MusnscrepeTso Hayki H soicuiero oGpasoseins Poceuitekoit @eacpaun

Denepanshoe rocyaapeTsernoe 6iomkeTHoe 00palopaTenblioe yupexKIeHHe
sbicuiero o6palosanus
«MarduToropckuit rocy1apeTBeHHbIH TEXHHYECKHT YHHBEPCHTET
um. I M, Hocopan
Muoronpopuasubit Kounemx

YTBEPXIIAIO
Vi Hupexrop
|_"C A, Maxnosckuit

5 08.02.2023r

PABOYAS ITPOI'PAMMA YUEBHOH AHCIUILINHBI
OIL05 HudopMammonusie it KOMMY HHKAUNOHNLIE TEXHOI0T I
Ipodecenonarsuntil ks
NPOrPaMMLE OATOTOBKI CHCHNAINCTOR CPEAHero I6eHa
cnennaasnocTn 46,02.01 Jlokymenramonnoe obecnetcnne ynpasienns 1 ApXuBoBeienne

Ksanuduxauus: Creuuanict no J0KYMEHTALHOHHOMY 00€CNICUCHHIO YIIPABACHHS H APXHBHOMY
neny

Dopwma o6yuenus ouHas
Ha Gase ocnoshoro obutero oGpasopanus

MaruanToropek, 2023



PaGouas nporpamma yuyeOHoH amcumnamnbsl  «MudopMauvoribie W KOMMYHHKALHOHHBIE
TEXHONOrMMY paspaborana Ha ocHose MeaepansHOro rocyAapCTBEHHOI0 06pa3ORaTeILHOM0 CTaHAapTa
N0 CHCUMATLHOCTH cpeanero  npodeccnonansioro  obpazosannsa  46.02.01  Jloxymenraunonnoe
obecnedeHue ynpaeieHus W apxupopeaeHue, yreepicaeatoro [Ipukazom Muunpocseuesns Poccun ot
26,08.2022 Ne 778; [lpumepnoil ocHoBHOM oOpazosatenbHO nporpaMMel no cneuransbiocTn 46.02.01
JIOKYMCHTAUHOHHOEC O0CCNEUCHHUE YIIPABICHHA W APXHBOBEACHHE M HPHMEPHOH 1porpammsl yuedHo#

icunnanesl OT1,05 Mudopmaunonneie 1 kKommyHukaunonnsie texuonorun (Mpunowenne Ne 2011 &
(10011 CNo)

Oprannzauns-pazpadorunx:  Muoronpoduasheii  komex  ®IBOY  BO  «Marnuroropekuii
rocyaapcTseHHblil TexHuyeckuit yuusepenter um. I, M. Hocosan

Paspadomuux: P
npenoaasarens MoK ®IbOY BO « MITTY um. .M. Hocosan /Mpuna Brransessa [lassigosa

OJ1OBPEHO
[TpeaMeTHO-URKAOBOMH KOMHCCHEN Meroanueckoi komuccuer MnK
«CTPOHTERLCTBA H 3EMENIBHO-

HMYLLECTBEHHLIX OTHQUICHHI) Ipotokon Ne 4 ot «08» espana 2023r
Ipeacenarens /1O.H. 3anvenko
[Tporokon Ne 6«25y susaps 2023r.

Peuenicur:

Jouent kadeapst NEAArOrHUECKoro

06pa3oBaina ¥ A0KYMEHTOBEASHHA A

OIBOY BO «MI'TY um. I'. M Hocosan, k.d.H. / Csernana Jleonunorna Anapeesa/
(rodnucs) (H.0. Gasmeus)



COJEPKAHUE

1 OBILIIAS XAPAKTEPMCTUKA PABOYEN [TPOI'PAMMBI YUEBHOU JIUCILIUITJIMHEI

HMHOOPMAIIMOHHBIE 1 KOMMYHUKAIMOHHBIE TEXHOJIOI'MM......cccviiiiiiiiiiiiii, 4
2 CTPYKTYPA U COJAEPXKAHUE YUEBHOM JUCHUATIIMHBL ........coocvvvvivieeieeieieieieiesieisans 8
3 YCJIOBUS PEAJIM3ALIMU YUEBHOU JUCIIATIIAHBL .........coocvviviieiieeieieie e 24
4 KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUS YUEBHOM JIUCLIUIIIAHGI............ 27
00020 (03 XS 1% (I TP 39
00020 (03 XS 2 1% (PP PR 41
L0020 (00 =) 1% (SIS TP OT PP 47
JIUCT PETUCTPALIMU UBMEHEHUI U JIOTIOJTHEHM. ........ocooeveeeeeeeeeeeee e 52



1 OBHIASI XAPAKTEPUCTHUKA PABOYEW TIPOTPAMMBI YYEBHOU
JANCHUITVINHBI «HUHP®POPMAIIMOHHBIE n KOMMYHHUKAIIMOHHBIE
TEXHOJIOI' UN»

1.1 Obs1acTh NPpUMEHEHHUS TPOrPAMMBI

PaGouass mporpamma ydeOHO#l aucuumianHbl «HbOpMalMoOHHBIE W KOMMYHHKAI[MOHHBIE
TEXHOJIOTUM» SBJSIETCSI YacTbl0 MPOTpamMMbl IOJArOTOBKM CHELMATIUCTOB CPEIHEro 3BEHA IO
cnenuaabHoCcTH 46.02.01 JlokyMeHTaIMOHHOE oOecredeHre yIpaBiIeHUs U apXuBoBeneHue. Paboyas
porpaMMa COCTaBJieHa JUIst OUHON (HOpMBI O0yUECHHUS.

1.2 MecTo AMCHMIUIMHBI B CTPYKTYpe MPOrpaMMbl MOJATOTOBKH CHENHATUCTOB CPeIHEro
3BeHA

YyeOnas mucnuminHa «HPOpPMAIIMOHHBIE W KOMMYHUKAIIMOHHBIC TEXHOJOTHH» OTHOCHUTCS K
oOmenpodecCHOHATBHOMY y4eOHOMY IHKITY.

OcBoeHnto y4eOHOW AMCUMIUIMHBI NPEIIIECTBYET H3Y4YeHHE YYEOHBIX JUCIHUIUIMHBI
Nudopmaruka.

Huctmmmaa — «HpOpManMoHHbIE W KOMMYHUKAIIMOHHBIC  TEXHOJIOTHUWY»  SIBIISCTCS
MPE/IICCTBYIONICH /I U3YYCHHS CIICAYIONINX YISOHBIX TUCIUILUIMH, TPO(ECCHOHATBHBIX MOYJICH |

OI1.07 KomnbroTepHas 00paboTKa JOKYMEHTOB

I[IM.01  OcymiecTBieHHEe  OPraHU3alMOHHOTO W JOKYMEHTAIIMOHHOTO  OOCCIICYCHUs
JESTeTHbHOCTH OPTaHU3aIIH.

1.3 Heap n niianupyemblie pe3yJibTaThl 0CBOCHUS AN CHMIIJIMHBI:

ConepxaHue IUCHMIUIMHBI OPUEHTHPOBAHO HA IOATOTOBKY OOYYaIOHIMXCS K OCBOCHMIO
npoeCCHOHATBHBIX MOJAYJICH TpPOTrpaMMbl TOATOTOBKM CIHEIHMAJIMCTOB CPEJIHEro 3BEHA I10
CIELUAIIBHOCTU M OBJIAJICHUIO CIEAYIOUIMMHU MPO(GECCUOHATBHBIMU U OOLIMMHU KOMIIETEHIIMSAMU:

IIK 1.1. OcymecTBiaTe npuéM-nepeaady ynpaBleHUECKOW HHPOpMALUU C MOMOILBIO CPECTB
MH(OPMALIMOHHBIX W KOMMYHUKAIIMOHHBIX TEXHOJOTUI

[IK 1.3. IlpuHuMmaTh yyacTue B IUIAHUPOBAaHUM PAaOOUYEro BPEMEHM PYKOBOAMTENS M IJIAHUPOBATh
paOouwuii 1eHb cekperaps

IIK 1.4. OcymecTBiasTh MOATOTOBKY JEJIOBBIX OE310K PYKOBOAMUTENS U IPYTUX COTPYIHUKOB
OpraHu3alyu

IIK 1.6. OcymecTBasTe paboOTy IO MOATOTOBKE U MPOBEIECHUI0 KOH(PEPEHTHBIX MEpPONPHUATHH,
oOecnieunBaTh MH(OPMALMOHHOE B3aWMOJAEHUCTBHE PYKOBOJIUTENS C MOJpa3fesieHUusIMU U
JOJKHOCTHBIMU JIMLIaMU OpTaHU3aIUH

IIK 1.7. OdopmisTh OpraHu3alMOHHO-PACTIOPSAAUTENbHbIE JOKYMEHTBl U OPraHU30BbIBaTh paboTy
C HUMH, B TOM YHCJIE€ C UCIIOJIb30BAHUEM aBTOMATHU3HPOBAHHBIX CUCTEM

OK 01 Bri6bupats criocoObl perieHus 3a1a4 npoPpeccuoHaNbHON AESITeIbHOCTH TPUMEHUTENBHO K
Pa3IMYHbIM KOHTEKCTaM

OK 02 Mcnonb30BaTh COBPEMEHHBIE CPECTBA IOUCKA, aHATM3a U UHTEPIPETALUU HH(POpMaITUK 1
MH(OPMAaIMOHHbIE TEXHOJIOTHH IS BBIMOJIHEHHS 3a/1a4 TPO(eCCHOHATBHON AEATEIbHOCTH

HIICC,O?)K YMeHnusn 3Hanus
OK 01 Yo 01.01 pacrioznaBath 3aga4y U/uin 30 01.01 axTyanbHbIN
Bri6upath criocoOs npo6iieMy B mpoeCCHOHATHHOM /WK | MPOPECCHOHATBHBINA 1
pelIenus 3a1a4d COIIMAIBHOM KOHTEKCTE; COIMATHbHBIA KOHTEKCT, B
npodecCuOHATbHON VYo 01.02 ananu3upoBath 3a1auy W/wid | KOTOPOM MPUXOJTUTCS
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ACATCIIbHOCTHU
MMPUMCHHUTCIILHO K

po0JIeMy | BBIACISATE €€ COCTaBHBIC
4acTu;

paboTath U KUTb;

30 01.02 ocHOBHBIE

Ppa3IM4YHBIM VYo 01.03 onpenensite ATanbl peHICHUs HMCTOYHUKH WH(OPMALIUU U
KOHTCKCTaM 3a/1a4u; pecypchl I pelIeHus 3a1a4
VYo 01.04 BbIsBAATH U 3D PEKTUBHO U 1npo0JieM B
UCKaTh UH(OPMAIIHIO, HEOOXO0AUMYIO poQecCHOHATBHOM H/UIIH
JUTSL PEIIeHUs 33]]a49y /WK MPOOIeMbl; | COIMAIBHOM KOHTEKCTE,
VYo 01.05 cocTaBnsTh TUIaH OEHCTBUS; 30 01.03 anroputmsl
VYo 01.06 onpenensate HEOOXOAUMBIC BBINOJIHEHUS paboT B
pecypcsr; poeCCHOHATILHON |
VYo 01.07 BnaneTs akTyalbHbBIMU CMEKHBIX 00/1aCTsIX;
MeToaMu paboThl B podeccruonanpHoii | 30 01.04 MeToxbI paboThI B
U CMEXHBIX cepax; npoecCHOHANbHOH U
Yo 01.08 peann3oBbIBaTh COCTaBICHHBIN | CMEKHBIX cepax;
IUIaH; 30 01.05 crpykTypy miana
VYo 01.09 onienuBaTh pe3ynbTar u AUI peLICHNs 3a/1a4;
TIOCJIEICTBUS CBOMX JIEHCTBHH 30 01.06 nopsinok oLeHKH
(caMOCTOSTEIIPHO WIIH C IIOMOIIBIO pE3yIpTATOB PCHICHUA 3a/1a4
HACTaBHUKA). npodecCHOHATbHON
JESATCILHOCTH.
Y0 02.01 onpeaensTs 3aaa4u s 30 02.01 HomeHknaTypa
MoKMCKa MHPOPpMAIUH; UH(GOPMaIMOHHBIX
VYo 02.02 onpenenars He0OOXOUMbIE UCTOYHHUKOB, IPUMCHACMBIX B
WMCTOYHUKH WH(OPMAIINH; npoecCHOHATEHON
OK 02 VYo 02.03 nmnanupoBarh nporecc noucka; | AATCIbHOCTH;
Hcnonb30BaTh CTPYKTYpUPOBATh MOJIy4aEMYIO 30 02.02 npuemsl
COBpPEMEHHbBIC uH(pOpMaIIHIO; CTPYKTYypHUPOBAHHUS
Cpe/CTBa TIOUCKA, Vo 02.04 BeizenaTh Hanbosee 3HauMMoe | MH(OpManmy;

aHAIN3a U
UHTEPIpETauu
UHpOpPMALIUU U
UH(POPMaLMOHHbIE
TEXHOJIOTUH JUIS
BBITTOJIHEHUS 3a/1a4

B [lepeyHe UHPOpMaIUY;

VYo 02.05 orieHUBaTh NPAKTUYECKYIO
3HaYMMOCTb PE3YJIbTATOB MTOUCKA;
Y0 02.06 odpopMIIsATE pe3yabTaThl
MIOUCKA, IPUMEHSTD CPECTBA
WH(POPMAIIMOHHBIX TEXHOJIOTHN IS

30 02.03 popmat
oopMIIeHHs PE3yIbTaTOB
MoMcKa MHPpOpMaIuHy,

30 02.04 coBpemeHHbBIE
CpEICTBa U YCTPOUCTBA
nH(pOpMaTU3ALUH, TOPSATIOK

Npo(heCCHOHATBLHOM pereHust mpodecCHOHABHBIX 33714, HUX IIPUMEHEHHUA U
JeSITeIbHOCTH Y0 02.07 HCIONB30BATh COBPEMEHHOE MporpaMMHOe oOecrieyeHue B
MPOrpaMMHOE 00ECTICUeHUE; podeCCHOHATEHON
Vo0 02.08 uCons30BaTh pa3invHbIe ACATCILHOCTH B TOM THCIIC €
LM(POBBIE CPEACTBA /IS PELICHUS WCTIOIB30BaHUEM ITH(POBBIX
npoeCCHOHATBHBIX 3a/1a4. CPEACTB.
K 1.1. VY2 ucnonb3oBath CpencTBa 31 HopMaTHBHBIE IPABOBHIE
OcyiecTBisTh MH(POPMALIMOHHBIX U akThl Poccuiickoit

npuém-mepenavy
YIPaBJICHUYECKON

KOMMYHHKAITUOHHBIX TEXHOJIOTHIA TSI
MOJIy4eHus U niepefaun nHbopMaIuy;

®denepanuu B chepe
WH(POPMAITUOHHBIX U




uHpOpMaLIUU
C ITIOMOIIBIO CPEJCTB

V5 BecTH U UCTIONIB30BaTh B pabore Oazy
KOHTAKTOB OpraHU3aIiH;

KOMMYHUKAIMOHHBIX
TEXHOJIOTHIA;

MH(pOPMaLMOHHBIX V6 ycraHaBiuBaTh U MOJJEPKUBATH 32 TpeboBaHMs OXpaHBI TPYAA
U KOMMYHHKAIH B IPOIIECCE IETIOBOTO IIPU UCIIOJIb30BAHUU
KOMMYHHKAITIOHHBIX | OOILEHUS C IIOMOIIBIO CPEJICTB UH(POPMAIIMOHHBIX
TEXHOJIOTHI MH(OPMALIMOHHBIX U KOMMYHHKAITMOHHBIX

KOMMYHHMKAITUOHHBIX TEXHOJIOTHIA; TEXHOJIOTH

VY10 obecnieunBaTh HHPOPMAITHIOHHYIO

0€301acHOCTb JeSITeIbHOCTH

OpraHu3aIHH.
IK 1.3. 31 HOpMaTUBHbIE NTPABOBBIE

[IpuHuMats ygactue
B TUIAHUPOBAHHUU
paboyero BpeMeHu
PYKOBOJUTENS

U IJIJAHUPOBATh
pabouuii 1eHb

VY7 BbIOUpATH GOPMBI IITAHUPOBAHUS U
oopMIIATH IITAaHUPOBIIMK (OpTaHaiizep)
PYKOBOJIUTENS I CEKpPeTaps;

VY10 oGecnieunBaTh HH()OPMALIMOHHYIO
0€30MacHOCTb JCSITEIIbHOCTH
OpraHu3aIvH;

akThl Poccuiickoi
®enepanuu B cepe
UH(POPMALIMOHHOM
0€30I1aCHOCTH;

32 TpeboBaHUs OXpaHBI TPyAa
IPU UCTIOJI30BAHUU

CeKpeTaps V1 npumeHsTs B paboTe CpeCcTBa MH()OPMAIMOHHBIX U
WH()OPMALIMOHHBIX U KOMMYHUKAITHOHHBIX
KOMMYHUKAITMOHHBIX TEXHOJOTUM. TEXHOJIOTUM.

