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PazpaboTunkm:
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BO «MI'TY um. I''1. HocoBa» I'ynsayp TumepxanoBHa MckanasipoBa
I'.T.UckanasipoBa

Mertoauueckue yka3aHHMsl 10 BBIIOJHEHHIO INPAaKTHUYECKUX paboT pa3paboTaHbl Ha OCHOBE
paboueit mporpammbl  yueOHo¥M guctumuinael  OIL07  «MHopmanMoHHBIE TEXHOJOTHMH B
po(hecCUOHABHON AEATEIIbHOCTI.

CopneprxaHue MPaKTUYECKUX pabOT OPUEHTHPOBAHO Ha MOJTOTOBKY OOYYAIOIIMXCS K OCBOCHUIO
npo(ecCUOHANBHBIX MOJAYJCH MporpaMMbl MOJATOTOBKM — CHEIMAIMCTOB CpPEJHEro 3BeHa 10
cneuuanbHoctu 43.02.15 IloBapckoe M KOHIUTEPCKOE JI€JI0 U OBIAJEHUI0 MPOQecCHOHATbHBIMU
KOMIETEHIHSMH.
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1 BBEJAEHUE

BaxHylo 4yactb TeopeTMueckoil W Mpo(ecCHOHANBHOM  MPAKTHYECKOW  MOJTOTOBKH
00y4aromuxcsi COCTABISIIOT MPAKTUYCCKUE 3aHSATHSL.

CocraB M cozaepkaHME IPAKTUUYECKUX 3aHATUM HalpaBieHbl Ha peann3aunuio denepanbHOro
rOCyJapCTBEHHOTO 00pa30BaTeIbHOTO CTaHAAPTA CPEAHETO MPOPECCHOHATBHOTO 00pa30BaHMSL.

Benymielt aunakThyeckoidl  1IeNIbl0  MPAKTUYECKUX 3aHATUH  sABigeTcs  (OpPMHpPOBAHUE
po(heCCHOHANBHBIX MPAKTUYECKUX YMEHUH (IIOJB30BAaThCS COBPEMEHHBIMU CPEICTBAMH CBS3H U
OPITEeXHUKOH, UCIOIB30BATh B MPO(ECCHOHAIBHONW AEATEIEHOCTH Pa3IMYHbIE BUBI MPOTPAMMHOTO
o0ecrieyeHns, MPUMEHATh KOMIBIOTEPHBIE M TEIEKOMMYHHKAIIMOHHBIE CPEACTBA), HEOOXOIUMBIX B
nocjeayronen yueOHo AesITeIbHOCTH.

B coorBerctBUM ¢ paboueil mporpamMmoil yuyeOHOW aucuuiuiMHbl «HpOpManmoHHbIe
TEXHOJIOTUU B TNPO(GECCHOHATBHONU JIEATENbHOCTHY» MPEAYCMOTPEHO IPOBEIEHUE MPAKTHYECKUX
3aHATHI.

B pe3ynbpTaTe UX BBINOIHEHUS 00YUYaIOUIUIICS JT0KEH:

yMeTh:
VYo 02.01 onpenenars 3agaun i Moucka HHGOpMaIIy;
VYo 02.02 onpenenats He0OX0MMbIE HCTOYHUKU UH(POPMALIUY;
VYo 02.03 mmanupoBaTh MPOIECC MOUCKA; CTPYKTYPUPOBATH MOJTy4aeMyI0 HH(POpMaIIHIo;
VYo 02.04 BbraensaTh HanOoJiee 3HaYMMOE B IEpeyHe HHPOpMAIIIH;
VYo 02.05 oneHnBaTh MPAKTUYECKYIO 3HAYUMOCTh PE3YJIbTATOB IMOUCKA;
Y0 02.06 odopmasTe pe3yabTaThl OUCKA;
Y0 09.01 mpumensTs cpeacTBa HHOOPMAITMOHHBIX TEXHOJIOTHH JJI pElIeHHs PO (hecCHOHATBHBIX
3a1a4; MpoeCCHOHAIBHBIC TEMBI;
VY0 09.02 ucronp3oBaTh COBPEMEHHOE MPOTPAMMHOE 00€CTICUCHNUE;
VY0 09.03 ucronp3oBath pazaudHbie MU(POBBIE CPEACTBA I pelIeHUs MPOPECCHOHATBHBIX 3a/1a4;
VY0 09.04 nposiBAsATE KyIbTYPY HH(POPMaIIMOHHOM 0€30TIaCHOCTH MPH UCIIOJIb30BAaHUHT
MH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI;
V1. [lonp30BaThCsi COBPEMEHHBIMUCPEICTBAMHU CBSI3U U OPITEXHUKOM;
V2. ObpabaTsiBaTh TEKCTOBYIO UTA0IHYHYIO HH(DOPMAIIHIO;
¥ 3. ucnonp30BaTh TEXHOJIOTUU COOpaA, pa3MeEIIeHHs, XpaHEHHS], HAKOTIJICHHSI, TPpeo0pa3oBaHus U
neperayn JaHHBIX B TPO(GECCHOHAIbHO OPUEHTHPOBAHHBIX MHPOPMAIIMOHHBIX CHCTEMAX;
V4. ucnonib30Bath B Ipo(HeCCHOHATBEHON NESTEIbHOCTH Pa3IMUHbIe BUJIBI IPOTPAMMHOTO
obecrnieueHus, IPUMEHSTh KOMIIbIOTEPHBIE U TEIEKOMMYHUKALIMOHHBIE CPEJICTBA;
V¥5. obecneunBaTh HH(POPMAITMOHHYIO O€30TIaCHOCTb;
VY6.1puMeHATh aHTUBUPYCHBIE CPEICTBA 3aLUThI HHPOpMAIUY;
V7. ocymecTBIATh IOUCK HEOOXOIMMON HH(MOpMAITUN

ConepxaHue TPAaKTUYECKUX 3aHSATUH OPHEHTHPOBAHO Ha IOJIrOTOBKY OOyYaroUmIMXCs K
OCBOCHHIO MPO(PECCHOHATBHBIX MOAYJEH IMPOrpaMMbl IOJITOTOBKH CHEUAIMCTOB CPEHEro 3BEHA I10
CIIEMATIbHOCTU M OBIIAJICHUIO NPOPeCcCUOHAIbHBIMU KOMPEM eHYUAMU:

IIK 2.8. OcymiecTBasTh pa3paboOTKy, aJanTalUI0 peLenTyp ropsuux OJof, KyJIUHAPHBIX U3JENuH,
3aKyCOK, B TOM 4YHCJE aBTOPCKUX, OPEHIOBBIX, PETHMOHAIBHBIX C YYETOM IMOTpPEeOHOCTEH
Pa3IMYHBIX KaTeropHuii moTpeduTenel, BUI0B U HopM 00CITyKHBAHUSL.

I1K 3.7. OcyuecTBisATh pa3paboTKy, alalTalUI0 PEUENTyp XOJOAHBIX OO/, KyJIUHAPHBIX U3IEIIH,
3aKyCOK, B TOM YHCJIE€ aBTOPCKHMX, OpEHIOBBIX, PETHOHAIBHBIX C Y4E€TOM HOTpeOHOCTEH
pa3IUYHBIX KaTeropuil motpedurene, BUIOB U (opM 0O0CTyKUBAHHUS.

IIK 4.6. OcymecTBiiaTh pa3paboTKy, aJanTalldi0 PELEnTyp XOJOJHBIX M TOpSYUX JECepTOB,
HAlMTKOB B TOM YHCJE AaBTOPCKUX, OPEHJOBBIX, PErMOHAJIBHBIX C Y4E€TOM MOTpeOHOCTEH
pa3NUYHBIX KaTeropuil motpedurene, BUIOB U (opM 00CTyKUBAHHUS.

IIK 6.1. OcymecTBasaTh pa3pabOTKy acCOPTUMEHTa KYJIWHApHON M KOHIUTEPCKOM MpPOaYKLHH,
Pa3NUYHBIX BHJIOB MEHIO C YYETOM IMOTPEOHOCTEH pPa3IMYHBIX KaTeropuil morpeOuTenei,
BUJIOB U (OpM OOCITY’)KUBaHUS.

OK 02. Mcnonp30BaTh COBPEMEHHbIE CPE/ICTBA MOUCKA, aHATM3a M MHTEPIpETaul UHPOpMauu 1
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MH(OPMAIIMOHHBIC TEXHOJIOTHH JIJIs BBITIOJHEHUS 33124 MPO(HECCHOHANBHOMN JISSITETbHOCTH.

BrimosnHenue 00ydyaromuxcs NpakTUYecKuX padboT Mo y4eOHOU AUCIUIITNHE
«MHpOopMaIIMOHHBIC TEXHOJIOTHH B MIPO(PECCHOHATILHOM eI TEIbHOCTH» HAIPABIICHO HA:

- 00001IeHre, CHCTEMAaTU3aIlUIo, YIrIIyOJIeHUe, 3aKperyieHHe, pa3BUTHE U JCTATU3AIUIO
MOJYYCHHBIX TEOPETUYCCKUX 3HAHUHN 110 KOHKPETHBIM TeMaM y4eOHON JUCIUIUINHBI;

- (opMHpOBaHHE YMECHUH NPUMCHATH IIOJyYCHHBIC 3HAHWS Ha MPAKTHKE, PpeaH3aluio
SIIMHCTBA MHTEIUICKTYAIbHON M IIPAKTHYECKOH e TeIbHOCTH;

- (QopMupoBaHHME ¥ pa3BUTHE YMCHHUH: HAONIOAaTh, CPaBHUBATh, COIOCTABIATH,
aHAJIM3UPOBATh, JEJATh BHIBOJIBI U 000OIICHHS, CAMOCTOSTEIBHO BECTH MCCIICIOBAHUS, TT0JIb30BATHCS
Pa3IMYHBIMU IPUEMAMU U3MEPEHUit, 0pOPMIIATH Pe3yabTaThl B BUE TAOIHUI, CXEM, IPAPHKOB;

- pPa3BUTHC WHTCIUICKTyalIbHBIX YMEHHHA Yy OyAyIIMX CHCHUAIUCTOB: aHAIUTHYCCKUX,
MPOCKTUPOBOYHBIX, KOHCTPYKTUBHBIX U JIP.;

- BBIpAOOTKY IPH PEIICHUH MOCTABICHHBIX 33124 MPO(HECCHOHAIBLHO 3HAYUMBIX KaueCTB, TAKUX
KaK CaMOCTOSITEIbHOCTh, OTBETCTBEHHOCTh, TOYHOCTh, TBOPUCCKAS MHUIIMATHBA.

[MpakTHueckue 3aHATHS MPOBOMSATCS TOCIE COOTBETCTBYIOIICH TEMbI, KOTOpas 00eCreuyrBacT
HAJIMYUE 3HAHH, HEOOXOJUMBIX JUIsl €€ BHITTOJTHCHUS.



Tema 1.3.MMlHpOpMaLIMOHHBIE CHCTEMBI
IIpakTnyeckoe 3ansaTue Nel
Pabora ¢ nokymenTamu B CIIC «KoHCYyIbTaHT — IJIIOC».

Lean padoThi:

OcBounth PA3JINYHBIC TEXHOJIOITMHU TOUCKAa JOKYMCHTOB CIIPaBOYHO - HpaBOBOI;'I CHCTEMC

Boinosinus padorty, Bel Oynere:

yMeThb:

¥ 3. ucnonp30BaTh TEXHOJIOTUU cOOpa, pa3MEIIeHHs, XpaHEHUS!, HAKOIIJICHUs, IpeoO0pa3oBaHus U

nepeiaui JaHHBIX B TPOPECCUOHAIbHO OPUEHTHPOBAHHBIX MH(POPMAIIMOHHBIX CHCTEMAX;

VY4. ncnonb30Bath B Npo(eCCHOHATBHON AESTENbHOCTH Pa3IMuHbIe BUJIbI IPOrPAMMHOTO

obecrnievyeHus, IPUMEHSTh KOMIBIOTEPHbBIE U TEIEKOMMYHUKALIMOHHBIE CPEJICTBA;

VY7. ocymiecTBasATh NOUCK HEOOX0IMMOM HH(pOopMauu

MarepuajbHoe o0ecnieueHme:

[lepconanbusiit kommnsiotep, CIIC (Hanpumep, Koncynsrant [lntoc), MmeToauueckne ykazaHus o
BBITIOJIHEHUIO MPAKTUYECKUX paboT

3aganue 1. M3yunuts untepdeiic nporpammsl Koncynprant [lnroc
IHopsinok BbINOJIHeHUs 3aganus 1:

1. 3amycTtuth nporpamMmy, UCIoib3ys Apiblk Ha PaboueMm cTomne %

2. B CtrapToBOM OKHE M3y4UTh AIEMEHTHI.

3. 3apucoBaTh B TETpaJb KHOMNKU TAaHEId HUHCTPYMEHTOB IMPOrPaMMbl, OMPECIUTh HUX
Ha3Ha4YCHHE.

4. Vcnonb3ys CCBhUIKY 3aKOHOJATENIbCTBO OMNPENENNTh, Kakue HWH(OpMaIOHHBIE OaHKH
YCTaHOBJICHbl Ha JAHHOM KOMIIbIOTepe (3amucatb B TeTpaab). OmpenenuTsh oOliee KOJIUYECTBO
JOKYMEHTOB B ATHX MH(POPMAIMOHHBIX OaHKax (3amucaTh B TeTpanb). Mcnmonb3ys pexksuszut [TOMCK
1O CTATYCY omnpenenuts (3amucarh B TETPaJlb), KAKMM 3HAYKOM OTMEYEHBI JJOKYMEHTHI:

a. YTPATUII CUJIY, noCTpouTh CIUCOK JOKYMEHTOB, 3HAYOK _

b. HE BCTYIIMJI B CUJIY, moCTpOUTh CIIUCOK JOKYMEHTOB, 3HAYOK__

c. Jlus nmoucka nerictByromux nokymeHTOB pekBu3uT BCE AKTBI, KPOME YTPATUBIIINX
N HEBCTYIIMBIINX B CHJIY, noctpouTh CIHHUCOK JOKYMEHTOB. 3apHCcOBaTh 3HAYOK
AelCTBYIOIIUX JAOKYMEHTOB__ U JIOKYMEHTOB, JJs KOTOPBIX IMOJATOTOBJICHA peAaKlus, C
U3MEHEHUSIMU, He BCTYNUBIIUMU B CUJLY

3akpbITh OKHO KapTouka [loucka.

3aganme 2. OcymiecTBUTh MOUCK TOKYMEHTOB IO U3BECTHBIM PEKBU3UTAM
ITopsinok BHINOJIHEHHS 3aJaHUs 2:

1. Ilepeiitu B Kaptouky [Toucka.

2. Ucnons3ys pexksuzut HABBAHUE JIOKYMEHTA naiitu ®@enepanbHblii KOHCTUTYLIMOHHBIN
3ak0H «O rocynapctBeHHOM rumHe Poccuiickoit @enepaunn». OTKPBITh TEKCT JOKYMEHTa U HAWTH
cchUIKY Ha TekeT. CkomupoBath TekeT ['umua B 1okymeHT WOrd, OKHO TOKyMEHTa He 3aKpbIBaTh.

3. Ucnons3ys pexsusutr BUJ[ JOKYMEHTA naiitu Konctutynuio P®. OTKpBITH TEKCT
JOKYMEHTa, MPOCMOTpeTh oryasieHue. B T'naBe 4 nHaliTn mHpOpManuio, Ha Kakol CPOK M KaKuM



oOpa3zom u3bmpaercs npe3uneHT PO (3anucars B TeTpaab). 3aKphITh TEKCT JOKYMEHTA, BEPHYTHCS B
okHO Kaprouka Iloncka.

4. Ucnonw3ys pexBusutr JIATA maiitu poxyment 20.12.2000 roma, B KOTOpOM  €CTb
uHpopmanus o ['ocynapcrBenHoM rep6e. CkonupoBaTh M300paxkeHne repda B OTKPHITHIH JOKYMEHT
Word.

5. Ucnons3ys pexsusutsl BUJ] JJIOKYMEHTA, ITPUHSBILNII OPTAH u HOMEP waiitu
[IPUKA3 MMHPHEPI'O POCCHUU Ne 6 «OB YTBEPXJIEHUM ITPABUJI TEXHUYECKOM
SKCIUTYATALIM DJIEKTPOYCTAHOBOK IIOTPEBUTEJIEN». Bepuythes 8 Kaprouky IToncka.

6. Ucnone3ys pexsusutsl [IPUHSABIINIM OPTAH u JIATA Haiitu Ilpukas MunoGpHayku
Poccun or 25.10.2013 ("OO6 yrBepknmenuun Ilopsaka 3amoigHEHHS, y4eTa W BBIAAYU JWILUIOMOB O
cpeaHeM MpoQecCHOHATHLHOM 00pa30BaHUU M UX AYyOIMKAaToB"), MPOCMOTPETHh MPUJIOKEHUs lu 2 o
dopme JUITNIOMA O CPEJHEM IMPO®ECCHUOHAJIBHOM OBPA30OBAHUU. CxomnmpoBats B
OTKPBITBIA TEKCTOBBIN JOKyMeHT Popmy auruioMa U Popmy NPUIOKEHUS K TUIUIOMY. 3aKphITh OKHO
Kaproukn [Toucka.

3aganue 3. OcymecTBUTh IOUCK KOJIEKCOB
IHopsinok BbINOTHEeHNUs 3a1aHuA 3:

[TopsinoK BITOJTHEHMS 3aJaHUS 3.

1. B craproBom okHe menkHyTb kHonky KOJIEKCBHI.

2. Hepeiitu 1o ccoinke YTOJIOBHBIM KOJIEKC. IIpocMOTpeTh CHpaBKy MO JOKYMEHTY
(xnomnka CripaBka). B Pa3znesie 11 Haiitu crarsio [Ipectymnenus. CKkonupoBath B OTKPBITHIN TOKYMEHT
Word:

*  TIOHSTHE NMPECTYIUICHHUS,
*  KaTeropuu NpecTyIUICHUN
*  BO3pacT, C KOTOPOT'0 HACTYMAET YrOJIOBHAs OTBETCTBEHHOCTb.

3. Haiitu (kHomka OrjiaBieHue), U3yduTh U ckomupoBath B Word cratbu:

Crarps 215.1. [IpexpaineHue Wi orpaHuYeHHe MOAAYH IJIEKTPUYECKONH JHEPTruM JIM00 OTKJII0YEeHHe OT
APYIruX HCTOYHUKOB KH3Heo0ecneyeHusl.

Cratbs 215.2. [IpuBeieHrEe B HETOAHOCTH 00BHEKTOB KU3HeoOecTeYeHUsl.

4. B Konekce P® 00 AavmunucrpatuBHbix IIpaBonapymenusx naiitu I[aaBy 9.
AJIMHHUCTPATHBHBbIC NPAaBOHAPYUIEHHS B IPOMBILIJIEHHOCTH, CTPOMTEJbCTBE W JHEPreTHKeE.
CkomupoBath Bce ¢¢ cratbu (9.1-9.23) B oTkpwITHI mokymeHnT WOrd, oTpemakTHpoBaTh TEKCT,
OCTaBUB TOJIbKO Ha3BaHMS CTATEHl MPO BCE MIPABOHAPYILIECHMUS.

3ananne 4. OCylecTBUTh MOUCK CIIPAaBOYHON MH(POpMAIUN
IHopsinok BbINOJIHEHUS 3a1anus 4:

1. Ucnonwsys cceuiky KYPCbl MHOCTPAHHBIX BAJIKOT npocmoTpers Kypchl AoJuiapa U
€BPO 3a MOCIEAHIOK HEeIEeNIO.

2. Ucnonb3ys ccepuiky [Ipa3aHuunbie THU HaWTH MH(DOPMAIMIO U CKOITUPOBATH €€ B OTKPBITHII
nokyMmeHT Word o nmpa3qHUYHBIX JHIX TEKYIIero Mecsia.

3. Ucnonb3ys cepiiky PacueTHble MHAUKATOPBI HANUTH:

a. undopmanuo o0 MUHUMaIBLHOM pa3Mepe 3apaboTHOM MIaThl (3aMucaTh B TETPaab MOCIeIHEee
3HAYCHHE M KOTJa ObLI MPUHSAT)

b. uH(bOpMaIUIO O TPOKUTOYHOM MHUHHMYME (3amucaTh B TETPaab Ui BCEX KATETOpPHil
rpaxaaH).

4. BepHyTbCs B CTApPTOBOE OKHO.

3aganue 5. OcyiecTBUTh MOUCK TEPMUHOB
Iopsigok BhINOJHEHHS 3a1aHuA S:

1. Ucnonw3ys CinoBapb TEPMHUHOB HAWTH ONPEJACICHUS M CKOMHMPOBATH MX B OTKPBITHIN
nokymeHT Word:
Komnemx



CryneHT (KypcaHT) CpPEeIHETO CIEIUAILHOTO YIeOHOTO 3aBEICHHS
OTmyck akaieMHYeCKHit

3amanue 6. OcylecTBUTH IOUCK JOKYMEHTOB, ucnonbs3ys BBICTPBIN ITIONUCK
Iopsiiok BbINOJIHEHUSI 3aJaHuS 6:

1. B crapToBOM OKHE IpOrpaMMBbl B peskuMe BBICTpOro mowcka HaTH JOKYMEHTHI, B KOTOPBIX
packpeiBaeTcss Bompoc o0 aBTopckoM rmpaBe. Ilepeiitu B moxkymeHT ['paxmgaHCKuid KoJIeKC (4acTb
yerBeptasi). W3yuuts Tekct ['nmaBel 70, mocBsieHHOW naHHOMY Bompocy. B moxyment Word
CKOTIMPOBATH CTAThIO 00 0OBEKTaX aBTOPCKHX MPAB.

3ananue 7. Ucnosb3ysi NpaBoBOii HABUTATOP, MOJYYHTH CIIMCOK TOKYMEHTOB 110 IPAaBOBHIM BONPOCAM.
Iopsiiok BbINOJIHEHUS 3aJaHus 7:
C noMomb0 KapTOYKH MOUCKA OCYLIECTBUTH MOMCK HHPOPMANNU N0 cnenuaabHocTHO0padoTKa
MeTaJlia JaBJIeHHeM:
v JIoJDKHOCTHAS. HHCTPYKITHS TOBapa
v TpymoBoii 10roBop ¢ MOBapOM
v CanlluH o6iecTBeHHOE MTUTAHKHE
v Yuer B 00I1IeCTBEHHOM TTUTAHUH
v Tpynosoii kojaekc PO
dopma npeacrabiieHus pe3yabTara:
TETpaJlb C BHIMOJIHEHHOHN paboTOM.

Kpurtepun onenku:

O1neHKa «OTJIMYHO» BBICTABISICTCS, ©CIIM BBITIOJHEHBI BCE 3aJaHHS TPAKTHYECKOTO 3aHATHS,
JOMyIIeHbI 1-2 HeloYeTsl, HCIIPABIICHHBIE 10 TPEOOBAHUIO TPETIOIaBATEIs.

OrneHka «X0pouIo» BBICTABIISETCS, €Clii paboTa BBINOJIHEHA B MTOJIHOM 00beMe, TOMYIIEHbI O/1HA
omunOKka wian Oojee ABYX HEJAOYETOB IPH BBINOJIHEHWU 3a/1aHUs, HMCIPABJICHHbIE MO 3aMEYaHHIO
MIpernoaBaTes.

OneHka «yAOBJIETBOPUTEJbHO» BBICTABISIETCS, €CIM 3aJaHMsI BBINOJHEHb HE B TOJHOM
obbeme, momymieHbl 1-2 OmMMOKW TPHU BBITIOJHEHWH 33JlaHWW, HO MPOJEMOHCTPUPOBAHBI YMEHUS,
JOCTAaTOYHBIE [T JAIbHEUIIEro YCBOSHHS MPOrpaMMHOI0 MaTepuasa.

OneHka «Hey10BJIeTBOPUTEIbHO» BBICTABIISECTCS, €CIM BBIIIOJHEHO MEHEE MOJIOBUHBI 3aJJaHUi,
HE TMPOJEMOHCTPUPOBAHBI YMEHHS, JIOCTaTOYHbIE [UIsI JAJIbHEWIIEro YCBOEGHHSI IMPOrPAMMHOIO
Marepuana.



Tema 1.3. UnpopManioHHBIE CUCTEMBI
IIpakTnueckoe 3ansiTne Ne2
Pabora ¢ nokymentamu B CIIC «I"apanT».

eas padoTsi:
OcBouUTh pa3nUYHbIC TEXHOJOTUH MMOUCKA JOKYMEHTOB B CIIPABOYHO - IPABOBOM CUCTEME

Boinosinus padorty, Bel Oynere:
yMeThb:
V¥ 3. ucnonp30BaTh TEXHOJIOTUU COOPA, pa3MEIICHUs, XPaHEHUS], HAKOILJICHUS], IPe00pa3oBaHus U
nepeaayy TaHHBIX B TPO(PECCHOHATBPHO OPHEHTHPOBAHHBIX HHPOPMALIMOHHBIX CHCTEMAX;
VY4. ncnosib30Bath B Npo(eCCUOHATIBHON JESATENHOCTH Pa3IMuHbIe BUJIbI IPOrPAMMHOTO
obecrnieyeHus, TPUMEHSTh KOMIIBIOTEPHBIE M TEIEKOMMYHUKAIIMOHHBIE CPEJICTBA;
VY7. ocymiecTBasATh NOUCK HEOOX0IMMOM HH(pOopMauu
MarepuajbHoe o0ecnieuenme:
[lepconanbhbiit komnbioTep, CIIC, MeTonyeckue yka3aHus 10 BBIIIOJHEHHUIO MPAKTUYECKUX 3aHATUN
KparTkue Teopernyeckue cBeieHuUs:

OCHOBHOE MEHIO.

CoznanHas B cTUJIE COBpEeMEHHBIX o(ducHbIX mpunoxkenuid, cuctema 'APAHT npenocrasnser
BO3MOXHOCTh paboTaTh B MHTYUTUBHO MOHSATHOMW, IPYKECTBEHHOW Cpeie U MPUMEHATH NMPUBbIYHBIE
MpaBUJIa U METObI PabOTHI C UH(POPMAIIMOHHBIMU PECYPCaMHU.

[Ipy BO3HMKHOBEHHH BOIIPOCOB IO paboTe C CHUCTEMON MOKHO OOpaTUTHCS K AIEKTPOHHOMY
PykoBoncTBY nosb3oBarens.

OHO BBI3BIBAETCS C MOMOIIBIO KiIaBuIH F1;

Komannst Pykosoocmeo nonvzosamens u3 paznena Ilomowsb KOMaHIHOTO MEHIO.

Pa6ota ¢ cucremoit 'APAHT naunnaercs ¢ OCHOBHOTO MEHIO, M3 KOTOPOTO BBI3BIBAIOTCS BCE
kimoueBbie GyHKIMKA. K OCHOBHOMY MEHIO MOYKHO OOpaTUTHCS B JIFOOOH MOMEHT PabOThI C TTIOMOIIBIO
KHOTNIKH JCHOBHOe MeH 0, PACTIONIOKEHHOHN MaHeI HHCTPYMEHTOB; BEIOpaB COOTBETCTBYIOIIUN pa3/ieln
B Ilymesooumene Ilanenu 3aqa4 uiv HaxaB kiaBuiry F2 .

OcHOBHOE MEHIO MOXKET OBbITh MPEACTABICHO B JABYX BapHaHTaX: B BUJIE OTIEILHOIO OKHA U B
BHJI€ BKJIQJIKM IaHEIW HaBurauuu. Bropoil BapuaHT OCHOBHOIO MEHIO BBI3BIBAETCS MOJAPAa3JEIOM
Menro (sxnaoka) paznena Buo KOMaHIHOTO MEHIO.

B nentpe OCHOBHOro MEHIO pacmojio’keHa NaHenb baz06020 noucka, COCTOSIAs U3 CTPOKHU
BBOJIa 3aIIpOCa M CCHUIOK, C IOMOIIBIO KOTOPHIX MOKHO BBIOpaTh ONpEAENCHHBIM BUJl MPaBOBOM
nHpopMaIuu.

[Tomumo bazoBoro noucka, OCHOBHOE MEHIO IO3BOJIET OBICTPO BOCIOJIB30BATHCS JIIOOBIM W3
JOTIOTHUTEIBHBIX TOUCKOB, B TOM uucie [lpasogvim Kanewoapem, TiepedTtH K Haubosee
BOCTpEOOBaHHBIM MaTepuajiaM IO BBIOPAaHHOW BaMH Teme, oObeMHOMY OHalin apxugy cyO0eOHbIX
peuwtenuti, X pazneny Hoeocmu ownnatin, 03HaKOMUTHCS ¢ buznec-cnpaskamu, 0OpaTUTHCS 3a MOMOIIBIO
K 9Kcrieptam ciyx0bl [IpaBoBoro koncantunara APAHT.

B Hmxneil yactu OCHOBHOTO MEHIO PAacHOJIOKEH CIHUCOK IOCIHEAHMX OTKPBITBIX BaMH
JOKYMEHTOB.

3aganuel. O3HAKOMHUTHCS C MOHUTOPUHIOM (heIepalibHOTO 3aKOHOJATENBCTBA 3 MOCIETHIOI0
HEZeIIo M0 TeMe «3ApaBooXpaHeHune, o0pa3oBaHue, HayKa, KYIbTYpa, CIIOPT U TYPU3IM.

IMopsinok BbINOJHEHHS 3a1aHus 1:
1. B pasnene H3menenusn e 3axonodamenvcmee OCHOBHOTO MEHIO BbIOEpEM IOCIIEA0BATEIBLHO



ccbUlkH: Monumopune 3axonooamenscmea / Monumopune ¢hedepanvrozo 3axonooamenvcmea /
Monumopune gedepanvrhoeo 3akoHOO0amMeNbCmaa om...

2. Ha Brimagke Cmpykmypa ookymenma BBIOEpeM TeMy 30pasooxpawnenue, 0Opazosanue, Hayka,
KVIbMypa, CHOPM U Mmypusm.

3. B ocHOBHOM OKHE MOSIBATCS aHHOTAIlMM K HOPMATUBHBIM aKTaM Ha 33JaHHYIO TEMY, IPHUHITHIM B
yKa3zaHHbI nepuoa. Ilo cchuike MOXHO NEPENUTH K MOJHOMY TEKCTY JII0OOro JOKYMEHTa W3
CITMCKA.

3aganue2. [loctpouts 0030p U3MeHeHU 3akoHoAaTenbeTBa ¢ 1 anpenst 2013 roga no teme «Kyms-

MpOJaXka KWIbsh». Pe3ynbTarhl 3anucath B TETPab.

HOpﬂ}IOK BbIINNOJTHCHUSA 3aJaHUsA 2:

1. B pasnene Msmenenus 6 3axonodamenscmee OCHOBHOTO MEHIO BhIOepeM TyHKT JIPAHM.
00630p uzmeHenull 3aKOHO0AMENbCMBA.

2. B otkpeiBmIciics kKapTouke 3ampoca B noiie Pazden/Tema HauyneM BBOIUTH Kynis-npooasica
J#CUbA M B BHIMIAJAONIEM CIIMCKE BBIOEPEM YKa3aHHBIN pa3Jiell.

3. B mone Jlara npunsatus C: Beemem 01.04.2013. J[ist 3TOTO BOCHOJIB3yeMCsI BCTPOCHHBIM
KaJeHJapeM.

4. Haxwmem kHOTKY Mckamws. Ha dKpaHe TOSIBATCS aHHOTAllMM K HOPMATHBHBIM aKTaM IO TEME
«Kyms-nipomaxa ®uibs», npuHATHIM ¢ anpens 2013 rona.

5. AwnHOTaIui B 0030pe

3apanunel. C nmomotpio pazaena busnec-cnpasku MO3HAKOMHUTHCS C JOTOBOPHO-TIPABOBOM 0a30it

TamMokeHHOTro coro3a. Pe3ynbrarsl 3anucarh B TETPAb.

Ilopsinok BhINOJIHEHHS 3a4aHus 3:

1. B pasnene busnec-cnpasku OCHOBHOTO MEHIO BbIOEpPEM IOCIEI0BATEILHO CCHUIKU: Bce busnec-
cnpasku / Dedepanvhbie OU3HEC-CNPABKUL.

2. Ha nmanenu HaBuramuu B OriaBiieHuu BelOepeM pazaen Tamoosicenno-mapugroe pe2yiupogatue,
nanee — /locosopno-npasosas 6aza Tamoowcennozo corsa.

3. VYkaxure 3tanbl popmMupoBanus EnnHol TaMokeHHON Tepputopru TaMoKEHHOTO COr03a:
[IpenBaputenbHbIN — 10

[TepBsIit — ¢ o

Bropoii — ¢ o

Ilpumeuanue.

B paznene busnec-cripaBku OCHOBHOTO MEHIO €CTh MOAPA3JeN DHIMKIONEAUU, TyTEeBOAUTENH,
cxeMbl. OH OTKpBIBaeT OBICTPHIN OCTYN K OOHOBISIEMBbIM KOHCYJIBTAllHOHHBIM MaTepuaiaM CHCTEMbI
I'APAHT, MHOTHE M3 KOTOPBIX MPEICTABIICHBI B UHTEPAKTUBHON TeXHOJoTHHA. OOpaTuTe BHUMaHUE Ha
YHHUKaJIbHbIE HH(POPMAIIMOHHBIE OJIOKM — DHUMKIONEeAUU peuieHuil. OHU pa3paboTaHbl 3KCIepTaMu
koMranuu «['apaHT», HamMCcaHbl MPOCTHIM, MOHSATHBIM SI3BIKOM M COJAEP)KAT PEIICHUS Pa3IUYHBIX
MIPaBOBBIX BOIIPOCOB.

Kaxnas conepxamascs B DQHIUMKIONEAUSIX CTAaThsl ACTAIbHO ONMUCHIBAET OAHY cuTyanuto. [Ipu
3TOM BCEr/Ia MOKHO MEpPEHTH K CMEXHBIM TeMaM, YTOObl pa3o0parbcs B mpobdieme 6osee moIpoOHo.
Bce Mmarepuansl DHIUKIIONEIUH COMPOBOXKIAIOTCS CCHIJIKAMHU HAa HOPMATHUBHBIE aKThl, CyAEOHYIO
MIPAKTUKY, THUIOBbIE (OPMBI JOKYMEHTOB M KOPPECHOHIEHIIMM CYETOB. DHUMUKIONEIUU pPEIIeHUuiN
PETYISAPHO aKTYAIU3UPYIOTCS, YTO MO3BOJISET ObITh YBEPEHHBIM B IPUHUMAEMOM PEIICHUH.

3ananued.
[To3HaKOMHTBCS ¢ DHUMKIONEIUSIMHI PEIICHUI 1 OOHOBIISIEMBIMH MHTEPAKTHBHBIMU MaTEepHUANaMH B CHCTEME
'APAHT. Pe3ynbTaThl IOUCKA 3alIUCATh B TETPA/Ib.
ITopsinok BHINOJHEHHS 3a1aHus 4:
1. 3aiigem B nmoapasnen Snyukioneouu, nymegsooumenu, cxemvl OCHOBHOTO MEHIO.
2. BeibepeM 010K Duyukioneouu peuieHutl, a B HeM — JJ02080pbl U UHble COCNKU.
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[To3HakOMUMCS C OOIIMMU TIOJIOKEHUSMH TPAKIAHCKO-TIPABOBOTO JJOTOBOPA.

4. B kaxoit crarbe ['paxknanckoro kogekca Poccuiickoit denepanuu naHo ornpezesieHue A0roBopa
KaK CIENKH?

5. OrtkpoeMm [lymegodumenv no xaoposomy odeny. Kakue crateu TpymoBoro kojaekca Poccuiickoii

denepauyy peryaupyroT BOIPOChl HEUCIIOJIB30BAaHHOIO OTHYCKA (CM. B [lymesodumene pas3nen

Bpems omovixa. Omnycka/ Heucnonvsosannvie omnycka)?

3ananues.

Hcnonw3ys pernoHanbHbie buznec-cnpasku, yKaxute Tapud OIIaThl JIEKTPOIHEPTHH [T HACETICHHS,

MPOXKMBAIOIIETO B TOPOJCKUAX HACEICHHBIX MYHKTaX B JOMax, OOOpPYAOBaHHBIX B YCTaHOBJICHHOM

MOPSJIKE CTAIIMOHAPHBIMU JICKTPOIUTUTaMU. Pe3yIbTaThl MOMCKA3anucaTh B TETPA/Ib.

Iopsiiok BbINOJIHEHUS 3aJaHus S:

1. B pasnene busuec-cnpasku OCHOBHOIO MEHIO BBIOEpEM IOCIIENOBATENILHO CCBHUIKU: Bce busnec-
cnpasku/ buznec-cnpasxu (2.Mockea).

2. B Crpykrype mokymeHta BeiOepem pasnen Coyuanvuas cgepa, mpyoogvle OmMHOUEHUs W
OTKPOEM TOCJeN0BaTeNbHO pazaensl  Tapugwr na yeayeu KKX 6 2. Mockse ona
nacenenus/Tapughel na sneKmposHep2uio.

3. OTkpoeM caMblif CBeXKHI JOKyMEHT W3 CIHCKAa M B TaOIUWIE LEH HaiiieM OTBET Ha BOTPOC:

Ilpumeuanue.
Onucanue BBIOJIHEHUS TpUMepa MpUBeIeHO Ha 6a3e MockoBckux busHec-crpaBok. B apyrux
peruoHax BHINIOJHEHUE OyJeT aHAJIOTUYHBIM, HO C MCTIOJIb30BaHHeM bu3Hec-crpaBok peruoHa.

3aganmue6.
Haiitu nadopmanuio o mopsiake BCTyIIeHUs B crity HopMaTuBHBIX akToB @TC Poccuu.
Pe3ynbTaThl moucka 3anucaTth B TETPA/ib.
IHopsinok BbINOJHEHUS 3aaHus 6:
1. B pasznmene busnec-cnpasku OCHOBHOIO MEHIO BBIOEpEM IOCIEOBATENLHO CCBUIKH: Bce busnec-cnpagxu/
Dedepanvrvie busHec-cnpasku/Bemynnenue 6 cuny u onyoaukoganue npasosvix akmos.
2. Jlnst ObIcTpOro moucka WH(OpMAIMKA BHYTPH JIOKYMEHTa HaKMeM KHOTKY [louck Konmexcma W B CTPOKY
bazoeoeo noucka BBenem ¢re. Haxxmem knonky Haumu .
3. TosBuiace uckomast nHpopmarms: «c 29 nexabps 2010 r. — mo ucTeUeHUHU NHEH mocje AHS MX
o(pUIMaTHEHOTO OITyOIMKOBAHW.

3aganue’.
C nomorueto pasaena Hogocmu onnaiin Haiiaem HHGOPMAIMIO O Kypce JojjIapa U €Bpo Ha TEKYLIYIO JaTy.
Pesynprarel noucka 3anucarb B TETPab.
IHopsinok BbINOJIHEHUS 3aaHus 7:
1. Haxwmewm kHoniky Hosocmu ownatin OCHOBHOTO MEHIO.
2. 1lpu HanM4MU AOCTyNa OTKPOETCS CHEelHaIbHOEe OKHO, B KOTOPOE 3arpyXaroTcs JaHHbIe U3 ceTd MHTepHer.
Heob6xoaumas nadopmManust ykasaHa B BEpXHEM IIPABOM YIUIy SKpaHa.
3. Tekymue Kypchl fonaapa v €Bpo COCTaBIISIOT:
3amanneS.
CamMOocCTOSTENBbHO BHINOIHUTH Cienyromme 3ananus, ucrnonb3ys PA3JIEJI BUSBHEC-CITPABKU. Pe3ynbrarsl
IIOMCKA 3amucaTh B TETPAb.

1. Cozpaiite nanky brusnec-cnpaBku B nanke 3ansrtue 1.

2. Haiigure Tabmuiy «BcerymneHne B cuily W OMyOJIMKOBaHHWE MPABOBBIX aKTOB», IOATOTOBJIEHHYIO
JKCIEepTaMu KOMIaHWM «l'apaHT», W OTBETHTE Ha BOMNPOC: KaKUE€ CPEACTBA MAacCOBOW HHQOpMAaIMU
SBIISIIOTCA OQUIMAIbHBIMA HCTOYHUKAMH OITyOJIMKOBaHUsI yKa30B M pacnopsbxenuil [Ipesnnenta Poccuu?

3. B HailiieHHOM CIIPaBOYHOM JOKYMEHTE YCTAaHOBUTE 3aKJIaAKy 1moj uMeHeM IIpe3uneHT u coxpaHuTe ee B
nanky busHec cipaBku.
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4. KakoBa ObU1a BeTMYMHA MUHUMAIBHOTO pasmepa omiatel Tpyna (MPOT), npumensiemoro amns
peryanpoBaHus omiaTel Tpyaa B ssuBape 2011 r.?

5. B cnpaBoyHOM JOKyMEHTE, MOATOTOBICHHOM IOPUCTaMU KOMIaHUU «[ apaHT», YCTaHOBHTE 3aKJIaAKy MO

nmeneM MPOT u coxpanute ee B manky busnec-crpaBku.

Haiinure xypc nomnapa CILIA: U €BpO: Ha 14 mas 2013 1.

7. B cmnpaBounoMm wmarepuane Eciam Bac 3amep)kana TMONULUS, MOJATOTOBICHHOM HOPHCTAMH KOMITAHUH
«[apanTty», HaiinuTe MHGOPMALIUIO, B KAKUX CIydasX COTPYIHHUK TMOJHMIMU BIpaBe MPOBEPUTH Ball
MacropT. YKaXHuTe KOJIMUYECTBO MyHKTOB B OMHUCAHUU:

8. VYcranoBuTte 3aknanky moj uMeHeM [lomuiust u coxpaHuTe ee B anky busHec-cripaBku.

o

3amanue9.
CaMoCTOSTENHHO BBITIOMHUTD CIACAYIONINE 3aIaHUSI, HCIIONb3YS BA30OBBIN I[IOUCK, ITAIIKA MOU
JOKYMEHTBI. Pe3ynbTaThl OMCKA 3aKCaTh B TETPA/Ib.

1. Coznaiite manky ba3oBerit mouck B mamnke 3ausrtue 1.

2. Haiinute ®enepanbubiii 3akon 00 OCAI'O. YcranoBure Ha HeM 3akianky noj umeHem OCAI'O u
COXpAaHUTE €€ B Nanky ba3zoBelii MOUCK.

VYkaxuTe TOUHOE Ha3BaHWE U HOMEp 3aKOHa!

Hamummre — HasBanme  ctatbu 88  ['pakaHCKOro  MpOIECCYalibHOIO — Kojekca  Poccuiickoit
®denepanu

YcranoBure Ha Hew 3aknanky moa umereM Ct. 88 I'TIK u coxpanute ee B nanky ba3oBblii MOKCK.

3. Kakoii nokymeHT yrBepkaaeT Gpopmy Hasoropoi Aexnapamuu o HIADJII (hopma 3-HADJIT)?

YcraHoBuTe Ha HeM 3akiiaaky mox umeneM 3-HADJI u coxpanute ee B nanky ba3oBblii MOKCK.

4. KakoB CpoK JIEHCTBUS BOAUTEIHLCKOTO YIOCTOBEPEHUS?

Ykaxure HOpMaTHBHBIﬁ aKT U CTaTbIO — OCHOBAHHEC Balll€ro pCIiCHUA:
YcraHoBuTE 3aKiIaJKy B COOTBETCTBYIOIIEM MECT€ JOKYMEHTa I0J HMeHeM BojauTenbckume mpaBa U
COXpaHUTE ee B nanky ba3oBblii MOMCK.

