KOJJIEKTUBE U pacnpenenser poiu.
KOMaHJIEe OIIOP 04.2 B3auMonelcTByeT ¢ KoJuleraMu, pyKoBOJICTBOM, B
Xoze MpohecCHOHATBHOM AeATEIbHOCTH
OIIOP 04.3 [IpuMeHsieT HaBBIKK yIpaBICHUS MPOSKTaAMH
OK 05 OcCyIecTBIATh YCTHYIO H OIIOP 05.1 OcyIecTBiIseT yCTHOE OOIICHHE B
MMUCHMEHHYI0 KOMMYHHUKAIIHIO Ha podeCCHOHATBHOM NesITeTFHOCTH B COOTBETCTBHH C
roCyJapCTBEHHOM SI3bIKE HOpPMaMH PYCCKOT'O sI3bIKa
Poccuiickoii ®enepanuu ¢ yaerom | OIIOP 05.2 Odopmiser JOKyMeHTHI 0 IpodeccHOHAIBLHOM
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0COOEHHOCTEN COIMAIBHOTO U

TEMATUKE HA TOCYAapCTBEHHOM S3BIKE

KyJIbTypHOTO KOHTEKCTa OIIOP 05.3 Hcnonp3yeT cTaHAapTHBII HabOp
KOMMYHHUKaIIMOHHBIX TEXHOJIOTHH [yl 0OMeHa
nHpOpManuei B mpopecCHoHaIbHON NesITeIbHOCTH

OK 06 IIposiBiIATE rpaxIaHCKO- OIIOP 06.1 IIposiBiIsieT aKTUBHYIO TPa’KIaHCKO-TIATPUOTUYECKYIO
MATPHOTUYECKYIO TTIO3UIIHIO, MO3ULIHIO
JI€eMOHCTPUPOBATh OCO3HAHHOE OIIOP 06.2 JleMOHCTpHpYyeT OCO3HAaHHOE MOBEJICHNUE Ha OCHOBE
MIOBEJICHUE Ha OCHOBE TPaANUIOHHBIX O0IIEYEI0BEYECKNX [IECHHOCTEH, B
TPaIUIIMOHHBIX TOM YHCIIE C YIE€TOM rapMOHU3AINH
o01medenoBeYecKnux EHHOCTEH, B MEKHAIMOHAIIBHBIX ¥ MEXPEIUTHO3HBIX OTHOIICHHIH
TOM 4YHUCIIE C YYETOM OIIOP 06.3 JleMOHCTpHPYET aHTUKOPPYIIIMOHHOE TTOBECHUE
rapMOHU3AIUH MEKHANUOHAILHBIX | OITOP 06.4 ApryMEeHTHPOBAaHO OOOCHOBBIBAET CYIIHOCTh U
1 MEXPEJUTHO3HBIX OTHOIICHHUH, 3HAYUMOCTh OyyIIeH crennantbHOCTH
TPUMCHATH CTAaHAAPTHI OIIOP 06.5 OnuckIBacT CTPYKTYpY MpodhecCHOHATBHOMN
AQHTUKOPPYIIIMOHHOTO MTOBEJICHUS JIEATENBHOCTH.

OK 07 CopnelicTBOBaTh COXPAHEHHIO OIIOP 07.1 OcylecTBiseT MpoecCHOHaNbHYIO IesTeIbHOCTD B
OKpYXaIOIIEH Cpepl, COOTBETCTBHH C HOPMaMH KOJOTHIECKOH
pecypcocOepeKeHIIO, TPUMEHSTH 6e3omacHoOCTH, PAaBIUJIAMH TI0 OXpaHe TpyJaa 1
3HaHMA 00 U3MECHEHNH KIIMMAaTa, TEXHHKE 0€301acHOCTH B MPO(ECCHOHANTBHON
TIPUHIUIIBI OEPEKINBOTO JIeSITeIIEHOCTH
MIPOU3BOJICTBA, IPPEKTHBHO OIIOP 07.2 Ocy1iecTBisieT IPOo(PEeCCHOHANBHYIO JCSITEIBHOCTD C
JIEICTBOBATH B YPE3BbIYANHBIX Y4eTOM 3HeprocOeperaronmx 1
CUTYaIUSIX pecypcocOeperaromniie TeXHOJIOTHH B

mpo¢eCCHOHATBHOM NEATEILHOCTH 10
CHENHANbHOCTH

OIIOP 07.3 [InanupyeTt cBoM IEHUCTBUS B yCIOBUIX
Ype3BbIUAHON CUTYaLUU

OK 08 HUcnonp3oBate cpencTaa OIIOP 08.1 Hcnone3yeT cpenctBa GU3MIECKON KYIbTYPHI IS
(bU3HYECKOM KyIbTYpBI LIS YKPEIUICHHUS 310POBbSI, TOCTH)KEHHS )KU3HEHHBIX U
COXPaHEHMS U YKPEILICHUS podeCcCHOHANBHBIX IeJIeH
3JI0pOBBSI B IIpOIIECCe OITOP 08.2 Hcnonp3yeT KOppeKIIMOHHO-BOCCTAaHOBUTEIHHBIE
podeCCHOHANBHOMN NESTEIFHOCTH CpEeACTBA HOBBIMIEHH TPO(ECCHOHATBHOM
U TIOJIepKaHNU HEOOXO0TUMOT 0 HAJIe)KHOCTH B ITPOPECCHOHAIBHOMN JIESITENbHOCTH.
ypOBHS (HU3HIECKOIT OIIOP 08.3 [TpumeHsieT TEXHUKHU TPOPUIAKTUKI
MIOJITOTOBJICHHOCTH HepeHanpsHKEHUS B IPOHEeCCHOHATIBHON

JIeSITEIIbHOCTH.

OK 09 IMonp3oBatkes nmpodeccronanshoii | OIIOP 09.1 OcymiecTBisieT KOMMYHHUKANUIO (YCTHYIO U
JOKyMEHTaI1ei Ha MUCbMEHHYI0) Ha FOCYAaPCTBEHHOM M HHOCTPaHHOM
rOCyJapCTBEHHOM W MHOCTPAaHHOM sI3bIKE.

A3BIKaX OITIOP 09.2 IlepeBoauT (co cioBapeM) TEKCTHI
podecCHOHAIBHOI HAIPaBICHHOCTH.

OIIOP 09.3 W3pnekaet u3 HUX HEOOXOAMMYIO HHQOPMAIIHIO U3

JAOKYMEHTAalUH 1O HpO(i)eCCI/IOHaJIBHOfl TEMATHKE.
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[Tpunoxxenue 7
MuHHCTEpCTBO HAYKU U BhICIIEro oOpazoBanus Poccuiickoit denepannn

denepanbHOE TOCYAAPCTBEHHOE OF0KETHOE 00Pa30BaTENbHOE YUPEIKACHUE
BbICLIETr0 00pa30BaHUs
«MarHuTOropckmii rocy 1apCTBEHHbIN TeXHUYEeCKU yHuBepcureT uM. I'.11. HocoBa»
MHoronpouibHbINA KOJUIEHK

MaTtpuua oneHok o01MX 1 NpodecCHOHATBHBIX KOMIETEHIN I
1o pesyJjbraram ['ocyrapcTBeHHOI HTOTOBOM aTTeCTAIUU

DO
CrenuanbHOCTh
(wugp u Haumenosarue)
Ouenka (MmoJiokuTeNIbHas — 1/ orpunarenbHas —
K 0)
oa H
Kon u naumenosanue OIIOP Onenka wieHoB I 9K
HaHMEHOBaHHUE .
N (OCHOBHBIX MOKa3aTeNeH OIIEHKH pe3ynbTaTa)
KOMIIECTCHIHH BrimonseHue 3amura i
AP AP
K 1.1 OIIOP 1.1.1 Ucnone3yeT cpeacraa

MH(pOPMAIMOHHBIX 1 KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH AJIs TOJyYeHHs U Iiepeiadn
nHdopmanuu

OITOP 1.1.2 YcranaBnuBaeT u MOAICPKHUBACT
KOMMYHHUKAIIMHU B POLIECCE JICIOBOT0 O0IIECHHs
C IIOMOILBIO CPEACTB HHPOPMAIIMOHHBIX U
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH;

OIIOP 1.1.3 O6ecneunBaet HHGOPMAITOHHYIO
0€301acHOCTh JIEATEIbHOCTH OPraHN3aLUH.

