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1 HasnaveHnue 1 00,1acTh PUMeEHEHHS

1.1 Hacrosmee [TonoxeHue sSBISETCS JOKYMEHTOM CHCTEMbI MEHEDKMEHTA KaueCTBa YHHBEPCHTETA.

1.2 Hacrosmee IlonoxeHne ycTaHaBIHBaeT CTPYKTYPY, OCHOBHBIE 3aj1aud, (YHKIMH, OCHOBHEIE
JIOKYMEHTBI B B3aHMOCBS3H, a TaK)Ke IpaBa U 0TBETCTBEHHOCTh Oyxrairepun ®I'BOY BO «MI'TVY um.
I'.'H1. HocoBay.

1.3 Hacrosmee ITonoxenue cootBeTcTByeT TpeGoBanusm cranaapra MCO 9001.

2 HopmaTHBHBIE JOKYMEHTBI, PerJIaMeHTUPYIOIIHE AeITeIbHOCTh

Hacrosmee I[Tonoxenne pa3paboTaHo Ha OCHOBAHHH CIIEAYIOIIUX TOKYMEHTOB:

®enepanbHoro 3akoHa oT 06.12.2011r. Ne 402—-®3 «O GyXraiTepckoM yueTe;

MucTpyknuii mo 6yxraarepckoMy yueTy, yTBEp)KICHHBIX pHKazaMu MunpuHa;

[Tonoxenuii mo Gyxraarepckomy ydery;

HCO 9000 Cucrembl MeHeDKMeHTa KadecTBa. OCHOBHBIE IIOJIOKEHHS M CJIOBAph

HCO 9001 Cuctembl MeHeDKMeHTa KayecTBa. TpeboBanus

CMK-/I1-01-17 Cucrema MeHeKMEHTa KadecTBa. JIOKyMEHTUPOBAHHAS MPOIIEAYpa YIIPABICHHS.
VYnpasieHue T0KyMEHTHPOBAHHOM HHpOpManueit

[Tpumeuanus

1 Eciu ccbUIOUHBIN TOKYMEHT 3aMeHeH (OTMEHEH), TO IPH MOJIb30BaHUH HACTOSIIUM JOKYMEHTOM, CJELYeT
PYKOBOJICTBOBATLCS 3aMEHEHHBIM (M3MEHEHHBIM ) JIOKYMEHTOM.

2 EcnM cChUIOUHBIH NOKYMEHT OTMEHEeH 0e3 3aMeHbI, TO TOJIOKEHHE, B KOTOPOM JaHa CChUIKA Ha HETO,
NPUMEHSETCS B YaCTH, HE 3aTParuBarolLet 3Ty CChUIKY.

3 TepMHHBI, ONIpee/IeHHS] U COKPALIEHHS

B macrosmem [TonoxeHHH NpPUMEHEHBI CIIEAYIONIME TEPMHUHBI C COOTBETCTBYIOLIUMH OIpEIEIie-
HUSIMU:

Oyxraarepckasi (puHaHCOBas1) 0TYETHOCTH — HHPOPMALKS O YUHAHCOBOM IIOJIOKEHHH SKOHOMH-
YECKOro cyOBheKTa Ha OTYETHYIO JaTy, (DHHAHCOBOM PE3yJIbTATE €ro NEATEILHOCTH U JABHKEHHH JEHEK-
HBIX CPEICTB 3a OTYETHBIM IIEPHOJ, CHCTEMaTH3HMPOBAaHHAs B COOTBETCTBHU C TPeOOBAHUSMH, YCTaHOB-
JICHHBIMH JEHCTBYIONINM 3aKOHOIATEILCTBOM;

Oyxrajrepckuii y4er — OpMHUPOBAHHE TOKYMEHTHPOBAHHOM CHCTEMATU3MPOBAHHOM MHpOpMauu
00 o0BbekTax, mpexycMOoTpeHHBIX DenepanibHbM 3aK0HOM «O OyXraJTepCKOM y4eTe», B COOTBETCTBHH C
TpeOOBaHUAMH, YCTAHOBJICHHBIMH HAcTOSIIUM DelepaibHBIM 3aKOHOM, M COCTAaBJIEHHE Ha €€ OCHOBE
OyxranTepckoii (GHHAHCOBOI) OTYETHOCTH;

Oyxrajrepusi — CTPYKTypHOE MOJApa3fielieHHe OpraHu3aliM, OCYIIECTBIISIONEE OyXralTepCKuil
yYer;