5. Haiimute [OOKyMEHT, YTBEp)KIAIOIIMKA NPUMEPHYHO (GOpMy JOroBOopa Ha OKa3aHHE IUIATHBIX
00pa30oBaTeNbHBIX YCIYT B cdepe mpodecCHoHaIbLHOr0 00pa3oBaHusl.

[TocraBpTe Ha HeM 3akimaAKy o uMeHeM OOpa3oBaTenbHbIC YCIYTH U COXPAaHUTE €€ B ManKy ba3oBbIif OKCK.

YKaxuTe HOMEp U JaTy NPUHATHS JOKYMEHTA:

6. B kakom HOMepe KypHama «3aKOHOIATEIbCTBO» (YKQXKHUTE T0Jl U HOMEpP) HaneyaTana craths « IMMyHHTET
WHOCTPAaHHOTO TOCYJapcTBa: HEKOTOpbIE JTUCKYCCHOHHBIE BOIPOCHI»?

7. Kro ee aBTOp?

8. Kakwue nokyMeHTBI HEOOXOAUMBI JJIsl perucTpamnuy OaHka?

YcTaHoBHTE Ha COOTBETCTBYIOMIEH CTaThe 3aKIaAKy Moja MMeHeM J[OKyMeHTHI [ OaHKa W COXpaHHUTE ee B
nanky ba3oBelii moucCk.

YkakuTe HOpMaTUBHBIN aKT U CTAThIO, T/l YKa3aHa 3Ta HH(pOpMaIus: ITocTpoiite
CHHCOK JOKYMEHTOB, pErNIAMEHTHPYIOIINX TOPSANOK BEACHWA KaccoBBbIX omeparuii. CoxpaHuTe
MOJIYYCHHBI CNHCOK B nanky ba3oBelid mouck nmoa umMeHeM KaccoBble omnepanuu. YKaKHUTE IMEPBBIMA
TOKYMEHT B CITHUCKE:

9. TIlocrpoiiTe CIUCOK MTPOEKTOB 3aKOHOB Ha TeMy «OIIaTa KOMMYHAIBHBIX YCIIyT». COXpaHUTE MTONydeHHBIA
cnucok B namnky ba3oBelif mouck mog umeneM KomMMyHanbHbIE YCIYTH. YKaKUTE MEPBBIM TOKYMEHT B
CIIHICKE:

10. C 1 suBaps 2022 roga opraHA3anyy OOMIEUTA TOXYIUIN JBTOTY IO CTPaXOBBIM B3HOCAM, KaKHe HMEHHO
M3MEHEHUS TPOU3OIILTH C MPEAbIIYIIAM TOIOM?

dopma npeacTaBJieHus pe3yJabTarTa:
TETpaJlb C BHIMOJTHEHHOH paboOTOM.
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Kpurtepuu onenkmn:

OneHka «OTJMYHO» BBICTABIIAETCS, €CIU BBIIOJHEHbl BCE 3a/laHUsl IPAKTHUUYECKOTO 3aHSTHS,
JOMyIIeHbl 1-2 HeloueTsl, HCIIPABICHHBIE M0 TPEOOBAHUIO MPENOJaBATEIS.

OneHka «X0pouo» BbICTABIISAETCS, €CJIM pad0oTa BBINOJIHEHA B MIOJTHOM 00bEME, TOMYIIEHbI O/1HA
omunOka uiau Ooyiee ABYX HEIOUYETOB ITPU BBIMOJHEHWH 3a/IaHUS, HCIPABJICHHBIE MO 3aMEYaHHIO
IIPEIOo1aBaTells.

OneHka «y/AOBJIETBOPUTEJIbHO» BBICTABIISIETCS, €CIAM 3aJaHMsl BBINOJIHEHbI HE B IIOJHOM
oObeme, pomymeHbl 1-2 ommOKM TpU  BHINOJHEHUH 33JaHUH, HO MPOJAEMOHCTPHPOBAHBI
YMEHMSI,I0CTATOYHbIE JIJIsl JaIbHEUILIEro YCBOEHUS IPOrpaMMHOI0 MaTepuaa.

OneHka «Hey10BJIeTBOPUTEJIbHO0) BbICTABIISIETCS, €CJIU BBIIIOJHEHO MEHEE MOJIOBHUHBI 3aJJaHH,
HE TPOJAEMOHCTPUPOBAHBI YMEHHS, JOCTATOYHbIE JUIsl JAJIbHEWIIEro YCBOEHHS IPOTPaMMHOIO
MaTepuaa.
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Tema 2.1. TexHonorust 00pabOTKH TEKCTOBOM WH(MOPMAITUH.
IIpakTnuyeckoe 3ansiTtue Ne3
BBoa u penakTupoBanue Tekcra. Pagora ¢ 10KymMeHTOM.

eas padoTsi:
HOJIy‘-IeHI/IG IMPAKTUYCCKUX HABBIKOB 110 OCBOCHUIO onepaunﬁ CO3aHuA U pCAAKTUPOBAHHA TCKCTA.

Boinosinus padorty, Bel Oynere:
YMETh:
- ¥Y2. 06pabaTbIBaTh TEKCTOBYIO M TAOIUYHYIO WH(OPMAIIHIO;
- V4. ucnosnp3oBaTh B MPO(ECCHOHAIBHOW JICSITENBHOCTH pAa3IMYHbIC BHIbI IPOIPAMMHOIO
obecrieueH s, MPUMEHSITh KOMITBIOTEPHBIC U TEJIEKOMMYHHKAIIMOHHBIC CPEJICTBA.

MarepuajbHoe o0ecnieueHue:
nepcoHanbHbI  KoMmbioTep, MS Word, wMeroguueckre yKasaHHs 10  BBIOJHEHHIO
MPAaKTUYECKUX 3aHATHI

3aganme 1.
1. 3Bamycrute TekcToBBIN mpomeccop MS Word.
2. HaGepure creayronuii TEKCT:

HNupopmannoHHoE NHCHEMO
Mertoio510r1s MIIAaHUPOBAHUS MaTEpUAIbHBIX PECYPCOB IPOM3BOJICTBA OOECIIEUNBAET CUTYALIUIO,
KOTJia KaKJIbIi 3JIEMEHT MMPOU3BOJCTBA, KaX/1asi KOMIUIEKTYIOIAs A€Tallb HAXOAUTCS B HY’)KHOE BpeMs
B HY)KHOM KoJyinyecTBe. Ha OCHOBaHMM BXOJHBIX JaHHBIX BBIIIOJIHAIOTCSA ONEPALINN:
= OompenenseTcs KOJIM4eCTBO KOHEUHBIX JaHHBIX U3CIUN;
= ompezensiercs o01as NoTpeOGHOCTh B MaTEPUANIbHBIX PECYPCaX B COOTBETCTBUHU C
BEJIOMOCTBIO MAaTEPHAIIOB M COCTABOM H3JIEIIHS;
= oO0wast noTpeOHOCTh MAaTEPUAIOB KOPPEKTUPYETCS C YUETOM COCTOSIHUS 3aI1acoB;
= ocymecTBisercss (OpPMUPOBAaHME 3aKa30B Ha IONOJHEHHWE 3alacoB C  Y4ETOM
HE00X0AMMOTO BPEMEHHU OIEPEKECHMUS.

3. YcTaHOBUTE aBTOMATHYECKYIO paccTaHOBKY repeHocoB (CepBuc — SI3pik — PaccranoBka
MePEeHOCOB)

4. CkonupyiiTe HaOpaHHBII TEKCT (BMECTE C 3ar0JIOBKOM) B KOHEI TIOKYMEHTA, UCIIOIb3Ys
pasHble CIIOCOObI:

O TIlepssrii pa3 yepe3 6ydep oomena (IpaBka — Konuposarth, [lpaBka — BeraButh);
o Eg

O Bropoii — ¢ HTOMOIIBIO KHOIIOK HA TTAHEIM HHCTPYMEHTOB - = : L= ;

O Tperuii — ¢ HOMOIILI0 KOHTEKCTHOTO MEHIO;

d

YeTBepThlii — ¢ MOMOIIBIO "Topsunx KiaaBuin'": it Komuposanus Ctri+1ns, mis
BeIpe3anus — Shift+Del, mis Bcrasku — Shift+Ins.
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3amanue 2.

Komanpaa BeraBka — 3akiaaka no3BoJIsieT BCTABISATh B TEKCT 3aKJIAJKY JJIs1 TOCIEAYIOUX
ccruloK. [Ipu ycTaHOBKE 3aKiIa/IK¥ MPOCIEAUTE 3a MOJIOKEHUEM Kypcopa Ha CTpaHHUlLIe, TaK
KaK Mo3ke Oy/IeT MpOM3BEIeH BO3BPAT B MECTO 3aKJIQJIKH U3 JIPYrOi 4YacTh JOKYMEHTA.

B Hauane kaxoro nucpMa noMmectute 3akiaaky (BeraBka - 3akiaaka) ¢ uMeHaMu
«ITucemo 1», «ITucemo2y», «Ilucemo3d», «Ilucemody, «ITucemoS». [locne Habopa nmenu
3aKIIaKy 3aUKCHpyiTe ee KHOTKOH JI06aBUTS.

Buumanue! Vims 3axnaiku He T0DKHO COJIEPKATh TIPOOEIIHI.

1.

2.

3ananmue 3.
B BbIIeIeHHOM (pparMeHTe MO>KHO U3MEHUTh peructp @opmar — Peruerp unu, uto 6osee
ymooHo, knasumu Shift+F3.

[IpeoOpasyiiTe TEKCT KaXkJI0TO MUCbMa CIIEYIOIIUM 00pazoM:
[Mucemo 1 — «Bce nponucHbiey;
ITucemo 2 — «Bce cTOUHBIEY;
[Tucemo 3 — «HaunHaTh ¢ MPONUCHBIXY;
[TuceMmo 4 — «MI3MEHUTH PErUCTpY;
[Tucemo 5 — «Kak B peayioKeHusIX».

Buumanue! Tlepexon k mucbMaM OCYIIECTBISHTE ¢ TOMOIIKI0 3akiafok (ImaBuas — Haiitu —
IepeiiTu - llucemol).

1.

N

3ananue 4.
Komanna BeraBka — CHMBOJI TO3BOJISIET BCTABIIATh B TEKCT pa3HOOOpa3HbIe CHMBOJIBI,
OTCYTCTBYIOIIME Ha KJIABHATYPE.

B 3arosioBke KaXa10ro MuchMa BCTaBbTE MO0 CHMBOJIY D4 (mpudt Wingdings)
B 3arosoBke msaToro nrchbMa BCTaBbTE 3HAK Maparpada, ucronb3ys BkiIaaky "CrenuaabHble
CHUMBOJIBI"
3aganue 5.
B xon1e nokymenTta Habepurte cieayromue pparMeHThl TEKCTa:

MHoronpoduIbHBIA KOJIJIEIK
[TpakTuueckas padoTa
CryneHt
Jliia kaxxaoro gpparMeHTa 700aBbTE HOBBIE AJIEMEHTBI ABTOTEKCTA, IIPEIBAPUTENILHO BbIICIUB
(dbparmenT: ms nepsoro ¢pparmenta — snemeHT MnK, s Broporo — I[P, mst tperbero — CT

B nauane AOKYMCHTA Ha6epHTe cnez[yfomnﬁ TCKCT (B KBaJApaTHbIX CKOOKax YKa3aHbl KJIaBUIIIH,
KOTOPbIC CIICAYCT Ha)KI/IMaTB)Z

MK [F3]
TP [F3]
CT [F3]
HabepuTe cnemyromnyto ¢ppasy B KOHIE TOKYMEHTA!

HMupexkrop E.A. Opnos

Hcnonw3ys 3Ty (pa3y, co3aaiite DneMeHT ABTOTEKCTa ¢ Ha3BaHUeM "moanucs". Ilpumenure stot
3JIEMEHT B KOHIIE KaX/10r0 MH(OPMAIIMOHHOTO MHChMa.

1.

3ananue 6.
BcraBbTe B KOHIIE TeKcTa 3Ha40K ™ 1 © , ncnonb3yst ABTo3aMeHy. B mepBoM ciydae Hy>KHO
Habpatb (tm), BO BTOPOM - :-) , 00s13aTeIbHO 0e3 mpoOesoB.
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2. Boiinure B pexxum [lapameTpbl aBTO3aMeHBI U JOMOJHUTE TAOIHITY CIEAYIOITUMU
3JIEMEHTAMM:

pd — Poccuiickas @eneparnus
MI — MarHuroropck
yii — yi. Jlenuna, 30

3. B konIie kaxmoro nmucrmMa HabepuTe cieayromee MpeaIoKeHne, Ha0Ioast 32 aBTOMAaTHIECKOM
3amMeHoM cokpamienuii: «lOpuauyeckuit aapec: pd, mr, yii.

4. Vnamurte u3 TabauBl ABTO3aMEHBI 100aBIICHHBIC 3JIEMEHTBI( BBIICIIUTH AJIEMEHT — KHOIIKA
VY nanuts)

3ananue 7.
1. 3ameHuTe B TEKCTE CIOBO «AETalby» Ha «demanvy (10 OT, mogYepKUBaHUE BOJTHUCTOM JIMHUEH,
kypcuB): 'naBnast — 3ameHuTh — kHonka ®@opmar — L pudr.
2. HaiinuTe B TeKcTe CIOBa, HANMMCAaHHBIE KYPCUBOM, M 3aMEHUTE KYPCUB Ha OOBIYHBIN (hopmaT
(16 nr, 6e3 moquepkuBanusi), Ho cuHero nseta (I1aBHas — 3amenuTs — noJse «Urto?» mycroe
— kHonka ®opmart — pudr).
3. CoxpaHuTe JOKYMEHT B CBOEH mamnke ¢ umeHeM Ilucemo.

®dopma npeacTaBiaeHus pe3ybTarTa:
®aiin [Tucemo.doc.
Kpurtepun onenku:

OreHKa «OTJMYHO» BBICTABIISICTCS, €CIM BBITIOJHEHBI BCE 3aJIaHUS MPAKTHYECKOTO 3aHSTHS,
JomyieHbl 1-2 HeouYeTsl, UCTIpaBIeHHbIE 10 TPEOOBAHUIO MPEIOIaBaTENs.

OrneHka «X0pouIo» BBICTABISIETCS, €CIM paboTa BHINOIHEHA B TIOJJHOM 00beMe, JOMYIIeHbl OJHA
omunOKa WM Oojee ABYX HEAOYETOB MpPH BBHINOJIHEHWU 3aJaHUs, HCIPABICHHBIE IO 3aMEYaHUIO
MIpernoiaBaTes.

OneHka «y/AOBJIETBOPUTEJIbHO» BBICTABISETCS, €CIM 3aJaHMsl BBINOJHEHBI HE B  IOJIHOM
o0beme, momymieHbl 1-2 OMMOKW TNMpH BBITOJHEHWH 33JlaHWM, HO TMPOJEMOHCTPUPOBAHBI YMEHUS,
JOCTAaTOYHBIE JUIS JAIbHEUIIEr0 YCBOCHHS MPOrpaMMHOI0 MaTepuara.

OneHka «Hey10BJIeTBOPUTEIbHO)» BBICTABIISIECTCS, €CIM BBIIIOJHEHO MEHEE MOJIOBUHBI 3aJaHHiH,
HE TMPOJAEMOHCTPUPOBAHBI YMEHHS, JIOCTaTOYHbIC JUIsI JAJIbHEWUIIEro YCBOEGHHSI IMPOrPAMMHOIO
Marepuana.

16



Tema 2.1. TexHonorust 00pabOTKH TEKCTOBOM WH(MOPMAITUH.
IIpakTnueckas padora Ned
®opmaTupoBanne Tekera. Ctuian. Cnuckm.
eas padoThi:
[Tomy4yeHne npakTHUECKUX HABBIKOB II0 OCBOCHHMIO OTlepanuu (OPMaTUPOBAHHS TEKCTA.

Boinosinus padorty, Bel Oynere:
YMETh:
- ¥Y2. 06pabaTbIBaTh TEKCTOBYIO M TAOIUYHYIO WH(OPMAIIHIO;
- V4. ucnosnp3oBaTh B MPO(ECCHOHAIBHOW JICSTENBHOCTH pa3IMYHbIC BHIbI IPOIPAMMHOIO
obecrieueH s, MPUMEHSITh KOMITBIOTEPHBIC U TEIICKOMMYHHKAIIMOHHBIC CPEJICTBA.

MarepuajibHoe o0ecriedyeHue:
nepcoHanbHbIl  KoMmmbioTep, MS Word, Meroauveckne yKa3aHHS 110  BBIIOJHEHHUIO
MPaKTUYECKUX padoT.

3aganue 1.
Hcnonw3yst CTUIIM 1 MHOTOYPOBHEBBIN CIIHMCOK H3MEHUTH (DOpMaT JOKYMEHTA.
KpaTkue TeopeTH4ecKue CBeIeHUS:

CTHJIN

Cmuns — 5TO UMEHOBaHHAsg COBOKYINHOCTb TlapaMeTpoB ¢opMaTupoBaHusi TekcTa. [lpu
HCIIOJIB30BAaHHUU CTUJIA K TCKCTY MPUMCHAIOTCA BCEC BXOAAIIHUE B CTUJIb TapaMETPhbI CbOpMaTI/IpOBaHI/ISI.
MoxHO ObICTpO TIpeoOpa3oBaTh (HparMeHTHl TEKCTA, K KOTOPHIM NMPUMEHEH CTUJIb, ITyTeM U3MECHEHUS
ctiiia. Takum oOpa3oM, UCTIOJIb30BAaHUE CTHIIEH MMO3BOJISIET SKOHOMUTH BPEMs], MOBBIIIATH KAY€CTBO U
CHIDKATh TPYAOEMKOCTh OPOPMIIEHUS JOKYMEHTOB.

Paznuyator 4erelpe THMa CTUJIEH: CTWJIM CUMBOJIOB, ab3aileB, cnuCcKoB H Tabmuu. Cruinu
CHUMBOJIOB BKJIIOUAIOT B €05l TOIBKO CUMBOJIbHBIE (hopmaThl. CTHIIN ab3alleB COUETAIOT CUMBOJIBHBIE U
a03arabie popmarel. CTUIIM CIIMCKOB MOYKHO paccMaTpUBaTh KaK YaCTHBIA CIIydail CThJeH a03ales.
Ctunu Tabnuil mpeHa3HavYeHbl A1 YIpoIieHus (popMaTUpOBaHUs TaOIuIIL.

Kak mpaBuio, NHOKYMEHT HMEET HEepapXUyecKylo CTPYKTYpy, Halpumep, BKIOYaeT B cebd
HECKOJIbKO YacTei, KOTOpbIE JENIATCS Ha rJaBbl. [ J1aBbl B CBOIO OUepeIb MOTYT JEJIUTHCS HA Pa3/ieibl U
T.1. K 3aroioBkam caMoro BBICOKOTO YPOBHS CJeIyeT MPUMEHSITh CTHIIb 3arojioBoK 1, K 3arojloBKam
00Jiee HU3KOTO YPOBHS, COOTBETCTBEHHO, CTHIIN — 3arojoBoK 2, 3aroyioBokK 3 U T.1.

[IpumeHeHue 3aroJIOBOYHBIX CTUJIEH OTKPBIBAET BO3MOKHOCTD:
1. Vcnonb30BaTh pekUM CXEMbl JOKYMEHTA.

2. Jlerxo npeoOpa3oBbIBATh CTPYKTYPY JOKYMEHTA.

3. ABTOMaTHYECKH HYMEPOBAThH 3arOJIOBKU.

4. ABromaTtnueckud (OPMHUPOBATH 3ar0JIOBKHU.

HYMEPALIUA 3AT'OJIOBKOB

YToOBI BBITIOJIHUTH HYMEPALIUIO 3ar0JI0BKOB, HAJIO:
1. BriOpars koMangy @opmart — CHCOK.
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2. B amanmoroBoM OKHE 3TOM KOMaH/IbI IEPEUTH HA BKIAIKY MHO20ypo6Hesblil.
3. BriOpaTh 0MH U3 BAPHAHTOB HyMEPALlUHU 3ar0JIOBKOB U HaXKaTh KHONIKY OK.
Ecnu Hu 0J1MH U3 TIpeUI0KEHHBIX BAPUAHTOB HyMEpaIMH 3ar0JI0BKOB HE MOIXO0UT, MOKHO
CO3/J1aTh HOBBIM BapHaHT. [[J1s1 3TOro Hy>KHO:
1. Ha Bxiagxe MHozoypoeHnegbiii TnanoroBoro okHa Crucku BHIOpAaTh BAPUAHT HyMEpaIuu,
KOTOpBIH B anbHENIIEM Oy/IEeT pPeTaKTHPOBAThCS.

Hzise He HHE MHOTOYPOEBHE EOND CNMCKG

POpMAT HOMERS Ok

YpoEeHe POpPMAT HOMERE:

|I. OTHEHS

2

3 HYMEDALMA; Ha4aTk C:

g 1,10, I0I, ... | =]

g OBpazel

7

& | Zaronosox | e—

: il ] e,

[naeal 3arenceox 2
MonNO¥EHHE HOMEPS 1.1, zaranceor 2
- a) Jaronoeor 4

Mo nesoMy Kpaka Ha: |0cM =

| VR J B (1 j Jaronoeok §
MonoweHHe TeKCTa (a).sam””“ B
TabynaunA nocne: (i) sarmnoeon 7

— — I:a:l Jaronoeor 8

|E|JE'3 cr ZI arcTyn: |0 e > I,rI:I Jaronoeok 9

CEBASATE YPOEEHE CO CTHAEM! |Saronosok 1 » | [ ZamennTe prmckme unbpsl apadckimm

CHMEON NOCNE HOMEPA! 3Hak Tabynaum v | [
KMmMa cnMcka nona ListMum: [MPHMEHKTE! |Kl:l BCEMY CMHCKY hd

2. Haxatb xHOTIKY M3MeHUmMb.

3. B nosiBuBIIEMCS 11ANOrOBOM OKHE M3MeHeHue MHO20YpO6HE6020 CRUCKA HAXKATH KHOTIKY
bonvwe.

4. B cnucke Ypoeens BbIOpaTh ypOBEHB 3aroJIOBKa.

B cniucke Ceazamo yposens co cmunem BIOpaTh CTUIIb 3ar0JI0BKA, COOTBETCTBYIOIIUN

YCTaHOBJICHHOMY.

Ouuctuts nosie Popmam nomepa.

B none @opmam nomepa BBectu TekcT, HanpuMmep Yacte, [ 'maBa u T.1.

B cniucke Hymepayuu BoIOpath criocod Hymepauuu: apabckue, puMckie Hudpsl U T.11.

B cniucke Cumeonnocne nomepa BoIOpaTh OJMH U3 BApUAHTOB: CUMBOJ TaOyJIsIUH, poOe;

HaxaTh KHONKY OK.

o

© N

OPOPMATHUPOBAHUE CTPAHUIL

K cTpannunbIM (hopMaTaM OTHOCATCS pa3pbIBbl CTPAHUIL U PA3JIENIOB, pa3Mep U OpUEHTALUs
Oymary, 1oJisi CTpaHHll, HOMepa CTPOK, KOJIOHTUTYIIbI, KOJIOHKU.
Pazgenbl — 3T0 yacTu JOKYMEHTOB, KOTOPbIE MOTYT ObITh OT(GPOPMATUPOBAHBI HE3ABUCUMO JPYT
oT Apyra. BHyTpu pa3zaena ucnosbp3yroTcsi OJJMHAKOBbIE CTPaHUYHbIE (hOpMAaThI.
JIOKyMEHTBI MOKHO Pa30UTh Ha pa3/iesibl, BCTABUB B OIPEJICJIEHHbIE MECTa CHMBOJIBI Pa3phIBa.
YroObl BCTaBUTH B HY)KHOM MeCTe IOKyMEHTa pa3phIB pa3zesa, Hajlo:
1. VYcraHOBUTH TEKCTOBBINH KypcOp B TO MECTO JOKYMEHTA, I'/Ie I0JKEH HAUMHATHCS HOBBIN
paszen.
2. BriOpatb komaHny BeraBka — Pa3pbiB.
3. B nmanoroBoM okHe 3Toi# koMaH bl B rpynne Hoevlil pazden BKIOUNThH HYKHBIH
MIEPEKIII0YATENb; PA3E)l MOXKET HAYMHATHCS HA TOU YK€ CTPaHULIE, Ha CIIEIYIOIICH CTPaHHUIIE,
Ha OnuKaiiieit YeTHOM UM HEYETHON CTpaHUIIE.
4. Haxatp kHonky OK.

18



Texkcer Ha cTpaHULEe MOKHO Pa3MECTUTh KaK B OJIHY KOJIOHKY, TaK U B HECKOJIBKO KOJIOHOK.
Pa30uTh TEKCT Ha KOJIOHKH MOYHO C TIOMOIIbIO KHOMIKU Kosonku Ha CTaHAapTHOU NaHEen
MHCTpYyMEHTOB. [locie HaxxaTus Ha 3Ty KHOIIKY HaJl0 YKa3aTh C IIOMOLIBIO MBIIIU YHUCIJIO KOJIOHOK.
Ecnu npenBapurtensHo ObLT BBIAETCH (PParMEeHT TEKCTa, pa30MeHne Ha KOJIOHKH ITPOUCXOIUT B PaMKax
sToro ¢parmenta. B Havase u B KOHIIE 3TOro (hparMeHTa BCTABISAIOTCS Pa3phIBHI pasaena. Eciu B
TEKCTE HET BBIACIICHHBIX ()ParMEHTOB, TO BECh TEKCT OyJeT OTPOPMATUPOBAH B HECKOIBKO KOJIOHOK.

Jnst pa3OueHust TeKcTa Ha KOJIOHKH MOJKET OBITh MCIOJIb30BaHa Takke KoMaHaa @opmar —
Kosnonku. B 11anoroBoM okHe 3T0i KOMaH bl BEIOMpAETCs YUCIIO KOJIOHOK, YCTAHABIMBAETCS UX
IAPUHA U Pa3MepP MPOMEKYTKOB MEXY HUMH, Pa3AeIUTENbHAS JTUHUS, YKa3bIBACTCS, I KaKOM
YacTH TIOKyMEHTa Ha3HAYaeTCsl JAaHHbIN Gopmar.

KonoHTuTynel conepxar nHMOpMaInio, KOTOpas MOXET HaXOUTHCS B BEPXHEM M HHKHEM I10J1C
nokyMeHTa. OObIYHO B KOJIOHTUTYJIaX pa3MELal0T HOMEpa CTPaHUL], Ha3BaHUsI JIOKyMEHTA WU IJ1aB,
(dbamuiIMio aBTopa u T. 1.

Co3oanue KOJIOHmMum)Jj106, NO6MOPAIOUUXCA HA 6C€X CMPARUUAX 00l<ymeuma

UToOBI CO3/1aTh KOJIOHTHUTYIIbI, CIIEAYET:

1. BriOpars koMangy Bua — KosioHTHTYJIBI.

2. Ha crpanuiie osSIBUTCS OT/AENBbHASI 00IACTh U KOJIOHTUTYNA ¢ ToMeTkoi B.K. (Bepxuuit
KOJIOHTHUTYIT), @ Ha dKpaHe — MaHelb UHCTPYMEHTOB Koionmumyiet.

BBectu TekcT B 001aCTh BEPXHETO KOJIOHTUTYJIA.

4. Jlns co3iaHus HUKHETO KOJIOHTUTYJIA CHavana HeoOX0IMMOo repeiT B 006J1aCTh HUYKHETO
KOJIOHTHUTYJIA, a 3aTEM BBECTU TEKCT KOJIOHTUTYJIA.

5. B KOJOHTHUTYI, C HOMOIIIbIO COOTBETCTBYIOIIMX KHOIOK Ha MaHeIN HHCTPYMEHTOB
KomoHTuTybI, MOXXHO BCTABUTH CIICUATLHYIO HH(OPMAIIHMIO: HOMEpa CTPaHHMII, 00IIIee
KOJIMYECTBO CTPaHUII, TEKYILLYIO J1aTy, TEKyIlee BpeMs.

JU1s1 OBICTPOrO MEPEKITIOUEHHSI MEXK Y KOJTOHTUTYJIOM U OCHOBHBIM TEKCTOM MOXHO
UCIOJb30BATh ABOMHOM IIEIYOK MBILIH IO 00IACTH KOJOHTHUTYJIA MM OCHOBHOIO TEKCTA.

w

Co3oanue yHUKATbHBIX KOJIOHMUMYJ108 0151 NEPBOll CIPAHUYbL OOKYMEHma

UToOBI CO31aTh YHUKAJIBHBIN KOJOHTHUTYII JIJISl IEPBOM CTPaHUIIBI, HAJIO:

1. Bribpars komauay Bua — KosioHTHTY.I.

2. Ha nanenu unctpymentoB Kotonmumynet menknyTh 110 kHonike Ilapamempot cmpanuubt.

3. B orpeiBIIEMCS 1MATOTOM OKHE BBHIOpATh BKIAAKYy Mcmounuk oymazu.

4. BxiaouuTh pexuM Paziuuams KOJOHMUMYJIbl REPEOIl CIMPAHUNbL Y TICTKHYTH 110 KHOTIKE
OK.

5. Co3narb KOJOHTHUTYJ AJIs IEpBOM cTpaHMIlbL. Eciiu Ha repBoii CTpaHHIle HE JOJKHO OBITh
KOJIOHTUTYJIOB, OCTaBUTh T10JI€ KOJIOHTUTYJIOB ITYCTBIM.

CIIMCKMU - IIEPEYUCJIEHUA

CnuckM — nepedncieHuss MOryT ObITh MAPKUPOBAaHHBIMU U HyMEpOBaHHbIMU. B
MapKUPOBAHHBIX CIMCKAaX JUIS BBIACICHUS KaXKI0TO OTACIBHOTO MYHKTA HCIIOJIB3YIOTCS MapKephbl, B
HYMEpOBAHHBIX CIIHCKaX — HoMepa. HymepoBaHHbIE CIIUCKU MOTYT OBITh MHOTOYPOBHEBBIMH.

YrtoObl 0hOPMHTH YK€ BBEICHHBIN TEKCT KaK CIHCOK, CIIEAYET BBICINTH a03allbl, KOTOpBIE
JOJDKHBI CTaTh 3JIEMEHTaMU CITUCKA, M HA3HAYMTh HY>KHBIH (opMar.

YroObl cpa3y BBECTH TEKCT B BUJIE CITUCKA, HAZI0 IOMECTUTh Kypcop B HOBBIHM a03all, 3a/1aTh
HYXHBII (hopmart, 3aTeM BBECTH a03allbl, 00pa3yolue ClucKy.

ITpu BBOjIe MHOTOYPOBHEBOTO CITMCKA HAJ0 B Hayajie HOBOro ab3ala HaxuMaTh kinasumy 1TAB
JUIS IOHIDKEHUS ypOBHS HyMepaliuu sneMenTa criircka 1 SHIFT+TAB — ans noBbIeHus.

YrtoObl BCTaBUTh B CHUCOK JOMOJHUTENbHBIN MyHKT, HY’)KHO IIOMECTUTh KYpCOp B KOHEI TOTO
a03ara, mocie KOToOporo JOJDKEH ObITh BCTAaBJICH HOBBIN IMMyHKT, U HaxkaTh kinaBuiy ENTER.
[TostBUTCS HOBasi CTpPOKa ¢ MapKepOM HJIM HOMEPOM, IIPUYEM €CIIU JONOTHUTEIbHBIM MyHKT
BCTaBJIETCS HE B KOHEI] CITUCKA, TO HyMepaIus MOCIeAYIOIIUX TYHKTOB aBTOMAaTHUECKH U3MEHUTCSL.
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CO3JIAHUE OI'JIABJIEHUY

OrnaBiieHue MoKeT ObITh 6€3 TpyAa CPOPMHUPOBAHO, €CIIU B TOKYMEHTE ObUIA MTPUMEHEHBI

3aroJIOBOYHBIC CTHIIH.
Yr1oObI BCTABUTH OTJIABIIEHUE, HEOOXOIUMO:

oukwnE

[TomecTuTh TEKCTOBBIN KypcoOp B TO MECTO JOKYMEHTA, TJI€ IOJKHO MOSIBUTHCS OIJIABJICHUE.
Bri6pate komanny BeraBka — Cebliika — OriiaBiieHHe M yKa3aTeJIu.

B nuanoroBom okHe 3TON KOMaH bl IEpENTH Ha BKIaAKy O2nagnenue.

Beiienuts otuH U3 (OpMaTOB OTJIABICHUS.

VYcranoButsh (naxku Ilokazams nomepa cmpanuy i Homepa cmpanuy no npagomy kpaio.

B cniucke 3anonnumens BbIOpaTh BUJ 3AII0JIHUTENS MEKIY 3ar0JIOBKOM U HOMEPOM CTPaHULIbI
B OIJIABJICHHH.

B cuetuuke Ypoeens 3anath unciao ypoBHeH 3aroj0BKOB, KOTOpbIE OyIyT MPUCYTCTBOBATH B
ornasnenuu. Haxxate kHonky OK.

HpI/I PEAAKTUPOBAHNHN JOKYMCHTA IOCJIC TOI'0, KaK OIJIaBJICHUEC YK€ BCTABJICHO B TCKCT, MOT'YT

HU3MCHUTHCA 3ar0JIOBKH WJIM HOMCPA CTpaHUIl, Ha KOTOPBIX HAXOAATCA 3aroJIOBKH. B takom cjrydgac
Haago OOHOBHUTE OTJIABJICHUE:

1.
2.

5.

6.

Brinenuts ornaBiieHueE.

Haxatp xmapunry F9 wim BbI3BaTh Ha 9KpaH KOHTEKCTHOE MEHIO M BEIOpATh M3 HETO KOMaHIY
Oobnosums noie.

B otkpeiBIIEMCSs THaoroBoM okHE OOHO6IeHUe 021a6/1eHUs BHIOPATh IEPEKITIOYATEIb
Oo6HOB8UMb MOSILKO HOMEPA CMPAHUY, €CITU 3aTOJIOBKU HE MEHSUTHCH, B TIPOTUBHOM CITy4dae
BBIOpaTh NepekiitouaTesis O0H08UMb UETUKOM.

IHopsinok BbINoOJIHeHUs 3aganus 1:

CxonupoBath ¢aiin [IpuMepHoe MEHIO pecTOpaHOB 30J0TOTO KOJbIA.dOCX, HAXOAIIUNCS B
A403\YPOK na pabounii cron
JloGaBuTh Mo 11Ba 602 B KaXAYIO TPYIIYy MEHIO, UCIOJb3ysl CBOM 3HAHUS UM CETh
HuTtepHer.
B xaxxmoii rpynme MeHro, pa30ouTh aHHBIC TI0 TPeM KoJIoHKaM: Pa3meTka ctpanuibl-KoaoHku-
Jpyrue KOJOHKH.
B nokymenTe n3MeHUTH CTHIIh 3arojioBoK 1:

= Ipudt Arial Black, momyxupHsrif;

=  Pasmep — 14 nr;

* [IBeT — KpacHbIi;

*  HHTepBas Mex Iy OyKBaMH — pa3peeHHbIH Ha 1,5 nT;

= bBykBbI — Bce MPONUCHBIE;

* A03al] BHU3Y OTpaHWYeH KPAaCHOU NBOWHOM JIMHUEH ToamuHON 1,5 T;

= PaccrosiHue oT TMHUM 10 TeKcTa — 6 TT.

—_—

m
Co3nate Mo#i_cTiib 1, HCTIOJIB3YsI KHOTIKY I:“

= Ilpudr Arial Black, momyxupHbrii;

=  Pasmep — 12 n;

*  ByKBBI — BCe MPOITUCHBIE;

* ][BeT — CUHUH;

* Paspsanka — 2 or;

* BrIpaBHUBaHUE — MO IIEHTPY;

= HWurepansl: nepex ad3aem — 20 nT, mocne a63ama — 12 or.
Coznate Mo#t_ctunb2:

= Ipudr Arial Black, momyxupHbiii;

= Pasmep —11 n;

= [IBeT — 3€JICHBII;

* BrIpaBHUBaHUE — MO LIEHTPY;

20



= HnrepBainsl: nepen ad3anem — 10 nT, nmocne ab3ama — 6 nr.
7. TlpuMeHUTH CO3aHHBIE CTUIIH K 3aT0JIOBKaM B TEKCTE:
— 3arosioBok 1 muis Ilpumepnoe menio pecmoparnog 3010mo20 Konivya
— Moit_ctunbl ans 3aronoBkoB CAJIATHI, 3AKYCKU, IIEPBBIE BJIFOJ[A,I' OPAYUE
BIIFO/JA, HAITUTKH
— Moii_cTtuib2 115 Ha3BaHUM OO/,
8. CdopmupoBaTh MHOTOYPOBHEBBIH CIHCOK:
= 3arosoBokK 1-ro ypoBHSI HE HyMEpPOBaTh;
= 3aroJIOBOK 2-TO YPOBHsI: HyMEPOBaTh PUMCKUMH I (Ppamu;
= 3aroJioBKH 3-TO ypOBHSI: HyMEpOBaTh apabCkuMu nudpamu, nepes KOTOPHIMH MOKa3aTh
HOMeEp Mpeabiyero yposHs, Hanpumep 1.1. wim 1.2. u 1.1
9. Amromarmdecku copmupoBath ornasnenue: Ceputku-OriaBnenue-OriaBieHue.
10. Ucnonw3yst kHOTIKY Ilapamempsi, TPOCTABUTH YPOBHH LTSI COOTBETCTBYIOIINX CTHJICH: 1
ypoBeHb- Mol ctunbl; 2 ypoBeHb-MoM CTUITB2.
dopmMma npeacTaBiIeHus pe3ybTaTa:
®aiin Ha paboueM croiie [IpumepHOE MEHIO pecTOpaHOB 30J0TOTO KojbIla.docx
Kpurtepuu onenku:

O1neHKa «OTJMYHO» BBICTABISICTCS, €CIIM BBINIOJHEHBI BCE 3aJaHHS TPAKTUYECKOTO 3aHSTHS,
JOMyIIeHbI 1-2 HeloYeThl, HCIIPABICHHBIE 10 TPEOOBAHUIO TPETIOIaBATEIS.

O1eHKa «XOPOII0Y BBICTABIISETCS, €CITH pad0Ta BBIIOJIHEHA B ITOJIHOM 00BEMe, JOIYIICHBI OJTHA
omunOka wiau Ooyiee ABYX HEIOYETOB TPU BBIMOJHEHWH 3a/IaHUS, HCIPABJICHHBIE O 3aMEYaHHIO
MIPETIO/1aBaTEIs.

OrneHKa «y/A0BJETBOPUTEIBHO» BBICTABISCTCS, €CJIM 3aJaHUs BBITIOJTHEHBI HE B TIOJHOM
o0beme, momymieHbl 1-2 OomMOKH TpH BBHITIOJTHEHUH 3a/IaHUi, HO TNPOJEMOHCTPHUPOBAHBI YMEHHS,
JOCTaTOYHbIE IS JalbHENIIEro YCBOCHHS IPOrpaMMHOTO MaTepuania.

O1eHKa «HEeyA0BJIETBOPUTEIbHO» BBICTABIISIETCS, €CJIN BHIIIOJHEHO MEHEE MOJIOBUHBI 3a/1aHU,
HE MPOJEMOHCTPUPOBAHbI YMEHUs, JOCTAaTOYHbIE MAJS JAJIbHEHIIEro YyCBOEHHsS IPOrpaMMHOIO
MaTepuaa.
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Tema 2.1. TexHnonorust 00pabOTKH TEKCTOBOW WHGOPMAITUH.
IIpakTHyeckoe 3ansaTHE NS
Co3aanue J0KYMEHTOB ¢ Ta0IUIIAMM.
Ilesib: OCBOUTH TEXHOJIOTHIO CO3JAaHUS TAaOMUI] U W3MEHEHHs CBOMCTB TaOJHIl B TEKCTOBOM
JTOKYMEHTE
Boinosinus padorty, Bel Oynere:
YMETB!
- ¥Y2. 06pabaTbIBaTh TEKCTOBYIO M TAOIUYHYIO WH(OPMAIIHIO;
- VY4.ucnonp3oBath B NPOPECCHOHATBHON JEATETBHOCTH Pa3IMYHBIC BHJIBI
o0ecrieyeHns, IPUMEHITh KOMITBIOTEPHBIE U TEJIEKOMMYHUKAIIMOHHBIE CPEJICTBA.
MarepunaibHoe odecnedeHne: NepcoHaIbHbI KomibioTep, MS Word, Meroarueckue yka3zaHus 10
BBITIOJTHEHHUIO MPAKTHYECKON PabOThI

IIPOrPaMMHOTO

3apanme 1. Co3maTh TEKCTOBBIN JOKYMEHT € TaOJIMIICH MO 00pasiry:
Tabnua 1 — DxoHOMUYECKHE TTOKa3aTeNIl PECTOpaHa

ITokazatenu IIpomun OTyYeTHBIN roj [porieHt Temn OTKIIOHEHNE
rox [Lian dakr BBIIIOJI BBIIIOJ Or Ot mporwt
I1aHa roaa

Posununbiit  ToBapoobopor | 30600 30800 30920 100,4 101 120 320
(6e3 HAC), ThIC.pyO.
O6Gopor mo cobOcrBennoi | 15238,8 | 15461,6 | 15490,9 100,2 101,7 29,3 252,1
MPOAYKILHNH, THIC.pYO.
VY nenpHBIA BeC COOCTBEHHOM 49,8 50,2 50,1 99,8 100,6 -0,1 0,3
npoxykiuu, %
BasoBoit noxox, ThIC.pyoO. 26469 26642 | 26807,6 100,6 101,3 165,6 338,6
VYpoBeHb BaJOBOrO IOXOA, 86,5 86,5 86,7 100,2 100,2 0,2 0,2
%
Cymma m3nepskex | 11771,8 | 11811,8 | 11839,3 100,2 100,6 27,5 67,4
MIPOU3BOJICTBA U OOpAIICHHUS,
TBIC.pYO.
YpoBeHn H3IIepKEK 38,5 38,4 38,3 99,8 99,5 -0,1 -0,2
MIPOU3BONICTBA U OOpaITCHHUSI,
%
[Ipubbie or peanusanum, | 14697,2 | 14830,2 | 14968,3 100,9 101,8 150,5 271,1
TBIC.pYO.
PenrabenbHOCTE  OCHOBHOM 48 48,2 48,4 100,5 100,8 0,2 0,4
IesITeTbHOCTH, Yo
BHepeanu3alnoHHbBIC 40 35 36 102,8 0,1 1 -4
JOXOJIBI, THIC.pYO.
Brepeanuzannonnabie 15 12 12 1 0,1 0 -3
pacxompl, THIC.pyO.
banancosas npubbuy, | 14722,2 | 14853,2 | 14992,3 100,9 101,8 139,2 270,2
THIC.pYO.
PenrabenpHOCTD 48,1 48,2 48,5 100,6 100,8 0,3 0,4
npeanpusTus,%
Cymma Hanora Ha npuobuth, | 29444 2870,6 2998,5 104,5 101,8 127,8 54
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THIC.pYO.
Uucras npuObLIb, THIC.PYO. 11777,8 | 11882,6 | 11993,8 100,9 101,8 111,3 216,1
PenrabenbHOCTE YUCTON 38,5 38,6 38,8 100,6 100,8 0,3 0,3
npuosLH, %
CoxpanuTth Qaiin B cBoel nanke ¢ umeHem Tabnumal.
3aganue 2. Co3/1aTh TEKCTOBBIA JOKYMEHT C TaOJIUIIEH TI0 0Opasity:
Tabnuma 2
3arpy:K€HHOCTh TOPrOBOTO 3ajla pecTopaHa
Konuuecmeo nocaook Cpeonuii npoyenm Konuuecmeo
Yacwt pabomul
6 uac (u) 3azpy3ku 3ana(G%) nompeoumeneii(N)

11-12 1 30 12

12-13 1 70 28

13-14 1 70 28

14-15 1 70 28

15-16 1 60 24

16-17 1 50 20

17-18 Ile Pe PriB

18-19 0,5 70 14

19-20 0,5 80 16

20-21 0,5 100 20

21-22 0,5 80 16

22-23 0,5 70 14

Coxpanuth ¢aiin B cBoeit manke ¢ umeHeM Tabmura2.