IIK 1.4. V8 ocymiecTBIsATh TPEBEN-NIOIACPKKY 33 uHTEpHET-peCypChl It

Ocy1iecTBIsITh JIEJIOBBIX IOC3/0K; OCYIIECTBIIEHUS TPEBEI-

IIOATOTOBKY JICNIOBBIX | Y4 UCIIONB30BaTh CPEICTBA NOAJCPIKKH JICTIOBBIX

MOC3I0K MH(OPMALMOHHBIX U MOE3/10K;

PYKOBOIUTENS U
JPYTUX COTPYAHHUKOB

KOMMYHHUKAIIMOHHBIX TCXHOJIOT 20 QINE
obecrnieueHUs B3aHMOJEHCTBUS C

32 TpeOoBaHMs OXpaHbI TPyAa
IPY UCTIOJIb30BaHUH

OpraHHh3annn PYKOBOAMTEIIEM BO BpeMs €ro IeJI0BOU MH(POPMALIMOHHBIX U
MMOE3AKHU. KOMMYHUKAIIMOHHBIX
TEXHOJIOTHH
[IK 1.6. V3 ocymiecTBisTE COOp, 00pPabOTKY 34 mMeToapl 00pabOTKHU U
Ocy1ecTBisTh nH(pOpMaLIUU, CUCTEMATU3ALINIO 3a1uThl HH(GOPMAIIUK C
paboty II0JIy4a€MBIX U IIEpEIaBaeMbIX JaHHBIX IIPUMEHEHUEM CPEICTB

0 MOJITOTOBKE
Y TIPOBE/ICHUIO
KOH()EPEHTHBIX
MEPOIIPHUSATHH,
o0OecneunBaTh
uH(pOpMallMOHHOE
B3aNMOJICHCTBHE
PYKOBOJUTENS

C IoJIpa3/IeTICHUSIMU
U JOJIKHOCTHBIMH
JTUIAMU OpraHu3aIuu

V1 npumensTs B paboTte cpeacTBa
MH(POPMAIMOHHBIX U
KOMMYHHMKAIIUOHHBIX TEXHOJIOT UM

MH()OPMALIMOHHBIX U
KOMMYHUKAIIMOHHBIX
TEXHOJIOTHI

32 TpeboBaHMS OXpaHbI TPY/Ia
MIPU UCTIOJIb30BAaHUH
MH(OPMALIMOHHBIX U
KOMMYHUKAIIMOHHBIX
TEXHOJIOTHI




MK 1.7.
Odopmisath
OpraHu3aIMOHHO-
pacropsiAuTeIbHbIC
JOKYMEHTBI

¥ OpPraHU30BHIBAThH
paboTy C HUMH,

B TOM YHCIIE

C MCIIOJIb30BAaHHEM
ABTOMATH3UPOBAHHBIX
CHCTEM

V1 npumensTs B paboTte cpencTBa
MH(POPMALIMOHHBIX U
KOMMYHHUKAIIHOHHBIX TEXHOJOTHI
VY9 ckanupoBarh, KONUPOBAThH U
KOHBEPTUPOBATh JOKYMEHTHI B
paznuyHble popMaTh

35 coBpemMeHHbIE
nH(POPMAIMOHHEIE U
KOMMYHUKAI[HOHHBIE
TEXHOJIOTUH, IPUMEHSIEMBbIC B
paboTe ¢ TOKyMeHTaMu

32 TpeboBaHMs OXpaHBI TPYAA
MIPU UCTIOJIb30BaHUH
MH(POPMAIIMOHHBIX U
KOMMYHUKAI[HOHHBIX
TEXHOJIOTUH




2 CTPYKTYPA U COAEPXKAHUE YYEFHOU JUCITATLIAHBI

2.1 O0bem yueOHOM AMCUMILIMHBI M BUABI Y4eOHO padoThl

Buna yueOHo# padoThI

O0BbeM yacoB

O0bem 00pa3oBaTeIbHOI NPOrpaMMbl YU4eOHOM M CIUIIJIHHbI 102
B T.4. B opMe NPaKTHYeCKOH MOJAT0TOBKH 14
O0s3aTes1bHasi ayIMTOPHasi yueOHasi HATPYy3Ka (Bcero) 80
B TOM YHUCIJIE:

JICKINH, YPOKU 8
MPAKTUYECKUE 3aHATUS 12
71a00paTOpHbIC 3aHATHS -
KypcoBas pabota (IpoeKT) -
CamocrosiTeJibHas padoTa 4
IIpoMe:kyTOUHasI aTTECTALUSA 18

dopma IpOMEKYTOUHON aTTECTALUNU - IK3AMEH




2.2 TeMmaTH4YeCKHH IJIaH H coaecpkaHue yqeﬁnoﬁ JAUCHUIIIITHHDBI «HH(l)OpMaIH/IOHHLIe U KOMMYHUKAIIMOHHBIC TEXHOJIOTUH»

O0beMm, akaj.

4 /B TOM
HaumenoBanue Conep:kanue y4eOHOT0 MaTepuaJia aucie b Koaer oceanpaembix
dopme Kox OK/IIK 3JIEMEHTOB
pa3aesioB U TeM U GopMBbI OPraHN3aIUM 1eATeJIbHOCTH 00yUaI0IIUXCS . .
NMPaAKTHYECKOMH KOMIIeTEeHIIH I
MOJATr0TOBKH,
aKam.4.
1 2 3 4
Pa3nen 1. ABTOMATH3ALISI UH®OPMAIIMOHHBIX ITPOIIECCOB. 22/4
KOMIIBIOTEPHBIE CETU. KOMIIBIOTEP KAK CPEJICTBO KOMMYHUKAIIUU 1
JOCTYIN K HTHOOPMAIIMOHHBIM PECYPCAM
Tema 1.1 Coaep:xanue y4eOHOIro MaTepHuaJia 4/0
YerpoiicTBo 1 KomMmmbroTep kak cpeicTBO aBTOMaTH3aUU HH(POPMAIIMOHHBIX 2/0 OK 01, OK 02 3001.01, 30 01.02,
MPUHIUIBI npoueccoB. yHKIMOHAIBHBIE YCTPOUCTBA KOMIIBIOTEPA. IIK 1.1, IIK 1.6, 30 01.03, 30 02.04,
padoThbI IIK 1.7 31, 34, 35,
KOMIIbIOTEPA Yo 01.01, Yo 01.02,
Vo0 01.03, Yo 01.04,
VYo 01.05, Yo 01.06,
Vo0 01.08, Yo 01.09,
Vo0 02.01, Yo 02.02,
V0 02.03, Yo 02.04,
Vo0 02.05, Yo 02.06
CamocrosiTesibHas padoTa 00yyauuxcst 2/0
Cocranenue onopHoro koHcnekra «MHbopMalmoHHbie 2/0 OK 01, OK 02 3001.01, 30 01.02,
CHCTEMBI U TEXHOJIOTHI IIK 1.1, IIK 1.6, 30 01.03, 30 02.04,
I[IK 1.7 31, 34, 35,

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.08, Yo 01.09,
¥002.01, Yo 02.02,




Y0 02.03, Yo 02.04,
Y0 02.05, Yo 02.06

Tema 1.2
IIporpammHuoe
o0ecrneyeHue
KOMIILIOTEPA.
®daitoBas
CHCTEeMa XPAHEHUs
uHopmanuu

Coaep:xkaHue y4eOHOro MaTepuaJa 6/0
OcCHOBHBIE IOHATHS TPOrPAMMHOTO 00eCIIeueHUs] KOMITBIOTEpPa 2/0 OK 01, OK 02 30 01.01, 30 01.02,
OmneparmoHHbie cucTeMbl. VX BUBI U TpaUiecKuid K 1.7 30 01.03, 30 01.04,
untepdeiic. DaitoBas cucrema. Oneparuu Haja daiinamu. 30 02.02, 30 02.03,
Cucremaru3zanust “”HQOpPMAIIUU C TTOMOIIBIO TANoK U (aiioB. 30 02.04, 32, 34, 35,
Pabora ¢ daitnamu u xatanoramu. [Ipuémer paboThI B Y0 01.01, Yo 01.02,
crangapTHeIX nporpaMmmax OC: rpaduueckoM U TEKCTOBOM Vo0 01.03, Yo 01.04,
penakTopax Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.01,
Y0 02.02, Yo 02.03,
Y0 02.04, Yo 02.05,
Y0 02.06, Yo 02.07,
Y0 02.08, V1,2, V3
B ToM umciie npakTHYeCKUX 3aHSITHI 2/0
CucremaTtu3zanus ”HQOpPMAIH C TOMOIIBIO ANOK U (aitsioB. 1/0 OK 01, OK 02 Y0 01.01, Yo 01.02,
IK 1.7 Y0 01.03, Yo 01.06,
Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.03,
Y0 02.07, Yo 02.08,
YI1,V3
CranmaptHblie mporpammbl Windows. 1/0 OK 01, OK 02 Vo0 01.01, Yo 01.02,
IK 1.7 Y0 01.03, Yo 01.05,
Y0 01.06, Yo 01.07,
Y0 01.08, Yo 01.09,
Y0 02.07, Yo 02.08
Y1,¥3
CamocTrosiTeJibHAsi patoTa 00y4arIMXCcs 2/0
CocrasiieHre OIMOPHOTO KOHCTIeKTa «CHCTEMHBIC H 2/0 OK 01, OK 02 30 01.01, 30 01.02,

MPUKJIAJHBIE TPOTPaMMBbI 0OIIIET0 Ha3HAYEHUS B 00J1acTH
po(eCCHOHATIBHOM 1EATENbHOCTH CIELHATICTA»

30 01.03, 30 01.04,
30 02.02, 30 02.03,
30 02.04, 32, 34, 35,
Y0 01.01, Y0 01.02,
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Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.08, Yo 01.09,
¥002.01, Yo 02.02,
¥0 02.03, Yo 02.04,
¥002.05, Yo 02.06,

Tema 1.3
ITporpammsbi
CKAHUPOBAHMS
JOKYMEHTOB M
KOHBEPTHPOBAHMS
(daiision

Y1,¥2,V¥3
Coaep:xaHue y4eOHOIro MaTepuaJia 3/1
CxaHupoBaHUE JOKYMEHTOB C TOMOIIIBIO CTAaHAAPTHOTO - OK 01, OK 02 30 01.01, 30 01.02,
npuioxxenus OC. [IporpaMMbI-apxuBaToOpbl. YIaKOBKa U IIK 1.1, IIK 1.6, 30 01.03, 30 01.04,
pacnakoBka apxuBoB. CKaHMPOBAHHUE U PACIIO3HABAHHME TEKCTA K 1.7 30 01.05, 30 01.06,
C MOMOILBIO CIIEHUATU3UPOBAHHOTO POrPAMMHOI0 30 02.01, 30 02.04,
obecneuenus. Koppekrupoka tekcta. KonBeptupoBanue 32, 34, 35,
¢aitnos. PacniosnaBanue nHpopMaIy ¢ ITOMOIIBIO TPOrPaMM Y0 01.01, Yo 01.02,
ckanupoBanusa. Kousepruposanue daitnos. [Iporpammbl- V0 01.03, Yo 01.04,
apXUBaTOPbl. YTIaKOBKA U PAaCaKOBKa apXUBOB. Yo 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.03,
¥0 02.06, Yo 02.07,
VYo 02.08,
Y1,¥3,¥9
B ToM yunciie NpaKkTHYeCKUX 3aHATHI 3/1
PaGora c apxuBamu. 1/0 OK 01, OK 02 Vo0 01.01, Yo 01.02,
K 1.1, IIK 1.7 Y0 01.03, Yo 01.05,
Y0 01.06, Yo 01.07,
Vo0 01.08, Yo 01.09,
¥0 02.06, Yo 02.07,
Y0 02.08, V1, V3, V9
Pabora ¢ nporpaMMamMu CKaHUPOBAHUS IOKYMEHTOB. 1/1 OK 01, OK 02 Y0 01.01, Yo 01.02,
IK 1.1, TIK 1.6, Y0 01.03, Yo 01.05,
IIK 1.7 Y0 01.06, Yo 01.07,
Y0 01.08, Yo 01.09,
Y0 02.06, Yo 02.07,
Y0 02.08, V1,¥3, Y9
Pabota c daitnamu paznuyHbx HopMaToB. 1/0 OK 01, OK 02 Y0 01.01, Yo 01.02,
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IIK 1.1, IIK 1.6,
IIK 1.7

Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
¥001.09, Vo 02.03,
¥0 02.06, Yo 02.07,
¥002.08, V1, ¥3,V¥9

Tema 1.4 Cetn n
HHTEPHET

Coaep:xkaHue yueOHOro MaTepuaJa 7/1
[IpuMeHeHne ToKaIbHBIX U TJI00AIBHBIX KOMIBIOTEPHBIX CETEH 4/0 OK 01, OK 02 3001.01, 30 01.02,
st ooMena nndopmarnueid. [Touckosrie cuctemslr IHTEpHETA. IIK 1.1, IIK 1.4, 30 01.03, 30 01.04,
3amuTa nHpopMauu. Bo3moxxHOCTH TTOMCKa HH(DOpMAIHH B IIK 1.6, IIK 1.7 30 01.05, 30 01.06,
untepuere. [louck nudopmanuu B opuIHaTIbHBIX HHTEPHET- 30 02.01, 30 02.02,
HCTOYHHUKAX. 30 02.03, 30 02.04,
Hcrnonp30BaHre NOYTOBBIX CEPBUCOB: BUJIbI, PABUIIA 31, 32, 34, 35,
perucrpaumu, npasuia 3amuThl. CepBUCH 00IauHbIX Y0 01.01, Yo 01.02,
TEXHOJIOTHH, TO3BOJISIOIINE OPTaHU30BaTh JOKYMEHTHOE U Vo0 01.03, Yo 01.04,
0e310kyMeHTHOEe oOcmyxuBanue. [I[pumMeHeHe 00IauHbIX Y0 01.05, Yo 01.06,
XPaHWIHIL JAHHBIX JUIS ONTHUMH3AIUH PaObOThI C JOKYMEHTaMH VY0 01.07, Yo 01.08,
CoBMmecTHas paboTa 1o opraHu3aluy JOKYMEHTHOTO U 0€3 Y0 01.09, Yo 02.01,
JOKYMEHTHOTO OOCITY)KHBaHUS C IPUMEHEHHEM 00JIaYHbIX ¥002.02, Yo 02.03,
TEXHOJIOTHI Vo0 02.04, Yo 02.05,
V0 02.06, Yo 02.07,
VYo 02.08,
V1,V¥2,V¥3,V4,V5,
v6,VY8, V10
B ToM 4mnciIe MPAKTHYECKHUX 3aHATHH 3/1
Hcnonb3oBanne nHPOPMAITMOHHBIX PECYPCOB AJIsl TOMCKA 1/0 OK 01, OK 02 Y0 01.01, Yo 01.02,
uHpopMauu Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.01,
¥0 02.02, Yo 02.03,
Y0 02.04, Yo 02.05,
Y0 02.06, Yo 02.07,
Y0 02.08, V1,2, V3
ITpumMeHeHne 00IaYHbIX XPAaHUIIUIL JAHHBIX pabOTHI ¢ 1/1 OK 01, OK 02 Y0 01.01, Yo 01.02,
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JAOKYMCHTaAMH

IIK 1.1, IIK 1.4,
IIK 1.6, IIK 1.7

Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
¥001.09, Vo 02.03,
Y0 02.05, Yo 02.06,
¥002.07, Yo 02.08,
V1,¥2,¥3,V4,Ve6,
Y10

ITouToBrIC CECPBUCKI: pErUCTpalusl, HaCTpOﬁKa, IMOJIYYCHHUE U
OTIIpaBKa MMUCEM

1/0

OK 01, OK 02
IIK 1.1, IIK 1.4,
IIK 1.6

Y0 01.01, Yo 01.02,
¥001.03, Yo 01.04,
Y0 01.05, Yo 01.06,
¥001.07, Yo 01.08,
Y0 01.09, Yo 02.03,
¥002.06, Yo 02.07,
Y0 02.08, V1, V2,
V3,V4,V5,V6, V8,
Y10

Tema 1.5
CoBpemMeHHBbIE
NMporpaMmbi-
IUIAHUPOBIIUKHU

ConepxaHue y4eGHOro MaTepuaJjia

1/1

CoBpeMeHHbIE POTPaMMbI-TUTAHUPOBIIHUKH.
[InanupoBaHue pabovero HS PYKOBOAUTENS U CEKpeTaps ¢
MOMOIIIBI0 COBPEMEHHBIX TPOTrPaMM-TUIAHUPOBIIUKOB

OK 01, OK 02
IK 1.1, TIK 1.3,
IIK 1.4, IIK 1.6

30 01.01, 30 01.02,
30 01.03, 30 01.04,
30 01.05, 30 01.06,
30 02.01, 30 02.02,
30 02.04, 32, 34, 35,
Vo0 01.01, Yo 01.02,
Vo0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
V0 01.07, Yo 01.08,
V0 01.09, Yo 02.06,
V0 02.07, Yo 02.08,
V1,V¥2,V3,V4, V5,
v7

B ToM 4nciie NpaKTHYECKHUX 3aHATHH

1/1

Pabora ¢ nporpaMMamu IJIaHUPOBITUKAMHU

1/1

OK 01, OK 02
MK 1.1, 1K 1.3,
TK 1.4, TIK 1.6

Y0 01.01, Yo 01.02,
¥001.03, Yo 01.04,
Y0 01.05, Yo 01.06,
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Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.06,
Y0 02.07, Yo 02.08,
V1,V2,V¥3,V4,V5,
y7