K 1.2 OIIOP 1.2.1 Berpeuaer noceTuTenel, noiny4aet
MIEPBUYHYIO HH(POPMAIUIO O IOCETUTEIAX,
YCTaHABJINBAET IOPSAAOK MpHUEMa JJIs pa3IMIHbIX
KaTeropui noceTurenei

OIIOP 1.2.2 Benet y4éTHble perucTpaliOHHbIE
(OpMBI 110 IPUEMY TTOCETHTEIIEH, a TaKkKe
mpuéM, repeady U OTHPaBKY TOKYMEHTOB

OITOP 1.2.3 Oprann3oBsIBaeT 1 OpOHUPYET
MepPEerOBOPHBIE KOMHATHI, & TAKXKE CEPBHPYET
yaiiHble (Ko(eiHbIe) CTOIBI B 0duce

K 1.3 OIIOP 1.3.1 Bribupaet (hopMbl IUIAHUPOBAHUS U
ohopMIISET IUTAHUPOBIIKK (OpraHaisep)
PYKOBOJHMTEIISI U CEKpeTapsi

OIIOP 1.3.2 YcraHaBnuBaeT 1eNH, ONPEACIAET
NPHOPUTETHOCTh M 04EPETHOCTD BHIOTHEHUS
pabor u 3¢ dexTHBHO pacnpenenser padbouee
BpeMsi

OIIOP 1.3.3 Nndopmupyer pyKoBOAUTEIS O
NIPUOIIMKEHUN BPEMEHHU U PerjlaMeHTe
3aIUIaHMPOBAHHBIX BCTPEY M MEPONPUSITHI

K 1.4 OIIOP 1.4.1 CocraBnsieT u oopmisier
JOKYMEHTBI JUIsl A€TOBBIX MOE30K

OIIOP 1.4.2 OcymuecTBIsSeT TPEBEI-NIOIEPKKY
JIeIOBBIX MOE3/I0K

OITOP 1.4.3 CoriacoBsIBaeT ¢ NPUHIMAIOIICH
CTOPOHOI IIPOTOKOJI IITAHUPYEMBIX
MEpOTPUATHI U POPMHUPYET MPOrPaMMy
JIEJI0BOI MOE3]IKH

K L.5. OITOP 1.5.1 OprannzoBsiBaeT pabodee MECTO B
COOTBECTCTBHHU C Tpe6OBaHI/I${MI/I OPTOHOMMKH 1
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KYJbTYpPBI TPYZAA

OIIOP 1.5.2 OGecnieunBaer paboyee MECTO U
¢yHKIHOHAIBHOE pabouee MPOCTPaHCTBO
HEOOXOMMBIMHU CPEACTBAMH OpraHU3aIlMOHHOM
TEXHUKH, MEOCJIBIO U KaHLICJIIPCKUMH
HPHHAUISKHOCTSIMU

OITOP 1.5.3 mognmepkuBaeT cpeacTaa
OpraHU3aIMOHHON TEXHUKHU B pabouemM
COCTOSIHUU

IK 1.6.

OITOP 1.6.1 Oprann3oBBIBaeT MpoIece
MIOJITOTOBKH M MPOBEJICHUE KOH()EPEHTHOTO
MEpOIPHUATHS HHANBUAYAJIBHO U B COCTaBe
paboueit rpynmbl

OIIOP 1.6.2 JToxyMeHTHPYET pa3HbIe 3TAIbI
MIPOLIEAYPHI TIOATOTOBKH U IIPOBEACHHUS
KOH()EPEHTHOT'O MEPOTIPHATHS

OIIOP 1.6.3 OcymecTBnseT NpoBepKy
JOCTOBEPHOCTH, ITOJTHOTHI K
HEMPOTHBOPEYMBOCTH JTAHHBIX, HCKIFOUCHHS
IyOnmpoBaHusS HHPOPMAITUH

IK 1.7.

OIIOP 1.7.1 CocraBmsieT u 0popMIIIET
OpraHU3alOHHBIE, PACIIOPSITUTENBHBIE 1
nH(pOpMaMOHHO-CIIPABOYHBIE JOKYMEHTHI

OIIOP 1.7.2 [IpuHuMaert, NpoBEPSIET,
paccMaTpHBaeT, pETUCTPUPYET BXOISIINE,
HCXOJSIINE M BHYTPEHHHE TOKYMEHTHI

OITOP 1.7.3 KoHTpOiHpyeT MapImpyTH3aIHI0
JOKYMCEHTOIIOTOKOB U CPOKH MCIIOJTHCHUA
JIOKYMEHTOB

MK 1.8.

OITOP 1.8.1 ObecnieunBaeT COXpaHHOCTh
TICPCOHAJIbHBIX JAHHBIX pa6OTHI/IKOB

OITOP 1.8.2 Oprann3oBsIBaeT
JOKYMEHTO000POT 110 IPECTaBICHHIO
JOKyMEHTOB IO TIEPCOHAIY B TOCYIapCTBEHHbIC
OpraHbl

OIIOP 1.8.3 Beaer nesTeIbHOCTE I10
0(OPMIICHHIO JOKYMEHTAIMU TI0 JINYHOMY
COCTaBy

MK 1.9.

OIIOP 1.9.1 IIpoBepsieT cpOKU XpaHEHUs
JIOKYMEHTOB

OIIOP 1.9.2 CocTtaBiseT akThI O BEIJCICHUN K
YHUYTOXKCHHIO JOKYMEHTOB, HE MOJIICKAIIIX
XPaHEHUIO U 00 YHHITOKEHUH IOKYMEHTOB

OIIOP 1.9.3 Pa3pabaTpiBaeT HOMEHKIATYPY JE
OpraHu3aiiu

K 2.1.

OITOP 2.1.1 YuacTByeT B KOMIIEKTOBAaHUH
ApXMBHBIX JIEJ apXHBa OpraHU3aluH

OITOP 2.1.2 YyacTByeT B KOMIUIEKTOBAaHUH
apXUBHBIX JTIOKYMEHTOB apXHBa OpraHU3alUH

K 2.2

OIIOP 2.2.1 Bener y4ét apXUBHBIX e

OIIOP 2.2.2 Bener y4€T apXuBHBIX TOKYMEHTOB

OITOP 2.2.3 Bener y4€T apXUBHBIX €T
(TOKyMEHTOB) , B TOM YHCJI€ C UCIOJIb30BaHUEM
aBTOMAaTU3HPOBAHHBIX CUCTEM.

K23

OIIOP 2.3.1 OcymecTBiseT XpaHEeHUe
apXUBHBIX JIeJI B ApXHBE OPraHU3al|u.

OIIOP 2.3.2 OcymiecTBisieT XpaHEeHHE
apXUBHBIX JOKYMEHTOB C IIOCTOSHHBIM CPOKOM
XpaHEHHUs B apXUBE OPraHU3allMu.