3ananue 3. Co31aTh TEKCTOBBII JOKYMEHT ¢ Ta0Juieil mo oopasuy:
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PecTopaH "Cywn MacTtep"

AKT

KOHTPONBHOA NPOPatoTkM KyNMHAPHON NPOAYELMN, MYYHBIX KOHANT@PCKMX
M GYNOYHBLIX M3AENWA, ONpeasneHa HOPM 0TX0A0E M NOTEPE HA HOELIE BMAbI

ChIpEA, NUILEELIX NPOAYKTOE, MaTEpUanoe

PecTopaH "Cylwun Mactep”
MecTo nposegeHus

Komuconelt & coctage:  Wed-nogap: 1.0, AHKOECKWI

Oupektop: M.A. ManRKoBCKaR

Byxrantep: B.B. BopoOreea
MpoEedgHD KOHTPONEHOE NPUIOTOENEHWE BNRaa:
Ponn-®dunagensgua

[ANA KOHTpONEHOR NpopaloTel B3ATO:

2019/10/26

OaTa nposeaeHus

Bodepocnu Hopu, Asskadso, Czypun (zpyHmoenie), Pue, Mococs enafoconennil {hune & kowel), Coip

@unsdensgun, Mups Mococeesn (Kemol)

Omxoge Omxogel 0'1;1'1; -
Mg HE‘:;?:_;?;";:I::;D;; " Bua oSpaGoTm E'DY"..HD npw xon. Ha'_rro_ np# TEN. ?__;‘:' Ew_m._.
- o5paS. | 25035, %) gmnan %
1 |Boaopocnu Hopw Het oGpafoTn 50 ] 50 a a 50
2 |Asoksac CHETER OT Kodype i 93| 465 50 0 ol se
KDETDURA
3 | Orypus (TpYHTOERIE) Bea ouncTEM 21 ] 20 1] 1] 20
Bapxa co cnvMeom
4 |Pue [CTH) 50 0 50 -180 0 140
= >
5 .1999{_3‘5{3119..DCDHEHH“ (dwne c Yu.sne_uue HOHM W 52 15 70 0 0 0
KOMEeNn) KOCTEH
6 |Cup Dunsgensdur Morepy npy 42 5 40 0 0 40
NOpUMOHUDOEIHUM
T |WMxpa Nococesss (Ketw) Het oGpaSoTin 30 a 30 0 0 30
Buxog nonydabpuraTs, r: 310 Beixog roTOEOND M3OBNNR, I 200

TexHONOIWA NPUIOTORNEHWA:

MogrotoswTs pic. M cHOPMIPOESTE PONN © NOMOWEH EQSPOCNEN.

MoANKCH YNeHOE KOMUCCHK:

Coxpanuth ¢aiin B cBoeit manke ¢ umeHeM Tabmura3l.

3ananme 4: Co31aTh TEKCTOBBIM JOKYMEHT ¢ TaOJIUIICH 110 0Opasiry:

PecTopax "MNanwrpa”

11.0. AHKOBCKWIA
M.A MaAkoBckaA
B.B. Bopodkeea

YHuduyupoeaHHaR dopua N2 OMN-1
¥TEEpHOSHE NOCTEHOENEHWEM [OCROMCTETS
Pococww o725.12.88 NE 132

©opma no 0KV

Koo

0330501

no OENO

PecTopax "Manwrpa”

CTEYETYDH02 NOAR3:nanssH 2

Bwa pesrensHocTy no OEON

Ponn - KanndopHuA

H M 2408341 2 GNe0a (HE302niA]

Homep Bmoga no chopavky peyenTyp, TTE, CTN
Bua onepayuu

Homep goxyweHTa

l|:|,E|TE| COCTEENSHWR

KANBEYNALWOHHAA KAPTOYKA 27

201910/26

MopAAKOESIA HOMED EANEEYVNALKMK, JATA YTES D IEHWA M2 1 or201911/01
CToOMMOCTE Cupeesoro Hebopa Ha 100 Gnwog 0,00 Moanwcu
CefecToMMOCTE 1 Gnwoga 0,00 Wed - nosap:
HaueHka, B % ¥ ce0ecToMMOCTH 0,00 A Weanoe
LleHa npogasn Gnwoga 0,00 Byxrantep:
Brixog 1 Gnoaa, rpamm 0 M.C. Minxaiinoga
YTeepwnaw OupekTop: .M. AHapeee

CoxpanuTth Qaiin B cBoei nanke ¢ uMeHeM Tabnuia4.
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dopma npeacTaBIeHUs pe3ybTaTa:
®daitner Tabmumal.doc, Tabmuma2.doc, Tadauma3.doc, Tabmumad.doc,
Kpurtepuu oneHku:

O1lcHKa «OTJHYHO» BBICTABJISCTCS, ©CJIM BBINOJHEHBI BCE 3aJaHHs IMPAKTUYCCKOTO 3aHSATHS,
JOMYIICHBI 1-2 HeIOYeThl, HCIIPABJICHHBIC 110 TPEOOBAHUIO MPEIIOIaBATEIIS.

O1lcHKa «XOPOIII0Y BBICTABISACTCS, €CJIM PAad0Ta BBIMOJHEHA B IMOJIHOM 00beMe, JOMYIICHbI OHA
OHH/I6Ka Nniin 60.]166 ABYX HECOO0UYCTOB HpI/I BBITIOJTHCHUHN 3aJaHUusd, I/ICHpaBJ'IeHHBIG 110 3aMCYaHUIO
MIPEIo/1aBaTelIs.

O1leHKa «y/0BJETBOPUTEIbHO» BBICTABISACTCS, €CIIM 3aJaHUs BBIMOJHEHbI HE B IOJIHOM
oObeme, momymieHbl 1-2 ommMOKM TMpH BBITIOTHEHUH 33/aHUI, HO TNPOJEMOHCTPHUPOBAHBI YMEHHS,
JOCTaTOYHBIE JUIS AAIIBHEUIIIErO0 YCBOECHHUS IPOTPaMMHOI'0 MaTepuaia.

O1leHKa «HEY0BJIEeTBOPHUTEIbHOY» BBICTABIISACTCS, €CIIM BBIIIOJHEHO MEHEE MMOJIOBUHBI 33 [aHHH,
HC HpO}IeMOHCTpI/IpOBaHBI YMGHI/U{, JOCTAaTOYHBIC JIs1 ]:[aJ'II:HeI\/’IHIel"O }’CBoeHI/IH HpOFpaMMHOFO
MaTepuaa.
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Tema 2.1. TexHonorust 00pabOTKH TEKCTOBOM WH(OPMAITUH.
IIpakTuyeckoe 3ansitue Ne6
I'padpmyeckne BozmoxuocTu Word.
Lesib: HAYYUTHCS MPUMEHATH TPaPUUECKUI pelakTop Uit 0popMIIeHHS PO hecCHOHATBHON
JTOKYMEHTAIH

Boinosinus padorty, Bl Oynere:
YMETh:
- ¥Y2. 06pabaTbIBaTh TEKCTOBYIO M TAOIUYHYIO WH(OPMAIIHIO;
- V4. ucnosnp3oBaTh B MPO(ECCHOHAIBHOW JICSTENBHOCTH pa3IMYHbIC BHIbI IPOIPAMMHOIO
obecrieueH s, MPUMEHSITh KOMITBIOTEPHBIC U TEIIEKOMMYHHKAIIMOHHBIC CPEJICTBA.

MarepuajibHoe odecnedeHne: NIepCOHATBHBIN KomibioTep, MS Word, Meroanueckue yka3aHus 1o
BBITIOJIHEHUIO MPAKTUYECKOM paboThI
3aganue 1. Co3nate 1 0QOPMHUTE B TEKCTE PUCYHOK AHAIIN3 MAPKETUHTOBOM Cpebl.

AEaIH: MADKETEHTCEOH cp eiE! Ip eAnpEATHS

STEP-anams
Crpyrrypa era
KOHEEYPEEIHHE
ApakT epECT HER JoroecpEHE
[HEHER o0F3aTeIb T Ea
[MpemmpeaTsHe OO0
wDlarasas MeS0 enrps

[ ¥5]

P
T E

Pucynok 1 — AHanmu3 MapKETHHTOBOU CpeAbl MPEATPUITHS
Coxpanuthb ¢aiii B CBOIO NankKy ¢ uMmeHeM Pucynoxl.
3aganue 2. IIpumepHblil 00pa3en; CUMBOJIMKHU TNpejacTaBieH Ha pucyHke 2. Cosmath oOpaseln
(bupMEeHHON CUMBOJIMKU I 0a3bl MPAKTUKH.
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Pucynox 2 — O6pa3er; CHMBOJIMKY TPEANPUATHS
CoxpaHuTh (Qaiin B CBOIO Marky ¢ uMeHeM PucyHok?2.

3aganue 3. OPopMUTH CTPYKTYPY KOMMEPUECKOH IEATEIBHOCTH MPEANPUATHS ¢ BHEITHEH

| Towapu:

L

Cpenoi.

Vemym

PhIHOK TOBapoO B

a

Kommepuzciase . Karsrran
C/LETKH M 0T OB OpbI ]
Tovapro-geexinn Rooumepaecres Marepim /o~

- ACHTC/HHO CTh RIS
obnen TEXHMMECKaR a3a

R Hrdopmatpiorso -

- KOMI®IOTCPHOC
TP OLICCCRI M ACHCTEIME L PRI IR
TIpeapuarig Barnar I
(rocTapupmas) .
Buposn I
Toprossie
pe APHATHA Apuapia,
: g, | wecTomas,
- ﬁ‘ AYRLMOHBI
5 Opeanpmnoaa B
& e ] Crpmxonsie
& =) KOMITAHHM
B
ITocpe arsman I =
TamoneHHLEIC
CAVKOBI
Haeammre
PEOOTHIKI \ Kontpormap
VIOLIHR
TTotpeOprre ma | ODFAMDI

Pucynok 3 — CtpykTypa KOMMEPYECKOU IEATEIIbHOCTH MPEANPHUATHS MO B3AUMOICHCTBHIO C

BHENIHEH cpesion

CoxpanuThb ¢aiia B CBOIO MaNKy ¢ UMeHeM PrucyHOK3.

3apanne 4. OGopMUTH PUCYHOK U COTTPOBOKIAIONTUN TEKCT.

Bricoxa .:-
Z0Ha ! ZoHa
IMOLTHOH EIEHOTD : L0 POLIETD
= IIpogasa — E MpofesI]a —
E 1,9 ; 1.9
g > ;
: :
E [~ hrrss e e ———— e ———————
E Joma o HUHOTD,
g = CREHETC IPOTRAE LA
g 55
B
B o e T T S
E - 3oHa fespamErEOro : 30Ea ATPECcCHEHDTT
= MpOfEELTE — E TpogaELa —
g 1,1 5 9,1
5 [} :
h
— i
:
i 1 2 3 3 & 7 g 9
Cnatax CTerers TaME TEpe COEANHOT TH B IIPORAHE Brrcoxat
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Pucynok 4 - Cetka npoasia
[TocpencTBOM Takoii ’Ke CETKH MOXKET ObITh MACHTH(PHUIMPOBAH U IMOKYIATEb.
CoxpanuTh (Qaiin B CBOIO Marnky ¢ uMeHeM PucyHok4.

3aganme 5. OopmuTh npeuIaraeMplii IIaH pa3MeIIeHUs OT/AEIOB B Mara3uHe.

ITogcoOHBIE MOMELI[EHIA
|
|
Monoemze Eormmm porme
9
+ =
i
- Brerzog Bemrn-romommmre r =
= KM —m— E
& 3
2 3
3 Eaxamex
B Ml —>
=
Bxog \ J _ —_— %
Tapa cfovvaoEanme =
OenersaT »HTRHEA T TET R B A T

Pucynox 5 — Pa3menienue oT1eJI0B B Mara3uHe nociie peKOHCTPYKIIUU
Coxpanuthb ¢aiii B CBOIO MaIKy ¢ UMeHeM PucyHOKS.

dopma npeacTaBJieHus pe3yJabTarTa:
®aiinel Pucynok1.doc, Pucynok2.doc, Pucynok3.doc, Pucynok4.doc, Pucynok5.doc.
Kpurepumn onenkmn:

OneHka «OTJMYHO» BBICTABIIAETCS, €CIU BBITIOJHEHBI BCE 3a/IaHUs MPAKTHUYECKOTO 3aHSTHS,
nomnyieHsl 1-2 HeouyeTsl, UCTIpaBiIeHHbIE 0 TPEOOBAHUIO IIPETIOAaBaATEIIS.

OneHka «XopouIo» BBICTABIISETCS, €Clii paboTa BIMOJIHEHA B MOJTHOM 00beMe, TOMYIIeHBI 0/1HA
omuOKa win Oojee ABYX HEAOYETOB IpPH BBINOJIHEHWU 3a/IaHUs, HCIPABJICHHBIE MO 3aMEYaHHIO
MIperno1aBaTes.

OneHka «y/AOBJIETBOPUTEJIbHO» BBICTABIISIETCS, €CIM 3aJaHMsl BBINOJIHEHBI HE B TOJHOM
oObeme, momymieHbl 1-2 omuMOKM TMpH BBINOJHEHWU 3alaHUul, HO MPOJEMOHCTPUPOBAHBI YMEHHS,
JOCTAaTOYHBIE JUIS JAIbHEUIIEr0 YCBOSHHS MPOrpaMMHOTO MaTepHara.

OneHka «Hey10BJ1eTBOPUTEIbHO)» BBICTABISIETCS, €CJIM BBITIOJHEHO MEHEE MOJIOBUHBI 3aJaHHIH,
HE TPOJAEMOHCTPUPOBAHBI YMEHHS, JIOCTaTOYHbIE [UIsI JAIBHEWUIIEro YCBOCHHS MPOrPAMMHOIO
Marepuana.
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Tema 2.1. TexHonorust 00pabOTKH TEKCTOBOM WH(OPMAITUH.
IIpakTHyeckoe 3ansaTHE N7
Co3nanue CTPYKTYPHPOBAHHOIO JOKYMEHTA.
Ilesib: OCBOUTH TEXHOJOTHIO OPOPMIICHHSI CTPYKTYPUPOBAHHOTO JOKYMEHTA.

Boinosinus padorty, Bel Oynere:
YMETh:
VY2. 00pabaTeIBaTh TEKCTOBYIO U TAOIWYHYIO HH()OPMAITHIO;
V4. ucnosnp3oBaTh B NPO(ECCHOHAIBLHON JICSITENBHOCTH PAa3IMYHbIC BHJbI IPOIPAMMHOTO
obecrieueH s, MPUMEHSITh KOMITBIOTEPHBIC U TEIIEKOMMYHHKAIIMOHHBIC CPEJICTBA.

MarepunajabHoe ofecnedeHne: nepcoHabHbI kKoMibioTep, MS Word, Meroauyeckue yka3aHus 10
BBITIOJIHEHUIO MPAKTUYECKOM paboThI
3aganue 1. Obopmuts TeKCT U rpadguueckrue oObeKThl JoKyMeHTa «IIporpaMmel 11 oGmienuTa

1.

N

=

Ilopsiaok BbINOJIHEHH 3a4aHus 1:
CxomupoBaTh TEKCT TOKYMEHTA U3 CeTeBOM manku. YcraHoBuTh mpudt Times New Roman 14nr.
VYcTaHoBUTH BBIpAaBHUBAHME MO WIMPUHE, OTCTYN TEPBON CTpoku ab3areB (kpome TalmuI),
untepsaiibl Jlo u [locne ab3aues Omnr.
J71g co31aHMsI CXeM HCIT0JIb30BaTh rpaduyeckue oObeKThl Ha JeHTe BeraBka.
I'padmueckue 006beKTHI, 0Opa3yrolIue OJHY CXEMY JIOJDKHBI ObITh crpynnupoBanbl (J1.I'nmaBHas —
Boigenuts - Bei6op 00beKTOB) U rpynne Ha3HaueHo ooTekanue (1.dopmar — O0TeKaHUE TEKCTOM)
Jlyig co3naHusi pUCyHKa Ha CTaHHIlEe 9 KCIoJIb30BaTh rpaduueckuit o0bekT SmartArt, co3TaHHbIN B
APYTrOM TEKCTOBOM JOKYMEHTE. zI/Enonbg}:}m Mmaket Hepapxus

B
B ==

— d

st hbopmupoBaHusi 0O0BEKTa HCIOJIH30BATh KHONKHM HA JIGHTE HHCTpyMEHTOB KoOHCTpyKTOD
O0BexT SmartArt.

> Crpana wareno

HAotanun

DUrYDY Maner I O6nacrs rencra

o

Jlanee kapTHHKY 3aHOCAT B Oydep oOmeHa (kmaBuma PrintScreen) m pasMmemaroT Ha CTpaHHIIE
OCHOBHOTO JIOKYMEHTA, BBIMOJIHSIOT HOBOPOT OOBEKTA.
CoxpaHuTh JOKYMEHT ¢ UMeHeM 3aianuel.

3aganue 2. OpopmuTh cTpaHUlbl ToKyMeHTa « HPOPMAIIMOHHBIE CUCTEMBI U TEXHOJIOT U
IMopsinok BHINOJIHEHHS 3aJaHUs 2:

[IpocTraBuTh HyMEpalKIO BCEX CTPAHUL], KPOME MEPBOil (TUTYIHHOTO JTUCTA).

YCTaHOBHUTh KOJIOHTHUTYJIBI Ha BCEX CTpaHHIIAX JOKYMEHTa, KpoMe nepBoi. [[is sToro:

- BBINOJHUTH KoMaHay J.BcraBka — Bepxuwmii konontutyn. Ha nenre PaGota ¢ konoHTHTylnaMu

ycTaHOBUTh (nakku OcoOblil KOJOHTHTYNA MEpBOM CcTpaHMIbl M Pa3iauyarh KOJOHTUTYIIBI
YETHBIX U HEYETHBIX CTPAHMII

Haxonsce Ha m1000i HEUETHOH CTpaHMIIe JOKYMEHTa, KpoMe MEepBOM, BHIIIOJHUTH KOMaHly BBECTH
TekcT «Co3/aHle KOMIUICKCHBIX JIOKYMEHTOB». B 007acTH HMKHErO KOJOHTHUTYJA BBIMOJIHUTH
KoMaHay BceraBka — HOMepa cTpaHULL

Haxonsce Ha mo00i yeTHOM cTpaHulle BBecTH TekcT «Pamunus, ums, rpynna». B obmactu
HIDKHErO KOJIOHTUTYJIA BBINIOJIHUTE KOMaHAy BcraBka — HOMepa CTpaHULL

3ananme 3. ChopmupoBath ornasienue 1okymeHnTta «lIporpammsl asist obuenura
Ilopsinok BbIMOTHEHHUS 3a1aHUA 3:
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1. Jlns aG3aneB OryiaBJaeHUs ONPeNeNuTh CTWiIb (J1.I'1aBHAs) B COOTBETCTBUU C TAOIHIICH

Tekcr ad3ana Cruab ad3ana

I[MPOI'PAMMBI IS OBIIEITUTA 3aromnoBok 1

IIporpamMMbl [UTst OOIIENHATA: KAKYIO CHCTEMY ydeTa M aBTOMATH3AIMU BIOPATh JUTSI CTOJIOBBIX U 3arosoBok 2
Kade

ng);op [1O mnst aBTOMaTH3AIMY OOLIENINTA: IPOrPAMMEI IS ydeTa 3aronoBok 2

CBUC Presto 3arosoBok 3

Paloma365 3arosoBok 3

R Keeper 3aronoBok 3

iiko 3aronoBok 3

Quick Resto 3arooBok 3

TpakTupb 3aronoBok 3

IMPEMM VYIIIECTBA TTPOT'PAMM JIJIS TIPEATIPUSTUN OBIIECTBEHHOI'O TINTAHUA 3arosoBok 1

Texuuka s aBTOMaTH3anuu 3arojioBoK 2

2. V3MeHuTh HaCTPOWKH CTHIICH, NCTIOJIB3YS] KOHTEKCTHOE MEHIO MMEHH CTHUIIS:
3aronoBok 1 ypoBHs: Arial, 16 0T, o ueHTpy, Bce NpONUCHbIE
3arosioBok 2 ypoBHs. Arial, 16 T, moy>KUpHBIN, TIO JIEBOMY Kpato
3arosioBok 3 ypoBHs. Arial, 14 nt, KypcuB, 10 JIEBOMY Kparo
3. Hamocnenneii ctpanuiie T0KyMeHTa CO34aTh oryaBienue. /s atoro:
- BBINOJIHUTH koMaHay J1.Ccpuiku P> Ornasienne — OriaBieHue
- B OTJIaBJICHHE BKITIOYHTH 3aroJioBkH 1, 2 u 3 ypoBHEH,
- YKa3aTb HOMepa CTpaHHUIl B OTJIaBJIEHUH, BHIOPATh 3aMI0JIHUTENb.
4. CoxpaHUTh JOKYMEHT B CBOIO Nanky ¢ umeHeMm [Iporpammel juid oOmienura.
dopma npeacrabiieHus pe3yJabTarTa:
®aiinet 3agannel.doc, Uudopmarmonnsie cucrembr.doc
Kpurtepun onenku:

OneHka «OTJMYHO» BBICTABIISETCS, €CIU BBIMIOJHEHBI BCE 3a/laHUs MPAKTHUYECKOTO 3aHSTHS,
JomymieHsl 1-2 HeloueTsl, UCIIPaBICHHBIE 110 TPEOOBAHUIO MTPETIOIaBaTENs.

O1eHKa «XOPOII0Y» BBICTABISAETCSA, €CIIM pad0OTa BBIIIOJIHEHA B IIOJIHOM 00BEME, JOMYLIEHbI OJHA
omnOka uiau Oosiee ABYX HEIOUYETOB IPU BBINOJHEHWM 3a/laHUs, HCIPABJICHHbIE IO 3aMEYaHMIO
IIPEIoaBaTels.

OneHKa «y/0BJIETBOPUTEIBLHO» BBICTABISACTCSA, €CIM 3aJaHUs BBINOJHEHbl HE B IIOJHOM
obbeme, momymieHbl 1-2 OmMOKM TPHU BBITIOJHEHWH 3aJlaHWl, HO MPOJEMOHCTPUPOBAHBI YMEHUS,
JOCTaTOYHbIE IS AalbHENIIEro YCBOCHHS IPOrpaMMHOTO MaTepuania.

O1eHKa «HeyA0BJIeTBOPUTEIBLHO» BBICTABIIAETCS, €CIIM BBIIIOJIHEHO MEHEe MOJOBUHBI 3aJaHUH,

HC ITPOACMOHCTPHUPOBAHBI YMEHUSA, JOCTATOUYHBIC JIs ,I[aJ'IBHCfIH.IGFo YCBOCHUA IIPOrpaMMHOTO
MaTcpuraia.
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Tema 2.2. Texnosorust 00paboTKu rpaduueckoil nHpOopMaIHH.
IIpakTuuyeckoe 3ansiTue Ne§
Co3nanue rpaguyecknx 00beKTOB

Llesb: ocBOUTH pUEMBI PaOOTHI B TpaQUUECKOM PEAAKTOPE

Boinosinus padorty, Bl Oynere:
YMETb:
- Y4. Ucnonp30Bath B MPO(PECCHOHATBHON NEATETPHOCTH Pa3IMYHBIE BHJIBI IPOTPAMMHOTO
O6GCH€‘-I€HI/I$I, IMPHUMCHATH KOMIIBIOTCPHBIC K TCJIICKOMMYHUKAIIMOHHBIC CPCACTBA.

MarepuajbHoe olecreyeHHe: NEPCOHAIBHBIN KOMIbIOTEp, MeTonndyeckue ykasaHHUs IO
BBITIOJTHEHHUIO TIPAKTHYECKOW PaOOTHI.

3aganue 1. 3HakoMcTBO ¢ MHTepdeiicoM u Bo3MoxkHocTAMH Figma

Pezucmpayusn

[IporpamMma TpeUIOKUT BBIOPATh CIEMUATBHOCT W IENb
WCTIOJIb30BaHus. BEIOOp HU HA YTO HE TIOBJIHSIET.

I'otoBo! UToObI HauaTh paboTaTk, BeIOUpaeM «New Design File»
— 3TOT0 JI0OCTaTOYHO, YTOOBI CO37aTh MIPOEKT B (purme. [ At Wi Shaoals ]

B rnmaBHOM MEHIO MOXHO COXpaHSTh M 3arpykarb Qaiiisl,
yIaIsITh BBEIOpaHHBIE OOBEKTHI, TOOABISTH TUIATMHBI, KOMIIOHEHTHI U
CTHJIM B OMOJIMOTEKY U MHOTOE JIPYTOE. ’ ' ]

= |

Ha manenn wuHCTpyMEHTOB — (UIypbl, UHCTpyMeHTHl. Eciu

YTO-TO BBIOPAHO /JIsi paObOThI, OHO OKPAIIEHO B CHHUH IIBET.

Try Figma for free

Untitled ~

Layers

Ctri+Shift+K

Y HEKOTOPBIX MHCTPYMEHTOB €CTh BBINAJAIONINI crucok. Hampumep, Tam, rie HapucoBaH
KBaJIpaT, B CIIMCKE BBINAAYT ApYyTrue (GUrypsl U BOBMOKHOCTD 3arPy3UTh CBOIO KAPTHUHKY.

s pucoBanusi Guryp Hcmnoibdyercs padouas obmacts. MIMEeHHO 37ech HY)KHO BBIOMpATh
AJIEMEHTHI, YTOOBI B JajbHEHIIeM Ha MaHeld CBONCTB M3MEHSATh MX pa3Mephl, MO3UIHIO, IIBET,
BbIpaBHUBAHUE.

Ha nanenu cio€B pacrnoiokeH CIUCOK BceX 00beKTOB. VX MOKHO CBOOOJHO MEPETATHBATH
— MEHATb MECTaMH.

Haeuzayusa ¢ 0okymenme

UYroObl mepeMecTUThCSI B MyCTOE MPOCTPAHCTBO MM MOCMOTPETh OOBEKTHI 3a IpeJesiaMu
9KpaHa KOMIIBIOTEpA, HYXHO OJHOBPEMEHHO 3aXaTh JIEBYIO KHONKY MBbIIIM M Tpoden u
IIEPEMECTUTD KypCcOop IO TOKYMEHTY B HY>KHOM HalpaBJICHUU.

B mpaBom BepxHeM yrity 1okyMeHTa ykazaH macmtad. 100% — sto macmrad 1:1. 50% —
COOTBETCTBEHHO, YMEHBbIIEHHE B JBa pa3a. UToObl yBenM4MTh MacumTad, HY)KHO HaXaTb Ha
KJIABUILY «+», YTOOBl YMEHBIIUTh — Ha KJIABUIIY «—». VI MOXHO HCHOJB30BaTh MPOKPYTKY
Konécuka MpimM ¢ yzaepkanueMm Ctrl Ha Windows wiM mpokpyTKy KoJécMKa € yAep)KaHHEeM
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Command Ha Mac. Uto6st ObicTpo BepHyTh MaciiTad kK 100%, MOXKHO HCIIOJIB30BATh COUYCTAHHE
knaum Shift + 0.

Duzypot

YroObl HapHucoBaTh (HUTYpy, UCTIOIB3yeM HHCTpYMEHT Rectangle:

1. KimkaeMm Ha MKOHKY HOJXOAAICH (Urypsl.

2. 3axuMaeM JIEBYIO KHOIIKY MBIIIY M BEIOMpaeM HadallbHYIO TOUKY.

3. He ormyckasi KHOIIKY, IBUTaeM MBIIIb B JIIOOOM HAaIlpaBlICHUH, MMOKa (UTypa HE AOCTHUTHET
HYKHOTO pa3mepa. Ternepp MOKHO OTIIYCTUTh KHOIIKY MBIIIH.

Korna ¢wurypa Beinenena roixy0oil paMKoi, B aHENIH ClpaBa MOKa3aHbl cBoiicTBa. Hampumep,
BBICOTA U IIMPHHA B MUKCENAX U UBET QUrypbl. X MOKHO M3MEHATH BPYYHYIO WM MaHUITYJIUPO BaTh
camoit purypoi.

H3zmenenue ceoiicme odvexkma

UToOb!I MOHATH, KaK pabOTarOT CBOMCTBA, 110 OJHOMY M3MeHsNTe ux. Hanmpumep, npsiMOyroyibHUK
MOXXHO TOBEPHYTb, OKpPYIJIMTh €ro Yyribl, M3MEHHUTb pa3Mepbl, NepeKkpacuTb. Ecium cBOHCTBO
U3MEHWJIOCh OMIMOOYHO WM HY)KHO BEpPHYThCA K MCXOJHBIM JaHHBIM, MOXKHO HCIOJIb30BaTh
xkomOuHamuo «Hazany: Ctrl + Z.

Buoioenenue, nepemewienue u uzmenenue pazmepos

UToObl BBIAENATH, MEpEeMEIIaTh M W3MEHSTh pa3Mepbl, HY)KHO BbIOpaTb HMHCTPYMEHT Move
(crpaBa OT IJIaBHOTO MEHIO).

UToOb! BBAETUTh 00BEKT, KIMKHUTE TI0 HEMY B pabouyeil obsiacTu wim BbIOEpUTE €ro B MaHelu
ci0éB. YToObl yOpaTh BblJeNIeHUE, KIMKHUTE B MyCTON paboueit o0nacTu.

Korzia o6beKkT BbIJIeNIeH, Ha €ro yriiax BUIHBI Oenble KBaJpaTuku. Eciiu 3a HUX NOTAHYTh, HaXKaB
Ha JIEBYIO KHOIIKY MBIIIH, — (Urypa YBETUUUTCS UM YMEHBIIUTCA.

Ecnu HY)XHO M3MEHUTH TOJIbKO LIMPHUHY HJIM BBICOTY, MOXXHO TMOTSHYTh 3a OJHY U3 CTOPOH
¢burypsl.

A 4T0o0BI Mponopuuu (GUIYpbl HE U3MEHSJIUCH MPU YBEIWYEHHHM WM YMEHBIIEHUH, HYKHO
3akath Shift.

Uto0Obl epeMecTuTh (PUrypy, Hy>kHO HaBECTH Ha He€ Kypcop, 3a)KaTh JIEBYIO KHOIKY MBIIIKU U
MEePEMECTUTh OOBEKT Kyla HYXKHO. YToOml ¢Qurypa cmemanach TOJBKO 10 BEPTUKAIA WU
TOPU30HTAJIH, JIO 3aXBaTa 00bEKTa HYXKHO 3akaTh Shift.

Paboma c ueemom

I[BeTa HacTpanBalOTCA OYEHb TMOKO: MOKHO BHIOpAaTh OTTEHOK, HACBHIIEHHOCTh U MPO3PaYHOCTb.
Ecnu HykeH Kakoil-TO KOHKPETHBI OTTEHOK, €ro He HYXHO HCKaTh B maquTpe. MOXKHO HpPOCTO
CKOIIUPOBAThH €r0 TOYHOE 3HAUCHUE U UCIOJIb30BaTh.

UToOBl CKOMUPOBATH LIBET OJHOTO OOBEKTa, HY)KHO BbIOpaTh OOBEKT MHTEPECYIOIIEro IBETa,
HaXkaTh Ha MOJIE CO 3HAUYEHUEM IIBETa MPaBOil KHOMKOM MbIU U BbIOpaTh «Copy». [lanbiie BoIOpaTh
O0OBEKT, KOTOPBII HYXHO MOKPAacUTh B O3TOT ILIBET, M BCTAaBUTh B IIOJIE CO 3HAYEHHUEM ILIBETa
CKOITUPOBaHHYIO UH(OpMAIIHIO.

OTaenbHO MOXHO M3MEHSTHh LBET 3aiuBKU Gurypsl u e€ oOBoaky. I[Ipo3pauHocTh IBeTa
HACTpPaMBaETCA PSIOM C UKOHKOM rna3a. Yem 3nadyenue omke k 100%, TeM sipue 1Ber.

Teker

Uto6bl 100aBUTH TEKCT, HY>KHO BblOpaTh Text (OykBa T) Ha maHenu MHCTPYMEHTOB (PUTMBI.
Jlanpnie HY)XKHO c€O3[aThb TI'paHULBI JUId TeKcTa. 11 3TOro KIMKHUTE JIEBOW KHONKOW MBIIU U
pacTsHUTE TPaHULBI, KaK MPU CO3JaHUM (UIYpbl. DTH T'PaHUIBl MOKA3bIBAIOT, B KAKOM MECTE TEKCT
Oy/IeT NEepPEHOCUTHCS B CIEAYIOLIYIO CTPOKY, TAK)K€ OH BBIPABHUBAETCSI OTHOCUTENBHO paMoK. Teneppb
MO>KHO BBOJMTB TEKCT.

Korna Tekct rotoB, MO>KHO €r0 U3MEHSTh B MTAHEIH CBOMCTB — BBIOMpPATh WIPUQT, LIBET,
BBIpaBHHUBAHUE.
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3amanue 3
Co31aTh cOOCTBEHHOE MEHIO

dopma npeacTaBIeHUs pe3ybTaTa:
uzobpadxcenust 8 popmame Jpeg

Kpurepuu onenkmn:

OIIGHKa «OTJIUYHO» BBICTABJIACTCA, €CJIM BBIIIOJJHCHLI BCC 3alaHU IMPAKTHYCCKOI'O 3aHATHA,
JonyieHsl 1-2 HegoueTsl, UCTIPaBICHHbIE 10 TPEOOBAHUIO MPEIOIaBaATENS.

O1eHKa «XOPOII0Y BBICTABIISETCS, €CIIM paboTa BBHIIIOJHEHA B MTOJTHOM 00BbeMe, JOMYIICHBI OHA
ommnbOka uam Ooiee ABYX HCIOYCTOB IIPU BBINIOJHCHHUH 3aJaHud, HCIIPABJIICHHBLIC IO 3aMCYaHUIO
IIPEINo1aBaTells.

OHGHKa CKYAOBJETBOPUTEJIBHO» BBICTABJISICTCA, C€CJIM 3aJaHWA BBIIIOJIHCHBI HE B IIOJTHOM
o0beme, AomymieHbl 1-2 omuMOKH TpH BBITIOJTHEHUH 33/IaHUI, HO TNPOJEMOHCTPUPOBAHBI YMEHHS,
JOCTaTOYHBIE JUIS AJAIIBHEUIIIErO YCBOEHHUS IPOTPAaMMHOI0O MaTepuaia.

OHGHKa CKHEYAOBJIETBOPUTECJIbHO)> BBICTABIIACTCA, €CJINU BBINIOJIHECHO MCHEC IMOJIOBUHBL SaI[aHI/II\/'I,
HC NPOACMOHCTPHUPOBAHBI YMCHHUA, AOCTATOYHBIC JJId I[&J'II:HGﬁHIGFO YCBOCHHUA MMPOrpaMMHOI0
MaTepuaa.
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Tema 2.3. KOMIIBIOTEPHBIE TIPE3CHTALUU.
IIpakTnueckoe 3ansTue Ne9
Co3znanue npe3entanuii B cpene MS Power Point.
Ileab: OCBOUTH TEXHOIOTHUIO CO3IaHUS IIPE3CHTALUN.

Boinosinus padorty, Bel Oynere:

YMETb:

- Y4. Ucnonp30Bath B MPO(PECCHOHATBHON NEATETLHOCTH Pa3IMYHbIE BHJIBI IPOTPAMMHOTO
O6€CH6‘-I€HI/I$I, MMPHUMCHATH KOMIIBIOTCPHBIC U TCJICKOMMYHUKAIIMOHHBIC CPCACTBA.
MarepunajbHoe odecriedeHre: epCoOHANBHBIN KoMmmbroTep, MS Power Point, Meroauueckue
YKa3aHHUs 110 BBIIIOJIHEHUIO TPAKTUUYECKON pabOTHI.
3ananmue:
1. CocTaBuTh U OPOPMUTH MPE3EHTALIUIO TOPTOBOTO 3aa.

TpedoBanus Kk opopMiIeHHIO TPE3EHTAIIUM:
— CoOmroialiTe eIUHBIN CTUIIBL OQOPMIIEHHUS IS BCEX CIAl0B mMpe3eHTanmu. M30eraiite crumei,
KOTOpBIE OyTyT OTBJICKATh OT CAaMOW TIPEe3eHTAINN

— BcnomorarensHas uHpopManus (ynpaBisSiOIIME€ KHONKH) HE JOJDKHBI Ipeodnasarh Haj
OCHOBHO MH(OpMaIyen (TEKCT, pUCYHOK)

— Jns ¢ona BwiOupaiiTe Oojee XoJoaHBICE TOHA (CHMHMNW WM 3eneHbli). Ha omHoMm chaiine
pEKOMEHyeTCsl UCI0JIb30BaTh HE OoJjiee TpexX LBETOB: OJMUH IS (OHA, OAUH JUIS 3aroJIOBKOB,
oauH s Tekcra. s GoHa u TekcTa ciaiiga BeIOMpaiiTe KOHTPACTHBIC I[BETA.

— Hcnonw3yiiTe BO3MOKHOCTH KOMITHIOTEPHOM aHWMAIMK JUIS TPEACTaBICHUs WHGOpPMAIUu Ha
claiijie, HO OHU He JIOJKHBI OTBJIEKaTh BHUMAHHUE OT COJAEp KaHMsI Ha ciaiizie

— Haubonee Baxknas unpopmaius JoJHKHA pacroyiaraTbCsl B IEHTPE dKpaHa. {15 OCHOBHOTO TeKcTa
crlanja uCroJib3ynuTe KOPOTKHUE CIOBA U MPEIOKEHU. MUHUMU3UPYUTE KOJUYECTBO MPEIJIOTOB,
Hapeuu, npuiaraTeiabHbIX.

Jnst mpudToBoro ohopMIICHHsT TPUACPKUBAaWTECh MIPU(PTOB OJHOTO pa3Mepa Ha Pa3THUIHBIX
claiax, mpuyeM JJIs 3arojoBKOB - HE MeHee 24nT, it nHpopManmu - He MeHee 18nT. Henb3s
CMEIINBATh Pa3INyYHbIe TUIIBI IIPU(TOB B OJTHOM Mpe3eHTALIUH

— He crouT 3amonHATh OOUH CHANWJ CIAMIIKOM OONBIIMM OO0OBEMOM HMH(OPMALMU: JIIOAW MOTYT
3alOMHUTH He 0oJiee TpexX (paKkToB, BHIBOJIOB, ONpeaesIeHUI

— Haubonpmas 3¢ppekTuBHOCTh TOCTUraeTcsl TOrnaa, KOrjaa KIYeBble MYHKTbl OTOOpa)aroTcs IO
OJIHOMY Ha Ka)XJIOM OTJEJIbHOM ClIaiifie

— g obecriedenusi pazHooOpa3usi cieayeT UCIOIb30BaTh PAa3INYHbIe BHJIbI CIAI0B: C TEKCTOM, C
TabIMuaMu, ¢ 1uarpaMMamMu

IHopsinok BHINOJIHEHHS 32 JaHUS:
1. Odopmurts npeseHranuio kage «BareHTUHO», COCTOSIIYIO U3 IECTH CIANIOB.
TuTynbHBIN caiig COAEPKUT CIEAYIONMYI0 HHPOpMaLKIO 0 Kade: Ha3BaHUU U apec.
Ykazanus
Bocnonb3oBatbes mabdiaonom odopmieHus «ToOIbKO TEKCT»
2. J1o0aBUTH CIEMYIOIIUN Caiil, B KOTOPBIA MOMECTUTH Ipaduueckuit 00BEKT — pUupMeHHYIO
CHUMBOJIMKY Kade.
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Ykazanus

Bocnonp3oBarscs mabdiaonom opopmiieHus «TekeT u rpadukay, A1 CO3JaHU CUMBOJIMKH IPUMEHUTD
WHCTPYMEHTHI TaHEJIM HHCTPYMEHTOB PucoBanue.

3. J1o6aBUTH crnaiiz, B KOTOPBIA OMECTUTH TaOIUIy —MEHIO Kade.

Ykazanus

Bocrmonib3oBatbest madiaoHoM 0(opMIICHHS «3aroJIOBOK M TaOIUII.

4. Ha yeTBepTHIil ClIaii]l TIOMECTUM JAMArpaMMy, HILTIOCTPUPYIOILIYIO POCT KIHMEHTOB 3a | kBaprai.
Ykazanus

[Tpumenum mabiaoH opopmiteHHs «3aroJI0BOK U AUATPaAMMa.

5. IlaTerii cnaiin OyneT copepkaTh HHOOPMAIHMIO O MOCTaBIIMKaX Kade. TekcT ohopMum B 1B
KOJIOHKH: IIepBasi KOJIOHKA COJIEP’KUT Ha3BaHUE MOCTABIIMKA, BTOpast - aIpec MOCTABIIUKA.

Ykazanus

Bocnonsizyemcs madionom opopmiieHus «3aroioBOK U TEKCT B JIBE KOJIOHKWY.

6. [llecToii ciaiix mpe3eHTanuu OyIeT COJIePKaTh OPraHN3AIMOHHYIO JHarpamMmmy.

Ykazanus

Bocrnonb3yemcss  mabnmoHom  «OpranHuzanuonHas auarpamma». CoCTaBUTh — OpraHu3allMOHHYIO
CTPYKTYpY yHpaBiieHus kage.

7. B cenpMoil cnaiin moMecTuM JeTHee MeHIo Kade «BaneHTuHO».

8. PezynmpTar paboThl COXpaHUTH B CBOIO MAIKY ¢ IMEHEM BaneHTHHO.

®dopma npeacTaBiaeHus pe3ybTarTa:
®aiin BaientuHo.ppt
Kpurtepun onenku:

O1neHKa «OTJMYHO» BBICTABISICTCS, €CIIM BBINIOJHEHBI BCE 3aJaHHS TPAKTUYECKOTO 3aHSTHS,
JOTyIIeHbI 1-2 HeloueThl, HCIPABIEHHBIE 10 TPEOOBAHUIO TPETIOIaBATEIS.

OrneHka «XopouIo» BBICTABIISAETCS, €clii paboTa BBINOJIHEHA B IMOJIHOM 00beMe, TOMYIIEHbBI O/1HA
omunoOKa wian Oojee ABYX HEJAOYETOB IpPH BBINOJIHEHWU 3a/1aHUs, HMCIPABJICHHbIE MO 3aMEYaHHIO
MIpernoaBaTes.

OneHka «y/AOBJIETBOPUTEJbHO» BBICTABISIETCA, €CIM 3aJaHHsl BBIOJHEHb HE B TOJHOM
obbeme, momymieHbl 1-2 OmMMOKM TPW BBITIOJHEHWH 33JlaHWN, HO MPOJEMOHCTPUPOBAHBI YMEHUS,
JOCTAaTOYHBIE [T JAIbHEUIIEro YCBOSHHS MPOrpaMMHOIO MaTepuara.

OneHka «Hey10BJIeTBOPHUTEIbLHO0) BBICTABIISIETCS, €CIM BBIMOJIHEHO MEHEe MOJOBUHBI 3aJaHUil,
HE TMPOJEMOHCTPUPOBAHBI YMEHHS, JIOCTAaTOYHbIE JUIsI JAJIbHEWIIEro YCBOEHHS IPOTPaMMHOIO
Marepuana.
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Tema 2.4. TexHonoruu 06pabOTKH YUCIOBOM HHPOPMALIUH B TPOPECCHOHATIBHOMN e TETbHOCTH
IIpakTnueckoe 3ansiTue NelQ
3anoaHenue, popMaTHPOBAHNUE U PeJAKTHPOBAHUE 3JIeKTPOHHBIX Ta0JIHII.