Tema 1.6 Coaeprxanue yueOHOIro MaTepuaJa 1/1
CpeacrBa UT Cucrembl OpoHUpOBaHUs OMIIETOB M OTenel. Pabora ¢ - OK 01, OK 02 30 01.01, 30 01.02,
TEXHOJIOTUi Ipu | reonanHbiMu. [logOopka peiica u oTens mo 3aaHHBIM IIK 1.1, IIK 1.3, 3001.03,3001.04,
OpraHu3auuu napametpam. OnpeneneHne reoJaHHbIX. I[IK 1.4 30 01.06, 30 02.01,
JIEJIOBBIX MOE310K 30 02.04,
PYKOBOAUTEIS. 32, 33, 34, 35,
OcyuecTBiienne Y0 01.01, Yo 01.02,
TpIBeJI- Vo0 01.03, Yo 01.04,
NMOJIEPAKKH Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.01,
Y0 02.02, Yo 02.03,
V0 02.04, Yo 02.05,
Y0 02.06, Yo 02.07,
¥002.08, V1, V2,
V3,V4,V8
B ToM yHc/ie NPaKTHYECKUX 3aHATHI 1/1
Pabora ¢ cepBrucamu At OpraHU3aIiy JIETOBBIX MOE3I0K 1/1 OK 01, OK 02 Vo0 01.01, Yo 01.02,
IK 1.1, TIK 1.3, V0 01.03, Yo 01.04,
I[IK 1.4 Yo 01.05, Yo 01.06,
V0 01.07, Yo 01.08,
V0 01.09, Yo 02.01,
V0 02.02, Yo 02.03,
V0 02.04, Yo 02.05,
V0 02.06, Yo 02.07,
¥002.08, V1, V2,
V3,V4, V8
Pasgen 2. MPUKJIAJHOE MPOTPAMMHOE OBECIIEYEHUE 60/14
Tema 2.1 Coaep:kaHue yue0HOro MaTepuaa 26/4
CpencrBa n Hactpoiika untepdeiica TeKCTOBOro peiakTopa, napamMmeTpoB - OK 01, OK 02 3001.01, 30 01.02,
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TeXHOJIOTUH
CO3/1aHUA U
00padoTKM
TEKCTOBOH

uHopmanuu

ctpanulibl. [Ipuémel penaktupoBanus Tekcta. [IpoBepka IIK 1.6, I[IK 1.7 30 01.03, 30 01.04,

opdorpaduu TEKCTa B TEKCTOBOM pefakTope. M3meHeHue 30 01.05, 30 01.06,

CBOMCTB CHMBOJIOB, ITAPaMETPOB a03alleB U CTPAHUIIBI. 30 02.02, 30 02.03,

dopmaTHpOBaHUE TOKYMEHTOB B TEKCTOBOM PENAKTOPE. 30 02.04, 32, 34, 35,

N3menenne napameTpoB ab3areB. Y CTaHOBKA IMO3HUITHI Vo0 01.01, Yo 01.02,

taOymsiiuu. Padora co criuckamu. BeraBka rpadudeckoro Y0 01.03, Yo 01.04,

M300pakeHUs B TEKCT, U3MEHEHHUE €T0 TIOJIOKCHUS Ha Vo0 01.05, Yo 01.06,

cTpanuiie. TexHOIOrusl BCTaBKU B JOKYMEHT O0OBEKTa Y0 01.07, Yo 01.08,

SmartArt. BctaBka CHOCOK B TEKCT JOKYMEHTA B TEKCTOBOM Vo0 01.09, Yo 02.03,

penakTope. OCHOBHBIC TPHEMBI pa0OTHI ¢ TAOIUIIAMHU. Y0 02.04, Yo 02.06,

KonTekcrusie Bkiiagku Konctpykrop u Maket st paboThl ¢ Vo0 02.07, Yo 02.08,

TabIUIIAMU B TEKCTOBOM pefakTope COpTUPOBKA TaHHBIX B V1,V3

tabnuie. Beruncnenus B Tabnunax. Pazouenue texcra Ha

KOJIOHKH B TEKCTOBOM peaakTope. OdopmiieHue

MHOTOCTPAaHUYHBIX TOKyMEHTOB. PaboTa co crumsmu.

Coznanue aBToMaTU4ecKoro oriasieHus. Hactpolika pexxuMoB

revyaTu TeKCTOBOro qokyMmeHTa. [leuats nokymenTa. Pabota ¢

TIPUHTEPOM.

B ToM 4mnciIe MPAKTHYECKHUX 3aAHATHH 26/4

HacTtpoiika untepgeiica TekctoBoro penakropa. Hactpoiika 1/0 OK 01, OK 02 Y0 01.01, Yo 01.02,

neyatu. opMartsl COXpaHEHUsI TOKYMEHTOB IIK 1.6, IIK 1.7 Vo0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.03,
V0 02.06, Yo 02.07,
Y0 02.08, V1, V3

IIpaBuia BBO#a 1 penakTupoBaHus TekcTa. [IpoBepka 3/0 OK 01, OK 02 Y0 01.01, Yo 01.02,

opdorpadun. CHOCKH B TOKYMEHTE K 1.6, I[IK 1.7 Vo0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.06,
Y0 02.07, Yo 02.08,
V1,¥3

dopmMatupoBaHue ab3a1eB TEKCTOBOTO JIOKYMEHTA. 4/0 OK 01, OK 02 Vo0 01.01, Yo 01.02,

K 1.6, I1IK 1.7 Y0 01.03, Yo 01.04,
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Y0 01.05, Yo 01.06,
¥001.07, Yo 01.08,
Y0 01.09, Yo 02.03,
¥002.06, Yo 02.07,
¥002.08, V1,¥3

OdopmiieHre TeKCTa ¢ TOMOLIBI0 Ta0yIsITOpOoB. KosoHku B

JOKYMCHTC.

2/0

OK 01, OK 02
IIK 1.6, IIK 1.7

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
¥001.09, Vo 02.03,
¥0 02.06, Yo 02.07,
¥002.08, ¥1, V3

PabGoTa ¢ Ta6J'II/II_[aMI/I B TCKCTOBOM OOKYMCHTC.

4/0

OK 01, OK 02
IIK 1.6, IIK 1.7

Y0 01.01, Yo 01.02,
¥001.03, Y0 01.04,
Y0 01.05, Yo 01.06,
¥001.07, Yo 01.08,
Y0 01.09, Yo 02.03,
¥002.06, Yo 02.07,
¥002.08, V1, V3

I'padrueckue 0ObEKTHI B TEKCTOBOM JOKYMEHTE

4/0

OK 01, OK 02
IIK 1.6, IIK 1.7

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
¥001.09, Vo 02.03,
¥002.06, Yo 02.07,
¥002.08, V1,V3

cDOpMElTI/IpOBa.HI/Ie CTpaHUI] TCKCTOBOI'O NOKYMCHTA.

2/0

OK 01, OK 02
TK 1.6, IK 1.7

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.06,
Y0 02.07, Yo 02.08,
¥1,V3

Pabota co ctunsmu. Coznanue u HaCTPOMKa aBTOMATHIECKOTO

OT'JIaBJICHHA.

2/0

OK 01, OK 02
IIK 1.6, IIK 1.7

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
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Y0 01.05, Yo 01.06,
¥001.07, Yo 01.08,
Y0 01.09, Yo 02.03,
Y0 02.04, Yo 02.06,
Y0 02.07, Yo 02.08,
¥1,V3

OdopmiieHre MHOTOCTPAHUYHBIX TEKCTOBBIX JOKYMEHTOB 4/4 OK 01, OK 02 Vo0 01.01, Yo 01.02,
IIK 1.6, IIK 1.7 Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.03,
Y0 02.04, Yo 02.06,
Y0 02.07, Yo 02.08,
Y1,¥3
Tema 2.2 Coaep:xanue y4eOHOIro MaTepHuaJia 14/0
CpeactrBa n Coznanne TabauIl B TAOJIMYHOM PEIaKTOPE U UX - OK 01, OK 02 3001.01, 30 01.02,
TEXHOJIOTUH dbopmatupoBanue. THUIIBI TaHHBIX, UCTIOJIB3YEMbIX B I[IK 1.6 30 01.03, 30 01.04,
padoThI ¢ Ta0JIMYHOM peslakTope. BoinonHeHne pacu€ToB B 3JIEKTPOHHBIX 30 01.05, 30 01.06,
3JIEeKTPOHHBIMH | Tabnunax. @opmysbl. AGCOIIOTHAS U OTHOCUTENbHAS 30 02.02, 30 02.03,
TA0JUIIAMH aapecanus. DyHKIINH, UCTIOIb3YEMbIE B TAOJIUUYHOM 30 02.04, 32, 34, 35,
penaktope. Pabota co ciuckamu. [loctpoenue u Y0 01.01, Yo 01.02,
penakTupoBaHue nuarpamm. Hactpoiika TMCTOB KHUTH Ha Y0 01.03, Yo 01.04,
rneyarh. Vo0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.01,
Vo0 02.02, Yo 02.03,
Y0 02.04, Yo 02.05,
Y0 02.06, Yo 02.07,
Y0 02.08, V1, V3
B ToM 4nciie NpaKTHYECKHUX 3aHATHH 14/0
Hacrpoiika untepdeiica anekTpoHHbIx Tabmui. Hactpoiika 1/0 OK 01, OK 02 Y0 01.01, Yo 01.02,
neyatu. @opmaTel COXpaHEHMs TOKYMEHTOB IIK 1.6 Y0 01.03, Yo 01.04,

Y0 01.05, Yo 01.06,
¥001.07, Yo 01.08,
Y0 01.09, Yo 02.06,
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Y0 02.07, Yo 02.08,
¥1,V3

Coznanue u hopMaTUpOBaHUE AIIEKTPOHHBIX TAOJIHUILI.

3/0

OK 01, OK 02
IIK 1.6

Y0 01.01, Yo 01.02,
¥001.03, Yo 01.04,
Y0 01.05, Yo 01.06,
¥001.07, Yo 01.08,
Y0 01.09, Yo 02.03,
Y0 02.04, Yo 02.06,
Y0 02.07, Yo 02.08,
¥1,V3

Brimonnenue paC‘léTOB B 3JICKTPOHHBIX Ta6J'II/II_[aX.

4/0

OK 01, OK 02
IIK 1.6

Y0 01.01, Yo 01.02,
¥001.03, Y0 01.04,
Y0 01.05, Yo 01.06,
¥001.07, Yo 01.08,
Y0 01.09, Yo 02.03,
Y0 02.04, Yo 02.06,
¥0 02.07, Yo 02.08,
¥1,V3

Pabora co crimckamu JaHHBIX

2/0

OK 01, OK 02
IIK 1.6

Y0 01.01, Yo 01.02,
¥001.03, Yo 01.04,
Y0 01.05, Yo 01.06,
¥001.07, Yo 01.08,
¥001.09, Vo 02.01,
¥002.02, Vo 02.03,
Y0 02.04, Yo 02.05,
¥002.06, Yo 02.07,
¥002.08, V1,V3

[TocTpoenue u penakTHpoBaHUEe AUATPaAMM

4/0

OK 01, OK 02
IIK 1.6

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
¥001.07, Yo 01.08,
Y0 01.09, Yo 02.03,
¥002.04, Vo 02.05,
Y0 02.06, Yo 02.07,
¥002.08, V1, V3
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Tema 2.3
Texuoaorusa OLE

Copep:kanue y4eOHOTro MaTepuaJa

2/0

CrnenanbHast BCTaBKa ()parMeHTa JOKYMEHTa B APYron

JTOKYMEHT. BcTaBka CBsI3aHHBIX OOBEKTOB B JIOKYMEHT.
BcraBka ¢gparmenTa Qaiina TabIUIHOTO pelakTopa B
JOKYMEHT TEKCTOBOT'O PEIaKTOpa C YCTAHOBKOH CBSI3H.

OK 01, OK 02
IIK 1.6

30 01.01, 30 01.02,
30 01.03, 30 01.04,
30 01.05, 30 01.06,
30 02.04, 32, 34, 35,
Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
¥001.09, Vo 02.02,
¥0 02.03, Yo 02.06,
¥002.07, Yo 02.08,
Y1,¥3

B Tom umncie MPAKTUHICCKUX 3aHATHIl

2/0

TexHoJIOrHs BHEPEHUS U CBA3BIBAHUSA 00BEKTOB.
CoenuanpHas BCTaBKa

2/0

OK 01, OK 02
IIK 1.6

Y0 01.01, Yo 01.02,
¥001.03, Y0 01.04,
Y0 01.05, Yo 01.06,
¥001.07, Yo 01.08,
Y0 01.09, Yo 02.02,
¥002.03, Vo 02.06,
Y0 02.07, Yo 02.08,
Y1,V3

Tema 2.4
TexHoJiorus
aBTOMAaTH3alMH
CO31aHusA U
HCI0JIb30BaHUA
JTOKYMEHTOB.
IIa610HBI
JOKYMEHTOB

Coaep:xxaHue y4eOHOro MaTepuaJia

4/4

Coznanue pacChlIKU € TOMOILBIO PYHKIIMU CIUSTHHUS.

ONeMEeHThI YHpaBJICHUA COACPKUMBIM.

Coznanue 1mabI0HOB pacHOPSAUTEIbHBIX TOKYMEHTOB,

pazpaboTka ¢popM. Pabota ¢ mabnonamu. PazpaboTka

3alUIIEHHON 3JIEKTPOHHOM (POPMBI JOKYMEHTa

OK 01, OK 02
IIK 1.6, IIK 1.7

30 01.01, 30 01.02,
30 01.03, 30 01.04,
30 01.05, 30 01.06,
30 02.01, 30 02.02,
30 02.03, 30 02.04,
32, 34, 35,

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
¥001.07, Yo 01.08,
Y0 01.09, Yo 02.02,
Y0 02.03, Yo 02.06,
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Y0 02.07, Yo 02.08,
¥1,V3

B ToM umciie npakTHYeCKUX 3aHSITHI 4/4
Hcrnonp30Banne TEXHOIOTUH CIUSHUS IS CO30aHUS 2/2 OK 01, OK 02 Vo0 01.01, Yo 01.02,
JIOKYMEHTOB. IIK 1.6 V0 01.03, Yo 01.04,
VYo 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Vo0 01.09, Yo 02.02,
Vo0 02.03, Yo 02.06,
Vo0 02.07, Yo 02.08,
V1,V3
Pa3paboTka mabioHOB JOKYMEHTOB. 2/2 OK 01, OK 02 Vo0 01.01, Yo 01.02,
IIK 1.6, IIK 1.7 Yo 01.03, Yo 01.04,
Vo0 01.05, Yo 01.06,
Yo 01.07, Yo 01.08,
Vo0 01.09, Vo 02.02,
Vo0 02.03, Yo 02.06,
Vo0 02.07, Yo 02.08,
V1,V3
Tema 2.5 Coaep:xaHue yueOHOro MaTepuaJia 4/0
Co3nanme n Co3nanue npe3eHTauu B cnenuanuzupoBaiiom 110 ans - OK 01, OK 02 3001.01,30 01.02,
pelaKTHPOBaHUE | IMOJATOTOBKH mpe3eHTaruii. OCHOBHBIC TUIIBI (haliIoB. PexxuMbI IIK 1.6, 3001.03, 30 01.04,
rpapuyeckux u | mpocMotpa. Bei6op mabioHa 1 TeMbI CIaiI0B K MPe3eHTAIHH. 30 01.05, 30 01.06,
MyJbTHMeIUHHBIX | MI3MeHeHune makeTa ciaiifjoB. Mcnoap30BaHNE TUIIEPCCHUTOK B 30 02.02, 30 02.03,
00bEKTOB npe3eHTanuu. HacTpoiika aHumanmu Tekcta 1 00bEKTOB. 30 02.04, 32, 34, 35,

JloGaBieHne nepexo10B MeXy ciaiinamu. Paznuunbie
cpencTBa cosznanus uHporpaduku. Buzyanuzamnus u
MpeACTaBICHUE T0KIIaaa. Be1Oop mradaoHa v TeMbI CIaiI0B

K Mpe3eHTaluu B cnenuainzupoBaiioM 110 aist moaroroBku
npesentammii. Co3gaHue coOCTBEHHOTO madioHa. M3meHneHnue
Makera ciaangoB. Pabora co craigamu. BeraBka 00bEKTOB Ha
CJIaii/I, U3MEHEHUE UX MOJOKEHHUS. Y TIPaBIECHUE CIOSIMH
crnaitna. Mcrionb3oBaHne rUNEPCCHUTOK B MPE3EHTALIMH.
Hactpoiika anumanuu Tekcrta u o0bexToB. JlobaBieHue
MepexoI0B MeX Ay ciaiinamu. BcTaBka 3ByKa v BUJIEO.

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
¥001.07, Yo 01.08,
Y0 01.09, Yo 02.01,
¥002.02, Yo 02.03,
Y0 02.04, Yo 02.05,
Y0 02.06, Yo 02.07,
¥002.08, V1, V3
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HacTtpoiika npe3eHTanuu Ha okas, yupasiseMas
JOKJIQJTYMKOM U B aBTOMAaTHUYECKOM PEXKUME.

B TOM 4ynciie NpaKTHYECKUX 3aHATHI

4/0

Coznanue u 3¢ dexTHoe ohopmiieHnEe KOMITBIOTEPHON
pe3eHTALUH

4/0

OK 01, OK 02
IIK 1.6,

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
¥001.09, Vo 02.01,
Y0 02.02, Yo 02.03,
¥002.04, Yo 02.05,
Y0 02.06, Yo 02.07,
¥002.08, ¥1, V3

Tema 2.6
PaspaboTka u
CONMPOBOKIeHHE
HH(OPMAIMOHHBIX
0a3 TaHHBIX

Coaep:xanue y4eOHOIro MaTepHuaJia

6/0

[Monsitue B/l u CYB/I. 3arpyska, uatepdeiic CYB/.
Tabnuunas ctpykrypa B/I. [lons, 3anucu. Tumnsl JaHHBIX.
[TonsTHe KiIFO4eBOro noJst. POPMBI, 3aIIPOCH! U OTUYETHI B
CVYB/1, ux HazHaueHue U cnocoOsl coznanust. Co3aanue cBsi3u
MeX a1y TaOJIuIaMH ¢ TOMOUIbI0 MacTepa MOJCTaHOBOK.
Coznanwne Tabaui B CYB/I. YcraHoBka CBOMCTB moJiel 1
cBs3el Mexay Tabauamu. BBox 1 mpocMOTp JaHHBIX B
pexxume «Tabnuuay. ®opmel, 3ampocs! 1 0TuéTsl B CYB/I, nx
Ha3Ha4YeHHe U crocoObl co3aanus. Co3laHue CBI3U MEXIY
TabIUIIaMHU C TIOMOIIbIO MacTepa nojactaHoBok. Cosznanue b/
¢ ucnoJyib3oBanueM ¢opm, 3anpocos u oT4€ToB B CYB/I.