OIIOP 2.3.3. OcyuecTBIsSeT XpaHEHHUE
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apXUBHBIX A€ (IOKYMEHTOB) IO JINYHOMY
COCTaBY B apXMBE OPraHU3aALUM.

IIK 2.4

OIIOP 2.4.1 ObecnieunBaeT XpaHCHUE U
HCTIOJIB30BaHUE Jell (JOKYMEHTOB) BPEMEHHOTO
XpaHEeHUs

OIIOP 2.4.2 ObecnieunBaeT KOMIUIEKTOBAHHUE U
HCTIOJIB30BaHUE [l (JOKYMEHTOB) BPEMEHHOTO
XpaHeHHs

OIIOP 2.4.3 ObecneunBaet yu€T u
UCTIONIb30BaHKE JIeJT (JOKYMEHTOB) BPEMEHHOTO
XpaHeHUs

K 2.5

OIIOP 2.5.1 OcymiecTBIsIET UCTIONb30BAHNE
APXUBHBIX OEJ1

OIIOP 2.5.2 OcymiecTBIsIET UCTIONIBb30BAHNE
APXVBHBIX JIOKYMEHTOB

OIIOP 2.5.3 OcymiecTBIsIET UCTIONBb30BAHNE
APXUBHBIX Jie] (IOKYMEHTOB), B TOM YHCJIIC C
HCIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM

OK 01

OIIOP 01.1 OnmpenensieT npodeCCHOHATBHYIO
3aauy ¢ y4eToM npoheCCHOHATBHOIO
COLIMATIBHOTO KOHTEKCTA

OIIOP 01.2 OcymiecTBiseT MOUCK MHPOPMAITUH,
HEOOXOANMOH JUIsl peIICHNUS 3aJaul W/ HITH
TIPOOIEMEI.

OIIOP 01.3 CocraBisget miaH AeHCTBUN IS
peIIeHNs 3a1a4, pean3yeT ero, B TOM YUCIIE C
YYIETOM U3MEHSIIOIIUXCS YCIOBUH, U OICHUBACT
PE3yIbTAThI PEHICHHS POPECCUOHATBHOM
3a1a4un

OK 2

OIIOP 02.1 OmpegensieT 3aa4u ¥ HICTOYHUKH
MTOKCKA B 3asBJICHHBIX YCIOBHSIX

OIIOP 02.2 Ananu3upyeT U CTpYKTypUpyeT
oJIy4aeMyro HH(OPMAIIHIO

OITOP 02.3 OdopmiisieT pe3ynbTaThl OUCKA
nH(pOpMaILINU B COOTBETCTBHH C
YCTaHOBJICHHBIMU TpeGOBaHI/IHMI/I

OK 4

OIIOP 04.1 IInanupyeT nesaTeIbHOCTh YJICHOB
KOMAaH/[IBI ¥ paclpeieNsieT POITH.

OIIOP 04.2 B3zaumoeHCTBYET C KOJIEraMH,
PYKOBOJICTBOM, B X0JI¢ TPO(ECCHOHATBHOM
JESITENHHOCTH

OIIOP 04.3 [IpumeHsieT HaBbIKU yPaBICHUS
IIPOEKTaMH

OK5

OIIOP 05.1 OcymiecTBisIeT YCTHOE OOIICHNE B
po(eCCHOHATBHOM NEATEITHHOCTH B
COOTBETCTBUU C HOPMAMH PYCCKOTO SI3bIKa

OITOP 05.2 OdopmitsieT TOKYMEHTHI O
npodeccnoHaTLHOM TeMaTHKe Ha
rOCyIapCTBCHHOM SI3BIKE

OIIOP 05.3 Mcnionb3yeT cTaHAapTHBIH HAOOp
KOMMYHHUKAIIMOHHBIX TEXHOJIOT U JUISL OGMCHa
nHpopmanuen B mpodhecCuoHaTLHON
JCSITEIIBHOCTH

OK 9

OITOP 09.1 OcymiecTBIsieT KOMMYHHUKAITHIO
(YCTHYIO ¥ MTUCBMEHHYI0) Ha TOCYJapCTBCHHOM
Y MTHOCTPAHHOM SI3BIKE.

OIIOP 09.2 IlepeBoaur (co cioBapeM) TEKCThI
po(eCCHOHATBHOIN HANIPABICHHOCTH.

OIIOP 09.3 M3Bnekaetr He0OOX0ANMYIO
nH}popManuIo U3 JOKYMEHTALNH T10
1podeCCHOHAILHON TeMAaTHKE.
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MaxkcuMaabHOE KOJIHYECTBO MOJIOKUTEIbHBIX OLICHOK

DaKTUYECKOE KOJUYECTBO MOJIOKUTEILHBIX OLEHOK

% MOJI0KHUTEIbHBIX OIICHOK

OueHka B yHUBEPCAIBHOH IIKAJIC OIIEHOK

Penensus

OT3BIB pYKOBOIHTEIIS

Hrorosas orienka

3aBeyroNIMii OTAETICHHEM
PykoBonuTenb TUMIOMHOM paboThI

[Ipencenarens ['OK
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[punoxenue 8
AHKeTa

npejacenaTess rocy1apcTBeHHON IK3aMeHAIIHOHHOH KOMUCCHH
CrnenuajabHOCTh

Yeascaemwrii npeocedoamens I'DK!

IIpocum Bac omeemums na éonpocot ankemul. Ilonyuennas om Bac ungopmayus neodxoouma 0nsa ananusa cocmoanus
20Cy0apCcmeennoil Umoz060ii ammecmayuu U onpeoeneHus Uenecoo0pasHslx mep no ee pa3eumuio KaKk Mexanuzma
ynpaenenua Kauecmeom oopazoeanusn 6 00pa30eamenbHol OpZanu3ayuy

Bnazooapum 3a yuacmue 6 onpoce!

A coznacen na 00padomky nepconanvHviX OAHHBIX 6 coomeemcmeuu ¢ DedepanpHLIM 3AKOHOM Om
27.07.2006 2. Nel152-D3 «O nepconanbHbix OAHHBIX.

CBEJEHHA O JIHIE, OTBETHUBIIIEM HA BOIIPOCHbI AHKETHI (/lannaa ungopmayus oyoem
UCHOIB306AMBCA MOJILKO 8 CIyUae HeoOX00UMOCHU YMOUHEHUs 0MEEMm 08 HA 60NPOCHl AHKENbl)

Vkaxure, noxanyucra:
J5(0)

Mecto paboTsI
JloIDKHOCTD
KonrakTHsi Tenedon

B kauectBe npencenarens I'OK: onbIT 0TCYTCTBYET/ OIBIT cocTaBisieT Ooinee 1 roma

OreHuTe 10 5-TH 0aUTBHOM IIKaJie, ITOCTABUB JIFO00M 3HAK B TA0JIHILIES

HIxana ouenok: 5 - Ouens xopormio 4-Xopoio 3-Y goeneTBoputenbHO 2 - [Inoxo 1 — Ouens mioxo

1. OlIeHKa npoueaypsbl NIPOBEACHUSA JEMOHCTPAIIMOHHOT0 3K3aMEHA 110 KOMIIETCHIIUHA /
CNICHUAJIBHOCTH

«S» | «d» | «3» | @Q» | «l»