Llesb: HAyYUTHCS 3aM0JIHATH, (POPMATHPOBATH U PEIAKTHPOBATH AIEKTPOHHYIO TAOJIUILY

Boinosinus padorty, Bl Oynere:
ymemb:
- VY2. o0pabaTeiBaTh TEKCTOBYIO M TAOIMYHYIO HH()OPMAIIHIO;
—~ V4. ucnonp3oBath B MPOPECCHOHATBHON JEATEIBHOCTH Pa3IHYHbIC BHBI MPOrPAMMHOTO
oOecreyeHUsI, IPUMEHSITh KOMITBIOTEPHBIC U TEICKOMMYHUKAIMOHHBIC CPE/ICTBA;

MarepuajibHoe obecneueHue:
[lepcoHaIbHBIN KOMIBIOTEP, METOAUYECKHE YKA3aHHUS 110 BBINOJHEHUIO IPAKTHYECKON
paboTHL.

3ananmue:
1. CoctaBuTh M paccuuTaTh B 3JIEKTPOHHBIX TaOauIax CTPYKTYypy KPEIUTHBIX BIOKEHUIN
KOMMEpPUYECKOro OaHka.

KpaTkue TeopeTnyeckue cBeJIeHUsI:

Microsoft Excel npennaraer mmpokuii quana3oH CpeacTB s aHanu3a naHHbix. B Ms Excel
WCIIONIB3YIOTCS BCTPOCHHBIC CTATHCTHUECKHE (YHKIMHM I TPOBENEHUS HECIOKHOTO aHaln3a
JMaHHBIX, (YHKIIMU U3 TaKeTa aHaJnu3a, SBIISIONIETOCs HaACTpoikoi B Excel, a Taxke crennaibHbIe
KoMmaH/1bl MeHio CepBuc.

[Taker aHanu3a UCMoONb3yeTCS AJIS:

-CO3/1aHUs THCTOTPaMM;

-paHXUpPOBaHUS JAHHBIX;

-IIPOBEACHUSI PETPECCHOHHOTO aHaJIN3a;

- IOJIy4€HHUSI OCHOBHBIX CTATUCTHUUYECKUX XapaKTEPUCTHK JJIs1 BBIOOPKH U T.JI.

Paccuntarh OHO WJIM HECKOJIBKO HEW3BECTHBIX BO3MOXKHO uepe3 KomaHabl MeHio CepBuc:
[Ton6op napameTtpa, qucneraep Cuenapuen, [louck pemeHus.

[IpoBecTu cOpTUPOBKY, (PUIBTPALINIO, KOHCOJHUIAIUIO U CTPYKTYPUPOBAHUE JAaHHBIX, TOJABECTU
MIPOMEXKYTOYHBIE U KOHEYHbIE UTOTH MO3BOJISIIOT COOTBETCTBYIOIINE KOMaH Il MEHIO JlaHHbIE.

Komanna Ilon6op mapamerpa myHkra MeHio CepBHUC TO3BOJSET ONPEACTUTh HEU3BECTHOE
3HaYeHHUE, KOTOpoe OyNIeT 1aBaTh KeIaeMblil pe3ynbTar.

[logGop mapamerpa sABISETCS YacThl0 OJOKa 3a4ady, KOTOPBHIH MHOT/A Ha3bIBAIOT
WHCTpYMEHTaMu aHaiu3a "dyro-ecnu". Korma »xenaemelii pe3yabTaT OAMHOYHON (HOPMYJIbI U3BECTEH,
HO HEW3BECTHBI 3HAYEHUS, KOTOpbIe TPeOYyeTCss BBECTH ISl MOJIy4EHHUS STOTO pe3yiabTaTra, MOKHO
BOCIIOJIB30BaThes cpenctBom «Iloabop mapamerpa». Ilpu momdope mapamerpa Microsoft Excel
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W3MCHSICT 3HAYCHUE B OJIHOM KOHKPETHOW sueiike 0 TeX Mop, Mmoka (opmyna, 3aBHUCHMAs OT ITOU
SIYEMKH, HE BO3BPAILAET HYKHbBIA pPE3yJIbTar.

Hanpumep, ToproBast ¢upma s OpraHu3alii HOBOW KOMITAHMM HE HMEET JIOCTATOYHBIX
cpenctB. Eil HeoOXonMMO TpUBIEYh 3a€MHBIM KamuTal Ha 15 Jier ¢ MecsuHO# BBIIIATON, HE
npesbimatonieir 100000py6. 1 mpOIeHTHOM cTaBKOW paBHOM 5%.

Jlia perieHyst JaHHOW 3aa4d Mbl IpPEANogaraéM CyMMY 3a€MHOTO KalluTaia, IycTh 3Ta CyMMa
cocraBut 5000000py6. [lanee cmszpiBaem ¢yHkiueil [ITIJIAT mpoueHTHYIO CTaBKy, CPOK 3aiima u
3aEMHYI0 CYMMY B STYEHKE, COJEPIKAIIMMI €KeMeCAYHbIe BbIILIATHL. [lomyyaeM pacueTHOe 3HayeHue,
KOTOpPO€ HE COBMAJAET C TEM, YTO MOXKET OIIAUMBATh €XKeMecsSUHO pupma. [l yTOUHEHUs 3HaYCHUH
npumeHuM koMmanay Cepsuc-Ilogdop napamerpa.

1. B nose YcTaHOBUTH B sIYCHKE BBEIUTE CCHUIKY Ha SUCHKY, COACPIKAIIYI0O HEOOXOIUMYIO
bopmyiry.

1. Benute rckoMblil pe3ynbTar B noJie 3Hadenue (-100000).

3.B none M3MeHss 3HaueHue SYEHKH BBEIUTE CCHUIKY Ha SYEHKY, 3HAYEHHE KOTOPOU HYKHO
co37aHue TabIul, aHaJIN3 JaHHBIX U PE3yJIbTaTOB.

[Tocne BeITIONIHEHUsT MaHHOW KoMaHiel CymMMma 3aemMHOro kKamutana Oyner 12645524,27, a
exxemecstunbie BoITIaThl -100000.

Jlst petniennst ONTUMHU3AMOHHBIX 3aja4 MpUMeHsieM KoMaHay [Touck onTuManbHOTO penieHus
MeHto CepBHC.

[Ipumep. CoOcTtBeHHbIe cpeacTBa OaHka coctaBisioT 100 enunun. bank nomydaer nmpuObLb,
BBIJIaBasi KPEAUTHI W TOKyMas IieHHble Oymaru. JloXomaHOCTh KpeauToB cocTaBisieT 15%, meHHbIX
oymar - 10%.

Takum 006pazom, rogoBas MpuObLIL OaHKa COCTABIISET:

F(x, y)=0,15x+0,10y,

rje x — o0bEeM CpPEeJCTB, BBIJJAHHBIX B BUJIE KPEIUTOB, a ¥ CPE/ICTBA, 3aTPAU€HHbIE HA MOKYIKY
ueHHbIx Oymar. Ucnonb3ys «llouck penieHusd» HaMTH MaKCUMalIbHYIO MPUOBLIL OaHKa MPHU yCIOBUU
OTpaHUYCHUM:

x + y =100 (6roKeTHOE OrpaHUYCHHE)

x =35 (KpeIuTHOE OTpaHUYCHHUE)

y 20,3(x + y) (IMKBHIHOE OrpaHUYEHHUE)

x=0,y=0

Boimmonnsiem komanny CepBuc-Ilouck pemienus, B crpoke LleneBast ¢pyHKuMs ycTaHaBIMBaeM
syeiiky comepkaiiyio Gopmyny F(X, y); B crpoke PaBHoii craBuM Mapkep Ha MakcumaibHOE
3HAaYEHHE; B CTPOKe V3MeHsis sYeiKku yKa3bIBaeM JMaIa3oH COoJepKaluii Oyaymiue 3HauYeHus X, y, B
OrpanvueHusl yka3plBaeM OrpaHUWYeHUs 3anaud; B paszzgenie llapamerprl ycranaBiuBaeM JIunHeiHas
MoJienb, HeoTpunatenbHble 3HaU€HN S ; HAXKATh BBINOJIHUTS.
Ilopsi0K BHINOJIHEHHS 3a/1aHUS:
1. Paccuutath CTPYKTYpy KPEIUTHBIX BIOKEHHM KOMMEPUYECKOTO OaHKa, UCTIONb3Ysl Ta0IHILy.
CTpyKTypa KpeUTHBIX BJI0KEHHII KOMMeP4YeCKoro 0aHka

Bnoxkenusi koMmMepuecKoro 6aHka Cymma Ya.ec (%0)
O6beM ccyl rocyJapCTBEHHBIM MPEANPUATHIM 1000 U(1)
O06beM ccyt KooTiepaTuBam 400 U(2)
O06beM ccyl COBMECTHBIM MPEATPUATUSIM 2000 U(3)
OO0beM ccy/ peIPHHIMATEISIM 350 U(4)
O0BeM ccyn pU3UUECKUM JTUIIAM 650 U(5)
O0Bem ccyn HHOGUpMam 1000 U(6)
O0BeM ccyq ¢/X IPEATPUITHAM 300 U(7)
O0wem ccyn npeanpustusm B popme AO u TOO 1200 U(8)
O6weMm ccyn MUIIT 500 u(9)
O06beM MexOaHKOBCKHX KPETUTOB 3000 U(10)
UTOTI'O SS 100%
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@opMyIIbl Ul pacyeTa BBIXOJHBIX IIOKA3aTelIed UMEIOT CIICAYIOIIUN BUL:
SS=SUM(S(1))

rae S(I) - cymma i-it ccyapl (MIitH.pyo0);
U(1)=S(1)/SS

rue U(l) - ynenbHbIH Bec I-ii cCybl.

I=[1,N], N - KonM4ecTBO BHJIOB IPEIOCTABISEMBIX CCY/I.

2. BeimonnuTth Ha oTaenpHOM Jsmcte EXcel copTupoBKy mOKyMeHTa MO BO3pAcTaHUI0 O00BEMOB
BIIO’)KCHU KOMMEPYECKOTO OaHKa.

3. Iloctpouts Ha oTaenpHOM smcTe Excel kpyroByroo muarpaMmy, OTpa)karomlyld CTPYKTYPY CYMM
Ka)KJIOTO BUJA CCY/bl B BUJIE COOTBETCTBYIOIIETO CEKTOPA, BHIBECTU 3HAYEHUSI 0OBEMOB BIIOJKEHUH 1O
KaKJOMY BHJly CCYIbl, a TakXke JereHAay M Ha3zBaHue rpaduka CTpyKTypa KpEeIUTHBIX BIIOKEHUN
OaHKa.

4. Iloctpoutsh Ha HOBOM JincTe Excel cMemannyto quarpammy, B KOTOPO CyMMbI 0ObEMOB KaXK0Tr0
BHJIa CCYJIbl KOMMEpUYECKOro 6aHka OblINM Obl MpeACTaBIEHbl B BUJE THCTOTPaMM, a X yJEJIbHbIE Beca
B BHJI€ JIMHEHHOTO rpaduka Ha Toi ke Auarpamme. BoiBecTu jereHay v Ha3BaHue rpaduka AHaau3
KpPEAUTHBIX BJIOKEHUN KOMMEPUYECKOTo OaHKa.

5. Ha otmenmsnom smcte Excel chopmupoBaTh BBIXOIHOW TOKYMEHT, COJAEPI)KAIIUN TOJBKO TE
KpEAUTHBIE BIIOKEHUS KOMMeEpYEecKoro OaHka, 0o0bEM CCyll KOTOPBIX OOJIbIIE CPEJHEr0 3HAaYCHHS
ATOTO TIOKA3aTess Mo Bcer Tadymiie. BeIXoHOW JOKYMEHT JOJDKEH UMETh CIICAYIOIUA BU:

Bio:xkennst komMepueckoro 6aHka Cymma

6. IloaroTtoBuTh pe3yiabTaThl pacueTOB M JauarpaMMbl K BBIBOJY Ha Ie4yaTbh, Ha KaKIOM JIHCTE
MPOCTABUTh B BEPXHEM KOJIOHTUTYJIE cBOIO @amuinio N.O.
7. Pe3ynbTar paboThl COXpaHUTH B CBOIO MAnKy ¢ MMeHeM OTdYer.

dopmMa npeacTaBjieHusi pe3yJbTaTa:
®aiin Otuer.xls
Kpurepumn onenkmn:

OrneHKa «OTJMYHOY» BBICTABJISETCS, €CJIIM BBITIOJIHEHBI BCE 3aJaHUSI MPAKTHYCCKOTO 3aHSTHSI,
JOMyIIeHBI 1-2 HeToYeThl, HCIIPAaBJICHHBIC IT0 TPEOOBAHUIO MPETOAaBaATENS.

Or1eHKa «XOPOI0Y» BHICTABJISAETCS, €CIU paboTa BHITIOJIHEHA B TTOJIHOM 00beMe, TOMYIIESHBI O/THA
omuOKa win Oojee ABYX HEAOYETOB IPH BBHINOJIHEHWU 3a/IaHWs, HMCIPABICHHBIE MO 3aMEYaHHIO
MpenoaaBaTes.

OueHka «yJAOBJIETBOPUTENbHO)» BbBICTABIIECTCS, €CJIM 3aJaHUsl BBINOJHEHbl HE B IIOJHOM
oObeme, momymieHbl 1-2 OmuMOKM TpPH BBINOJHEHUWU 3alaHUl, HO MPOJEMOHCTPUPOBAHBI YMEHHS,
JOCTAaTOYHBIE JUIS JAIBHEUIIIEr0 YCBOSHUS MPOrpaMMHOTO MaTepHara.

OueHka «Hey10BJIETBOPUTEIbHO» BbICTABIIAECTCS, €CJIM BBIIIOJHEHO MEHEE MOJIOBUHBI 3aJaHU,
HE IMPOJIEMOHCTPUPOBAHBI YMEHMS, JOCTATOYHbIE Ui JAIbHEHIIEro YCBOEGHHS MPOrPaMMHOTO
Marepuana.
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Tema 2.4. TexHonoruu 06pabOTKU YUCIOBON HHPOPMAIIHH B TPO(PECCHOHATLHOM e TEIIEHOCTH
IIpakTnueckoe 3ansitue Nell
Hcnosb30Banne BCTPOEHHBIX (PYHKIUIA /IJIs1 PACY€TOB M0 CleHATbHOCTH.

]_[e.m,: HAaY4YHUTBHCA UCII0JIb30BAaTh BCTPOCHHLBIC q)YHKI_II/II/I AJId PacuCTOB IO CIICHUAIBHOCTHU

Boinosinus padorty, Bel Oynere:
ymemo:
- VY2. o6pabaTeiBaTh TEKCTOBYIO M TAOJMYHYIO HH()OPMAIIHIO;
— V4. ucnonp3oBath B MPOPECCHOHATBHON JEATEIBHOCTH Pa3IHYHbIC BHBI MPOrPAMMHOTO
o0ecreyeHus, IPUMEHSITh KOMITbIOTEPHBIE U TEICKOMMYHUKAIIMOHHBIC CPE/ICTRA,

MarepuaabHoe ofecrieyeHue:
[TporpaMMHBIii IPOIYKT AJeKTpoHHBIe Tabmuib Microsoft Excel.

3ananue:
1. CoctaBuTh M paccyuTaTh B ANEKTPOHHBIX Tabnuiax Unoreunyro ccymy.

IMopsiiok BBINOJIHEHUS 3a1aHUSL:
1. B Baueii paGoueii manke co3arh 3JIEKTPOHHYO TaOIUIy ¢ HazBaHueM D _Tab 2.
2. [lepenmenoBate Jluct1 Ha 3amava 1, Jluct2 - 3amaga 2 u t.1. 10 3agaqa 5.
3. Ha nmucre 3amaga 1 BBIYUCITUTH 8-TOJUYHYIO UTIOTEYHYIO CCYY TOKYIKH KBapTHPHI 32 900000pyo0.
C TOJIOBOM cTaBKOM 6% M HadaibHBIM B3HOCOM 10%.Crenath pacyeT Jjis eXKEeMECSIHbBIX U €KErOTHBIX
BBITIJIAT PABHBIMH JIOJISIMHU.
Vxkazanus
Jlyist perieHus 3a1a4u COCTaBUM CIIEIYIOITYIO TaOJIHITy:

A B C
1 Hcxonuslie naHHbIE
2
3 CrouMocCTh 900000
4 HavanbHbIH B3HOC =B3*10%
5 Craska 0,06
6 Ocrarounas =B3-B4
CTOMMOCTD
7
8 PacuerHbie 3HaUYECHUS
9 €XKEroIHbIE €KEMECSIYHBIE BBIIIATHI
BBIILIATHI
10 | KomnuectBo BHIILIAT | 8 =B10*12
11 =I1JIT(B5;B10;B6) =[IJIT(B5/12;C10;B6)
12

4. Pemnth Ha 3TOM ke ucte Excel 3aiauy co cieayrommuMy HCXOJHBIMU TaHHBIMH: KOJIMUYECTBO JIET
15; croumocts kBapTupsl 1200000py0; rogoBas craBka 10,5%; HauanbHbli B3HOC 20%.

5. Ha nmucre 3agaua 2 pemuTh cienyronyro 3aaady: Bac nmpocsat nats B joar 20000py6 u obemiatot
BepHYTb 6000py0 uyepe3 mecsi, 6000py0 uepes nBa mecsaua, 9000py6 yepes Tpu mecsua, 7000py6
yepes ueTslpe Mecana. [Ipu kakoi roJoBoM NPOLEHTHOM CTaBKE 3Ta CAEIKA UMEET CMbICI?

Ykazanus

Jlns pacdera HPEAIOJIOKUM, YTO 3HAYCHUE MPOLEHTHOH cTaBku 2%. OdopMuM 3amauy ClIeayrmuM
obpazom:
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B
1 HcxonHble JaHHBIE
2 KonnuecTBo BHIILIAT 4
3 1 mecsn 6000
4 2 MecsIII 6000
5 3 mecHI 9000
6 4 mecsg 7000
7 OOmast cymma 20000
8
9 Pacuernsie 3HaUeHNS
10 [IpomeHTHAs cTaBKa 2%
11 Pacuernas cymma =HII3(B10/12;B3:B6)

[Ipn TakoM 3HA4YE€HHMM MPOLEHTHOW CTaBKU MOJY4YWIN pacueTHylo cymmy 23883,21py0. Brimonanum
komanay [logbop mapamerpa, MOTydUITH IPOLIEHTHYIO CTaBKY 2,5%.
6. Ha ymcre 3amava 3 pemunts ciieayromyro 3aaaqy: Bac npocsat nate B goar 200000py6 u obermator

Bo3Bpamiarh o 31000 B Teuenue 8 mecsien. [1pu kakoil MPOIIEHTHON CTAaBKE 3Ta CIEIKA UMEET

cMbIciT?
Yka3anue

Jlnia peuieHus 3aa4u NpUMEHUTh pruHaHcoBYIO pyHkuumio [1C.
7. Ha nucte 3amaya 4 BBIYUCIUTH OCHOBHBIE TUTATEXKH, TUIATY TI0 MPOIEHTaM, OOIIYI0 €KEeT0THYIO
BBITUTATY M OCTATOK J0JTa Ha mpumepe ccy sl 200000pyd moa romoByro ctaBky 12% Ha cpok 8 jer.

8. Ha mmcre 3amaga 5 paccuuTaTh KOJIMYECTBO JIET BBIILIAT IO YCJIOBHUIO 3aJIa4M: BBI
oepere 200000py6. mom romoByro cTaBKy 12,5% wu coOupaerech BBHIIIAYUBATH IO

40000py0. B roa. Ykazanue

Jlst pernienust 3a1auu npuMeHUTh puHaHcOBYO GyHKImio KITEP.
9. Pe3ynprar paboThl COXpaHUTH B CBOEH Mamnke ¢ MMEHEM PacdeTsl.
dopma npeacTaBieHus pe3yabTarTa:

®daiin Pacyersr.xls

Kpurepumn onenkmn:

OHCHKa «OTJIUYHO» BBICTABJIACTCA, €CJIW BBIIIOJJHCHBI BCC 3adaHUA IMPAKTHYCCKOI'O 3aHATHA,
JOITYHICHBI 1-2 HCEOO0YECThI, UCITPABJICHHBIC 110 Tpe6OBaHI/IIO mpenoaaBaTeciis.
OHGHKa «XOpOoI1I0>» BEICTABIACTCA, €CIIU pa60Ta BBITIOJIHEHA B ITIOJTHOM O6’B€Me, JOIIYIICHBI OaHA
omunbOka uan Oosee JABYX HCIOYCTOB IIPHU BBINIOJHCHHUH 3aJaHHsA, HCIIPABJIICHHBLIC II0 3aMCYaHHIO

IperiogaBaTeliAd.

OneHka «y/AOBJIETBOPUTEJbHO» BBICTABISIETCS, €CIM 3aJaHHsl BBINOJHEHbI HE B IOJHOM
oObeme, momymieHbl 1-2 omMOKM MpH BBINOJHEHUU 3alaHUl, HO MPOJEMOHCTPUPOBAHBI YMEHHMS,
JOCTAaTOYHBIE JUIS JAIbHEUIIEr0 YCBOSHHS MPOrpaMMHOTO MaTepuara.

OHeHKa «CHEYAOBJECTBOPUTEJIbHO» BLICTABJIACTCS, €CJIU BBIITOJIHECHO MEHEEC IMOJIOBUHBI 3aﬂaHHﬁ,
HC TMPOACMOHCTPUPOBAHbI YMCHHUSA, AOCTATOYHBIC [JId z[anLHeﬁmero YCBOCHUSA IMPOTrpaMMHOI'0O

MaTcpHraia.
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Tema 2.4. TexHonoruu 06pabOTKH YUCIOBOM HHPOPMALIUH B TPOPECCHOHATIBHOMN e TETbHOCTH
IIpakTnueckoe 3ansTue Nel2
I'pajguyeckoe oTodpaxkenne nnpopmanuu. IloaroroBka 10KyMeHTa K MeYaTu

Heas: cucteMaTn3upoBaTh paHHEE MOJIYYCHHbIE 3HAHHA 0 rpaduyeckoMy OTOOpaKEHUIO
UH(OpPMAIIMU 1 OCBOMTH TEXHOJIOTHIO TIOATOTOBKHU JIOKYMEHTA K nieyatu B nporpamme MS Excel

Boinosinus padorty, Bl Oynere:
YMETh:
- VY2. o6pabaTeiBaTh TEKCTOBYIO M TAOIMYHYIO HH()OPMAIIHIO;
— V4. ucnonp3oBath B MPOPECCHOHATBHON JEATEIBHOCTH Pa3IHYHbIC BHBI [POrPAMMHOTO
o0ecreyeHUsI, IPUMEHSITh KOMITBIOTEPHBIC U TEIEKOMMYHUKAIIMOHHBIE CPE/ICTBA;

MarepuajbHoe obecniedenue: nepcoHaibHblil komnbioTep, MS Excel, Meroanueckue ykazaHus 1o
BBITIOJIHEHUIO MPAKTUYECKOM paboThI

3aganue 1. [TocTpoeHue TpexMepHOH OBEPXHOCTH
TpexmepHasi HOBEPXHOCTh — 3TO OTPAKEHNUE IOBEPXHOCTEN BTOPOTO MOPSIKA.
[Ipumep - runepOonuyeckuit napabosion]1 (Ha3pIBAEMBbI «TUIap») - CEAJI0Basi TOBEPXHOCTh BTOPOTO

MOPSIKa, OTMMChIBaeMasi B IPSIMOYTOJIBHON CHCTEME KOOPAMHAT YpaBHEHHUEM BHJIA:
— I.r : 'LI -h

i i h i
TIocmpoums nooobuyro nosepxrnocmo ¢ TIT MS EXcel.

IHopsinok BbIMOJIHeHUs: 3aanus 1

ox 2y
1. TIoCTpPOHTH TPEXMEPHYIO MOBEPXHOCTH 8 5 ecmu x€ (-5;5), ye (-5;5), a war
=0,5.
2. TloaroroButh TAOIHILY:
| Wi/ hd _Jxl
A B C D E F G H 1 ] K L M N o P o] R 5 T u v
1 |y/x 5| -as| -a| 35| -3 25| 2| 5] -1l -o5 o| 05 1| 15 2| 25 3| 35| 4] as| s
2 -5
3 -4,5
4 4

3.B stueiiky B2 BHectu hopmyny:
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http://ru.wikipedia.org/wiki/%D0%A1%D0%B5%D0%B4%D0%BB%D0%BE%D0%B2%D0%B0%D1%8F_%D0%BF%D0%BE%D0%B2%D0%B5%D1%80%D1%85%D0%BD%D0%BE%D1%81%D1%82%D1%8C
http://ru.wikipedia.org/wiki/%D0%9F%D1%80%D1%8F%D0%BC%D0%BE%D1%83%D0%B3%D0%BE%D0%BB%D1%8C%D0%BD%D0%B0%D1%8F_%D1%81%D0%B8%D1%81%D1%82%D0%B5%D0%BC%D0%B0_%D0%BA%D0%BE%D0%BE%D1%80%D0%B4%D0%B8%D0%BD%D0%B0%D1%82

| CTEMEHD v (0 X & fe| =(BS172)/8-(2°$A272)/5
AalB|lc|p|lE|F|]a&]|H]|. )
1 |y/x 5| -as| -a| -35] -3] 25| 2| 5] 4
2 -5|=(BS112)/8-(2%8A252) /5
[ [ [

Ln

arc

4.B siueiike npy HaMCaHUM (POPMYIIBI I 3HAUYCHHUN 110 X «3aMOpPaXUBAETCs» cTpoka (T.e. 1-51 cTpoka
HE MEHSETCS IIPH KOTIMPOBAHUHU (OPMYIIBI, MEHSETCSI TOJIBKO HOMeEp (MMs, OykBa) cTONOUA), s y —
«3aMOPAXKHUBACTCS» CTOIOCI (MEHSIETCSI HOMEP CTPOKH).
5. [IpoTsHyTs popmyny BHU3 10 stueiiku B22 u BripaBo 10 V22.
Bb1ienuth TOJIBKO TOTydeHHBIE (TT0ICYNTaHHbIC) JAHHBIE, 3HAYEHUS 110 X U Y He BbIIeJIATh.
6.Ha nenre BcraBka BbiOpaTth Jlunarpammel — IloBepxHocTs. [lomyueHHass TOBEPXHOCTH -
rUIepooIMIecKuii mapaboIon 1.

7.Bbiaenure nuarpaMMy U ¢ momouibio komanael Maket — [ToBopoT 00beMHO# purypsl. BeimoaHuts
IIOBOPOT, YTOOBI pACCMOTPETH €€ C pa3HbIX CTOPOH.
8. CoxpaHuUTH (aii B CBOEH Marnke ¢ IMeHeM 3aianuel.

3aganme 2. Ha OTIENBHBIX IMCTAaX BBIIOJIHUTH IOCTPOCHHUE TIOBEPXHOCTEH

YpaBHeHHe U IMANIa30H APTYMEHTOB IIprMepHBbI BU TOBEPXHOCTH

1. Z=ax*+by* a=2,b=7;x (-5:5),y (-5;5), mar=0,5

Anamoruuno 3agaduro 1 HO,Z[FOTaBJ'II B2 - j_;| =2*BS1°247%$A202  TUCHKY, THe
A B C D E F G H I
1 |y/x 5| -a5| -4 -35 -3 25| -2| -15
2 -5| 225| -7,47| -8|-8,47|-8,88| -9,22| -9,5|-9,72| -
MOJICYUTHIBAETCSA opMysIa BHOCHTCS: 2 -a5|-a9a[ 5570 -A1l-a57 698l 7321 7.6l -7.80] -

2. Z=Sin(ax)+by% a=1,5, b=0,5; x (-5:5),
y (-2;2), mar=0,5noxu 0,25 mo y

B sueiixy B2 BHOCHTCS popmyma:
=SIN(1,5*B$1)+0,5*$A2"2

3. Z=y2*Sin(a*x); a=0,7; x (-5;5),y (-5;5), mar =0,5
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4. Z=a*e*+b*Cos y; a=10, b=2; x (-1;1),y
(-6,3;6,3), mar mo x= 0,1, o y=0,5

B sueiixy B2 BHOCHTCS hopmyna:
=10*EXP(-B$1)+2*COS($A2)

I R R
5, = \d xr =) ;a=2;x (-2;2),

y (-2;2), mar =0,25

2. CoxpanuTh (paiin B CBOEH Marke ¢ IMeHeM 3aiaHue?2.

3aganue 3. Ha ocHOoBe JaHHBIX 3JIeKTPOHHBIX Ta0ul ¢aiina JEJIOBAS TPA®UKAnocrpouts
AHATPAMMBbI

Jluct YPOBEHb OBPA30OBAHUA

Pacnpepgenenue cotpyguukos OO0 "UCTOK "
no ypoBHio o6pasoBaHusa

OcHosHoe obuwee

CpeaHee obuiee
o6pazogaHue

o06pazosaqme

2% 2%
HeOoKOHUeHHoe
cpeaHee
Bo;csx;ee podeccronanoHoe
22%
Cpepsee
HeokoHYeHHoe podeccnonannHoe
BbiCUIee obpasosaHne
11% 28%
JInct AIMHAMUMKA TOPI"OBJIN
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AuHamuKa BHewHeh Toproeam sa 2016 rog

——IKCNOPT == nMnopT
(mapa. aonnapos CLUA) (mnpa. nonnapos CLUA)
35 ar2
30 +
25
20
15
10
S
0 +
© © A © © © © © o ©
w”q dr»"# & ,OQJ & & F 'b‘dc &“‘&Q o#“'bq @'bq &3’9
Jlncr UHAEKCBI

HH,EI‘E KCbl YAOBNETBOPEHHOCTH aNeMeHTaMKM KaveCcTEa

TPYAOBOMW }WU3HU
TpyoOoBOW KOMAEKTME
25 13208
CouwaneHele Gnara _r.\--"]: -

" 1,963 '\ //
Kapbepa paloTHWKOE “PyHOBOACTEO OPraHM3aLMER
3—ebicokaa YO OENEME0DEHHOCME,” 2— cpedHan, 1—Husraa’
JInct IIOKA3ATEJIU:
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N3smeHeHue 3HaueHUe
nokKasartenemsa3 nokKasatenenmno
Mmecaua Mmecauam
==f==loKazaTent 1l == loKazaTens 2 30
e [TOKAIATEMb 3 == [TOKA3aTENL
30
24 2
25
20 20 20
20
15 L 3 .
16 15
10 IZ 12
10
5
AHBApPb deepansb mapTt
] T T 1 M MMokazatensl M okazaTens 2
AHBApD $espans mapT W MNokazatens 3 W MNokazatensd
1l

Jlucr KATEI'OPUU COTPY THUKOB:

BozpacTHbIe KaTeropuu coTpyAHUKOB

m 30-49 net
¥ 30-35 net
m 25-29 neT
o 16-24 net

2015 rog 2016 rog 2017 rog
3ananme 4. [ToarotoButs nokyment MS Excel k neyartu

Ilopsanok BBINOTHEHUSI 3a1aHHUA:
1. OTkpbITh TOKYMEHT 3aroToBKa.XIsB ceTeBoii marmke.
2. BbImoaHUTE BBIOOP OpUEHTAMU CTpaHMLIBI J1. [TapaMeTphl CTpaHULIBI IIEIKHUTE 110 KHOIKE

L Pesieesne cipeieee

OpI/IeHTaI_[I/IH 1 B IIOABHUBIIEMCS MCHIO BLI6CpI/ITC «KHMXKHas»
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3. BrmonHHUTE yCTaHOBKY Mol cTpaHuiibl 1. [lapameTps! cTpanubl menkauTe no kHonke Ilons u B
MOSIBUBILIEMCS] MEHIO BbIOepuTe «OOBIYHOE)

Lol
!

4. BeiOpatb pa3mep noseii 1. Pazmerka crpanunpi- [lapamerps! cTpaHuliibl, HacTpanBaeMble nojs B
cuetunkax Bepxuee (2cm), Huxnee (2cm), Jleoe(1,8cm), IIpaBoe(1,8cm) Brkinaaku [lomnst okHa
[TapameTpsl cTpaHHIIbl YCTaHOBUTE TpeOyeMble pazMepsl noJiel. (Ha ycTaHOBKY CIUIIKOM MajlbIxX
MoJIeH, HE MO IEPKUBAEMBIX BO3MOKHOCTSIMU TipuHTepa. Excel He pearupyet. Pazmep noseit
MO>KHO TaK)Xe U3MEHUTD MIPU MPEIBAPUTEILHOM POCMOTPE TOKyMEHTA Iepe]] MeyaThlo.)

5. Bemonnuts komanpay Jsi.BcraBka-Bepxuuilt xosnontutyn. KonoHTUTyn uMeeT Tpu TOJs: JIEBOE,
LEHTPAJIBHOE U MPaBOe, KaKJ0€ M3 KOTOPBIX 3arojHsAeTCs] U 0pOopMIIsieTcss HE3aBUCUMO APYT OT
Apyra.

e B neByro o6nacts BBecTu TekeT «DPAMMIINA, I'PYIITIA».
e B nenrtpanphyto o6nacts BBecTu TekcT «Paborta B Excel».
e B mpaByro 001acTh BBECTH TEKYIIYIO AaTy «JlaTtay

6. BriOpats pazmep Oymaru B rpymie [lapameTpbl CTpaHUIIBI IIEIKHUTE IO KHOTIKE Pasmep u B
MOSIBUBIIIEMCS CITUCKE BBIOEpHUTE hopMat A4.

7. TlogoOpaTh HEOOXOMMMBIN MaciTad meyatu (TpedyeMoe 3HaYeHHE B cueTunke Macimtal) Taxk,
9TOOBI TAOIUIIA pa3MeNaiach Ha 3aJJaHHOM cTpaHuIie. {Jis 3TOro B pacKpBIBAIOIIMXCS CITUCKAX
IMupuna u BeicoTa, BEIOEPHUTE YHCIIO CTPAHHUIL B IIUPHUHY U BBICOTY, HA KOTOPBIX JIOJDKHA
pa3MecTUThCs Tabnuia. B JaHHOM citydae BO3MOXKHA TOJIBKO Ie4YaTh B MacTade ¢ yMEHbIIICHUEM.

8. CoxpaHuTb M3MEHEHUS B JOKYMEHTE U BBIBECTH Ha MPEIBAPUTEIbHBIA MPOCMOTP MEHIO KHOIIKHU
Office- komana Ileuars - [IpeaBapUTEIBHBIN IPOCMOTD.
9. Coxpanurts (aiin B cBoei manke ¢ uMeHeM 3ajianues.

3ananue 5: [TogroroButs Tabauiyy MS Excel ¢ auarpammoii k nmevatu

ITopsi10K BHINOJIHEHHS 3aJaHUA:
1. OtkpbITh fOKYMEHT 3aroToBka2.xIsB cereBoit mamnke. [ToarotoBsTe K neyatu TabIMIly Tak, YTOOBI

ObLIH pacniedyaTaHbl U Ta6n1/1ua U COOTBCTCTBYIOIIAA e€ mumar paMMa Ha OJIHOH CTpaHHUIIC. I[J'IH
9TOro:

® VYCTaHOBHThH KypCOp MBIILIKHU B JII00OH siueiike

® BEBIBECTHM Ha TpenBapuTeNbHbId npocMoTp MeHto kHomku Office- komanna Ilewars -
[IpensapuTenbHbIi IPOCMOTP
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2.
3.

4.

® BhINOJHUTH BEIOOP OPUEHTALIMH CTPAHUIBI J1. [lapaMeTphl CTpaHUIIBI IEIKHUTE IO KHOTIKE
OpueHTanus 1 B MOSIBUBIIEMCSI MEHIO BBIOEpUTE «ATBOOMHASY.
e [loampaBuTh 3HAUEHUS TMOJICH W MacIITad Tak, 4ToObl HHGOpMaIus Oblla pazMerieHa Ha 1
CTpaHuLE.
BeliiTH U3 IpeABapuUTENBHOIO IIPOCMOTPA
[loaroroBbTe K €YaTH TOJIBKO AUArpaMMmy (BbIBOJ Ha OJHOMU cTpaHuue). /s storo:
e BpiienuTs 001aCTh JuarpaMMbl BBIBECTH Ha MPEIBAPUTENBHBIN IPOCMOTP MEHIO KHOIIKU
Office- komanna [euats - [IpeBapuTeNbHBINA TPOCMOTP.
e [loanpaBuTh 3HaueHus noJiel (Bce 1o 1 cm)
e [lepeiitu 1. [lapameTpsl cTpaHUIIbl B MOSIBUBLIEMCS IMAJIONOBOM OKHE MEPEUTH BO
BKIaAKy «KOJTOHTUTYIBI»
e B Bepxuuii konoHTuTyN BBeCcTH TeKeT « ©AMUWIINSA, I'PYIIIIA».
e B HmxHul KOJOHTUTYN BBeCcTU TeKCT «Pabora B Excel».
CoxpaHUTbh U3MEHEHUS B TIOKYMEHTE B CBOEH NalKe ¢ UMEHEeM 3aJjaHues.

3amanue 6 . TloxroroButbMHOTrOCTpOUHYIO Tabmuiy MS Excel k neuatn

=

o

~No

9.

ITopsiioK BHINIOJIHEHHS 3a/1aHUS:
OTkpbITh JOKyMeHT CMmeTa.xIsB ceTeBoil marnke.
BoInosIHUTE pa3peiB CTPAHUIL HA ONpeAeseHHON obnactu gokymeHTta (1. Pazmerka crpanuil-
Pa3peiB)
BeiBecTn Ha npenBapuTENbHBIA MPOCMOTP, NepedTu . [lapameTpbl cTpaHUIBI B MOSABUBLIEMCS
JIMaJIOrOBOM OKHE TeperTH Bo BKIaAKy Jluct-IlocnenoBaTenbHOCTh BBIBOJA CTPAHHUIL], Y CTAHOBUTH
===

(haXOK-«BHU3, 3aTEM BIIPABO» - —, Haxxumaem OK.

BrritTi 13 npenBapuTENBLHOTO MPOCMOTPA

Brinenuts meuataemsbiii auana3on (Pasmerka crpanuibsl — O6IacTh meyaTH-3a/1aTh), BEIBECTH HA
MpeABAPUTEIBHBIA TPOCMOTP.

Brimenute nmeuataeMbplil Jrana3oH

BerliiTi U3 mpeaBapuTeIbHOTO IPOCMOTpPa

Hactpouts mneuats cempMoil CTpOKH TaOiuIbl Ha Kaxaoi crpanune (Ilapamerpsl cTpaHuIbl —
Jluct-Tleyatp Ha KaxI0#l cTpaHuIe-B KadecTBe 3aroJIOBKOB OMNpEEisieM TUANa30H CKBO3HBIC
CTPOKH). BeIBeCTH Ha IpeBapUTEIbHBIN POCMOTP

v
ol v a —~ -
|
wcre-dmnan
| —y .

wwcasy

PO Toom w T avhsw

VLR T SaLS (Theren

@ L Mt e | sae eaee
oo, Mteneed | A

e Py Coons ~na

-—

L]
CoxpaHHTh U3MEHEHHS B JOKYMEHTE B CBOEH TaIke ¢ IMEeHeM 3a1aHueo.
®dopma mpeacTaBJieHUsI pe3yabTarTa:

®aiinel 3amanuel .xls, 3amanne2.xls, 3amanne3.xls, 3amanuned.xls, 3amanues.xls, 3aganue6.xls,
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Kpurtepuu onenkmn:

OneHka «OTJMYHO» BBICTABIISETCS, €CIM BBIIOJHEHBI BCE 3aJaHUSl IPAKTHYECKOIO 3aHATHS,
JoMyIIeHbl 1-2 HeloueTsl, HCIIPaBICHHBIE 10 TPEOOBAHUIO MPENOJaBATEIS.

O1eHKa «XOPOIIO0Y BBICTABIISECTCS, €CIIM pab0oTa BBHIIIOJHEHA B MTOJHOM 00beMe, JOMYIIEHBI OJHA
omunOka uiau Ooyiee ABYX HEIOUYETOB IPHU BBINOJHEHHM 3a/1aHUs, HCIPABJICHHBIE MO 3aMEYaHHIO
IIPEIO1aBaTels.

OneHka «y/AOBJIETBOPUTEJbHO» BbBICTaBIISIETCS, €CIM 3aJaHMsI BBINOJIHEHbI HE B IIOJHOM
oObeme, gomymieHbl 1-2 omuOKM MpH BBIMOJIHEHUH 33/IaHUI, HO TNPOJEMOHCTPHUPOBAHBI YMEHHS,
JOCTAaTOYHBIE JUIs JAIbHEHUIIEr0 YCBOSHHS IPOrpaMMHOI0 MaTepuara.

OneHka «Hey10BJIeTBOPUTEIbHO» BbICTABIISIETCS, €CIU BBIIIOJHEHO MEHEE MOJIOBUHBI 3aJJaHUH,
HE MPOJEMOHCTPUPOBAHbI YMEHMS, JOCTATOYHbIE JUIsl JAJIbHEWIIEro YCBOEHMSI IPOrPAMMHOIO
MaTepuaa.
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Tema 2.4. TexHonoruu 06pabOTKH YUCIOBOM HHPOPMALIUH B TPOPECCHOHATIBHOMN e TENTbHOCTH

yMmemy:

IIpakTnueckoe 3ansiTue Nel3.
CBoaHble Ta0JMIbI H TPOMEKYTOYHbIE HTOTH
eas padoTsI:
- HAy4YHUTHCS CO3/IaBaTh CBOJHBIEC TAOIHIIBI M TIPOCYUTHIBATH TPOMEKYTOUHBIEC UTOTH. .

Boinosinus padorty, Bel Oynere:

- VY2. o6pabaTeiBaTh TEKCTOBYIO M TAOIMYHYIO HH(POPMAIIHIO;

- V4. ucnonp3oBaTh B TPO(ECCHOHATBLHOW NEATEIBHOCTH PA3IMYHBIC BH/IBI

IIPOrPaMMHOTO

O6GCH€‘-I€HI/I$I, MNPHUMCHATH KOMIILIOTCPHBIC U TCIICKOMMYHHUKAIIMOHHBIC CPCACTBA.