MEXKIYHAPOIHBIH CTAHAAPT — CTaHIAPT OyXTAITEPCKOTO ydeTa, IPUMEHEHHEe KOTOPOTO SIBJISIETCS
00bIMaeM B MEXIYHApOIHOM JEJIOBOM O0OpOTE HE3aBUCHMO OT KOHKPETHOIO HAMMEHOBAHHUS TaKOTO
CTaHIapTa;

OTYETHBIA MEepPHOJ — IIEPHOA, 3a KOTOPbIM cocraBisieTcss Oyxranrepckas (puHaHCOBas) OTYeT-
HOCTB;

IUIAH CYETOB OyXraJTepcKoro y4era — CHCTeMaTH3HPOBAHHBIN IIEPEYEHDb CUETOB OyXTalTepCKOTo
y4era;

CTAHAAPT OyXraJTepCcKoro y4era — JOKYMEHT, YCTAaHABIHBAIONIHN MHUHHMAIbHO HEOOXOJUMbBIE
TpeOOBaHUS K GyXTalITepCKOMY YUYeTy, a TAK)Ke JIOMYCTHMBIE CIIOCOOBI BEIEHHUs OYXTaITepCKOro yueTa;
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¢daxT X039iicTBEHHOI KU3HH — CJIelIKa, COOBITHE, OIepalys, KOTOPble OKA3bIBAIOT HIIH CIIOCOOHEI
OKa3aTh BJIMAHHE Ha (MHAHCOBOE IOJOXKEHUE IKOHOMHYECKOro CyOBeKTa, (PUMHAHCOBBIN pe3yJbTaT €ro
JEATEIbHOCTH U (MJIM) ABU)KEHHE JEHEXKHBIX CPEJICTB.

B HacTosmeM nonoXeHH: HCTIOIB30BaHBI CIICIYIOIIHE COKPAICHHS:

ACY — aBTOMaTH3HpOBaHHbIC CHCTEMBI YIIPaBIICHHUS;

MI'TY um. I''. HocoBa — denepanbHOe rocy1apcTBeHHOE OIOKETHOE 00pa30BaTeIbHOE YUpeK-
JICHHE BBICIIET0 00pa3oBaHusl « MarHUTOropcKuii rocy1apCTBeHHBINH TEXHHUECKHH yHUBepcuTeT UM. 1.
Hocosan.

4 O0mue moJIoKeHus

4.1 B cBoeit nearenbHOCTH OyXrajaTepus pyKOBOJICTBYETCS IEHCTBYIOIIEH HOPMATUBHOM NPaBOBO
JIOKYMEHTAlMEH, paclpoCTPaHSAIOMIENHCs] Ha JeATeIbHOCTh OyXTrajdTepHH, BHYTPEHHHMH JIOKYMEHTaMH
YHHUBEPCUTETA, IPUKa3aMHU PEKTOPA U PacIOpsHKEHUSIMH (PEKTOpa, TIIaBHOTO OyXrajirepa, IpOPEKTOPOB),
[TonuTHKOM pykoBoACTBa yHHBepcHuTeTa U Llensamu mozapasesieHus B 001acTH KauecTBa, JOJDKHOCTHBIMU
UHCTPYKIUAMH PaOOTHUKOB OyXralTepuH, IUIaHAMHE JeSITEIbHOCTH MoIpa3aeieHus 1 HactosmumM Iloo-
JKEHHEM.

4.2 PykoBoJcTBO OyXrantepueil OCyIIeCTBIIsIET TIaBHbIA OyxraiTep, Ha3Ha4aeMblil 1 0CBOOOXK1ae-
MBI OT JOJDKHOCTH IIPHKA30M peKTopa. [J1aBHbIN OyXrantep MOAYHHSIETCS HEIIOCPEACTBEHHO PEKTODY.

4.3 Ha [DOMKHOCTH IVIaBHOro OyXrajiTepa Ha3zHA4daeTcs JIMIO, HUMEIOIee BBICIIEE 0Opa3oBaHUE
(cpennee mpodeccHoHanbHOE 00pa3oBaHMe) U CTaX pabOThI, CBS3aHHOM C BEICHHEM OyXIaJITepcKOro
y4eTa, coCTaBlIeHUueM OyXrainTepckoi (pUHAHCOBOW) OTUYETHOCTH JIMOO C ayIUTOPCKOH IeATEIbHOCTHIO,
HE MEHEE TpeX JIeT U3 MOCIEIHUX ISATH KAICHIAPHBIX JIET, a IIPH OTCYTCTBUHU BBICHIEr0 00pa30BaHUS B
obsacTu OyXTraJTepcKOro y4eTa U ayuTa — He MeHee IISTH JIeT U3 MOCIeTHAX CeMH KaJICHIapHBIX JIeT, He
YMETh HECHATOH MM HENOTallleHHOW CyIMMOCTH 3a NPECTyIUIeHHS B chepe 3KOHOMHKU. B mepmnox or-
CYTCTBHS IJIaBHOTO OyXrairepa ero (pyHKIIUH BBITOJIHSIOT 3aMECTUTEIIHN TTIaBHOTO OyXrajrepa.