1.1 | CooTBETCTBYIOT JIM 3aJJaHHS 3asIBICHHOM CIIEIUANIbHOCTH
12 CoOTBeTCTBYET JI 000PYAOBAHUE U HHCTPYMEHTHI, HCIIOJIb3yEeMbIe IIPH BBITOJIHECHUN
BBIITYCKHUKaMH 3aJjaHui /1D ypOBHIO COBPEMEHHOTO MPOU3BOJICTBA
1.3 | OOuiast yI0BJIETBOPEHHOCTH ITPOIIEAYPOH OpraHu3aluu 1 nposeaeHus /19
1.4 | KagecTBO paboThI SKCHIEPTHOH IPyMIIBI HA IUTONIAaIKe IpoBeneHus 10
1.5 | KadecTBO paboThI IIaBHOTO HKCIIEPTA HA TUIOMIAKE TpoBeaeHus J10D
16 YpoBeHb mpodeCCHOHATBHBIX 3HAHUMA, YMEHHN M HABBIKOB BBIMTYCKHUKOB 10 JaHHON
CHEeNMATbHOCTH HAXOIUTCSA Ha YPOBHE
VYkaxure BUIBI padOT 0 JaHHOH CIIEIUATIFHOCTH, KOTOPbIE OCBOSHBI BBITYCKHUKAMH B JTy4Ileil CTeNeHN
1.7
VYxkaxkure BUABI paboT M0 TaHHOH CIIeNHAIFHOCTH, KOTOPHIM HEOOXOJUMO YISNIUTh 0C000€ BHUMaHUE TIPU OATOTOBKE
BBIITYCKHHKA
1.8
2. OueHka npoueaypbl 3alUThI JUIIJIOMHOT0 MPOEKTA / TUIIJIOMHOMH padoThI WS» | «d» | G» | @» | «I»
21 Copepxanvie TUMJIOMHOT0 MPOEKTa / padoThbl COOTBETCTBYET CIIEIUATBHOCTH U TEME
IIPOEKTOB
TeMbl AUIUIOMHBIX IPOEKTOB / pabOT aKTyalbHbI, IPAaKTUKOOPHEHTHPOBAHBI,
2o | OCHOBBIBAIOTCA Ha (haKTHYECKOM WJIM MAaKCUMAJIbHO MPHOJIMKEHHOM K PeasIbHOM
MIPaKTHYECKOH AEATEIbHOCTH MaTepHalle, CBsI3aHbl ¢ paboTON NpEeaNnpHATHIA U
OpraHM3ali TopoJa, CONEPKAT IEMEHTHI MPOOIEMHOr0 00yUYeHHUs
23 B aurutoMHBIX TIpoekTax / paboTax MpOCIeKHUBAIOTCS HIIEMEHTHI TEOPETHIECKOTO
MCcIIeJOBAaHMs IPOOJIEMBI, TIPEICTABICHBI Pa3IMYHbIC MOAX0/IbI K €€ PEICHHUIO
BBINYCKHUKY IEMOHCTPUPYIOT 3HAHUE HOPMATUBHOM 0a3bl, B TUILIOMHBIX ITPOEKTaX /
2.4 | paborax y4TeHbI OCJIEJHUE U3MEHEHHUS B 3aKOHO/1aTEeIbCTBE U HOPMATHUBHBIX
JOKyMEHTax
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BI)IHyCKHI/IKI/I JACMOHCTPUPYIOT YMEHUS BBIITOJHATL pacd€Thbl, aHAIU3UPOBATH

2:5 TIOJTY4CHHBIC PE3yIbTaThI

26 Tema QUIIIOMHBIX MPpoeKTax / paboTax pacKpsITa rIyOOKO W BCECTOPOHHE, MaTepHall
W3JI0KCH JIOTHIHO
TeopeTndeckue MOJIOKEHNUS AUTNIOMHBIX IIPOEKTOB / PaOOT OPraHMYHO COMPSIKEHBI C

2.7 | IpaKTUYECKOI YacThIO MPOEKTA, JAHBI MPEICTABIAIOIINE HHTEPEC MPAKTHIECKIE
PEKOMEHIAINH, BRITEKAIOIINE U3 aHAIN3a TEMBI, TPOOJIEMbI

28 B aumutoMHBIX TIpoekTax / paboTax MpUCYTCTBYIOT MaTepHANbl HCCIEIOBaHN,
MIPOBEJICHHOT'O BBIITYCKHUKOM CaMOCTOSITENBbHO HIIM B COCTABE TPYIIIBI

29 B aumutoMHBIX TIpoekTax / paboTax MpoBEJEH aHAIN3 POOJIEMBI, PacCUeThl, BHIBOIDI,
KOTOpBIE MOJIKPEIUIIIOT TEOPUIO U HIUTIOCTPHPYIOT PEAIBHYIO CHTYAIIHIO
B aumutoMHBIX TIpoekTax / paboTax MpUBEICHbI TaOIHIBI CpaBHEHUH, TpaduKy,

2.10 | nuarpammsbl, hOpMyJIBI, TOKA3bIBAIOLINE YMEHUE BBITyCKHUKA (POPMAIN30BATH
pe3YJIBTAThl PACKPBITHUSI TEMBL.

211 I'padmueckast 4acTh AUIUIOMHBIX IPOEKTOB / pabOT, NPUIIOKEHUS K HUM
WITIOCTPUPYIOT COJIepKaHHUe U MOJKPEIUISIOT €r0 BBIBOJIBI

212 ITo cBoemy coaeprkanuio 1 (opMe AUILIIOMHBIE ITPOEKTHI / pabOTHI COOTBETCTBYIOT
BCEM MPEIbsIBICHHBIM TPEOOBAHUSIM
TexHosornyeckas, MPakTHYECKasi YaCTH TUIJIOMHBIX TPOEKTOB / pa0OT COOTBETCTBYIOT

2.13 | coBpeMeHHBIM TPeOOBaHMUSIM ITPOU3BO/ICTBA, IKOHOMUKH, Pa3BUTHS HH(OOPMAIIMOHHBIX
cucTeM (TEeXHOJIOTHH, 000PYOBaHHUE, CHIPHE)
BeimyckHUKH B TIpoliecce JOKIaaa UCTIONb3YIOT MyIbTUMEIHA-TEXHOJIOT HH,

2.14 | muTUTOMHBIE IPOEKTHI / pabOTHI IIPEICTABIICHB! B OPME MPE3CHTAINH, IPKO U
9CTETHYIHO
ITpu 3ammTe BBITYCKHUKH JEMOHCTPHPYIOT JOCTaTOYHBIC 3HAHUS BOIIPOCOB TEMBI

215 3asBJIIEHHOM PabOTHI, CBOOOAHO ONIEPUPYET MOHATHAMHE, BHOCST MPEIIOKEHHUS 110
MIPAaKTHYECKOMY IPUMEHEHHIO PE3yIbTATOB IPOEKTa, 0€3 0COOBIX 3aTpyIHEHUH
OTBEYAIOT Ha MTOCTABICHHBIC BOIPOCHI

216 3amuTa AUIUIOMHBIX TIPOEKTOB / paboOT CLIOCOOCTBYET COBEPIIEHCTBOBAHHIO
poQeCCHOHANBHBIX M O0IIMX KOMIETEHIINI BBIITYCKHUKOB
VYkaxxure TeMbl paboT MO JaHHOW CIEHAIbHOCTH, KOTOPbIE MPAKTUKOOPHEHTHPOBAHBI U CBS3aHBI C PabOTOM Ballero
MIPEANIPUSTHS WK OpTaHU3aI|H

2.17
VYkaxute TeMbl pabOT 10 JaHHOW CHELUATbHOCTH, KOTOPBIE MO CONEPKaHUIO /UM (OpMe HEe COOTBETCTBYIOT BCEM
MPEABSIBICHHBIM TPEOOBaHUSIM