MarepuajbHoe obecniedeHue: nepcoHaibHbi komnbioTep, MS Excel, MeTtonnueckue yka3aHus no

BBITIOJIHEHUIO MPAKTUYECKOM paboThI

BbIINNOJTHCHUA 3aJJaHUA 1:

3aganue 1:

1. IlocTpouTs cBOAHBIE TA0JMIbI, OTPAKAIOLHE:
a) Ha kakyro CyMMy OCYIIECTBHII IIPOIaXH KK MEHEKEP B KaKIOM MECSIIIe

Ha ocnose Tadaunb1 3AKA3bI nocrpourts cBoanbie Tabauubillopsizok

B C D E

1 I
2

3 |Cymwma no nonio Npoaako [Mecay |»

4 Menegxep v |Ansap:  Qespans Mapt Qbdwmn nror
5 |BonuHa 1195987 1927459 104871 4172156
6 |AyBuHuH 16346 15124 63 5314 99| 3678562
7 Meakoe 22595 87 1978193 10496.08 52873 88
8 Muxaiinos 18256 68 13241768 629095 37789 41
9 Merpos 776752 65336 11729.38 260305
10 | OBwmi wror 76925 94 73956 53 44318.5] 19520097

11

b) Ha kakyro cymMMy B KaKIOM MECSIIEe OTTPYKEHO TOBAPOB C KAXKIOTO CKIIaja

T e LD R —=

A B C D E
I
[Cyrama no nonw npDﬂHHEJf'v'1ECHLL -
Crnag, * |Hueape  Deepane Mapt DELWHA uTar
#001 AR323.74 2801375 1655198 10088947
#002 20602 2 45942 73 2776652 943115
OBWwna utor 76925 94 7395653 443185 19520097

C) IIo KaKJI0OMY 3aKa34YMKY Y3HATh, KAKUC NPOJAKU B KaKAOM MECALIC U KEM OBUIH BBIMTOJHEHBI
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A Bl C D | E

1 3axasunx [Bce) '~ |
2

3 Cymma no nomo Mpogano |Mecay  «

4 Menegwep * |Anpaps  Qespans Mapr O06ugnit uror
5 Bonuwa 1195987 1927459 104871 4172156
6 Hdy6uxnn 16346 15124 63 5314 99| 36785 62
7 Weawoe 2259687 19768193 1049608 5287386
8 Muxainos 1825668 1324178 629095 3778941
9 Nerpos 776752 65336 11729.38 26030.5
10 OBwimit nror 76925 94 73956 53 44318.5] 19520097

d) IIo KaXJIOMY OJHIO MECAla MPOBECTU aHAJIN3, KAKHUC 3aKa3UMKH C KaKOIro CKjlaga U Ha KaKyro

CyMMY OTIPYKaJI TOBap
i a A B c D

1 Mecay Angaph |

2 [feus (Bce) -

A

4 Cymma no nonwo Mpogano |Cknag | >

5  Jakaaunk » |#001 #002 OBbuyui wror
6 Ann 32626 1725 51 4988 11
I 3eelpa 683602 3676 N 10512 93
8 Nawnr 7465 98 3525 37 1099135
9 Merenuya 59336 3294 01 9227 61
10 Opitow 9506 83 16595,77 111026
11 Tamgem 447325 2562 .76 702601
12 Typauaor 7484 77 2520 64 10005 41
13 Wanrpu-ia 11360 69 1711.23 13071 92
14 OGuwgud wror 56323 74 20602 2 76925 94

9) Kaxkoe xommuecTBo JOTOBOPOB BBIITOJHCHO € 3aKa3UMKaMU KaXXAbIM MCHC/PKEPOM B KaXKI0M

MeECSIIE.
E, - _—'l . e e sy v = = S
A B c D E

1

2 Meneaxep |(Bce) +| |
3

4 |Konuuectso no non ﬁpogxano Mecay. »

5 3axaaunk | »|Ansape  ©eepane Mapr QB wtor
6 Ann 14 17 7 38
7 3seana 20 21 9 5
8 Nauur 24 21 " 56
2 Mereniya 16 14 5 35
10 Opuon 18 26 9 53
11 Taxaem 17 13 3 33
12 Typawaor 22 15 4 41
13 Wakrpn-la 25 20 3 48
14  OGwwi wror 156 147 51 354

ar

2. BbINOJIHMTH NOABEAeHUE IPOMEKYTOYHBIX HTOI0B, KOTOPbIE MO3BOJISIIOT OTPAa3UTh (CO31aTh
KOIIMU JIMCTA JUISl KaXKA0TO YCIOBHS):
a) Ha kakyro cymmy ObUTH 3aKJIFOYEHBI JOTOBOPBI C KAXKIBIM 3aKa3YUKOM
b) Ha kakyro cymMy OBLTH ITPOJAHBI TOBAPHI B KAXKIOM MECSIIC
¢) KonmnuecTBo 10roBOpOB, 3aKIFOUCHHBIX KAXKIBIM MEHEIKEPOM

3aganue 2: Ha ocnoBe Ta0auubl BEJJOMOCTD BbInoTHUTHL NPOMEKYTOYHBIC Bhruucjaenus Ilopsiaox
BBINOJTHCHHS 32IaHUA2:
1. mocTpouTh CBOAHBIE TAOIMIIBI, OTPaAXKAIOIINE:

a) Ha kakyro oOIIyr0 CyMMY MOJIYYHIIN IPEMHEO COTPYAHUKH KaKIOTO TOAPa3/IeICHHS.
b) Kakoii cpeanmii OKIaa y COTPYJHUKOB KXOTO MOApa3/eiIeHHs
€) CKOIBbKO COTPYIHHUKOB pabOTAaeT B KAKIOM IOIpa3IeICHUH
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2. Brinomauth MOABCACHUC ITPOMEIKYTOUHBIX UTOT'OB, KOTOPLIC MTO3BOJIAIOT OTPA3UTH (C03I[aTb KOITNHU
JIMCTA JUTS KQXKOTO YCIOBHUS):
a) Ha kakyro 00IIyl0 CyMMY MOJIYYIHIIN IPEMHIO COTPYAHUKH KAXKIOTO MOAPA3ICICHHUSL.
b) Kakoii cpeaHuii OKJIaa y COTPYAHUKOB KaXJIOTO MOIPA3ACICHUS
€) CKOJBKO COTPYIHHUKOB pPabOTAET B KAXKIOM IO IPa3/ICICHUH

3ananmne 3: Ha ocnoBe Tabiunsl COTPYIHUKU ®UPMbI BbINOJIHNTH NOCTPOEHNE CBOJAHBIXTAOIUI U
BbIYHCJICHHE IPOMEKYTOYHbIX HTOTOB.

Ilopsinok BbINOJTHEHNS 3a1aHUA 3:

1. mocTpouTh CBOJIHBIE TAOIULIBI, OTPAXKAIOIINE
d) CKOJIbKO MY)KYHMH Y KCHIIIMH UMEIOT OJIMHAKOBYIO IOJDKHOCTh
b) cpemHuit okiag MYKYMH U KCHIIMH C OJJAHAKOBBIM 00pa3oBaHHEM
C) cpemHuil OKJIaJ MYXXYHH M XKCHIIHH C OJMHAKOBBIM paspsigaom ETC

2. BpIMOTHAUTH TIOJBEIEHUE TPOMEKYTOYHBIX HTOTOB, KOTOPBIE TIO3BOJISTIOT OTPA3UTh (CO3IaTh KOTTHH
JIUCTA JUTSl KQXKJIOTO YCIIOBHUS):
a) CKOJBKO MYXXYHH M )KEHIIUH UMEIOT OJIMHaKOBIH pa3psg ETC
b) CkoJibko YeNOBEK UMEET CpejiHee, CpeaHenpo(hecCHOHATBHOE, CPEIHECTICIIMAIBHOE U BBICIIICE

obOpazoBaHue
3ananne 4: Ha ocnoBanum tadauubl Excel OTYET O PABOTE COTPYJHUKOB, BbINOIHUTH
NOCTPOEHHe CBOAHBIX TA0 UL

Ilopsinok BbINOJIHEHN 3a4aHus 4:
1. OrtkpbITh TAOIUILY

JIEHb MecAL] COTPYIOHUK Bun padoTtst Cymma
10 SuBapp HBanor MEKEBaHHUE 5000
10 SuBapp [Terpos Odopmnenue npaB Ha 3-y 10000
21 SuBapp HBanor MexeBanue 3500
21 SuBapp Cunopos Odopmnenue npaB Ha 3-y 10000
30 SuBapp JemunoB MexeBanune

2. BrmonanThs KoMaHay j.BctaBka — CBoHAs TaOJIMIla, HACTPOUTD 3JIEMEHTHI TAOIUIIBI, YTOOBI
OBLITM OTOOPaXKEHBI CBEJICHUS B HY)KHOM KOHTeKcTe. Kakiyro cBOIHYIO TaOJIMIly pa3MeniaTh Ha
OTIEJIBHOM JIMCTE, & UMEHHO:

JINCT 1. Ha kakyr cyMMY OCYIIECTBHJI PaOOThI K&KIbIH COTPYAHHUK B KOKIOM MECSIIC
JINCT 2. Ha xakyt0 cyMMY B KaKJIOM MECSIIC BBITIOJTHEHO padOT OMPEIeICHHOTO THIIA
JIMCT 3. Ilo xaxkxmomy mecsIly, Kakue paboThl U KeM ObLITU BBITIOJIHEHBI
JIMCT 4. Tlo kaxxaoMy THIO Mecsilia MPOBECTH aHAIN3, Kakue paOOTHUKH U KaKylo padoTy
BBITIOJIHUIIN

JIMCT 5. Kakoe konn4yecTBO pabOT BBITIOJHEHO KaKIbIM PAOOTHHUKOM B KaXXIOM MECSIIE.
JIMCT 6. Cpeansisi CTOUMOCTb paboT, MPOBEIEHHBIX KAXIBIM COTPYAHUKOM

3. BbIMOAHHUTE NOJBEIEHUE TPOMEXYTOUHBIX UTOTOB, KOTOPBIE MO3BOJIIOT OTPA3UTh (CO31aTh

KOIIWU JIUCTA AT KQXKIOTO YCIOBHS):

JIMCT 7. Ha kakyto cymMMy ObUIH BBITIOJTHEHBI PA0OTHI KaXAbIM PAOOTHUKOM
JIMCT 8. Ha kakyro cyMMy OBUIM BBIIOJIHEHBI pa0OTHI KaXKI0T0 BHIA
JIMCT 9. KonuuecTBo 3aKa30B, BBIMOJIHEHHBIX KaXIbIM COTPYAHUKOM

4. CaMOCTOSTEIBHO npoaymarb U C(l)OpMI/IpOBaTL JABC CBOJHLBIC Ta6J'II/II_ILI W IBa 3aJaHUs Ha
MIPOMCIKYTOYHBIC UTOTH.
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dopma mnpeaocTaBieHUs pe3yJbTara: Qaiiasl ¢ TadIUIaMH, Ha KOTOPBIX pasMerieHo 17
CBOJHBIX TaONUIl 1 11 TUCTOB C MPOMEKYTOUHBIMU UTOTAMHU.

Kpurtepuu onenkn:

OIIGHKa «OTJIUYHO» BBICTABJIACTCA, €CJIW BBINIOJJHCHLI BCC 3alaHUS IMPAKTHYCCKOI'O 3aHATHA,
JoMyieHbl 1-2 HegoueTsl, UCIIPaBIEHHbIE 10 TPEOOBAHUIO MPEIO1aBATENS.

O1eHKa «XOPOII0Y BBICTABISETCS, €CITU pad0Ta BBHIIIOJHEHA B ITOJIHOM 00BbeMe, JTOTyIIEHBI 0/THA
ommnbOka uam Ooee ABYX HCIOYCTOB IIPU BBINIOJHCHHUH 3aJdaHud, HCIIPABJIICHHBLIC IO 3aMCYaHWIO
IIPEIOo1aBaTells.

OneHka «y/AOBJIETBOPUTEJBbHO» BbBICTaBIISIETCS, €CIM 3aJaHMsI BBINOJIHEHbl HE B IIOJHOM
oObeme, momymieHbl 1-2 ommMOKM TMpH BBHINOJIHEHUH 33/IaHUi, HO TNPOJEMOHCTPHUPOBAHBI YMEHHS,
JOCTaTOYHBIE JUIS AAIBHEUIIIErO YCBOEHHUS IPOTPaMMHOI0O MaTepuaia.

OHGHKa CKHEYAOBJIETBOPUTEJIbHO> BBICTABIACTCA, CCJIM BBIITOJIHCHO MCHEC IMOJIOBUHBIL SaI[aHI/Iﬁ,
HC NPOACMOHCTPHUPOBAHBI YMCHHUA, AOCTATOYHBIC JJId I[&J'II:HGﬁHIGFO YCBOCHHUA MMPOrpaMMHOI0
MaTepuaa.
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Tema 2.4. Texnonoruu 06pabOTKH YHCIOBOM HHPOPMALIUH B TPOPECCUOHATIBHON AEATEILHOCTH
IIpakTnueckoe 3ansitne Nel4
Pemenue 3a1a4 onTUMH3ALMH.
Hean padoTsi:
- HAyYUTHCS PACCUUTHIBATH M OPOPMIIATH SKOHOMUUECKHUE 3a/1a41 B AIEKTPOHHBIX TaOIUIax.

Boinosinus padorty, Bel Oynere:
ymemn:
- ¥Y2. 06pabaTbIBaTh TEKCTOBYIO M TAOIUYHYIO WH(OPMAIIHIO;
- VY4.ucnonp3oBath B TMPOPECCHOHATBHON NEATETBHOCTH pa3IMYHBIE BHUABI MPOrPAMMHOTO
o0ecrieyeHns, IPUMEHITh KOMITBIOTEPHBIE U TEJIEKOMMYHUKAIIMOHHBIE CPEJICTBA.
MarepuajibHoe obecniedeHue: nepcoHaibHbli komnboTep, MS Excel, MeTonnueckue yka3aHus no
BBITIOJIHEHUIO MPAKTUYECKOM paboThI

3amanue:
1. COCTaBI/ITb H paCCqHTaTL B 3J'I€KTpOHHI>IX Ta6n1/max pacxon CI)IpI)SI HpI/I 3aJaHHBIX YCJ'IOBI/ISIX.

IMopsinok BbINOJIHEHNS 3aJaHUA:
1. B Bameit paGodeii mamnke co3aaTh dJIEKTPOHHYIO TaOIUITy ¢ Ha3BaHUEM ODJI_TaOJuIIa.
2. [lepenmenoBatk Jluct! Ha 3amaga 1, JIncr2 - 3amava 2 u T.1. 10 3agada 5.
3. Iy Tpom3BOJICTBA IBYX BHJIOB M3 A v B mpeanpusTie ucmonp3yeT 3 BHIA CHIPhs. Y CJIOBHS
MIPOM3BO/ICTBA MTPUBEJICHBI B TAOJIHUIIE:

Bup ceipbs Hopwmsbl pacxoaa Ha 0JTHO U3AENHE, KT OO01Iee KOJIMIECTBO
A B CBIPbs, KT
1 12 4 300
2 4 4 120
3 3 12 252
[TpuOBLTE OT peanu3anuu OJHOTO 30 40
W3JIeNHsl, IeH. eI

CocTaBuTh Tako# IJIaH BBIMYCKa MPOAYKLHHU, MPU KOTOPOM MPHUOBUIH MPEINPUSITUS OT peaiu3aliu
MpOoayKIMHU OyAeT MaKCUMallbHOM NpU YCIOBUH, YTO W3JeNuil B Hajo BBIMYCTUTH HE MEHee, uyeM

u3nenni A.
Vxkazanus
3amoaum uct Excel ciaemyronum o6pazom:
A B IC D E
1 |Bux ceIpbs Hopwmsl pacxona 3anac OrpanuueHus
2 A B
3 |1 12 4 300 =B3*B$9+C3*C$9
4 |7 4 4 120 =B4*B$9+C4*C$9
5 |3 3 12 252 =B5*B$9+C5*C$9
6 |[IpuGbLIL 30 40 =B6*6$9+C6*C$9
7
8 |KommnuectBo
. x1 x2
15631 () 12171
9

Breimonnum xomanny [lanasie-Ilouck pernienus, 3armoHUM CTPOKHU CIETYIONUM 00pa3oMm:
B menro Ilapamerpsr yctanoBuiu HeorpuuarensHele 3HaueHus, JIMHENHAs MOJENb, HA)KaTh KHOIKY
BrimoaHuTE.
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PaEHOR: (%) MAKCHMANEHOMY SHAHEHHHD

YWCTAHOEMTE LENSEYHY AUSHKY!

() MMHHMANEHOMY SHAYSHHED
zMEHAA AYERAKH!

$E$9 S
OrpaHHYEHHA:

4649349 = uenoe
$043: 4045 <= $E$34E45

() sHaUEHMHD!

k3

BeINonHKTE

0
3aKpbITE

2.5 MpeanonoxHTE
MapameTpel

AobaEHTE

M3meHHTE
BoCcTaHOEMTE

¥aanmTe
Znpaeka

MIPOM3BO/ICTBA IPUBEJICHBI B TaOIUIIE:

[Tomyunin
ClIeAyIoIue
3HAYEHUS:
MaKCHUMaJIbHast
npuObLIb  COCTaBUT
1080 pen.em., mnpm
yCIOBUU BBIITyCKa

u3nenud A - 12mr,
n3nenun B - 18mT.

4. J151s npou3BOJICTBA
TpeX BUJIOB U3JIETUI
A, BuC
MIPEPHUSITHE
UCIIOJIb3YET 4 Buaa
matepuainos: Sl, S2,
S3, S4. Ycnosus

Bun marepuana 3amnac ChIpbs, KT Hopwma pacxona MarepraioB Ha OJTHO U3JIENIHE, KT
A B C
S1 150000 4 2 1
S2 170000 6 0 2
S3 100000 0 2 4
S4 200000 8 7 0
Ilena ogHOTO M3MENHS, PYO 100 150 200

CocTraBuTh IJIaH BHITTyCKa U3/IENTHH, 00ECTIEYMBAIONTNNA MaKCUMAIbHBIA BBIITYCK IO CTOUMOCTH.
5. C Tpex 6a3 He00X0IMMO TIEPEBECTH T'PY3bI B 1Ba MarasuHa. KommdecTBo rpys3a (B mTykax) Ha 6a3ax

MIPUBEJICHBI B TAOIHUIIE:

Bbazal baza 2 baza 3

18 75 31

IToTpeOHOCTH Mara3MHOB B 3THX IPy3ax MPUBEJICHBI B TaOJIHIIC:
Maraszun 1 Maraszun 2
45 79
CTouMOCTh EPEBO3KHU €IMHUIIBI Tpy3a ¢ 0a3 B Mara3uHsl - B Ta0JIHUIIE:
Maraszun 1 Marasun 2

Bbaza 1l 17 6
Bbaza 2 12 13
Bbaza 3 9 8
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Onpenenuthb, CKOJIBKO Tpy3a HAJIO0 MEPEBECTH ¢ KAXKIOW 0a3bl B KaX bl Mara3uH, YT00bI CTOUMOCTD
MePEeBO3KU OblJIa MUHUMAJIBHOM.

Ykazauus

3anonHuM Juct Excel cnenyrommm o6pazom:

A B C D E
1 CTOMMOCTE NepeBo30K
2 17 6
i 1; 1: Brimosaum KOMaHIy
5 Hannbie-Ilouck pemeHus,
3aII0JIHUM CTPOKH
. [vanaso pewesmii OrpaHWueHya no Bazam CIIETYIOMIHM 06pa30M:
= .
g
9 YCTAHOEMTE LENEEYHD AUy
10 =CYMM(BZ:B3) | =CYMM(C7:C) PagHOR: () MAKCMMANEHOMY SHAUEHHHD () zHaueHm: | D
OrpaHuueHna
11 MO MarasdHam A5 7 @ MHHHManNeHOMY ZHIYEHMHD
12 H3MEHAA AYEAKH!
$E4T14C40 3
B MEHIO [TapameTpsl Srparitenia:
ycraHoBHmM HeoTpunatenbabie | | $EF10:$CH10 = $BF11:4CH11
3HadueHus, JImHeitHas MoOeib, igﬂ:ﬁgﬁ :;E;D?%E@
1 CTOMMOCTD MEpEeBO30K LA3MMTE
2 17 & =
3 12 13
a4 9 2 HaXaThb KHOTIKY
5 BeImoaHuTs.
OrpaHudeHna [Tonyuwnin cnenyrommue
5] JManasoH peleHnil no bazam 3HAUCHUS:
7 0 18 18 18
8 a5 30, 75 75
190 42 :_; 31:12;;| 6. C Tpex  CckiamoB
" HEO00X0 MO MEepEeBECTH
Orpanmienms Ipy3bl B HATh MarasMHOB B
11 Mo Marasiram 45 7 COOTBETCTBUU 3asBKOM
v KaXKJ0T0 MarasuHa.

O0BeEMBI 3a11aCcoB, MMCHOIIMECCA Ha CKJIaJaXx, 00BEMBI 3aBOK MarasyHoOB U TapI/I(l)LI Ha IMOCTaBKy OHHOﬁ

TOHHBI I'Py3a CO CKJIAAOB B MAara3nHbl IIPUBCACHBI B Ta6J'II/II_IeZ

Maraszun 1 Maraszun 2 Marazun 3 Maraszun 4 Marasun 5 O0Bem
3amaca
Cxian 1 25 9 12 6 18 300
Cxian2 4 7 5 11 19 200
Cxian3 10 15 18 13 8 200
3asgBKHU 120 180 100 140 160

OHpe,[[eJ'II/ITL, CKOJIBKO I'py3a HaJd0 IEPCBCCTU C Kaxaou 0a3bl B KaXK b1 MarasmvH, 4TOOBI CTOMMOCTh
NEPCBO3KU ObllTa MUHUMAJIEHOM.
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dopmMma npeacTaBiaeHus pe3ybTaTa:
@aiin On_rtabmuna.xls ¢ mucramu 3amava 1,3amaga 2, 3amaua 3, 3amaua 4, 3amava S
Kpurtepuu onenku:

OneHKa «OTJHYHO» BBICTABIISICTCS, €CIIM BBINOJHEHBI BCE 3a/laHHsI MPAKTUYECKOTO 3aHATHS,
JOMyIIeHbl 1-2 HeloueTsl, HCIPaBICHHBIE M0 TPEOOBAHUIO MPENOaBATEIS.

O1eHKa «XOPOII0Y BBICTABISETCS, €CJIM Pad0Ta BBHIIIOJHEHA B MOJHOM 00BbeMe, JOMYIIEHBI OHA
omunOka uiau Ooyiee ABYX HEIOUYETOB IPHU BBHIMOJHEHHH 3a/aHUs, HCIPABJICHHBIE MO 3aMEYaHHIO
MIPETIo/1aBaTEeIs.

OneHka «y/A0BJETBOPUTE]bHO» BBICTABISCTCS, €CJIM 33aJaHUS BBITIOJHEHBI HE B TIOJHOM
oObeme, gomymieHbl 1-2 omuOKM TMpH BBHIMOJIHEHUH 33/IaHUI, HO TNPOJEMOHCTPHUPOBAHBI YMEHHS,
JOCTaTOYHBIC ISl TaTbHEUIIIET0 YCBOCHHS TPOTPAMMHOTO MaTepuaa.

O1eHKa «HEYT0BJIEeTBOPUTEIbHO)» BHICTABIISIETCS, €CIIM BBITIOJTHEHO MEHEE MOJIOBUHBI 3a/IaHUH,
HE TMPOJEMOHCTPHPOBAHBI YMEHUS, IOCTAaTOYHBIC /IS JAIbHEHIIEro YCBOEHHS IPOTPaMMHOTO
MaTepuaa.
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Tema 2.4. TexHonoruu 06pabOTKH YUCIOBOM HHPOPMALIUH B TPOPECCHOHATIBHOMN e TETbHOCTH
IIpakTnueckoe 3ansaTue Nels
Ta0au4HbIi Mpoueccop: peleHue 3a1a4 NpodeccuoOHANbLHOM HANPABIEHHOCTH

Heab: HayduThCs pemiaTh 3agaud MPO(ECCHOHATBLHON HAMPABICHHOCTH B AJICKTPOHHBIX
Ta0INIAX.

Boinosinus padorty, Bl Oynere:
ymemb:
- ¥Y2. 06pabaTbIBaTh TEKCTOBYIO M TAOIUYHYIO WH(OPMAIIHIO;
- V4. ucnosnp3oBaTh B NPO(ECCHOHAIBHOW JICSITENBHOCTH pAa3IMYHbIC BHIbI IPOIPAMMHOIO
obecrieueH s, MPUMEHSITh KOMITBIOTEPHBIC U TEIIEKOMMYHHKAIIMOHHBIC CPEJICTBA.

MarepuajbHoe o0ecnieyeHue:
MarepuajbHoe obecniedeHue: nepcoHaibHbi komnbioTep, MS Excel, MeTonnueckue yka3aHus no
BBITIOJIHEHUIO MPAKTUYECKOM paboThI

3ananuel:

Heo6xoamumo cocTaBUTh CaMblid IEMIEBBIN pallMOH MUTaHUs, COACPKAITUN HE0OX0IMMOe
KOJIMYECTBO OIPEEIICHHBIX MUTATENIbHBIX BellecTB TuaMnHa T u Huaruua H. [Iumesas neHHocTh
panroHa (B KaJOpHsIX) JODKHA ObITh He MeHee 3aaHnHoi. CMeCh M3rOTaBIMBACTCS U3 JIBYX
npoaykToB - K u C. M3BecTHO conepkaHue THAMUHA U HUALIMHA B OTUX MPOAYKTaX, a TAKKe
nutatenbHas 1eHHoCTh K u C (B kanmopusix). Ckonbko K v C Hao B3Th U1 OJJHOM MOPIIUH, YTOOBI
MOJYYUTh HE0OX0 Myt 103y BemtecTB H u T u kanopwuii (viu 6osibliie), a CTOMMOCTh MOPIHMHU ObLTa
MUHUMaNbHA? VIcX0MHbIe TaHHBIE U PAacYeTOB MPUBEICHBI B Ta0IHIIE.

Hexoanbie 1annbie B 3a/1a4e 00 ol THMH3AMI CVMecH
Cogepxanne B 1 Cojgepxranne 8 1
[lorpednocin
yuunn K yuuun €

Bemectso T 0.10 mr 0.25 Mr 1.00 M1
Beuecrso H 1.00 mr 0.25 M1 5.00 mr
Kaziopuu 110.00 120.00 400.00
Croumocts 1 yamuun. 8 3.8 4.2
HeHTax

Iopsinok BbINOJIHEHHs 3aMaHusi:
1. Baectu JaHHBIE B HCXOJIHYIO TaONHILY:
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[MpoaykTt K [Mpogykt C Lenesasn
Kosnunyectso npoayKra 0 0 dyHKUMA
|CtoumocTb 3a 1 Kr 3,8 4,2 0 MWH
Copepiranue B 1 yHUUN
TpeboBaHuA K pauuoHy MNpoaykr K Mpoaykr C
|Kopmosble eauHuLbI, Kr 0,1 0,25 >= 1 0
MpoTenH, r 1 0,25 >= 5 0
KapoTtuH, mr 110 120 >= 400 0
|
2. BuecTtn HEOOX0UMBIE POPMYITHIL:
Mpoaykr K MNpogywr C Uenesar
Homuectno npoayxra |0 0 GyHKUmA
CTOMMOCTD 33 1 KI 38 4,2 =CYMMIPONIB(BS:CB;B10:C10) |Mnn
Coaepranme 8 1 yuumum
Tpefosanni K paumony| Npoaywr K Mpoaywr C
Hopsmossie eausnust, 10,1 0,25 >= 11 CYMMMPOMIB(A15:C15;68:C8)
flpoTes, 1 1 0,25 > |5 =CYMMIPOU3B(B16:C16;88:C8)
Kapormi, mr 110 120 >=  |A00 CYMMINPOW3B(B8C8;B17:C17)
3. BemBare Haactpoiiky [louck pewenus. BHeCTH 1eneBYyI0 (QYHKIHIO H HEOOXOIMMBIE
OTrpaHHYCHUS.
7 — R — A ——— Ty B
Mapametpsl noucka pewexua g NG g
ONTUMU3MPOBATL LIENEBYIO QYHKLIIO: }&:sm E§
fo: ) Makamymn @ MuHmmymn () 3navenus: 0 l
M3MeHAR SYeitku NepeMEHHbIX;
sBssis0s8
B COOTBETCTBMM C OrPaHUHEHAMM: U
I [$GS15:5G817 > = SFe10:5Fs17 Pa [ e ]
] [ WsMennTs ] i
. [ YaanuTto ] I
y [ CbpoaTs ] |
I
- [ §arpy:um_/coxpam1'b l
[¥] CaenaTb nepemertbie 683 OrpaHMHEHINT HEOTPULATENEHBIMA
\ 3:?: np‘gei:ema: }{HAMCK peweHns Henmeﬁﬁblx 3a4a4 METOAOM 6I‘II‘ rrEl [ MapameTpsi ]
MeToa peweHns
ANnA rRagkux HENMHEHEIX 33434 MCNONb3YMTE NOMCK PELIEHWS HENMHENHBIX 3aaa4 MeTogom ONT, |
' ANA MMHENHBIX 334349 - NOUCK peweHna NMHENHBIX 33034 CUMONEKC-METOAOM, a8 ANA HEMrMaaKMx N |
' 3ajaq - BBOMOLMOHHbIﬁ NOUCK peleHns.
| |
[ompmmse ] [ e

N

3anmyCTUTh pelIeHne U HaxkaTh KHONKY OK.
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Mpoaykt K Mpoaykr C LleneBan
'Konunyectso npoayKra 4 44444444 | 2,22222223 byHKUUA

‘CTOMMOCTb 3a 1Kr 3,8 4,2 26,22222223 |MUH

CopgepaHue B 1 yHUUU

‘Tpe6oBaHMA K paUMOHy [Mpoaykt K Mpoayxr C

:KOpMOBbIe eUHULLbI, K 0,1 0,25 »= 1 1,000000001
[MpoTeuH, r 1 0,25 >= 5 5
KapoTtuH, mr 110 120 >= 400 755,5555559

Wtak, npu JaHHBIX OIrpaHUYEHUSIX CaMblii ACIIEBbIM pariuoH cTOUT 26,22 11eHTa u coaepxkut 4,44
yHImK npoaykra K u 2,22 ynnuu npoaykra C.
5. Ecnu mpenmnoiioxkuth, YTO BEC MPOJIYKTOB JOKEH OBITH LIETBbIM (LIE€T0YHCIECHHbIE TEPEMEHHBIE),
HE0OX0JMMO T0OABUTH COOTBETCTBYIOIIEE OTPAHNUCHNUE!

g Xg N
MapameTpbl NOWUCKa peleHns ! !

ONTUMUSMPOBATL LIENEBYIO QYHKLMIO! SFSVIEJ

fo: @) Makamym @ Murmmyn () 3HaveHua: 0

V3MEHAs A4Sk NepeMEHHbIX:

'sBs8:4cs8 [

B COOTBETCTBIM C OTPaHUYEHUAMM:

o r iy AT = L Abamre ]
[ WzmennTo ]
[ e ]
L Chpoautb ]

- [ 3arpy3uTh/COXPEHIUTD ]
[¥] CaenaTs nepemerHbie B3 OrpaHMHEHIiT HEOTPULATENbHEIMA
ﬁ:f:}:“ p:uennn: ‘ MOMCK PeLLEHNA HENMHEHLIX 33a34 MeToaom ONI EI [ MapameTpe! ]

MeToa peweHus

ANa rnagKmMx HeMMHENHBIX 33434 MCMONL3YITE MOMCK PELIEHUS HENMHEHEIX 3324 MeToaom O,
ANA NMHENHBIX 332384 - MOMCK PELISHUA MIMHEHBIX 33484 CMNTIEKC-METOAOM, @ ANS HErNaAKMX
33434 - 3B0MOLIAOHHDII NOMCK PEeLIeHNS.

Cnpaska Haittu pelwerme ] [ 3aKpeiTh ]

[N v

6. Tlomyuum cienyroiiee pemieHue:
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Mpoaykt K Mpoaykr C Lenesan
KonunyecTtso npoaykKra 5 2 byHKUmA
Croumoctb 3a 1 Kr 3,8 4,2 27,4 MWH
CogepaHue 8 1 yHUUU
TpeboBaHUsA K paLUOHy Mpoaykt K Mpoaykr C
KopmoBsbie e AuHULLbI, KT 0,1 0,25 >= 1 1
[poTeun, r 1 0,25 >= 5 B
KapoTtuH, mr 110 120 >= 400 790

B nanHoM ciydae, paliMoH BeliiieT HeMHOro gopoxe.Crnenyer B3ATh S5 yHUMi npoaykra K, 2 yaiun
npojykra C, CTOMMOCTb COCTaBUT 27,4 1ieHTa.
7. CoxpaHHTb (ailsl B CBOIO MaIKy ¢ UMeHeM PalnoH.

3ananuel:
1. CocTaBuTh M paccuuTaTh B 3JIEKTPOHHBIX Tabmuuax CTpyKTypy KPEAUTHBIX BIOKEHUN
KOMMEpPUYECKOro OaHka.

ITopsiioK BBINOJTHEHNS 3aJaHUA2:

1. Paccuutath CTPYKTYpy KPEIUTHBIX BJIOKEHHH KOMMEPUYECKOTO OaHKa, UCTIOJIb3YsI TaOIHILy.
CTpyKTypa KpeAUTHBIX BJI0KEHUII KOMMep4YecKoro 6anka

BuioskeHust KOMMepPYeCKOro 6aHKa Cymma Ya.Bec (%0)
O0BeM cCy/l TOCYIapCTBEHHBIM TPEANPUATHIM 1000 U(1)
O0BeM ccy1 KoomepaTHBaM 400 U(2)
O0BEM cCyl COBMECTHBIM MPEIPUATHIM 2000 U(3)
O0BeM ccy peapPUHUMATEIISAM 350 U(4)
O0beM ccya PU3HUECKUM JTUIaM 650 U(5)
O06bem ccy HHOUpMam 1000 U(6)
O0BeM ccy ¢/X PEAPUITHAM 300 U(7)
O6wem ccyn npeanpustusm B popme AO u TOO 1200 U(8)
O6wem ccyn MUII 500 U(9)
O0BbeM MeKOAHKOBCKHX KPEAUTOB 3000 U(10)
HUTOI'O SS 100%

@dopMyItbl T pacyeTa BBIXOAHBIX [TOKA3aTeNICH HMEIOT CIICTYIOIHIA BUI:
SS=SUM(S(I))

rae S(I) - cymma i-i ccypl (MIH.pyO);
U()=S(1)/SS

riae U(l) - ynenbHbIH Bec I-if cCyabl.

I=[1,N], N - KonM4ecTBO BHIOB MPEIOCTABIIEMBIX CCY/I.

2. BomonHuTh Ha OTACabHOM JmcTe EXCel copTupoBKy A0KyMeHTa MO BO3pacTaHHI0 00BEMOB
BIIO’KEHUH KOMMEPUYECKOTO OaHKa.

3. Tloctpouts Ha oTmenbHOM nucTe Excel KpyroByro aumarpaMMmy, OTPaXawoIlyl CTPYKTYpYy CyMM
Ka)KJIOTO BUJA CCYJbl B BUJIE COOTBETCTBYIOIIETO CEKTOPA, BEIBECTH 3HAYCHHSI 0OBEMOB BIIOXKEHHH 1O
KKJIOMY BUIY CCYIbl, a TakXke JereHAy U Ha3zBaHue rpaduka CTpyKTypa KPEOUTHBIX BIOKEHUN
OaHKa.
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4. IToctpouth Ha HOBOM JucTe Excel cMemannyto auarpaMmy, B KOTOPOW CyMMBI 00BEMOB KasKJJ0TO
BHJIA CCYIbI KOMMEpUECKOro OaHKa ObUM OBl IPEACTABICHBI B BUAE TUCTOTPAMM, a UX yJIEJIbHBIE Beca
B BHJIE JUHEHHOro rpaduka Ha TOH ke auarpamme. BeiBecTu jereHay u Ha3BaHue rpaduka AHaau3
KpPEAUTHBIX BJIOKEHUH KOMMEPUYECKOro OaHKa.

5. Ha otnmensHOoM smcte EXxcel chopmupoBath BBIXOJHOW JOKYMEHT, COJCPIKAIIUI TOJIBKO TE
KpPEAUTHBIE BIIOKEHUS KOMMEpPYECKOro 0OaHka, 00BbEM CCyJl KOTOPBIX OOJIbIIE CPEJHEr0 3HAYEHHS
ATOTO TIOKa3aTes Mo Beel Tabmuie. BeIxoaHOM JOKYMEHT TOJDKEH UMETh CIIEIYIOIIMA BUT:

Bio:xkennss komMepueckoro 6aHka Cymma

5. TloarotoBuTh pe3yabTaThl pacyETOB U JUarpaMMbl K BbIBOJY Ha Me4aTh, Ha KaXKJIOM JINCTE
MIPOCTaBUTh B BEpXHEM KOJIOHTHUTYIE cBOot0 Pamumuio 1.0.
6. CoxpaHHTbH (ailsl B CBOIO MAIKy C UMEHEM baHK.

dopMa npeacTaBjieHus pe3yJbTara:
®daiine! Pannon.xls, bank.xls.
Kpurtepun onenku:
OreHKa «OTJMYHO» BBICTABIISICTCS, ©CJIM BBIMOJIHEHBI BCE 3aJaHUS MPAKTHYECKOTO 3aHATHA,
JOTyIIeHBI 1-2 HeoYeThl, UCITPaBJICHHBIC 1O TPEOOBAHUIO MPETIOAaBaTENS.
Or1eHKa «XOPOI1110» BBICTABIISICTCS, €CIIH padOTa BBHIMOJIHEHA B TTOJTHOM 00bEME, TOMYIIEHBI O/THA
omuOKka uinu 6oyiee ABYX HEAOUYETOB MPHU BBHITIOJHEHUN 3a/IaHUs, UCIIPABICHHBIC TI0 3aMEYaHHUIO

MIPETIO/1aBaTelIs.

O1eHKa «y/0BJETBOPUTEIBHO» BBICTABIISCTCS, €CJIM 3aJaHUs BBITIOJHEHBI HE B  TIOJHOM
obbeme, momymieHbl 1-2 OmMMOKW TPU BBITIOJHEHWH 33JlaHWN, HO IPOJEMOHCTPUPOBAHBI YMEHUS,
JOCTaTOYHBIC ISl TaTbHEUIIETO YCBOCHHS TPOTPAMMHOTO MaTepuaa.

O1cHKa «HEYT0BJIEeTBOPHTEIbHOY» BBICTABIISCTCS, €CJIM BBITIOJTHEHO MEHEE MOJIOBHHBI 33/I1aHUH,
HE MPOJCMOHCTPHUPOBAHBI YMEHUS, IOCTAaTOYHBIC IS JAIBHEHIEro YCBOCHHUS IPOTPAMMHOTO
MaTepuana.
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Tema 2.5. Texnonoruu 00pabOTKH MacCUBOB HH(OPMAIMH B TPO(PECCHOHAIBHOM AEATEIbHOCTH
IIpakTnueckoe 3ansTue Nel6
IIpoexTHpoOBaHUE U CO3JaHHEe MHOTOTAOJIMYHOI 0a3bl JAHHBIX 0 NPOGUIIIO CIENNATLHOCTH.

Llesib: OCBOUTH TEXHOJIOTHIO CO3/IaHMSI MHOTOTA0IMYHON PEIISIIMOHHOMN 0a3bl JAHHBIX

Boinosinus padorty, Bel Oynere:
YMETb:
- ¥Y2. 06pabaTbIiBaTh TEKCTOBYIO M TAOIUYHYIO WH(OPMAIIHIO;
- V3. ucnoap30BaTh TEXHOJOTUHU COOPA, pa3MEILIEHUs], XpPaHEHU s, HAKOIUIEHUs, IpeoOpa3oBaHus U
nepeiaui JaHHbIX B IPOPECCUOHAIBHO OPUEHTUPOBAHHBIX UH(POPMALIMOHHBIX CUCTEMAX;
- VY4.ucnonp3oBath B NPOPECCHOHATBHON NEATETBHOCTH Pa3IMYHBIE BHUABI MPOrPAMMHOTO
o0ecrnievyeHus, IPUMEHATh KOMITBIOTEPHBIE M TEIEKOMMYHUKAIIMOHHBIE CPEJICTBA;
- V7. ocymiecTBasTh NOUCK HE0OX0 MO nHpopManuu

MarepuajbHoe obecniedeHue: epcoHaIbHbIN KoMnbloTep, MS Access, MeToauueckue ykazaHus 1o
BBITIOJIHEHUIO MPAKTUYECKOM paboThI

3aoanue 1: Pazpabomamo cmpykmypy 6azvt oannvix KADE, codepircauiyio ceedenus o mosapax u
Kauenmax gpupmot.
IMopsiiok BBINOJIHEHHS 3a1aHUSL:

remes hesa

1. Otkpeith ACCeSS, BEIOpaTh co3manne HoBoli 6a3bl JaHHBIX B CTAPTOBOM OKHE ~  TPOTPaMMBbI.
Omnpenenuth ums ¢aitma KADE c 6a30ii maHHBIX,

HICIIONBb3YS KHOIIKY :==.\yCTAaHOBHTbH HANKYIPYIIIbI, B KOTOPOi GyIeT
coxpaHeHa 0a3a JaHHBIX.
2. Tlporpamma Access OTKPBIBACTCS B peKUME paOOThI C TaOIUIIaMHU.
[Tepeiitu B Pexxum Korctpykrop st padotsl ¢ Tabmumeiil (cm.puc.1). [T s axtns
3. Hnst Tabnuieil onpeneauTs CIeIyrONIUe MO

. 1 Ceosmae valamus

Ul oo s
& wemcroyesop
ITome Twuon nagHBIX

KO/l IIOKVYIIATEJIA C4yeTuuK, KIIF0YEBOE I0JIe

HA3BAHUWE MAT'ABHA TekcToBbIf

AJIPEC TexcToBbIN

TEJIE®OH TekcToBbIf

OO PYKOBOAUTEJIA TexcToBbIN

Coxpanuts Tabnuy noa umeneMm [IOKYITATEJIb

4. 3anonaute Tabauiy [IOKYITATEJIb cBegenusiMu 0 5 mpou3BOJIBHBIX MOKYMATENAX (HA3BaHU
dbupm: DEHUKC, CUTHO, PEAJI, CTPOVICEPBIC, BPUT'AJINP)

5. Cosznats HOBYIO Tabnmuity TOBAPHI co cnenyromumu noasMu

ITome Tun paHHBIX

KOJI TOBAPA CdeTuuk, KIHOYEBOE Mo
HAMMEHOBAHUWE TOBAPA TexcToBBIN
CTOUMOCTDB 1 EZf JleHexxHbI

KinroueBoe none HE OTIPEJIEJIATDH
6. 3amomauts 10 3amuceit Tabmunst TOBAPHI
7. Cosznath HOBYIO Tabnuiy 3AKA3BI co crenyromumu noisimMu

‘ Tlome Twun maHHBIX
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Ne 3BAKA3A CyeT4HK, KIIFOUEBOE I10JIE

JNATA 3AKA3A Jara\Bpemst
ITIOKVIIATEJIb MacTtep 1o ICTaHOBOK M3 TaOIHIIBI
ITOKVYIIATEJIb,

UcnonwizoBars nosst KO ITOKYITATEJIA u
HA3BAHUE ®UPMBbI, e oToOpaxkarhb
KJIIOYEBOE 110J1€

KO/l TOBAPA Macrep noacranoBok u3 Tadbnuisl TOBAPHI,

UcnonwsizoBars nonst KOJI TOBAPA u
HAUMEHOBAHUE, He otoOpakath KIH04eBOE
1oJie

KosmuecTBo TOBapa YU CIIOBOU

Cxuan Macrep 1o icTaHOBOK, (PUKCHPOBAHHBIN HAOOP
3HAYEHUI

Cxman 1

Ckuag 2

8. MHcnonesys neatry PABOTA C BASAMU JIAHHBIX npoBeputh cxemy JaHHBIX:
Jlj1s ycTaHOBJIEHHBIX CBsI3€ YCTaHOBUTH napametp ObecredeHne 1el0CTHOCTH JaHHbBIX, BBITOJIHUB

v OQBCI'IB‘-IEHHB LENOCTHOCTH AAHHBLX

[V iackaaHoe 0BHOENEHHE CEASaHHEL: NONeH:
)IBOI\/’IHOI\/’I MIETYOK O CBS3H. ¥ kackaaHoe yAaNEHHE CEASSHHELX SanHCel
9. 3amomuuts 10 3ammceit Tadnuns: TOBAPBI
10. Nepeiitu Ha nenty Co3manue, B ciucke pyrue hopmer BEIOpaTs Mactep GopM u momaroBo
BBITIOJTHUTH CO3IaHHE (POPMBI:
1) Bxurounts Bee mosts u3 Tabmuisl 3AKA3DI,
2) Bua Gpopmbl: TaOIHYHBII
3) Jlroboii cTritb —
OTtkprITh hopmy. [lepeiiTu B pesxkxum Maketa = (KHOIKA) ¥ yBEIIMYHUTh pasMep
TaOJHIBL, B KOTOPYIO OYIYT BBOJUTHCS " uHOpMAaIus 0 3aKa3ax, Mog06paTh
IIUPUHY CTOJIOIIOB.