OK 01, OK 02
IIK 1.6

30 01.01, 30 01.02,
30 01.03, 30 01.04,
30 01.05, 30 01.06,
30 02.02, 30 02.03,
30 02.04, 32, 34, 35,
Y0 01.01, Yo 01.02,
¥001.03, Yo 01.04,
Y0 01.05, Yo 01.06,
¥001.07, Yo 01.08,
¥001.09, Yo 02.01,
¥002.02, Vo 02.03,
Y0 02.04, Yo 02.05,
¥002.06, Yo 02.07,
¥002.08, V1, V3

B ToM 4nciie NpaKTHYECKHUX 3aHATHH

6/0

HpOCKTI/IpOBaHI/IC 1 CO3JaHUC MHOTOTa0IMYHOM 0a3bI JaHHBIX

2/0

OK 01, OK 02
IIK 1.6

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Y0 01.09, Vo 02.03,
Y0 02.04, Yo 02.06,
Y0 02.07, Yo 02.08,
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Y1,¥3

PaGora ¢ 00bekTaMu MHOTOTA0IUYHON 0a3bl JaHHBIX

4/0

OK 01, OK 02
IIK 1.6

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
¥001.09, Vo 02.01,
¥0 02.02, Yo 02.03,
¥002.04, Yo 02.05,
¥0 02.06, Yo 02.07,
¥002.08, ¥1, V3

Tema 2.7 PaGoTa B
CIPaBOYHO-
NMPaBoOBbIX
cucTeMax

Coaep:xaHue y4eOHOIro MaTepHuaJia

6/2

Pabota ¢ pa3nu4HBIMU CIIPaBOYHO-TIPABOBBIMU CHCTEMAMHU.

[Touck nHpOpMaIH B pa3TUYHBIX CIIPABOYHO-TIPABOBBIX
CUCTEMax.

OK 01, OK 02
IIK 1.7

30 01.01, 30 01.02,
30 01.03, 30 01.04,
30 01.05, 30 01.06,
30 02.01, 30 02.03,
30 02.04, 31, 32, 34,
35,

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
¥001.09, Vo 02.01,
¥002.02, Yo 02.03,
¥002.04, Vo 02.05,
¥002.06, Yo 02.07,
¥002.08, V1,¥2,¥3

B ToM 4nciie NPAKTHYECKUX 3aAHATHI

6/2

[Tonck TOKyMEHTOB B CIIPaBOYHO-ITPABOBBIX CHCTEMAX

212

OK 01, OK 02
IIK 1.7

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
¥001.07, Yo 01.08,
Y0 01.09, Yo 02.01,
¥002.02, Yo 02.03,
Y0 02.04, Yo 02.05,
Y0 02.06, Yo 02.07,
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Yo 02.08,
Y1,¥2,¥3

PabGoTa ¢ JOKYMCHTAMM B CITPABOYHO-IIPABOBLIX CUCTCMAX

4/0

OK 01, OK 02
IIK 1.7

Y0 01.01, Yo 01.02,
¥001.03, Yo 01.04,
Y0 01.05, Yo 01.06,
¥001.07, Yo 01.08,
Y0 01.09, Yo 02.01,
¥002.02, Yo 02.03,
Y0 02.04, Yo 02.05,
¥002.06, Yo 02.07,
Yo 02.08,
V1,¥2,¥3

ITpomekyTOYHAS aTTECTALMSA

18

Bcero:

102/14
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3 YCJIOBUSA PEAJIM3AIIMY YYEBHOM JUCHUTLIMHBI

3.1 MaTepuajibHO-TEXHHYECKOE o0ecneyeHne

Jns  peanuzauud  [porpaMMbl  Y4eOHOM — AUCIHUIUIMHBI  MPEAYCMOTPEHBI  CIEIYIOLIUE
crelfajbHbIe MOMEIIEHUS! U OCHAIICHHE:

THI 1 HAUMEHOBaHKeE CIIEeHAJILHOI0
OcHaleHHe cnenuaJLHOro MoMeIeHus
noMeIneHus
naboparopust  MHbopManvoHHBIX  ® | MyJIbTUMEIUHHBIE CpPEACTBAa XpaHCHHs, Iepenadyud U
KOMMYHUKAIIMOHHBIX TEXHOJOTUI MpeICTaBICHMS HHPOPMAIIHH.
YyeOHO-MeTOAMYECKasT JTOKYMEHTAlUs, JAUJIAKTHYCCKUC
cpelicTBa
IToMerienue It CaMOCTOSTEILHON [TepconanpHabie KOMITBIOTEPHI ¢ TakeToM MS Office,
paboThl 0OyJAOIIUXCS BBIX0JIOM B IHTEpHET U C IOCTYIIOM B 3JIEKTPOHHYIO
“H(POPMAITMOHHO-00Pa30BaTENBHYIO CPE/ly YHUBEPCUTETA

3.2 YueOHO-MeTOAUYeCKOEe U MH(OPMAIMOHHOE O0ecTieYeHne peain3auny MporpaMMbl
OcHOBHbIE HCTOYHUKH:

1. T'aspunos, M. B. Nadopmatnka W HWHPOPMAIMOHHBIC TEXHOJOTHH : YYSOHUK IS
cpenHero npodeccuoHaabHOro oopazopanusi / M. B. I'aBpwiios, B. A. KimumoB. — 5-e uzj., nepepao.
u non. — Mocksa : M3narensctBo FOpaiit, 2023. — 355 ¢. — (IIpodeccuonansHoe oOpa3oBaHue). —
ISBN 978-5-534-15930-1. — Tekcr : snextpoHHslii / OOpa3oBatensHas miargopma FOpaift [caiiT].
— URL: https://urait.ru/bcode/510331 (nara obparmienus: 20.06.2023).

2. Kynpusnos, /. B. aopmarmonHoe obecrieueHue npodeCcCuoOHANTBHON
NEATEIBHOCTH : Y4eOHHK M MNPAKTHKYM JUIS CPEAHEro ImpodeCCHOHAIBHOrO0 00pa3oBaHus /
J. B. KynpusinoB. — Mocksa : WzparensctBo IOpaiit, 2021. — 255c. — (IIpodeccuonansuoe
obpazoBanue). — ISBN 978-5-534-00973-6. — Tekcr : osnekrponHsni // OOpa3oBaTenbHas
uatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/470353 (nara oopamenus: 20.06.2023).

IlOHOJIHI/ITeHLHbIe HCTOYHUKHU:

1. Nudopmartuka pans TyMaHUTapueB : Y4YEeOHMK W TMPAKTUKyM IS CPEIAHETrO
npodeccnonansHoro oopazosanus / I'. E. Kenposa [u ap.]. — 3-e u3z., nepepad. u gorn. — Mocksa :
WznarensctBo FOpaiit, 2023. — 662 c. — (IIpodeccuonansuoe obpazopanue). — ISBN 978-5-534-

16400-8. — Teker : omekrponHbli // OOpa3zoBatenbHas tuiatgopma IOpaiit [caliT]. —
URL: https://urait.ru/bcode/530939 (nara obpamenus: 20.06.2023).
2. NHupopmaninoHHble TEXHOIOTUN B SKOHOMMKE U ynpaBiieHuu B 2 4. YacTh 1 : yueOHHK

s cpenHero mpodeccuoHanbHOro oobpasoBanusi/ B. B. TpobumoB [u np.]; mom pemakiueit
B. B. TpopumoBa. — 3-e wm3xa., mepepad. m jgon. — Mocksa : MsmarensctBo IFOpaiit, 2021. —
269 c. — (ITpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-09137-3. — Tekct : 21eKTpOHHBIN

/" O6paszoBatenbHas tuathopma IOpait [caiit]. — URL: https://urait.ru/bcode/475059 (nara
obpamenus: 20.06.2023).
3. OunmnmonoBa, E. B., VHpopmanuoHHbIE TEeXHOJOTMHM B MpodheccHOoHATbHOM

nesTenbHOCTH : yueOHuk / E. B. ®unmumonoBa. — Mocksa : KnoPyc, 2022. — 482 c. — ISBN 978-5-
406-09401-3. — URL: https://book.ru/book/943089 (mara obpamenus: 20.06.2023). — TekcT :
JJIEKTPOHHBIN.

IIporpammHoe obecnieyeHue:

MS Windows 7 (moamucka Imagine Premium)
MS Office 2007

7 Zip
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https://urait.ru/bcode/510331
https://urait.ru/bcode/470353
https://urait.ru/bcode/530939
https://urait.ru/bcode/475059
https://book.ru/book/943089

HNHTepHeT-pecypcenl:

1. CnpaBouno-nipaBoBasi cucrema «Koncynbrant Ilmroc». Odunmanpaeni cait CIIC
«KoHcynbranT mmocy [Dnekrpornsiit pecypc] . URL: http://www.consultant.ru/

2. CnpaBouHo-nipaBoBas cuctema «I apant» [DnexkrponHsIii pecype] . URL:garant.ru

3. CnpaBouno-npaBoBas cuctema «Koncopunym Koaexce» [Dnexrponnsiit pecype] . URL:

Konekc - [Ipodeccuonanbhbie cripaBounbie cucteMbl - Konekc (kodeks.ru)

4. OdunmanbHpIil caldlT mporpammbl aisi pacno3HaBanusi Tekcta ABBYY FineReader.
Odunmanbupiii cait kopnopanuu Adobe. [DnekTponnsiii pecype] URL: https://www.abbyy.com/ru-
ru/Finereader/

5. CepBuC cpaBHEHHS IICH HAa OTEIH «XOTEIUTYK) Odummaneueiii  cait  Hotellook
[Dnextponnstii pecypc] URL: https://hotellook.ru/

6. OAO «PX[». Odunuanpubiii caiit [Dnektponnbiii pecypc] URL: Ilaccaxupam
(rzd.ru)

7. Cucrema novcka aBuaOwiIeToB oHaitH «bunetsl wtoc»y  OdunmanbHbIH cauT
Biletyplus [Dnekrponnsiii pecypc] URL: http://biletyplus.ru/

8. Cucrema 3akaza >KEJIC3HOJOPOXKHBIX OwieToB ominaidH Odunuaneheii cait Tutu
[Dnextponnslii pecypc] URL: https://www.tutu.ru

3.3 YueOHO-MeTOAMYeCKOE 00ecnedeHHe CAaMOCTOSATEIbHOI padoThl 00yUYalommuXxcsi

CamocTosaTenbHas pabora  sBIsieTCS  O0s3aTelNbHOW Ui KaXIOrO0  OOYyYaroIierocs.
CamocTosTenpHas pa60Ta MOKECT OCYHICCTBIATHECA UHAWBUAYAJIIBHO WJIW I'PYHIIAMH B 3aBUCUMOCTH OT
e, 00beMa, KOHKPETHOM TeMaTUKH CaMOCTOSATEIbHON pabOThl, YPOBHS CIIOKHOCTH, YPOBHSI YMEHUN
o0y4Jaronmxcs.

KoHTponb pe3ynbTaToB BHEAYAUTOPHON CaMOCTOSITENIbHON pabOThl OCYIIECTBIIAETCS B Mpeesiax
BpPEMCHH, OTBCACHHOI'O Ha 0o0s13aTeIbHbBIE y‘IC6HBI€ 3aHATUA W BHCAYAUTOPHYIO CaMOCTOATCIIBHYIO
paboTy oOyuaromuxcs Mo y4eOHOW AMCUUIUIMHE, TPOXOAUT KaK B MUChMEHHOW, TaK U YCTHOW WU
CMEIIaHHO# (popme, ¢ IpeCTaBICHUEM H3/IEIHsI W MPOAYKTa CaMOCTOSTEIBHOMN e TETFHOCTH.

B kauectBe ¢GopM W METOAOB KOHTPOJIS BHEAYAUTOPHOH CAaMOCTOATEIbHOW paboThI
HCIIOJIB3YIOTCA: IPOBCPKA BEIIIOJTHEHHOU pa6OTI>I npenoaaBaTejieM, TCCTUPOBAHUC.

Ne | HammenoBanue OneHounble  cpeacTBa  (3afaHus) Ul CaMOCTOSITEIbHOMN
paszena/TeMsbl BHEAYJAUTOPHOU pabOTHI

1 Tema 1.1 IIpakTnyeckoe 3ajaHue: 3aN0JTHEHHE ONOPHOIO0 KOHCIEKTa
YcrpoiicTBo U «ndopManuoHHbIe CHCTEMbI H TEXHOJIOTHN»
npuHOMnbI padorbl | Llens: cucremarn3anys 3HaHUM IO TEME
KOMIILIOTEpPA Pexomenaanuu no BBITOJIHEHUIO 3a1aHUS

1) M3yuuTh TEOpETHUYESCKHUI MaTepHa
2) 3amnoJHUTH OTMIOPHBIN KOHCIIEKT I10 IUIaHY:

e (OcCHOBHbIE METOJIBI U CpeACTBa 00pabOTKH, XpaHEHWs,
nepesavyy v HaKOIUIeHUs HH(POpMalUK.

e UudopmanMoHHbIE CUCTEMBI: MOHATHE, JTANbl Pa3BUTHS,
npoueccol B UC, cTpykTypa.

e lHdopmalioOHHbIE  TEXHOJOTHH:  TOHSATUE,  BUJBL
OcBoeHne HHPOPMAITMOHHBIX TEXHOJIOTH.

e ABTOMaTH3UpOBaHHas HH(OpPMAIMOHHAs CHCTeMa B
YIPaBICHUU SKOHOMHUYECKUM 00BEKTOM.
ObecneunBarone KOMIIOHEHTH aBTOMAaTHU3UPOBAHHBIX
UH(POPMALIMOHHBIX CHCTEM.
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e VHTerpupoBaHHbIE U KOPHOpPATUBHbIE MH(POPMALMOHHBIE
CUCTEMBL.
Kpurepuu onienuBanus:
- CBOEBPEMEHHOCTH BBINIOJIHEHUS 3aJaHUS
- TlonmHora npeacraBieHHONH HHPOPMALTUU

Tema 1.2
IIporpammuoe
odecrneueHue
KOMIIbIOTEPA.
daiioBas cucTremMa
XpaHeHus
uHpopmannu

IIpakTnyeckoe 3aganue: CocraBjieHHe ONOPHOI0 KOHCIEKTA
«CucreMHble M NPHUKJIAAHbIE TPOrpaMmMbl  00MIEro
Ha3HAYeHUs1 B 00jacTH NpodecCHOHAIBHOH 1eATEeJbHOCTH
CHeNHATNCTAY
Lensb: cucremaTu3anus 3HaHUN 110 TEMeE
PexoMeHnanuu 1o BBIMOJIHEHUIO 3a/1aHUS:
1) M3yuuTh TEOpEeTHUYECKHUI MaTepHa
2) 3amnoJHUTH OMIOPHBIA KOHCIIEKT I10 IUIaHYy:
e Kiraccudukanus mporpaMMHOTO 00eCTICUCHUS
e (CucremHoe TmporpaMMHOe oOecleueHue: Ha3zHAYCHUE,
cocras, npumepsl [10
o [lpuknagHoe mporpaMMHOe  oOecreueHue  OOIIero
Ha3HAa4YeHUs: Ha3HAUYEHUe, cocTaB, mpumepsl 110
e (CpenuaJu3upoBaHHOE  IPOrpaMMHOE  OOecIieYeHHeE:
Ha3Ha4eHue, cocTan, mpumepsl [10
Kpurepuu oniennBanus:
- CBOEBPEMEHHOCTb BBIIIOJIHEHUS 3aJaHUS
- TlonHoTa npencTaBieHHON nHGOpMaK
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4 KOHTPOJIb M OIEHKA PE3VJLTATOB OCBOEHHS YYEBHOWM
TACIATLITAHBI
KOHTpOJIB " OIICHKa pe?;y.HbTaTOB OCBOCHHA OUCIHUIIJINHBI OCYH_ICCTBHHGTCSI HpeHOI[aBaTeHeM B

IIPOHECCE TEKYIIECTO KOHTPOJIA U HpOMe}I(YTOIIHOﬁ aTrecranuu.