2.18

3. O0mas ya10BJIeTBOPEHHOCTh WSy | «@» | B» | @» | «l»

3.1 | Ouenka obuiero pe3yapTaTa HOATOTOBKH, IPOJIEMOHCTPHPOBAHHOTO BBIMYCKHUKAMH

32 CymecTBylomas cucrema oleHnBanus Ha I 1A 1o3BossieT 0ObeKTHBHO OLICHUTD
Ka)KJIOTO BBIITYCKHHKA
CymectBytomias cucreMa onieHnBanus Ha I A mo3BoJisieT 0OBEKTUBHO OIEHUTH

3.3 | MOArOTOBJIEHHOCTH BBHITYCKHUKOB K CAMOCTOSITEIBHOM MPOoheCCHOHATbHOMN
JIeSTEIbHOCTH
Bamu npensiokeHust N0 Pa3BUTHIO M MIOBBILICHHIO KAYeCTBA IOCY1apCTBEHHOH HTOr0BO aTTecTaluu

3.4

Cpezmsm OICHKA ITI0 BCEM IMOKa3aTeJadaM

(©amunua 1.0.) (noonucs)
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[Ipunoxenue § (mpoAoKEHHUE)
AHKeTa padoToaareis

Yeascaemotii IKCcnepm Oemoucmpauuormozo Ikzamena!

IIpocum Bac omeemums na éonpocwt ankemot. Ilonyuennas om Bac ungpopmayus neodoxoouma ons ananusza cocmosaHus
20Cy0apCmeenHoll UmMoz06oil ammecmayuu U OnPeoeNeHus, UeaecooOpasHplx Mep RO ee PA3eumulo KaKk MexaHumda
ynpasnienus Kauecmeom o0pazoeanusn 6 00pazo0eamenbHoil Opeanu3ayuu

bnazooapum 3a yuacmue ¢ onpoce!

A coznacen na 00padomky nepconanvHvix OAHHBIX 6 coomeemcmeuu ¢ DedepanpHLIM 3AKOHOM Om
27.07.2006 2. Nel152-D3 «O nepconanbHbix OAHHBHIXY.

CBEJJEHUA O JIMNE, OTBETHUBIIIEM HA BOIIPOCbBlI AHKETBI ([lannaa undgopmayua 0Oyoem

UCnOJ1b306ambCs MOJIbKO 6 cjiyuae Heoboxo0umocmu ymouHeHnus omeemoe Ha 60npocovl aHKembl)

Vkaxure, noxanyucra:
OUO

MecTto paboTbl
JomkHOCTh
KonrakTHslii Tenedon

B xaugectBe OKCIICpTa ACMOHCTPALIMOHHOI'O 5K3aMCHA: ONBIT OTCYTCTBYCT / ombIT cocTaBiseT Ooee 1 roaa

OTMeThTE CIICIUAaJIbHOCTD, ITO KOTOpOI;'I Bo1 sBiseTech OKCIICPTOM ACMOHCTPAIMOHHOT'O 9K3dMCHA

08.02.01 CTpouTenbCTBO U SKCITyaTalus 30JaHUH U COOPYKEHUM

08.02.09 MonTax, HalaJaKa U IKCIUTyaTalHs JICKTPOOOOPYIOBAHNS TPOMBIIIICHHBIX U TPAXIAHCKUX 3MaHAN

09.02.01 KomMnbroTepHbIE CUCTEMBI U KOMIIEKCHI

09.02.07 NadopMaIiioHHbIe CHCTEMBI U IPOTPAMMHUPOBAHIE

13.02.11 Texandeckas HKCIUTyaTaIyst U 00CITYKHBAHHE JICKTPUICCKOTO U DJICKTPOMEXaHHIECKOTO 000PYIOBaHHS

15.02.03 TexHuueckas SKCIUTyaTalusl THAPABINYECKUX MALINH, THAPONPUBOAOB U THAPOITHEBMOABTOMATUKH

15.02.12 MoHTax), TEXHUUECKOE 00CITy)KUBaHHE U PEMOHT MTPOMBIIINICHHOTO 000y TOBaHHUS

15.02.14 OcHalieHue cpeAcTBaMM aBTOMAaTH3allMi TEXHOJIOTMYECKUX IPOLECCOB U IPOU3BOJICTB

21.02.05 3eMenbHO-UMYILIECTBEHHBIE OTHOLICHHUS

22.02.01 MeTajutyprust Y4epHbIX METAJIJIOB

22.02.05 O6paboTKa METAJUIOB TaBJICHUEM

23.02.04 Texaudeckas SKCIUTyaTaIHsl TOIbEMHO-TPAHCIIOPTHBIX, CTPOUTEIBHEIX, IOPOKHBIX MAIIUH H
00opymoBaHus (II0 OTPACIISIM)

23.02.07 Texamdyeckoe 00CIyKMBaHUE H PEMOHT JBHUTATEJICH, CHCTEM H arperaToB aBTOMOOWIEH

38.02.01 DxoHOMUKA M OYXTaNTepCKUi yueT (10 0Tpacisim)

43.02.15 IloBapckoe U KOHIUTEPCKOE AEIIO0

Ouenure no 5-tv 0aUILHOM IIKaJIe, IOCTABYB JIF00O0H 3HAK B TaOJIHIIE

Ixana ouenok: 5 - Ouens xopomnio 4-Xoporio 3-Y gopneTBoputenbHO 2 - [Tmoxo 1 — Ouens mioxo

1. Ouenka npoueaypsl NPoBeAeHUsI JeMOHCTPAIIMOHHOTO0 IK3amMena ([1J) mo

«S» | «d» | By | «2» | «1»
KOMIIETEHIIUH / CIIeUATbLHOCTH

1.1 | CoOoTBeTCTBYIOT JIH 3aaHHUS 3asIBJICHHON CIEIIHAIBHOCTH
12 CooTBeTCTBYET 1M 000PYIOBAaHIE U HHCTPYMEHTHI, HCIIOIb3yEeMbIE MPH
BBINTOJIHEHUH BHIITYCKHUKAMH 3aaHuil /1D ypoBHIO COBpeMEHHOTO IPOHU3BOCTBA
1.3 | OGmas yaoBIeTBOPEHHOCTH MTPOICIYyPOH OpraHU3alMy U poBeacHus J1D
14 KauectBo paboThl SKCIIEpTHON TPYIIIBI Ha TUIOIIAAKE TPOBEACHUS
JIEMOHCTPAIIMOHHOTO SK3aMeHa
15 KauectBo paboThl r1aBHOTO KCIEpTa Ha TUIOMAIKE IPOBEICHIS
JIEMOHCTPAIIMOHHOTO SK3aMeHa
16 ypOBC?B pohecCHOHATTLHBIX 3HAHWH, YMEHUIH W HAaBBIKOB BHIITYCKHHUKOB IO
JaHHOUW CTICHHMAJIBHOCTH HAXOAWUTCS HA YPOBHE
Ykaxwure BUIB paboT 1O JaHHOHN CTICIIHATFHOCTH, KOTOPBIE OCBOSHBI BHIITYCKHUKAaMH B JIyUIIei CTETICHN
1.7
Yxaxxute BUIBI pabOT MO JaHHOH CHEeNUaIbHOCTH, KOTOPBIM HEOOXOMMO yJIEUTh 0c000€ BHUMAHUE IIPH TIOATOTOBKE
1.8 | BeImycKHMKa
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[To3BomsteT m peaoxKeHHas hopMa MPOBEACHHUS TOCYIapCTBEHHON HTOTOBOI