-

11. Bepuytbes B pesxuM GopMbl (KHOTIKA - ) ¥ BBeCTH B Tabmuiry 15-20 3amuceit o 3aka3ax
(¢bupmbl. 3aKpBITH HOPMY.

dopma npeacTaBJieHus pe3y/abTarTa:
®aiin Kade.mdb
Kpurepumn onenkmn:
OneHka «OTJIHYHO» BBICTABJISETCS, €CJIM BBINOJHEHBI BCE 3a/laHUSl MPAKTUYECKOTO 3aHSTHUSA,
JoMyIeHbl 1-2 HeoYeThl, UCTIPaBICHHBIE 0 TPEOOBAHUIO MPEIOIaBATENS.

OHeHKa «XOpPOoII0>» BBEICTABIACTCA, €CIIU pa60Ta BBIINIOJIHCHA B ITOJIHOM O6’LCMC, JAOITYIICHBI OIHA
omubka uau Ooyee ABYX HCAOYCTOB IIPU BBINIOJIHCHUHN 3aJaHUd, HCIIPABJIICHHBIC II0 3aMCYaHUIO
IperiogaBaTeliAd.

OHeHKa «YAOBJETBOPUTECJIBbHO)» BBICTABIIACTCA, C€CJIW 3aJaHUSA BBIIIOJHCHBI HE B IIOJHOM
O6’LCM6, JAOIIYHICHBI 1-2 omubku IIpU BBIIIOJIHCHHUHN SaHaHHﬁ, HO MNPOACMOHCTPUPOBAHBI YMCHUA,
JIOCTaTOYHEIE IS JalIbHEHIIEero YCBOCHUS NPOTPAMMHOTO MaTepuaja.

OHCHKa «CHEYAOBJECTBOPUTEJIbHO» BBICTABIACTCA, €CJIU BBIIIOJIHECHO MEHEC MTOJIOBUHBI 3a,Z[aHI/II71,
HC NPOACMOHCTPUPOBAHbBI YMCHHUSA, AOCTATOYUYHBIC JJIA JaIbHEHIIIETO YCBOCHUA IIPOTrPaMMHOI0
Marepuaia.
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Tema 2.5. Texnonoruu 00pabOTKH MacCUBOB HH(OPMAIMH B TPO(PECCHOHAIBHOM AEATEIbHOCTH
IIpakTnueckoe 3ansTue Nel7
Pabora ¢ o0bexTamMu 0a3bl JaHHBIX.

Heab: pabotath ¢ 00beKTaMu 0a3bI JAHHBIX

Boinosinus padorty, Bel Oynere:

YMETb:
VY2. 00pabaTeIBaTh TEKCTOBYIO U TAOIWYHYIO HH(DOPMAITHIO;
VY 3. ucmonb30BaTh TEXHOJIOTUHU cOOpa, pasMeNIeHHs1, XpaHeH !, HAKOTUICHHS, TIpeoOpa3oBaHus U
nepeiaui JaHHbIX B IPOPECCUOHAIBHO OPUEHTUPOBAHHBIX UH(POPMALIMOHHBIX CUCTEMAX;
V4. ucionb3oBaTh B MPO(ECCHOHAIBHOW JEATENbHOCTH pa3IMYHble BHIBI MPOTPAMMHOTO
o0ecrnievyeHus, IPUMEHATh KOMITBIOTEPHBIE M TEIEKOMMYHUKAIIMOHHBIE CPEJICTBA;
VY7. ocymiecTBIATh MOUCK HEOOXOAUMOMN MHPOpMAIII

MarepuajbHoe obecniedeHue: epcoHaIbHbIN KoMIbIoTEp, MS Access, Meroauueckue ykazaHus 10
BBITIOJIHEHUIO MPAKTUYECKOM paboThI

3aganue 1. OcymectBuTh 0TOOp AaHHBIX 0a3bl naHHBIX MAI'ABUHBI, ncnoss3ys 3ampockt
Pa3IMYHbIX TUIIOB

2.

ITopsiioK BHINIOJIHEHHS 3a/1aHUS:
Ilpocmeuie 3anpocwi
[Tepeiitu na neaty CO3JJAHUE, ¢ momomipio MacTepa 3ampocoB - CO37aTh IPOCTOH 3aIpoc 1Mo
Bce noJisiM Tabmuisl 3AKA3bBI. Beimoauuts 3anpoc mienykom 1o kHomnke . COXpaHUTh 3alipoc Mo
MMEHEM /[anHble 0 3aKa3ax.

3anpocel Ha 6b1OOPKY
C momomipto KoHCTpyKTOpa 3ampocoB co3aath 3arpoc 3axazvl pupmer BPUT'A/[HUP.

Jlist aToro oTKpoeM OnaHK 3amnpoca. Onpenenum nosst Ne 3akasa, nara 3akasa, oKynaTeib, ToBap, HO

3.

5.

6.

7.

nio noJtro [lokymarens 3amaaum ycnosue oroopa BPUT'AJIUP
AHaJOTHYHO CO3/1aTh 3aIPOCHI:

e 3akasbl anpesst

e 3akassl PEHUKCA nu CUTHO

e 3akasbl, OTTPYKEeHHBIE cO cKkiana Nel

3anpoc c napamempom
Hcnonw3ys KoHcTpykTop 3anpocoB chopMupoBaTh 3ampoc, ¢ IOMOIIEI0 KOTOPOTO 10 BBEACHHOU
JaTe BBIBEIYTCS JTaHHBIE 0 3akase. J[s aToro B ycinoBuu otd6opa no nomro JIATA Hamo BBecTH
!

tekct LIKE[BBenuTe naty]. To, uro Oyner BBeneHO mociie 3amycka 3anpoca (Kxonka )u Oyner
SABJIATHCA ycnoBueM oroopa. CoxpanuTts 3ampoc noja umenem C napamempom JJATA
.AHaJIOTUYHO CO3/aTh 3aMPOCHI C TapaMETPOM:

e [lo 66edenHOMY NOKynameito BBIBOJSTCS TaHHBIE O 3aKa3ax
e [loggedennomy mosapy BbIBECTH HHPOPMAIUIO O OKYIATeNsAX

Ilepekpecmmnuie 3anpocol

[Iepeiitu Ha nenty Coznanue. C noMomibo MacTtep 3apocoB cO3/1aTh NEPEKPECTHBIN 3aIPOC
«IIpogaxu co cknagan:
e Ha ocHoBe TaOnuibl 3aka3sl, Jlanee
® B KauyeCTBE 3aroJIOBKOB CTPOK Hcmonb30Bath nosie CKIIA/L, Janee
® B KA4eCTBE 3aroJIOBKOB CTOJIOIOB ucmoab30BaTh moje IIOKYITATEJIb
® B KauyeCTBE UTOTOBBIX 3HAYEHUH AJIs KaXK10¥M CTpoKH 1o noiito KonruectBo ToBapa

ucnoiab3oBatk pyHkuo CYMMA

® uMms 3anpoca [Ipoodasicu co cknaoos

AHaJOTUYHO CO3/aTh 3aIPOCHI:
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e (O xonuuecmee 3aKaA308 C KAHCObIM noxKynamenem

3aganue 2.ChopMHUpOBATh OTYETHI 110 JAHHBIM 0a3bI
Iopsaaok BbINOJTHEHUS] 321aHUS:
Hcnonb3yst kHOMIKY MacTep 0T4eTOB CO3/1aTh OTUYETHI IO Bce UMEIONIMMCst B 6asze tabnunam (3 mr) u
3anpocaM (10 mrt). [Ipu HEOOXOAMMOCTH OTIPECISITh YPOBHH I'PYIITUPOBKH.

®opmMma npeacTaBIeHUs pe3ybTaTa:
@aiin Kade.mdb c 3anpocamu
Kpurepuu onenkmn:

OHeHKa «OTJIUYHO» BBICTABJIACTCA, €CJIM BBIIIOJJHCHLI BCC 3alaHU IMPAKTHYCCKOI'O 3aHATHA,
JoTyieHbl 1-2 HegoueTsl, UCIIPaBIEHHbIE 10 TPEOOBAHUIO MPEO1aBATENSL.

O1eHKa «XOPOIIO0Y BBICTABISAETCS, €CJIM PA0OTa BBIIOJHEHA B MIOJHOM 00BbEME, JOMYIIEHbI OJHA
olnOKa uian Oolee ABYX HCIOYCTOB IIPU BBINIOJIHCHHUH 3aJaHud, HCIIPABJIICHHBLIC IO 3aMCYaHWIO
IIPEIOo1aBaTells.

OHCHKa «KYAOBJECTBOPUTEJIBHO» BBICTABIACTCA, C€CJIM 3aJaHWsd BBIIIOJHCHBI HE B IIOJHOM
o0beme, momymieHbl 1-2 ommMOKM TpH BBHITIOJIHEHUH 33/IaHUi, HO TNPOJEMOHCTPHUPOBAHBI YMEHHS,
JOCTaTOYHBIE JUIS JAIIBHEUIIIErO YCBOEHHUS TPOTPAMMHOI0 MaTepuania.

OHCHKa CKHEYAOBJIETBOPUTEJIbHO> BBICTABIACTCA, CCJIM BBIIIOJIHCHO MCHEC TMOJIOBUHBIL SaI[aHHﬁ,
HC NPOACMOHCTPHUPOBAHBI YMCHUA, AOCTATOYHBIC JJId )lanLHeﬁmero YCBOCHHUA MPOTrpaMMHOI0
MaTepuaa.
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Tema 2.6. [TakeTsl mpUKIaTHBIX IPOrpaMM B 001aCTH PO(PECCHOHANBHOM AEATEeNbHOCTH
IIpakTnueckoe 3ansTneN218
PaGoTa ¢ HOMEHKJIATYPHBIMH CIPABOYHHKAMHU.
Llesb: 03HAKOMUTBHCS C HOMEHKJIATYPHBIMU CHPAaBOYHUKAMH; M3MEHITH HOMEHKJIATypHBIE
CIPAaBOYHUKH JTAHHOHN MPOTPaMMBI.

Boinosinus padorty, Bl Oynere:
ymemn:
- ¥Y2. 06pabaTbIBaTh TEKCTOBYIO M TAOIUYHYIO WH(OPMAIIHIO;
- V3. ucnoap30BaTh TEXHOJOTUU cOOpa, pa3MEILEHUs], XPAHEHU S, HAKOIUIEHUs, IpeoOpa3oBaHus U
nepeiaui JaHHbIX B IPOPECCUOHAIBHO OPUEHTUPOBAHHBIX UH(POPMALIMOHHBIX CUCTEMAX;
- VY4.ucnonp3oBath B NPOPECCHOHATBHON NEATETBHOCTH Pa3IUYHBIE BUABI IPOTPAMMHOTO
obecrnievyeHus, IPUMEHATh KOMIIBIOTEPHBIE U TEIEKOMMYHUKALIMOHHBIE CPE/ICTBA.
- V7. ocymecTBasATh HOUCK HEOOX0IMMOM HH(pOpMAaLUH

MarepuajbHoe o0ecniedeHue:
MEepPCOHAIBHBIN KOMIIBIOTED, MporpaMMHbIN IpoAyKT «llledpDxcnepT», Meroanueckue ykazaHUs
I10 BBITIOJIHEHUIO MTPAKTUYECKON pabOThI
3ananmue:
1. CocTtaBUTh HOMEHKIATYPHBIN CIIPABOYHUK OJIIO]T HALIMOHAIBHON KyXHH.

KpaTkue TeopeTH4ecKue CBeIEHUS:

Paznen Homenknatypa siBmsercs ocHOBHBIM. OH mpemHasHadeH Il paboThl ¢ OromaMu,
nosrygabpukaTaMu, pelenTypaMu U HHTpeTueHTaMH.

Paznen HomenknaTypa cOCTOMT U3 APEBOBHUIHOTO CITHCKA OOBEKTOB — B JIEBOW YaCTH U 00JIaCTH
JUTSL peTaKTUPOBaHMSI (MPOCMOTPA) BEIOPAaHHOTO 00BEKTa (TPYMIIBI, OI01a U T.11.) — B TIPaBOW YacCTH.

OO6bexTel HomeHknaTypsl pasfieneHsl Ha TpW OCHOBHBIE rpynmbl: WMurpemuentsi, biropa,
[Tonydabpukarsr.

B rpynne MarpenuenTsl B 6a30BOM KOMIUIEKTAIIMU MPOTPAMMBI YK€ COACpKUTCS Oa3a Oojee
600 wHTpenmMeHTOB [UIsi TPOW3BOJACTBA OJIIOA W KYJWHAPHBIX H3JCTUH, C HEO0OXOJAUMBIMH
MoKa3zaTeasiMu sl pa3pabOTKM TEXHUKO-TEXHOJOTHYECKHX KapT (coaepkaHue OEJNKOB, >KHUPOB,
YIJIEBOJAOB, CYXHX BEUIECTB, 3TWUJIOBOTO CIHPTA; MAacCOBBIE JOJHM KHUPA, Caxapo3bl; MPOLEHTHI
TEXHOJIOTHYECKHX MOTeph HHTPEJUEHTa U MHUIIEBBIX BEIIECTB MpU pa3inuyHbIX oOpaboTkax). Bce
WMHTPEUEHTHI MOAENECHbl Ha MOArPYMIbl coracHo ux kinaccudukanuu (Konbacusie nznenus, Kpymsi,
MakapoHHbIe u3zenus, Msico u T.1.).

CeeneHusi 0 MHUILEBOI IIEHHOCTH HHrpenueHToB B mporpamme llled OkcnepT mpuBeneHsl MO
cOOpHHKaM, PEKOMEHJIOBaHHBIM K IpuMeHeHuto PocrnoTpebHam3opoM, a Takke, Mo uHbopManuu Ha
MapKUPOBOYHOM SIpJIbIKE TOBapoB. B 0a3y MHrpequeHTOB HE BKIIOUEHBI MHTPEAMEHTHI, KOTOPbIE HE
UCIOJIb3YIOTCSI, WM PEIKO HCIOIb3yIOTCd B OOIIeCTBEHHOM muTaHuM. [lokazarenn mwuieBoi
LIEHHOCTH MPUBEJCHBI HE 10 BCEM HMHrpeIuMeHTaM B 0ase, [0 MpUYMHE OTCYTCTBHs MHGOpMalUU Ha
MapKUPOBOYHBIX SPJIBIKAX HEKOTOPHIX TOBAPOB UMIOPTHPYEMBbIX B PD.

Bb1 Mmoxere 6e3 orpaHuyeHHit 100aBISATh HOBbIE MHI'PEAUEHTHI, PEAAKTHPOBATh CYIECTBYIOLIHE,
N00aBJIATh NOArPYNIbl. Bee M3MEHEHHs CYIECTBYIOUIMX MHIPEIUEHTOB (HAIIpUMEp TEXHOJIOTHYECKHE
KapThl WIM HauMMEHOBaHMA) OyIyT aBTOMAaTH4YEeCKH OTOOpakaTbCsi B TeX JOKyMEHTaX, TIJe
MPUCYTCTBYET JaHHBIX HHTPEIUEHT.

B rpynne bmona Bbl pa3memiaere co3gaBaeMble Odrofa M KYJIMHApHble M3AETHs, B
COOTBETCTBYIOLIUX MOArpyNIax. B 6a30Boil KOMIUIEKTallUK POrPaMMBbl YK€ COJIepKaTcs MOATPYIIIIbI
Oomon u KynuHapHbIX u3genuit (6onee 100 moarpymir), ¢ 3aMOJHEHHBIMH XapaKTEPUCTUKAMH JUIS
paspabotku TTK (opranosentuueckue nokasareiad, HOpMUpyeMble (PU3NKO-XUMHUYECKHE TTOKa3aTelu,
¢ ykazanueM unaekca no CAHIIMH 2.3.2.1078-01, MukpoOuoioruyeckue moka3areiau, KOJIUYECTBO
KHpa, OTKPBIBAEMOE B M3/IeNUAX MeToa0M ['epbepom, MakCHUMaIbHO AOMYCTUMOE COJIEpKaHUE COJIH B
6mone, ko3 duiueHT s pacyera NOTEPh CyXUX BELIECTB B OJOE).

Bbr moxere Oe3 orpaHuueHuil 100aBIATH HOBBIE Onojia, J00aBIATH HOBBIE MOITPYIIHI,
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PEAAKTUPOBATH CYIIECTBYIOLIHE.

B rpynne Ilonydabpuxarsl Bel pasmemiaere co3gaBaembie moiry(aOpuKaThl, KOTOphIE OyayT
BXOJIMTh B COCTaB OtoJl, WK Oirofia B cocTaBe OJro/1 (BJIOKEHHS), B COOTBETCTBYIOIIUX MOATPYIIIax.
B ©0azoBoil kommuekTanuu Bbl Moxkere 0Oe3 orpaHuueHHil J00aBIATH HOBBIE MONTYy(haOpHKaTHI,
N00aBIIATH HOBBIE MOJIPYIIIBI, PEAAKTUPOBATH CYIIECTBYIOIIHE.

Ilopsnok BbINOJTHEHUsI 3a1aHUSA:

1. 3arpy3uTh nporpammy.

2. O3HaKOMHUTHCS ¢ UHTEPPEHCOM TPOTPAMMBEI.

3. O3HaKOMHUTHCS C BUOM OKHa 3akyiaaku HomeHkmarypa.

4. Tlo pasmeny WurpenueHTtsl omucaTh B TeTpaau cocTtaB nanku Konmurepckue wuznenus,
IIOKOJIAJ]; BT JIEBOW M MPABOW MaHEJIeH; MUIIEBYIO IEHHOCTh BBIOPAHHOTO MPOJIYKTa.

5. 1o pazneny bitona onucate B TeTpaau coctaB nanku llepsbie Omtoaa.

6. B paznene [lomydaOpukarel onucarh B TETPaaW COCTaB Manku BymbOHBI MSCHBIE, KypUHBIE.
BrinucaTh nuieByo EHHOCTh U OPraHoJENTHUECKHE CBOMCTBA OHOTO U3 Noy(hadpHuKaToB.

7. Yka3aTb peKkBU3UTHI Baieill opraHuszanuu, co3/aB HOBYIO OpraHU3allMI0, Ha)XaB KHOIKY
Jlo0aBUTh, U 3aIOJIHUB IYCTbIE CTPOKHU.(B3ITh MHQOpMauio no 0aze mpaktuku). [Ipu uzmeHeHuu
J000T0 U3 PEKBU3UTOB OpraHM3alllM, JAaHHBIA PEKBU3UT OyJeT aBTOMATUYECKH HM3MEHEH BO BCEX
JOKYMEHTaX, B KOTOPBIX OH MPUCYTCTBYET.

dopma npeacTaBiaeHus pe3ybTarTa:
Terpanb ¢ BeIOTHEHHON paboTOM
Kpurtepun onenku:

O1neHKa «OTJMYHO» BBICTABISICTCS, €CIIM BBINIOJHEHBI BCE 3aJaHHS TPAKTUYECKOTO 3aHSTHS,
JOMyIIeHbI 1-2 HeloYeThl, HCIIPABICHHBIE 10 TPEOOBAHUIO TPETIOIaBATEIS.

O1eHKa «XOPOII0Y BBICTABISIETCS, €CIIA Pad0Ta BBIIIOJHEHA B TIOJIHOM 00BEMeE, JIOMYIICHBI OTHA
omunOKa wian Oojee ABYX HEAOYETOB IPH BBHIMOJIHEHWU 3a/aHUs, MCIPABJICHHbIE MO 3aMEYaHHIO
MIpernoiaBaTes.

OneHka «y/AOBJIETBOPUTEIbHO» BBICTABISETCS, €CIAM 3aJaHMsl BBIMOJIHEHBI HE B  IOJHOM
o0beme, momymieHbl 1-2 OMMOKW TNpW BBITIOJHEHWH 33JlaHWi, HO TPOJEMOHCTPUPOBAHBI YMEHUS,
JOCTAaTOYHBIE [T JAIbHEUIIEro YCBOSHHS MPOrpaMMHOIO MaTepuara.

OneHka «Hey10BJIeTBOPUTEIbHO)» BbICTABIISIETCS, €CIM BBITIOJHEHO MEHEE MOJIOBUHBI 3aJJaHHiH,
HE TMPOJEMOHCTPUPOBAHBI YMEHHS, JIOCTaTOYHbIE JUIsI JAJIbHEWIIEro YCBOEGHHSI IMPOrPAMMHOIO
Marepuana.
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Tema 2.6. [TakeTsl NpUKIaTHBIX IPOTPAMM B 00JIACTH MPO(HECCHOHATBEHON IATEILHOCTH
IIpakTnueckoe 3ansiTneN219
3anosHeHue peuentyp 0J1101.
Llesqb: 03HAKOMHUTBCS C PELENTYypaMH, MMEIOUIMMUCS B JAaHHOW NPOrpaMMe; COCTaBUTH
perenTypy HoBOro OJrosa.

Boinosinus padorty, Bl Oynere:
ymemy:

- VY2. o6pabaTeiBaTh TEKCTOBYIO U TAOIHYHYIO HH()OPMAIIHIO;
- V3. ucnoap30BaTh TEXHOJOTUHU COOPA, pa3MEILIEHUs], XpPaHEHU S, HAKOIUIEHUs1, IpeoOpa3oBaHus U

nepeiaui JaHHbIX B IPOPECCUOHAIBHO OPUEHTUPOBAHHBIX UH(POPMALIMOHHBIX CUCTEMAX;
- VY4.ucnonp3oBath B TNPOPECCHOHATBHON NEATETBHOCTH Pa3IMYHBIE BHUABI MPOrPAMMHOTO

obecrnievyeHus, IPUMEHATh KOMIIBIOTEPHBIE U TEIEKOMMYHUKALIMOHHBIE CPE/ICTBA.
- V7. ocymiecTBasTh NOUCK HE0OX0IuMOM nHopManuu

MarepuajbHoe o0ecnieueHue:

MepCOHAIBHBIN KOMIBIOTED, porpaMMHbIN poayKT «ledpDxcnepr», Meroauueckue ykazaHus

I10 BBITIOJIHEHUIO MTPAKTUYECKOW pabOThI
3ananuel:

1. CocraButs penentypy canata «I'pedeckuii»

KpaTrkue TeopeTuyeckue cBeleHUs:

B nmanHO# mporpamMMe BaXXHO MPaBWIJIBHO BBIOpATh rpymmy Oiroja, uis ero pasmenieHus. Ot
3TOTO 3aBUCST MOKa3aTeIu OPraHoJIENTUKU, GU3XUMUH, MUKpoOuosioruu. Ecnu pazmectuTs 011010 B
HecooTBeTcTBytomeit rpynme, TTTK ortoOpasutrcs uHekoppekTHo. Co3maHHOE OO0 MOXKHO
nepeMeniaTh U3 OJHOM Tpynmbl B Apyryro, HaxarueM kHonku IlepeHecTtH B Apyryw rpymnmy Haj
nepesoM HomeHknaTypsl.

[Ipu 3anosiHeHUH penenTypbl 0012 HEOOXOAMMO CHavasla ONPEACIUTh TPYIIY JaHHOTO Oroaa
B pazaene Homenknatypa, 3arem B mnoje «HanmmeHoBaHME» yKa3blBaTh HAaHMEHOBAHHUE COCTOSIHUE
omona. Ilo ymonuanuio cocTosiHue, co3aaBaeMbix Omoa — «B mpousBonacTBe». Bl Mokere BbIOpaTh
TpHu coctosiaus Omroa: B mpousBojactee; B paspadotke; He mpousBoautcs. YkazaB coctosiHue Onroaa
3aTeM MOXHO chopMupoBath oT4eThl (JIucT kamopuiiHocTH U JIMCT 3aKa0K) OTAETBHO MO KaXA0MY
W3 COCTOSTHUM WJIM Cpa3y MO BCEM.

CoznaBasi HOBYIO pelEnTypy, HEOOXOIUMO YKa3aTb HHIPEIUEHTHI, BUI 00pabOTKu, OpyTTO,
HeTTo, BbIXOA. IIporpamma o6Giamaer rUOKMMH BO3MOXKHOCTAMHU JIs MOA0Opa HMHIPEIUEHTOB, B
3aBUCHUMOCTH OT MPEANOYTeHUN TMojb3oBaTenss. MOXKHO NpPOU3BOAUTH MOAOOP MOJHOCTBIO C
KJIaBUATYphl, @ MO’KHO TOJIBKO MBIIIBIO (Uepe3 JBOMHOM IIETYOK JICBOM KHOMKOW MO HEOOXOIUMOMY
UHTPEIUEHTY B TIOJIE TIOMCKA).

[Tocne 3amonHenus mobdoro u3 mnoJeid mo macce (bpyrro, Herro, Beixon uarpenuenTta nocie
TEIIOBOM 00pabOTKM), OCTAJIbHBIE MOJISI PACCUUTHIBAIOTCS ABTOMATHUECKHU.

Bun 06paGoTku MHTpeaueHTa 3aloJIHAETCS aBTOMAaTHYECKH 3HAYEHHEM «II0 YMOJYAHUIO» IS
KO0 WHrpenueHTa. V3MEeHHUTh 3HAaYeHHE «II0 YMOJIYaHHI0» MOXHO B KAapTOUKE WHTPEIHCHTA.
N3mennuts BUA 00pabOTKH MOXHO HaKaTHEM Ha KHOIIKY BO3JI€ OMHCaHUs 00pabOTKH, U BHIOOPOM
HeoOxouMoM 00paboOTKU U3 PACKPBIBAIOLIETOCs CIKCKA, IpU 3ToM 3HadeHus bpyrro/Herto OGymyt
aBTOMATUYECKU NIEPECUUTAHBI, a BBIXO] HHTPEAUEHTA OCTaHETCsl HeM3MeHHbIM. VIHT0/1a 01h30BaTeNIo
ynoOHee MPOU3BECTH MOAOOpP WHIPEAMEHTOB, a TOJBKO 3aT€M IPOCTABUTh MacCcy HHIPEAUEHTOB.
[Iporpamma fomyckaeT J000H U3 yKa3aHHBIX CIIOCOOOB.

Brixon momyhaObpukaTtoB U BBIXOJ ONI0/Ia PACCUUTHIBACTCS aBTOMATHUECKU. PsIoM C BBIXOJOM
T€X MHTPEJAMEHTOB, KOTOpPhIE B BBIXOJ OJIf0JIa HE BXOMST, WJIM HE3HAUUTEIBHO BIHSIOT Ha BBIXOJ
He00X01MMO yOpaTh rajJOuku «YUUTHIBATh B BBIXOJIE TOTOBOTO M3aenus». 1o Heo6XouMocCTH 3a1a10T
BBIXOJ monyaldpukaTa B peAakTUPYEeMOM TOJie BHHM3Y TaONWIBI WM Ke, eclu TonyhaOpukar He
UCIOJb3yeTCs B TaHHOM OJrojie, BhICTaBiisieM 3HaueHue 0.

Ilo Tem MHrpenueHTaM, KOTOPbIE HE YUUTBIBAIOTCS B BBIXOJE I'OTOBOTO M3ZENUS, COACPKAHHE
MUIIEBBIX BEIIECTB U KAJIOPUHHOCTh PACCUUTAHBI He OYOym.

Ecnu nmo xakomy-nmubo MHIPEIMEHTY He 3aJJaHO HU OJHOTO M3 3HAYCHUH MHIIEBON IIEHHOCTH U
ce0eCTOMMOCTb, NIPH COXPAHEHUH PELENITYPhI MOSBUTCS COOTBETCTBYIOLIEE MPETyIpeKACHUE.
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CroumocTh Omrofia paccuMThIBaeTCs aBTOMartuuecku. B mone Llena mpopaxu He0o0X0aAUMO
3a1aTh LeHy peann3auuu Omrona. LIeHbl MCXOIHBIX MHTPEIUCHTOB 337ae€M B IPABOM I0JI€ TPYIIIBI
NHrpenuenTsl, Ha Ka)Kblii HCIIOJIb3YEMbII UHTPEIUCHT.

Ilena 3aKynku W COJEp)KaHUS MUILEBBIX BELIECTB JUIA noaygabpuxama OyAyT pacCUUTAHBI
aBTOMATHYECKH, ITOCIIE 3AIIOJIHEHUS PeenTyphl odyhadbpuKara.

[Tocne coxpanenust moiygpabpukaTa ero MOKHO J00aBIATH B OO0 Kak mHrpeaueHt. llpum
M3MEHEHHH IapaMeTpa Jr00ro MHTPEIHEeHTa, BXOJAIIET0 B cOCTaB mnonydadpukara (IeHa, IpOIEHT
TEXHOJIOTUYECKAX TOTeph M T.J.) ABTOMATHUYECKH OyAyT TNEpecYyUTaHbl 3HAYEHUS Ui JaHHOTO
nosry(habpukaTa u OJII0J], B COCTaBE KOTOPBIX MPUCYTCTBYET AAHHBIN MOTy(haOpUKaT.

[Tocne co3manust peuentypsl Of0ga MporpaMMa Mpou3Besia BCe HEOOXOAUMBIC ACHCTBUS UIS
(bopMUpPOBaHHS KOMILIEKTA IOKYMEHTOB:

- paccUHMTaHbI COJIEPKAHUS OETIKOB, )KHPOB, YTIICBOJIOB B OIIIOIC;

-paccunTaHa KanopuitHOCTh Beero Omoaa u 100 rpamm Oirona;

-paccunTaHa cebecTOMMOCTh OJI0/Ia U MPOIEHT TOPTOBOM HAIICHKH;

-paccuuTaHbl HOPMHpYeMble (DU3UKO-XHUMUYECKHE TMoKazaTenu (Juist OJroa mpeiaraeMoro B
MIpaKTUYECKUI paboTe — MaccoBast J10Jis XKUpa B OJI0/I€);

-noJ00paHbl HE0OX0AMMbIE MUKPOOHOIOTHUECKHE TTOKA3aTeNH;

-chopmupoBaHa TeXHUKO-TEXHOJOTHYECKAs KapTa Ha OJ0/I0, B COOTBETCTBUU C TPEOOBAHUSIMU
I'OCT P 53105-2008. «TexHonornueckue TOKYMEHTHI Ha MPOAYKLHIO OOIIECTBEHHOIO MUTAHUS...»,
BBeJIcHHOMY B zeiictBue ¢ 01 auBaps 2010 1.,

-cpopmupoBana KanpkynsaimoHnHas KapTa,

-cpopMupoBaH AKT KOHTPOJILHOM MpopaboTKu OIro/a.

Ha kaxxgoe Oir010 MOKHO CO3/1aBaTh HEOTPaHWYEHHOE KOJIMYECTBO perentyp. s co3maHus
HOBOH PEIenTyphI JeTIaeM OJIMH HISTYOK JICBOW KHOIKH MBIIIM HA Ha3BaHUM OJF01a B HOMEHKJIATYype,
U HaxuMaeM KHONKY «Co37aTh HOBYIO PEUENTypy», MOCJIE Yero MEpPexXoIuM K pelaKTHPOBAHHIO
peLenTypshl.

Iopsinok BbINOJIHEHUS 3aganusl:

1. 3arpy3uTh porpammy.

2. Co3naTh HOBOE Omrozio — canat «I'pedeckuity. [ atoro:

-BbIOpaTh B HoMeHKkmarype rpymimy 0ro1a, Moaxoasamnyto s canara «[ peueckuit». B manHOM
ciydae — rpynmna «Xosoanble 3akycku. Canatby, noarpymnmna «CanaTsl U3 ChIPBIX OBOIIECH U (PYKTOB
(c 3ampaBkamu). Haxxate kHOTIKY Co31aTh HOBOE 0J110/10 HaJl icpeBoM HoMeHKIaTypsl.

-B noje «HauMeHoBaHue)» yka3plBaeM HaMMEHOBaHHEe M cocTosiHue Omona. Ilo ymomuanuio
COCTOSIHUE, cOo3/IaBaeMbIxX Oro — «B mpousBoacTBe».

3. Co3nath peuentypy canara «I peueckmii». s sToro:

-n100aBiiieM HY)XHbIE MHTPEIUEHTHI, HaKaTHeM KHONKU Jl00aBHTHb CTPOKY, B OTKPBIBLIEMCS
nosie BeiOupaem Orypiisl (TPYHTOBBIC); YKa3biBaeM 3HaueHusi bpyrro, Herro unu Beixon. B nanHom
cinydae Beixoa unrpenuenta 100 rp. 3nauenus bpyrro u Herto paccunTsiBaioTCs aBTOMaTHUECKU;

-aHaNIOTUYHO noaoupaem ocranbHbie HHrpeaueHTsl (Ilomunopsr (Tomater) rpynToBeie — 100rp,
JIyk permmuatsiii — 10rp, Ceip @etaku — 30rp, Macnunbl 6e3 KOCTOUKH KOHcepBHpoBaHHbIE — 30rp,
[lepen Gomrapckuii (cnagkuit) — 20rp, 3enenp 6asuwnuk — 5 rp, Conb noBapeHHas numieBas — 1 Tp,
Cneuun bazwnuk cymensiit — 0, 1rp.

-yKa3plBaeM BHUJ OOpaOOTKM UHTpeAreHTa. B HamemM cinydae Bce BUIbl OOpabOTKU IO
YMOJITYAHUIO COOTBETCTBYIOT TEXHOJIOTHUH.

-yka3biBaeM Boixon n/¢ — 0.

-OMKCHIBAEM TEXHOJOTHIO MPUTOTOBJICHMS, BKItouas TpeOoBaHUS K OGOPMIICHHIO, MOJa4Ye U
peanu3anuu.

-8 mnoie IleHa mnpojgaxkum 3a7aguM 1EHY peanu3anuu Onrona, ce0ecTOMMOCTh Oroa
pacCUMTHIBACTCS aBTOMATUYECKHU.

-Ha)kaTh KHONIKY COXPAHMTh.

4. 3arpy3uTh peuentypy camara «l'peueckuii». M3MEeHUTH AaTy CO3MaHHS Ha TEKYIIYIO.
YcranoButh HOMeEp peuentypsl: 102.

5. OmnucaTh TEXHOJIOTHUIO PUTOTOBIICHHUS canarta «[ pedeckuii» B HIDKHEW 4YacTH OKHA

70



Penenrypa, Bkinaaka TexHONOTHsI NPUTOTOBIICHHUS.

6. Omucate Buemnwmii Bun, 1{Ber, Koncucrenmus, Bxyc u 3amax. J[js 3TOTO OTKPHITH
COOTBETCTBYIOIIYIO BKIIQJKY U B POJIUTEIILCKOM MEHIO BEIOPATh COOTBETCTBYIOIIEE KAUECTRO.

7. Ykasarp 1IeHy UCXOHBIX HHTPEIMEHTOB U yKa3aTh CTOMMOCThH OJTFO/IA.

8. Coxpanuth AKT npopaboTku u KanbkynsiuoHHyto kapTouky B popmare .pdf B cBOrO marmky.

3apanmne2: CocTaBuTh perenTypy omona «KypuHsliii pyaer ¢ OBOIIaMuy.

I[Mopsinok BbINOJHEHNS 3aJaHUA2:
1. Coznarb HOBoe Omiono: «Canat — KypuHslii pyJer ¢ oBOIIAMEY.

BriOpats Brinagky «Homenknatypa» — nanka «bmrogay» — nanka «XologHble 3aKyCKH, calat.

Hasxats kHonky Cozdamb 611000 = &
Beiopats CocTosiHue «B pa3paboTKe»
VYkazaTh Ha3BaHHUE OJI0Oa U COXPAHUTD

E]Cu:uxpaHMTb OBHoE

HawmeHosaHwe
HoBwiii

2. Haxatb Ha kHomKy = & A9828MTe CTROKY ) b pyiske TOSIBUBILIEMCS OKHE TTOMCKA BIMICHIBAGM HHIPEMEHTH.

Hnepeouenmoi:

Kypunas rpynka,

ITomunopsl,

Crip,

S,

Jyx,

Maiiones,

Macno noAacoIHEUYHOoE,

Coub,

Hanneie (bpyrTo u Herro) B mpuMepe nu3MeHUTh Ha Bbixos uszenus 350 rp.

ITlpumep:
i S S sl L Sl

e e — T

T\w;-‘- ;:-a—mr;;-.«m- ™ -]L;-;;"‘A)n. LAk w

Iy D —— - | ramzes ctgwtars -5 %

[Tp— o Pprere— R .

Nl st » [Owesmwnn . « ¢

[T —— « [Far stpatcs -

Moo m TLETR e St Dotweonm e cn * | Her sfoatioee =

R e Lot TR T o | M sloatons -

[IponucaTh HHTPUAMEHTH HAXKATH Ha 3HA4O0K Coxpanumes.

ITpocmaTpuBaem TeXHMKO-TEXHONOTMYECKYIO KapTy OJ0/1a HaXkaB Ha 3HAYOK

i | euate T 1K I KEnekynawA I AT npopaboTim | Forto Gnoga I DfocHoBaHWe pacqemﬁ|

3. B none Texnonozus npucomosnenus CaMOCTOATEIBHO IPONUCATh TEXHOIOTHIO IPUTOTOBIICHUS OO,
HCIIONB3YS TTOXOXKKE OITI01a M3 COOPHUKA PEENTYD.
4. B co3gannoe Omono «Canat — KypuHblil pyner ¢ OBOIIaMmn» BHECTH CIEAYIONINE U3MEHEHHS:
— Kypunyro rpyaxy u cblp 0OCTaBUTb 0€3 U3MEHEHHUS;
—  OCTaJbHOE MHTPEIUEHTHl U3MEHUTH Ha Balll BBIOOP (BCEro NOIKHO OBITh HE MeHee 8
HWHTPEJUEHTOB), TIOJYYHB JPYrod pelenT caiara;
—  BBIXOJ M3JeNus IoJkeH cocTaBiaTh 500 rpaMm.
5. 3arpy3uts ¢oTtorpaduro u3 HHTEpHETa Ha paboUnii CTOII.
6. OrtkpeiTe @omo bar00a.

Haxatp kHOTIKY [Ipukpenums ghomo.
B cTronbue cipaBa ot KooHKK BeIX0A, T yainTh rajlouky y CIeAyomuX nHrpeaueHTos - Conp

NOBAPEHHAS NUWEBAs], MACIO NOOCOIHEUHOe PAPUHUPOBAHHOE.
[E] NpukpenuTs doTo ¥aanute doTo @ Coxp

MK | Kanskynawa | AT npopabo T | FoTo Gnoga E,




7. llokazaTh BBIIOJIHEHHYIO PabOTy MPENoAaBaTeio.
8. Coxpanutb AKT npopadotkul u Kanpkymsunonnyto kaproukyl B ¢popmare .pdf B cBoto
MaTnKy.

dopmMma npeacTaBiaeHus pe3ybTaTa:
@aiinet Akt mpopabotku.pdf , Akt mnpopabotkul.pdf, Kampkymsunonnas xaprouka.pdf,
Kanpkymsimuonnas kaptoukal.pdf.
Kpurtepuu onenku:

OneHKa «OTJMYHO» BBICTABISIETCS, €CIIM BBHIOJHEHBI BCE 3a/aHHsI MPAKTUYECKOTO 3aHATHS,
JoMyIeHbl 1-2 HegoueTsl, UCIIPaBIEHHbIE 10 TPEOOBAHUIO MPEO1aBaATENS.

O1eHKa «XOPOII0Y BBICTABIISETCS, €CIIM pad0oTa BBIMOJIHEHA B ITOJIHOM 00BeMe, JOIYIICHbI O/JHA
omunOka wiau Ooyiee ABYX HEIOYETOB IPU BBIMOJHEHWH 3a/IaHUS, HCIPABJICHHBIE O 3aMEYaHHIO
MIPETIO/1aBaTEIs.

OneHka «y/A0BJETBOPUTEIBHO» BBICTABIISCTCS, €CJIM 3aJaHHS BBITIOJHEHBI HE B TIOJHOM
oObeme, momymieHbl 1-2 omMOKM TpH BBHITIOJIHEHUH 33/IaHUI, HO TNPOJEMOHCTPHUPOBAHBI YMEHHS,
JOCTaTOYHBIC IS TaTbHEUIIIET0 YCBOCHHS TPOTPAMMHOTO MaTepuaia.

O1eHKa «HEYT0BJIeTBOPUTEIbHOY BBICTABIISIETCS, €CIIM BBITIOJTHEHO MEHEE MOJIOBUHBI 3a/IaHUH,
HE TMPOJEMOHCTPHPOBAHBI YMEHUS, IOCTAaTOYHBIC IS JAIbHEHIIEro YCBOEHHS IPOTPaMMHOTO
MaTepuana.
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Tema 2.6. [TakeTsl NpUKIaTHBIX IPOTPAMM B 00JIACTH MPO(HECCHOHATBEHON IATEIEHOCTH
IIpakTnueckoe 3ansTHeN220
AKT npopadoTku. CocraB/ieHHe TEXHOJOTHYECKHUX KapT 0JII0] ¢ HCIOJb30BAHHEM aKTa MPOPadOTKH.
Llesib: HAYYUTHCS COCTABIATH TEXHOJIOTUYECKUE JOKYMEHTHI Ha OJI0I0.

Boinosinus padorty, Bel Oynere:
ymemy:
- ¥Y2. 06pabaTbIBaTh TEKCTOBYIO M TAOIUYHYIO WH(OPMAIIHIO;
- V3. ucnoap30BaTh TEXHOJOTUU COOPA, pa3MEILIEHHUs], XpPaHEHU S, HAKOIUIEHUs, IpeoOpa3oBaHus U
nepeaayy TaHHBIX B TIPOPECCHOHATBPHO OPUEHTUPOBAHHBIX HHPOPMALMOHHBIX CUCTEMAX;
- VY4.ucnonp3oBath B TNPOPECCHOHATBHON NEATETBHOCTH Pa3IMYHBIE BHUABI MPOrPAMMHOTO
o0ecrieyeHns, IPUMEHITh KOMITBIOTEPHBIE U TEIEKOMMYHUKAITMOHHBIE CPEJICTBA;
- V7. ocymiecTBasTh NOUCK HE0OX0IUMOM HHopMauu

MarepuajbHoe o0ecnieyeHue:
[Iporpammusiii npoaykt «ledpIxcnepT»

3aganue:
1. CocTaBUTh TEXHOJOTHUUECKHE TOKYMEHTHI Ha Omona canat «I pedeckuit», «bauHInKy ¢
TBOPOTOM U Kyparoi.

KpaTkue TeopeTnyecKue CBeIeHHS:

K  TexXHONOTHYeCKHM  JOKYMEHTaM  OTHOCATCS:  TEXHHKO-TEXHOJIOTMYECKas  KapTa,
KITBKYJISAIMOHHAS KYPTOUYKa, aKT KOHTPOJBHON MpopaboTKH, 000CHOBAHWE MPOBEICHHBIX PAcYeTOB
MAIEBON U DHEPTreTUYECKON LIEHHOCTH.

[Mocne co3manus perenTypsl 0J01a IporpaMMa aBTOMATHYECKH (GOPMHUPYET TEXHOJIOTHUYCCKUE
JTOKYMEHTHI. [IpOCMOTpeTh MX MOYKHO Ha)KaTHEM Ha COOTBETCTBYIOIIYIO BKJIAIKy B BEPXHEH YacTH
peuentypsl. JI1000# JOKyMEHT MOKHO SKCIIOPTHPOBaTh B HY:KHbIN hopmat (Word, Excel, Jpeg u ap.).