4.4 Peopranmzanusi U JIUKBHIALUs OyXTaJTepUH OCYIIECTBIISIETCS Ipuka3oM pektopa MI'TY
um. [.M. Hocoa Ha ocHOBaHMH pemenust Y4yeHoro CoBera o MpeICTaBICHUIO PEKTOpa.

4.5 Ctpyktypa OyXrantepuu pe/cTaBlieHa Ha pucyHKe 1.

4.6 KanpoBblif coctaB OyXraiTepuu, AEsTEIBHOCTH KOTOPOTO PErIaMEeHTHPYETCS COOTBETCTBYIO-
LIMMH JOJDKHOCTHBIMH MHCTPYKIUSIMHU:

— rnaBHbI Oyxrantep (CMK-/11-268-18);

— 3amMectuTenb rnaBHoro Oyxranrepa (CMK-/IM1-269-18);

— 3aMeCTHUTeNb IVIaBHOTO OyXrairepa 1o y4éTy BHEOIOJDKETHBIX CPEJICTB, HAJIOTOBOrO y4éra H OT-
yétHocTH (CMK-JI1-270-18);

— Ha4aJIbHHK OTJIeJIa 10 pacyeTy ¢ nepconanoM u crynerramu (CMK-JI1-488-18);

— BeIyLIHi# OyXrajtep oTAela 1o pacyery ¢ nepcoHayiom u cryaeHtamu (CMK-/11-274-18);

— Oyxrajirep OTIeNa o pacyeTy ¢ mepcoHaioM u cryaeHramu - (CMK-J11-574-18);

— HaYaJbHHK OTJIeJIa [10 y4eTy ToBapHO-MaTepHanbHbIX IleHHocTel (CMK-J1M-189-18);

— BeAYyLIHii OyXrajarep oTAesa 0 YUYeTy ToBapHO-MaTepuaibHbIX neHHoctei (CMK-/I1-277-18);

— Oyxrairep oTAena o y4eTy ToBapHO-MaTepuaibHbIX neHHoctei - (CMK-/IH-487-18);

— BeIyluii OyXrajurep oTJesa 1o y4eTy BHeOIOPKETHBIX CPEACTB M HAJIOTOBOIO Y4€Ta U OTYETHO-
ctu (CMK-/1HU-489-18);

— Oyxrairep oTAesa IO y4eTy BHEOIOKETHBIX CPEICTB U HATOTroBOro ydyera u oryeTHocTH (CMK-
J11-582-18);

— HavanbHHUK obmero otaena Oyxrantepun (CMK-IH-572-18);
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CTyAeHTaMH
Ha4anbHuk omoena
CoTpyaHUKM oTAena

cuTeTa;
—YY4eT no pacyeTy CTMneHaui, nocobmin u
NPOYMX BbINAAT CTYAEHTaM YHUBEPCHUTET];
—YyeT pacyeTos No AeNOHEHTam;

—Y4yeT pacyeToB Mo HaNOram 1 OTYUCAEHUAM
OT Ha4yMCAEHUI Mo onsaTe Tpy4a v Ap.

A 4

Y

3amecTutenp
rNaBHOro
6yxrantepa

Otpen yyera
TOBapHO—
MaTtepuanbHbIX
LeHHoCcTelh
HayaneHuk omdena
CoTpyaHuKK oTaena

—YUYeT OCHOBHbIX CPEACTB, HEMATEPUA/IbHbIX
aKTUBOB;

—YyeT matepunanbHbIX 3aNacos (LeHHOCTEN);
—Y4yeT roToBoM NpoAyKUMH;

— YyeT 61aHKOB CTPOroi OTYETHOCTY;

W op.
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< I'naBHbI# Oyxraarep
OO0mmii oTaea —YYeT no ABUMKEHUIO AEHEKHBIX CPEACTB
HavansHuk omdena (Kacca,baHk,Ka3HauelcTtso);
—Y4eT c NOAOTYETHBIMU MLAMM;
CoTpyaHukm otaena —YueT no pacyetam c aebutopamn U Kpe-
AUTOpamMu (NOCTaBLLMKM, NOAPAAYMKMY,
CTPYKTYpHbIE NOAPa3AeNeHNA U Ap.);
y —-Yuer no pacxogam 6yaywimux nepuoaos u 2
ap.
OTgen no pacuyety ¢ | —Y4er pacyeros no 3apaboTHOI nnate, no-
cobui, KOMNEeHcauuin COTPYAHUKAM yHUBEP-
—— nepcoHanom u <

h

A 4

3amecTturenb
rnaBHOro

6yxrantepa
110 y4€TYy >

BHEOIOIKET-

\ 4

Otaen yyera
BHeboAKeTHbIX
CpeAcCTB, HaI0roBOro
y4yeTta U OTYETHOCTH

3amecmumerno
n.6yxeanmepa no YBC,HYuO

—YyeT pacyeTos no Hasoram, cbopam v npo-
UMM NAaTexKam;