1.9
aTTECTAIMU OIICHUTh NPO(ECCHOHANILHBIC KAueCTBA U YMEHHUS BHITYCKHUKOB?
1.10 OreHure, B 1IEJI0M, CAMOCTOSITEIBHOCTh PA3PEIICHUSI BBITYCKHUKAMU
) podeccHoHATLHBIX TIPOOJIEM (CHTYAITHIA)
111 Orenure, B 1IEJI0M, YMEHHE BBIMTYCKHUKOB PUMEHSTh TEOPETUUECKUE 3HAHMUS B

HpaKTH‘IeCKOﬁ JACATCIIBHOCTHU

1.12 OI.[eHI/ITC, B [ICJIOM, TOTOBHOCTH BBIITYCKHHUKOB K HpO(‘l)eCCI/IOHaHLHOﬁ JACATCIIbHOCTHU

2. O0mas y10BJeTBOPEHHOCTh WSy | «d» | Gy | @» | «I»
21 Orenka 00IIero pe3ysibraTra MoArOTOBKH, IIPOJEMOHCTPHPOBAHHOTO
' BBIITYCKHUKaMU
29 CyecTByronias cucrema oreranBanus Ha ['MIA mo3BoJisieT 00bEKTHBHO OLICHUTH

KaXXJ10T'0 BBIITYCKHHKA

CymecTByronias cucremMa oreHnBanus Ha ['MIA mo3BoJisieT 00bEKTUBHO OLICHUTh
2.3 | HOATrOTOBJICHHOCTH BBIITYCKHHKOB K CAMOCTOSTEIILHON MPO(ECCHOHATBHOM
JIeSITEIbHOCTH

Bamu npe/uio:keHust 10 Pa3BUTHIO H MOBBIIIEHHIO KA4eCTBA roCyJapCTBeHHOH HTOT0BOIf aTTecTAlMH

24

Cpenmm OIICHKA MO0 BCEM MNMOoKa3aTe/JIsiM

OTMeThTe, KaKue U3 MPUBEICHHBIX HIDKE YTBEPKICHUH XapaKTepHBI s OpraHU3allui B KOTOPOi Brl

pabotaeTe. «dA» | «<HET»

B OpraHm3anyv UMCIOTCA BaKaHCHUU JJIS BBIITYCKHUKOB IO OTJACJIbHBIM HpO(beCCI/ISIM/I[OJDKHOCTHM

B opranuzaimu 0XXuaeTcs yBelnueHHe YUCICHHOCTH PAaOOTHUKOB 110 OTJEIIbHBIM
poeCCHIM/IOIKHOCTSIM

B opraHuzaimy 0)XXHIaeTCsl yMEHBIICHUE YUCICHHOCTH PaOOTHUKOB IO OTASIBHBIM
IpoeCCHIM/IOIKHOCTSIM

B oprannzaimu uMeroTcs OT/eNIbHbIe Npodeccui/ I0KHOCTH, KOTOphIEe HCYE3HYT B Onmmkaiime 1-3 1.

VYxaxure npodeccun pabounx 1 JOJHKHOCTH COTJIACHO IITATHOMY PACIUCAaHUIO, TI0 KOTOPBIM OTKPBITO HAnOOJIbIIee
KOJIMYECTBO BaKaHCHUIl AJIS BHITYCKHHKOB B OpraHu3aiuy (He 6osee 15 HauMeHOBaHHK).
(3amostHMTE pEANIOKEHHYIO (opMy HIKE)

[podeccus padbodero/momKkHOCTE (03 YKkazaHUS pa3psina/KaTerOpHr/Kilacca)

Kareropus cotpynuukos (1o ocHoBHbIM rpymmam OK3)

KonnuecTBo BakaHcuii (10 MITaTHOMY PaCIUCAHHIO)

VYxaxure npodeccun paboyrx U JOHKHOCTH, [0 KOTOPBIM 0XKUAAETCS M3MEHEHHE YHCICHHOCTH paOOTHUKOB B Osrkaiimue 1—
3 roga (ue 6onee 15 HaMMEHOBaHHUIA).
(3amosHKTE NpETIOKEHHYIO (POPMY HUKE)

IMpodeccus padouero/nomkHOCTS (0€3 yKazaHHs paspsiia/KaTeropun/Kiacca)

Kareropus corpyanukos (1o ocHoBHbIM rpynmnam OK3)

OxnaeMoe N3MEHEHNE YNCIEHHOCTH PaOOTHUKOB

(Damunua U.0.) (noonucwv)
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[Ipunoxenue § (mpoAoKEHHUE)
AHKeTa 00paTHOM CBSI3U BBINYCKHUKA

Yeascaemuuii 6vinycknux!

C yenvro ynyuuwienua Kauecmea OP2AHUAUUL U PeUieHUs npodiem y4eOHO-60CHUMAMENbHO20 NPOCMPAHCMEA 6 AGMOHOMHOM
yupescoenuu npocum Bac npunams yuacmue 6 uccineooganuu.

Omeeuasn Ha 60NPOC, HYICHO OMMEMUMb COOMEEMCMEYIOUUIL 6auieMy MHEHUIO APUAHN OMGEEMa Ul HARUCAMb CGOll Omeen mam,
20e 3mo npedycmompeno.

Ioswcanyiicma ne ocmagnaitme eonpocwl 6e3 enumanus. Baw omeem easxcen ona nac!

3apanee 6nazooapum 3a compyoHuuecmeo.

A coznacen na 00padomky nepconanvnvix OaHHBIX 6 coomeemcmeuu ¢ DedepanvHvlM 3aKOHOM Om
27.07.2006 2. Nel152-D3 «O nepconanbHbix OAHHBHIXY.

CBEJEHHUA O JIHIE, OTBETUBIIEM HA BOIIPOCHI AHKETHI (/lannaa ungopmayus oyoem
UCHONIB306AMBCA MOJILKO 8 CIyUae HeoOX00UMOCHU YMOUHEHUS 0MEEM 08 HA 60NPOCHl AHKENbl)

VYkaxure, noxainyncra:
J5(0)

I'pynmna
KonrakTasrii Tenedon

Wuctpykuust: [Txana oreHOK:

JInst KaXJI0To TPEIOKEHNST YKAXKUTE CBOIO OLICHKY, IPOCTaBIIsIs 3HaK X B COOTBETCTBYIOLIEH KOJOHKe. | 5 - O4eHb X0opoIo
Ecmu Ber coenanu ommOKy, TO 3aITpUXyHTEe HENPABHIBHBIA OTBET, a KPECTHUK MOCTaBbTE B HYXKHBIH | 4 - Xopomo

KBafpar. 3 - Y 10BIETBOPHUTEIBHO
2 - Tlnoxo

1 - Ouens mI0X0

1. [laiime ouenky yooenemeopeHHOCHMU NPEn0OABAHUs OUCUUNIAUH, MOOYIel MO CleOyIOUUM
napamempam

5 4 3 2 1

Y4eOHbIi MaTepuall IMCIHIUINH M MOAYIICH W3J1araeTcsi MpernoaBaTelsIMI JOCTYITHO

IIpn m3ydeHunm mporpaMm IUCHHUIUIMH U MOXYNeH, MpakTUK (OPMHPYETCS BaKHbIE ST OymyInen
CIIEIMAIBLHOCTH 3HAHUS M YMEHHUS

Ha zansaTusx CO3ar0TCs YCJIOBUS IJIs TTPOSABJICHUSA AKTUBHOCTH U CAMOCTOSATEIIbHOCTHU

Mou 3HaHus U YMEHUS OLCHUBAIOTCSA O6’beKTI/IBHO7 CIIpaBEJIMBO

HpenonaBaTenn YYUTBHIBAKOT MOU CIIOCOOHOCTH M BO3MOYKHOCTH

YueOHbIe 3aHATHS IMEIOT YSTKUH IIaH U CTPYKTYPY, BpeMs HCIOJIB3YIOTCS palliOHATBHO