4.1 Texymmii KOHTPOJIb

KonTponupyemeie Kpurepun

No KOHTpOJ‘II/IpyeuMLIe pas3zesnbl Pe3yBTATEL (YMEHIS, HaumenoBanue OLEHKH
(Tembl) yueOHOM TUCIIUTUIMHBI OIICHOYHOTO CPEJICTBA

3HAHUA)

1 Tema 1.1 YcTpoiicTBO U 30 01.01, 30 01.02, Cwm. kputepun
MPUHIUIBI paOOTHI 30 01.03, 30 02.04, OLIEHKH TecTa
KOMIIbIOTEpA 31, 34, 35,

Y0 01.01, Yo 01.02,

Y0 01.03, Yo 01.04, Tecr
Y0 01.05, Yo 01.06,

Yo 01.08, Yo 01.09,

Y0 02.01, Yo 02.02,

Y0 02.03, Yo 02.04,

Y0 02.05, Yo 02.06

2 Tema 1.2 IIporpammuoe 30 01.01, 30 01.02, Cwm. kputepun
obecrieueHrne KOMIBIOTEpA. 30 01.03, 30 01.04, OIICHKH
@aitnosas cucrema xpanenusa | 30 02.02, 30 02.03, [IPAKTUYECKOU
nHpopMaUn 30 02.04, 32, 34, 35, paboThl

Y0 01.01, Yo 01.02, Cwm. kputepun
Vo0 01.03, Yo 01.04, Tpaxriueckas pabota OIICHKM TeCTa
Y0 01.05, Yo 01.06, Tecr

Y0 01.07, Yo 01.08,

Y0 01.09, Yo 02.01,

Y0 02.02, Yo 02.03,

V0 02.04, Yo 02.05,

Y0 02.06, Yo 02.07,

¥002.08, V1, ¥2,V3

3 | Tema 1.3 IIporpammsl 3001.01, 30 01.02, CwM. xputepun
ckanupoBaHus 1okymeHToB U | 30 01.03, 30 01.04, OIICHKH
KOHBEPTUpPOBaHUs (ailiioB 30 01.05, 30 01.06, [IPaKTUYECKON

30 02.01, 30 02.04, paboThI
32, 34, 35,
Yo 01.01, Y0 01.02, [IpakTrueckas paboTa
V001.03,Y001.04, | P P
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.03,
Y0 02.06, Yo 02.07,
Y0 02.08, V1, V3, VY9
4 Tema 1.4 Cetu 1 uHTEpHET 30 01.01, 30 01.02, Cwm. kputepun
30 01.03, 30 01.04, OIICHKH
30 01.05, 30 01.06, [IpakTuyeckas paboTa [IpaKTHYECKOU
30 02.01, 30 02.02, Tect paboThI
30 02.03, 30 02.04, CwMm. xputepun
31, 32, 34, 35, OIICHKH TEeCTa
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Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
¥001.09, Yo 02.01,
¥002.02, Yo 02.03,
Y0 02.04, Yo 02.05,
VY0 02.06, Yo 02.07,
Yo 02.08,
V1,¥2,V¥3,V4,V5,
Y6, V8, V10

Tema 1.5 CoBpemeHHbIE
POTPaMMBbI-TUTAHUPOBIIUKH

30 01.01, 30 01.02,
30 01.03, 30 01.04,
30 01.05, 30 01.06,
30 02.01, 30 02.02,
30 02.04, 32, 34, 35,
V0 01.01, Vo 01.02,
Y0 01.03, Vo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Vo0 01.09, Vo 02.06,
Y0 02.07, Vo 02.08,
V1,V2, Y3, V4, V5,
V7

[IpakTuueckas padbora

CwM. xputepun
OLICHKHU
MPAKTUYECKOU
paboThI

Tema 1.6 Cpeactea UT
TEXHOJIOTUH NPH OpraHu3aluu
JIETIOBBIX TTOE3I0K
PYKOBOJIUTEIS.
Ocy1ecTBieHre TpIBe-
MOJIIEPIKKH

3001.01, 30 01.02,
3001.03,3001.04,
30 01.06, 30 02.01,
30 02.04,

32, 33, 34, 35,

Vo0 01.01, Yo 01.02,
V0 01.03, Yo 01.04,
VYo 01.05, Yo 01.06,
VY0 01.07, Yo 01.08,
Vo0 01.09, Yo 02.01,
V0 02.02, Yo 02.03,
Vo0 02.04, Yo 02.05,
Vo0 02.06, Yo 02.07,
Vo0 02.08, V1, V2, V3,
V4,VY8

IIpakTruyeckas pabora

CwMm. kputepun
OLIEHKHU
MPAKTUYECKOU
paboTHI

Tema 2.1 CpencrtBa u
TEXHOJIOTUH CO3/AaHUS U
00pabOTKH TEKCTOBOM
uHpopMauu

30 01.01, 30 01.02,
30 01.03, 30 01.04,
30 01.05, 30 01.06,
30 02.02, 30 02.03,
30 02.04, 32, 34, 35,
Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.03,
¥002.04, Yo 02.06,
Y0 02.07, Yo 02.08,
V1,V3

[IpakTuueckas pabora
Tect

Cwm. kputepun
OLIEHKHU
MPaKTUYECKOMN
paboThI
CwMm. xputepun
OIIEHKHU TecTa
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Tema 2.2 Cpenctpa u
TEXHOJIOTHH pabOoTHI ¢
ANIEKTPOHHBIMH TaOIHUIIAMU

3001.01, 30 01.02,
30 01.03, 30 01.04,
30 01.05, 30 01.06,
30 02.02, 30 02.03,
30 02.04, 32, 34, 35,
Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
¥001.09, Vo 02.01,
¥0 02.02, Yo 02.03,
¥002.04, Vo 02.05,
¥0 02.06, Yo 02.07,
¥002.08, V1, V3

[IpakTrueckas pabora
Tect

CwMm. xpurepun
OIICHKH
MPaKTUYECKOU
paboThI
Cwm. xputepun
OIICHKU TeCcTa

Tema 2.3 Texunomorust OLE

3001.01, 30 01.02,
30 01.03, 30 01.04,
30 01.05, 30 01.06,
30 02.04, 32, 34, 35,
Y0 01.01, Yo 01.02,
¥001.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.02,
¥002.03, Yo 02.06,
Y0 02.07, Yo 02.08,
V1,V3

[IpakTuueckas pabora

Cwm. kputepun
OIICHKH
MPAKTUYECKOU
paboThI

10

Tema 2.4 TexHoorus
aBTOMAaTHU3allUN CO3TAaHUS U

HCIIOJIb30BAHHUA JOKYMCHTOB.

[1ab10HBI TOKYMEHTOB

30 01.01, 30 01.02,
30 01.03, 30 01.04,
30 01.05, 30 01.06,
30 02.01, 30 02.02,
30 02.03, 30 02.04,
32, 34, 35,

Vo0 01.01, Yo 01.02,
V0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
V0 01.07, Yo 01.08,
V0 01.09, Yo 02.02,
Vo0 02.03, Yo 02.06,
V0 02.07, Yo 02.08,
V1, V3

IIpakTruyeckas pabora

CwM. kputepun
OLIEHKHU
MPAKTUYECKOU
paboTHI

11

Tema 2.5 Coznanue u
peIaKTHPOBAHUE
rpaduuecKux u
MYJIbTUMEAUINHBIX 0ObEKTOB

30 01.01, 30 01.02,
30 01.03, 30 01.04,
30 01.05, 30 01.06,
30 02.02, 30 02.03,
30 02.04, 32, 34, 35,
Y0 01.01, Yo 01.02,
¥001.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
¥001.09, Vo 02.01,
Y0 02.02, Yo 02.03,
¥002.04, Yo 02.05,

[IpakTuueckas pabora
Tect

CwMm. xputepun
OIICHKH
[IPaKTUYECKON
paboThHI

Cwm. kputepun
OLIEHKHU TecTa
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Y0 02.06, Yo 02.07,
¥002.08, V1, V3
12 | Tema 2.6 PazpaboTka u 30 01.01, 30 01.02, Cwm. kputepun
COIIPOBOXK/ICHUE 30 01.03,30 01.04, OLICHKU
WH(POPMAIMOHHBIX 0a3 30 01.05, 30 01.06, NPaKTUYECKOH
JTAaHHBIX 30 02.02, 30 02.03, paboThI
30 02.04, 32, 34, 35, Cwm. kputepun
Vo0 01.01, Yo 01.02, OILICHKH TeCTa
Y0 01.03, Yo 01.04, [IpakTuueckas padota
Y0 01.05, Yo 01.06, | Tect
Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.01,
Y0 02.02, Yo 02.03,
Y0 02.04, Yo 02.05,
Y0 02.06, Yo 02.07,
¥002.08, V1, V3
13 | Tema 2.7 PabGora B 3001.01, 30 01.02, CwM. kputepun
CIIPAaBOYHO-IIPABOBBIX 30 01.03, 30 01.04, OLICHKH
CHCTEMAX 30 01.05,30 01.06, KOHTPOJIbHOU
30 02.01, 30 02.03, paboOThI
30 02.04, 31, 32, 34, Cwm. kputepun
35, OLICHKU
Y0 01.01, Yo 01.02, [IpakTuueckas paboTa |[IpaKTH4YECKON
Yo 01.03, Yo 01.04, KontponbHas pabota [paboTh
Y0 01.05, Yo 01.06, | Tect CM. kputepuu
V0 01.07, Yo 01.08, OLICHKH TecTa
Y0 01.09, Yo 02.01,
Y0 02.02, Yo 02.03,
Y0 02.04, Yo 02.05,
Yo 02.06, Yo 02.07,
Y0 02.08, V1, VY2, V3
Kputepuu onenku tecra
[TpouieHT KauecTBeHHast orieHKa HHANBUAYAIBHBIX 00pa30BaTENbHBIX JOCTUKECHHMA
PE3yNbTaTUBHOCTH
(MpaBUIBHBIX Oamn (oTMeTKa) BepOaJIbHBIN aHAJIOT
OTBETOB)
90 + 100 5 OTJIMIHO
80 +~ 89 4 XOPOIIIO
70 +79 3 YIIOBJIETBOPUTEIBHO
Mmenee 70 2 HE YJIOBIIETBOPUTEITHHO

Kpurepun onieHKH BBINOJIHEHHUS NPAKTHYECKON PadoThl

OHGHKa COTJIUYHO» BBICTABJIACTCA, €CJIM BBIIIOJTHCHBI BCC 3aJaHUSA MPAKTUUCCKOI'O 3aHATHA,
JOMMYIICHBI 1-2 HEAOYCThI, UCITPABJICHHBIC 110 Tpe60BaHI/IIO npenoaaBaTeIs.

OHGHKa «XOpPOII0>» BBICTABIIACTCA, C€CIA pa60Ta BBIIIOJIHEHA B IIOJTHOM 061)eMe, JOMYUICHBI
OJJHa omuoOka uim 0ojee ABYX HECAOUYCTOB IPU BBINIOJIHCHUHN 3aJaHUA, UCTIPABJICHHLIC 110 3aMCUYAHUTIO

nmpenoaaBaTciis.

OueHka «yAOBJETBOPUTEIBHO» BBICTABISIETCS, €CIM 3a/JaHHsS BBIIOJHEHBl HE B IOJHOM
o0beme, nomyuieHsl 1-2 omuMOKK NpH BBIMOJHEHUU 3aJaHHi, HO MPOJAEMOHCTPUPOBAHBI YMEHUS,




JIOCTaTOYHBIE JUUIS AAJIIBHEUILIET0 YCBOEHU IPOTPaMMHOI0 MaTepuaia.

OneHka «HEyAOBJIETBOPHUTEIbHO» BBICTABIISICTCS, €CIM BBINOJIHEHO MEHEE I10JOBHHBI
3aJ1aHU, HE MPOJEMOHCTPUPOBAHBI YMEHHs, JOCTATOYHBIC I JAJIBHEHUILIErO0 YCBOCHHS
IIPOrpaMMHOI0 MaTepHaa.

Kpurepuu onieHKH KOHTPOJIbHOI padoThl

O1eHKa «OTJIHYHO» BBICTABIISCTCS, €CIIM TEOPETHYECKOE U MPAKTUIECKOE COACPIKaHUE TEMBI
OCBOEHO TOJTHOCTHI0, 03 Mpo0enoB, yMeHus ChOPMUPOBAHBI, BCE 3aJaHUS BHITIOJTHEHBI, TOMYIICHO 1-
2 HeJxo4eTa.

O1cHKa «XOPOII0» BBICTABIIACTCS, SCIU TEOPETUYCCKOE M MPAKTUUYECKOE COJCPKAHUE TEMBI
OCBOCHO TIOJHOCTBIO, 0€3 MpoOeoB, Bce yueOHbIC 3a/laHus BBIOJIHEHBI, 1-2 3a/1aHUs BBIOJHEHBI C
OITMOKaMHU.

OneHKa «yI0BJIETBOPHTEIbHO» BBICTABISCTCSA, €CIM TEOPETHYECKOE U MPAKTUYECKOE
COJCp)KaHHE TEMbl OCBOCHO YAaCTHYHO, HO MPOoOENbl HE HOCAT CYIIECTBEHHOIO XapakTepa,
HEOOXOJUMBbIE yMEHHsS pabOThl C OCBOCHHBIM MAaTEPUAIIOM B OCHOBHOM C(OPMHPOBaHBI, OoJiee
[IOJIOBHHBI YU4EOHBIX 3aJ[aHUi BBIOJHEHO, -2 M3 BBINOIHEHHBIX 3a/IaHUI COJIEPKAT OIHOKH.

O1cHKa «HEY/IOBJETBOPUTEIbHO» BBICTABIISCTCS, €CIU TEOPETHYECKOE M IPAKTUYECKOE
COJIep)KaHHE TEMbl HE OCBOCHO, HEOOXOJMMBbIC YMEHHS HE C(POPMHUPOBAHBI, BBHIMOJHEHO MEHEES
MIOJIOBHHBI 33JJaHHI, PEIICHUE COEPIKUT rPyObIe OIIUOKH.

4.2 IIlpoMe:xxyTOYHASI aTTeCTALUSA

[IpomexyTrouHass arTecTalys OOYYAIONIMXCS OCYIISCTBIISICTCS 1O 3aBEPIICHUU W3YyUCHUS
JUCUUILIMHBI U MTO3BOJISIET ONPEIEIUTh KaY€CTBO U YPOBEHb €€ OCBOCHHUS.

dopma  TPOMEKYTOUHOW  arrecTammu 1o  aucouiimHe — «MHQOpManumoHHble  U©
KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH» — SK3aMEH.

PesyabTaThl OneHo4HbIE cpeacTBa

o0y4eHHUs JJIsl IPOMEKYTOUHOM aTTecTAlMU
3001.01 Bbaoxk 1.
3001.02 Bbi0epuTe o1MH BapuaHTa 0TBeTa
30 01.03 1. UndopmanmonHslii  mpoiecc, 0OECHEUYMBAIONIMIA  TNPUBEACHHE  JIaHHBIX,
30 01.04 MOCTYMNAIOUINX OT pa3HbIX HCTOYHUKOB, K OJTHOM (opme npeacTaBieHus, y100HOH
30 01.05 JIUISL JaJIbHEMIIIEro UCIIOIb30BaHUs, HA3bIBACTCH ...
30 01.06 A) unbTpanueit
30 02.01 B) Qopmanuzanuen
30 02.02 B) mepenauei
30 02.03 I cOGopom
30 02.04 2. CucremHBIH OJIOK - 3TO YCTPOWCTBO...
31, 32, 33, A) obbeauHsAmoNIee (YHKIIMOHATBHBIE JIEMEHTHI KOMITbIOTEPA
34, 35 b) mpeaHa3zHAaYeHHOE JJIsl XpaHeHHs! UHpopmauu

B) obecreunBaroliee CKaHUPOBaHHE U IeYaTh

Vo 01.01 I) mpegHa3HAYE€HHOE /IS BBOJIA ¥ BBIBOIA HH(POPMAIIUH
Y0 01.02 3. nsa pynkunonupoBanusi IHTepHETa UCIIOIB3YIOTCS IPOTOKOJIBI ...
Y0 01.03 A) Mail.ru
Yo 01.04 b) WWW
Yo 01.05 B) TCP/IP
Yo 01.07 I’ HTML
Y0 01.08 4. Tlporpammel "Koncynbrant Ilmoc", '"T'apant”, "Pedepent" orTHOCATCS K
Yo 01.09 pOOJIEMHO-OPUEHTUPOBAHHOMY POIPAaMMHOMY OOECIIEUEHHUIO TPYIMIBI CUCTEM
VY0 02.01
VYo 02.02 A) MEIULIMHCKHX
Vo0 02.03 B) (uHAHCOBOTO MEHEKMEHTA
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Y0 02.04
VY0 02.05
Y0 02.07
VY0 02.08
V1,V2,V3,
V4,V5, Ve,
v7,V8,V9,
v10

B) cmpaBOYHO-IIPAaBOBBIX
I) OyXrajTrepckoro y4yera
5. HaumbGonee a¢pdexktrBHBIM criocoOboM moaydeHus uHdopmaiuu B cetu MHTEpHET
SIBJISICTCS TIOUCK ...
A) C OMOIIBIO TOMCKOBBIX CUCTEM IO KIIFOUEBBIM CJIOBaM
b) B rematuueckux kartaiorax
B) mo anpecy
I') Buarax u popymax
6. IlpoBepka TNPUHAMIEKHOCTH CYOBEKTY JOCTyNa MPEIbsSBICHHOIO UM
UACHTU(PUKATOPA HA3BIBACTCS
A) unentudukanys
b) ayrenTuduxanms
B) xpunrorpadus
I') perucrpanus
7. K cpeactBam 3amutsl nHMopManuu nHbopMamonHeix cuctem VC oT neicTBuit
cyowsexktoB HE oTHOCHT: ...
A) 21eKTpOoHHYIO IU(GPOBYIO MOJANUCH
b) kpunrorpaduveckyro 3amuTy
B) cpencrtBa 3amiuThl OT BUPYCOB
I') 3ammuTy aBTOPCKUX MpaB
8. Tlo cnocoOy BOCTIpUSATHUS BBIICISIFOT CIEAYIONTNE BUIBI HHPOPMAIIH:
A) mudpoByr0, CUMBOJIBHYIO, FpaduuecKyro
b) BusyasbHyI0, 3BYKOBYIO, TAKTHIILHYIO, BKYCOBYIO, OOOHSTEIHHYIO
B) curnan, cooOuieHue, MaccuB, pecypc
I') cuMBOIIBI, pUCYHKH, 3BYKH, BUIICO
9. HudopmarnmonHas cucteMa — 3T0
A) 3TO COBOKYIIHOCTB YCIIOBHM, CPEACTB M METOJIOB Ha 0a3¢ KOMIIBIOTEPHBIX CUCTEM,
MNPEAHA3HAYCHHBIX IJI CO3AaHNA U UCIIO0JIb30BaHNA I/IH(I)OpMaHI/IOHHI)IX pecypcoB
B) 3TO COBOKYNHOCTH NMPOrpaMMHBIX MPOAYKTOB, YCTAaHOBJIEHHBIX Ha KOMIIBIOTEDE,
TEXHOJIOTUS PA0OTHI B KOTOPHIX MTO3BOJISIET JOCTHYB MTOCTABJICHHYO ITOJIh30BATENIEM IIE/Th
B) aT0 B3aMMOCBsI3aHHAs COBOKYIIHOCTh CpPEJACTB, METOJOB W MEpCOHAa,
UCTIONB3YEMBIX Il 00pabOTKH TaHHBIX
I') at0 coBokymHOCTH MHaHHBIX, CGHOPMHPOBAHHAS MPOU3BOIUTEIEM [UIsi e
pacmpocTpaHeHUs] B MATEPUAILHON HITH B HEMAaTePUAIBHON Gopme
10. KoMmbroTepHBI BUPYC, paCPOCTPAHSIOMINNICS TyTeM BHEAPEHUSI CBOETO KOJa B
TEJIO MCTIONHAEMBIX (hailioB, HA3bIBAETCH ...
A) daiinoBbiM
b) 3arpy3ounbim
B) makpoBupycom
I') TpostHCKOI porpamMmoit
11. Anpec staeliku dNIEKTPOHHON TAOMUIBI — 3TO UMS, COCTOSIIEE MOCIEeIOBATEIHHO
us3 ...
A) uMeHH cToNI0Ia U HoMepa CTPOKHU
b) HOMepa cTpoku 1 HOMepa cToJo1a
B) HOMeEpa cTpoku u uMeHu cToJI01a
I') u3 mo0oit mocne0BaTeIbHOCTH CHMBOJIOB
12. B 6a3ax JaHHBIX IIOJEM HA3bIBAETCS
A) 3aroyoBOK TaOJIUIIBI
b) »snemenT okHa, MpeaHA3HAYCHHBIN IS BBOJIA TEKCTOBBIX JaHHBIX
B) crpoxka Tabauibl, comeprkarias HAOOp 3HAUYEHUH ONPEEIIEHHOIO CBOMCTBA,
Pa3MEIICHHBIN B TIOJISAX 0a3bI JAHHBIX