Ilopsinok BHINOJHEHHS 32 JaHUS:

1. 3arpy3uTh mporpammy.

2. Coznmath HOBOE OIIOJ0, cojlepiKaiiee B cBoed penentype mnoiydaOpukatel — Buunuuku c
Meopo2oM U Kypazotl.

3. 3aaTh HOMEp peUenTypbl, TEKYLIYIO ATy CO3JaHUs pEUEnTypHI.

4. B HaumeHoBaHMe ChIPbs H M0y(adpuKaTOB 100aBUTh U3 OCHOBHOU pelenTypbl biuunuuku
(obonouka) ons papwuposanus (Ve 3.7) — Beixox 130rp., Her ob6pabotku; Dapwt uz meopoza ¢
kypaeoii (Ne 3.50) — Beixo 75 rp, HET 0OpabOTKH.

[Ipu HE0O6XO0AMMOCTH cO31aTh pelenTypy noiayhadpukaTa U HAUUHKH.

5. B cocraBe Onropa ecth mosydabpukar, mo 3Tomy mnosydpabpukaTy HEOOXOAUMO OTIEIHHO
orobpasutb B mneuaTHol Qopme TTK mnokasarenu kadectBa u Oe3omacHoctd. s 3TOrO
IOCTAaBbTE«TaNOUYKy» B Tpade «OTodpakaTs mokazaTenu kadectBa nonydadpukarta B TTK» («OIl») B Tabnuie
peLenTyphl.

6. Ilpocmotpers u mepeBectd B jgokymeHT Word: TeXHHKO-TEXHOJOTHYECKYHO Kapry,
KaJIbKYJISIIMOHHAsT KYpPTOUKa, aKT KOHTPOJIbHOM MpOpabOTKH, 0OOCHOBAHHME MPOBEAECHHBIX PacuyeToB
MUIIEBON M SHEPreTHYecKod IEHHOCTU Ha Omono bnunuuku ¢ meopocom u xypaeou. IIposepvme,
YKa3aHbl JIM B JOKYMEHTAllU¥ HAUMEHOBAHUE MPEANPUATHS, TUPEKTOP, 3aBEAYIOIIHNA TPOU3BOICTBOM
(mwed-noBap), reHepalbHBIA TUPEKTOP, OyXraaTep-KalbKyJIaTOp, HOMEpP PELEenTyphl, AaTa CO3JaHMs
peLenTypsl.

7. CoxpanuTthb Qaiinsl B cBoto nanky nojx umerneM TTK.doc, kaptouka.doc, akr.doc.

®opma npeacTaBJieHUs! pe3yabTaTa:
@aiinsl TTK.doc, kaptouka.doc, akr.doc
Kpurepun onenkn:
O1reHKa «OTJIMYHO» BBICTABIISCTCS, €CJIM BBHINOJHEHBI BCE 3aJaHUsl MPAKTUYECKOTO 3aHSATHS,
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JOMyIIeHbl 1-2 HeloueTsl, HCIIPaBICHHBIE 10 TPEOOBAHUIO MPENOJaBATEIS.

O1eHKa «XOPOII0Y BBICTABIISETCS, €CIIM pab0oTa BBHIIIOJHEHA B TOJTHOM 00BbeMe, JOMYIIECHBI OHA
omunOka uiau Ooyiee ABYX HEIOUYETOB IPHU BBINOJHEHHM 3a/aHUs, HCIPABJICHHBIE MO 3aMEYaHHIO
IIPEIOAaBaTells.

OneHka «y/AOBJIETBOPUTEJIBbHO» BBICTABISIETCSA, €CIM 3aJaHMsI BBIOJIHEHbl HE B IIOJHOM
oObeme, pomymieHbl 1-2 omuOKM MpH BBHIMOJIHEHUH 33/aHUI, HO TNPOJEMOHCTPHUPOBAHBI YMEHHS,
JOCTAaTOYHBIE JUIsl TAIbHEUIIEr0 YCBOCHHS IPOrpaMMHOI0 MaTepuara.

OneHka «Hey10BJIeTBOPUTEIbHO» BbICTABIISECTCS, €CIU BBIIIOJHEHO MEHEE MOJIOBUHBI 3aJJaHUH,
HE MPOJEMOHCTPUPOBAHBI YMEHMS, JOCTATOYHbIE JUIsI JAJIbHEWIIEro YCBOEHMSI IPOrPAMMHOIO
MaTepuaa.
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Tema 2.6. [TakeTsl NpUKIaTHBIX IPOTPAMM B 00JIACTH MPO(HECCHOHATBHON 1ATEIEHOCTH
IIpakTnueckoe 3ansaTue Ne21
Brinyck npoaykumuu
Hesb: HAYYUTHCSA COCTABIATH IIAaH-MEHIO, TPEOOBAHNUS B KJIAI0BYIO.

Boinosinus padorty, Bel Oynere:
ymemy:
- ¥Y2. 06pabaTbIBaTh TEKCTOBYIO M TAOIUYHYIO WH(OPMAIIHIO;
- ¥Y3. ucnosap30BaTh TEXHOJIOTHU cOOpa, pa3MEIleHHs, XpaHeHHS, HAKOTIJICHHUs, IPEo0Opa30BaHUs U
nepeaayn JaHHBIX B IPO(PECCHOHATIBPHO OPHEHTHPOBAHHBIX HH(POPMAITHOHHBIX CUCTEMAX;
- VY4.ucnonp3oBath B TNPOPECCHOHATBHON NEATETBHOCTH Pa3IMYHBIE BHUABI MPOrPAMMHOTO
o0ecrieyeHns, IPUMEHITh KOMITBIOTEPHBIE U TEIEKOMMYHUKAITMOHHBIE CPEJICTBA;
- V7. ocymiecTBasTh NOUCK HE0OX0IUMOM HHopMauu

MarepuajbHoe o0ecnieyeHue:
[Iporpammusiii npoaykt «ledpIxcnepT»

3aganuel:
CocTaBuUTh TUIaH-MEHIO, TPEOOBAHUS B KJIQJIOBYIO.

Kpartkue TeopeTnyecKkue cBeeHUsI:

B nannoit nporpamme Brl MoxkeTe co3aaTh MiIaH-MEHIO U PACCYUTATh HEOOX0AUMOE KOJIMYECTBO
UHTPEIUEeHTOB Juis mpousBojcTBa Omon (TpeboBanme B KIAaIOBYIO), a TaKKe paccyuTaTh
npubsLIbHOCTH Oimro (Profit). Pasaen [Tnanbl-MeHIO COCTOUT U3 TPEX MOAPa3eioB (BKIAI0K):

- IUTaH-MEHIO;

- medatHas Gopma;

- TpeboBaHUE B KJIAJIOBYIO.

Jlnig co3nanus MmaaHa-MeHIo0 HaKuMaeM KHOTIKY /106aBuTh. 3anoHseM IUIaH-MeHI0, HaXUMas Ha
kHomKy JloOaBUTh CTpOKy. 3ajaeM KOJWYECTBO TOpIUNA Otoa M COXpaHSIEeM IIJIaH-MEHIO
(CoxpaHurs).

B monpaznene «lleuatHas gopma» MBI BUIUM CyMMY CBIphEBOro Habopa (ce0ecTOMMOCTh) U
CyMMY TIPOJIaXKH, a Takke NpuoObLIb (Profit). lanHbie 3HaueHHs OyayT 0TOOpaKaThCs MPH KOPPEKTHO
3aMOJHEHHBIX 3aKYMOYHBIX [[EHAX HA UHTPEAUEHTHI U MPOJaKHBIX LIeHaX Ha OJrofa.

B mogpasznene «TpeboBaHue B KJIaJ0BYIO» IMporpaMMa OTOOpa)kaeT  HHIPEIUEHTHI,
HEOOXOMUMBIE IJIi TPHUTOTOBJICHHUS Omton 1o riany-meHto. IlomydaOpukarelr B cocTtaBe 0101
OTpaXkaroTCsl B BUJE HMHIPEIMEHTOB, BXOAAIIUMX B UX COCTaB (T.e. pa3BopauuBaroTcs). [Ipu stom
riyOMHa BIIOKEHHOCTH HE JOJDKHA MPEBBINIATh TPEX ypoBHEH. [Ipyrumu cioBamMH, MOXKHO BIIOKHUTH
JpyT B Apyra He OoJiee Tpex moayhadpruKaToB.

Iopsinok BeINOJHEHNS 3a1aHusn]:
1. 3arpy3uTh mporpammy.
2. Co3naTh TUIaH-MEHIO Ha 15 nopiui.

[Tnan-menro comepxut: canat «I'pedeckuity, «CTeliK U3 CBUHHMHBI C CBIPHBIMH KPOKETAMUY,
«BJIMHYMKH C TBOPOTOM M Kyparoi», COK arneabCHHOBBIH.

3. Co3natb TpeOOBaHME B KJIJ0BYIO Ha JaHHBIH TUIaH-MEHIO.

4. TlpeacTaBuTh IUIAH-MEHIO U TpeOOBaHKE B KJIaJ0BYIO B BHe fokymeHTa Word.

I Penentypy Ha 60710 «CTEHK U3 CBUHHHBI C CBIPHBIMU KPOKETaMI» B3STh U3 COOpPHHUKA
peuentyp; co3aars B rpynme birona.

5. CoxpanuTh B cBOIO nmanky ¢ umeneM Mentol.doc ,Tpe6osanusil.doc..

3aganune?2:
CocTaBuTh MIaH-MEHIO, BKIIOYHUB OJTF0/1a, CO3JaHHbIE B MPEABIAYIINX MPAKTUYECKUX paboTax,
TpeOOBaHUS B KJIJIOBYIO.
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[MopsiioK BbINOJIHEHNS 3aJaHUA2:
1. 3arpysuts nporpammy Lled Dxcmepr.

| U[=] MnaHbi-metio
2. CO3)13TI) MCHIO Ha’XaB Ha KHOIIKY * . I[O621BI/ITB B IIJIaH-MCHIO CO3JaHHBIC 6J'IIOI[a B

OpeAbLAYIINX MMPAKTUYCCKUX.

Haxatb Ha KHOTKy = AeGasTe cTpoky

U B cTpoke norcka BBectn Ha3zeanue cBoux 0J1t0]1
PaccraButh nokazatenu Ko-o; Ilena; CtonmocTb.

o 0k~ w

CoxpaHutsb B cBo manky Menro2.doc ,Tpedosanus2.doc.

dopma npeacrabJieHus pe3y/bTara:
daiiner Mentol.doc , TpeboBanusl.doc, Menr2.doc ,Tpe6osanus2.doc.
Kpurtepuu onenku:

OneHKa «OTJMYHO» BBICTABISIETCS, €CIIM BBINIOJHEHBI BCE 3aJaHHS IPAKTUYECKOTO 3aHSTHS,
JonyieHbl 1-2 HegoueTsl, UCTIpaBIeHHbIE 10 TPEOOBAHUIO MPEIOIaBaATENs.

OneHka «X0po1Io» BbICTABIISETCS, €C/IM paboTa BBINOIHEHA B TIOJTHOM 00beMe, AOMYILIEHbl OJHA
omuOka wiau Ooyiee ABYX HEIOYETOB IPU BBIMOJHEHWH 3a/IaHUS, HCIPABJICHHBIE TO 3aMEYaHHIO
MIpernoiaBaTes.

OneHka «y/AOBJIETBOPUTEJbHO» BBICTABISIETCS, €CIM 3aJaHMsl BBINOJHEHb HE B IOJHOM
oObeme, momymieHsl 1-2 OmMOKHM TpH BBHITIOJIHEHUH 3a/IaHUi, HO TPOJEMOHCTPHUPOBAHBI YMEHHS,
JOCTaTOYHBIC ISl TaTbHEUIIIETO YCBOSHHS TPOTPAMMHOTO MaTepraa.

OneHka «Hey10BJIeTBOPUTEJIbHO) BbICTABIISIECTCS, €CIM BBIIIOJHEHO MEHEE MOJIOBUHBI 3aJJaHHH,
HE TMPOJEMOHCTPHPOBAHBI YMEHUS, IOCTAaTOYHBIC ISl JAIBHEHIEro YCBOEHHS IPOTPaMMHOTO
MaTepuaa.
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Tema 2.6. [TakeTsl NpUKIaTHBIX IPOTPAMM B 00JIACTH MPO(HECCHOHATBEHON IATEIEHOCTH
IIpakTnueckoe 3ansiTue Ne22
®opMuUpOBaHUE AHAJIUTHYECKHUX OTYETOB.
Lesab: HayuuThCs POPMHUPOBATH OCTATKH HA CKIIA/IAX.

Boinosinus padorty, Bel Oynere:
ymemy:
- ¥Y2. 06pabaTbIBaTh TEKCTOBYIO M TAOIUYHYIO WH(OPMAIIHIO;
- V3. ucnoap30BaTh TEXHOJOTUU COOPA, pa3MEILIEHHUs], XpPaHEHU S, HAKOIUIEHUs, IpeoOpa3oBaHus U
nepeiaui JaHHbIX B IPOPECCHOHAIBHO OPUEHTHPOBAHHBIX HHPOPMALIMOHHBIX CUCTEMAX;
- VY4.ucnonp3oBath B TNPOPECCHOHATBHON NEATETBHOCTH Pa3IMYHBIE BHUABI MPOrPAMMHOTO
o0ecrieyeHns, IPUMEHITh KOMITBIOTEPHBIE U TEIEKOMMYHUKAITMOHHBIE CPEJICTBA;
- V7. ocymiecTBasTh NOUCK HE0OX0IUMOM HHopMauu

MarepuajbHoe o0ecnieyeHue:
[Iporpammusiii npoaykt «ledpIxcnepT»

3aganuel:
CdhopmupoBath oT4eT 00 OCTaTKaxX Ha CKJIaIax.

IHopsinok BbINOJIHeHUs 3aganusl:

1. 3arpy3uTh nporpammy.

2. Co3pnate miaH-MeHIo Ha 15 mopruii.

[1nan-MeHI0 ToJKEH coAepKaTh: CyN-II0pe U3 OBOLIEH, canaT u3 MOPENpPOIyKTOB, KBac.

3. Coznath TpeOOBaHME B KJIa/I0BYIO HAa JTAHHBIN TUTAH-MEHIO.

4. ITpeacraBuTh IUIaH-MEHIO M TpeOOBaHUE B KIIAJ0BYIO B Buje JokymenTa \Word.

! Penientypy Ha Omtonia «Cyn-mirope u3 oBoreiy, «CagaT 13 MOPENpOyKTOBY; CO3/1aTh B TPYIIIES
bmrona.

5. [IpoBectu hopMupoBaHHE OCTATKOB Ha CKJIaaX 3aTPaueHHbIX UHTPEAUECHTOB.

6. CoxpaHuTh B CBOIO Manky ¢ uMenem Ocrtarok.doc..

3aganue?2:
CdopmupoBath 0T4ET 00 OCTaTKax Ha CKJIa/Iax.

Ilopsinok BbINOJIHEHUS 3aJaHUSA2:

1. 3arpysuts nporpammy llled Dxcmept.
2. BbINOMHKTE 331aHUE, COTTIACHO CBOEMY BapHaHTY.
Bapuant 1

1) B pasgene «bitoga A3uaTckoil KyXHH (CYILH, POJUIBL...)» CO3[aliTe HE MEHee 5 OJIF0]] 3TOro paszerna.
2) Cosnate opranusanuio «Pecropan», Iponucas BCe JaHHBIC.

3) Cospaiite MmIaH-MEHIO C TEMHU OJIF0JIaMH, KOTOPbIE CO3/1aiIH B pa3zieine «biroaa A3HaTcKoi KyxHH

(cymm, porisL... )».
4) CoxpaHUTb B OT/EIbHOI MANKe BCE COMYTCTBYIOLINE JOKYMEHTBI:

1 | Meuate TTK | KanekynAumA | AxT npopabomas | Poto Gmiopa | OSocHoEaHWE pacyeToB

Bapuanr 2

1) B pasgene «I"amOyprepsl, un30yprepsl, COHBUYH FOTOBBIC» CO3aiTe HE MeHee 5 OITH0]T TOro
paszena.

2) Co3nath OpraHu3aiuio «3aKyCoqHas MpoIUcaB BCE JaHHBIC

3) Co3paiiTe Mm1aH-MEHIO ¢ TeMHU OJII0JJaMu, KOTOPBIE CO31alH B pa3zaeine «['amOyprepsl, yn30yprepel,
COHJBHYH FOTOBBIE».

4) CoxpaHUTB B OT/ICNILHOM IaIKe BCE COMYTCTBYIONIHE JOKYMEHTHI:
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1| MNeyame TTK I KanekynAwaR | AT npopatoTo I Foto Gniopa | OSocHOBAHKWE pAcCYETOR

Bapuanr 3
1) B pasgene «I opsiume Oiiro1a U3 KPyI M MaKapOHHBIX M3JIEIHIA, BKIIIOYAsi TAPHUPBD» CO3AaNUTE HE
MeHee 5 Oro1 ATOro pasjena.
2) Coznath opranm3anmio «Kage» npomuicas Bce JaHHbIC
3) CospaiiTe miaH-MeHIO ¢ TeMHU OJF0J]aMH, KOTOPBIEC CO3/alii B paszerne «['opsuune 011012 U3 Kpym U
MaKapOHHBIX H3JIENUH, BKIIIOYasi TAPHUPEI».

4) CoxpaHHUTh B OTJCIBHOM MAINKe BCE COMYTCTBYIOIINE JOKYMEHTHI:

i_i Mevams TTH | KanekynAwaA I AT npopaboTn I oo Gnoga | DBocHoBaHwe pacqemﬁ|

BapuanT 4

1) B pazpgene «I'opsiare 01101 M3 OBOIIIEH, BKITFOYAst TAPHUPED CO3JaiiTe HE MEHee 5 01101 3TOr0
paznena.

2) Coznath opranm3aimio «IIpunopokHoe Kade» mponucas Bce naHHbBIC

3) Cospaiite m1aH-MeHIO ¢ TeMHU OJIF0J]aMH, KOTOPbIE CO3/1aliH B pa3zeine «['opsiuue 01110/1a U3 OBOIIIEH,
BKJIIOYast TapHUPBI».

4_) CoxpaHUTh B OTAETHHON MAIKe BCE COMYTCTBYIOMINE JOKYMEHTHI:

i | Mevame TTK I KankkynawA I AT npopatoTn I Foto Gnoga | OfocHoBaHwe pacqemal

Bapuant 5
1) B pasgene «JlecepThl, KOHIUTEPCKHUE M3CIHsI, OIrO/Ia U3 TBOPOTray CO3aliTe HE MEHee 5 OJIF0]] 3TOro
paznmena.
2) Coznath opranu3aimio «bap» mpormrcas Bce JaHHbIC
3) Cospaiite maH-MeHIO ¢ TeMHU OJI0JJaMHU, KOTOPbIE CO3/alIH B paszerne «JlecepThbl, KOHIUTEPCKUE
u3aenus, 0J1r01a U3 TBOPOTay.
4) CoxpaHHTh B OT/IC/ILHOM MANKe BCE COMYTCTBYIOIINE TOKYMEHTBI:

i_i Mevam TTK I Kanckynawa | At npopafom I FPoTo Gnioga | OfocHoBaHKMe pElE'-IE-'TDEi|

BapuanT 6
1) B pasgene «Iopsure Giroaa (MsICO, MTHIIA, PbIOa U MOPEMPOIAYKTHI, CHIPBI)» CO3IaiTe HE MeHee 5

OJIFOIT ATOTO pazmena.

2) Coznath opranm3aimio «lllanuisrdHasy Mpomnucas BCe TaHHbIC

3) Co3pnaiire maH-MeHIO ¢ TEMH OJII0aMH, KOTOPEIE CO3aiH B pasneine «[ opsure 6arona (Msco,
IITUIIA, PHIOA U MOPEIIPOIYKTHI, CHIPHI )».

4) CoxpaHHTh B OT/IC/HOM IMANKe BCE COMYTCTBYIONIHE TOKYMEHTHI:

i_i Mevam TTK I KankkynAumA | AT npopatoTn I FoTo Gnooa | DfocHoBaHKWE pacqemﬁ|

Bapuant 7

1) B pasgene «HanuTkm» co3aaiiTe He MeHee 5 G0/ 9TOTo pasera.

2) Cosnats opranusanio «KodeitHs » mporicas Bce TaHHbIC

3) Co3naiiTe mIaH-MeHIO C TEMH OJIF0IaMM, KOTOpPBIE CO3/1aiu B paszesne « Hamurkumy.
4) CoxpaHHTb B OTAENBHOM MAIKE BCE COMYTCTBYIOMME JOKYMEHTHI:

1 | Mevatms TTK | KankkynawaA I AT Nnpopabo Tl I PoTo Gnoga | OfocHoEaHWE pacuemal

Bapuant 8
1) B pazpene «ITumnmay co3aaite He MeHee 5 GITr0j] 3TOro paszena.
2) Cosnath opranuszanuio «I[luriepus» mponucas BCe JaHHbIC
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3) Co3zpnaiiTe miaH-MeHIO ¢ TeMH OJII0IaMU, KOTOpbIe co3/1aiu B paszene «[Tummay.
4) CoxpaHUTh B OT/ICNIBHOM IMAINKe BCE COMYTCTBYIOLIME TOKYMEHTHI:

i_i Mevams TTK I KankynAumA | AT npopatoTn I FoTo Gnooa | DfocHoBaHKWE pacuemﬁ|

Bapuant 9

1) B pasgene «Xi1e000ya04HbIC U3eHs, OIMHUMKI» CO3aiTe He MeHee 5 OJIIo/1 ATOro paszena.

2) Co3paTh OpraHu3aIyio «0yI0UHas MPOMKCAB BCE TaHHBIC

3) Co3paiiTe maH-MEHIO C TeMHU OJI0JIaMH, KOTOPBIC CO3/1aJIH B pa3ziene « Xyie000yI0YHbIC U3 s,
ONMMHYUKIY.

4) CoxpaHuUTb B OTACIBHOM MAINKE BCE COMYTCTBYOLIME JOKYMEHTbI:

1 | Mevyate TTHK | KanexynALA I ArT npopatoTaa I FoTo Gniooa | OfocHoEaHWE pacuemal

Bapuant 10

1) B pazpgene «JSliina - oMJIE€THI, HAYUHKH C JOOABJICHHUEM SHID CO3alTe He MeHee 5 OIII0 STOro
pasnena.

2) Coznath opranuzaimio «CTOIoBash MPOIKCaB BCE JaHHBIE

3) Co3naiite maH-MeHIO ¢ TEMH OJIF0[aMH, KOTOPBIE CO3/IaiIH B pasjeie « SIiia - OMJIEeThI, HAUMHKH C
T00aBIICHHUEM STUTDY.

4_) CoxpaHUTh B OTAETHHON MAIKE BCE COMYTCTBYIONINE TOKYMEHTHI:

1 | Mevams TTK | KanekynAwaR I ArT MpopatoTo I FoTo Gniona | CBocHOBaHWE PACYETOE

BapuanTt 11

1) B pasgene «Xonoxusie 3akycku, CanaTel co3aaite He MeHee 5 GIIfof] 3TOro pasjena.

2) Co3aaTth OpraHU3aIMIO IIEPEIBIIKHON PECTOPAaH MPOITHCAB BCE TaHHBIC

3) Cospaiite maH-MeHIO C TeMHU OJTF0J]aMH, KOTOPBIE CO3/aJIH B pa3jielie « X0JI0IHbIC 3aKYCKH,
Canatsi».

4) CoxpaHuTb B OTAEIBHOM MAIKE BCE COMYTCTBYIOMME JOKYMEHTBI:

1 | Mevyate TTH | KanexynALA I ArT npopatoTii I FoTo Gnwooa | OfocHoEaHWE pacuemal
dopmMa npeacTaBjieHusi pe3yJbTaTa:
®aiiner Ocratok.doc ,TTK.doc, Kanskymsuus.doc ,Axr.doc, Pacuersr.doc
Kpurepumn onenkmn:
OHGHKa «OTJIHUYHO» BBICTABJISACTCA, €CJIM BBIIIOJHCHBI BCC 3aJaHUS IMPAKTHYCCKOI'O0 3aHATH,
JOIMIYIICHBI 1-2 HCOO0YECThI, UCITPABJICHHBIC I10 Tpe6OBaHI/IIO ImpenoaaBaTeCiis.

OHGHKa «XOpOoMI0>» BBICTABJIACTCA, €CIN pa60Ta BBITIOJIHCHA B ITOJTHOM 06’BCMG, AOIIYHICHBI OJHA
omubOka uan Oosee ABYX HCAOYCTOB IIPU BBINIOJIHCHUHN 3aJaHUd, HCIIPABJIICHHBIC II0 3aMCYaHUIO
IpCriogaBaTeliAd.

OI_IeHKa «YAOBJETBOPUTECJIBbHO)» BBICTABIIACTCA, C€CJIW 3aJaHUSA BBIIIOJHCHBI HE B IIOJHOM
O6’LCM6, JAOIIYHICHBI 1-2 ommubxu IIpHU BBIIIOJIHCHHUHA SaﬂaHHﬁ, HO HIPOACMOHCTPUPOBAHBI YMCHUA,
JOCTAaTOYHBIC OJIA z[anLHeﬁmero YCBOCHUS NPOTPAMMHOI'0 MaTepuajia.

OI_IeHKa «CHEYAOBJECTBOPUTEJIbHO» BbBICTABIACTCA, €CJIU BBIIIOJIHCHO MEHEC MOJIOBUHBI SaﬂaHHﬁ,
HC TNPOACMOHCTPHUPOBAHbI YMCHHUSA, AOCTATOYHBIC [JIA z[anLHeﬁmero YCBOCHUA IIPOIrPaMMHOI'0
Marepuaia.
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Tema 3.1. KommsiorepHsie cet, cets MHTEpHET
IIpakTnyeckoe 3ansaTue Ne23
IHosryyenne nHpopManMu B JJOKAJIbHBIX U IJ100271bHBIX KOMIILIOTEPHBIX ceTAX. [louck nudopmanun B
Pa3JIM4YHBbIX OH0JIMOTEeKAX
eas padoThi:
[Tomy4yats MHPOPMALIHIO B IOKATBHBIX U TII00ATBHBIX KOMIIBIOTEPHBIX CETSIX;
Boinosinus padory, Bel Oynereymern:
- V1. nonp30BaThCs COBPEMEHHBIMU CPEJICTBAMU CBSI3U U OPITEXHUKOM;
- V3. ucrnoJib30BaTh TEXHOJOTUU cOOpa, pa3MELICHUs], XPaHEHNUs, HAaKOIUIEHUs], IPeoOpa3oBaHUsl U
nepeaayn TaHHBIX B IPOPECCHOHATIBHO OPUEHTHPOBAHHBIX HHPOPMAITMOHHBIX CUCTEMAX;
- VY4.ucnonp3oBath B NPOPECCHOHATBHON JEATENPHOCTH pa3IMYHBIE BHUABI IMPOrPAMMHOTO
oOecrieyeHns, IPUMEHITh KOMITBIOTEPHBIE U TEIEKOMMYHUKAITMOHHBIE CPEJICTBA;
- VY7. ocymiecTBasTh HOUCK HEOOX0IMMOM HH(OPMALIUH.

MarepuajbHoe o0ecnieyeHue:
[TepcoHAJIbHBIN KOMIIBIOTEP, METOJMYECKHE YKAa3aHHUS I10 BBIMIOJHEHUIO MPAKTHYECKON
paboTHL.
3aganue 1. NU3yyurs nundopmManuio mo oopa3oBaTejbLHOMY MPOIeCCY, MPEICTABIEHHYI0 Ha
o0pa3oBaTe/IbHOM IOpTAaJIe.

IMopsinok BbIMoOJIHeHMsI 3a1aHus]:

1. 3aiiTu Ha oOpa3oBaTenbHBIN MmopTtan https://newlms.magtu.ru/, Ucrob3ys CBOM JIOTUH U MApOJIb.

2. B xapycerne BeiOpath OOpazosamenvhble cmandapmol, yueOHvle niamsl, padouue npoepammol
oucyuniux v HaxxaTb KHOTIKY Cmompems.

3. B otkpeBIIeMcst okHe Hopmamuehsie 0okymenmsl, BRIOpaTh Cpednee npogheccuonaivhoe
obpaszosanue.

4. BriOpath onmuio YuedOuvle naarol.

5. B packpsiBiIiemcst OkHe BBIOpATh IoJl MOCTYIJICHHUS B KOJIJISIXK.

6. B Ounoti ¢opme o00yueHus HaWTH W cKadaTh (aiim ydeOHOTO IIIaHA TI0O CBOECH

CHEIHATbHOCTH.
7. B TeTpanu 3amOJIHUTD CIEIYIONIYIO TaOIHITY:
HNunex Haumenosanue [IM DK3aMeH KBaTU(UKAUOHHBIN
c Kypc | Cemectp

8. IlepeliTi Ha TTIABHYIO CTPAaHUILy 00pPa30BaTEIBHOTO MOpTAIa.
9. B kapycenu BeIOpaTh pazjien DIeKTPOHHbIE OUOIMOTEUHBIE CUCTEMBI.
10. 3aiiTi Ha BICKTPOHHYIO OHOIMOTEUHYO CHCTEMY ZNnanium.com

11. B BepxHeit yactu okHa BeIOpaTh Hosas eéepcus catima.
12. B nosiBuBIIEMCSt MeHIO BBIOpaTh om0 CI10.
13. Hcnonw3ys CTPOKY MOUCKA HAMTH KOJMYECTBO KHHT, XXYPHAIOB U CTATEH 1O TeMe
HNudopmaiiioHHbIE TEXHOJIOTHH.
14. PesymbTar mowicka 3anucarb B TETPalb.
15. Hcnonw3ys paclIMpeHHbIH MOUCK BRIOPATh KHUTH, )KYPHAJIbI U CTaThU, KOTOPBIC €CTh B
TIOJIITUCKE.
16. BpIOpath cTaThU B MOAIUCKE U TIO pa3jieiny BerauciurenbHas TEXHHUKA.
17. Vcnonw3ys paclIMpeHHbIH MOMCK HAUTH MOSIBUBIINECS HOBUHKY 3a MOCIEIHUE TPU MecsIIa.
Pe3ynpTaThl noucka 3anucaTth B TETPab.
18. Ha xamwxnyto noiky MHOOPMATUKA nonoxuTs:
—Kpasuenko, JI. B. IIpaktukym o Microsoft Office 2007 (Word, Excel, Access), PhotoShop
. yueOHO-MeToanueckoe mocodue / JI.B. KpaBuenko. - 2-¢ uzz., ucnp. u jgoi. - M. : DOPYM
. UHOPA-M, 2019. - 168 c. - (IIpodeccuonanbHoe obpaszoBanue). - ISBN 978-5-16-
102151-4. - Teker : AIIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/1001374 .
-bBes3pyuko, B. T. Mudopmaruka (kypc sieknuii) : yueo6. mocodue / B.T. be3pyuko. — Mocksa
: U] «®OPYM» : UHOPA-M, 2018. — 432 c. — (Bricmiee oOpazoBanue: bakanaBpuar). -
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https://newlms.magtu.ru/
https://new.znanium.com/catalog/product/1001374

ISBN 978-5-16-100311-4. - Teker : AJIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/944064
19. Ha xuamwxnyro nonky XOBBHW nonoxuTe KHUTY 1O Apyroi yaeOHON AUCHUIUINHE WU
x000wu.
3apanme 2. U3yuuts pecypcesl MHTEpHETa, HEOOXOIUMBIE TIOBAPY-KOHIUTEPY.
Ilopsinok BbINOJTHEHNUS 32IaHUA 2:
1. Tlepeiitu Ha caiit https://edunews.ru/professii/
2. Haiitn undopmanuio o cBoeil npodeccun. 3anucath B TeTpaab HHPOPMAIUIO U3 pasjena
«IlepcnexTuBsI Mpoeccun
3. C nomombio cetr MaTepHeT HaiiTk 10 MOHATHI 1O CBOCH CIIENMAIBHOCTH U 3aIHCATh UX B
TETpa/ib.
4. B cerm HMHTepHeT HaWTH nPOPECCHOHATHHO BaXXKHBIE KayecTBA W MEIUIMHCKUE
MIPOTUBONIOKAa3aHUs IOBApa-KOHIUTEPA.
5. Haiitu tpeboBanus CAHIIuH miis 3aBenenuit 0011eCTBEHHOTO MUTAHMSL.

3amanue 3. U3yunts Bo3zmoxHocTH Oubnuorexu ELIBRARY.RU

Orto kpynHeimas B Poccuu snexTpoHHas OMOIMOTEKa HaydyHBIX MyOnMKaiuii, oOiajaromias
O6oraTbIMH BO3MOKHOCTSIMH TOMCKa U aHallM3a HayyHoU uH(opmanuu. bubanorekauHterpupoBana ¢
Poccuiickum nnaekcom HayuHoro nutupoBanusi (PUHLI) - co3mannbiM o 3akazy MunoOpuayku PO
OecraTHBIM OOIIEIOCTYIHBIM HHCTPYMEHTOM H3MEpPEHUS MyOJMKAlMOHHOM aKTHMBHOCTH YYEHBIX U
opranmzanuii. eLIBRARY.RU u PUHII pa3paboransl u nopanepkuBaioTcs komnanuen "Hayunas
ANIEKTpOHHAs OubaroTeKa'.

Ha ceronns nocerurensm eLIBRARY.RU nocrynnsl pedepatsl u nmoiHbie TEKCTHI Oosiee 29 MitH
Hay4YHBIX CTaTel M MyOIMKaIHii, B TOM 4HCIie 3IeKTpOHHbIe Bepcuu 6osiee 5600 poccuiicKiX Hay4yHO-
TEXHUYECKUX KypHasoB. OOIee 4uciIo 3aperMCTPUPOBAHHBIX MHCTUTYLHOHAIBHBIX IOJIb30BaTEIEeH
(opranmzammii) - Oomee 2800. B cucreme 3apeructpupoBaHbl 1,7 MUJUIMOHA WHIUBUIYaTbHBIX
nosip3oBareneit w3 125 crpan mwmpa. EkerogHo uuTtatenu moiayvaroT W3 OuOmmoreku Oosee 12
MWIJTHOHOB MTOJTHOTEKCTOBBIX CTaTeH M MpocMaTpuBaioT 6oJiee 90 MHUIITTMOHOB aHHOTAIIUN.

Ceoimie 4500 poCCHIICKMX HAay4HBIX JKYPHAJIOB pa3MEIIEHbI B OECIJIaATHOM OTKPBITOM JIOCTYIIC.
Jlisg nmoctyma K OCTaJbHBIM H3JIaHUSIM IIpeliaraeTcsi BO3MOXKHOCTh TOJNHUCATBhCS WM 3aKa3aTh
OTJIebHbIE MMYOIUKALIUH.

Scopus — kpynHeimas eauHas 0a3a aHHOTAIMA M IUTUPOBAHUN PELEH3UPYEMOW HaydyHOUH
JUTEPaTypbl CO BCTPOEHHBIMM HMHCTPYMEHTAMHM MOHUTOPWHIA, aHalW3a W BU3YalIM3allMM HAY4HO-
UCCIIEeIOBATENIbCKUX JaHHBIX. C MOMOIIBI0 SCOPUS MOJIH30BATENN MOTYT:

— HaxXOIHWTb, AHAJIIU3UPOBATH AKTYaJIbHBIC pa6OTBI 1o I/IHTepeCYIOH_[eﬁ nux HaquOfI TEMATHUKEC,
— HaxO0IuTb, aHAJIIM3UPOBATDb, CPABHHUBATH U BBIABJIATH Hauboee ABTOPUTETHBIC KYPHAJIEI,
ABTOPOB 1 OpraHU3allii B PA3JIMYHBIX HAYYHBIX JUCHUININHAX 10 pa3JINYHbIM METPUKAM,

— Y3HaBaThb, KTO U B KAKUX CTpaHaX HUTUPYCT Balllkd CTATbU, A TAKIKC CTATbU Baleun
OpraHu3aluu,

— OTCJICKUBATb HOBBIC TPCHABI B HAYYHbIX UCCIICJOBAHUAX,

— YHOpaBJIATH cBOCH Kapbepoﬁ, HaXOAWTh IOTCHIHAJIBHBIX ITAPTHCPOB IIO HUCCICAOBAHUAM H
HOBBIC UCTOYHHKH IJIsI CBOUX HY6HHKaHHﬁ,

— HaXOJHTb I/IH(I)OpMaI_[I/IIO IJIsL COCTABJICHUS 3aIBOK HAa I'PAHTHI.

Science Direct — Benymas wuHpOpMaNMOHHAS IUIaTGOpMa PELEH3UPYEMOH  HAy4dHOI
muteparypsl Elsevier ans ydeHbIX, KoTopast coepkut 6osiee 15 miuH. myomukaruii u3 2500 HaydHbIX
KypHaioB ElSevier u npecTmkHBIX HayIHBIX OOIIECTB.

1. 3aiigure Ha cailT HHTEpHET- OMOMIMOTEKH Mo aapecy https://elibrary.ru
2. 3aperucTpupyuTech.
3. WM3yuwure nmpaBuia paboThl ¢ OMOIMOTEKOM.
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http://communications.elsevier.com/r/?id=h68fa02a9%2C8c39ff14%2C8c430dd0
https://new.znanium.com/catalog/product/944064

4. Haiinure xaury Komososoit H. "KomnprorepHas BepcTka u au3aiiH. CaMoyuurtens'.
5. CkauaiiTe HaliZICHHYIO KHUTY.
6. CocraBbTe CIUCOK KHUT OMOJIIMOTEKH 10 UHPOPMATUKE B TETPAIH.

dopma npeacraBJieHus pe3yJbTara:

Terpanb ¢ BbIOJIHEHHON paboTOM
Kpurepuu onenkmn:

OneHka «OTJMYHO» BBICTABIISIETCS, €CJIM BBIIOJIHEHBI BCE 3a/laHUsl IPAKTHUECKOIO 3aHATHS,
JOMyIIeHbl 1-2 HeloYeTsl, HCIPaBICHHBIE M0 TPEOOBAHUIO MPENOIaBATEIS.
O1eHKa «XOpoII0» BBICTABIISETCS, €CIM paboTa BHINOJHEHA B IOJIHOM OOBEME, JIOMYIICHBI
onHa ommOKka wiM Oojiee IBYX HEIOYETOB IPHU BBINOJHEHWM 3aJaHHs, WCIPABICHHBIC IO
3aMEYaHUIO IIPEIoIaBaTels.
OneHka «yI0BJeTBOPUTEJbHO» BBICTABISETCS, €CIM 3a/JaHUsl BBINOJHEHbl HE B IOJIHOM
oObeme, nomymieHbl 1-2 OmMMOKM TPU BBHIMOJHEHWH 3aJlaHHid, HO MPOJAEMOHCTPHPOBAHBI
YMEHHUSI, T0CTaTOYHbIE [Tl JajlbHEHIIEero yCBOEHUsI IPOrpaMMHOT0 MaTepHaia.
OneHka «HeyJI0BJIeTBOPUTEIbHO» BBICTABIISIETCS, €CIM BBIIOJHEHO MEHEE IOJIOBUHBI
3aJlaHui, HE TNPOJAEMOHCTPUPOBAHBI YMEHUS, JOCTAaTOYHBbIE [UIS JAJIbHEHMILIEro YCBOEHHUS
MIPOrpaMMHOT0 MaTepuaia.
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Tema 3.1. KommnsiotepHsie cet, cets MHTEpHET
IIpakTnueckoe 3ansitne Ne24
O0Js1auHOe cOXpaHeHHe JaHHbIX.
Hean padoTsi:
Hayuutbcst mpuMeHsTh 001a4H0e XpaHWIUIIE B TIPO(PECCHOHATBHOM e TEIbHOCTH

Brinosinus padory, Bel Oyaere ymern:

- V1. nonp30BaThCs COBPEMEHHBIMU CPEJICTBAMU CBSI3U U OPITEXHUKOM;
- V3. nucrnoJib30BaTh TEXHOJOTUU cOOpa, pa3MELICHMsI, XPaHEHUs, HAaKOIUJIEHUs, IPeoOpa3oBaHUsl U

nepeaayn TaHHBIX B IPOPECCHOHATIBHO OPUEHTHPOBAHHBIX HH(POPMAIIMOHHBIX CHCTEMAX;
- VY4.ucnonp3oBath B TNPOPECCHOHATBHON NEATETBHOCTH Pa3IMYHBIE BHUABI MPOrPAMMHOTO

o0ecrieyeHns, IPUMEHITh KOMITBIOTEPHBIE U TEIEKOMMYHUKAITMOHHBIE CPEJICTBA;
- VY7. ocymiecTBasATh NOUCK HEOOX0IMMOM HH(OPMALIUH.

MarepuajbHoe o0ecnieyeHue:
[IepcoHanbHBIi KOMIIBIOTEP, METOAMYECKHE YKA3aHWSA IO BBIINOJIHEHUIO MPAKTUYECKOU
paboTHL.
3ananuel.
[Monyuute noctyn k Google aucky.

Kparkue Teopernueckue cBeaeHuUs.
«O0mako» — 3TO BBIJIEJICHHOE TI0JIH30BATENI0 MPOCTPAHCTBO HA JKECTKOM JIMCKE CepBepa,
Haxojsmerocs: B UHTepHeTe. DTUM POCTPAHCTBOM MOYKHO TMOJIH30BATHCS, KaK OOBIYHOM TMANKOH Tak,
Kak Oy/TO OHa PacIoyioKeHa Ha BallleM KOMITbIOTEpeE.

W nelictBuTeNnpbHO, TIPH TOAKIIOYEHHH OOJIaka K BalleMy KOMIIBIOTEPY, Ha HEM CO3JaeTCs
cnenuanbHas nanka. Oco0eHHOCTh 3TOM ManKy TaKoBa: BCE UTO B Hee MOMAAAET, Cpasy ke Mepeaaercs
B 00y1ako. OTHUM CJIOBOM — COJIEP)KMMOE JIOKAJTHbHOM ManKy, CHHXPOHU3HPYETCSI ¢ TOYHO TaKOM ke
ManKou Ha cepBepeE.

Jlis mpocToro mosb3oBaTens 00JayHOE XpaHWIMILE JAaHHBIX JA€T MHOXECTBO HHTEPECHBIX
MIPEUMYILIECTB:

Bammu ¢aiinbl, nmomenieHHble B MankKy HPUCOEAMHEHHYIO K CEpBHCY, HAYMHAIOT HEMEAJICHHO
CUHXPOHU3UPOBATHCS. 3arpy3uB B Hee Hampumep (ororpaduu, 1okyMeHThl, Bbl MoxkeTe ObITH
CHOKOWHBI — (aipl XpaHsaTcs B HaAeKHOM Mecre. Uero Obl HE MPOM30ILIO C BallUM
KOMITBIOTEPOM — JIaKe MOJIOMKa JKECTKOTO JAUCKa — Ballu poTorpa@uu U TOKyMEHThI OCTaHYTCS
B LIEJIOCTH ¥ COXPAaHHOCTH.

— Bbl MOxeTe moiyuuTh JOCTyN K oOnaky B Jr000€ Bpems, u3 Jr000H TOYKM MHpa, € JIH0O0ro

KOMIIbIOTEpA Ha KOTOPOM €CTh MIHTepHeT.

JIroboe 0061ako, MO3BOJSET MIHOBEHHO MOJCIUTBCS C JApy3bsMH  (ailmom wu3 obnaxa,

Cr€HEpUpPOBaB CChUIKY, U HACTPOUB K HEil IpaBa AOCTYIA.

— BoNBIIMHCTBO XpaHWINILL, TO3BOJISET MOAKIIOYUTE JI00YI0 MAaNKy 00J1aKka K akKayHTaM Apy3ed uiu
KOJUIEr — JUIi COBMECTHOM paloTbl, HampuMep. OTO MO3BOJISIET HE MYYMUTHCS C IOYTOM,
nepecsliast Ipyr Apyry nouroit ¢aiin Excel ans nopabotku.