VYueOHBI MaTepuman HACBIIEH INPHMEpPaMH  IPAKTHYECKOTO  XapakTepa, pPacCMaTpPHBAIOTCS
npodeccuoHaIbHBIE CUTYAINI

ITpakTHYeCKUE 3a1aHMs CIIOCOOCTBYIOT JIYYIIIEMY YCBOCHHIO YueGHOT0 MaTtepuaa

VueOHass nHpoOpMaIMs NMPEeROCTaBIAIOTCS SIPKO: MYJIBTHMEHA, BHICOMATEpUalbl, IJIAKaTbl, MOJCIH
TIOMOTTIM OCBOHTH yUeOHBIH MaTepHal

Pasgatounslii Marepuan u pabodne KOHCHEKTHI, ITOJ'OTOBIEHHBIEC MPENoaBaTelsIMU, IOMOIJIN MHE B
yuaebe

3aHATHS TPOXOIUIH B JopMe Tuanora, Oecepl

Co3maH OnaronpusATHBINA, NCUXOJIOTHYECKUH KIMMAaT Ha 3aHATHAX, OOIIEHHE YBaKUTEIbHOCTh HU

JIOOPOIKENATETBHOCTh
2. Oyenume opzanu3ayuro N0 NOO20MOBKe K 20Cy0apcmeennol umoz060ii ammecmavuu (I'HA) [Ikana orieHoK:
Ha -1 6amn
Her - 2 6ayuta
1 2

C nporpammoii 'MMA MeHst o3HaKOMIIIM 32 6 MecsleB 10 nposeaeHus [ MA

3ajaHue Ha TUIJIOMHYIO paboTy BBIIAHO 3a HEZIENIO 10 Havala NpeAJuIIIOMHON MPAaKTHKU

Pacnucanne I'MMA cocTaBieHo HE MeHee ueM 3a 4 Henenu 1o Hadaina I MA

BpeMs{, OTBCJACHHOC HA BBIITOJIHEHUC JUINIOMHOI'O ITPOCKTA, OBLIO JOCTAaTOYHO

Pabora Ha BKP cniocobcTBoBana hopmupoBaHuio mpodeccuoHaIbHbIX 3HAHUN U YMEHHI

Dopmynuposku Borpocos wieHoB ['OK Ha 3ammrTe 4eTKHe U OHATHBIE
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Wuctpyknust: =
o &= =
s KaXa0ro npeanoKeHusl yKakKUTe CBOIO OLIEHKY, IPOCTaBIAsA 3HAK X B COOTBETCTBYIOIIEH % 2 ) ‘C
“ o =2}
konoHke. Ecnmu Brl cnmemann ommOKy, TO 3aIUTpUXyWTe HEMPaBHIBHBIA OTBET, a KPECTHK | & e e 2 & =S
o = !
[I0CTAaBbTE B HYXKHBII KBajpar. = 3| =z = g |5
=~ O & (5} oo = o
8 | > E By S 5 s o
28| =28 o 5 3 & | ER
S8~ o 28 5 9]
S E|ow S S = S | &g
g3 [=I 2 = 8 > g &
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= [t 54 )
S |= ? 2
3. B kakoii cmenenu Bac ycmpausaem Kauecmeo npoeedeHUs NpPenooaAamenimMu
KoHcynomayuit no noozomoexe k I'HA?
4. UYmo umenno Bac ne ycmpausaem ¢ nposedenuu Koncyabmayuii no noozomoexke k 'MA?
5. Hackonvko Bwvl yooenemeopenvl Kauecmeom npoeeoeHUs KOHCYTbMAauuil no OUNIOMHOU
paoome?
6. Ymo Bac ne ycmpaueaem 6 kauecmee npoeeoeHus KOHCy1bmayuii no OUn10MHoU padome?
Mucrpykuus:
Jlns Kaskaoro HpeuIoAkKEHMs YKaKUTe CBOO OLEHKY, HPOCTABIAs 3HAK X B COOTBETCTBYMOIEH |3
kononke. Ecmm Bel chemanm ommOKy, TO 3alUTpUXyiHTe HENpPaBUIBHBIA OTBET, a KPECTHK
MOCTaBbTE B HY>KHBIH KBajpar.
3
g
Jipyroe
B

TI00poXxeaTebHas - CO3JaHbl

HEpBHAasI - YyBCTBYETCA
TIICUXOJIOTHYECCKOC TaBJICHHUC

HEHTpaJIbHast - HUYeTo He

BCC yCJIIOBUA IJIA yCIICITHON
Me1aeT AJis 3alUThl AUIlJIOMa

7. Ouenume 06CMAaH0O6KY, CO30AHHYIO 60 8peMA 3auiUmbl OUNTOMHOU padomovl?

Mucrpykuus:

IlIxama oreHoK:

JInst KaXJI0To TPEIOKEHNST YKAXKUTE CBOIO OLICHKY, IPOCTABIIsIs 3HaK X B COOTBETCTBYIOLIEH KOJOHKe. | 5 - O4eHb X0opoIo
Ecnu Bel caenanu ommbOKy, TO 3alITpUXyHTe HENPaBUJIBHBIA OTBET, a KPECTHK MOCTaBbTE B HYXHBIH | 4 - Xopoiio

KBajpar. 3 - Y 10BIETBOPHUTEIHHO
2 - [Tnoxo
1 - Ouens mIOX0
8. Aaiime 06wyt oyenKy y0oe1emeopennocmu no cledyiouium Kpumepuam 5 4 3 2 1
KauecTBo opranusamnm 00pa3oBaTeIbHOTO Mponecca
CooTBeTCTBHE COJIepKaHus 00pa3oBaHys BHIOPaHHOW CIIENNaIbHOCTH
Crenens o0bexTuBHOCTH Ha [MA
Waerpykius: Jmsd KaXIoro INPeAIoKeHUs] yKaKHTEe CBOIO OLEHKY, IPOCTaBIsAs 3HaK X B Ha, B Tonsko
COOTBETCTBYIOLIEH KooHKe. Ecnit Bl cenanu omubKy, TO 3alITpUXyiiTe HENPABUIBHBIA OTBET, TIOJIHOM YACTHUHO Her
a KPECTHK ITOCTaBbTE B HYXKHBIN KBaJpar. Mepe
9. Ha Baw 632120, noszeonsem au npeonodceHHAs (hopma npogedeHus 20cyoapcmeeHHoll
umo2060i ammecmayuu oyeHums Bauiu npogpeccuonanvnvie kauecmea u ymenun?
10. Ilo3gonaem nu mamepuanvHoO-mexHuuecKoe obecneyenue (Hanuuue KoMnviomepa,
6UO0EONnPOCKYUOHHbIE YCIMAHO6KU U Op.) npodemoHcmpupogams Baw ypoeens noozomosku ¢
X00e 20cy0apcmeerHHoll umoz080ii ammecmayuu?
Hucrpykuus: ° = °
Jlnst KaXKI0ro NPEeAyIoKeHUs] YKAKUTE CBOIO OIICHKY, NPOCTaBILsIs 3HAK X B COOTBETCTBYIOIIEH ° é o ‘é”: g § é’z . E §
konoHke. Ecmu Bel chemanu ommOKy, TO 3alUTpUXyiTe HENMPaBHIbHBIA OTBET, a KPECTHK E—';g E £ g % z 5 zZ2 £ g
MIOCTaBbTE B HY>KHBII KBajpar. E 2 S 3 g B} 8 8 £ § § 5
S5 > £ 2889 828258
=g N0 I §
E T E
11. Kak vt oyenueaeme npeonosncennvie Bam na umozosoi ammecmayuu 3a0anus ¢ mouxo
3peHus  AKMyaaibHOCMU U  NPAKMUKOOPUEHMUPOGAHHOCIMU 6  COOMGEMCMEUU  C
mpebosanuamu padomooamens (U3 NPAKMUKU OeAMENTbHOCMU HA KOHKPEMHOM padoyem
Mecme 8 peanbHbIX YC08UAX npeonpuamus (opzanuzayuu))?
Mucrpykuus: Bricokuii Cpennuit Huskuit
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s KaXa0ro npeanoKeHusl yKakKUTe CBOIO OLIEHKY, IPOCTaBIAsA 3HAK X B COOTBETCTBYIOIIEH
konoHke. Eciu Bel cpemanu ommOKy, TO 3aIUTpUXyHTE HENPAaBWIBHBI OTBET, a KPECTHK
TIOCTaBbTE B HY>KHBIH KBapar.