—YyeT no pacyetam c gebutopamm u  Kpe-
AWTOopamu (MOKynaTenu, 3aKasunku 1 ap.);
—YyeT no pacyeTam 3a NpPoXusaHue B 06-
LWEX. (COTPYAHMKK,CTYAEHTDI);
—bopmupoBaHue,caava OTYETHOCTU U Ap.

A

HBIX
CpelCTB, Ha-
JIOTOBOT'O
y4é€Ta U OT-
4YETHOCTH

Otpen
aBTOMaTU3MPOBAHHbIX
cuctem 6yxrantepckou
OeATeNIbHOCTH
HayanbHuk omoena

A 4

CoTpyIHUKH OTIEIIA

—0Ob6ecneyeHue necnepeboitHoi paboTbl
6yxrantepuu Ha MK 1 cpeacTs NPorpaMmHo-
ro obecneuyeHus;

—Cpava ot4eTHoCTH No HAD/1, NEHCUOHHLIN
doHA 1 ap. BHeboAXKETHbIE GOoHAbI
—bopmupoBaHMe AaHHbIX NO NOCTYNAEHUAM
[0X0408

—DopMUpOBaHUE,cllaYa OTYETHOCTH U CO-
MPOBOXKIACHUE aBTOMATU3UP. CHCTEM H Ip

Pucynok 1 — Ctpykrypa Oyxranrepun
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— Bexyumii Oyxranrep obmero otnena (CMK-JI1-272-18);

— Oyxranrep obmero otnena (CMK-/IM1-500-18);

— crapmmii kaccup (CMK-JI1-286-18);

— HaYaJbHHK OT/JeJIa aBTOMATH3HPOBAHHBIX cHcTeM Oyxranrtepckoit nesrenbHocTH (CMK-IIU-
273-18); ‘

— Belylui OyXraiarep oOTHela aBTOMATH3HPOBAHHBIX CHCTEM OyXTaITepCKON JesTelbHOCTH
(CMK-/111-289-18).

4.7 byxranrepust o0s3aHa BBIIOJTHATH BCE BO3JIOXKECHHbIE Ha He€¢ HacTosmuM [lonoxeHneM 3a1adu
U QyHKIUH.

5 OcHoBHBIE 321a4H

Byxrantepus, sBissace ctpykTypHbM noapasaenenrneM MI'TY um. I.M. Hocosa, B cBoeil nesiTens-
HOCTH peau3yeT CJIEeAYIONIHe LeIH U 3a/la4u:

Ilenbro sBISETCS OpraHU3aIys BeJeHHs OyXraITepcKoro yueTa corjlacHO 3aKoHOaTebeTBy PO.

C nensro peanuzanuu [IoTUTHKE pyKOBOJACTBAa YHHBEPCHTETa B 00JacTH KavyecTBa 0Opa3oBaHUS
OCHOBHBIMH 3aJa4aMy OyXTaJTepUH SBIISIOTCS:

— (opmMupoBaHHe MOJHOM U JOCTOBEPHOM HH(POPMAIIHK O XO3SUCTBEHHOMN AesITeIbHOCTH U (pruHaH-
COBBIX pe3yJIbTaTaX yHUBEPCHTETa, HEOOXOIUMOH [UIs ONIEpaTHBHOIO PYKOBOJICTBA U YIIPABJICHUS;

— ofecnedyeHre KOHTPOJIS 3a HATMYMEM M JBIDKCHHEM HMMYIIECTBA, HCIIOJIH30BaHHEM MaTepHallb-
HBIX, QHHAHCOBBIX PECYPCOB, COCTOSHHEM PACUeTOB C MPEANPHUSITHSIMH, OPraHU3aLUSIMH, YIPEKICHHIMH
1 QH3NYECKHMH JIMIIAMH, COXPAHHOCTBIO JICHEXKHBIX CPEICTB M MAaTePHAIbHbIX [IEHHOCTEIH;

— CBOEBPEMEHHOE INIPEIYIPEXKICHUE HETaTUBHBIX SIBICHUH B (PMHAHCOBO-XO3SIHCTBEHHON AEATENb-
HOCTH YHUBEPCHUTETA;

— y4yacTHe B IIJJAHUPOBAHUH U OpPraHU3alud (GUHAHCOBOM JIESITEIIEHOCTH YHHBEPCHUTETA.