F) CTOJ'I6€I_I Ta6J'II/I]_II>I 0a3bl JaHHBbIX, coz[epmaumﬁ SHAYCHUA OIIPECACICHHOT'O CBOIICTBa
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bJiok 2. BbiOepuTe He MeHee IBYX BAPUAHTOB O0TBETAa
13. YcraHOoBUTE COOTBETCTBUC MCXKY Ha3BaHUCM OCHOBHBIX KOMITIOHEHTOB
KOMITBIOTEPHBIX CETEH U UX OMHUCAHUEM

1. cepsep A) ODBM, obGecrieunBaromnias TOJIb30BaTENCH CETH
oTpesieNIeHHBIMU yCITyraMu
2. IIpoxkcu-cepsep b) CepBep, wucnonb3yemblii A OpraHuzaluu
MOJIKJIFOUEHUS JIOKAJIBbHOU ceTH K cetu HTepHer
3. PaGouas B) unauBunyanpHOe ~— MecTO — MOJb30OBarens B
CTaHL U JIOKQJIbHOM CETH C BBIACIICHHBIM CCPBCPOM

14. IlpuknagHoe mporpaMMHOe obecrieueHue paboTaeT TOJ  YHpaBICHUEM
(YKa)kuTe He MEHee JIByX BapUaHTOB OTBETOB)
A) omepaimoOHHBIX CUCTEM
b) cucrem ynpapnenus 6a3amu JaHHBIX
B) skcnepTHbIX cuctem
I') cucremHoro (6a30BOro0) MPOrpaMMHOTO 0OeCIIeUeHUS
15. YcraHoBuTE COOTBETCTBHE MEXKIY BHJIOM JIMIICH3MM Ha MPOrPaMMHOE
obecrnieueHre U e€ OMICcCaHueM
A) Bun nuueH3uu, KOTOpBIM HCIOJIB3YeTCs  JUIs
1. Freeware JIEMOHCTpALMK PpaOOThI IUIATHBIX IPOTrPaMM

b) Bun  nuueHsum,  KOTOpBIM  mpenrosaraer
BO3MOKHOCTh MOJIb30BaThCA  IPOrpamMmoin
TOJBKO  MOCJA€  NOKYOKM  MOPOrpaMMHOIO

2. Shareware

pOJyKTa
B) Bupa nuueHsun Ha mporpaMMHOE OOecrieueHue,
3. Payware KOTOPBIN IIpe1ycMaTpuBaeT OecruiatHoe

MOJIb30BAaHUE MPOrPAMMOM.

16. CoxpaHeHue 310pOBbs CIIELHATUCTA, HCIIOIB3YIOIIEro B KaueCTBEe Opyaus Tpyda
MIEePCOHANIbHBIN KOMIIBIOTED, JTOJKHO o0ecrnieunBaThes. . .
(YKaxxuTe He MeHee JBYX BApHAHTOB OTBETOB)

A) IlpaBunpHOI opranu3zanueil paboyero Mecta OCcBellleHue, pa3MeLIeHHE,
SPrOHOMUYHOCTH CTOJIA U KPECIIa, UCIIOJIb30BaHUE COBPEMEHHON
KOMITBIOTEPHOU TEXHUKH

b) Cobnronenuem pexuma Tpyaa (epepbIBOM, ClIeHUAIbHbIE YITPaXKHEHUS IS
CHSITUS HaNPsDKEHUs! BCIICJCTBUE HArPY3KH HA 3pUTENBHYIO CUCTEMY U
OIIOPHO-/IBUTaTENbHbIN anmapar)

B) Orpanunuenue BpeMeHU pabOTHI Ha KOMITBIOTEPE 3a CUET BBHIMOTHEHUS YacTH
paboThI «BPYUHYIO»

I') Opranusanueii nepepbIiBOB B T€UEHHE paboYero JIHA ¢ MOJHBIM pacciaabieHueM
U OTCYTCTBHEM (PU3NYECKOI HAarpy3Ku

17. Ins monmyuyeHus aKTyaJdbHOW BepcUUM HOpMaTHBHO-TIpaBoBoro akra (Konekc,
ITpukas u T.11.)c HOMOIIBIO TOUCKOBBIX CUCTEM HEOOXOIUMO..

A) BBecTu moMCKOBEIH 3aMpoc ¢ Ha3BaHHWEM JOKYMEHTA B JIIOOOM Opay3epa u
NEeperTH 110 000 MpeI0KeHHON CChUIKE

b) Bocnonb3oBaThCs OHIaH-BEpCHEN CIIpaBOYHO-IIPABOBON CUCTEMBI U
CPEICTBaMH IOUCKA B ITOW CUCTEME

B) 3akazats Tekct qoxkymenTa Ha caiite [Ipe3uaent.pd

I') TIpnoGpecTu TEKCT TOKYMEHTa B KHMKHOM MarasuHe (B T.4. UHTEPHET-
Mara3uHe)

18. OcHoBHbIMU TapaMeTpamu (popmaTupoBanus mpugra B Microsoft Office Word
SIBJISIFOTCA. . .(YKOKHUTE HE MEHEE JIBYX BapHAHTOB OTBETOB)
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A) ctuib
b) nauepranue
B) pasmep
I') rapaurypa
/1) BeIpaBHUBaHUE
E) orctyn
2K) monst
3) opueHTauus
19. Onpenenute COOTBETCTBHE MEXAY OCHOBHBIMH BHAaMH chuckoB B Word
KOMaHJIaMH JUIS UX Ha3HAUYCHUS

1) MHoroypoBHEBBIi i——
A *T

2) MapkupoBaHHBII el
B

3) HymepoBaHHBIi et
B) i~

20. KnaBumamy KOMIBIOTEPHON KJIAaBHATYPhl M MX COYETAHHUSMH, MO3BOJISIOIINMHU
caenarb "cHUMOK" ("CKpHHIIOT") 3KpaHa MOHHMTOpPA B OMEPAIIMOHHBIX CHUCTEMaX
cemerictBa MS Windows, sBisercs... (yKaXuTe HE MEHEE [BYX BapHAHTOB

OTBETOB)

A) Ctrl+ P

b) Ctrl+ P+S
B) Alt+PrtScr
I') PrtScr

21. B MS Excel B popmynax MOryt HCroib30BaTh TaKWe BHUIBI afpecaluu s4yeek,

KaK .... (YKaXXuTe He MEHee JIByX BapUaHTOB OTBETOB)
A) AbcomroTHas

B) OtHocurenbHas

B) Buytpennss

I') ®dynkunonanbHas

22. Cucrema VYmnpasnenus bazamu JlanHpix MS Access paboTaeT HECKOJbKUMHU
OCHOBHBIMM OOBEKTaMHU. YCTAaHOBHUTE COOTBETCTBHE KaXKIAOW MHKTOTPAMMBI U

Ha3BaHUA O6’beKTa, KOTOpOﬁ OH 0003HaYaeTCs

1) Tabnuiel =
2) ¢ A
OPMBI :
b) -
3) 3ampocsl Smm
4) otueTsl
N =

23. B cTpykType mo0o0ii WHPOPMANMOHHOW CHCTEMBI MOTYT OBITH CIIEIYIOIINE

MIOJICHCTEMBI (YKQKUTE HE MEHEE JIBYX MPABUIBHBIX OTBETOB)
A) uHpopManmoHHOE OOecreueHne
b) mporpammuoe obecnieuenue
B) anmapaTtHoe obecrieuenue
I') TexHuyeckoe obecrieueHue
J1) ympaBieHueckoe obecrieueHue
24. K ¢yHKUIMAM 3JEKTPOHHOTO JOKYMEHTO000pOTa OTHOCATCS (YKaXXKUTE HE MEHee
JIBYX BapUAHTOB OTBETOB)
A) pemieHue MpUKIaTHBIX 33/1a9
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b) XpaHeHME 31EKTPOHHBIX TOKYMEHTOB B apXUBE
B) mapumpyrtuzanus u nepeaaya J0KyMEHTOB B CTPYKTYPHbIE IOAPA3ACICHUS
I') opranusanus perieHus aHAIUTUYECKUX 3a/1a4

Baok 3. Keilic-3aganus

prnne CTYACHTOB HCOGXOI[I/IMO moATOTOBUTL  HNPOCKT IO  JUCHHUIIIIUMHE,
O(l)OpMJ'ICHI/Ie KOTOpOro JOJKHO COOTBETCTBOBATH Tpe6OBaHI/I${M, a TaKXKC
MNOATrOTOBUTL HNPC3CHTALIUIO JIA €ro 3alluThI. HOHFOTOBKa OCYHICCTBIIACTCA B
HECKOJIBKO 2TaIlOB.

25.

A)
b)
B)
I)
26.

217.

28.

1 3Tan padoThl: NoMCK HHPOPMALHMHT

[To ymonuanuto mouckoBas mamuHa Google UrHOpHUpYET MPEASIOTH, COI3bI U
oTneNnbHbIe OYKBBI W [U(PBI B MOUCKOBOM 3ampoce. s BKIIOYEHUS HX B
MTOMCKOBBIN 3aIIPOC HEOOXOJUMO ......
BBICTIUTH OYKBY WU ITUQPY )KUPHBIM IpU(TOM
HUCIOJIF30BATh KaBbIUKK BUaa
HCII0JIB30BAaTh CUMBOJI «1»
3aKJIFOYUTh OYKBY WK MY B KBaJpaTHbIC CKOOKH | |
Bo Bpemst moucka wHpOpMAnuu B HMHTEPHET HEOOXOJMMO 3aIlUTUTh CBOM
KOMIIBIOTEp OT 3apaxeHus Bupycamu. C 3TOH 1enbl0 Ha KOMIIBIOTED
I10JIb30BATENS IOJIKHO OBITh YCTaHOBJIEHO IIPOrPaMMHOE 00€CIIEUeHHE:
A) Internet Explorer win Mozilla Firefox nau Opera
b) Corel Draw wiu Microsoft Publisher wimu MS PowerPoint
B) Kaspersky AntiVirus wiau Dr.Web nin NOD32 wimn Avast
I') MS Word unu MS Excel unu MS Access
2 3Tan padoThl: pelaKTUPOBaHUE U (POPMATHPOBAHUE TOKYMEHTA

Jlna BcTaBkM HOMEpOB cTpaHull B MS Word MOXXHO HCMONB30BaTh KOMaHIY...
(YKaXuTe He MEHee JIByX BapUaHTOB OTBETOB)
A) Hanmnuce
b) Kononturyn
B) Howmep ctpanuiist
I') Ob6bekr
dopmMarupoBaHue abd3aleB B TEKCTOBOM JIOKYMEHTE JIOJKHO OBITh BBITIOJIHEHO
CIIEyIOIKUM  00pa3oM: BbIpaBHHUBAHHE - [0 UIHUpPUHE, OJWHAPHBIN
MEXIyCTPOUYHBIA HMHTEpBaJI, KpacHas cTpoka — 1,25 cM, JONOTHHUTEIbHBIX
WHTEPBAJIOB J0 U Tocne ab3ameB — HeT. [IpaBuibHO BBIOpaHHBIE TapaMeTpPbI
a03a1ieB MOKa3aHbl B JUAJIOTOBOM OKHE:
A) b)
7 ! o | [ase E 3t |

OTCTyei n @Tepssts  Nanmemee na TS TV i iseTeceares | [rtgmien He CTESeLS

S B P

pees:  [Couwatress 8] e [ B

Copane oo 14 EOTTTE v 15o o 7= R ] 125

JEDEATE OTCTYThy

ISrepman
Hecsest Ome wreaycy d pamcn:
s ) YT e st

Ngone: onr Ooeapresi v

i A0SamImTy s apmat ncs ¥ A5 Ao T CTINM
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29. B TEKCTOBBIN TOKYMEHT HEOOXOIUMO T00aBUThH TAOJHILY.
YCTaHOBHTE COOTBETCTBHE MEKIAY KOMaHIAMHU TEKCTOBOTO
mporeccopa Jiisl IPeCTaBICHHON Ha PUCYHKE TaOJIUIBI U
MOJIYYCHHBIMH ITOCJIC UX BBITIOJHEHUS TaOTUIIAMH.

1.  BbIpOBHATH MIUPUHY

CTOJIOIIOB A)
|
2.  BbIpOBHATH BBICOTY
CTPOK CTOJIOIIOB B)
3. BcraButh cHU3Y B)
4.  BcraBuTh cripaBa IR

3 3Tan padoTbl: 100aB/IeHHE TPAQUYIECKUX 00BEKTOB B JOKYMEHT
30. B TEKCTOBOM [IOKyMEHTE MOXHO HCIOJBb30BATh pa3InuyHble TpaduuecKue
OOBEKTHI. YCTaHOBUTE COOTBETCTBHE MEXIy KOMaHIaMH (OpMaTUPOBAHUS
rpaduyeckoro 00beKTa 1 KHOIKaMHU OKHA TEKCTOBOI'O IIpolieccopa

1) E A) BpI6paTsh cr1ocod 00TeKaHNE TEKCTOM
]
F]

2) b) I'pynnupoBats rpaduyeckue 00beKThI
\d B) OOpe3ka pucyHKa ¢ 117610 YAICHHUS] HEHYKHBIX
3) L (bparmeHToB
Sk~
I') TIoBopoT miin OTpa)keHHe BBIZCICHHOTO 00bEKTa
4) p p

31. O6bekT Microsoft Equation B TeKCTOBOM JJOKYMEHTE NMpeIHA3HAYEH JJIA ...
A) HamMcaHWsI CIIOKHBIX MAaTEMATHIECKUX (HOPMYIT
B) moctpoenus nuarpamMm
B) co3nanus tabnuig
I') BcraBKM KIUNOB
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32. B TEKCTOBOM JOKYMEHTE HEOOXOIUMO OTOOpPa3uTh YHCIIOBBIE JIaHHBIC B
rpaduuecKoM BHUE. YCTaHOBUTE COOTBETCTBHE MEXAY THUIIOM JUarpamMMbl U
BHJIOM HH(OpMAIIHH, 111 KOTOPOH OH MPUMEHSICTCS

A) JleMOHCTpUpYET OO0 KaKIO0r0 3HAYEHUs B 001Iei
1) “ CYMM€ U UCHOJIb3YETCs TOJIBKO JJIs1 OAHOTO psiia
JaHHBIX
b) Hcnonb3yercs aisi cpaBHUTEIBHOIO aHAIN3A
2) o YHCJIOBBIX JaHHBIX U MOXCT OBITh MMPpUMCHCHA IJId

HECKOJIBKUX PSIOB JAHHBIX
AA B) IlpumensieTcs 1y BU3yaJIbHOTO OTOOpaskeHHs
WX
3) ¢ JMHAMUKH U3MEHEHUs KaKOTr0-JIM00 HEIPEephIBHOTO
npouecca

33. B MS Excel npu n3aMeHeHHH UCXOIHBIX TAHHBIX, OTPAKEHHBIX B IUarpaMMe. . .
A) nmarpamMMa aBTOMaTHYECKH ITEPECTPOUTCS
b) nmarpamma U3MEHHTCS TIOCIIE MIETYKA MBIIIH
B) nmumarpamma He U3MEHUTCS
I') momb30BaTeNb MOTYYUT MPEAYIPEKICHHE O TOM, UTO JAHHBIE HE COBMAAIOT C
uX rpaduIeckuM N300paKeHHEM
4 3Tan padoThl: cO3aHNe MPe3eHTAIUN JJISl 3A1UThI PA00ThI
34. [Ipu MOArOTOBKE K 3alIUTE CTYACHT CO3/JaeT MYJIbTHUMEAMWHYIO MPE3ECHTALUIO.
YCTaHOBUTE COOTBETCTBHE MEXAY PEKUMaMU pabOThl C MPE3CHTAUCH |
MUKTOTPaMMaMH ISl IEPEX0/1a B 3TH PEKUMBI
1) OrobpaxaeTcs TpU 00IaCTH: CTPYKTYPHI, ClIaiiia 1 -
3aMeTOK. PeXxrM M0o3BOJISIET CO31aBaTh U pEAAKTHPOBATH

claiipl, paboTaTh CO BCEMU 00BEKTaMU MPE3CHTAIIUU A)