— BBl MOeTe yCTaHOBUTH KJIMEHT XpaHWINIIA Ha JIFOObIX KOMIIbIOTEPAxX 3a KOTOPBIMU paboTaere. IT0
no3BojisieT «Opark pabotry Ha Jgom». [lamka pabodyero  KOMIbIOTepa MTHOBEHHO
CUHXPOHHM3UPYETCS] ¢ ManKkoW Ha JOMAallHeM. JTO JaeT BO3MOKHOCTb HE MYUUTHCS C (ier-
KapTOoMu.

Ha nanHBIN MOMEHT, CYIIECTBYET OTPOMHOE KOJIMUYECTBO XPAHWIHIL PAa3TUYHBIX 00heMOB. EcTh
OTeYeCTBEHHbIE, 3apyOekHbie. M3 3apyOekHbIX MOXHO BbIAenuTh Dropbox m Google Drive. U3
oteuecTBeHHBIX — OOmako@Mail.Ru, Annexc./{uck.

Ecmu y Bac umeercs noura Ha SHpekce, Mail.Ru, GMail — mnoznpasnsem! Bam He HyXHO
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AOIIOJIHUTCIIBHO HUTAC PCrUuCTpHUPOBATHCA. Ilonp30BaremsiM ATUX CCPBUCOB JOCTYIIHBI 06Ha'—IHBIe
XpaHWIUIIA Cpa3y.

Jns Mail.Ru — O6nako@Mail.Ru
Jlns Tex y koro ecth akkayHT Google — Drive.Google.Ru
Bnanenbuam akkaynra Annexca — Snngekc.Jluck

Ha momeHT HammcaHus ctatby, B HameM xpanuwiuie Oomako@Mail.Ru nam moctymao 100 I'6
TaK KaK HEeCKOJIbKO JIET Ha3aJ mpoBoamiack akius. Ceifuac mpu perucrpanuu Ha cepBuce Bam maayt
HE MHOTO, He MaJio — 25 ['6 0061a9HOTO IPOCTPAHCTBA.

Ha SAnnexc./Iucke y vac 10 I'6 mone3noro npoctpanctsa, Google mt06e3H0 npegocTaBui HaM 15
I'6 mon Tpu cepsuca — dotorpaduu, [louty, u cobcTBeHHO cam Jluck.

I'pexom OyneT He ymOMSHYTH e1ie 00 OJHOM 3apyOeKHOM XpaHWIHINE momyaspHoM B Poccun
— Dropbox.com

N3HauanbHO 3TO XpaHWIHIIE [TO3BOJISIET HCIOIb30BaTh JHIIb 2 ['0 «061a4HOro» MpoCTpaHCTBA.
Ho »TOoT 00b€M MOXXHO YBETMYHTH B HECKOJBKO pPa3 MPAKTHUUYECKH 3a CUMTAHHBIE CEKYHIbI IMOCIE
peructpanuu. Hy>KHO BBIIOJIHUTH HECKOJIBKO MPOCTHIX 3a/1aHUi, HO 00 ATOM YyTh MO3XKeE.

IHopsinok BbINOJIHeHUs 3aganusl:

1. Ecmu y Bac Her yueTHoi 3ammcu (GooOgle wim BBl elle He BONUIM B CBOM aKKayHT, IO
YMOJTYaHUIO OTKpOeTCs cTpanuiia "Boittu".

— Ecnin y Bac yxe ectb akkayHT B (Google, BBeauTe MM IOJIb30BATENs U MApOJib U HAXKMUTE
"Boiitr", uTo0bI mostyunTh moctyn k Google Jluck.

— OOparute BHUMaHUE, 4To I Aoctyna kK Google JIuck BaM 10CTaTOYHO HMMETh TOYTOBBIM
sk B Gmail. Ecam y Bac ecth akkaynt Gmail, BaMm He HY)KHO OTAEIBHO PErHCTPUPOBATHCS
na Google [uck.

— Ctpannna Google /luck HaxomuTcs 110 anpecy: http://drive.google.com/

3 e r e S LT——

TN W W e

Wi e -
J Covmem sourye Gongh Sxcx

R
2. Haxxmure Ha kaotnky "Ilepeiitu k Google J{ucky".
ITox popmoit Bxona ecthb cebuika "Co3aTh akKayHT" - Ha TOT Clly4ail, eciii y Bac HET aKKayHTa.
— Haxarne Ha KHOIIKY IEpEHANPaBUT Bac Ha cTpaHULly "BXxoxa B akkayHT".
— Ecnu BBl B Kypce, 4TO BaM HY)KHO BOWTH C MOMOIIbI0 akkayHTa Google, moxere mepeitu
npsIMO Ha cTpaHuily peructpaiun, Habpas URL: https://accounts.google.com/SignUp
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3. 3anomHUTE TpeOyeMbIe MOJIs.
Google mpemnoxuT BaM BHIOpATh UMS TIOJIB30BATEINS U M1APOJTh.
Kpome Toro, He00X01MMO OYIET MPEIOCTaBUTh HEKOTOPYIO HHPOpPMAITUIO 0 ce0e, a UMEHHO:

Nwms
damunus
JleHb poxaeHus
[Ton
Homep MmobunpsHOTO Tenedona
Tekymuii anpec 3MEKTPOHHOMN MOYTHI
O CrpaHa npoXxUBaHUs
— Taxxe BaM HYXHO Oy/ET MOJATBEPIUTH, YTO BbI HE POOOT, BBES KO TIOITBEPKIACHHUS.
—  VYbemutech, YTO BBl NOCTABUIIM (IIaXKOK, MOATBEPIUB BaIlle COTIIACHE C YCIOBUSIMU HCIIOIb30BAHUS
1 TIOJIMTUKOM KoHuaeHHamsHocTH Google.

OOO0OO0ooOoO

S ———

4. IToaTBepauTe aapec MIEKTPOHHON MOYTHI.

—  Bo03M0XHO, BaM IpUAETCs MOATBEPAUTH BAlll TOJILKO 4TO co3gaHHb Gmail axpec, Boiins B
akkayHT Gmail.

—  Ecuu BbI 3apeructpupoBaiuch Ha crpanuie Google J[uck, Ha Baily 3JIEKTPOHHYIO MOYTY
HPUIET IMHCHMO CO CCBUIKOM VIS IOATBEPIKIAEHUS PETUCTPALIUH.

- Crpanuna Gmail maxoautcest o aapecy: http://mail.google.com/

e LI e e & o o
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https://infourok.ru/go.html?href=http%3A%2F%2Fmail.google.com%2F

5. Bepuurecs Ha Google Iuck.
Ecnu BBl BOLTM B aKKayHT, HO paboraere ¢ npyrum npuioxenuem Google, nepeitmure k.  Google

Jluck, HaxkaB cioBo KHOMKY CepBucChl (M3 9 IPSAMOYTOJBHUKOB) U BBIOPAaB MKOHKY C TOJIHCHIO
"I[I/ICK".

Moxno nepeiitu k Google Iuck npocro Hadpas URL: http://drive.google.com/
Bbl 10JDKHBI OBITH MMO-TIPEKHEMY aBTOPH30BaHbI B akkayHTe G0OQle, HO eciu BBI BBIIUA W3
HEro — MPOCTO BBEIUTE BaIlle HOBOE UM TTOJIH30BATEIIS M TIAPOJIb, YTOOBI IIPOIOKHTH.

3amanue?.

Co3nath HOBBII TokyMeHT Google

HOpﬂJIOK BbIINNOJTHCHUSA 3azlamm2:

1.Tlepetiaute B Google Tuck ¢ momomipto URL cepruca.

3.

D10 MOXKHO cieath o aapecy http://drive.google.com/
Ecnu BbI elie He BOLIIM B aKKAYHT, CIIEJAlTe 3TO ceryac.

Haxxmure kpacnyro kHonky "Co3nate'".

B neBoii manenu okHa (B ee BepXHeEil 4acTH) Bbl YBUAUTE KPACHYIO KHOIIKY, HA KOTOPOH
3ariaBHeIMU OykBamu HamucaHo "CO3JJATDH".

[Tocne Haxxatus Ha kHONKY "Co3/1aTh" MOSIBUTCS BBINAIAIONIEE MEHIO, C IOMOIIbI0 KOTOPOTO
BBl CMOKETE BBIOPATh, YTO UMEHHO BBl XOTUTE CO3/1aTh.

L ————— Te— = s — =

3 LT En Syl |
BriGepute THI TOKyMEHTa, KOTOPBIH XOTUTE CO3/aTh.

Brbl MOkeTe co3aTh Manky, J0KyMEHT, IPE3EHTAIIMIO, IEKTPOHHYIO TabauIly, (GOpMY UM PUCYHOK.

ITanka — ne Tun gokymenta. IIpu Beibope "INamka" coszmaercs HoBas manka B Bamem Google
JIMCK 7151 TOMOIIM B OpraHU3aIuy Balllux (aiios.

JIOKyMEHTBI TOXO0KH Ha T€, KOTOPBIE CO3A0TCSI MPU OMOIIIH TEKCTOBBIX PEAAKTOPOB.
[Ipe3enTanuu, no cyTu, ABIASIOTCS HUPPOBLIMH CIANI-IIOY.

Tabnu1iel MO3BOJIAIOT OPraHU30BaTh IaHHBIE B CTOJIOAX U CTPOKAX.

@opMBbI TO3BOJIAIOT CO37aBaTh ONIPOCHUKU U AHKETHI.

PucyHku MO3BOJISAIOT CO371aBaTh MPOCTEUIIINE PUCYHKH, HCIIOJIb3Ys TPOCTEHIIINE HHCTPYMEHTHI,
KOTOpbI€ OOBIYHO MPUCYTCTBYIOT B TEKCTOBBIX peAaKTOpax.
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3aganue3.

Co3znate o0ako mist xpanenus daiiio Dropbox.

[Hopsinok BbINOJHEHNUS 3aJaHUA3:
2. 1. IlpoiiauTe 1o 3TOM CChUIKE
https://www.dropbox.com »

3. 3amonnute nons: Ums, @amunus, [loura u [lapons, moctaBeTe rajJouyky coriacus ¢
YCIIOBHSIMU CEpBUCA.

4. Haxwmure KHOTIKY «3aperucTpupOBaThCs».
3ananme 4. CoctaBbTe TaONUIly IPEUMYILIECTB U HEJOCTATKOB 00JIaUHOTO XpaHeHus (ailyios.

dopma npegocTaBieHus pe3yabrara: 00aako Ha Google u Dropbox, Tabmuia B TeTpan.
Kpurepun onenkn:
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OneHka «OTJMYHO» BBICTABIIAETCS, €CIM BBIIOJHEHBl BCE 3a/laHUsl MPAKTUYECKOTO 3aHATHS,
JoTyIeHbl 1-2 HegoueTsl, UCIIPaBIEHHbIE 10 TPEOOBAHUIO MPEO1aBATENS.

O1eHKa «XOPOII0Y BBICTABIISETCS, €CIIM pab0oTa BBHIIIOJHEHA B TOJHOM 00beMe, JOMYIIECHBI OHA
omunOka uiau Ooyiee ABYX HEIOUYETOB INPHU BBINOJHEHHM 3a/aHUs, HCIPABJICHHBIE MO 3aMEYaHHIO
IIPEIO1aBaTells.

OneHka «y/AOBJIETBOPUTEJIbHO» BBICTABISIETCS, €CIM 3aJaHMsl BBINOJIHEHbI HE B IIOJHOM
oObeme, momymieHbl 1-2 omuOKM MpH BBHINOJIHEHUH 33/IaHUi, HO TNPOJEMOHCTPHUPOBAHBI YMEHHS,
JOCTAaTOYHBIE [yl JAIbHENUIIEr0 YCBOSHHS IPOrpaMMHOI0 MaTepuara.

OneHka «Hey10BJIeTBOPUTEIbHO» BbICTABIISIETCS, €CIU BBIIIOJHEHO MEHEE MOJIOBUHBI 3aJJaHUIH,
HE MPOJEMOHCTPUPOBAHBI YMEHMS, JOCTATOYHbIE JUIsI JAJIbHEWUIIEro YCBOEHMSI IPOrPAMMHOIO
MaTepuaa.
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Tema 3.1. KommsrorepHsie cet, cets MHTEpHET
IIpakTnueckoe 3ansiTue Ne25
Co3nanune \Web-cTpaHuibl NpeANPUsSITHS 001IeCTBEHHOT0 MUTAHNS.
eas padoThi:
Hayuutbcs coznaBate Web-ctpanuiist Ha si3bike HTML;
Brinosinus padory, Bel Oyaere ymern:
- VY1. nonp30BaThCsi COBPEMEHHBIMH CPEJICTBAMHU CBS3U U OPITEXHUKOM;
- V3. ucrnoJib30BaTh TEXHOJOTUU cOOpa, pa3MELICHUs], XPaHEHNUs, HAKOIUIEHUs], IPeoOpa3oBaHUsl U
Mepelavyn JaHHBIX B MPOPECCHOHATBHO OPUESHTHPOBAHHBIX HHPOPMAIIMOHHBIX CHCTEMAX;
- VY4.ucnonp3oBath B TNPOPECCHOHATBHON NEATETBHOCTH Pa3IMYHBIE BHUABI MPOrPAMMHOTO
oOecrnievueHns, TPUMCHSATH KOMITBIOTEPHBIC M TEIICKOMMYHUKAITMOHHBIC CPEICTRA,;
—  Y7. OCyIECTBIATh MOUCK HEOOXOIMMON MH(POPMAIIH.
MarepuajbHoe o0ecnieueHme:
[lepcoHaIbHBIN KOMIIBIOTEP, METOJMYECKUE YKa3aHUS 110 BBIIOJHEHUIO NPAKTUYECKOMN
paboTHL.
3aganue 1. M3yunuts ocHoBHBIE Torn HTML.
KparTkue Teopernyeckue cBeieHUs:

HTML pacumdpossiBaercs HyperText Markup Language (B mepeBose o3HaudaeT SI3bIk
Pasmerku 'mnepTekcra).

HTML npeana3nauen i co3nanusi BeO-CTpaHUI] BO BCEMUPHOU MayTHHE.

Jna wu3yuenuss HTML Bam He mnoTpebyercs ycTaHaBiIMBaThb Ha KOMIIBIOTED
JIOTIOJTHUTENBHOE MporpaMMHOE oOecriedeHue. Bbl cmokere co3gaBaTh BeO-CTpaHUIBI C
IMOMOIIIbIO BCTPOCHHOTO B CAWT OHJIAWH-PEIAKTOPA.

JIro60it HTML mokymMeHT COCTOUT M3 OOBIYHOTO TEKCTa M PA3METOYHBIX TITOB.

Texkcr kak w B MIOOBIX Jpyrux (aiylax WCIOJB3yeTCs Ui Tepefaadun uHbOpMaluu, a
pa3MeTOYHbIe TATH UCIIOJIB3YIOTCS AJISl €€ TPYNIUPOBKU U 0(hOpPMIICHUS.

Pa3zmerounsie Toarm HTML npencraBisitor co0oil crnieruanbHbIE CJI0BA, KOTOPHIE OKPYKEHBI C
00erX CTOPOH YIJIIOBBIMH CKOOKaMu, Harpumep: <html>.

HTML Taru OOBIYHO HCIONB3YIOTCA B mape, Hampumep: <b></b>. [lepBbIii Tor Ha3BIBaCTCS
HAYAJIbHBIM TITOM, 3 BTOPOIl KOHEYHBIM TITOM.

TekcT HaxomsUIMKCS MEXKIY HAdallbHbIM M KOHEYHBIM T3rOM IMoJBepraercs 'pa3meTke'.
Hampumep <b>IIpuBer</b> Oyaer otobpakeno Opayzepom kak IlpuBert (cimoBo 'TIpuBer' HarmMcaHnHoOe
KUPHBIM MIPUDTOM).

Ecin HTML nmokymeHT OyneT OTKPBIT B peaakTope OH OymeT OToOpakeH Kak OOBIYHBIN
TEKCTOBBIN (aiii.

Ecin HTML nokymeHT OynmeT OTKpHIT B Opay3epe oH OymeT OTOOpa)K€H B COOTBETCTBHHU C
pa3MeTOYHBIMH TATaMH U Oy/IeT Ha3bIBAThCS BeO-CTPAHUIIE.

I'maBHas 1eb 1r000ro0 BeO-Opaysepa (takoro kak IE, Firefox, Chrome u T.1.) npounrats HTML
JOKYMEHT U OTOOPa3HTh €ro Kak BeO-CTPaHUILy.

JleBoe okHO Hamiero peaakropa otoopaxkaeT HTML nokymeHT kak TeKCTOBBIH ailn, a mpaBoe
0TOOpaKaeT ero Kak BeO-CTpaHUILY:

Iopsinok BhIMoOTHeHUs 3axanHusl:
1. OTkpbITh OHJIAMH penakTop mo cebuike http://www.wisdomweb.ru/editor/wweditor.php.
HN3meHenne CTPOKH 3aroJioBKa.
1. B neBom okze penakropa Habpate HTML ko no o6pasiy:

<html>

<head>

<title>Ynpaxuenune 1</ title>
</head>

<body>

--- DTO MO CTpaHuLa ---
</body>

</html> 89
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2. Haxarte KHOUKY Bwvinoinums W TPOCMOTPETh B TPABOM OKHE
Opay3epe.

pe3yabTaT OTOOpAKCHHSI B

Hcnoab30oBaHue 3aroJioOBKOB B HOKYMEHTE.

3. B neBom oxHe pemgakTopa Habpare HTML konx no obGpasiy:
<html>
<head>
<title>VYnpaxuenue 2</ title>
</head>
<body>
<hl align=center> 3arosnoBok nepsoro yposusa</hl>
3/1€Ch MAET OOBIYHBIH TEKCT
<h6 align=center> 3aronoBok nocieaHero yposus</h6>

</body>
</html>
4. Haxarp KHOTNKY BbsinosHums W TPOCMOTPETh B TIPABOM OKHE
Opaysepe.
Jloruyeckoe ¢opMaTupoBaHHe TEKCTAHA a0d3anbl 11

pe3yabTaT 0TOOpakeHUs B

OT/IeJICHHEe  HX APYr OT

JAPYraropu30HTAJIbHBIMH JIMHUSIMH.

5. B neBom okne pemgakTopa Habpath HTML ko o o6pasity:
<html>

<head>

<title>Ynpaxuenue 2</ title>

</head>

<body>

<p>

3ech

Bel

BHJINTE BCE
noapsaa<br>3pecv<br>npepsanu<br>crpoky<br>

D10 NpeUIoKeHNE OTAENEHO OT clieyoulero </p> Jto apyroii naparpad.

<p> Do oauH naparpad </p><p> Iro apyroii naparpag </p>
<hl> <i>Jluanu</i></h1>
<hr width=50>
< hr width =100>
< hr width =20% align=left size=1>
< hr width =50% align=right size=5>
< hr width =100% align=center size=8 color="#ff0000" noshade >
</body>
</html>
6. Haxare KHONKY Bwuinoinums W TPOCMOTPETh B MPAaBOM OKHE

Opaysepe.
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HUcnoas3oBaHue YHOopsAI0YCHHBIX U HEYNMOPAAOYCHHBIX CIIMCKOB.

<html>
<head>
<title>Ynpaxunenue 4</ title>
</head>
<body>

<h2> <font color="green">I1pumep ynopsaouennoro cnucka</font></h2>

Eannnusl u3mepenns uupopMaium
<ol start=2 type=1>

<li>0uTHI

<li>0aiiTsl

<|>ikunobaiiTe!

<br>....

<li value=7>merabaiitel </li>
<il>rurabaiiTe

</ol>

<h2> <font color="red">I1pumep

</h2>

Emuuier u3mepennst HHGopMaLuu
<ul>

<li>6uThI

<li>6aiiTsel

<li>kunodaiTsl

<li>merabaiiTel

<li>rurabaiTel

</hl>

</body=>

</html|>

Hcnosb30BaHne BHEITHUX THITEPCCHLIOK.
7. B neBom okne peaakTopa Habpath HTML kox o o6pasity:

<html>
<head>

<title>Y npaxkuenue 5</ title>

</head>
<body>

HeymnopsajoYeHHoro  cnucka</font>

Ilepeiitu k <a href="http://www limtu.spb.ru/">LIMTU</a>

<br>

Hanumure mue

noure</a=>
<br>

<a href="mailto:info@limtu.spb.ru">no ’nexrponHoi

OtkpoiTie aucka uin nanku < a href ="C:\">C:</a>

</body>
</html>

8. Haxarp kHONKY Bwuinoanums W TPOCMOTPETh B IPABOM OKHE  pe3yiabTaT OTOOpakKeHUs B

Opaysepe.

<html>
<head>

Hcnoab30BaHne BHYTPEHHUX THIIEPCCHLIOK.
9. B neBom okHe penakTopa Habpats HTML kox no o6pasiy:

<title>Ynpaxuenne 6</ title>

</head>
<b0dy>

[lepeiiti k <a href="Ex5_html">ynpaxnenuio 5</a>

</body>
</html>



10. Haxxatp KHONKY Bwvinonnums M TPOCMOTPETh B TPAaBOM OKHE  pe3yjibTaT OTOOpa’keHUs B
Opay3epe.

Hcnosb30BaHue CCHUIOK B OJTHOM JTOKYMEHTE.
11. B neBoM okHe pemakropa Habpate HTML kon mo o6pasiy:

<html>
<head>
<title>¥Ynpaxuenue 2</ title>
</head>
<body>
<a name="Chapt1">I'naBal </a>, camas rnasuas,
K Heili Mbl emie BepHemes <br>
&nbsp; <br> &nbsp; <br> &nbsp; <br> &nbsp; <br> &nbsp; <br> &nbsp;
<br> &nbsp; <br> &nbsp; <br> &nbsp; <br> &nbsp; <br> &nbsp; <br> &nbsp;
<br> &nbsp; <br> &nbsp; <br> &nbsp; <br> &nbsp; <br>
rnaBa2 <br> rnaea3 <br>
MOZKHO BEPHYTLCS U3 TOIf e CTPaHHLbI
<a href="#Chapt1">po3Bpar</a>
</body>
</html>
12. HaxxaTe KHOTIKY Bwvlnonnumes M TPOCMOTPETh B TIPAaBOM OKHE  pe3yJibTaT OTOOpaKEHUS B
Opaysepe.
3ananue poHOBOro U300paKeHuUsl.
13. B ntieBoM okHe pemakropa Habpate HTML ko mo o6pasmy:

<html>

<head>

<title>Ynpaxuenune 9</ title>
</head>

<body background="img1.gif >

--- DTO MOS CTPaHHLA, HO yKE C HHTEPECHBIM (POHOM ---
</body>
</html>
14. HaxxaTh KHONIKY Buvinoinums W TPOCMOTPETh B IMPABOM OKHE  pe3yjibTaT OTOOpakKeHUsS B

Opaysepe.

BcraBka usoopaxenuii.
15. B neBoM okHe penakropa Habpate HTML kon nmo o6pasiy:
<html>
<head>
<title>Ynpaxuenne 10</ title>
</head>
<body>
Bceraska nzodpaxenus <br>
<img src="img2 gif">
< img src="img2 gif" width=82 height=68>
< img src="img2 gif" width=200 height=68>
<1mg src="img2 gif" width=20>
</body>
</html>
16. Haxare KHONKY Bwvlnoinums W TIPOCMOTPETh B IMPAaBOM OKHE  pe3yJbTaT OTOOpaKeHHS B
Opay3epe.
Co3nanus Tadaubl.

92



17. B neBoM okHe pemakropa Habpate HTML kon mo o6pasimy:

<html>
<head>
<title>¥Ynpaxuenue 11</ title>
</head>
<body>
<table border cellspacing=0 cellpadding=10>
<caption align=top> Oprrexuuka
</caption>
<tr>
<th>Haumenosaune</th>
<th> llena </th>
<th> Konuuecrso </th>
</tr>
<tr>
<th> [1puntep </th>
<td align =right> 350 </td>
<td align =right> 2 </td>
</tr>
<tr>
<th> Kcepokc</th>
<td align =right> 1250 </td>
<td align =nght> | </td>
</tr>
<tr align=center>
<th> Makc</th>
<td align =right> 250 </td>
<td align =right> 2 </td>
</tr>
</table>
</body>
</html>

18. Haxxath KHONIKY Buvlnonnumes M TPOCMOTPETh B TIPABOM OKHE
Opay3epe.
Co3ganne BJIOKEHHBIX TA0IMII.
19. B nteBoM okHe pemakropa Habpate HTML kox mo o6pasiy:

<html>
<head>
<title>Ynpaxnenue 12</ title>
</head>
<b0dy>
<table border =3 width=200 height=100>
<tr>=

<td>

<table border =3>

<tr>

<td>Ed</td>

</tr>

</table>

</td>
</tr>
</table>
</body> 3
</html>

pe3yapTaT 0TOOpaKeHHsI B



20. Haxxatp KHONKY BwuinosHums W TPOCMOTPETh B MPAaBOM OKHE  pe3yJabTaT OTOOpaKeHHUs B
Opay3epe.

3aganue 2. Co3nate Web- cTpanuiy kade ObICTPOTO UTAHHUS.
Ilopsiiok BbINOJIHEHUSI 3aJaHUS 2.
1. Co3snarp maker Oynymeit Web- crpanunsl Kade: xakyro napopmaimio oHa Oyaer coaepxaTh U
Kak 3TanHpopmManys OyIeT pacroiaraTbesl.
2. TloaroToBWTH HAIMOJHEHUE CTPAHUIIBI: TEKCTOBBIC (PparMeHThl, rpadudeckue (anapi(3a1aTh
HEO0OXO0IUMBIC pa3Mepbl), BUICO-H ayIU0-(PaiiiIbI.

3. CoxpaHHTbH NOJATOTOBJICHHYIO HHPOPMAIIHIO B CIIEHUAIBHO OPraHU30BaHHYIO MAIKY.

4. OdopMuTh CTpaHHMIly CaiiTa, C MOMOINBIO TAaOIMYHOW BEPCTKH, T.€. MCHOJB3YS ISl B3AaUMHOTO
PacroJIOKEHUS AIEMEHTOB Ha CTPAHULIE TaOIMIIbI C HEBUIUMBIMU I'PaHULIAMH.

5. 3amatb GOHOBOE M300PAKEHHUE CTPAHUIIBI.

6. ITlomectuts rpadudeckyro HHPOPMAIIHIO, a TAKXKE ayIUO0- U BUICO-(HaiIIbL.

7. CoxpaHHTb NOJTy4eHHBbIHN (aiin ¢ nMeneM Ctpanuna.html.

dopma npenocrapiieHus pe3yjabTtara: daitn Ctpanuia.html.
Kputepuu onenkmu:

OrneHka «OTJMYHO» BBICTABIISICTCS, €CIU BBITIONHEHBI BCE 3aJIaHUs TPAKTHUYECKOTO 3aHATHS,
JOIyIIeHbI 1-2 He0UYeThl, UCIIPaBJICHHBIC IO TPEOOBAHHIO IPEIOIaBaATEISI.

O1eHKa «XOPOIII0Y BBICTABIISETCS, €CITH pa0d0oTa BBHITIOJIHEHA B MTOJHOM 00beMe, JOMYIIECHBI OHA
omunbOka wian Oolee JABYX HCI0OYCTOB IIPU BBINIOJIHCHHUH 3aJaHWA, HCIIPABJIICHHBLIC II0 3aMCYaHHUIO
MIPETIO/1aBaTEIs.

OreHKka «yAOBJIETBOPUTENIBLHO» BBICTABISICTCS, ©CIM 3aJaHHs BBIIOJIHCHBI HE B TIOJHOM
oObeme, momymieHbl 1-2 OmMOKH TpH BBHITIOJTHEHUH 3a/IaHUi, HO TPOJEMOHCTPHUPOBAHBI YMEHHS,
JOCTaTOYHBIC ISl TaTbHEUIIIETO YCBOCHHS TPOTPAMMHOTO MaTepuaa.

O1cHKa «HEYT0BJIETBOPUTEIbHOY» BHICTABIISICTCS, €CJI BBITIOJTHEHO MEHEE MOJIOBUHBI 3a/IaHUH,
HE MPOJCMOHCTPHPOBAHBI YMEHUS, IOCTAaTOYHBIC IS JAbHEHIEro YCBOSHHS IPOTPaAaMMHOTO
MaTepuaa.
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Tema 3.2. OcHOBBI HHPOPMALIMOHHON U TEXHUYECKONW KOMIBIOTEPHOH 0€30MacHOCTH
IIpakTuyeckoe 3ansitue Ne26
Ha3navyenue ¥ NPUHIMIBI MCIOJIB30BAHNS ANNIAPATHOIO U POrPAMMHOI0 odecneveHusi,ceTeBbIX
TEXHOJIOTHH.
eas padoTsi:
OcBouUTh Ha3HAYEHUE U MPUHLUIBI UCIOJIB30BAHUS allapaTHOIO U MPOrpaMMHOI0 oOecredeHus,
CETEBBIX TEXHOJIOIUHI
Boinosinus padory, Bel Oynereymern:
- V1. nonp30BaThCs COBPEMEHHBIMU CPEJICTBAMU CBSI3U U OPITEXHUKOM;
- ¥Y2. 06pabaTbIBaTh TEKCTOBYIO M TAOIUYHYIO WH(OPMAIIHIO;
- V3. ucroJib30BaTh TEXHOJOTUU cOOpa, pa3MELICHUsI, XPaHEHUs, HAaKOIUIEHUs], IPeoOpa3oBaHUs U
nepeaayn TaHHBIX B IPOPECCHOHATIBHO OPUEHTHPOBAHHBIX HHPOPMAITMOHHBIX CUCTEMAX;
- V4. ucnonb3oBaTh B NpO(ECCHOHATBHON NEATENbHOCTU pa3iMyHble BUABl IPOrPAMMHOIO
obecrnieyeHus, IPUMEHATh KOMIIBIOTEPHBIE M TEIEKOMMYHUKAIIMOHHBIE CPEJICTBA;
- V5. oGecneunBaTh MHPOPMAITMOHHYIO 0€30MTaCHOCTb;
- V6. npuMeHSTh aHTUBUPYCHBIE CPEACTBA 3aLIUThl HH(OPMALIUH;
- V7. ocymiecTBasTh NOMCK HEOOX0IMMOM MH(POpMALINH;

3aganue 1. O6001MTH 3HAHNUS 00 anNapaTHOM o0eclie4eHUH MePCOHAIBLHOI0 KOMIIbIOTEPAa,3aM0THUB

cxXemy
KoMmoHeHTBI CUCTEMHOTO [TamsTh KOMIIBIOTEPA
0JI0Ka MepCOHATBLHOTO
KOMIIBIOTEpA Buemusas Buyrpennsis

L4 ° °

L4 ° )

* ... o ... °
OCHOBHBIE TIOJIOKEHUS VYcerpoiicTBa BBoga nHGOpPMAIKK | YCTPOMCTBA BBIBOIa HH(DOPMAITUT
TEXHUKH O€30TIaCHOCTH U U

[ J [ ] [

° o ... o

[ J

3aganme 2. O000MTH 3HAHUSA O POTPAMMHOM O0eclie4eHHH NMePCOHAIBHOI0 KOMIIBIOTEPA,
3aIM0JIHUB CXeMY

IIpaBoBBIE OCHOBBI Knaccudukarus nporpaMMHBIX CpPEACTB
UCIOJIb30BaHUS POrpaMMHOT0 | CHCTEMHOE IPOrPaMMHOE °
obecneyeHus obecneyeHne °
[ ) [ ]
° [IpuknanHbie TporpaMMBI °
o ... 00111ero0 Ha3HAYEHUS °
[ ]
Crieninanu3upoBaHHBIE °
MPUKIIATHBIE TIPOTPAMMBI °
[ ]
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WNudopmannonnas
0e30MmacHOCTh

Knaccudukarus Bupycon
[ ]
([ ]
([ ]

AHTHUBUPYCHBIE ITPOrPAMMBI
°
°
°

3aganue 3. O000IMTH 3HAHNS 0 KOMIbIOTEPHBIX CETSAX, 3aNI0JTHUB CXeMY

Krnaccudukarus KOMIBIOTEPHBIX CETEH OCHOBHBIE KOMITOHEHTHI JIOKAIBHBIX CETEH
) °
) °
) °
UHTEPHET
CriocoObI moAKITFOUEHUST | Anpecarus CepBucol Opranu3zanust movucka
) ° ° uH(popManuu
) ° ° °
) ° ° °

3aganue 4. 06001 TH U3YYeHHbIE IPOrPAMMHBbIE IPOAYKTHI, 3aI10JTHUB CXeMbI:

«Pabora ¢ o0bexkTamu MS Word»

CumBoun Crpannna ['padmyeckuii 00bEKT
[ J [ ] [ J
[ J [ ] [ J
[ ] [ ] [ ]
A63arg Tabnuna dopmaTrpoBaHue rpapuKu
[ J [ J [ J
[ J [ J [ J
[ J [ ]
«Pabota ¢ o6vexktamu MS Excel»
JlucTel paboueii KHUTH dopmyna OyHKIUSA
[ J [ ] [ J
[ J [ ] [ J
OnemMeHThl Pabouero mucra Cnucku I'paduxu u qrarpaMmel
[ J [ ] [ J
[ J [ ] [ J
[ J [ ] [ J
«Pabota ¢ oobexkTamu MS Access»
base1 naHHBIX Tabmuna CBs3u

v ° °

\/ [ [ J

\/ ([ ] [ ]

®opmsbl 3anpocsl OTueTsl

[ J [ [ J
[ J [ ] [ J
[ J [ [ J

3amanue 5. OTBETUTH HA BOIIPOCHI TECTA MPOMEXKYTOUYHOI aTTecTaluu, 00CyUTh pe3yIbTaThl

®opma npegocTaBeHHs pe3ybTaTa: TETPab C BBINOJIHEHHON paboTOM.
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Kpurtepun onesnkmu

IlepeBon B
Pe3yJbTaT NpoXoKaeHus TeCTa
NSATHOAIBHYIO CHCTEMY
Menee 70% OamtoB 3a 3amaHusI KAKI0ro u3 0J10koB 1,2 u 3 2

(HEyTOBIETBOPUTEIHHO)

He menee 70% Oaymtos 3amanus 610ka 1 1 Mensie 70%
0aJUI0B 3a 3aJaHKs KAMKIA0ro u3 0J10KoB 2 U 3

NnJIn
He menee 70% Oaymtos 3amanus 6,10Ka 2 1 MeHbie /0%
0aJUI0B 3a 3aJaHKs KAasKa0oro u3 0,10koB 1 u 3

NnJIn
He menee 70% Oaytos 3amanus 6,10Kka 3 1 MeHbie /0%
0aJIJIOB 3a 3aJaHus KasKaoro u3 0J0koB 1 u 2

3 (YIOBJIETBOPHUTEILHO)

He menee 70% 0ay1oB 3a 3a1aHus KAKA0ro u3 010xoB 1 u 2 u
Menbine 70% 6amioB 3a 3agaHus 0J10Ka 3

NJIn
He menee 70% 0ay1oB 3a 3a1aHus KaKaoro u3 01oxkos 1 u 3 u

MenbIe 70% 0auioB 3a 3agaHus 0J10Ka 2 4 (xopoo)
NIn

He menee 70% 0ay1oB 3a 3aaHUS KAMKAOT0 U3 0JI0KOB 2 U 3

u Menbiue 70% 6atoB 3a 3ama”usd 0J0Kka 1

He menee 70% O6atoB 3a 3agaHus KaxKa0ro u3 6,oxkoB 1,2 u

3 5 (oTIMYHO)
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	Задание7.
	Порядок выполнения задания 7:
	Задание8.
	Задание9.
	Форма представления результата:
	Критерии оценки:
	Практическое занятие №3 Ввод и редактирование текста. Работа с документом.
	Цель работы:
	Выполнив работу, Вы будете:
	Материальное обеспечение:
	Задание 1.
	Информационное письмо
	Задание 2.
	Задание 3.
	Задание 4.
	Задание 5.
	Задание 6.
	Задание 7.
	– кнопка Формат – Шрифт).
	Форма представления результата:
	Критерии оценки:
	Практическая работа №4 Форматирование текста. Стили. Списки.
	Цель работы:
	Выполнив работу, Вы будете:
	Материальное обеспечение:
	Задание 1.
	Краткие теоретические сведения:
	НУМЕРАЦИЯ ЗАГОЛОВКОВ
	Больше.

	ФОРМАТИРОВАНИЕ СТРАНИЦ
	Создание колонтитулов, повторяющихся на всех страницах документа
	Создание уникальных колонтитулов для первой страницы документа

	СПИСКИ – ПЕРЕЧИСЛЕНИЯ
	СОЗДАНИЕ ОГЛАВЛЕНИЙ
	Обновить поле.

	Порядок выполнения задания 1:
	Форма представления результата:
	Критерии оценки:
	Практическое занятие №5  Создание документов с таблицами.
	Выполнив работу, Вы будете:
	Задание 3: Создать текстовый документ с таблицей по образцу:
	Форма представления результата:
	Критерии оценки:
	Практическое занятие №6  Графические возможности Word.
	Выполнив работу, Вы будете:
	Форма представления результата:
	Критерии оценки:
	Практическое занятие №7  Создание структурированного документа.
	Выполнив работу, Вы будете:
	Порядок выполнения задания 1:
	Порядок выполнения задания 2:
	Порядок выполнения задания 3:
	Форма представления результата:
	Критерии оценки:
	Практическое занятие №8 Создание графических объектов
	Выполнив работу, Вы будете:
	Форма представления результата:
	Критерии оценки:
	Практическое занятие №9 Создание презентаций в среде MS Power Point.
	Выполнив работу, Вы будете:
	Задание:
	Требования к оформлению презентации:
	Порядок выполнения задания:
	Форма представления результата:
	Критерии оценки:
	Практическое занятие №10 Заполнение, форматирование и редактирование электронных таблиц.
	Выполнив работу, Вы будете:
	Материальное обеспечение:
	Задание:
	Краткие теоретические сведения:
	Порядок выполнения задания:
	Структура кредитных вложений коммерческого банка
	Форма представления результата:
	Критерии оценки:
	Практическое занятие №11 Использование встроенных функций для расчетов по специальности.
	Выполнив работу, Вы будете:
	Материальное обеспечение:
	Задание:
	Порядок выполнения задания:
	Форма представления результата:
	Критерии оценки:
	Практическое занятие №12 Графическое отображение информации. Подготовка документа к печати
	Выполнив работу, Вы будете:
	/Порядок выполнения задания 1
	Задание 3. На основе данных электронных таблиц файла ДЕЛОВАЯ ГРАФИКА построить диаграммы
	Порядок выполнения задания:
	Порядок выполнения задания:
	Порядок выполнения задания:
	Форма представления результата:
	Критерии оценки:
	Практическое занятие №13. Сводные таблицы и промежуточные итоги
	Цель работы:
	Выполнив работу, Вы будете:
	Задание 1:
	Построить сводные таблицы, отражающие:
	Задание 2: На основе таблицы ВЕДОМОСТЬ выполнить промежуточные вычисления Порядок выполнения задания2:
	Задание 3: На основе таблицы СОТРУДНИКИ ФИРМЫ выполнить построение сводных таблиц и вычисление промежуточных итогов.
	Задание 4: На основании таблицы Excel ОТЧЕТ О РАБОТЕ СОТРУДНИКОВ, выполнить построение сводных таблиц
	Критерии оценки:
	Практическое занятие №14  Решение задач оптимизации.
	Выполнив работу, Вы будете:
	Задание:
	Порядок выполнения задания:
	Форма представления результата:
	Критерии оценки:
	Практическое занятие №15 Табличный процессор: решение задач профессиональной направленности
	Выполнив работу, Вы будете:
	Материальное обеспечение:
	Задание1:
	Порядок выполнения задания1:
	Задание2:
	Порядок выполнения задания2:
	Структура кредитных вложений коммерческого банка
	Форма представления результата:
	Критерии оценки:
	Практическое занятие №16 Проектирование и создание многотабличной базы данных по профилю специальности.
	Выполнив работу, Вы будете:
	/Порядок выполнения задания:
	Форма представления результата:
	Критерии оценки:
	Практическое занятие №17 Работа с объектами базы данных.
	Выполнив работу, Вы будете:
	Порядок выполнения задания:
	Простые запросы
	Запросы на выборку
	Запрос с параметром
	Перекрестные запросы

	Порядок выполнения задания:
	Форма представления результата:
	Критерии оценки:
	Практическое занятие№18 Работа с номенклатурными справочниками.
	Выполнив работу, Вы будете:
	Материальное обеспечение:
	Задание:
	Краткие теоретические сведения:
	Порядок выполнения задания:
	Форма представления результата:
	Критерии оценки:
	Практическое занятие№19  Заполнение рецептур блюд.
	Выполнив работу, Вы будете:
	Материальное обеспечение:
	Задание1:
	Краткие теоретические сведения:
	Порядок выполнения задания1:
	Порядок выполнения задания2:
	Форма представления результата:
	Критерии оценки:
	Практическое занятие№20 Акт проработки. Составление технологических карт блюд с использованием акта  проработки.
	Выполнив работу, Вы будете:
	Материальное обеспечение:
	Задание:
	Краткие теоретические сведения:
	Порядок выполнения задания:
	Форма представления результата:
	Критерии оценки:
	Практическое занятие №21  Выпуск продукции
	Выполнив работу, Вы будете:
	Материальное обеспечение:
	Задание1:
	Краткие теоретические сведения:
	Порядок выполнения задания1:
	Задание2:
	Порядок выполнения задания2:
	Форма представления результата:
	Критерии оценки:
	Практическое занятие №22 Формирование аналитических отчетов.
	Выполнив работу, Вы будете:
	Материальное обеспечение:
	Задание1:
	Порядок выполнения задания1:
	Задание2:
	Порядок выполнения задания2:
	Форма представления результата:
	Критерии оценки:
	Практическое занятие №23 Получение информации в локальных и глобальных компьютерных сетях. Поиск информации в различных библиотеках
	Цель работы:
	Выполнив работу, Вы будете уметь:
	Материальное обеспечение:
	Задание 1. Изучить информацию по образовательному процессу, представленную на образовательном портале.
	Порядок выполнения задания 2:
	Форма представления результата:
	Критерии оценки:
	Практическое занятие №24  Облачное сохранение данных.
	Выполнив работу, Вы будете уметь:
	Материальное обеспечение:
	Задание1.
	Краткие теоретические сведения.
	Порядок выполнения задания1:
	Задание2.
	Порядок выполнения задания2:
	Задание3.
	Порядок выполнения задания3:
	Критерии оценки:
	Практическое занятие №25 Создание Web-страницы предприятия общественного питания.
	Цель работы:
	Выполнив работу, Вы будете уметь:
	Материальное обеспечение:
	Краткие теоретические сведения:
	Порядок выполнения задания1:
	Изменение строки заголовка.
	Использование заголовков в документе.
	Логическое форматирование текста на абзацы и отделение их друг от друга горизонтальными линиями.
	/Использование упорядоченных и неупорядоченных списков.
	Использование внутренних гиперссылок.
	Использование ссылок в одном документе.
	Задание фонового изображения.
	Вставка изображений.
	Создания таблицы.
	Создание вложенных таблиц.
	Порядок выполнения задания 2.
	Критерии оценки:
	Практическое занятие №26 Назначение и принципы использования аппаратного и программного обеспечения, сетевых технологий.
	Цель работы:
	Выполнив работу, Вы будете уметь:
	Задание 1. Обобщить знания об аппаратном обеспечении персонального компьютера, заполнив схему
	Задание 3. Обобщить знания о компьютерных сетях, заполнив схему
	Критерии оценки