6 Oynxkoun

B cooTBETCTBUY ¢ OCHOBHBIMHU IIEJISIMH ¥ 33/1a4aMi OyXTaJITepusi OCYIIECTBIISET:

6.1 Ob6ecnieueHne NpaBUIBHOM OpraHU3alHU OyXralITepCKOro yuera B COOTBETCTBUH C JEUCTBYIO-
muMu MHCTpyKIusMu i Yka3zaHUSIMH.

6.2 ®opMHpOBaHHE YYETHOM MOJUTHKH B COOTBETCTBHH C 3aKOHOIATEIHCTBOM H OYXTalTEPCKOM
y4ETe U HAJIOr000JI0)KEHHH UCXOSl U3 CTPYKTYPBI B OCOOEHHOCTEH eSITeIbHOCTH YHHBEPCUTETA.

6.3 OcymecTBlIeHHE KOHTPOJIS 32 CBOEBPEMEHHBIM U IIPABUJIBHBIM 0(OpPMIICHHEM OyXTalTepCKUX
JIOKYMEHTOB, 3aKOHHOCTBIO COBEPIIAEMbIX OIEpaI[Hii.

6.4 KoHTposb 3a IpaBHJIBHBIM H 3KOHOMHBIM PacXOJOBaHHEM OODKETHBIX M BHEOHODKETHBIX
CPEZICTB, COXPaHHOCTBIO NEHEXKHBIX CPE/ICTB U MaTepPHATIbHBIX [IEHHOCTEH.

6.5 Y4er 10X0Z0B B PacxoI0B IO OIOKETY M MIPUHOCSIIEH JOXO JeSITEIbHOCTH.

6.6 Hauncienue u BIIUIaTa B CPOK 3apabOTHOM IUTATHI M UHBIX BBIILIAT COTPYJHUKAM YHHBEPCHTE-
Ta, CTUIIEHIUH U IOCOOUH — CTyIeHTaM M acIHpaHTaM.

6.7 CBOEBpEMEHHBIE pacyYeThl C OPraHU3aAMSIMA ¥ (PU3NISCKUMH JIUI[AMU 110 B3aUMHOMY HCIIOJIHE-
HUIO IOTOBOPHBIX 0053aTEIbCTB.

6.8 Yuactue B MpoBeJICHUH MHBEHTAPU3AIMH JIECHE)KHBIX CPECTB, PACUYETOB, MAaTEPUATHHBIX [EH-
HOCTEH; CBOEBPEMEHHOE OTPAXKEHUE Pe3yIbTATOB HHBEHTAPHU3ALUH B yUeTe.

6.9 CocTaBieHue U NpeICTABICHHE B YCTAHOBJICHHBIE CPOKU OYXTalITepCKOi OTYETHOCTH.

6.10 CocraBieHue, CBOEBPEMEHHOE IIE€PEUYHCIICHHE HAIOTOBBIX IUIATEXKEH W B3HOCOB BO BHEOIOI-
YKETHBIE (DOHBI; M NPEACTABICHNIE B YCTAHOBJICHHBIE CPOKH OTYETHOCTH B HAJIOTOBBIE OpraHbl, BHEOIOI-
xeTHbIe Gonbl, KasnaueiictBo, CraTuctiueckoe Ynpasnenue, [lencuonnsii Gou.
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6.11 [IpoBeneHune MEPEOIIEHKH OCHOBHBIX CPEJICTB B CPOKH, YCTaHOBJIEHHBIE TOCTAHOBICHHEM IIpa-
BUTEJIBCTBA.

6.12 CucremMaTH4yecKoe BBIIOJIHEHHE MOJOKCHUM, HHCTPYKIMH, METOIMYECKUX YKa3aHU# IO BO-
IIpOCaM y4eTa ¥ OTYETHOCTH, APYTMX HOPMATHBHBIX JOKYMEHTOB, OTHOCSIIHUXCS K KOMIIETEHIHHA OyXraj-
TEPHH.

6.13 XpaneHnue OyXrajJTepCKHX JOKYMEHTOB, PETHCTPOB ydeTa, Iepelady UX B yCTAHOBJICHHOM IIO-
psLIKE B apXUB YHUBEPCHTETA.