2) Ha skpane B MUHHATIOpE OTOOPAXKAIOTCS Cpa3y BCE CIIai bl =]
Mpe3eHTAIlNH, YTO YIpoIaeT qo0aBIeHue, yaaaeHue, B) [ |
nepeMeIeHne CiaioB

3) Hcmomb3yeTcs AJ1si MPOCMOTPa TEKYIIEro claiaa nin
ACMOHCTpaln TOTOBOH npe3cHTaIuun B)

35. KommbroTepHas mpe3eHTanusl MpeArnoaraeT He TOJIbKO pa3MelIeHUue Pa3InIHbIX
OOBEKTOB HA Claii[ie MpPE3eHTAllud, HO HACTPOWKY aHUMAIMH IS OOBEKTOB
crnaiiga ans dpQexTHON NeMOHCTpalMH. Y CTAaHOBUTE COOTBETCTBHE MEXKAY
napaMeTpamu aHUMalluu OOBEKTOB Claiiia U X Ha3HAYECHUSIMU

Hauano: A) cpasy ocJie OKOHYaHUS
1 "3 Mo wemary 2 npeaplgymero  sbdexra U3
) CTIHCKA
Hauano b) no memnuky B crnaiine
2) S MNocne npeasiaywero v
Havano: B) BMecTe ¢ HauaJoOM NpPeabIAYILETO
3) C npeAbiayLym v 3(1)(1)eKTa

S aran paborbl: oTnipaBka (aiijoB (padoThl M NMpe3eHTANMHI) NPeNnoAaBaTEeI0
110 3JIEKTPOHHOI Mmo4YTe
36. @aiin ¢ TEKCTOBBIM JJOKYMEHTOM INPOEKTa U Mpe3eHTAlUe I 3aIIUThl JTOJIKHbI
ObITh OTMpABICHBl CTYJAEHTOM IO DJEKTPOHHOM TOYTEe MpernojaBaTeNio Ha
npoBepKy. B anpece 3neKTpOHHON MOYTHI CUMBOJI (@, HMCHOJb3yeTCsl B KauecTBe
pa3aeNnnuTens MEKAY. ..
A) MMeHeM I0JIb30BaTeNs U JOMEHHBIM HMEHEM CepBepa
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b) nomeHHBIMM MMEHaAMU IEPBOTO U BTOPOTO YPOBHEU
B) umMenem oTmpaBuTenss ¥ UMEHEM MOJIydaTesis

I') nomeHHBIM HMEHEM cepBepa U MapojieM M0JIb30BaTeNs

KpuTepnn OICHKH K3aMEHa

O1eHKa «OTJIMYHO» BBICTABJISICTCS, €CIIU PE3YJIbTAT BHIIOJHEHUSI UTOTOBOTO TECTA - HE MEHEe
90% mnpaBWIBHBIX OTBETOB, BBINOJHEHO HE MeHee 90% BceX MpakTHUYECKUX 3aJaHUui JTUCIUIIIMHBI
(6ezommbouHoe WM Hamuuue [-2 MENKHX TOrPelIHOCTeH, WCIPABICHHBIX B MPUCYTCTBUU
MIPETNo1aBaTes).

O1neHKa «XOPOIIO» BBICTABIIACTCS, €CJIM PE3YJIbTAT BHIIOJHEHUS] UTOTOBOTO TECTa HE MEHEE
80% mpaBWIbHBIX OTBETOB, BBINIOJIHEHO HE MeHee 80% BceX MPAKTUYECKUX 3aJaHUN JTUCHUILUIMHBI
(6ezommbouHOe WM Hamu4ue [-2 MENKHX TOrPelIHOCTeH, WCIPABICHHBIX B MPUCYTCTBUU
MIPETo/1aBaTes).

OrneHka «yAOBJI€TBOPUTEIbHO)» BBICTABISETCS, €CIU PE3YJbTAT BBIMOJHEHUS HTOTOBOTO
Tecta He MeHee 70% MpaBHIIBHBIX OTBETOB, BHIMOJIHEHO HE MeHee 70% Bcex MpaKTUYECKHUX 3a/IaHHH
JUCLUUIIMHBI, Ha KOTOPBIX MPOJAEMOHCTPUPOBAHBI YMEHUS, JOCTATOYHbIC I JAIbHEHIIETro
YCBOEHHUS MTPOTrPaMMHOTO MaTepuaa.

OrneHKka «Hey10BJIETBOPUTEIbHO» BBICTABIISICTCS, €CIIM PE3YJbTAT BBINOJIHEHUS UTOTOBOTO
tecta MeHee 70% TpaBUIBHBIX OTBETOB, BBIMOJHEHO MeHee 70% BceX MPaKTHUECKHX 3aJaHHM
JTUCLUIIMHBI, HA KOTOPBIX HE MPOJEMOHCTPUPOBAHBI YMEHHUSA, OCTATOYHBIC ISl AAJIbHEHUIIEro
YCBOEHHUS MIPOTrPaMMHOT0 MaTepuaa
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IIpunoxenne 1

OBPA3OBATEJIBHBIE TEXHOJIOTMH, BKJIIOYASA AKTUBHBIE U UHTEPAKTHUBHBIE
METOABbI OBYYEHUA

[Ipu mpoBeneHMM TEOPETHYECKMX M TMPAKTHUYECKUX/TA00paTOPHBIX 3aHITUH HCIOIB3YIOTCS
CJIENYIOLIME NIENAarOrHYeCKUE TEXHOJIOT UM

Ne Ha3Banue [lenp ncronb3oBaHus IInanupyemslit Onucanue nopsiika
1/ | oOpa3oBaTenbHOI o0Opa3oBaTenbHON pe3yiabTar UCIIOJIb30BaHUS
I TEXHOJIOTUH (C TEXHOJIOTUI UCIIOJIb30BaHUS (anropuT™M NpUMEHEHUs)
yKa3aHHUEM aBTOpa) o0Opa3zoBaTenbHON TEXHOJIOTMH B
/ aKTUBHBIE U TEXHOJIOTUU IPAKTUYECKON
WHTEPAKTUBHBIE npodeccHoHaATBLHOM
METObl 00yUYeHHUs JESTEIbHOCTU
1 | Uudopmammonno | ObecneueHue [Tobienue untepeca | Ilogroroska yueOHbIX
KOMMYHMKAI[MOHHA | HaIJIJHOCTU K U3y4aeMOH TeMe, pe3eHTaluil Jist
sl TEXHOJIOTUSI Ipe/CTaBICHUs CHMIKEHHE YPOBHS TEOPETUYECKUX U
(M.B. Mouceesa. yueOHOro Marepuaia (B | 3aTpyIHEHUs IPAKTUYECKUX 3aHATUI
E.C. Ilonar. dbopmare npe3eHTaIui), | BOCIPUATHAS HOBOK IToaroroBka
M.B. byxapkuHa) [IOArOTOBKA UHpOpMauy, pa3gaTo4YHOro Marepuaia
pa3gaToyHoOro pacupeHue Pa3zmerienue yueOHbIX
MaTepuaia, Co3JaHue UCTOYHUKOB MaTepuaioB U TECTOBBIX
(bailnoB-11a0NI0HOB I | OJTY4EHUS 3aJaHui Ha
BBITIOJTHEHUS UHpOpMauy, 00pa3oBaTeIbHOM
NPaKTUYECKUX 3a/laHuil, | opranuzanus noprase
OpraHu3aus KOHTPOJIS

JESITENIbHOCTH CTY/IEHTa
Ha 00pazoBaTeIbHOM

nopTae

2 | 3mopoBbecoOeperato | ObecnieueHue [Ipodunaktuxa Pa3paboTtka cTpyKTypbl
arasd TCXHOJIOTIHuA BO3MOXHOCTH NEPpEYTOMIICHUA ylle6HOFO mpounecca,
E.C. Ilonat oOyuaromuxcs, CIIOCOOCTBYIOLIETO

COXpaHEHHUs 3J0POBbS
A.H. JleouTneB

(dbopmupoBaHue PEeOTBPALICHUIO
HaBbIKa COOMIIOICHUST | COCTOSIHUS

HOPM OXpaHbl TpyAa nepeyToOMIICHHS

nipu padore Ha [IK B PopMHUpPOBaHUE KYIbTYPHI
MTOBCETHEBHOM JKU3HU, | 37J0POBbS ydaluxcs
(pU3KYIBTMHUHYTKH)
KonTposnb BeIOIHEHUS
TpeOOoBaHUI1 OXpaHBbI

TpyZJa B kKabuHeTe

00ydJaronuxcst Ha BeCh
nepuoj 00y4eHus

nH(OPMATUKH
3 | Keiic- texnomorun | [Touck, coop, AxTyanu3zanus [TonroroBka MpaxkTUKO-
B.JI. Kucenes cucTeMaru3anus u 3HaHUH, OPHUEHTHPOBAHHBIX

aHanu3 “HGOpMaLuu HEOOXOAUMBIX PU 3aJaHui 10

JUTSL IPAHSITHS PEIICHHsI | PeIICHUN HCIIOJIb30BAHUIO

(pemeHust 3a1a4n) paccmaTpuBaeMoit IPOTPaMMHOTO

npoOeMsblI (3a1a49n) obecrieueHus B y4eOHOU U

BHEY4YeOHOU
JeSITEbHOCTH
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TexHonorus Oco3HaHHUE U OIICHKA Co3panue oTyera o Hcnonp3oBaHue OTUETOB
«opTHOITUO» 00yJaromuMucs nporeccy o0ydeHusi, | MO BBITOJHEHHIO
J1. Boran pe3yJbTaTOB CBOEH (ukcupoBaHue MPAaKTHYECKUX paboT ¢
K.II. Ocrec, JIeATEIbHOCTH 3HAYUMBIX IIEPEUYHCIICHUEM BCEX
T. bbrozen pe3yJIbTaToB, M3YUYCHHBIX ONepauuii u
OTCIIE)KUBAHHE CIOCOOOB UX BBITIOJIHEHUS
UHAMBHUIYaIbHOTO
nporpecca B
o0y4eHUH.
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NEPEYEHb IPAKTUYECKHUX 3AHATHUI

IIpunoxenne 2

Pa3nesbl/Tembl Tembl NIpaKTHYECKUX 3aHATHHI Koumn- B TpebdoBanus
yecTBO | Gopme oIrocC C1io
YacoB | MPaKTH- (ymeTb)
YecKoi
MoJAro-
TOBKH
Paznen 1. ABTOMATU3ALUSA
NHO®OPMALIMOHHBIX ITPOLECCOB.
KOMIIBIOTEPHBIE CETU. KOMIIBIOTEP KAK 10 4
CPEACTBO KOMMYHUKAIMU U JOCTVYII K
NHO®OPMAIIMOHHBIM PECYPCAM
Tema 1.2 CucremaTu3anus HTHGOpPMAIIIH C 1 - Y0 01.01, Yo 01.02,
IIporpammuoe MTOMOIIIBIO TIATIOK | (DaiJIoB. Vo0 01.03, Yo 01.06,
obecneenne V0 01.07, Yo 01.08,
“‘(’g‘a‘:;::’);zl;a' V0 01.09, Yo 02.03,
cHCTeMAa XpaHeHHus Y0 02.07, Yo 02.08,
uHpopManun Y1,¥3
CranmaptHeie iporpammbr Windows 1 - Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.05,
Y0 01.06, Yo 01.07,
Y0 01.08, Yo 01.09,
Y0 02.07, Yo 02.08
Y1,V3
Tema 1.3 Pabota c apxuBamu. 1 - Vo0 01.01, Yo 01.02,
IIporpammsl Y0 01.03, Yo 01.05,
CKAHUPOBAHMS Y0 01.06, Yo 01.07,
AOKYMEHTOB M Vo0 01.08, Yo 01.09,
KOHBEPTHPOBAHMS V0 02.06, Yo 02.07,
(paiiios Vo0 02.08, V1, V3,
Y9
Pa6ora ¢ mporpammamu 1 1 Vo0 01.01, Yo 01.02,
CKaHHPOBAHUSI IOKYMEHTOB. Y0 01.03, Yo 01.05,
Y0 01.06, Yo 01.07,
Yo 01.08, Yo 01.09,
¥0 02.06, Yo 02.07,
Y0 02.08, V1,¥3,
Y9
Pabota c daitmamu pa3nmaHbIX 1 - V0 01.01, Yo 01.02,
dbopmatoB. V0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.03,
¥0 02.06, Yo 02.07,
¥002.08, V1, V3,
Y9
Tema 1.4 Cerm m | Mcnonb3oBanre nHGOPMAIIMOHHBIX 1 - V0 01.01, Yo 01.02,

HHTEpPHeT

pECYpCOB ISl MOMCKA MHGOPMAITUU

Y0 01.03, Yo 01.04,
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Y0 01.05, Yo 01.06,
¥001.07, Yo 01.08,
Y0 01.09, Yo 02.01,
¥002.02, Yo 02.03,
Y0 02.04, Yo 02.05,
¥002.06, Yo 02.07,
¥002.08, V1, V2,
y3

[Ipumenenue 00Ia4YHbBIX XPaHUIIHIIL 1 1 Y0 01.01, Yo 01.02,
JAHHBIX pa0OTHI C JOKYMEHTaMHU Vo0 01.03, Vo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.03,
Y0 02.05, Yo 02.06,
Y0 02.07, Yo 02.08,
V1,¥2,V¥3,V4, Ve,
Y10
[TouToBBIE CEPBUCHI: pErUCTpALIUS, 1 - VY0 01.01, Yo 01.02,
HACTpOIKa, OJyYeHHE U OTIIPaBKa Y0 01.03, Yo 01.04,
Im1uceM Vo0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.03,
Y0 02.06, Yo 02.07,
Y0 02.08, V1, V2,
V3,V4,V5,V6, V8,
Y10
Tema 1.5 Pabota ¢ mporpamMmmamu 1 1 Vo0 01.01, Yo 01.02,
CoBpemeHHbIE TUTAHUPOBIIUKAMH Vo0 01.03, Vo 01.04,
nporpamMmaI- Yo 01.05, Yo 01.06,
TLIAHHPOBIIHKH Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.06,
Y0 02.07, Yo 02.08,
V1,¥2,¥3,V4,V5,
Y7
Tema 1.6 PaGora c cepBucamu amns 1 1 Vo0 01.01, Yo 01.02,
CpencrBa UT OpraHU3aIMH JIETTOBBIX MOE3I0K Vo0 01.03, Yo 01.04,
TeXHOJIOTHIl IpHu Vo0 01.05, Yo 01.06,
OpraHu3auuu Y0 01.07, Yo 01.08,
JEJIOBBIX MOE310K VY0 01.09, Yo 02.01,
PYKOBOAUTEJISA. V0 02.02, Yo 02.03,
OcyuecTBienne Vo0 02.04, Yo 02.05,
TpIBeJI- Y0 02.06, Yo 02.07,
NOJIEPAKKH V0 02.08, V1, V2,
Y3,V4,V8
Paznen 2. IPUKJIAJHOE NTIPOT'PAMMHOE 62 10
OBECIIEUEHHUE
Tema 2.1 Hactpoiika untepdeiica TekcTOBOTO 1 Vo0 01.01, Yo 01.02,
CpencrBa u penakropa. Hactpoiika neyatu. Vo0 01.03, Yo 01.04,
TeXHOJIOTUH dopMatbl COXpaHEHUs JOKYMEHTOB Y0 01.05, Yo 01.06,

CO3JaHUA N

Y0 01.07, Yo 01.08,
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00padoTKMN
TEKCTOBOM
uHopmanuun

Y0 01.09, Yo 02.03,
¥002.06, Yo 02.07,
¥002.08, V1, V3

[IpaBuia BBOA M peaKTUPOBAHUS
Tekcta. [IpoBepka opdorpadun.
CHoCKH B JOKYMEHTE

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
¥001.07, Yo 01.08,
Y0 01.09, Yo 02.06,
¥002.07, Yo 02.08,
YI1,¥3

dopmarupoBanue ab3aies
TEKCTOBOTO IOKYMEHTA.

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
¥001.09, Vo 02.03,
Y0 02.06, Yo 02.07,
¥002.08, ¥1,V3

OdopmieHne TekcTa ¢ TOMOIIbIO

TadynsaTopoB. KOJIOHKY B JOKyMEHTE.

Yo 01.01, Yo 01.02,
Vo0 01.03, Yo 01.04,
Yo 01.05, Yo 01.06,
Vo0 01.07, Yo 01.08,
Yo 01.09, Yo 02.03,
V0 02.06, Yo 02.07,
Vo0 02.08, V1, V3

Pabora ¢ TabauiamMu B TEKCTOBOM
JIOKYMEHTE.

Y0 01.01, Yo 01.02,
¥001.03, Vo 01.04,
Y0 01.05, Yo 01.06,
¥001.07, Yo 01.08,
Y0 01.09, Yo 02.03,
¥002.06, Yo 02.07,
¥002.08, V1, V3

I'padrueckue 0ObEKTHI B TEKCTOBOM
JOKYMEHTE

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
¥001.09, Vo 02.03,
¥0 02.06, Yo 02.07,
¥002.08, V1,¥3

cDOpMElTI/IpOBaHI/Ie CTpaHUuI]
TEKCTOBOI'O IOKYMCHTA.

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.06,
¥002.07, Yo 02.08,
Y1,¥3

Pa6ora co ctunmsamu. Coznanue u
HAaCTPOMKa aBTOMaTUYECKOIO
OIJIaBJICHUS.

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
¥001.07, Yo 01.08,
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¥001.09, Vo 02.03,
Y0 02.04, Yo 02.06,
¥002.07, Yo 02.08,
¥1,V3

OdopmieHre MHOTOCTPaHUYHBIX
TEKCTOBBIX JIOKYMEHTOB

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Vo 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.03,
Vo0 02.04, Yo 02.06,
V0 02.07, Yo 02.08,
VI1,VY3

Tema 2.2
CpeacTrBa n
TeXHOJIOTUH

paboThI ¢

3JIEKTPOHHBIMU
TabJMuaMu

Hacrpoiika nnrepdetica
ANEeKTpOoHHBIX Tabuuu. Hactpoiika
neyatu. opmaTel cCOXpaHeHHs
JNOKYMEHTOB

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.06,
¥002.07, Yo 02.08,
YI1,¥3

Co3nanue u hopmaTHpOBaHUE
ANEKTPOHHBIX TAOJIHII.