12. Kak Bul oyenugaeme ceoii pezynomam oopazosanus?

Wuctpykuus:
JUIA KaXkI0ro NpeinoKeHus yKaXuTe CBOI0 OLIEHKY, IPOCTaBIsisd 3HaK X B COOTBETCTBYOLICH KosoHKe. Eciu
Br1 cienanu ommoKy, To 3aIITPUXYHTE HENIPAaBHIBHBII OTBET, a KPECTHK IIOCTaBbTE B HY)KHBIH KBaJpar.

[Ikana oneHuBaHUA
Ja - 1 6amn
YacTuuHo - 2 6aiia

Her - 3 6amna

He w™ory ouenuts- 4

Gana
Pa6ota ¢ mH(bOpMaIel: HaX0aUTh, 00padaTHIBaTh, AHATU3UPOBATh, 0000NIATH, IETATh BHIBOIBI?
HaxoanTh BapuaHTHI penieHui ¥ IPOrHO3UPOBATh MX MOCIIEICTBYS
Wuctpykuus:
Jna KaXaoro nNpeanokeHus yKakKuTe CBOIO OLIEHKY, IPOCTaBIsA 3HaK X B COOTBETCTBYIOIEH KOJOHKe. Eciau Ha Her
Brl cnenanu ommOKy, TO 3aIITPUXYHTE HENPaBUIIbHBIA OTBET, & KPECTHK ITOCTaBbTE B HY)KHBII KBaapaT.
14. Byoeme nu Bwi pexomendosamv eawium 3HAKOMbIM O00yueHUe 6 OAHHOU RNpPOdeccuonanvHoll
00pazogamenvHoll Op2anu3ayuu
Wuctpykuus:
JIIst KaXKIOTO TPEAIOKeHUs YKAKUTE CBOIO OIIEHKY, IIPOCTAaBILI 3HAK X B COOTBETCTBYIoIIeH KojoHKe. Ecim 2
BrI cienanu ommoKy, To 3aIITPUXYHTe HETIPABHIBHBII OTBET, a KPECTHK IIOCTaBbTE B HY)KHBIH KBaJpar. 'é 8
Q
a H &
3 z K
Jla z Her |2 §
5} ) Er
== 5 g
& S
3
)
15. Cuumaeme nu Boi socmpebosannoii evlopannyio Bamu cneyuanvonocms?
Mucrpykuus:
Jns Kaxgoro MpeUIoKEHHs YKaKMTE CBOIO OLICHKY, IPOCTaBIIAs 3HAaK X B COOTBETCTBYIOIIEH KonoHKe. Ecmm Bel | ¢ 5| & =
[ [ o N— N N—
clienany OMuOKy, TO 3aIITPUXYHTE HETIPAaBUIIbHBIN OTBET, a KPECTHK IIOCTAaBbTE B HYKHBIH KBagpart. EE| 3 2o 3
o B 55 =R
M
E g = = g
3 E S o o E
E2| B s | = e
s H| = =
=] =] Qo
HeE| = =
16. Yyscmeyeme tu Bovl ce6s no0zomoeiennvim 011 camocmosmensvioi padoomol no Baweii cneyuanvhocmu na
YposHe cneyuanucma c npogeccuonanvuvim oopazoganuem?
WHcrpykuums: = = =
o Q
JUnst KaXKIOTo TPEUIOKEHHsT YKaKHTEe CBOIO OIEHKY, HPOCTaBIIIsA 3HAK X B g 5 B
o o 58
COOTBETCTBYIOIIEH KonoHke. Ecnu Brl cnemann ommobKy, TO 3amTpuxyiire 2 = £ 5 E = S s
o .- = o ] < =
HETIPaBUIIBHBIN OTBET, a KPECTHK ITOCTABbTE B HY)KHBIH KBapaT S > SE| 23 = 5 =
5 = o E < = =) r Q
26 | 25 |g8| 28| £ | Eg| E
2R £s8 |5 5 E 2 s e 2
5= o B [ 88| 8= 5 2 = 5
3 o % = 2 % zE =% o = 2. )1
a % 22 |a3| &8 s 5 8 g pyroe
22| 58 |5¢8| 2% e S g >
e 2 22 |gE| 22 g 23 =
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=9 5 2.
= g g
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17. Kak evl oyenusaeme 6o3modxcnocmu Bawezo mpyooycmpoiicmea no
noyueHHou 6 obpazoeamenvroi opzanuzayuu
cneyuanvhocmu/npogheccuu?
Wuctpyknust:
=
Jnst KaKIOro MPEUIONKEHHS YKaXHTe CBOIO OIEHKY, IPOCTaBIsisl 3HaK X B .= El o v 3
o o Qo= =z - =
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18. Ecau Bu HE naanupyeme pabomama no nONYYEHNOl
cneyuanvnocmu/npogpeccuu, mo novemy?
Mucrpykuus: Ja, ouno Jla, 3a04HO Her
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Jnst KakIoro MpeUIoXKEHHsS YKaKHTE CBOIO OIGHKY, MHPOCTaBisis 3HaK X B
COOTBETCTBYyIOLIeH KoMoHKe. Ecnmu Brl cpemanu ommbKy, TO 3aITpuxyiTte
HEMPaBUJIbHBIN OTBET, a KPECTHK MOCTAaBbTE B HYKHBIH KBapaT

(ykaxure
Ha3BaHUE BY3a)

(ykaxxute
Ha3BaHUE BY3a)

19. Bydeme nu Bol npodonsicamsy 06yueHue no 6blOpAHHOMY HANPAGIeHUIO?

BJIATI'OJAPUM 3A YYACTHUE B AHKETUPOBAHHUUN!
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JIMCT PETMCTPALIMM U3SMEHEHUWI 1 JOTTIOJTHEHUI

Ne Pasnen Kpatkoe conepikaHne H3MEHEHHUS/IOTIOIHEHUS Harta, [Tonmuce
n/n paboueii Ne mpotokona | mpencenare
IIPOrpamMMBbl 3aceNaHus as TTHK
[THK
1 | INporpamma I'MA akTyanusupoBaHa ¢ BHeceHHeM u3MeHeHud | 14.09.2022r.
B 3JIEKTPOHHBIN BapHAHT [Tporoxoxn Ne 4
2 | Ilporpamma 'MA axTyanu3upoBaHa ¢ BHeceHHeM u3MeHeHuid | 22.11.2023 r.
B 2JIEKTPOHHBIN BapHaHT ITpoTokos Ne3
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