6.14 Yyactue B peanu3sariu [I0JHTHKHA PyKOBOJICTBA YHHBEPCUTETA B 00JIaCTH Ka4eCTBa.

6.15 PazpaGotka neneit Oyxranrepuu B 00J1aCTH KauecTBa.

6.16 Yuactue B paspabotke u BHeapenun nokymenTtaruin CMK (B COOTBETCTBUH ¢ KOMIIETEHIUEH
HOpa3JeNeHus). '

6.17 PerucTpanus JaHHBIX 110 KaUeCTBY (B COOTBETCTBHHU C KOMIICTCHIIUEH II0pa3/ieTIeHNs).

6.18 Ilpenocrasnenue nanHbx mis aHammsa CMK co cTopoHBI pykOBOACTBA (B COOTBETCTBHH C
KOMIIETCHIMEH IT0Ipa3Ie/ICHHU).

6.19 PaspaboTka KOPPEKTHPYIOMINX W NPEIyNpPEeKNAIOMUX AEHCTBUH (B COOTBETCTBUH C KOMIIE-
TEHIMEN noIpa3AeNieHus]).

6.20 ITnanupoBaHye yIydIIeHHs Ka4eCTBa (B COOTBETCTBHU C KOMIIETEHIIHEH MOIpa3ieIeHus).

B xone nesrensHOCTH OyXranTepus TaKXKe MOXKET:

— TpeGoBaTh OT BCEX COTPYIHHKOB YHHBEPCHUTETA IIPEICTABICHHs B OyXTaJITEPHIO JIOKYMCHTOB U
CBEJICHHUM, HEOOXOIMMBIX IS OCYIIECTBJIEHHUs OIepaliii, CBI3aHHBIX C (HHAHCOBO-XO3AHCTBEHHON
JeSITEIbHOCTBIO YHUBEPCUTETA, YIETOM H OTYETHOCTBIO;

— HE MPUHUMATh K UCIIOJHEHUIO U O(OPMIIEHHIO JOKYMEHTBI 110 OIE€pALHUsIM, IIPOTHBOPEYALIUM
3aKOHOJATENILCTBY U HAPYIIAKONIMM JOTOBOPHYIO B (DMHAHCOBYIO NUCIMIUIAHY; B CIydYae pasHOIJIaCHii
MHCBMEHHO COOOILIUTH O TAaKUX JOKYMEHTaX PEKTOPY YHHBEPCUTETA,

— He IPUHUMATh K HCIIOJHEHHIO JOKYMEHTHI, 0(OPMJICHHBIE C HApyIICHHEM YyCTAaHOBJICHHBIX
TpeOOBaHUI;

— TpeGoBaTh OT PYKOBOJUTENEH CTPYKTYPHBIX IOJIPA3ICTICHUH B OTAE/IBHBIX CIEUUATUCTOB IpH-
HATHS Mep, HallpaBlIeHHBIX Ha MOBBIIEHHE 3()(HEKTUBHOCTH HCIIOJIL30BAHMS CPEJICTB YUpEKIACHHS,
obecIeyen sl COXpaHHOCTH MMYIIECTBA YHHBEPCUTETA, 00ECIeYeHHS! IPABUIFHOCTH OpraHu3auy Oyx-
TaJITepCKOTO y4eTa U KOHTPOJIb;

— Tpe6oBaTh M IOIy4aTh MH()OPMAIHUIO, MaTepHasIbl, HEOOXOUMBIE JUIS AESTEIbHOCTH OyXrai-
TEpHH, OT CTPYKTYPHBIX MOpa3eICHAH yHHBEPCUTETA,

— MIPEICTaBUTEILCTBOBATh B YCTAHOBJICHHOM IOPSAAKE OT HMEHH YHHBEPCUTETA 110 BOIIPOCaM, OT-
HOCSIIMCS K KOMIIETEHIIMN GyXTalTepHH, BO B3aMMOOTHOIIEHHSAX C HAJIOTOBBIMH, (PMHAHCOBBIMU Op-
raHaMH, OpraHaM# TOCYAapCTBEHHBIX BHEOIOUKETHBIX (OHIOB, OankaMu, KasHauelCTBOM, HHBIMU I0-
CY/IapCTBEHHBIMU OpraHU3aIMsIMU, a TAaKXKe IPYTUMU OPraHU3alUsAMHU, YUPEKICHUAMH,

— BECTH TIEPENHCKY 0 BOMPOCaM OYXTaJITepCKOro y4yeTa U OTYETHOCTH, a TaK)Ke JAPYTHM BOIIPO-
caM, BXOJSIIMM B KOMITETEHIHIO OyXTralTepHH 1 He TPeOYIOIIMM COTJIACOBaHMs ¢ PYKOBOJICTBOM YHH-
BEPCUTETA,;