Vo0 01.01, Yo 01.02,
V0 01.03, Yo 01.04,
Vo0 01.05, Yo 01.06,
Vo0 01.07, Yo 01.08,
Vo0 01.09, Yo 02.03,
Vo0 02.04, Yo 02.06,
Y0 02.07, Yo 02.08,
VI1,VY3

Beinonnenue pacuéros B
ANEKTPOHHBIX TaOJINIIAX.

Y0 01.01, Yo 01.02,
¥001.03, Vo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
¥001.09, Vo 02.03,
Y0 02.04, Yo 02.06,
¥002.07, Yo 02.08,
¥1,V3

Pabora co cnuckaMu JaHHBIX

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.01,
¥002.02, Yo 02.03,
Y0 02.04, Yo 02.05,
¥002.06, Yo 02.07,
¥002.08, V1,¥3

[TocTpoenue u pegakTupoBaHuE
auarpamm

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
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Y0 01.09, Yo 02.03,
¥002.04, Vo 02.05,
¥0 02.06, Yo 02.07,
¥002.08, V1, V3

Tema 2.3
Texunogorusa OLE

TexHomorus BHCOPCHU U
CBSI3BIBAHUS OOBHEKTOB. CHGLII/IaHBHaSI
BCTaBKa

Y0 01.01, Yo 01.02,
¥001.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.02,
¥0 02.03, Yo 02.06,
Y0 02.07, Yo 02.08,
¥1,V3

Tema 2.4 Hcnonap30BaHre TEXHOJIOTUHN Vo0 01.01, Yo 01.02,
TexHonorus CIIUSIHUS JTSI CO3JJaHUS IOKYMEHTOB. Vo 01.03, Yo 01.04,
aBTOMaTH3alMK Yo 01.05, Yo 01.06,
Hc;‘:)ﬁ‘::)‘;’; I Y0 01.07, Yo 01.08,
JTOKYMEHTOB. Yo 01.09, Yo 02.02,
L2610 Y0 02.03, Yo 02.06,
AOKYMEHTOB VY0 02.07, Yo 02.08,
Y1,V3
Pazpabotka m1ab10HOB JJOKYMEHTOB. Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Yo 01.09, Yo 02.02,
Y0 02.03, Yo 02.06,
Y0 02.07, Yo 02.08,
VI1,V3
Tema 2.5 Coznanue u a3¢dextHoe ohopmiueHue Y0 01.01, Yo 01.02,
Co3nanue u KOMITHIOTEPHOM MPE3CHTAIINHI V0 01.03, Yo 01.04,
peAaKTHPOBAaHHE Y0 01.05, Yo 01.06,
rpagu4ecKux u Y0 01.07, Yo 01.08,
MYJIbTHMeIUHHbIX Vo0 01.09, Yo 02.01,
00bEeKTOB V0 02.02, Yo 02.03,
Y0 02.04, Yo 02.05,
Y0 02.06, Yo 02.07,
Y0 02.08, V1, V3
Tema 2.6 [IpoexTrupoBanue u co3gaHue Vo0 01.01, Yo 01.02,
Pa3zpaboTka u MHOTOTaOIMYHOM 0a3bl JaHHBIX Vo0 01.03, Yo 01.04,
CONpPOBOK/IEHNE Y0 01.05, Yo 01.06,
HH(pOpMALNOHHBIX

0a3 JaHHBIX

Y0 01.07, Yo 01.08,
Y0 01.09, Yo 02.03,
Y0 02.04, Yo 02.06,
¥002.07, Yo 02.08,
Y1,¥3

Pabora ¢ oObexkTamMu
MHOTOTa0INYHON 0a3bl JaHHBIX

Y0 01.01, Yo 01.02,
¥001.03, Yo 01.04,
Y0 01.05, Yo 01.06,
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Y0 01.07, Yo 01.08,
¥001.09, Vo 02.01,
Y0 02.02, Yo 02.03,
¥002.04, Yo 02.05,
¥0 02.06, Yo 02.07,
¥002.08, V1, V3

Tema 2.7 PaGoTa B
CIPaBOYHO-
NMPaBoOBbIX
cucTeMax

ITouck JOKYMCHTOB B CIIPpaABOYHO-
IMPaBOBLIX CUCTEMAX

Y0 01.01, Yo 01.02,
¥001.03, Yo 01.04,
Y0 01.05, Yo 01.06,
¥001.07, Yo 01.08,
Y0 01.09, Yo 02.01,
Y0 02.02, Yo 02.03,
Y0 02.04, Yo 02.05,
Y0 02.06, Yo 02.07,
VYo 02.08,
YI1,¥2,V¥3

Pabora ¢ JoKkyMeHTamM# B CIIpaBOYHO-
HPaBOBBIX CUCTEMAX

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
¥001.07, Yo 01.08,
¥001.09, Vo 02.01,
¥002.02, Yo 02.03,
Y0 02.04, Yo 02.05,
¥0 02.06, Yo 02.07,
Yo 02.08,
Y1,¥2,V¥3

Bcero:

72

14

46




OBPA3OBATEJIbHBII MAPHIPYT

IIpunoxenne 3

KonTtpomupyemsie
KoHntposbHa pazzensl (T(EMH) Kontponmpyemslie OuenounbIe cpeacTsa
s TOUKa y4aeOHOMI pe3yIbTaThI
JUCITUATLINHBI
Nel Pa3pen 1. 31, 32, 33, 34, 35, Tect Tect COCTOUT u3
ABTOMATHU3ALUA | 30 01.01, 30 01.02, BOIIPOCOB UHTEPHET-
HH®OPMALMOHH | 30 01.03, 30 01.04, TPEHAXEPOB  i-eXam.ru
BIX ITPOIECCOB. | 35 (1.05, 30 01.06, 110 paseny:
KOMHEE()TE@PHHE 30 02.01, 30 02.02, e  Csoiictea
KOMIILIOTEP KAK 30 02.03, 30 02.04, uHpopmaruu.
CPE V1,V¥2,V¥3,V4, V5, ° Nudopmanmonn
JICTBO
KOMMYHHKAIIAN V6, YV7,V¥8, VY9, V10, BIC MPOIIECCHI.
U TOCTYTI K Y0 01.01, Yo 01.02, e  Uudopmannonn
WH®OPMAILIMOHH | Yo 01.03, Yo 01.04, bI€ TEXHOJIOTUH
bBIM PECYPCAM Y0 01.05, Yo 01.05, ° CucteMHBIN 0JIOK

Y0 01.06, Yo 01.07,
Y0 01.08, Yo 01.09,
¥002.01, Yo 02.02,
Y0 02.03, Yo 02.04,
VY0 02.05, Yo 02.06,
¥002.07, Yo 02.08

MEPCOHAILHOTO
xomneiorepa (I1K)

e  Ilepudepuiinbie
YCTpOMCTBA
MEPCOHAILHOTO
KOMITBIOTEPA

e  JlonroBpeMeHHBI
€ HOCUTENIN
UHpOpPMaLIUH, UX
XapaKTEePUCTUKH

° TexHuka
0€30MacCHOCTH MU
pabote ¢ nmepcoHAIbHBIM
KoMIbtoTepoM. CriocoObl
3aIUTHI MTOJIE30BATEIS
OT BO3JCHCTBUSA
BpEIHbIX (haKTOpOB

° Knaccudukanus
KOMITBIOTEPHBIX CETEH.
OCHOBHBIE KOMITOHEHTHI
JOKaJIbHBIX
BBIYUCIUTENBHBIX CEeTEH

e  [noOanbHas ceTh
Wntepner. CtpykTypa u
anpecarusi. CriocoObl
HOJKITFOUEHUS

° CepBuchl
HNurepHera

° Opranuzanus
NOMCKa UHPOpMALIUU

e  Kraccuduxanus
yrpos

° MeTtoap! 3auTEI

° AHTUBHpYCHAs
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3alTa

° Knaccudpukanus
IPOrPaMMHBIX CPEJCTB

° CucreMHble U
MPHUKJIATHBIC TPOTPAMMBI

° [IpaBoBBIE
OCHOBBI HCITOJIb30BAHHUS
IPOrPaMMHOTO
o0ecreyeHusl.

Kaxxnomy tectupyemomy
Oyzer npenbsiBieHo 17
BoIpocoB (1o 1 Bompocy
U3 KQXJI0ro pasjiena)

Ne2 Tema 2.1 CpeacrBa u | 30 01.01, 30 01.02, Tect Tect COCTOUT u3
TeXHOJIOTUH 3001.03, 30 01.04, BOIIPOCOB UHTEPHET-
CO31aHUsA U 30 01.05, 30 01.06, TpEHaXXEpoB  i-exam.ru
00padoTKu 30 02.02, 30 02.03, 10 pa3jaesiaMm:

TeKCTOBOM 30 02.04, 32, 34, 35, ° Hurepdeiic
HH(poOpManuu Y0 01.01, Yo 01.02, nporpammel. Co3zanue,
Y0 01.03, Yo 01.04, peIaKTUPOBAHUE U
Y0 01.05, Yo 01.06, COXpaHEHHUE JOKyMEHTa
Y0 01.07, Yo 01.08, ° dopmaTUpPOBAHU
Y0 01.09, Vo 02.03, € U pelaKTUPOBaHUE
Vo0 02.04, Yo 02.06, TEKCTOBBIX JIOKYMEHTOB
Y0 02.07, Yo 02.08, ° Pabora c
V1,V3 tabauamu MS Office
Word
e PaGorac
rpaduyecKkuMu
obwsextamu MS Office
Word
Kaxxnomy Tectupyemomy
Oynet npenbsasieHo 20
BONPOCOB (110 5
BOIPOCOB U3 KaXKJIOTO
pasnena)

Ne3 Tema 2.2 CpeacrBau | 30 01.01, 30 01.02, Tect Tect COCTOUT us3

TexHosorum padorsr | 30 01.03, 30 01.04, BOIIPOCOB UHTEPHET-
€ 3JIEKTPOHHBIMU 30 01.05, 30 01.06, TpEHaXKepoB  1-€Xam.ru

Ta0JIHIAMH

30 02.02, 30 02.03,
30 02.04, 32, 34, 35,
Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.04,
Y0 01.05, Yo 01.06,
Y0 01.07, Yo 01.08,
Y0 01.09, Vo 02.01,
Y0 02.02, Yo 02.03,
¥002.04, Yo 02.05,
Y0 02.06, Yo 02.07,
¥002.08,V1,V3

10 pa3jeniaMm:

e  Unrepdeiic MS
Excel. Buasl jaHHbIX.
3arojHeHUE,
dbopmatupoBaHue,
peaaKTUPOBaHUE
AJIEKTPOHHBIX TAOJIHUII

e PaGorac
JTAaHHBIMU DJICKTPOHHBIX
TaOJIUIl: COPTUPOBKA,
bunpTparnms,
KOHCOJUAAINS U APYTUE
orepauu
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° Brruucnenus B
MS Excel:
MaTeMaTU4YeCKue,
(bUHaHCOBEIE,
CTaTUCTUYECKHUE
byHKIIUA

e  I'paduueckoe
0TOOpakeHHE
uHpopmanuu B MS
Excel
Kaxnomy tecrupyemomy

OyneT npeabsBieHo 16
BOIIPOCOB (110 4 Bompoca
U3 KaXJ0ro pas3zena)

Neq Tema 2.5 Cozganmne | 30 01.01, 30 01.02, Tect Tect COCTOUT us3
u penaktupoBanue | 30 01.03, 30 01.04, BOITPOCOB UHTEpHET-
rpapuyeckux u 30 01.05, 30 01.06, TPEHaXXEpOB  i-exam.ru
myJabTuMeaniinbix | 30 02.02, 30 02.03, 0 pa3jieiiaM:
00bLEKTOB 30 02.04, 32, 34, 35, ° [Iporpamma
Vo0 01.01, Yo 01.02, Microsoft PowerPoint
Y0 01.03, Yo 01.04, e  [Iporpamma
Vo0 01.05, Yo 01.06, Microsoft Publisher
Y0 01.07, Yo 01.08, ° Bekropnas u
Y0 01.09, Yo 02.01, pactpoBas rpaduka.
Y0 02.02, Yo 02.03, I'padnueckue
Vo0 02.04, Yo 02.05, PENAKTOPHI
Y0 02.06, Yo 02.07, Kaxxnomy Tectupyemomy
Vo0 02.08, V1, VY3 Oyznet npeabsaBieHo 12
BOTIPOCOB
Ne§ Tema 2.6 3001.01,30 01.02, Tect Tect COCTOUT nu3
Pa3zpaGorka u 3001.03, 30 01.04, BOIIPOCOB MHTEPHET-
CONPOBOKACHHE 30 01.05, 30 01.06, TPEHaXXepoB  i-exam.ru
HH(OPMALMOHHBIX 30 02.02, 30 02.03, 0 pa3JesaMm:

0a3 TaHHBIX

30 02.04, 32, 34, 35,
Vo0 01.01, Yo 01.02,
V0 01.03, Yo 01.04,
Yo 01.05, Yo 01.06,
Vo0 01.07, Yo 01.08,
Vo0 01.09, Yo 02.01,
V0 02.02, Yo 02.03,
V0 02.04, Yo 02.05,
V0 02.06, Yo 02.07,
V0 02.08, V1, V3

° Monenu
opranusanuu 0a3
TAHHBIX JUJIS] pEIICHUS
poeCCHOHATBHBIX
3a71a4

e  Unrepdeiic.
Microsoft Office Access.
dopmanusanus
UHpOpPMALIUH (TUIIBI
JTAaHHBIX )

° OOBeKThI 0a3b1
nauuaseix Microsoft Office
Access.
[IpoexktupoBanue 6azbl
JTAHHBIX
Kaxxnomy Tectupyemomy

OyIeT mpeabsBICHO 9
BONPOCOB (110 3 Bompoca

U3 KaXJI0T0 pasjiena)
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Ne6

Paznen 2.
NNPUKJIIATHOE
IMPOI'PAMMHOE
OBECIIHEYEHMHE

31, 32, 34, 35, 35,
3001.01, 30 01.02,
30 01.03, 30 01.04,
30 01.05, 30 01.06,
30 02.01, 30 02.02,
30 02.03, 30 02.04,
V1,V2,V3,

Vo0 01.01, Yo 01.02,
Vo0 01.03, Yo 01.03,
Vo0 01.04, Yo 01.05,
Vo0 01.06, Yo 01.07,
Yo 01.08, Yo 01.08,
Vo0 01.09, Yo 02.01,
V0 02.02, Yo 02.03,
Y0 02.04, Yo 02.05,
V0 02.06, Yo 02.07,
Vo0 02.08

Tect

Tect COCTOUT u3
BOITPOCOB WHTEPHET-
TpEHaXXepoB  i-exam.ru
10 pa3jieiaM:

e Unrepdeiic
Microsoft Office
Word. Co3spnanue,
pelaKkTUpOBaHUE |
COXpaHEHHUE
JIOKYMEHTOB

e @opmMmarupoBaHue
JIOKYMEHTOB

e Pabora ¢ TabnuamMu

e lcmonb3oBaHue
Microsoft Office
Word npu pemenun
podeCCHOHATBHBIX
3aJ1a4.

o Unrepdeiic
Microsoft Office

Excel. Buaer
JaHHBIX.
3arojiHeHHUE,
dbopmarupoBaHue U
pEeIaKTUPOBAHUE

AMEKTPOHHBIX TAOJIHII

e ['paduueckoe
O0TOOpakeHHe
uHpOpMaLUu

e Hcnosp3oBanue
Microsoft Office
Excel nmpu pemenun
npodeccHoHaTbHBIX
3az1ad.

e Untepoeiic
Microsoft Office
Access.

dopmanuzanus
nHpopmanuu  (TUIIBI
JTAHHBIX )

e  (OOBEKTHI 0a3nl
JTAHHBIX.
[IpoexTupoBanue

0a3bl JaHHBIX
e lcnonb3oBaHue
Microsoft Office
Access pH pelIeHnN
npodecCHoHATBHBIX
3a1ad.
Kaxnomy tectupyemomy
oyner mnpenpssiaeHo 20
BONPOCOB (10 2 BOMpoca

50




13 KaXJI0T0 pasjiena)

IIpomexyTo
YHas
arrecranus

DK3aMeH

30 01.01, 30 01.02
3001.03,30 01.04
30 01.05, 30 01.06
30 02.01, 30 02.02
30 02.03, 30 02.04
31,32, 33, 34,35
Y0 01.01, Yo 01.02
Y0 01.03, Yo 01.04
Y0 01.05, Yo 01.07
Y0 01.08, Yo 01.09
¥002.01, Yo 02.02
Y0 02.03, Yo 02.04
¥002.05, Yo 02.07
¥002.08, V1, V2,
¥3,V4,V5,V6, V7,
¥8, VY9, V10

IK3ame
HALIMOH
HbBIH
TecT

Kaxnomy tectupyemomy
OyneT npenbsBieHo 36
BOIIPOCOB

biok 1: 12 Bonpocos
biiok 2: 12 Borpocos
biok 3: 12 Bonpocos
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JUCT PETUCTPAIIMY U3SMEHEHHUA U JONOJIHEHUIA

Paznen paboueit
POTPaMMBI

Kpatkoe congepxanue
W3MEHEHHUS/ TOTIOTHEHHSI

[Hara, Neo
MPOTOKOJIA
3aceTaHus

TTK/TILK

IMoamuce
npezacenaren
s TTIK/TTHK
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