— JaBaTh yKa3aHUS CTPYKTYPHBIM IOpa3/ieeHHsIM YHHBEPCUTETA 10 BOIPOCAM, OTHOCSIIUXCS K
KOMIIETEHIIUM OyXTaJTepPUH U BBITEKAOMKX (yHKIH, KOTOpbIE IepeduciIeHbl B HacTosmeM [lomoxe-
HHY; ,

— oOpamatbess ¥ MOJy4aThb OT CTPYKTYpPHBIX HOJpa3Je/ICeHUH YHHBEPCHUTETA, FOCYIapCTBEHHBIX
OpraHu3alys ¥ yUpexIeHU HeOOXOAUMYIO METOAUYECKYIO, IPABOBYIO M KOHCYJIbTAI[MOHHYIO IIOMOILb
B BBINOJIHEHHUH 337124, BO3JIOXKEHHBIX Ha OyXTalTepHIO;

—JIaBaTh Pa3bICHEHUA U PEKOMEH IAIMH 110 BOIIPOCAM, BXOIIIAM B KOMIIETEHIIUIO OyXTalTepHy,

— BHOCHUTH IIPEUIOKEHHS aJMUHUACTPAlMM YHUBEPCUTETA 110 OPraHM3allMiOHHOMY M MaTepuaIbHO-
TEXHHYECKOMY O00ECIIEUeHHUIO CBOCH JEATEIbHOCTH, OKa3aHUIO COJEHCTBHS B HCIIOJHECHUH CBOMX JIOJDKHO-
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CTHBIX OOS3aHHOCTEH W IIpaB, a Tak)Ke O MPUBICYCHHH K MAaTepUAIbHON M JUCHUIUIMHAPHOM OTBETCT-
BEHHOCTH JOJKHOCTHBIX JIHI] YyHHBEPCHUTETA 110 Pe3yIbTaTaM IIPOBEPOK;

— BHOCHTB IIPEAJIOKEHUS PyKOBOJICTBY IO BOIIpOCaM OpTraHU3aIMH U YCIOBUH Tpy/a;

— II0JIy4aTh pecypcHoe obecreyeHre H HHPpOpMaIHIo, He0OXOIMMBIE I KaueCTBEHHOTO B 3P dek-
THUBHOTO BBINOJIHEHUS (DyHKIIMOHAIBHBIX 00sI3aHHOCTEIH;

— IPUHMMATh y4acTHE B pa3JIMYHBIX COBELIAHHSX 10 BOIIPOCAM, CBSI3aHHBIM ¢ paboToi Oyxraire-
pun.

TpeboBanust OyxranTepuu B 4acTd mopsaka oopmieHus HaKTOB XO3SHCTBEHHOH XXU3HU U Ipe.-
CTaBJICHUs B OyXTaJITepHIO HEOOXOIMMBIX JOKYMEHTOB U CBEICHHM SIBIISIOTCS 00S3aTeIbHBIMU UL BCEX
COTPYAHUKOB YHHBEPCHUTETA.

7 OTBETCTBEHHOCTDb COTPYIHHKOB

7.1 I'naBHBI OyXrairep HeceT MOJIHYIO OTBETCTBEHHOCTD 32 KQ4eCTBO U CBOEBPEMEHHOCTH BBIIOJI-
HEHHUs 337124 ¥ QYHKIU#, BO3TI0XKEHHBIX Ha OyXTaJITEepUIO, B TOM YHCIIE:

— [IPaBUJIBHOCTb JOKYMEHTOB, [TOJITOTABIMBAEMBIX [TOIpA3ICICHHEM;

— NPaBUJIBHOCTh IPUMEHEHUs U coOmoneHus TpeboBanuii nokymenranun CMK (msate ypoBHeil),
BXOZAIIMX B KOMIIETEHIIUIO [TOIpa3/ieIeHuS;

— OpraHu3alMIoO Tpy/Ja, COOJIIOICHHE COTPYIHUKAMH TPYJIOBOM JTUCIHILIHHEI, HOPM OXpaHBl TpyAa,
TEXHHUKHU O€30IIaCHOCTH ¥ ITPOTHBOIIOKAPHOH 0€30IIaCHOCTH, IPABHJI BHYTPEHHETO paclops/Ka;

— BBINOJIHEHHE [IPUKA30B U YKa3aHUI PYKOBOJCTBAa YHHBEPCHTETA;

— CO3[JaHH€ HOPMAJIBHOTO IICUXOJOTHYECKOT0 KIIMMaTa B IOApPa3IeICHUN.

CotpynHuku OyXralTepud HECYT MEepPCOHATBHYIO OTBETCTBEHHOCTD 3a MPUHSTHIE PELICHUs B X0/
BBIIIOJIHEHHUS CBOUX JOJDKHOCTHBIX 00sS3aHHOCTEH.

7.2 TlpaBa, 00513aHHOCTH U OTBETCTBEHHOCTh COTPYIHHKOB OYXTaJITEPHH YCTAHABIMBAIOTCS JOJIXK-
HOCTHBIMU HHCTpyKIusmMu (CMK-J/IM-268-18, CMK-/I1-269-18, CMK-/I1-270-18, CMK-/I1-488-18,
CMK-/11-274-18, CMK-/11-574-18, CMK-JI1-189-18, CMK-JI1-277-18, CMK-/11-487-18, CMK-JIU-
489-18, CMK-/11-282-18, CMK- 11-572-18, CMK-/11-272-18, CMK-JI1-500-18, CMK-/I11-286-18,
CMK-/11-273-18, CMK-/11-289-18) Ha ocHOBaHuHU JaHHOTO [TomoKeHHUS.

7.3 IlepcoHanpHyO MaTepHAIbHYIO OTBETCTBEHHOCTH 332 COXPAHHOCTH (B TOM YHCIIE OpPraHU3aIMIo
XpaHeHus) OyXraaTepcKuX IOKYMEHTOB, IO Tepelayd WX B apXWB YHHBEPCHTETA, HECET 3aMECTUTEIb
rJIaBHOro Oyxranrepa.

8 BzanmoueiicTBne C APYIr'iMHU noapasacJIcCHUAMHA H BHCINHUMH OpraHu3salusiMu

8.1 IlompasneneHus yHHBEpCHTETa MPEACTABISIIOT MHPOPMAIMIO OyXraaTepHH 10 TpeOOBAHUSM,
UCXOIs U3 NepeyHs 3a1a4 U QYHKIHHA OyXTralTepHH.

8.2 ByxranTepus o TpeGOBaHUIO IPYrUX MOAPa3/eIeHHi IOAroTaBIMBaeT HHYOPMALUIO B IIpeJie-
JIaX CBOEH KOMIIETEHIIMHU U B paMKax IpaB TpeGoBaTeei.

8.3 Muoe B3auMozeiicTBHE C APYTHMMH NOJpa3JeIeHUIMH OCYIIECTBISIETCS Ha OCHOBE IUIAHOB pa-
60T nnu uHBIX KokyMeHTOB MI'TY um. I'.U. Hocoga.

8.4 C BHEITHUMH OpraHU3AIHSIMH:

— B3aMMOJIEHCTBYET C yNpaBJIeHHEM OyXrauTepcKoro ydyera U (puHaHCOBOro KOoHTpous Penepaiib-
HOI'0 areHTCTBa 00pa30BaHMsl 10 BOIIpocaM OyXTalTepCKOro y4eTa i OTYETHOCTH;

— B3aMMOJIEHCTBYET C HAJIOTOBOM HHCIIEKIIMEH 10 BOIPOCAM, CBS3AHHBIM C HAJIOTOBOH OTYETHO-
CTBIO U IIEPEUUCIICHUEM HAJIOTOB;

— B3aMMOZIEHCTBYET ¢ BHEOIOMKETHBIMHU (OHIAMHU I'. MarHUTOropcka 1o BOIpOCaM, CBSI3aHHBIM C
OTYETHOCTBIO ¥ IEPEUHUCIIEHHEM B3HOCOB,;
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— B3aumozeicTByer ¢ Otnenennem ®enepanpHoro KasnadeiicTBa 1mo BompocaM, CBA3aHHBIM C OT-
KPBITHEM U BEIICHHEM JIMLEBBIX CUETOB, O(OPMIIEHHEM PAaCUETHBIX OIEpAIril 10 JIUIEBBIM CYETaM, IIPH-
MEHEHHEM OIO/KETHOMN KIIacCH(UKAIIUK, COCTABICHHUIO OTYETHOCTH M T.JI.;

— B3aUMOJICHCTBYET C PA3IMYHBIMU YUPEKACHUSIMU U OPraHU3aIMsSIMHE II0 BOIPOCAM, CBSI3aHHBIM C
pacyeTam 3a IoJIy4EeHHBIE MM OIUIaYeHHbIe MaTepHaIbHbIE IIEHHOCTH, YCIIyTH.

CMK-IICII-101-19 Cucrema menexxmenta kauectsa. Ilos105eHne 0 CTPYKTYPHOM IOApa3eae-
Hud. Byxraarepus paspadoran:

I'maBubIi Gyxranrep ;é} ;&_ E.JI. Kapnienko
2.
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